NAEHYM BbICLLErO APEUTPAXXHOIO CYAA POCCUMCKOM ®EAEPALIUMA

NOCTAHOBNEHUE

oT 25 geKabps 2013 r. N 100

OB YTBEPX/EHUWN NHCTPYKLIMU
Nno AENONPOU3BOACTBY B APBUTPAXKHbIX CYAAX POCCUMNCKOM
®EOEPALMU (NEPBOW, ANENNALMNOHHOW N KACCALUMOHHOMN MHCTAHLIUNA)

CN1COK U3MEHSIIOLLMX AOKYMEHTOB
(B peq. MoctaHoBneHua MneHyma BAC P® ot 11.07.2014 N 49)

B uenax obecneyeHns YHUPULMPOBAHHOIO Moaxoda K BeAEHWIO [Aenonpov3BoAcTBa B
apbutpaxkHbix cyaax Poccuitckoli depepaumm MNneHym Bbicwero ApbutpaxkHoro Cyaa Poccuiickoi
depepaunn Ha ocHoBaHMM cTaTbu 13 deaepanbHOro KOHCTUTYLMOHHOIO 3akoHa "O6 apbuTpakHbIX
cyaax B Poccuiickoit depepaymm™ noctaHoBUA:

yTBEPAMTb MHCTPYKUMIO MO 4enonpous3BoacTBy B apbuTpakHbix cygax Poccuitickoit depepaumm
(nepBoit, anennAUMOHHOMN U KacCaUMOHHOM MHCTAHLNN).

BeepeHue

UHCTPYKLUUA

MNpeacepatens

Bbicwero ApbuTtpaxkHoro Cyaa
Poccuitckoin ®epepaumm
A.A.MBAHOB

CekpeTtapb

MneHyma Bbicwero ApbutpakHoro Cyaa
Poccuiickoin Pepepaumn
T.B.3ABbA/IOBA

YTBepKaeHa
MNoctaHoBneHuem MNneHyma
Bbicwero ApbutpaxkHoro Cyaa
Poccuitckoit ®epepaumm

oT 25 pekabpa 2013 r. N 100

No AENONPOU3BOACTBY B APBUTPAXHbIX CYAAX POCCUNCKOM
®EOEPALIMM (NEPBOW, ANENNALMOHHOMN N KACCALLUOHHOM MHCTAHLIUIA)

CN1COK U3MEHSAIOLLMX AOKYMEHTOB
(8 pea. MoctaHoBneHua MNneHyma BAC P® ot 11.07.2014 N 49)
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1. VHCTpYKUMA No AenonpounsBoaCcTBY B apbuTparkHbIX cyaax Poccuiickoi ®eaepaumn (ganee -
NHCcTpyKLMA) pa3paboTaHa Ha ocHoBe deslepasibHOr0 KOHCTUTYLIMOHHOTO 3aKoHa oT 28.04.1995 N 1-OK3
"O6 apbutparkHbix cyaax B Poccuitckon Pepepaummn”, ApbUTpaKHOro nNpoLLECCYyanbHOro KoAekca
Poccuitickoii depepaumm (panee - AMNK PO, KogeKkc), MHbIX HOPMaTMBHbIX MNPaBOBbIX aKTOB,
peryavpyrowmx BONPOCbl Ae10NpoM3BOACTBA W CYyAONPOM3BOACTBA, MPWMKA30B WM PACMOPAMKEHWUN
Bbicwero ApbutpaskHoro Cyaa Poccuiickolni ®epepaummn (aanee - BAC PD), a Takke B COOTBETCTBUU C
TOCT P 6.30-2003 "YHUIMUMPOBAHHbIE CUCTEMbI AOKYMEHTauuu. YHubMUMpPOBAHHAA cucTema
OpPraHU3aLLMOHHO-PaACNoOPAANTENBHON AOKYMeHTaunn. TpeboBaHua K odopmaeHUIO AOKymMeHTOB", C
Yy4eTOM NONOoXKeHWU Mpasun AenonpousBoacTBa B dpeaepanbHbiX OpraHax MCNOAHUTENIbHOM BAACTM OT
15.06.2009 N 477 (B peaakuum noctaHoneHus MNpasutensctsa Poccuinickont deaepaumm ot 07.09.2011
N 751).

2. WHCTpyKuMA ycCTaHaBAMBaEeT eguHyl0 CUCTEMY OpPraHusauuMy [enonpou3BOACTBa, NOPAJOK
paboTbl C NpOLLEeCcCYyaNbHbIMAU W WHBIMW AOKYMEHTaMW, eguHble NpaBuia OpraHvMsauuu npuema,
pernctpauum, yyeta LOKYMEHTOB, UX MNOATOTOBKM M 0pOPMAEHUSA, PACCMOTPEHWA, OTNPABKMN U Bbl4auu,
NMeyaTm M TUPAXKMPOBAHMA, TEKYLLEro XPaHeHWA W nepedayyM Ha XpaHeHWe B apxvB, a TaKkKe
OCYLLECTBNIEHMSA KOHTPOAA 3a CO6/Ml0AEHMEM YCTaHOB/EHHbIX MNPaBWA AE/0MPOU3BOACTBA BCEMMU
CTPYKTYPHbIMK NOAPa3AeNeHNAMU apbUTPakHbIX CyO0B.

MepeyeHb apbuTpaxkHbix cyaos Poccuiickon ®eaepaunn (ganee - apbuTpaxkHble cyabl, Cyabl), UX
WMHAEKCbI M agpeca oduUManbHbIX CauTOB NpPeacTas/ieHbl B npuaorKeHum N 1 K UHCTpyKuum.

3. WHcTpyKuma paspaboTaHa B LENAX COBEPLUEHCTBOBAHUA AOKYMEHTALUMOHHOro obecrneyeHus
AeATeNbHOCTU apbuTpakHbIX CyA0B M NOBblWeHUA ero 3GpGeKTUBHOCTU NyTem YHUPUKaUUK, a TaKkKe
NPMMEHEHMA CUCTEM aBTOMATM3aLLMM CYA0NPON3BOACTBA M Ae10NPOM3BOACTBA.

4. B coctaB NoHATMA "0enonpon3BoACTBO B apbuTpakHOM cyZe" BXoAAT BCE 3Tamnbl NPOXOXKAEHMSA
OOKYMEHTOB, KaK CyaebHblX, Tak M OpraHM3aLMOHHbIX C MOMEHTa WX MocTynneHusa (cosgaHus) 4o
MOMEHTa Nepeaaym Ha NOCTOAHHOE XPAaHEHME AN YHUUTOXKEHWE B YCTAHOBIEHHOM NopAIKe.

5. CTpyKTypa AOenonpousBOACTBA B KaKAOM KOHKPETHOM apbuTpaxKHOM cyZe 3aBWUCMT OT
CTPYKTYPbl CY/Aa, LUTAaTHOM YNCNEHHOCTM Cyaei, KOIMYecTBa pacCMaTpUBaEeMbIX UMUK Aen.

BbloenaloTcA ABe OCHOBHble CUCTEMbl B  apbuTparkKHOM cyfe: LUeHTpa/n30BaHHas U
AeLeHTpannu3oBaHHas.

LleHTpanusoBaHHas cuctema AenonpousBoAcTBa npeanosiaraer, 4To BCe onepaunn ¢ cyaebHbim
OeNoM OT ero nepBuMYHOrOo GOPMUPOBAHUA A0 MOAWMBKMA AOKYMEHTOB, Hymepauuu CcTpaHul,
OTCNEXMBAHUA [0CTaBKM KOPPECMOHAEHUMM CTOPOHAM OCYLLECTBAAKTCA Cneunann3vupoBaHHbIM
nogpasgeneHvem cyfaa, OTBevalolMMm 3a BedeHWe AenonpoussoAacTsa (obwum otaenom/otaenom
AenonpounssoAacTsa) (manee - nogpasgeneHue aenonpoussoactsa). Cyaba noaydaer geno AnA
OCYLLECTBNEHNA NPOLLECCYaNnbHbIX AEUCTBMIA, NO OKOHYAHWW Ka)KAOro M3 KOTOPbIX AeN0 BHOBb
nepegaercs B noApasgefieHne AenonpoussoacTsa Ana 06paboTKM M MONOAHEHMA MOCTYNaoLWMMK
AOKYMeHTaMMu.

JeueHTpann3oBaHHan cucTema, TakKe MmeHyemasa cuctemol "oduc cygbu”, npegnonaraet, 4to
BCE Oonepauuu C Ae/10M OCYLECTBAATCA MOMOLLHUKAMM CyAen U cneumanncTamm cygebHbix cocTaBoB,
COCTaB/IAOLLMX B COBOKYMHOCTU "odpUC" KarKAoro KOHKPETHOTO CyAbW UM HECKOIbKUX cyaen. B pamkax
OaHHOM cucTeMbl MaTepuanbl/Aeno w3 nogpasfeneHvs LenonpovsBoacTsa cyga nocine  ero
perncTpauum noctynaet K cygbe B TOM BMAE, B KOTOPOM OHO MOJIyYEHO OT CTOPOHbI WAM U3 CcyAa
HUMKECTOAWEN WHCTaHUUW, BCE AajibHelline onepauuu C Aenom (3a UCKIOYEHMEM pernctpauum
nocTynawlmx B 4ef0 AOKYMEHTOB) OCYLLECTBAAIOTCA CyAbei M ero MomMoLLHMKamM/cneumannuctamu.
Kaxgomy oducy cyabu B cyae NpUcBamBaeTca NOPAAKOBbIA HOMepP. BHYTPeHHMIA yyeT nocTynawowmx B
opuc cyapu cyaebHbiX Oen U OAOKYMEHTOB OCYLLECTBAAETCA NyTEM BEAEHMA XYPHA/N0B ABUNKEHUA
cyaebHbIX Aen U JOKYMEHTOB, NPV 3TOM MCMNO/b3YeTCA MPUHUMN CKBO3HOM HyMepauun NoCcTyNUBLLMX B
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TeyeHue roaa cyaebHbIx gen.

CynebHoe aeno BO3BpallaeTcA B NoApasfesieHue Aenonpor3BoACTBa TO/IbKO MOC/E OKOHYaHUS
ero paccmoTpeHua aMbo ana ueneit nepefaun B BbIWECTOSLWY MHCTaHUMIO, AnMb6o ana uenen
NOMELLLEHUA Ha XPaHEeHUe B apXuB cyaa.

Cuctema Aenonpovs3BoAcTBa BblIGMpPaeTCca CyAOM CaMOCTOATENbHO W PacnpocTpaHAeTca Ha
npoLecc AenonpousBoACTBa CyAa B LLe/IOM. Mcnonb3oBaHWe pas/inyHbIX CUCTEM [eN0Npon3BOACTBa B
pamKax 04HOro cyaa (B pasnnuHbIX KONNErnax cyaa, cyaebHbIX cocTaBax) He AonycKaeTca.

B cooTBeTcTBUM C BbliBpaHHOM apbUTPaKHbIM CYAOM CUCTEMOM AeNonpoM3BOACTBA, LUTAaTHOM
YMCNEHHOCTbIO PabOTHUKOB, TEXHUYECKON OCHALLEHHOCTbIO BO3MOXHbI pPasNMyHble noaxoabl K
peleHnIo cylaMM HEKOTOPbIX OpraHM3aLMOHHbIX BOMPOCOB AenonpoussoacTsa. B atom caydvae, c
yyetom TpeboBaHuit  WHCTpPyKuuM, cya paspabaTbiBaeT AOMNOJAHUTENbHYIO  MHCTPYKUMIO MO
AeNonpounsBO/CTBY, OMUCLIBAIOLLYIO AaHHble 0COBEHHOCTU. TeKCT TaKoM WHCTPYKUUM He AO0NXKeH
NPOTMBOPEYUTDL LENCTBYIOLLEMY 3aKOHOZATENbCTBY M HacToAwen MHcTpyKumn. Mocne yTBepxaeHuA
WMHCTPYKUMM npeacesaTenem apbuTpa)KHOro cyAa oOHa NoANeXWUT onyb/AnKoBaHMIO Ha canTe
apObMTPaXKHOIo CyAa M pasMeLLeHMIO Ha NopTane apbuTpaXkHbix cyaos Poccuiickoin Pepgepaumn.

6. BHe 3aBMCMMOCTM OT BbIOPaHHOM apOUTPaXKHbIM CYAOM CUCTEMbI [e/I0NpPOM3BOACTBA
opraHusauusa, BeAeHWe W COBEpPLIEeHCTBOBAHME CUCTEMbI [AOKYMEHTAUMOHHOro obecneyeHus
OeATeNbHOCTU cyda, MeToAMYecKoe PYKOBOACTBO M KOHTPOAb 3a cobaogeHMeM YCTaHOBAEHHOro
nopaaKka paboTbl C AOKYMEHTaMU OCYLLLECTBAAIOTCA NoApasae/ieHMemM AeNonpom3BoACTBa cyaa.

7. ABToMaTtmsauma [enonpousBoAcTBa obecneunBaeTca COBOKYMHOCTbIO aBTOMAaTU3UMPOBAHHbIX
cUCTeM, 3KCNIyaTUPyeMbIX apBUTParKHbIMKU CYyAamMu:

Cuctembl  aBTOMatu3aumm  cygonpomssoactea (CAC) -  MHOOPMALMOHHbIE  CUCTEMBI,
obecneuynBaolLMe aBTOMATU3aLMIO NPOLECCOB cyaebHoro aenonpomsBoactea. B apbuTpaskHbIX cygax
WCMOJIb3YIOTCA ABE CUCTEMbl: aBTOMaTU3UMpPOBaHHas MHbOpMaLMoHHasa cuctema "Cyaonpoussoactso”
(AUC "Cyponpoussoactso") u MporpammHbiii Komnaekce "CyaebHo-apbutpaxHoe AenonpoussoacTso”
(MK "cAL").

Cuctembl  aBTOmaTtusauusa  genonpoussoactsa (CAL) -  MHOOPMALMOHHbIE  CUCTEMBI,
obecneumBalowme aBTOMaTU3aLUMIO MPOLECCOB OBLLEro AenonpousBoacTBa. B apbuTpakHbIX cydax
MCMNONb3YIOTCA TPU cUcTeMbl: cuctema "[eno", aBTOMaTM3MpoOBaHHAA MHOOPMALMOHHAA CUCTEMA
"Oenonpoussoacteo” (AUC "Oenonpoun3BoacTso”), cuctema sNeKTPOHHOIo A0oKymeHToobopoTa BAC PO
(C340).

NHdbopmaumoHHas cuctema "Kaptoteka apbutparkHbix gen" (KAL) - nHGOpmauMOHHAs cUCTEMa,
obecneunBaloLan aBTOMATUUYECKUI LLEHTPAIM30BaHHbIN C6Op MHDOPMALMKN O ABUNKEHUM CYAEBHbIX AN
U3 apbUTParKHbIX CYA0B M UX NpeacTaBneHune B cet UHTepHeT. B KAl pasmeltaeTca B nosHOM o6beme
BcA nHPopmauma o cyaebHom gene, a TaKyKe TEKCTbl BCEX CYyAEeOHbIX aKTOB, 33 UCK/IIOYEHMEM TEKCTOB
cyaebHbIX aKTOB, KOTOpble COZEp)KaT CBeLEHWs, COCTaBSOWLME TOCYLAPCTBEHHYID WAW  WHYIO
OXPaHAeMyto 3aKOHOM TaliHy. KAl ABNSE€TCA OCHOBHbIM MECTOM pasMeLLeHUs TEKCTOB CyZebHbIX aKToB
apbutpaxkHbIx cynos Poccuiickoi ®epepaumm B cetm MHTepHeT.

NHpopmaumoHHasa cuctema "BaHK pelueHnit apbutparkHbix cyaos" (BPAC) - nHpopmaumoHHas
cuctema, obecrneunBaloLLas NpeacTaBieHne cyaebHbIX akToB, 3aBepLIAtOLLMX PACCMOTPEHME CyAebHbIX
aen.

NHdbopmaumnoHHas cuctema "KaneHgapb cyaebHbix 3acegaHuit” - mHGOpMaUMOHHAsA CUCTEMA,
obecneunBalowwasn onepaTMBHoe npeacTtasneHne nHGopmauum o cyaebHbix 3acefaHnAX, HasHauYeHHbIX
Ha 3adaHHYlO ATy, U nepepbiBax B cyAebHbiXx 3acedaHuax. B MHbOpMauMM yKasblBalOTCA CyabA,
NPUHABLWNIA cyAebHbld akT O HasHayeHun cyaebHoro pasbupaTenbCcTBa, Bpems M MeCTO MPoBeAEeHMS
cyaebHoro 3acegaHvm, HaMMEHOBaHWUA CTOPOH, Y4acTBYHOLWLMX B Aefie.



NMHbopmaumoHHas cuctema "Cuctema nopgaun XKanob Ha pgeicteuA cygen M pabOTHUKOB
annapatoB apbutparkHbix cyaos" (CMXK) - cuctema, npegHasHayeHHas 414 NoAayM B apbUTparkHble
cyapl, BKAoYaa BAC PO, xanob Ha aeicteus cyaenm U paboTHUMKOB annapaToB apbUTpaKHbIX CyA0B.
Mopaya MHbIX 3asBNEeHUI, XO4aTANCTB, *Kaob nocpeAacTBOM AaHHOW CUCTEMbl HEBO3MOMKHaA.

Mcnonb3oBaHWe cydamy cUCTeM aBTOMAaTU3aLMu ABAseTca obssaTenbHbiM. MNopagok paboTbl
CUCTEMAMM aBTOMATM3aUMM OMNpeaenseTca pernameHTamy paboTbl Mosb3oBaTesiet AaHHbIX CUCTEM;
pernameHTbl YTBEPXKAAOTCA MPUKA3OM apbuTpakHoro cyaa v ob6asatenbHbl ANA UCMNOJHEHUA BCEMM
cyabaMU, defepanbHbIMU TPaXKAaHCKUMM CAYKAWUMK U CAYXKaWUMK apbuTpakHoro cyaa.

DaHHble CAC n CAL cuuTaloTcA nepBMYHbLIMM, a CBeAEHWA, coAeprKalimeca B KYpPHa/JbHO-
KapTOYHbIX CUCTEMAX YYeTa apbUTPaXKHbIX CyA0B, HOCAT MLLIb BCMIOMOraTeNbHbIM XapaKTep.

8. AsTOMaTtmsauma Aenonponssoncrtea, ocyulecTsiAaeman Ha OCHOBE WCNO/Z1b30BaHUA
BbllLeHa3BaHHbIX CUCTEM, obecneumnBaet peweHne cneayrowmnx 3agavd:

perncTpaums, y4eT U KOHTPO/Ib ABUNKEHNA LOKYMEHTOB;
YHUMKauma coctaBa U opopMaeHUA JOKYMEHTOB;
e4MHO06pPa3HOE OTparkeHWe AaHHbIX Ha aBTOMATU3UMPOBAHHbIX PABOUYNX MeCTax UCNONHUTENEN;

pacyeT CTaTUCTUYECKUX U UHbLIX OaHHbIX, B TOM 4UCne BeaeHUne CTaTUCTUYECKUX KapT CyAE6HbIX
nen;

BeAeHue U obHoBIeHMe 6a3 AaHHbIX;

nporpammHoe ¢opmMpoBaHME [OKYMEHTOB, B TOM 4ucine andaBUTHbIX, PErMcTpaLMoHHO-
KOHTPOJIbHbIX M CTaTUCTUYECKUX KapTOoTeK;

onepaTUBHBbIN NOUCK MHPOPMaLMK B 6a3ax AaHHbIX CUCTEM;
MHPOPMaLMOHHOE B3aMMOAENCTBME BCEX CTPYKTYPHBIX NOAPa3AeNeHNt cyaa;

aBTOMATMYECKOoe pasmelleHne MHbopmaummn o cygebHbiX Aenax U cyaebHbIX aKToB, a TaKxkKe
BeLEHME 3NEeKTPOHHbIX cyaebHbix pen ocywecrtensetca 8 KAL wn BPAC, poctyn K KOTOpbIM
npeaocrasaseTca ¢ opuLUManbHbIX CaiToB apbUTparkHbIx cyaos Poccuiickon degepaummn. PasmelweHune
nHoopmauum B KAL asnsetca o6s3aTesibHbIM, OTBETCTBEHHOCTb 33 pa3smelieHne nHoopmaummn 8 KAL
HeceT cyf, ABAAIOWMNACA UCTOYHUKOM 3TON MHPOPMaLMU, KOHTPO/Ib 33 pa3mMelleHMemM ocyllecTBaseT
npeacenaresib 3TOro CyAa;

aBTOMaTM3aums npouecca obmeHa MHPopmaumelt (B TOM YUCIE SNEKTPOHHBIMU AeNaMn) Mexay
CYAamMm, Kak B MHGOPMALIMOHHBIX, TaK U B MPOLECCYaNbHbIX LENsx;

obecneyeHne BO3MOMKHOCTM BblBEAEHUS HA ByMaXKHbI HOCcUTeNb MHGOPMALLMK, CoaeprKaLLeca B
cucTemMe aBTOMATM3auUKM, B BUAE KYPHANOB, PeecTpos, KapT M Gopm, NpesyCMOTPEHHbIX HACTOALLEM
UHCTpYKUMEN N NoKaNbHbIMK akTamu BAC PO.

9. Bca nHdopmauma no cysebHbim fenam, NepBUYHbIE LOKYMEHTbI MO KOTOPbIM MOCTYMNUAN B CYA4,
B OymaxKHOM BMZe, pa3meLleHHas B 3/IeKTPOHHOM BMAE B CMCTEMax aBTOMaTM3aLMK, AO/KHA TOYHO
COOTBETCTBOBaTb Martepuanam cygebHoro gena. O6bem npaB pabOTHWKOB Cya Ha M3MeHeHue
CBEAEHUIN B PErucCTPaLMOHHOM KapTouyKe [Aena pernameHTUPYeTcA [AO/IKHOCTHbIMKU pPeriaMeHTamu
paboTHMKOB apbUTPaXKHOro Cyfa, a TaKKe pernameHTom/pernameHTamu CUCTEM aBTOMATU3aLMK, U
3aBWCUT OT C/IY*KEBHbIX MOJIHOMOYMI TOTO UM MHOTO PaboTHMKA.

Mo peweHnto npegcenartena ap6MTpa)‘KHOI'O CyAa B cygae Mmoryt ILl,el‘;ICTBOBaTb O0A4HOBPEMEHHO KaK
CNCTeMbl aBTOMaTU3aUunnM cygonpon3soancrtesa U AenonponsBoacTtBa, Tak U XKypHa/ibHble U KapTO4YHble



dopmbl yyeTa no genam M AoKymeHtam. Mpu 3Tom BCe NpeayCcMOTpeHHble MHCTPYKUMENR KypHanbl,
peecTpbl, KapTbl U GOPMbI A0/KHbI B 06A3aTeIbHOM NOPAAKE BECTUCL CYAOM B 3/1€KTPOHHOM BUAE, @ B
cNyyae HeobXxoAMMOCTM MOryT Ay6avMpoBaTbcA Ha 6OyMaKHbIX HOCUTENAX, B TOM 4uC/ie nyTem
M3roToBAEHMA (pacneyaTbiBaHNA) UX U3 CUCTEM aBTOMATMU3aL MM,

10. B cTpyKType Aenonpom3BoACTBa apbuTpaxKHOro cyga ocobo BblaenseTca opraHM3sauma paboTbl
apxuBa.

[eaTtenbHOCTb apxuMBa cyfda OpraHuM3yetcs B COOTBETCTBUMM C [lpaBunamm paboTbl apxMBOB
apbutpaxkHbix cynos Poccuitickolt depepauymm (aanee - Mpasuna), paspabaTbiBaeMbiMU B COOTBETCTBUM
c ®epepanbHbiM KOHCTUTYLUMOHHbIM 3aKoHOM OT 28.04.1995 N 1-®K3 "O6 apbuTpakHbiX cydax B
Poccuitckoit degepauun”, degepanbHbim 3akoHoM oT 22.10.2004 N 125-$3 "O6 apxvBHOM aene B
Poccuitckoit epgepaumn”, AMK PO 1 yTBeprkaaembimm npukasom BAC PO,

11. C tpeboBaHuamm UHCcTpyKunmn 1 MpaBua AoMKHbl ObiTb 03HAaKOM/IEHbI BCE PabOTHUKKM cyaa.
O3HaKOM/IEHME MOMKET OCYLLLECTBAATLCA KaK C BYMarKHOM, TaK U C SNEKTPOHHON Konuein NHCTpYKuum 1
Mpasun, ¢ obs3atenbHol ¢uKcaumeint ¢akTa TaKoOro O3HAKOMIEHMA B CUCTeMe aBTOMaTU3auuu
OEeNonpounsBOACTBA CYAa, B XKypHae 03HAKOMIEHMA UM UHBIM NPUHATLIM B CyAe cnocobom.

Mopsaok paboTbl ¢ AOKYMEHTAMM, NpeaycMOTpeHHbI NHCTpyKumen u MpaBunamu, obAasateneH
ONnA cynei, NOMOLWHWKOB cyae W paboTHMKOB annapata cyAa, KOTopble HEecyT NepcoHasibHYIo
OTBETCTBEHHOCTb 33 cobatofeHue Mx TPebOBaHWM, COXPaAHHOCTb CyAebHbIx aen, 6aaHKoB cTporoi
OTYETHOCTU U CAYKEBHbIX LOKYMEHTOB.

[Jevicteue NHCTpyKumMKM 1 MpaBua He pacnpocTpaHaeTca Ha paboTy ¢ foKymMeHTamu, obpalieHne
KOTOpbIX pernameHTMpyeTca 3akoHom Poccuitickoli depepaumm ot 21.07.1993 N 5485-1 "O
rocygapcTBeHHOM TaliHe".

12. B VIHCTPYKLMM MCNOb3YIOTCA CNeaytowme OCHOBHbIE NOHATUSA:

PYKOBOACTBO cyda - npeacefaten apbuTpa)kHOro cyga M ero 3amMecTuTenn, PYKoBOAUTENb
annapaTta - aAMWHUCTPATOpP apbuTpaKHOro cyda, PYKOBOAMUTENb CeKpeTapuata npeacenaTens cyaa,
YNpaBAALWNA Aenamu cyaa;

aKcneamuusa - cneuuanuctel  (cneuwanucTt)  nogpasgeneHus  cyda,  noaydaiouime
KOPPEeCnoHAEHLUMNIO U3 MOYTOBbLIX OTAENEHUA CBA3U, PpenbAberepckoi CBA3M, CneumanbHol CBA3K, No
KaHa/siaM 3/1eKTPOHHOM CBA3M (B TOM 4YMC/Ae U3 creluanbHbiX CEPBUCOB Ha caiiTe cyda), OT rpakaaH u
opraHu3auuii, u oTNPaBAAIOLLME UCXOAALLYIO KOPPECNOHAEHLUMIO;

rpynna perucrpaumm - cneuuannctbl (cneumanuct), nonydawowme BXoAALWME [AOKYMEHTbl U3
3KCNeaAnuMU, pPEerucTpupyrolime wmx B CUCTEMAX aBTOMATU3aUMKM  4e/0npou3BoACTBA MU
CYLOMNPOMU3BOACTBA M MNPOM3BOAALLME MEepeperncTpaumo AOKYMEHTOB, MNONYYEHHbIX W3 CyaebHbIX
COCTaBOB M NoApa3aeNeHnit;

roynna o¢opmMneHMs W Bblgayu WCNONHWUTE/IbHLIX JIUCTOB - CReuManucTbl  (cneuuanucr),
OCYLLEeCTBAAIOLLME XPAaHEHWE, y4YeT, 0bOPMIEHME U BblAayvy CTOPOHAM UCTIONHUTE/IbHBIX INCTOB;

AeNonponsBoACTBO - AeATeNbHOCTb, obecneunBatolwan cosgaHne oduuManbHbIX AOKYMEHTOB M
OpraHun3aumio paboTbl C HUMK B apBUTParKHbIX Cyaax;

noAapasfesieHne AeNonpovM3BOACTBA - CTPYKTYPHOE noapasfeneHne apbutpaxkHoro cyda
(kaHUenapuA cypa, cayxba OenonpoussBoAcTBa WM T.M.), B COCTaB KOTOPOro BXOAAT CMeuuanncTbl,
obecneumBatowme perncTpaumio cygebHbix gen, AOKYMEHTOB, »Kanob, XxoAaTalcTB M T.M.; OTMPABKY
OOKYMEHTOB W Jefl; XpaHeHWe JAen W [OKYMEHTOB; a TaKXKe OCYLWEeCTBAAWME KOHTPO/b 3a
OCyLLEeCTB/IEHMEM MpoLecca Ae/10NPON3BOACTBA B apOUTParKHOM cyae;
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cneumannctel AenonpounssoacTsa cyaebHoro coctaBa - paboTHUKM cyaebHOro cocTaBa cyaa,
ucnonHawwue o6A3aHHOCTM NO BeAeHWIO Ae/IoNPoM3BOACTBA B cyAebHbIX Koanernax, cyaebHbix
cocraBax;

cneumManuctel  AeNONpovu3BOACTBA  NoApasdeneHns cyaa -  PaboTHUKKM  CTPYKTYPHbIX
noapasfesneHuit cyaa, UCnosHaALLmMe 0643aHHOCTM N0 BeAEHWNIO Ae/10MNPOon3BOACTBa;

HOMEHKANaTypa Aen - CUCTEMATU3MPOBAHHbLIA NepeyeHb HAaMMEHOBAHUIM Aes, coAepXKalumi
OOKYMEHTblI HenpoueccyanbHOro xapaktepa, ¢dopmupyemble B apbUTparkHbIX Cydax, C yKasaHUEM
CPOKOB UX XpaHeHuUs;

[eNno no HOMeHKNnatype - [eno CTPYKTYPHOro mnoapasgenieHus cyda C  MCNONHEHHbIMU
OpraHM3auMOHHO-pacnopAaUTENbHbIMU AOKYMEHTAaMW, MMEIOLLLEee CBOW 3aro/IoBOK M HOMep Mo CBOAHOM
HOMeHKNaType Aen apbutpaxkHoro cyaa;

maTtepuanbl cyaebHoro aena - 3asBneHUsA, *Kanobbl, X04aTancTBa, MMCbMEHHbIe A0Ka3aTe/1bCTBa, B
TOM YMC/e 3aKNOYEHUA IKCNEepToB, OODBACHEHMA NNL, YY4aCTBYIOLWMX B Aesie, MOKa3aHUA CBuaeTenen,
ayauo- U BUAEO03aMNucK, UHble AOKYMEHTbl, Ha OCHOBaHWM KOTOPbIX Cy[, YCTaHaBAMBAET Ha/nune Uu
OTCYTCTBME OBCTOATENLCTB, MMELWNX 3HayeHMe ANA NPaBUAbHOIO paspelleHus fiena, a TaKKe
NPOTOKO/blI cyAebHbIX 3acefaHUit U cyaebHble akTbl, NPUHATbIE cyaom no aeny. Matepuanamu
cynebHoro aena MoryT bbiTb KaK IOKYMEHTbI Ha BYMaXKHbIX HOCUTENSX, TaK U 3/IEKTPOHHbIE AOKYMEHTbI
N/UNN 3NeKTPOHHble 06pa3sbl 4OKYMEHTOB;

MmaTepuanbHblii  HOcMTenb ayauo-, Buaeosanucu cygebHoro 3acefiaHusa  (OTAENbHOrO
npoueccyanbHOro AencTeus) - ontuyeckuin auck (amck CD-R(RW), DVD-R(RW), Blue-Ray), Ha KoTopom
3anucaHa MHpopmauma o xoae cyaebHoro 3acefiaHus (OTAENbHOrO MPOLLECCyanbHOro AencTsma) m
KOTOpbI 0becneymBaeT BO3MOXKHOCTb COXPaHEHUA 3TON MHPOPMaLIMN B HEM3MEHHOM BUAE;

OYMarKHbIA 3K3EeMNNAP AOKYMEHTa - AOKYMEHT, CO34aHHbIA HOPUANYECKUM UAKU PU3NYECKMM
AMuom, oQdOPMJIEHHbIM B YCTAHOB/AIEHHOM MOPSAKE HA OymaXKHOM HOCUTeNe U CHabMKeHHbIN
HeobxoaMMbIMM PEKBU3UTAMMU;

PEKBU3UT [OKYMEHTA - 0653aTeNbHbIN 31eMeHT 0pOPMAEHNA SOKYMEHT];

perucTpaums OOKYMEHTa - NPUCBOEHWE AO0KYMEHTY MOCTOAHHOIO PerncTpauyMoHHOro Homepa U
dUKcaums gatol JAHHOMO COObITUA;

PerucTpauMoHHan KapTouka JAOoKymeHTa (ganee - PK) - Habop pPeKBM3WUTOB [AOKYMEHTa,
no3BonAlLWMX 3adUKCMPOBaTb MHGOPMALMIO, COAEPKALLYIOCA B AOKYMEHTE, U AOCTAaTOYHbIX ANA €ro
naeHTMGUKaUMn, NpeacTas/eHHbl B BUAE eANHOro y4eTHOro o6bekTa B COOTBETCTBMM C Npasuaamu
[enonpousBoAcTea cyaa;

CKaHWPOBaHWE AOKYMEHTa - NoJly4eHne 31eKTPOHHOro o6pasa LOKYMEHTa;

KapToyKa 3afaHus (NopydyeHus) - yyeTHasa KapToOYKa BHYTPEHHEro AOKYMEHTa OpraHvM3aumu,
COAEPMKALLEro YKa3aHUA WAM pacrnopsaxKeHus, GpUKcupyowas Habop PeKBM3UTOB pacnopagmUTeNbHOro
AOKYMEHTa, A0CTaTOYHbIX ANA ero UAEHTMOUKALMM B COOTBETCTBUM C MpPaBUIaMM LeN0NpoM3BOACTBA
apbuTpaxkHoro cyaa;

NPUKPENAEHHbIN daln - TEKCTOBbIM WM rpaduyeckuii aiin oduuManbHOro AOKymeHTa (B
dopmate PDF, unu nHom dopmarte, npeaycMOTPEHHOM JIOKaAbHbIMK akTamu BAC PD), npuKkpenneHHbIi
K PK oOKyMeHTa;

YKa3aHune no WUCNOJIHEHUKD AOOKYMEHTOB (,u,anee - pesomou,Mﬂ) - AOKYMEHT, B KOTOpPOM
d)MKCMpyETCFI VIHd)OpMaLI,VIFI O 3a4aHUAX U NOPYHEHUAX, AaHHbBIX UCMONTHUTENAM OOKYMEHTA. Pesontoumnsa
BK/IKOYAET CBEAEHUA 06 aBToOpe, ncnoaHuTene, KOHTpoaepe, cogepXaHme nopyvyeHna, Cpok UCNosIHEHUA



Nopy4YeHua, NPU3HAK KOHTPOAS;

3agaHune (nopydyeHue) - 4YacTb pPe30/oLMK, Kacalollaaca BbIMOMIHEHMA KOHKPETHOro MyHKTa
pe3ontounm onpeaeneHHbIM UCNONHUTENEM;

NnoAroToBKa AOKYMEHTA - npoueaypa cCo34aHuA UCNOJHUTENIEM HOBOTO IOKYMEHT3;

yTBEPKAEHME AOKYMEHTA - MPOLEeAYPa YTBEPKAEHUA AOKYMEHTA LMK, YNONHOMOYEHHbIMM Ha
BbINOJIHEHWE AAHHOW onepauuu, NyTem NpocTaBiaeHUs rpuda yTeepKaeHusa. Fpud BKAOYAET NYHYIO
NOAMMCb UM 3NEKTPOHHYIO MOANUCH ML, ECN YTBEPKAEHME NPOU3BOAUTCA B 3/IEKTPOHHOM BUAE; ee
pacwndposKy (P.M.0.); LONKHOCTb IMLA, YTBEPKAAIOLLETO AOKYMEHT; AaTy YTBEPKAEHUA LOKYMEHTA;

UCMNOJIHEHNE [OKYMEHTA - MPOBEAEHME WCMONHUTENEM MPeayCMOTPEHHbIX pe3ostoumnei no
OOKYMEHTY (M1 B AOKYMEHTE) MepOonpuATUIA UM NOATOTOBKA NPOeKTa AOKyMeHTa "Bo ncnonHeHue";

KOHTPO/Ib  UCMONIHUTENIbCKON  AUCUMNAMHBI - Mpoueaypa KOHTPO/JA COOTBETCTBYHOLWMMMU
OOJ/I)KHOCTHBIMM  IMUAMU  UCMOJIHEHMA PACMOPSXKEHUS UM MOPYYEHUS C CO3AaHMEM 3anucu w
YKa3aHWEeM CPOKa UCMOIHEHMA NOPYYEHMUA UCMIONHUTENEM;

pacnopAaMTeNbHbIN AOKYMEHT - NPUKA3 UM pacnopsaXKeHue cyaa;

3J'IEKTpOHHbIﬁ o6pas AOKYMEHTA - 3/IEKTPOHHAA KOMNUA AOKYMEHTA, U3TOTOB/IEHHOIO Ha 6YMa)KHOM
HOCUTene,

cUCTEMA BUAEOKOHPEPEHL-CBA3M - KOMMIEKC NPOrpamMHO-annapaTHbIX CPeAcTB apOUTParKHbIX
CYyLOB, MO3BO/AKOWMX MNPOU3BOAUTL OOMEH UWHPopMaumel MexKay apbuTpaxKHbIMKU  Ccydamu
nocpeacTBOM nepefayn ayamno- U BUAEOCUTHANOB B PEXKMUME PeasibHOTo BPeMEHMU;

JOKYMEHT-Kamepa - Kamepa, npeaHasHayeHHaa Aas nepeaaydn M3obpakeHuin JOKYMEHTOB B
3NEKTPOHHOM BUJE.

13. KoHTposib 3a cobnogeHnem coTpygHukamu cyga MHCTpyKumu u MNpaBun Bo3naraetca Ha
noApasgeneHune genonponsBoacTea.

Mpuka3om apbuUTPaXKHOro cyaa YTBEP)KAAETCA NON0XKeHMe 0 noapa3aeneHum 4en0npom3BoACTBa,
onpeaensiollee 3adadn u QGYHKUMW MOApasaeNeHnn, AO0NMHOCTHbIE PerlaMeHTbl PyKoBoAMTeNa Wt
PaboOTHUKOB MNOAPasAeNeHUs, B KOTOPbIX M3/0MeEHbl UX QYHKUMOHaNbHble 06s3aHHOCTKU, Mpasa U
OTBETCTBEHHOCTb.

PykoBoauTenb noApasaeneHus AenonpousBoacTsa opraHusyeT paboTy aToro nogpasgeneHus,
HeceT OTBETCTBEHHOCTb 3@ BbINOJIHEHWE BO3J/IOXKEHHbIX Ha PabOTHUMKOB ¢YHKUMIA, obecneuymsaeT
OpraHM3auMio M KOHTPO/Ib COCTOAHWS Ae/0NpOoM3BOACTBA B apbUTPaXKHOM cyge B COOTBETCTBUM C
TpeboBaHMAMM WMHCTpyKUMMU. Ha Hero Bo3naraetcs 06M3aHHOCTb OpraHM3auMM O3HaAKOMAEHWA
paboTHMKOB AeNonpPou3BoACTBa cyaa ¢ MHcTpykumen n Mpasunamun, NpaBoBbIMU U METOANYECKUMMU
OOKYMeHTaMM Mo AenonpousBoAcTBY. PykosoauTento  noApasgeneHus  [4enonpovs3BoACTBa
NpeaocTaBAATCA MNOJIHOMOYMA agMUHUCTPaATOpPa CUCTEM aBTOMaTM3auuuM [AenonpoussoacTsa MU
CYAONPOM3BOACTBA, a TaKKe CUCTEeM 3/IeKTPOHHOW NOoJayYM MCKOBbIX 3aABAEHUA W NPOYMX
npoLeccyanbHbIX OKYMEHTOB C cailTa apbuTtpaxHoro cyaa B cetu UHTepHeT. Mpu HeobXoAMMOCTM OH
KOoppekTupyetT uHOOPMALMIO, BHECEHHYIO CchneuuMannuctamm noapasgeneHva Aenonpou3BOACTBa B
CUCTEeMbl aBTOMaTMU3aLMKN AeN0NPON3BOACTBA MU CYA0MNPON3BOACTBA.

14. OTBeTCTBEHHOCTb 33 OpraHuM3auuMio AeNonpou3BOACTBA B  cyaebHbIXx cocTaBax U
noApasfeneHunax apbuTpaxkHOro cyZa, a TaKKe TeKyLMi KOHTPO/b 33 cobatogeHvem TpeboBaHUM,
YCTaHOB/IEHHbIX MHCTPYKUMiA 1 MNpaBuaamu, HecyT npeacenatenu cynebHbix COCTaBOB M PYKOBOAUTENN
CTPYKTYPHbIX NogpasaeneHuii cyaa.



B uenax ocywecTBNeHWsa KOHTPOAA 33 COCTOAHWEM BeAeHWA [e/I0NPOU3BOACTBA  MOXKET
Ha3Ha4YaTbCA KOMMCCMOHHaA MposepKa. Mpu 3TOM B COCTaB KOMMUCCUMU 0653aTe/IbHO AO/KEH BXOAMUTb
HaYyaNbHUK OTAEeNa AeNONPOM3BOACTBA M PYKOBOAUTEb MPOBEPAEMOro CTPYKTYPHOro noapasaeneHus

cyaa.
Paspen |. Obuwme nonoxKeHus

1. ®yHKUMOHANbHble 00A3aHHOCTM PAabOTHUKOB  APOMTPAXKHbIX CYAOB MO  BeAEHUIO
AenonpounsBoacTea

1.1. BeaeHwe [enonpousBoacTBa B CyAebHbIX COCTaBax apbUTPaskHOro cyda OcylLecTBaAseTcs
cekpeTapsamu cygebHbix 3acefaHui, cneumanmcTamm no 4enonporsBoacTey CyAebHbIX COCTaBoB G0
Npy HEOBXOAMMOCTU NOMOLLHUKAMMU CYyLeN.

B Apyrux CTPYKTYpHbIX NoapasgeneHuax cyaa AeNonpousBOACTBO BedeTcs crneumanncTamu, Ha
KOTOPbIX GYHKLUUN AeN0oNpoM3BOACTBA BO3/OMKEHb! AO/MKHOCTHLIM PErnaMeHTom, Mbo paboTHMKamMM
noApaszeneHnn, KOTOpbIM PYKOBOAWUTENEM MOApasfeNeHua Hapagy ¢ 4pyrMmu  obssaHHocTAMMK
Nopy4YeHo BbIMNOJHEHWE TaKoM pPaboTbl.

0O6a3aHHOCTM  3TUX  pabOTHWKOB  OMpPedenaAlTca WX AO/BKHOCTHBIMU  pernameHTamm,
yTBEPXKAAaeMbIMU NpeaceaaTenamm apbuTparkHbIX Cya0B.

MepeyeHb ¢GYHKUMOHANbHbIX 00A3aHHOCTEN, MpUBEAEHHbIX B NyHKTax 1.2 - 1.5 UHcTpyKkumwy,
ABNAETCA NPUMEPHBIM M MOXKET ObITb CKOPPEKTUPOBAH AOMKHOCTHBIMWU pPeriameHTamm COTPYAHUKOB
CyAa, YTBEPXKAAEMbIMU NpeacesaTenem apbuTpaxHoro cyaa.

1.2. Cneupanuctbl noapasaeneHna Aenonponssoactsa apbutpaxkHoro cyaa:

pernctpupytoT B CAC WCKOBble 3anABneHMsA (3asBneHus) (Oanee - WCKOBble 3anaB/eHMA),
OOMNOJIHUTENbHbIE MaTepuanbl No Aeny (3aaBneHun, xXoAdaTancTBa, XKanobbl M T.n.), B TOM uyucne
NnofaHHbIE B 3/IEKTPOHHOM BMAE NMyTEM 3anosiHeHUss GOpPMbl, PasmeLLeHHON Ha oduUMaIbHOM canTe
apbuTpaxkHoro cyaa B cetu MHTepHeT, nu, ob6paTUBLUMXCA C YKa3aHHbIMU AOKYMEHTaMU, OTBETYNKOB U
TPETbUX UL, anennAuMoHHbIe, KacCauMOHHbIe Xanobbl U NPUOKEHHbIE K HUM oKymeHTbl B CAC, a
Takxe pernctpupytotT B CALL AOKYMEHTbI HEMPOLLECCYa/IbHOTO XapaKTepa, nogierKallime pacCMOTPEHMUIO
B cyAebHbIx coCTaBax U noapasaeneHunsax;

npeABapuTesIbHO ONPeAEenatoT cneLmanmu3aLmio CNopos No NOCTYNUBLINM 3a8BNEHUAM U BHOCAT B
CAC paHHble 13 KnaccudrKaTopoB CUCTEMBI;

nepeaaroT MOCTYMMBLUME WCKOBblE 3asAB/ieHUA B cyAebHbI CcOCTaB COrnacHO YCTaHOBAEHHOM
cneumanusaumm U BBoAAT WHPopmaumio 06 3Tom B CAC. EcaM B cydae nNpUMeHseTcs
aBTOMaTM3MpPOBaHHOE pacnpefencHue WUCKOBbIX 3aAB/IEHUI, OHU NepeaaroTca nocae pacnpeaeneHus
HenocpeacTBEHHO Cyabe UAN ero NOMOLLHUKY;

bopMMpYyIOT peecTpbl Nepesayn OKYMEHTOB CYyAbAM UK B cyaebHble cocTaBbl U NoApPa3aeneHus
M NepesaloT AOKYMEHTbl MO peecTpy cneumanuctam no AenonpousBOACTBY cyaebHoro coctasa uaum
MHOMY YNOJTHOMOYEHHOMY Ha NPUEM SOKYMEHTOB /inLy;

OCyLWwecCcTBNAKOT NOUCK MHd)OpMaLI,MVI No OOKYMEHTaM U aenam;

0bOPMAAIOT CNPABKM O HEMOCTYMN/IEHUN B CyA, UICKOBOTO 3aABAEHNA (3aABAEHMA) NPU NOCTYNIeHUN
3anpocos;

pernucTpupytoT cyaebHble aena, NOCTynNuBLLME ANA PAaCCMOTPEHMA U3 ApYyrnx cyaos, BBoaaTt B CAC
HeobxoanMmble CBEAEHMSA NO cyaebHomy aeny;



bopMUpPYIOT peecTpbl ANA OTNPABKM CyAebHbIX Aen U LOKYMEHTOB OTAENEHUAMM MOYTOBOM CBA3U
M 0boOpMAAIOT MOYTOBYHD KOPPECMOHAEHUMIO, B TOM uucie GopmMUPYHOT CNUCKM baHaeponen ans
OTMNPABKM OTAENEHMAMM NOYTOBOM CBA3M;

BHocAT B CAC nHbopmaumio 0 gaTe OTMNPABKM AOKYMEHTOB WU A€/, MOYTOBble agapeca U WHble
o06na3aTenbHble PEKBU3UTbI UCTLLOB, OTBETYMKOB, TPETbUX INLL,

doOpMUPYIOT U MeyaTaloT KOHBEPTbl, HaK/NeMKM Ha 6aHAEepPOIn UAM MOCLIIKM ANA OTAPaABKU UX
oTAeNEeHNAMM MOUYTOBOW CBA3M;

BeAyT yyeT Ko/aMyecTBa MOCTYMMBLUUX B CyA, AOKYMEHTOB U AeA, COCTaB/AT COOTBETCTBYIOLLINE
CBOAKM;

dopMupyoT M 0POPMAAIOT AeNa N0 HOMEHKNATYpPE.
1.3. Ha cekpeTaps cyaebHoro 3acegaHua Bo3naratorca ciegytoume ob6a3aHHOCTU:
3ano/IHeHWe CTaTUCTUYECKOM KapTO4KK No aeny,

HanpaB/ieHMe U BpyYeHMe NOoA, PACMMCKY KOMuii cyaebHbIX akTOB MLAM, Y4ACTBYOWMM B Aene, a
TaKKe UHbIM INLAM MO YKa3aHUIO CyZbW, B TOM YMC/e pasMeLLeHre MHopMaUmMm no cyaebHbim genam
B8 CAC cyaa, a TaK)Ke KOHTPOAb 3a ee pa3melleHnem B ceTn NHTepHeT;

HanpasieHune M3BEIJ.I,EHMVI O BpemeHUn n mecrte CyAE6HOFO 3acelaHunA,;

pasmMellleHre CrMUCKOB A€/, Ha3Ha4YeHHbIX K PacCMOTPeHUto B CyaebHOM 3acefaHuu, Ha
MHOOPMALMOHHBIX CTEHAAX WM KUMOCKax. KOHTPO/Ab COOTBETCTBUS CBeAEHU O MecTe U BPemMeHM
paccMoTpeHuA cyaebHbiX Aen, pa3melleHHbIX B ceTi UHTepHeT (B Tom uucne B cepsuce "KaneHaapb
cynebHbix 3acesaHumii"), cyaebHbIM aKTam, BbiIHECEHHbBIM NO cyaebHoMy Aeny, NPoBepKa NPaBUIbHOCTU
$bopMUPOBaHMA CMUCKOB Ha MHGOPMALIMOHHBIX MaHENAX U MHOOPMALMOHHbBIX KMOCKAX, pasMeLLeHHbIX Y
3ana cygebHoro 3acefiaHua, nNpu  HeobXoAMMOCTM pacrnedvaTka ChnuMcKa WM pasmelleHue  Ha
MHPOPMaLMOHHOM CTEHAE UAN Ha OTBEAEHHOM A/1A 3TOr0 MecTe;

noArotoBka MHbOpPMaLMM ANA CyAbU O HaA/exalleM U3BELWEeHUU KL, YYacTBYIoWMX B Aene, o
NPUYUHAX UX HeABKK B cyaebHoe 3aceaaHue;

npoBepKa fABKKU /nL, NpubbiBlLINX B cyaebHoe 3acegaHue Mo Bbi3OBY cyda, MHGOPMMpPOBaHUeE
CYAbM O HEAABKE /1ML, U MPUUNHAX HEABKM;

NpoBepKa ABKN apbuTpaKHbIX 3acesaTenenn B cyaebHoe 3acemgaHue, MHpopMmnpoBaHUe cyapmn ob
X HeABKe U NPUYNHaX HeABKU, €C/IM OHU U3BECTHbI,

BeLeHWe MpPOTOKoMa cyaebHoOro 3acefaHusA; OpraHWsaumMs BeLeHMA ayaMONpPOTOKoNa MU
nocneaywouwas ero obpaboTka; 03HAKOMJIEHME C MPOTOKO/AMM /WL, Y4acCTBYHOLWMX B Aene, No Unx
Xo[aTancrBam;

coaencTeme cyabe B NpoBeAeHUN BUAEOKOHdEepeHL-CBA3Y;
BeAeHne NPOTOKOo1a 0 CoBepLIEHNM OTAENbHOIO NPOoLEeccyasibHOro AencTBuSA;

npuvemM W OTMNPaBKa MO YKa3aHWUIO cyabu TenedpoHOrpamm, 3/1eKTPOHHbLIX COOBLLEHWI, daKCoB,
NoALWMBKa UX TEKCTa B cyaebHoe feno;

3anosHeHne 61aHKOB UCMOIHUTEIbHbIX INCTOB NO Aenam;

NO YKa3aHWUO Cyabn BO3BpPaAlLEHNE MO 3aABNEHNAM UL, YH4aCTBYHOWMKUX B Aene, npeacrtaBaieHHbIX
AOKYMEHTOB UIN NX OTMNPaBKa 3aKa3HbIMU NNCbMaMU C yBeAOMIEHNEM O BPYyYEHUN;
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Bbla4a Ha OCHOBAHWM BbIHECEHHOTO CYA0M CyAebHOro akTa BelecTBeHHbIX A0Ka3aTebCTB AnLY
(opraHusaummu), npeacTaBMBLIEMY MX, UV ANLLY, ONPeaeeHHOMY CYA0M;

MO YKasaHWIO Cy[bW O3HAKOM/IEHME /WL, YYacTBYOWMX B Aefe, U WHbIX ML, C Matepuanamm
cyaebHoro gena (NpousBoacTea), eCiv B Cye He Co34aHO COOTBETCTByOLEee nogpasaeneHme aMbo He
Ha3Ha4YeHO OTBETCTBEHHOE /IULLO MO 03HAKOM/IEHMIO C MaTepranamm cyaebHbix gen (NponssoacTs);

KOHTPO/Ib MOCTYN/AIEHUA W3 OTAE/NIEHWI MOYTOBON CBSA3U YBEAOM/IEHUM O BPYYEHUM MUCEM C
KOnMMAMK cyaebHbIX aKTOB INLAM, YY4aCTBYIOWMM B Aefie, U3BELWEHU O BpeEMEHU PacCMOTPEHUs Aen B

cyae;
B8Bo4, UHPpopmaLmm B CAC 0 NpoX0oXKAEHUM UCKOBOTO 3aABNEHNA U Aena B Cyae;
CBUAETENbCTBOBAHME KONUIA CyaebHbIX aKTOB U AOKYMEHTOB;
noAroToBKa cyaebHbIX Aen ANA cAauv B apxus, cAada Aen B apXus;
BbIMNOJIHEHWE ApYroi paboTbl MO NOPYYEHMIO CyabK M Npeaceaatens cyaebHoro cocrasa.

1.4. Ha cneuuwanucra no agenonponssoacrtey cy,u,e6Horo COCTaBa, nNogpasaenieHnAa BO31arakoTcAa
cneaywouimne obAsaHHOCTHU:

npuem nNo peecTpy nof pacnmucky oT Cneumnannctos noapasaeneHns AenonponsBoacTsa UCKOBbIX
3aAB/IEHNIN, AONONHUTENbHbIX MaTEPUANOB, APYrMX AOKYMEHTOB 1 cyaebHbIX aen;

Ha OCHOBaHMM BU3bl NMpeacenaTens cyaebHOro cocraBa nepefada MCMNOJHUTENSAM MO peecTpy
WCKOBbIX 3aAB/IEHNI U cyaebHbIX aen;

nepegaya UCNONHUTENAM [LOMOAHUTE/IbHbIX MAaTEPMaOB K NOCTYNMUBLUMM MCKOBbIM 3aABAEHUAM,
nucem, Xanob u MHbIx obpalleHnit, a TaKKe APYroi JOKYMeHTauuM Noa pacnucky B peectpe (KypHane
<1>);

<1> Bce ynomsaHyTble B HacTosuwen WHCTPYKUMM KypHanbl U peecTpbl MOryT BeCcTUCb B
apbuTpaxkHOM cyge B 3/IeKTPOHHOM BUuAe. B cnyyae HEO6X04MMOCTU MOANMCAHUA TEX MU UHbIX rpad
ypHana/peecTpa CTpaHULbI KypHaNa pacneyaTtbiBalOTCA, HYMEPYHOTCA UM NOALIMBAOTCA NO NOPALKY B
COOTBETCTBYIOLLEE HOMEHKNATYpPHOE [en0, MpPU 3TOM BO3MOMKHA OPraHM3auusa 3/1EKTPOHHOTIO
NoANMCaHMA TaKWUX KypHasnoB/peecTpoB, B TOM 4ucie MNyTemM MPOCTaBNeHUs OTMeToK 'nepegaHo-
npuHato" B CAC apbuTtparkHoro cyaa.

peructpaums B CAC nHdopmaumm no pesonoumm npegcenatens cyaebHoro cocrasa (ecnum B cyae
He MNPUMEHseTcs aBTOMATU3MPOBAHHOE pacnpeneneHne WUCKOBbIX 3asiBAEHUI U Aen) O HasHauyeHuu
CyAbW, CyAbU-A0KNAA4YMKA, O ABUKEHUMN cyaebHOro aena, coBepLlIeHHbIX NPOLLECCYasibHbIX AEACTBUAX U
NPUHATBIX CyAebHbIX aKTax;

peructpauma B CAL nHdopmaunm no pesonioLmm pyKoBoAMTENA CTPYKTYPHOrO NoAapasaeneHns o
Ha3HaYeHWUM UCMONHUTENA, AENCTBUAX NO UCMONAHEHUIO AOKYMEHTa, HanpaBieHWM OTBeTa 3asBUTENIO,
NTOrOBbIX AOKYMEHTAX U T.A4.;

BHeceHne B peructpaumoHHble Kaptoukn CAC n CAl AONOAHUTENbHbLIX AAHHbLIX MO Aenam wu
OOKYMEHTaM Mo Mepe UX NPOXOXKAeHUs B cyaebHOM cocTaBe UM NoapasneeHnn cyaa;

d)OpMVIpOBaHMe M nogwunBKa Cy,ﬂ,e6HbIX Aen no mepe nocrtynsieHnAa matepumanos gesia, Hymepauua
INCTOB Aena,;

Od)OpM}'IEHMG cyp,e6Hb|x aen, anennAaunoHHbIX, KaCCauMOHHbIX NMPON3BOACTB,



dopmupoBaHME PEeCTPOB AeN U JOKYMEHTOB A/11 Nepeaayn B Apyrve noapasaeneHus cyaa;
NoAroToBKa CONPOBOAMTE/bHbIX NUCEM;

CBMAETENbCTBOBAHME KONUIM cyaebHbIX aKTOB U AOKYMEHTOB;

HanpasieHMe Konuit cyaebHbIX aKTOB U UCMONHUTENbHbIX IMCTOB;

d)OpMMpOBaHMe peecTpa oTnpaBkhn gen N OOKYMEHTOB, nNepeaaya peecTtpoB B 3KCneanunto non
PacCnnUCKy BMecCTe C AeslaMn U [OKYMEHTAaMMU, 3anev4aTaHHbIMU B KOHBEPTbI;

dbopMMpOBaHME OOKYMEHTOB AJ1A B/IOMKEHMUA B MOYTOBbIE KOHBEPTbI, NeyaTaHWe Ha KOHBepTax
agpecoB OTnpaBuTeNen W noJsiydaTeneit, 3amnosiHeHMe MOYTOBbIX YBEAOMJIEHUM O BpPyYEHUMU
KOppPecnoHAeHUMN agpecaTam;

neyaTaHWe HaK/eeK A5 NakeTos U BaHaeposiell, KOHBEPTOBaHWE NaKeToB U baHaepone;
BeJeHNe HeobxoaMMOoM cnpaBoYHO-UHGOPMALMOHHOM PaboThl;
Hanpae/iieHMe AOKYMEHTOB M AN No 3anpocam, nepesaya OKYMEHTOB U AeN B apXMB CY4a;

COCTaB/ieHME aKTOB Ha YHUUTOXKEHME AeN Mo HOMEHKAAType C UCTEKLWIMMM CPOKaMU XPaHEeHUA n
nepegava 3TuxX Aen B C/IYXKOY X03AMCTBEHHOTO obecneyeHmn ana YHUUTOXKEHUS;

nepuoamyeckas cBepka Haimuma cyaebHbIX Aen U AOKYMEHTOB, HaxoA4AWMXCA Ha UCMOJIHEHUM Y
cyaein, NMoOMOLLHMKOB cyaen, paboTHUKOB cyaebHOro cocrtasa, NnoApasae/ieHus;

nHbopmmupoBaHMe npeaceaatens cyaebHOro cocrasa, PyKOBOAMTENA MOAPasfeNeHnsa O CPOoKax
NCNONHEHUA NOPYYEHMUIA, AN U AOKYMEHTOB;

noAaroToBKa ﬂpe,ﬂ,ﬂO)KEHMVI no HOMEHKnNaTtype n4en cyp,e6Horo COCTaBa, nogpasaeneHuna wu
(I)OpMMpOBaHMe HOMEHKNATYPHbIX €N NO CPOKaM XpaHeHUA OOKYMEHTOB, nepenavya Aen B apXus ON1A
NOCTOAHHOIO XpPaHeHuUA,

CBOEBpPEMEHHaA MNOArOTOBKA 3afBOK ANA  MNoAyvyeHUA ONaHKOB, CPeacTB  OPITEXHWKM,
KaHUENAPCKMX NPUHASNEKHOCTEN, UX YYET M BblAavya PaboTHUKAM;

XpaHeHWe neyaTtei, wTamnos, 61aHKOB, WCNoAb3yemMblx B pabote, B cyaebHom cocTase,
noapasaeneHuu;

obopmMieHne 3aABOK Ha MalUMHOMMUCHbIE WU KOMMPOBanbHble paboTbl, nepedada UX B rpynny
aBTOMaTU3MPOBaHHON MOArOTOBKM AOKYMEHTOB W KOMUPOBasbHO-MHOXMUTENbHOE 6lopo, MonyYeHue
roToBoW paboThl;

neyaTaHue Konuii cyaebHbIX aKkToB, NoANeXallux OTnpaBKe, 3aBepeHue WX MNOAJAMHHOCTY,
odopmieHNe NaKeToB ANA OTNPABKK, CAAYa UX B SKCNEANLNIO;

BbINOSIHEHWE MHOWN PaboTbl MO MOpyYeHUto npeacesaTens cyaebHOro coctaBa U PyKoBOAMUTENA
noapaszeneHus.

1.5. MomolwHMK cyabu, obecneumBas WCMONHEHWE Cyabel NOJAHOMOYMIA U copencTsys
OCYLLEeCTBAEHMIO NPaBOCYANA, Ha OCHOBaHUKN NOPYYEHUI CYAbMU BbINONAHAET cneaytolume 06a3aHHOCTU:

MU3y4aeT nocrtynmseLline cyabe NCKOBbIE 3aABNIEHNA, 3aABNEHNUA, )Kaﬂ06bl, npeacrtaBneHna 1 BHOCUT
npeanoxeHma no nx paCCMoOTpPEHUIO,

NPUHUMAET y4acCTue B peleHnn 3a4a4 noarotoBkn aena K cyp,e6Homy pa36MpaTeanTBy, BK/1lO4aA



noabop 3aKOHOB WM WMHbIX HOPMATMBHbLIX MNPABOBbIX aKTOB, MaTepuanoB cyAebHOW MPaKTUKK,
HeobXoAMMbIX A1 PACCMOTPEHUA Aena;

noAaroTaB/iMBaeT 3akK/NKO4YEHUMA NO  C/AOXKHbIM U CNOPHbIM  BOMPOCamM NpuUMeHeHUA HOopm
mMaTepnasbHOro npasa,

OKasblBaeT cyAbe MNOMOLWLb B COBEPLIEHUM AEUCTBUM MNpU NOArOTOBKE Aena K cyaebHomy
pa3bupaTenbcTBy, NpeaycMoTpeHHbIX ctatbert 135 AMK P®. Mpu 3TOM NOMOLWHWMK CyabW He Bnpase
coBepLlaTb AeNCTBUA, BAEKyLWMe 33 cOO0OM BO3HUKHOBEHWE, USMEHEHWE UM NpPEKPALLEHME NpaB UK
00653aHHOCTEN NN, YHACTBYIOLLMX B AeNEe, U APYIMX YH4AaCTHUKOB apbUTparkHOro npouecca;

NPUHMMAET y4YacTue B opraHM3auuMm noaroToBKMU M nNposBeaeHusa cyaebHoro npouecca, a MMeHHO:
KOHTPO/IMPYET WU3roTOB/IEHWE M CBOEBPEMEHHOE HanpaB/JeHWe Konuin cyaebHoro akra, KOTopbiMM
M3BELLAIOTCA WM BbI3bIBAlOTCA YYACTHUKM npouecca; GoOpMUPYeT CMUCOK cyAebHbIX Aen, HazHauYeHHbIX
ONA paccmoTpeHun B cyaebHoM 3acefaHunn; rOTOBUT cygbe MHPOPMALMIO O HaZ/eXKalleM M3BeLLeHUN
JIML, yYyacTBYIOWMX B Aesle, a TaKXKe O NpUYMHaX UX HesBKM B cypebHoe 3acedaHue; KOHTpoaupyeT
NoCTyn/ieHne LOKYMEHTOB, UCTPEBOBAHHbIX CYA0M;

OKa3blBaeT Cyabe COAENCTBME B OpraHM3aLun 1 NposeaeHUn BUAOKOHdEepeHL-CBA3KN cyaebHoro
3acefaHus;

BeAEeT NMPOTOKON cyAebHOro 3acedaHus B C/ydasdx OTCYTCTBMA B CyAe cekpetapeih cygebHoro
3acegaHus;

OKa3blBaeT CO,D,EVICTBVIG cyabe nNpn noarotoBke NpPOEKTOB Cyp,EﬁHle dKTOB;

OCYLLLECTBASET KOHTPO/Ib MO MCKOBbIM 33aiBIEHUAM, 3aABAEHUAM U Kanobam, ocTaBNeHHbIM 6e3
OBWMKEHMA, a TaKXKe Mo Aenam, Nno KOTOPbIM OT/IOEHO pPacCMOTpeHue Anbo MnpuoCTaHOBAEHO
NpoM3BOACTBO;

KOHTpOIMpyeT paboTy cneumnanmncTos no GopmMmnpoBaHUI0 MaTePUAOB fAe/a; No CBOeBPEMEHHOMY
HanpaBAEHUIO INLLIAM, YHACTBYIOLMM B Aefle, U APYTMM YY4aCcTHUKaM apbuTpaxHoro npouecca cyaebHbIx
aKTOB, UCMONHUTENbHbIX TNCTOB;

KOHTPONNPYET NPaBUIbHOCTb 3aN0O/IHEHUA INTEKTPOHHbLIX CTAaTUCTUHECKUX KAaPTOYEK;

nposepAeT B8 CAC MNOAHOTY M NPaBMAbHOCTb 3aNOJIHEHMA PEKBM3UTOB cyAebHbiX Aen wu
OOKYMEHTOB, NoJiel CTaTUCTUYECKOM KapTOUKK cyaebHoro aena;

noArotasnAMeBaeT C ucnosb3osaHnem CAC nepuoguueckme (exemecsauyHble, KBapTajibHble,
MoNyrofoBble U rofoBble) CTaTUCTUHECKME OTYETbl MO PACCMOTPEHMIO cyaebHbIX Aen M Mo Apyrum
BOMPOCaM, y4acCTBYeT B COCTaB/IEHUM CTAaTUCTUYECKOrO OTYeTa 0 paboTe cyabu;

roToBUT fOaHHbIE M MaTepuasnbl, Heobxoaumble cypbe Ana 0606LWEeHUN, AOKNafoB, cTaTen,
BbICTYNAEHUN;

FOTOBUT NPOEKTblI OTBETOB Ha 06an.I,eHMf-I M 3anpocbl, noCtynatowme B agpec cyabu, B TOmM 4HMcne B
CBA3UN C Haxo4AWMMUNCA B NpOnN3BOACTBE CyaAbU AeNaMWN.

2. O6wme TpeboBaHMA K paboTe C JOKYMEHTaMM
2.1. Ha Bcex cTaguax paboTbl ¢ cyaebHbIMM fenamu U AOKYMEHTaMM npeaceaateny cyfebHbIx
COCTaBOB, CYyZbW, PYKOBOAMTENW NOAPA3LENEHUN, MOMOLHUKN CYyAel, CeKpeTapu cyaebHbIX 3acefaHnit

n cneunanncrbl genonponssoacrtea C06I'II'O,CI,3I-OT cneagywouime npasunaa:

nocrynaowme UCKOBblE 3aABIEHUA (3aFIBI'IeHI/IFi), NPUNOXEeHHbIE K HUM OO0KYMEHTHI, )Kal'l06bl,
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cynebHble pgena M MHble OOKYMEHTbl MPOLLECCYaNbHOTO WM HEMPOLECCYasibHOro  XapaKTtepa
peructpupytorca cootsetctBeHHo B CAC wmam B C30 B CPOKW, YCTAHOB/IEHHble HacCToALLEM
MHCTpyKumMelt. Bce npoueccyasbHO 3HauMmble obpaleHus K cyay (MCKoBble 3asBNEHWA, 3asB/EHUS,
»anobbl, 0T3bIBbl, XoaaTakictBa) peructpupytotca B CAC ¢ o06s3aTeNbHbIM  yKasaHMEM  UX
npoueccyanbHoro cratyca. [lpuobuweHne K maTepuanam cygebHoro gena u/wam  nepepada
WCNONHUTENAM AOKYMEHTOB, HE MpOLeAWmnX PEerncTpaunto B NopAgKe, YCTAHOBNEHHOM HacToALLEM
WHCTpYKLMEN, He adonyckaeTcA. B cayvyae npepocTtaBneHMA CTOPOHON cyaebHoro aena AOKYMEHTOB
HenocpeACcTBEHHO B xoae cyaebHoOro 3acefaHua TakMe OOKYMEHTbI NOcae MX NPUOBLEeHMA cyaom K
maTtepuanam gena peructpupytorca 8 CAC HenocpeaCTBEHHO MO OKOH4YaHMKM cypebHoro 3acegaHusa, a
NpU HANMYMM  TEXHMYECKOM BO3MOXKHOCTM HEernocpeacTBEHHO B xoae cyaebHoro 3acefaHus
CneunanncTom CooTBETCTBYHOLWErO CyAebHOro coctaBa/cekpetapem cyaebHoro sacegaHus;

BCE MOCTynawluMe B cyd AOKYMEHTbl Ha OyMayKHbIX HOCUTENAX, KaK MpoueccyasibHOro TaK U
HenpoLLeccyasbHOrO XapakTepa, NoANeXaT CKaHMPOBaHMIO W pasmelweHunio B KAL B pexume
orpaHmyeHHoro gocrtyna nan CALl cOOTBETCTBEHHO;

3aperncTpupoBaHHble JOKYMEHTbI B AeHb NOCTYMNAEHMA, B KPaNHUX Cydanx He NnosaHee nepsoin
MONOBMHbI CNEAYOWEro AHA, 3a UCKAOYEHMEM Hepaboumx AHei, nepeaaroTcA MO Ha3HaYeHWo Mo
peecTpy B cOOTBETCTBYOLME CcyaebHble COCTaBbl, CTPYKTYPHbIE Noapa3aeneHns cyaa;

cBegeHuss 060 Bcex NPOM3BOAMMBIX MO TMOCTYNUBLUMM CyAebHbIM Aenam U OOKYMEeHTam
OEeNCTBUAX (PErucTPaumMoHHbIX, YYETHbIX, KOHTPOJIbHbIX, MepenaToYHbIX, MPOLECcCyasbHbIX M WHbIX
OEVCTBUAX, MPUHATbIX CyAebHbIX aKTaX, WCMOJIHEHHbIX AOKYMEHTax W T.M.) He no3gHee AHA WX
coBeplleHna BBOAATCA cneuuannctamm no genonpomssoactsy B CAC mam CAL, ¢duKcupytotca B
COOTBETCTBYIOLLMX KYPHaNax, PermcTpaLMoHHbIX M CTAaTUCTUYECKMX KapTouKax (ecan Takue BeayTcsa B
cyae), Ha 0610%Kax cyaebHbIX Aen, anennaumMoHHbIX M KacCaUMOHHbIX MPOU3BOACTB;

cBeAeHUn 0 pacchbiike 1 Bblgade aokymeHTos BBoaATca B CAC uan CALlL B AeHb UX OTNPaBKM Uau
Bbloauu;

nepegaya AOKYMEHTOB CyAbAM WM NOMOLLHMKaM cyaen B cyaebHbIX cocTaBax NPou3BoamMTCA No
peecTpy WUau Nog, Pacnucky B XypHase ydeTa UCKOBbIX 3aaBAeHUI U cyaebHbix aen cyaebHoro cocrasa B
AeHb UX pacrnpeaeneHms.

2.2. OTBETCTBEHHOCTb 3@ CBOEBPEMEHHYIO PEerncTpaumio MNOCTynuBLUMX CyaebHbIX Aen wm
OOKYMEHTOB, CBOEBPEMEeHHbI BBOA fAaHHbix B CAC u CAL, cobniogeHve nopagka WM CPOKOB
NPOX0XKAEHMUA U HanpaBAeHUA AOKYMEHTOB Mo Ha3HaYeHuto, obecrneyeHme KOHTPONA UCNONHEHNUA HECYT
pyKoBoauTenu cyaebHblX COCTaBOB, CyAbW, PYKOBOAUTENN U PabOTHUKM noapasaeneHnin, NoMOLLHUKN
Cyfeln, cekpeTapu cyaebHbIXx 3acedaHui, crneuuannctbl Aenonpon3BOACTBA CyAebHbIX COCTaBOB U
nogpasgeneHnn. KoHTponb 3a cocToAHMeM cyaebHoro fAOena  BO3naraeTca Ha  Cyabio,
paccmaTpuBatollero cygebHoe geno. JonKHOCTHble 0683aHHOCTM M OTBETCTBEHHOCTb 33 UX HapylUeHue
YCTaHaB/MBAKOTCA 3aKOHOM W A0MKHOCTHbIMWU pernameHTaMmn COOTBETCTBYHOLMX PabOTHMKOB.

2.3. CBeaeHua, coaepawmeca B cyaebHbIx Aenax u cayXebHbIXx AOKYMeHTax (MX npoekTtax),
nommMmo nybaMKyembix Ha cailiTe apbuTparKHOro cyga B OTKPbITOM  [OCTyne, ABAAKOTCA
KOHPUAEHUMNANbHBIMU U He MOoANeXKaT pasrnalleHuto, MOTYT MCMOAb30BaTbCA TOJ/IBKO B CAYXKebHbIX
LenAax U B COOTBETCTBMM C MOJHOMOUYMAMMU JOMKHOCTHBIX nLL, paboTatoLwmx ¢ 3Tol MHPopmaumen.

JocTyn K maTepuanam cygebHbIX Aen U CoAeprKalelnca B HUX MHPOPMAL MM OCYLLEeCTBASETCA B
nopsfke, onpegeneHHoOm ApOUTPaXKHbIM MpoLeccyasbHbIM  KogdeKkcom Poccuiickori  Penepaumn.
PasrnaleHve cBegeHUI, coaepKalmxca B cyaebHbIX Aenax u CayKebHbIX AOKYMEeHTaX, 3a pamkamu
npoueccyanbHbiX AeNCTBMIN He AOMNyCKaeTcA.

B3aumogaelcTenme CcOTPYyLHUKOB annapaTta apbuTpaxkHOro cyga € NpeacTaBUTENSMU CPeacTs
MaccoBon MHPopmMauuu, nepefada Mm UHOopmauum no cyaebHbim Aenam, Apyron cayxebHoi
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MHbOPMaLMK, a TaKKe [AOKYMEHTOB OCYLLECTBAAIOTCA B YCTaHOB/JAEHHOM MopAAKe MnoAapasaefieHuem,
cneumanbHO YNOJHOMOYEHHbIM Ha 3TO PacnopaKeHMem npeacenatens cyna, No pPaspelleHuo Uam
nopy4YeHnto pyKoBoACTBa CyAaa.

2.4. Cyabun wn paboTHWKM apOUTPaKHOrO Cyda HEeCyT MepCOHasibHYl0 OTBETCTBEHHOCTb 3a
cobnogeHne TpeboBaHUI HacToswel MHCTPYKUMKU, a TaKKe 3a COXPaAaHHOCTb HAXOAALWMXCA Y HUX
cyaebHbix agen, 61aHKOB CTPOron OTYETHOCTU U UHbIX OKYMEHTOB.

2.5. Mpu BbiaBAeHUM GaAKTOB MNOAAENKM CYAeOHbIX aKTOB, WUCMOJIHUTE/IbHbIX SINCTOB U APYrux
OOKYMEHTOB, CBA3aHHbIX C AEATENbHOCTbIO CyAa, PYKOBOAUTENN CyaebHbIX COCTaBOB M NogpasaeneHui
HemMeA/IeHHO AOKNaAplBaloT 06 3TOM npeacenaTento cyga A1s peleHua Bonpoca o6 obpalweHun B
NnpaBoOXpPaHUTE/IbHble OpraHbl 4N NPOBEAEHWNS NPOBEPOK U BO3OYKAEHWA YroN0BHbIX AeN.

NHbopmauus o BbiaBAEHHbIX daKTax noaaenoK, o6 obpalleHnn B NpaBOOXPaHUTE/IbHbIE OpraHbl
W pe3ysibTaTax Taknx obpalleHuii HanpasaseTca B KOHTpPoabHO-aHanuTuyeckoe ynpasneHne BAC PO B
AEeCATUAHEBHbIN CPOK CO AHA NONYYEeHUA OTBETA M3 NPABOOXPAHUTEIbHbIX OPraHoB.

2.6. 06 ytpate cynebHbix gen, 6NaHKOB CTPOro OTYETHOCTM WM MHbIX MPOLECCYasIbHbIX
[OKYMEHTOB MpeacenaTesib cyAebHOro coctaBa HesaMenIMTENIbHO CTaBUT B MU3BECTHOCTb NpeaceaTens

cyaa.

06 yTpaTe [OOKYMEHTOB HEMpOLECcCya/lbHOrO XapaKTepa pyKosBoauTeab noapasaeneHus
HemeAa/1eHHO AOKNablBaeT PYKOBOACTBY Cyaa.

O Kaxkgom daKTe yTpaTbl COCTABAAETCA CAy»KebHan 3anucka uam akT ob ytpaTe cyaebHoro aena,
671aHKa CTPOro OTYETHOCTU MAN AOKYMEHTa. B HeobxogumbIX cayyasx Npu yTpaTe AOKYMEHTOB B
OeCATUAHEBHbIA CPOK C MOMEHTa BbiABAEHMA ¢aKTa yTpaTbhl AOKYMEHTa MnpoBoAUTCA CayskebHan
nposepka.

Mo ¢aKkTy yTpaTbl UCMOJHUTENBHbLIX JINCTOB, KPOME MEPEYUCTEHHbIX AENCTBUINA, Cyabl 06A3aHbI
He3amea/IMTeNIbHO U3BEeCTUTb YnpasaeHue genonpounssoactsa BAC PO, depepanbHoe KasHA4YencTBo
Poccuiickoit degepaunm 1 ero TepputopuanbHoe noapasgeneHne, deaepasbHylo cayxby cyaebHbix
npucrasos Poccunm n ee TeppuTopuanbHoe nogpasgenerHuve, LeHTpanbHbil 6aHK Poccuintckoit
denepaunn 1 ero TeppuTopmnanbHoe NoapasaeneHne No MecTy HaxoXaeHua cyaa.

Mpu yTpaTe cyaebHoro aena, 61aHKa CTPOro OTYETHOCTM CAy:KebHas MpoBepKa NpoBOAUTCA B
06s3aTeIbHOM NopAAKe.

O pesynbTatax cayebHo nposepkn cyh  MHOopmupyeT  KOHTPOAbHO-aHaNUTUYECKoe
ynpasnexne BAC P®, YnpasneHue genonponssonctsa BAC PO B TpexgHeBHbIM CPOK NO ee 3aBepLUeHUN.
K yBegOMNEeHWIO NpuUAaratoTca chnepylolme OOKYMEHTbI: MPMKa3 O HA3HAaYeHUM KOMMUCCUMM MO
NpoBeLEeHUI0 CAyXeOHON NpPOoBEPKU, NPUKA3 00 yTBEPKAEHWUM MUTOrOB CAyXKebHOM npoBEepKU C
NPUAOXKEHNEM SOKYMEHTOB, COAEPKALLMX BbIBOAbI KOMUCCUM, B CIy4ae yTpaTbl CyAebHbIX Aen - NpuKas
0 BOCCTaHOBMEHWUN cyaebHOro aena, o6 bACHUTENbHbIE 3aMUCKU U MHble AOKYMEHTbI NO GaKTy yTpaThl.

2.7. Mepepaya cypebHbIX Oen OT O4HOro CyAbM APYromy CyZAbe OCYLLeCTBASETCA B C/ydae
opopMIEeHNA NPOLLECCYaNbHOM 3aMeHbI CyAbW NGO 3ameHbl B NOpALKE B3aMMO3aMEHAEMOCTH.

Cyaby nepeaatoT HaxoAAWMeCa Y HUX Ha PaccCMOTpeHun cygebHble aena v AOKYMEHTbI Apyromy
cyabe No4 pachnucky B peecTpe (MypHane nepedayy WCKOBbIX 3anaBAEHUI (3asaBneHuin), aen wm
AOMONHUTENbHbIX MaTePUanoB) (Aanee - peectTp UAW KypHan yyeTta 3anasBaeHUi u aen) (npunoxkeHne N
2). B KypHane yyeTa 3anaB/eHUI 1 AeN YKa3blBAETCA KOMYECTBO TOMOB Kaxaoro aena. Nepegasaemblie
cyaebHble gena AoMKHbI BbITb HagneKawmum obpasom odopmaeHbl: ANCTbl AeNa CLUWTbI, CTPaHULbI
NPOHYMepOBaHbl U COCTaB/IeHa ONUCb AeNa.

NHdopmauuna o nepesaye cyLebHbIX 4e U LOKYMEHTOB Apyromy cyabe BHocutca B CAC.



2.8. Mpu yxoae B OTMNYCK, NepemelleHUn No AOXNKHOCTU, YBOJbHEHUW WAM UHbIX NOAOBGHbLIX
06CcTOATENBCTBAX MOMOLLHUK CYAbU, CEKPeTapb cyaebHoro 3acegaHua, cneumannct cyaebHoro cocrasa
WAN CTPYKTYPHOro nopasgeneHva cyda Ha OCHOBaHWW pacnopsXeHua npeaceaatens cyaebHoro
CcoCTaBa WAW pyKoBoguTeNs nogpasgeneHus nepegaeT umetowmeca y Hero cygebHble gena U
OOKYMEHTbI CNeLManncTy, Ha KOTOPOro BO3/10XKeHbl 06A3aHHOCTU MO BeAEHUIO AeN0NPOU3BOACTBA, No4,
pacnucky B peecTtpe (KypHase yyeTta 3asaBAeHU U Aen), a CneumannucT NpMHMMaeT gena u 4OKYMEHTbI U
Npoun3BOAUT HeobXoaouMble OTMETKM B JKypHase y4yeTa 3asB/IeHUI M aen. 3aTem MpuHATble gena u
OOKYMEHTbI MepegatoTca nog, pacnucky B peectpe ApyrMm ucnosHuTensm. CBegeHusa o nepegade
BBOAATCA B COOTBETCTBYIOLWME CUCTEMbI aBTOMATM3aLMN. PeecTpbl XpaHATCA B Aefie No HOMEHKAaType
cyaebHoro coctaBa UM CTPYKTYPHOTO NoApasaeneHms.

2.9. B cnyyae npoueccyanbHOM 3ameHbl CyAbWM NO MPUYMHE ero ANMTENbHOTo OTCYTCTBUSA
(Hanpumep, AnuTenbHoi 6onesHu) cydebHble Aena M MHble nNpoueccyanbHble [AOKYMEHTbl No
pacnopaxeHuio Nnpeaceaatens cyaebHoro coctaBa M3bIMaloTca ¢ paboyero mecTa cyabM.

B cnyyae gamntenbHoro oTcyTCTBMA paboTHMKa annapaTa cyga AOKYMEHTbI, HaxoAAwMecs B ero
pPaccMOTPEHUN, MO PACNOPAXKEHUIO pyKoBOAUTENA MNoApasfesieHns MoryT ObiTb M3bATbl C pabouero
MecTa 3Toro paboTHuMKa.

06 V3BATUM AOKYMEHTOB W A€/l COCTABAAETCA aKT U3bATUA C NEPEYHEM U3bIMAEMbIX CYAEeOHbIX
Oen U gokymeHToB (npunoxkeHve N 4) u npousBoguTCcA UX nepegada no peectpy (npunoxkeHue N 2)
Ha3HaYeHHOMY UCMO/IHWUTEN0. B cooTBETCTBYOWME CUCTEMbBI @aBTOMATM3aL MK BBOAUTCA MHPOPMALMA O
HOBOM WCMOJIHUTE/IE, B }KYPHA/E yYeTa 3asB/IEHUIN U AN OTPAXKAIOTCA COOTBETCTBYIOLIMNE CBEAEHMS.

2.10. PaboTa € AOKYMEHTAaMU, COA4EPKAWMMUN CBEAEHMA, COCTABAAIOWME FOCYAAPCTBEHHYO UAK
WHYIO OXpaHAemylo ¢eaepanbHbiM 3aKOHOAATENbCTBOM TaMHYy, a TaKXe CNyXebHyto WHbOopMaumio
OTrPaHUYEHHOrO pPacnpPOCTPaHEHMA, OCYLLECTBAAETCA B COOTBETCTBMM C 3akoHOM Poccuitckoi
depepaunn ot 21.07.1993 N 5485-1 "O rocyaapCTBeHHOM TaiHe", MHbIMK denepanbHbIMU 3aKOHAMM,
CNeuunanbHbIMU UHCTPYKLUMAMMK, @ MO BOMPOCaAM, He yPeryiMpoBaHHbIM CleLmManbHbIMU MHCTPYKLNAMM,
- B COOTBETCTBUU C TpeboBaHMAMU MHCTPYKLMN.

NHbopmauma o penax, copeprkalmx CBEAEHWA, COCTABAAIOLWME TOCYAAPCTBEHHYIO WAU UHYLO
OXPaHAEMYI0 3aKOHOM TalHy (ganee - cekpeTHble), pasmeuwaetca B CAC B nonHom obbeme, 3a
MCKNIOYEHMEM CyAebHbIX aKTOB MO TakMM JenamM, M CBeAEeHUM O [OKYMEeHTax, CogeprKalimx
rocy4apCTBEHHYIO U MHYIO OXPaHSAEMYI0 3aKOHOM TaiHy. B perncTpaumoHHoi KapTodke gena, B paMKax
KOTOPOro PaccMaTpMBalOTCA LOKYMEHTbI, COAEprKaline roCyAapCTBEHHYIO WM MHYIO OXPaHAemylo
3aKOHOM TaWHy, AenlaeTca oTMeTKa "[leno paccmaTpmBaeTca B 3aKpbITOM cyaebHom 3aceaaHmn'.

Beuay Toro, 4yto Bce cyaebHble Aena, B KOTOPbIX PacCMaTpMBAOTCA AOKYMEHTbI, cofepialine
roCyapCTBEHHYIO TalHy, ABAAKOTCA Aefamu, 3aTparMealowmmy  6e30nacHoCTb rocydapctea, B
COOTBETCTBUM C YacTbto 5 ctatbn 15 PepepanbHOro 3akoHa ot 22.12.2008 N 262-93 "06 obecneyeHmmn
A0CTyna K MHopMauumn o AeaTenbHOCTU cynoB B Poccuiickon ®epepaumn" cyaebHble akTbl MO TakKMM
OeNnam He noanerkart onybiMKoBaHMIO B 11060M BUAE, B TOM YMCie pasmelleHunto B ceTu UHTepHeT. K
PErucTPaLMOHHON KapTouyKe 3TOro Aena CcyaebHbli akKT He NPUKpenaseTcs, 3aBoguTca NMLWb
PervcTpaumoHHas KapTouka cyaebHoro akta. BMecTo TeKCToB cyAebHbIX aKTOB, BbIHOCMMbIX MO TaKUM
Oenam, K KapToyKam CcyaebHbIX aKTOB C/lefyeT MPUKPEnNsTb AOKYMEHT ¢ TeKcTom: "CyaebHblit akT
NPWHAT B 3aKpPbITOM cyaebHom 3acegaHunn’.

OdopmneHve cyaebHbiXx aKTOB MO Aenam, COLEep:KallMM  TOCYAApPCTBEHHYIO  TaliHy,
OCYLLECTB/ISETCA Yepes PeXKMMHO-CEKPETHOE NoapasaeneHne apbutpakHoro cyaa.

2.11. No genam, B paMKax KOTOPbIX NPeACTaB/eHbl JOKYMEHTbI, COAepiKallMe UHYIO OXPaHSemyHo
3aKOHOM TaliHy, U PacCMOTPEHME KOTOPbIX OCYLWECTBAAAOCH MO XOAaTalCTBY CTOPOHbI B 3aKPbITOM
cyaebHoM 3acefaHnn, TEKCTbI cyAebHbIX aKTOB, TaKKe He MoanekaT pasmelleHunto B ceTn UHTepHer.
Mpu atom B CAC BKAOYAIOTCA TEKCTbl TaKMX CyAebHbIX aKTOB C MpocTaBaeHvem aTtpubyTta "He
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nybankoeatb".

2.12. Ana paboTbl C AOKYMEHTAMM B CTPYKTYPHbIX NoApasaefieHuMAaX WCNonb3ykTca cpeactsa
KOMMbIOTEPHOM, KONUPOBANIbHO-MHOXUTE/IbHOM TEXHUKU, INEKTPOHHOMN NOYTbl U GAaKCUMUAbHOM CBA3MN.

2.13. WNcxopawaa u3 cyga NoyToBaA KOPPEecnoHAEHUMA OTNPaBAAETCA WUCKAYUTENbHO 4Yepes
aKcneaAnumio apbuTpakHoro cyaa.

KoppecnoHgeHuma oduLUManbHOro xapakTepa, Hanpasaseman no KaHanam GpakCMMmnabHOMN CBA3M
nbo  nNo  KaHanaM  3M1eKTPOHHOM  MNOYTbl, HanpaBAAETCA  WUCKAUUTENbHO  COTPYAHWKaMM,
YNO/JIHOMOYEHHBIMU Ha BeAeHWe Mepenucku C TPETbUMU NMLaMU OT MMeHU apbuTpaykHoro cyga, u
WUCKNIOUYUTENBHO C  WUCMONb30BaHWem oduumanbHoro Homepa TenedpoHa GaKCUMUNLHOW CBA3M,
yKa3blBaeMoro Ha cauTte cyga, nmbo agpeca B EAMHON cucTemMe 3NeKTPOHHOW MoYTbl apbUTParKHbIX
cynos Poccuinckoit depepaumu (ganee - ECIM nam BeoMCTBEHHAA 3NEKTPOHHasA NoyTa).

BHYTpMBEAOMCTBEHHASA 3/1EKTPOHHAA Nepenncka Mexay apouTparkHbIMKU CyJaMu OCYyLLLEeCTBAAETCS
MCKNOYUTENIbHO NO KaHasnam ECII.

3. Mpuem, obpaboTka, perncrTpaumsa M pacnpefesieHne KOpPecrnoHAEeHUUM, nocTynawouen B
apbutpaxkHble cyabl

3.1. Mprem KoppecnoHAeHUMM, MOCTYNUBLLEA NO KaHajamM MNOYTOBOM CBA3M, CheuuanbHON U
denbabverepckoi CBsA3K, a TaKKe A0CTaBNEHHON HAPOUYHbIM B 3KCNeAMLMIO Cyaa

3.1.1. MocTynatowan B apbUTPaKHbIA CyA KOPPECnOoHAEHUMA NPUHMMAETCA 3KCneguuuen wm
perncTpupyeTca B rpynne perucTpauumn noapasgeneHvsa 4enonpovsBoacTBa.

KoppecnoHaeHUMA NpMHMMAETCA 3Kcneauumen M3 NoYToBbIX OTASNEeHUI CBA3K, OT OpraHM3auunii,
CNeumanm3npyoMxcs Ha [0CTaBKe MOYTOBOM KOPPECNoHAEHUMU W Tpy30B, OT desbaberepckon
Cny»Kbbl, NoapasaeneHin cneuyanbHOM CBs3M, MO KaHafam 3/IEKTPOHHOM CBA3K, B TOM YUC/e C caiTa
apbuTpaxkHoro cyaa, npeacTaBuTeNnen lopuandeckmx n GUsMYecKMx ML, B Te4eHne Bcero paboyero aHs.

Peructpauma 3asaBneHnin Npon3BOANUTCA B AE€Hb NOCTYN/EHMA B cya. JLOKYMeHTbI, NOCTynuBLINE B
paboune aHW nocne 15 yacos, MOryT ObiTb 3apErMCTPMPOBAHbI Ha CAeAYHOLLNI Pabounit AeHb.

Mpuem KoppecnoHAeHLUMM, NoAaBaeMon HapO4YHbIM, BEAETCA B TeyeHWe Bcero paboyero AHA
cyAa, 04HaKOo B CBA3M C BONbLUIMM KONUMYECTBOM NOCTyNatoLWeil KoppecnoHAEHUMN U C y4eTOM LUTaTHOM
YMCNEHHOCTN PabOTHMKOB, OCYLLECTBAAIOLMX Npuem, 0bpaboTKy U perucTpaumio KoppecnoHAeHUUNn,
coaBaeMol rpagaHamu UM NpPeAcTaBUTENAMM OpraHM3auMii Yepes MNPUEMHYIO Cyda, NPUKa3om
apbuTpaxKHOro cyaa Bpems npuema KoppecnoHAeHLUMN MOXKeT BbiTb COKpallleHo He 6onee Yyem Ha Tpu
yaca. B cnyyae coKkpalleHUs BpemeHW npuema B cyfe AO0/MKHa b6biTb pasmeulieHa MHbopmauusa ob
aNbTepHaTMBHOM crnocobe nogayn OOKYMEHTOB B Cyd, B TOM 4MC/ie MyTeM MeEPEecbiIKU MOYTOBOro
oTnpaBneHusa (C yKasaHMem agpeca U pexuma paboTbl bauKalilero noytoBoro otgeneHus) nmbo
NnocpeacTBOM CEPBMCA 3/IEKTPOHHOW NoAayYu AOKYMEHTOB, a TaK¥Ke C UCMOJIb30BaHUEM fALLMKA NpUema
KoppecnoHAeHUUK, yCTaHOBAEHHOW B 34aHUM apbuUTpaXkHOro cyaa.

B BbIXOAHbIE U npasgHu4Hblie OHWM Npuem KoppecnoHaeHUunn He BeOeTcA.

Ha Bcex cTagusx paboTbl C cyaebHbIMM AOKYMEHTAMW, MPUCBIIAEMbIMM B KOHBEPTax Wau
nepefaBaeMbiMW HEMOCPEACTBEHHO B Cyd, a TaKXe npu GoOpMMPOBaHUM TOMOB cyaebHbIX aen
pPaboTHMKKN NoapasfeneHnin 4enonpoms3BoACTBa U CyAebHbIX COCTaBOB Npu 0BHApPYXEHMU HA KOHBepTe
WAW  OOKYMeHTe rpuda CeKpeTHOCTM 06s3aHbl HemedsleHHO coobwmTb 06 3ToM  cBoemy
HenocpeacTBEHHOMY PYKOBOAWUTEN0 W MNepeaaTb TakMe KOHBepTbl 6e3 BCKPbITUA WM OOKYMEHTbl B
peXMMHO-CEKpeTHOe noapasaeneHue.

3.1.2. Mpuem AOKYMEHTOB OT NpeacTaBUTENeN PUANYECKMX U GUSUYECKUX ML, NPOU3BOAMTCA B



He3aneyaTaHHOM BuAe. 3aneyaTaHHble KOHBEPTbI (MaKeTbl) BCKPbIBAOTCA CNELUaiucToM sKCneamumm B
NPUCYTCTBUM NNLA, AOCTABUBLLEro NakeT, AM6O ANLOM, OCTaBUBLLIMM MaKeT.

B 34aHMM apbutparkHOro cyaa MmoXKeT ObiTb YCTaHOB/IEH ALWMK AN1A NPUEMA KOPPEeCnoHAeHUNN B
3aneyaTaHHbIX NakeTax, NPM 3TOM Ha AWMKe A0NKHO ObITb YKa3aHO BPeMs BbleMKM KOPPECnoHAeHLNN
M3 ALWMKA. Bblemka KoppecnoHAeHUMM M3 ALWMKOB OCYLLECTBAAETCA exKeaHeBHO, ee o0bpaboTka
Npom3BOAUTCA aHaNorM4YHO 06paboTKe KoppecnoHAeHU MK, NOCTYNUBLLEN NO KaHa/am NoYTOBOM CBA3M.

3.1.3. Mpu npueme AOKYMEHTOB OT OpPUAMYECKUX N GUBNYECKUX UL, BCE MOAAMHHUKM U KOMUK
OOKYMEHTOB, YKa3aHHble B MPUNOMKEHMN K OCHOBHOMY AOKYMEHTY, MPOBEPAIOTCA MO KOAMYECTBY WU
HaMMeEHOBAHMIO.

Ecnn AOKYyMeHTbI NpeacTaB/ieHbl HE B MOMIHOM UK B 6obluem, YeM B ONMUCKU, 06 bEME NN BMECTO
NOA/IMHHbBIX AOKYMEHTOB NPEACTaB/IeHbl UX KOMUU U 3TO B MPUNOXKEHUN HE OrOBOPEHO, Chneuuannct
3KCneAnUMM BNpaBe NPeANOKUTb NLY, CAAIOLWEMY AOKYMEHTbI (MPU HaAMUUK Y HEero AOKYMEHTOB,
YOO0CTOBEPAOWMNX JIMYHOCTb U MOATBEPNKAAOWMX MNOJHOMOYMA Ha MNpeacTaBleHMe MHTepecos
3aaBUTENSA), BHECTU U3MEHEHUA B NPUAOXKeHUe. Mocne BHeCEHUS COOTBETCTBYIOLNX U3MEHEHUI /TULIOM,
CAQIOLNM AOKYMEHTbI, AOKYMEHTbI MPUHUMAIOTCS.

B cnyuanx, Korga caatoowmii 4OKYMEHTbl OTKa3bliBaeTCA BHECTW COOTBETCTBYHOLLME U3MEHEHMUA B
NPWIOXKEHNE U HAaCTaMBaET Ha NPMUEME AOKYMEHTOB, CNeLnaancT sKkcneanummn obssaH nx npuHATL. MNpu
3TOM COCTaBAAETCA aKT B Tpex 3Kk3emnaapax (npunoskeHne N 3), nognucbiBaemblii paboTHUKOM
aKcneguuMM U NUMLOM, CAAIOWMM AOKYMEHTbI, MPU HaAUYUK Y HEro AOKYMEHTOB, YA0CTOBEPAIOLINX
JIMYHOCTb M MOATBEPXKAAWMX NOAHOMOYMA Ha MpeAcTaBAeHWEe WHTEPecoB 3aABuTens, a npwu
OTCYTCTBMU YKa3aHHbIX JOKYMEHTOB - TO/bKO PaboTHMKOM 3Kcneguumu, NPUHUMAIOWUM AOKYMEHTI.
Ecamn nnuo, caatollee AOKYMEHTbI, OTKa3blBaeTCA MOANMCaTh akT, TO 06 3ToM ¢paKTe genaeTca 3anuch B
aKTe C YKazaHMeM NpUYMHbI 0TKa3a.

OauH 3K3emMnasp aKTa nepegaercs Avly, COAOWEMY [OKYMEHTbl, NPW HaAUMuMKM Yy Hero
[OKYMEHTOB, Y/[AOCTOBEPAOWMNX NNYHOCTD W MOATBEPMKAAIOWMX MONHOMOYMA Ha npeacTasieHue
WHTEPECOB 3anABUTENA, a NPW OTCYTCTBMM YKasaHHbIX AOKYMEHTOB, a TaKe B C/lyyae OTKasa /vua,
CAaloLLEero OKYMEHTbI, OT NOAMNUCAHWUA aKTa - HanpPaBAAETCA 3aABUTEIO MO NOYTE 3aKa3HbIM MOYTOBbIM
oTnpasieHMem, APYroin MOAWMBAETCA B Ae/0 NO HOMEHKNAType 3Kcneauuuu, TPeTUin nepepaercs
BMecCTe C JOKYMeHTamu B cyaebHbI COCTaB MK CTPYKTYpPHOE noapasgeneHue cyaa.

3.1.4. Ecv BOKYMEHTbI NOCTYNMW/IM U3 NOYTOBOIO OTAE/IEHMA CBA3MU, AOCTaBAeHbl denbaberepckoi
cny>Kbol, noapasaeneHMem CcneumasbHOW CBA3M MAM  OpraHu3aumel, cneumanmusmnpyowenca Ha
[OCTaBKe MOYTOBOM KOPPECNOHAEHLMU U TPy30B, CMELMasINCT 3KCNeguumm npoBepAeT COXPAaHHOCTb
YNaKOBKW, Ha/Mine NoBpeXAEHUN, COOTBETCTBME KONMYECTBA MOCTYMMUBLUMX LOKYMEHTOB KOJIMYECTBY,
YKa3aHHOMY B AOKYMEHTE U NPUAOKEHUM K HEMY, NPaBUIbHOCTb AOCTaBKMU MO ajpecy, YKa3zaHHOMY Ha
KOHBepTe W B AOKymeHTe. OWMOOYHO [OCTaBAEHHAs KOPPECNOHAEHUMSA nNepecbinaercs no
NPUHaANEXHOCTU MW BO3BpaLLAeTCA OTNPaBUTEND C COMPOBOAUTENbHbIM NUCbMOM, NOAMNUCAHHbLIM
pykosBoauTenem nogpasgeneHua Oenonpou3BOACTBa. 3aKa3HaA KoppecnoHAeHUMA cBepaeTca C
3anNMcAMU NOYTOBbLIX PEECTPOB.

Mpn HannMymMn HepoOCTaTKOB B OCbOpMI'IEHMM AOKYMEHTOB, a TaKXe B C/ly4dae eC/IM OOKYMEHTbI
B/Z10OX€Hbl HE B NOJ/IHOM U/N B 60ﬂbLIJeM, 4yem B onucwy, Oﬁ'bEMe, U BMeCTO NOA/MMHHbIX OOKYMEHTOB
B/Z1IOXEHbI UX KOMUMN U 3TO B NPUNOKEHUN HE OroBOPEHO, COCTABNAETCA aAKT B TPEX 3K3emMnaAapax
(npmnomeHme N 3.1). OauvH IK3emMnaAp HanpasaAeTCA 3adKa3HbiIM  NMOYTOBbIM  OTMpPaB/IEHNEM
oTnpasnTento KoppecnoHaeHUunn, ,D,perVl noawnBaeTca B A4e€210 N0 HOMEHKNAType 3Kkcnegnunu, TpeTMlL/'I
nepenaerca BMmecrte C JOKYMEHTaMu B Cy,D,E6HbII7I COCTaB 1N CTPYKTYPHOE nogpasaesieHne cyaa.

B nocTynmeLllinx Cy,El,e6Hb|X Aenax cBepAaeTca Koam4yectso JINCTOB KaxXaoro TtomMa pgena C
KOJ/IN4EeCTBOM /IUCTOB, YKa3aHHbIX BO BHYTPEHHEVI onucny, MMeIOU.LEVICﬂ B Aene.



KOHBeprI npuUNaraktoTCAa K AOKYMEHTaM.

3.1.5. Ha nony4yeHHOM AOKYMeEHTE CMeuuanmcTbl 3KCNeaAuuMM NPOCTaBAAKT PErMcTPaLMOHHbIN
wramn apbutpaxHoro cyga (npunoskeHne N 5) B MpaBom HUXKHeM yray cBo604HOro OT TeKcTa noas
NIMLEBOM CTOPOHbI MEPBOro /INCTa, a MPU OTCYTCTBMM cBOBOAHOro nons - Ha Apyrom csob6ogHom OT
TEKCTa MecTe J/INLEBOM CTOPOHbI MEepBOro /ANCTa AOKYMEHTa M YyKasblBalOT AaTy U Bpems ero
MOCTYN/IEHNA C TOYHOCTbIO A0 MMHYT. PerMcTpauMoHHbIM WTamn MPOCTAaBAAETCA Ha OCHOBHOM
AOKymeHTe.

an NINHHOM npuneme AOKYMEHTOB CneunanncT nogpasgeneHna genonpon3soacrtea npoctaBaAeT
WwTamn M Ha BTOPOM 3K3emMmnaape OCHOBHOINo AOKYMEHTaQ, KOTOprVI OCTaeTca y inuuda, caarouwero
AOKYMEHTbI.

B cnyyae ecnm AOKYMEHTbI NpeacTaBiAeHbl HE B NONHOM UAKW B Bonbllem, Yem B onucu, obbeme
WAU BMECTO MOAJIMHHbIX AOKYMEHTOB NPeAcTaBfieHbl UX KOMUU U 3TO B MPUIONKEHUU HE OrOBOPEHO,
nepea npPoOCTaB/EHMEM PErucTPauMOHHOro WTamna Cneumanuct sKcneguuuu aenaet Haanucb Wau
NPOCTaBAAET WTaMN CAeAYOLLEero coaepKaHus:

"MonyyeHHble AOKYMEHTbI HE COOTBETCTBYIOT MPUAONKEHUAM. 0 GaKTy HECOOTBETCTBUA COCTaBAEH
aKT OT . Moanuce coTpyaHUKa akcneanumm, pacumndposka nognmcn”.

3.1.6. Mpwn nocTynneHnn B apbUTParKHbIN Cy[ HEUYNTAEMbIX SOKYMEHTOB UM UX KOMWUI, a TaKKe
OOKYMEHTOB, MMEIOWMNX Cepbe3Hble MNOBPEXKAEeHUA, WCKAYAOWMX BO3MOXHOCTb MPaBU/IbHO
ONpeaennTb UX COAEpP’KaHWe, CNeLMannCcT IKCNeaANUNN COCTaBAAET aKT 00 yKasaHHbIX HeAOCTATKax B
ABYX 3K3emnaapax (npunoxkeHve N 3.1), nognucbiBaembli cneumannctamm skcnegmumn. Takue
OOKyMeHTbl peructpupytorca B CAL n conpoBoguTenbHbIM MUCbMOM O BO3BpaTe [OOKYMEHTOB,
NOAMNUCaHHbIM pyKoBOAMTENEM NoApasaeneHnsa Aenonpomn3BoACcTBa, HaMpaBAAOTCA 3aABUTENIO BMeCTe
C NOCTYNMMBWMMW AOKYMeHTamu. BTopol 3K3emnaap aKkTa MomellaeTca B AeN0 MO HOMEHKaType
aKcnegmumm.

3.1.7. Peructpauua MWCKOBbIX 3aABAEHUM W APYrMX MNPOLLECCYasibHbIX [AOKYMEHTOB BedeTca
OTAE/IbHO OT OCTa/NIbHbIX AOKYMEHTOB.

MocTynMBlUa@A KoppecrnoHAEeHUMs, KaK MpaBWao, NepefaeTcs W3 3Kcneauuum B rpynny
perucTpauum B AeHb NocTynieHus, HO He No3gHee NepBoM NOMIOBUHbI C/leaytoLero paboyero gHs.

[JOKyMeHTbl, MOCTYNMBLLUME Ha WMA Npeacefatens Ccyaa, PerucTpupylotca M nepeparotca B
cekpeTapuar npeaceaaTtensn cyaa B AeHb NOCTYNAEHUA.

3.1.8. Ha Kaxapli NepBMYHO MOCTYMMUBLUMIA  AOKYMEHT 3aMO/IHAETCA  3NEeKTPOHHaA
perucTpaumnoHHas Kaptoyka B CAC (gna OOKYMEHTOB NpoueccyanbHoro xapakrepa) uam CAL (gna
nucem, obpalleHWid, XKanob, cnyKebHOM Nepennckn) U OCYLLECTBAAETCA pPerncrtpauma BXOAALLErO
JOKYMEHTa.

Mpu peructpaumn B CAL cneumanuctom noapasAeneHus LenonpousBOACTBA WMAW  IULOM,
NPUBAEYEHHbIM CYAOM A/A OKasaHWA YCAyr Mo CKaHMPOBAHMIO, oOcyluecTBaseTca obsAsaTenbHoe
CKaHMpOBaHME BCeX MOCTyNalolWMX AOKYMEHTOB HEMpOLECCya/lbHOrO XapakTepa C MpUKpenieHnem
3/1eKTPOHHbIX 06Pa30B AOKYMEHTOB K PErmcTpaumoHHbIM KapTodkam CALL.

Ap6MTpa)KHbIe Cyabl OCYLWECTBNAAKT BXOAHOE MNOTOKOBOE CKaHMpPOBaHME NOCTynakoWwmnx
npoueccyasibHbiIX AOKYMEHTOB MO Mepe noAaBneHnAa y Ccynos COOTBeTCTBVIOUJ,Eﬁ TeXHUYECKOM
BO3MOXHOCTU.

3.1.9. He nognexat oTAeNbHOW perncrtpaummv BO3BpallleHHble OTAeNeHUAMM NOYTOBON CBA3M
BC/IeACTBME HEMONYYEHUA UM HEHAXOXKAEHUA agpecaTa NoyYToBble OTNPaBAEHUA C KoNuAMK cyaebHbIx
aKTOB, a TaKXe MoYTOBble YBEAOM/IEHUSA C OTMETKON O BPYy4YeHWM NMOYTOBOrO OTNpPaB/ieHUs agpecarty.



TakuMe NoYTOBbIE OTNPABAEHUA NEpPesatoTcA B COOTBETCTBYIOWMI CcyaebHbI cocTaB ana npnobuieHma K
matepuanam gena. @DakT NOCTynNaAeHUA BO3BPALLEHHOrO  OTNPABAEHWA UAM  YBeAOMIEHUA
peructpupyetca B CAC.

3.1.10. Ha KoHBepTax ¢ nomeTKoM "JIn4HO" NPOCTaBNAOTCA AaTa NOCTYN/JEHUA U YY4ETHbIA HOMeED.
Takne KOHBEPTbI HE BCKPbLIBAOTCA M YUYMTbIBAIOTCA B CNeuMasbHOM KypHane (npunoxeHve N 6) no
pPEeKBU3NTaM, YKa3aHHbIM Ha KOHBepPTe, Nocae Yero nepeaaroTca nog pacnucky agpecatam. NopobHas
KOPPEeCcnoHAeHLUMA CTAHOBUTCA OPULMANbHBIM AOKYMEHTOM MNOC/TEe BO3BPALLEHMA B IKCNEMLUIO OAS
PerucTpaLmumn 1 HanpaseHMA HA PACCMOTPEHME NO NPUHALNEKHOCTHU.

3.1.11. Mpn nocTtynneHMn B OAHOM KOHBEPTE HECKO/IbKMX [AOKYMEHTOB MO pasHbiM He
OTHOCALLMMCA APYT K APYry BOMPOCaM, KOHBEPT NPMNAraeTca K TOMy SOKYMEHTY, B KOTOPOM Hanbonee
Ba*KHa AaTta oTnpasseHus. K ocTanbHbIM JOKYMEHTaM NpUaaratoTca KCEPOKOMUM KOHBEPTA C OTMETKOM
O MEeCTOHaXOXAeHMUM MNOAJIMHHUKA KOHBepTa. 3anucu 3aBepAlrTCcA NOAMNWUCHIO ChleumanncTa c ee
pacwndpoBKOiA.

3.1.12. Nepepn, pernctpaumen AOKYMeHTa U BBoAomM MHbopmauum no Hemy B CAC wnam CAL
cneuManncTbl nogpasfeneHna Aenonpoun3BoACcTBa NPoBepAloT B 6ase AaHHbIX HaMuMe MMELLMXCA
MaTEpPManoB, OTHOCALLMXCA K MOCTYMUBLUEMY LOKYMEHTY.

B cnyyae Hannumsa 8 CALL aHaNorMUHbIX /WK CBA3AHHBIX C HUM [OKYMEHTOB, paHee NoCTynuBLINX
B CyZ, B KApTO4YKe PEerucTpMpyemoro f[OKYMeHTa YCTaHaB/MBAETCA CBA3b C KAPTOYKOM paHee
MOCTYNMBLUErO LOKYMEHTA.

B cnyyae HaxoXA4eHWA Aenla UAn AOKYMEHTa Ha UCMONIHEHUW Noc/eayowme 4OKYMEHTbI nocae Ux
perncTpaunmn HanpaBAsOTCA HENOCPEACTBEHHO cyabe (MOMOLWHMKY Cyabu) Uav B nogpaspeneHue, rae
BeAeTcA paboTa No paHee NOCTYNMBLIMM AOKYMEHTaM (3a UCK/tOUYeHWeM Kanob Ha AeNCTBMA cyaen uam
paboTHMKOB annapaTa cyaa).

3.1.13. 3aABieHUs U »Kanobbl, a TakXe ApyrvMe AOKYMEHTbl, HEe CBA3aHHble C PacCMOTPEHUEM
cynebHbix aen (QOoKYMeHTbl HEMpOLEeCcCyanbHOro XapakTepa), npefAHasHayeHHble A1 PacCMOTPeHUs
npeacegatenem apbuUTpaxkHOro cyaa, 3aMecTuTensMmmn npeacegartens apbutpaxkHoro cyga (cornacHo
pacnpegeneHuio 0683aHHOCTEN MeXKAY HUMU), PYKOBOAMTENAMM CTPYKTYPHbIX nogpasgeneHuii cyaa,
pernctpupytotca 8 CA v nepepatotca nog, pacnucky B peecTpe B CeKpeTapuaT npeacepartensa cyaa,
cekpeTapio (B MpPMEMHYI0) COOTBETCTBYIOLLErO 3aMecTuTens npeacenatens WAM PyKoOBOAUTENS
nogpasaeneHums.

3.1.14. Mpn perncTpaumm [OOKYMEHTA HEMpPOLECCyasbHOro XapakTepa emy npuceBamBaeTca
YHUKaNbHbIN PErncTPaLMOHHbIA HOMEP B 3aBMCMMOCTM OT BMAA BXOAAWEro AOKYMEHTa U Anua WM
noApaszeneHuns, KoToOpomy OH agpPecoBaH.

PerncrpaumoHHbI HOMepP BXOAALLETO AOKYMEHTA COCTOUT U3 CIeyOLLUX PEKBU3UTOB:
XX-NNNN/TTTT, roe:

XX - kKog, nogpasgeneHna apbUTparkHOro cya, KOTOPOMY aApecoBaH JAOKYMEHT;

NNNN - nopaaKoBbIi HOMEP NOCTYNUBLLEFO AOKYMEHTA B TEKYLLLEM KaseHAAPHOM roay;
[TTT - TeKyWM KaneHgapHbIi rog,

Koa noapasgeneHua, Kak nNpasBuao, COCTOUT M3 YCAOBHbIX 6YKBeHHbIX 0603HauyeHuni Cy,CI,E6HbIX
COCTaBoB U no,u,paa,u,eneHMﬁ.

Hanpumep:



C - npeacenaTenb apbUTpaxKHOro cyaa;

C1, C2, C3 - 3amecTuTenun npeacenatens cyaa;
OK - oTgoen Kagpos;

Ob - otaen 06obueHus;

O[ - noapasgeneHue nenonpov3BoACTBa;

b - byxrantepua n T.4.

MpPUCBOEHHbINM PErnCTPaLMOHHbIN HOMEP 3aKPenisfeTca 3a 3TUM AOKYMEHTOM Ha Becb Nepuos ero
PacCMOTPEHUA U MPOXOXKAEHUA B apbUTparKHOM cye.

3.1.15. NMoAAMHHUK AOKYMEHTa OCTaeTca A/1A XPaHeHUs B noapasfeneHnn apbuTpaykHOro cyaa,
Ha KOTOpPOE MpPMKa3oM apbUTPa)KHOro cyda BO3/M0OXEHa QYHKUMA MO XPaHEHUIO [AOKYMEHTOB
HenpoLLeccyanbHOro XxapakTepa, a B C/ly4ae OTCYTCTBMA B CyAe TAaKOro NoApasaenieHua - HanpaBaaeTca B
CTPYKTYpHOE noapasgeneHue apbuTparKHOro cyAa, OTBETCTBEHHOE 33 WCMOJIHEHME [OKYMEHTa.
CTpyKTypHble noapasgeneHusa, ABAAKOWMECA WUCMNOAHUTENAMM WU COUCNONHUTENAMMU MO AOKYMEHTY,
OCYLLEeCTBAAOT paboTy C [AOKYMEHTOM Ha OCHOBAaHWW 3/1IeKTPOHHOro obpasa [AOKYMEHTa,
NMPUKPENNEHHOro K KapToyke pAokymeHTa B CAL. B ciydyae HeobxoAMMOCTM  CTPYKTypHOe
nogpasaeneHue Bnpase 3anpocuTb NOJAMHHUK AOKYMEHTA AN1A O3HAKOMAEHUA C HUM.

3.1.16. 3aperucTpupoBaHHble NogpasgeneHuem AeNonpoM3BOACTBA AOKYMEHTbI MOBTOPHO B
ApYrvx noapasaeneHnax cyaa He permcTpupyoTca.

3.1.17. Cneuuanucrol nogpasaeneHua [enonpon3soacTsea nepepatoT NOMOLLHUKY
cyabu/cneymanncty cyaebHoro coctasa UAM AeN0ONPOU3BOAMTENIO NOApPa3Ae/ieHNA BCE AOKYMEHTbI U
Aena WcKkuMTenbHo Mo peecTpy (MypHany nepenayunm WCKOBbIX 3asiBAEHWUN, [AOMNOJHUTE/bHbIX
OOKYMEHTOB B CyAebHbIl cOCTaB) C yKasaHMEM MHULMANoB U GaMuanmM NoJlyuuBLIErO, AaTbl Nepeaayu
(npunoxkeHme N 7). Mepepgada MOKET OCYLLECTBAATLCA KaK B 3/1EKTPOHHOW, Tak U B AOKYMEHTapHOM

dopme.

Mpu nepepaye NO 31EKTPOHHOMY PeEECTpPYy COTPYAHWK MoApPa3aeNeHus, OCYLLECTBAAIOLWMI
nepepayy AoKymeHToB, 06s3aH oTMeTUTb B CAC nnu CAL daKT nepesauu, a MU0, UX NPpUHUMAatOLLEe, -
$aKT NpUHATUA.

Mpu nepegaye AOKYMEHTOB (XKanob, cyaebHbix Aen, NPoUYnX SOKYMEHTOB) B CyAebHbIA cocTaB No
peecTpam B LLOKYMEHTapHOM Gopme NPUHMMALOLLEE ML PACMINCLIBAETCA B LAHHOM peecTpe.

Bce »KypHanbl M peecTpbl BeAyTcAa apbUTPaXkKHbIM CYyZ[OM B 3/71€KTPOHHOM Buae. B cnyvae
HeobXxoOMMOCTM  BHeCeHWs B KypHan/peectp nNoAnucel  3aMHTEPEeCcOBaHHbIX /UL, JIUCTbI
)KypHana/peectpa pacnevyaTbiBaloTCs, COOTBETCTBYIOWME rpadbl NOAMUCHIBAKOTCA, NMOC/AE Yero JICTbI
NOALLMBAIOTCA B }KYPHaN/HOMEHKNATYpPHOE AeN0 B XPOHOOTMYECKOM NOPSAKE.

YyeT nepemeLLeHns 4OKYMEHTOB BHYTPM CyaebHOro cocTaBa OCyLLECTBAAETCA IMB6O Ha OCHOBAHUM
3NEeKTPOHHbIX peectpoB B CAC, ambo nyTem BHeceHMA 3anuceit O nepegadve Kaxgoro cyaebHoro
AenafKaxaoro AOKYMeHTa B PErucTpauMOHHYI0 KapTouky cyaebHoro gena B CAC, nubo nytem
oCyLLecTBNeHUs 3anuceit o ¢akTe nepegaun B MypHane nepenaynm MCKOBbIX 3anBAEHUI (3asaBAeHUI),
Aen v JONONHUTENbHbIX MaTepuanos, Beaywemca B cygebHom coctase (Mpunoxkenue N 2).

3.1.18. Mpu nepenaye OKYMEHTOB U A&/l U3 O4HOTO CTPYKTYPHOTO NoApasgeneHus cyaa B apyroe
OTBETCTBEHHOCTb 33 KOHTPO/JIb MPaBWUIBLHOCTM W CBOEBPEMEHHOCTM BHECEHUS COOTBETCTBYHOLLEN
NHOGOPMALMN B NEKTPOHHYIO PETrUCTPALMOHHYIO KapTOUKY LOKYMEHTa/aena NexuT Ha noapasgeneHunm,
nepesaroLwem LOKYMEHT UK Aeno.



3.2. Mpuem, 06paboTKa, perncTpaums n nepegada 4OKYMEHTOB NO 3/IEKTPOHHOW NoYTe, KaHanam
TenedpoHHOM U GaKCMMUIbHOM CBA3U

3.2.1. lnAa onepatMBHON OTNPABKM W MONYYEHUA TEKCTOB [OKYMEHTOB WHGOPMALMOHHOIO
XapaKTepa, a TaKXe [Ana NOoArOTOBKM W NpeaBapuUTEeNbHOrO COrNacoBaHUA [OOKYMEHTOB MOXKeT
NCNO/Ib30BaTbCA 3/IEKTPOHHAA NoYTa, TenePoHorpamMmmbl U GakCMMUAbHAA CBA3D.

CoobLeHnA, NOCTYNUBLLME B apPOUTPAXKHbIN CyA, NO 3/IEKTPOHHOM noyTe, KaHanam GakCUMUAbHOM
CBA3N M nocpeacTBOm TenepoHorpamm, o6pabaTtbiBalOTCA TaK e, Kak M OOKYMEHTbl Ha OyMarKHbIX
HOCUTENSX, U NepeaatoTca agpecaTtam Nocsie perncTpaumm.

MonyyeHHble daKkcorpammbl, TenedoHOrpaMmbl U 3EKTPOHHbIE COODOLLEHUA MognexKaT yyeTy u
perucrpauum no mecty mx npuema B cuctemax CAC nam CALl aHanorM4yHO AOKYMEHTamM Ha GymarKHbIX
HOCUTeNAX.

3.2.2. Mo 31eKTpOHHOM no4yTe apbuTparKHbIM CyAOM MOTYyT ObiTb MPUHATBI  AOKYMEHTbI
MHGOPMALUMOHHOIO XapaKTepa, OTHOCAWMECA K cyaebHbIM Aenam, Hanpumep, 3anpocbl O ABUNKEHUU
Aen, Xanobbl Ha [AencTBuMA cyden, 3anpocbl O MpeaocTaBieHuMM UuHPopmauum B MNOPALAKE,
ycTaHoBneHHom ®PegepanbHbiMm 3akKOHOM OT 22.12.2008 N 262-®3 "O6 obecneyeHun gocTyna K
nHpopmauum o aeatesibHOCTN cyaoB B Poccuinckon deaepaunn'.

3.2.3. dakcorpammbl M 3NEKTPOHHbIE COOBLLEHMA, MOCTYNUBLIME MO KaHanam (paKkCMMUIbHOM
CBA3W MM MO 3/IEKTPOHHONM MoyTe cyda, B TOM uncne n no Cucteme 31eKTPOHHOM noAaun Kanob Ha
OEeNCcTBus cygenm WM COTPYAHMKOB annapaTa apbuTpaKHbIX CyAoB, B CBA3M C Haxo4AWMMUCA Ha
paccMoTpeHMM B cyaebHbiX cocTaBax CyAebHbiMM genamu U Kanobamu, a TaKKe MaTepuanamu,
paccmaTpuBaemMbiIMM B NOAPaA3geneHuAx, Mocae perucTpauum nepeaarotca nogpasaeneHmem
OeNonpounsBoACTBa NO PEecTpy Cyabsam, B MPOU3BOACTBE KOTOPbIX HaxoAAaTcs Aefa M »Kanobbl, uau
PYKOBOAMUTENAM COOTBETCTBYIOLWINX NoApasaeneHuin (3a UCKAoUYeHUEM anob Ha aencTeums cyaen u
paboTHMKOB annapaTa cyfda, KoTopble nepeaaloTca B CeKkpeTapuaT npegcegatensa cyga). MNocne
nosyyeHusa coobuieHuns, nogaHHoro no CMXK, paboTHMK oTaAena perncrpaumm pacrnedaTbiBaeT ero u
pernctpupyet B CALL. Pe3ynbTaT paccMoTpeHua nocTynusLlei xanobbl pasmetaetca B CMHK.

DNEeKTPOHHble coobWEeHna n ¢dakcorpammbl, MOCTYMUBLLUME B Cy4, HA MHOCTPAHHbLIX fA3blKax,
[0CTaBnAoTCA agpecaty 6e3 nepesoaa.

MocTynueluve Tenerpammbl NPUHUMAIOTCA MO PachMCKy C NPOCTaBjeHMeM AaTtbl U BpemeHu
nprvema, perucTpMpyoTca No nNpasuaam perncTpaumm nucem.

TeKcTbl MOCTYNMBLUMX B CyaebHble coCTaBbl M noapasseneHua TenedoHorpamm, B TOM umucie
obpalleHuna, nocTtynuewne Ha "TenedoH gosepusa" cyda, dbakcorpamm U 3/EKTPOHHbIX COOBLLEHWI
peructpupytotca B CAC man CA/[] (B 3aBUCMMOCTU OT XapakTepa obpalleHus), a B C/lydyae OTCYyTCTBUA
TEXHUYECKOM BO3MOXHOCTM TaKOM perncrpauuu - 3anucbiBalOTCA MNOJydYaTenem B KypHanax ydeTa
NPUHATBIX Gakcorpamm, TenepoHorpaMm, TeNErpaMmm 1 3EKTPOHHbIX coobuieHuli (npunoxkenne N 8) u
onepaTMBHO NepesaTca MLy, KOTOPOMY aApecoBaHO cooblyeHue.

TeKkcTbl daKkcorpamm, TenedoHorpamm (npuaoxkeHne N 9) M 3NEKTPOHHbIX COObWEeHM no
cyaebHbim Aenam NoALWMBaOTCA B MaTepuasbl cyaebHoro gena.

B cekpetapuate npeacepatens apbuTpaxkHOro cyZa npu HeobXoAMMOCTM AONOJHUTENbHO
BEAETCA KYpPHaN ydyeTa npuema-nepegauu tenepoHorpamm v Gakcorpamm, 31eKTPOHHbIX COOBLLEHNN,
NOCTYNUBLUMX Ha UMA pyKoBOAMUTENeN cyaa.

3.2.4. TlonyyeHne W OTNpaBKy Tenerpamm, TenedoHoOrpamm, LOOKYMEHTOB MO KaHanam
$AKCMMWUIBHOM CBA3M M 3/1IEKTPOHHOM MOYTE OCYLLECTBAAIOT CNELMAUCTbl CEKPETapMNaToB (MPUEMHbIX)
pyKOBOACTBa apbUTpaXkKHOro cyda, MnoApasfesieHns  Lefonpov3BOACTBA, CYAebHbIX COCTaBoB M
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noapasaeneHui.

3.2.5. lonyyeHune, OTMpaBKy, yd4eT aKcorpaMm M 3/EKTPOHHbIX COOBLLEHUI OCYLLEeCTBAAIOT
PaboTHUKN apbUTPa)KHOTO CcyAa, OTBETCTBEHHble 3a pPaboTy C GakCMMWAbHbIMK annapatamun u
3N1EKTPOHHbIMWN NOYTOBLIMU ALLMKAMWN BEAOMCTBEHHOW 3/1eKTPOHHOM MoYTbl.

3.2.6. [puHATbIE NO 3NEKTPOHHOM NoYTe UM KaHanam ¢GaKCMMUIBHON CBA3K coobLleHus,
nepeaaBaemble B NoApasgeneHus apbuTpaxKHoro cyaa, peructpupytotca HenocpeactseHHo B CAL c
NPUKPENIEHNEM K PErMCTPALMOHHOM KapToUYKe TEKCTa 3/IEKTPOHHOIo coobLeHns n1Mbo npu oTCyTCTBUM
TEXHWMYECKOW BO3MOMKHOCTM HEnocpeacTBEHHON pPerncrTpauumn pacrnedyaTbiBaloTca Ha OyMarKHbIX
HocuTenax un peructpupytotca 8 CAL.

B Heobxogumblx cny4dasx oOTNpaBuTeNtO Npegnaraetcs npucnaTb OPUIrMHaN cooblueHuna ¢
NOA/IMHHOM MOAMMUCbIO Ha OymaxKHOM HocuTesne. PakT NOCTYNNEHUA OPUIMHANOB [AOKYMEHTOB
perucTpupyetcs B KapTodke CA/l, B KOTOPO paHee Hblan 3aperucTpMpoBaHbl 3/1EKTPOHHbIE AO0KYMEHTbI.

3.2.7. [loKyMeHTbl, NOCTYNMBLUME MO KaHafaM GaKCMMUAbHON CBA3U UM SNEKTPOHHON noyTe 13
denepanbHbIX OPraHOB rOCYAAPCTBEHHOM BAacTW, OPraHOB rOCYAapCTBEHHON B/IAaCTU CyOBEKTOB
Poccuiickoit depepaummn n oT AenyTaTos, Xanobbl Ha AeNCTBMA cydel, Ha HapylleHMA 3aKOHHOCTM B
apbutpaxkHOM cyde, a TaKKe ¢aKcorpammbl UM 3/1EKTPOHHbIE  COOOLWEHMA, anpecoBaHHble
npeacenatento apbuTpaxkHOro cyga, peructpupytorca no obwum npasunam B CAL v nepeparoTcs
He3aMed/IMTeNbHO B CeKpeTapuaT npeacenatensa apbuUTpaxKHOro cyga ANAa pelleHuMa Bonpoca o
AanbHenwwen paboTe ¢ 3STUMKN AOKYMEHTaMM.

3.2.8. 3aABKM Ha nepegavy Tenerpamm, cnyxebHol MHbOpMaLMM NO KaHanam ¢pakCMMUAbHON
CBA3M U 3NEKTPOHHOM noyTe ¢ Ucnoab3oBaHMeM OPULMANBHOTO ALLMKA BeJOMCTBEHHOMN 3/1eKTPOHHOM
noutbl cyaa (npunoxexHne N 10) noanucbiBatoTCcA CyaAbAMU UAN PYKOBOAUTENAMMU CyAebHbIX COCTaBOB U
noapasgeneHuii. Ha noaiMHHUKe MaTepuana cneumanmct, oTNnPasAAoLMIA ero, yKasbiBaeT NopAaaKOBbIiA
HOMep, AaTy U BPeMA HanpasaeHusa nHbopmMaLmMm, NOCae Yero matepunan BO3BPaLLaeTca UCMOAHUTENIO.
3anaBKM OCTaloOTCA B Aefie Mo HOMEHKAaType cyaebHOoro coctasa, NoApasAeeHns U XpaHATCA B TedeHue
oAHOro roaa.

Yyet oTnpaBieHHbIX GaKCUMUIBbHBIX COOBLLEHUI MPOU3BOAUTCA B KYPHAIe yYeTa OTrNpPaB/IeHHbIX
TenepoHorpamm, Gakcorpamm M 31EKTPOHHbIX CO0bLLEeHUN (MpunoskeHne N 11).

3.2.9. Mo 3/1eKTPOHHOM MNoYTe M KaHanaM GAKCUMMWIBHON CBA3U apOuTpaXkHbIA cyn, MOXKeT
HanNpPaBuTb MHPOPMALMIO, MMEIOLLYIO NPOLLECCYaNbHOE 3HAYEHWE, HaNnpMMep, Cy4 BNpaBe B CUAY 4YacTu
1 ctatbu 122 AMK PO M3BECTUTb /1ML, YYaCTBYIOWMUX B Aene, 0 Nocneaylolnx cyaebHbix 3acesaHumax u
OTAENbHbIX NPOLLECCYasibHbIX AENCTBUAX NO A&y NyTeEM Hanpas/eHna TenepoHorpammbl, TeNEerpaMmmbl,
Nno KaHanam ¢GakCMMWUAbHOM CBA3U WAWN 3/IEKTPOHHOM nouyte AN6O C UCMNONb30BAaHUEM WUHbIX CPeacTB
CBA3W C yYeTOM TpeboBaHUN, U3N0KEHHbIX B MYHKTE 5.9 MHCTpYKLMN.

Kpome Toro, B ciyyasx, He Tepnalmx oTaaraTenbctea (4actb 3 ctatbm 121 AMK PO), a Takke ecau
TaKoe yBeAOMJ/IEHME COrNacoBaHO CO CTOPOHOM Mo geny, apbuTpakHbIM cyh MOKeT M3BECTUTb MU
BbI3BaTb /1ML, Y4ACTBYIOLLNX B fee, U UHbIX YYaCTHUKOB apbuTpakHoOro npouecca tenedpoHorpammol,
TesierpaMmoi, No KaHanam ¢GakCUMWUIBHOW CBA3U WKW 3NEKTPOHHOM noyte AMbBO C UCNONb30BaHMEM
WHbIX CPeACTB CBA3W.

an 3TOM Ha KOMuMn nepenaHHoOro TeKCTa, OCTaI-OLLI,EI\/'IC’r'I B ap6VITpa)KHOM cyae, YKa3biBatkoTCA
d)ammnvm Nnua, nepegaswlero TeKCT, OaTa W BpemA nepegadn, a TaKkKe d)arvwmvm nnua, €ero
npuHABLUEro.

3.2.10. loKyMeHT, nogaexawmn nepegayde no KaHanam GakCMMWAbHOM CBA3W, U3rOTABANBAETCA
wpndtom Times New Roman, pasmepom 14, uyepHoro ugeTta, 4yepe3 1,5 MHTepBana, nepepaetcs
COTPYAHUKY OTAena [Aenonpov3BOACTBa, OTBETCTBEHHOMY 3a Mepefayy AOKYMEHTOB MO KaHanam
$aKCcUMUNbHOM CBA3K.
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HerlpaBMJ'IbHO Od)OpMHEHHbIl\;I maTepkhan Bo3BpallaeTca UCNOJTHUTENIO.

3.2.11. MepepaBaTb AOKYMeHTbl M maTepuanbl ¢ nomeTkon "CekpeTHo", "Ona cnyxebHoro
nosnb3osBaHuA", "He gna neyatn" no sneKTpoOHHOM NoYTe M KaHafnam GaKCMMUAbHOM CBA3K 3anpeLlaeTcs.

OTBETCTBEHHOCTb 3a coAepraHue MHPopmauum, nepegaBaemon Mo GaKCUMWUIBHOM CBA3U U
3/IeKTPOHHOM MouTe, BO3/araeTcA Ha cyablo, npeacenatensa cyaebHoOro coctaBa, PYKOBOAUTENS
CTPYKTYpPHOro nogpasaeneHusa u/unm ncnonHuTens, NoAroToBUBLIEro matepuan K nepegave.

3.2.12. C npuHaTnem BAC PO nokanbHOro akta o nopsaKe UCnosib30BaHMA 31EKTPOHHOM NoANUcK
B apOUTParKHbIX CyAax, ANa Lenen npuema, nepefadm U XxpaHeHUs SOKYMEHTUPOBAHHOW MHPOPMaLUK
0dM1LMANBbHOrO XapaKTepa MOXKET ObITb MCNOb30BAHA CUCTEMA I/IEKTPOHHOTO AOKYMEHTO060pOTa.

3.2.13. B pabouyem nopsake s obmeHa 3N1eKTPOHHbIMU AOKYMEHTAMU MeXKAY apOuTparkHbIMU
CYAaMM U Mexay NoApasaeneHnsMmn B cyae ucnosibsyercs EanHaa cuctema aneKkTpoHHOM noytbl (ganee
- EC3N).

EaovHaa cuctema 3N1EKTPOHHOM MouyTbl MpegHasHayeHa A8 nepefayn n npuvema coobuieHui
3N1EKTPOHHOM MOYTbl (3N1EKTPOHHbIX COOBLLEHUIA), B TOM YMC/IE C B/IOXKEHWEM AOKYMEHTOB, Mexady
apbuUTpaXKHbIMU Ccydamu, Mexay Mno/b30BaTeNaMn B apbUTPaKHOM cyde, a TaKKe C BHeWHUMM
no/b3oBaTenaAMu.

Mcnonb3oBaHME MHbIX NOYTOBbLIX CUCTEM, B TOM YuC/IE U paHee NpnMeHABLLUNXCA B ap6MTpa)‘KHbIX
cyaax, He gonycKaeTcA.

3.2.14. Joctyn K EC3IN nonb3oBateneit apbuUTparkHbiXx cygoB obecneynBaeTcs C UCMNo/b30BaHUEM
nporpammHoro obecneyenua MS Outlook uepes cetb NHTepHET AMBO ¢ MOBUABLHBIX YCTPOMCTB NPU UX
HaIMYMK y NONb30OBaTENEN.

Agpeca 3N1eKTPOHHOM MOYTbl MO/b30BaTe/Iell FeHepupyoTCA aBTOMATUYECKM Ha OCHOBaHMM
MPMKasa COOTBETCTBYIOLWErO apbUTPaXHOro cyAa O Ha3HauyeHUM Ha [AO0/MBKHOCTb CyAbU  WMAM
rpa4aHCKoOro ciayauero v BBoga 3ToM MHPOPMALMM B CUCTEMY eAMHOro LUTaTHOro pacnmcaHus
apbuTpaxHbix cyaos Poccuitckoin Pegepaumm (CELLP) B ycTaHoBAeHHOM dopmarTe:

nnn.ifio@arbitr.ru, roe

nnn - MHAEKC apbuTpaXKHOro cyda B COOTBETCTBMM C MHCTpyKuMel no AenonpovsBoAcTBY B
apbutpaxkHbIx cyax Poccuiickon deaepaumu;

i - nepBasa 6yKBa UMeHW NoJib3oBaTens;

fio - d)aMMI'IVIﬂ Nno/1b30BaTe/IA, aBTOMATU4YeCKU CO34aHHAA MO MNpaBUIamM TpaHCAUTepauun B
NaTUHCKOM TpaHCKpUnunn.

Pasmep NOYTOBOrO ALLMKA KaXKA0ro Nnosib30oBaTesa cocTaBaseT He meHee 1024 M6.

3.2.15. DJnekTpoHHOe cooblleHNne - 3/eKTPOHHOE MUCbMO (Bxoddlulee, wucxogsallee),
CTPYKTYpUpOBaHHOE onpeaeneHHbim obpasom.

Ob6s3aTenbHbIMK PEKBUIUTAMMWU INEKTPOHHDbIX COO6LIJ,EHMI‘;I ABNIAKOTCA:

1) appec aneKTPOHHOM NOoYTbl OTNpaBUTeNA - GOPMUPYETCA aBTOMATUYECKU NPU CO34aHMM NMCbMa
B EC3IM;

2) aApec 3N1eKTPOHHOM NOYTbl MoAy4YaTeNns - NoAb30BaTeNsA B apbUTparKHOM cyae NMbo BHELWHero
nonb3oBaTens;



3) Tema - KpaTKoe coaepkaHue coobLieHns;

4) copepskaHue 3N1eKTPOHHOro coobuieHusa - HeobxoamMmoe A1A nepeaaym TEKCTOBOe CoobleHue,
Hanpas/iAemoe noJsiyyaTento;

5) noanucb otTnpaBuTensa - MHPOPMALMA O CyAbe WAW TPaAXKLAHCKOM CyXKalem apbutparkHoro
cyna, OTnpaBuBLUEM COObLLEHMe, BKAtoYas ero Gamuanio, MMA, OTYECTBO, OOJ/IKHOCTb, a TaKXkKe
NOYTOBLIM agpec 1 agpec odULMANLHOIO caiTa apbuTparkHoro cyaa.

INEeKTPOHHOE COObLLEHNE MOXKET COLAEPKATb BOKEHUE - dalin ntoboro popmara, HanpaeBaAEMBbIN
nosyyaTesnto.

3.2.16. MMopagoK OTMNPaBKM U MpPUEMA NOAMNUCAHHbLIX OOKYMEHTOB (3/1EKTPOHHbLIX 06pasoB
JOKYMeHTOB) onpeaensetcs MHCTpyKuMen no AenNonpomnsBoACTBY B apbuTpaskHbIX cyaax PoccuiicKoi
depgepaunmn.

OTnpaBKa M MNpUEM TakUX AOKYMEHTOB MeXAy apObUTpParKHbIMW CyJamMu OCYLLECTBAAETCA Mo
odMUMaNbHBbIM aapecam, YKasaHHbIM B npunaraemom [lepeyHe oduumanbHbix agpecos EanHol
CUCTEMbI 3/1IEKTPOHHOM NoYTbl apbuTpaxKHbIX cyaos Poccuinckonn depepaunn.

3.2.17. O6MeH 31eKTPOHHbIMK coobueHnamm no ECIM mexay apbuUTpaxKHbIMKU cygamu, mexay
No/Ib30BaTeNIAMMN B apOUTPAXKHOM CyZe BEAETCA B LLeNsX Nepesaym pacnopaguTesibHoNn, CrpaBoYHOM U
apyron nHpopmaumm, cogepallenca B 3NEKTPOHHOM COObLWEHNN U Heobxoanmol gns obecneyeHus
noBceAHEBHOW AeATENbHOCTU, 06MeHa MHPOPMALMOHHBIMU AOKYMEHTAMW B NPOU3BOIbHOM popMaTe U
NPoeKTaMn AOKYMEHTOB B TEKCTOBbIX GOpMmaTax.

3.2.18. ObmeH 3/1eKTPOHHbIMK coobuieHnamu no ECIM ¢ BHEWHUMM NOb30BaTENAMW BEAETCS B
pamKax C/y»KebHoM AeATeNbHOCTU Cyael U rpaxkaaHCKUX CAyXKaLlmMx apOUTpaXKHbIX Cya0B.

3.2.19. dneKTpOoHHbIe coobuleHus, noctynatowme no ECIMM, B Tom uncae ¢ BNoxKeHHbiMK dpaiiiamuy,
OTHOCATCA K MHpOPMaLMK CAyKebHOro No/ib3oBaHus.

Cyabu v rpaskaaHcKMe cayKalime apbuTparkHbIX CyaoB 0653aHbl perynapHoO B TedeHue paboyero
BPEMEHM 3HAKOMWUTBLCA C MOCTYNMBLUMMM 3/EKTPOHHbIMM COOBLEHMAMM M MPU HEobXoAMMOCTU
HanpaBAATb OTBETHblE COOBLLEHNA agpecaTam.

3.2.20. He noanexxat nepeaaye ¢ ncnoab3osaHnem ECII:

1) cynebHble JOKYMEHTbI MO AeNaM, HaXO4AWMMCA B MPOU3BOACTBE, 32 UCKIIOYEHWEM C/TyYaEeB,
npeaycMOTPEHHbIX 3aKOHOM, HacTosLel MHCTpyKLMe 1 MHbIMK NPaBOBbIMUW aKTaMMU.

Hapnexalle nofaHHbIMK B 3/TEKTPOHHOM BUAE CYMTAIOTCA TOJIbKO MPOLLECCYasibHble AOKYMEHTbI,
HanpaB/ieHHble B apbuUTpakHble cyAbl Yepe3 OHNalH-CepBMC NoAaun AoKymeHToB "Moi Apbutp".
[LOKYMeHTbI, NOJly4YeHHble C UCnonb3oBaHnem ECIM, HOCAT MHPOPMALMOHHBIN XapaKTeP U HE OO0/KHbI
paccMaTpuBaTbCA B KAYeCTBE NPOLLECCYaNbHbIX 4OKYMEHTOB.

2) [OOKYMEHTbl, codep)Kalime CBEAEHMs, COCTaBAAIOWME FOCYAAPCTBEHHYIO TaliHy, U WHble
AOKYMEHTbI, HOCALLME KOHOUAEHLMANbHbIA XapaKTep, B TOM 4YMC/e NepcoHasbHble AaHHble cyaen U
rParKAaHCKUX CAY>KamMX apbuUTpaxKHbIX Cy40B.

3.2.21. dneKTpoHHble 06pa3bl 4OKYMEHTOB, NOANMUCAHHbIX (yTBep:kaeHHbIX) Mpeacenatenem BAC
P®, ero 3amectutensmm, pykosogutenem anmnaparta - agmuHuctpatopom BAC PO, HanpasnatoTca nocne
perucTpauum B TOT Ke [AeHb KoppecnoHAeHTam (bedepanbHbiM apbUTparkHbIM CydamM OKpPYros,
apbuTpaXkHbIM anenNAUMOHHbIM Cydam, apbuTparkHbIM cyaam cybbekToB Poccuiickoit depepauun) B
COOTBETCTBUM C NepeYHeM a[pecoB, YKa3aHHbIX B HacTosALwel MHCTpYKLMH.



3.2.22. DNeKTpoHHble 06pasbl AOKYMEHTOB, MOAMNWUCAHHbLIX PYKOBOAUTENAMU CTPYKTYPHbIX
noapasaeneHunii BAC PO, nognexawme nepegade no KaHanam ECII, HanpaBnawTca B TOT *Ke AeHb
nocne perucrtpaumm KoppecnoHaeHtam (beaepanbHbiM apbUTPaXKHbIM CyZlaM OKPYroB, apbuTparKHbIM
anennAUMoOHHbIM cydam, apbuTparkHbim cygaam cybbektoB Poccuitickon Pepepaumnm, Cyay no
WMHTENNEeKTyaNbHbIM MpaBamMm) C MOYTOBOro ajpeca CTPYKTYpHOro noapasaeneHus B COOTBETCTBUM C
nepevyHem agpecos ECIM.

3.2.23. DNeKTPOHHble 06pa3bl AOKYMEHTOB, NOAMUCAHHbIX PYKOBOAUTENAMM apOUTPaXKHbIX CYy40B
Poccuitckolt ®epepaummn, HanpasaaoTca B BAC PO B TOT e AeHb nocsie perncTpaunmn B apobuTparkHom
cyae, B COOTBETCTBMU C nepevHem agpecos ECITM.

3.2.24. INeKTpOoHHble 06pasbl AOKYMEHTOB, NOANNCAHHbIX PYKOBOAUTENAMM apOUTPAXKHbIX CYA0B
Poccwuiickolt denepaumn, HanpaeaaoTca B apbUTParkHble Cyabl B TOT Ke AeHb Nocie UX perucTpauumn B
cyae, B COOTBETCTBMM C NepeyHem aapecoB BHYTPMBEAOMCTBEHHOW 3/1€KTPOHHOWM NOYTLI.

3.2.25. JneKTpoHHble 06pasbl AOKYMEHTOB, MOCTynNuBLIKE B apbuTparkHble cyabl Poccuitckoit
depepaunu, perncTpupyoTca B COOTBETCTBUM C TPeOOBaHUAMM HacToALLEN MHCTPYKLUUM.

3.2.26. ObasatenbHon nepegaye no EC3M B agpec apbuTparkHbix cyaoB Poccuinckon deaepaumm
noasiexkaT 3/1IeKTPOHHbIe 06pa3bl AOKYyMeHTOoB Bbicwero ApbutpaskHoro Cyaa Poccuitckoit egepaumm B
YacTu, KacatoLencs geaTeNlbHOCTM apbuTpakHbIix cyaos Poccuiickoi egepaunn:

npuKasbl U pacnopsaxkeHua BAC PO;

NMUCbMa No BOMNpoCam OpraHM3aLMoHHOro, Kaaposoro, d)VIHaHCOBOI'O, mMaTepnasibHO-TEXHNYECKOro
n MH(I)OpMaLI,MOHHOI'O obecneyeHuns AeATENbHOCTU ap6MTpa)KHbIX Cyaos,;

WHble OOKYMEHTbI, HEe HOCALME WHOUBUAYANbHO-PACNOPAOUTENIBHOIO XapakTepa (No yKasaHuio
pykosoacTea BAC PO).

3.2.27. ObasatenbHoi nepegadye no ECIM B agpec BAC P nopasierkaT 3/IEKTPOHHble 0bpasbl
cneayoWwmx AOKYMEHTOB:

nucema pykosoactesy BAC P u pyKoBoguTenam CTPYKTYPHbIX noapasgeneHnin BAC PO,
NnoAMnuncaHHble PYKOBOAMUTENSMM apOUTPaXKHbIX cynoB Poccuitickon depepauuum, no  Bonpocam
OpraHU3aLMoOHHOro, KaapoBOro, ¢GWHAHCOBOro, MaTepMasIbHO-TEXHUYECKOrO M MHOOPMALMOHHOIO
obecneyeHnn aeATeNbHOCTN apOUTPaXKHbIX CYA0B;

WHble AOKYMEHTbI, HEe HOCALME MHAMBUAYANbHO-PACNOPAAMUTENBHOIO XapaKkTepa (Mo YCMOTPEHUIO
pykoBoauTenei apbutpaxHoix cygos Poccuiickoit degepaumm).

3.2.28. Ob6s3atenbHolit nepegave no EC3M mexay apbutparkHbimu cysamu  Poccuitckon
depepauun noanexart 3NEKTPOHHbIe 06pasbl JOKYMEHTOB:

NUCbMa, agpecoBaHHble B apbutpakHble cyabl Poccuitckoit Pepepaumn, nNo Bomnpocam
OpPraHM3aLUMOHHOIO, KagpoBOro, (GWHAHCOBOrO, MaTepuasibHO-TEXHMYECKOTO W UHPOPMALMOHHOIO
obecneyeHnn AeATeNIbHOCTU apbUTParKHbIX CYA0B;

WHble AOKYMEHTbI, HE HOCALLME MHAMBUAYANbHO-PACNOPAAMTENBHOIO XapaKkTepa (Mo YCMOTPEHUIO
pyKoBoauTenei apbutpakHoix cyaos Poccuiickon deaepaumm).

3.3. Mpurem npoueccyanbHbIX LOKYMEHTOB, NOAAHHbIX B apOUTParKHbIM CyZ, B 3/1EKTPOHHOM BUAE

KoHcynbTaHTlAOC: NpuMeyaHme.
C 1 anBapsa 2017 roga PegepanbHbiMm 3akoHOM OT 23.06.2016 N 220-®3 B yacTtb 1 ctatbm 41 AlK PO
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BHECEHbI U3MEHEHMSA, COTNIACHO KOTOPbIM NLA, YYacTBYHOLLME B Ae/le, TaKKe BNpaBe NpeacTaBaATb B
apbuTpaXkHbIA CcyA, OAOKYMEHTbl B 3/IEKTPOHHOM BWAE, B TOM uucie B GOpPMe 3NEKTPOHHOrO
OOKYMEHTa, NOAMUCAHHOTO  3/IEKTPOHHOM nognucblo B nopsaake,  YCTaHOB/JIEHHOM
3aKoHoAaTenbCcTBOM Poccuinckon Pepepaunm, 3anonHATL GOPMy, pa3meLLeHHY Ha oduunasbHOM
caliTe cyga B MHOOPMALMOHHO-TENIEKOMMYHUKaUMOHHON ceTn "MHTepHeT". Mpukaszom CyaebHoro
AenaptameHnta npu BepxoBHom Cyge P® ot 28.12.2016 N 252 yrtBepaeH [Mopsagok nogauu B
apbuTpaxkHble cyabl Poccuitickon depepaumm AOKYMEHTOB B 31EKTPOHHOM BMAE, B TOM 4uC/e B
dbopme 3/1eKTPOHHOI0 AOKYMEHTA.

3.3.1. CornacHo 4Yactn 1 ctatbm 41 AMNK PO nuua, yyacteyrowme B gene, BNpase NpeacTaBaATb B
apbuTpaKHbIN CyA, AOKYMEHTbl B 3/IEKTPOHHOM BMAE, MNyTEM 3anofiHeEHMA GOPM  [OKYMEHTOB,
pa3meLLeHHbIX Ha odMLManbHOM caiTe cyaa B ceTu MIHTepHeT, B NopsaaKe, YCTaHOBIEHHOM B nNpeaenax
CBOWX NONHOMOYMI Bbicwmm ApbutpaxkHbim Cyaom Poccuitickoin Pepepaumn.

[JOKyMEeHTbl B 3/1IEKTPOHHOM BMAE MOTYT MOAaBaTbCA B apOUTParKHbIM cya AuWb crnocobamu,
onpegeneHHbiMn "lMopagkom nofaun AOKYMeHTOB B apbutparkHble cyabl Poccuiickoin depepaunm B
3NIeKTPOHHOM BUAEe", yTBepKaeHHbIM BAC PO (panee - MopaaoKk noaayun AOKYMEHTOB B 3/1€KTPOHHOM
Buae).

Bo ncnonHeHue lNopagka nogayy LOKYMEHTOB B 3/1€KTPOHHOM BMAE Bbicwimm ApbuTparkHbiM
Cygpom Poccuitickoir  ®depepauumn paspaboTaHa W BHeApeHa CUCTEMA 3NEKTPOHHOM  Mnogaun
npoueccyanbHbIX AOKYMEHTOB MOCPEACTBOM CeTU MHTepHeT (Aanee - CepBUC 3/EKTPOHHOW Mogauu
OOKYMeHTOB). Pellas BOMPOC O MPUHATMM COOTBETCTBYlOWEro 0b6palleHns K NpPOM3BOACTBY,
HeobXo0AMMO YCTaHOBUTb, COOTBETCTBYET /I OHO GOpPManbHbIM TpeboBaHUAM, Npeabasasembim AMNK PO
K ero popme n cogeprkaHuio.

B xoge paccmoTpeHuMsa Jesia yCTaHaB/AMBAETCs, [AEWCTBUMTE/NIbHO /I MCKOBOE 3asBJ/ieHue
(3asBneHune, xanoba), noctynuellee B CyA B 3/IEKTPOHHOM BUAE, NOAAHO /IULLIOM, €ro MNOAMNUCABLLMM.
Mpu noarotoBke Aesa K cyaebHomy pa3bupatenscTBy 3TOMY AULY MOMKET ObiTb NPeAsIOKeHo B Lienax
NOATBEPXKAEHUA YKa3aHHOro 0OCTOATEIbCTBA ABUTLCA B NpeaBaputesibHoe cyaebHoe 3acedaHune nbo
npeacTaBuTb B CyA OPUIMHAA MOAAHHOIO MM [OKYMEHTAa B CPOK, YCTaHOB/AEHHbIA cygom. PakT
NnoAnMCcaHuA LOKYMEHTA, NOCTYNMBLLErO B CyA B 3/1€KTPOHHOM BUAE, NOAABLUMM €rO JIMLLOM MOXKET BbITb
TaK)Ke YCTAHOBNEH Ha OCHOBAHWW MHbIX AOKYMEHTOB, NMPeACTaB/leHHbIX 3TUM AnUOM. Ecan Hannuume
noAnuMcyM Ha UCKOBOM 3asBNEHWNU, 3aBNIEHUN UMK Kanobe B pesynbTaTe NPeAnpUHATLIX CYA0M Mep He
noATBep}KAAEeTCA, COOTBETCTBYIOLLEE 0bpalleHNe ocTaBnsaeTca 6e3 pacCMOTPEeHUs Ha OCHOBaHMM MyHKTa
7 yactn 1 ctatbm 148 AlK PO.

KoHcynbTaHTlAtOC: NpMeyaHme.
C 01.01.2022 wuckoBoe 3asBlAeHWE MOXKeT ObiTb MNogaHo B cya 4epes [ocycnyrv, cuctemy
3/IEKTPOHHOIO AOKYMEHTO060pPOTa M MHPOPMALMOHHYIO cucTemy, onpeaesieHHyto BC PO,

3.3.2. 3asBneHne 06 obecneyeHnn UCcKa, 3anaBneHme 06 obecnevyeHM MMYLLECTBEHHbIX MHTEPECOB
(ctatbm 92, 99 AMNK P®), xoaaTaliCTBO O NPUOCTAHOBAEHMUM UCMONHEHUA cyaebHbIX akToB (cTaTbu 283
AMNK P®) moryt 6biTb NoAaHbl B cyd, TOAbKO Ha 6ymasKHOM HocuTene, nockonbkKy AMNK PO He
npeaycmaTpmBaeTcsa nojaya 3TUX AOKYMEHTOB B 3/1€KTPOHHOM BuAe. XogaTtalictBo 06 obecneveHun
MCKa, N3/I0XKEHHOE B MCKOBOM 3asiBJIEHMU, NOAAHHOM B COOTBETCTBMM C YacTbto 1 ctatbu 125 AMNK PO
nocpeacTBOM 3ano/iHeHUA GOPMbl, pasmeLL,eHHON Ha 0dULMANbHOM caliTe apbUTPAXKHOIO cyaa B CETU
MHTEpHET, CYMTAETCA HEeMnoLaHHbIM B apbUTPaKHbIA Ccyd, NpyM 3TOM B OMPEeAeNeHUM O MPUHATUK
WCKOBOTO 3anB/IEHNA (3aABNEHMA) YKA3bIBAETCSH, YTO TAaKOE XO4ATalNCTBO MOKET ObITb NOAAHO /MWL Ha
6yMmaxKHOM HocuTese.

3.3.3. MpuK noctynneHun B apbUTPaKHbI Cya AOKYMEHTOB, NPeACTaBAEHHbIX B 3/1€KTPOHHOM
BMAE, COTPYAHUK apbUTpasKHOro CyAa, OTBETCTBEHHbIM 33 MpMem AOKYMEHTOB B 3/1€KTPOHHOM BUAE,
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pacnevaTblBaeT caeaylolime AOKYMEHTbI (MPU UX Hannumm):

WUCKOBOE 3asBneHUne (3asBneHne, anenNaLuMOHHYIO *Kanoby, KacCalMOHHYIO Kanoby, 3assneHne o
nepecmoTpe cyaebHOro akta No HOBbIM WAM BHOBb OTKPbIBLUMMCA OGCTOSATENbCTBAM, 3asABAEHME O
NPUCYKAEHUN KOMMNEHCAUMM 33 HapyLLEeHWe NpaBa Ha CyA0npPou3BOACTBO B PA3yMHbI CPOK UAKN NpaBa
Ha McnonHeHue cyaebHOro akTa B pasymHbIli CPOK, 3aaB/eHMA (xoaaTancTea);

OMUCb AOKYMEHTOB, NOCTYMNUBLLUMX B 3/IEKTPOHHOM BUAe (popmupyeTcs aBTOMaTUUYECKM CEPBUCOM
3NEKTPOHHOM NOAaYM JOKYMEHTOB).

B cnyyae OTCYTCTBMA B uuc/ie MNOCTYNUBLLUMX B apOUTPaXKHbIM Cyh, B 3/EKTPOHHOM BUAE
AOKYMEHTOB KaKMX-MB0 M3 AOKYMEHTOB, YKa3aHHbIX B ONUCKU WM MPUNOXKEHMM, COCTABAAETCA aKT
(npunoxkeHne N 3.1), KOTOpbl NepenaeTcs BMeCTe C pacneyaTaHHbIMUM OOKYMEHTaMu B rpynny
peructpauum.

3.3.4. Mpu1 NocTynieHMn B cyA, No KaHanam 3N1EKTPOHHOW MouThbl (6e3 3anoNHeHns cneumanbHbixX
$opM AOKYMEHTOB, NPeayCcMOTPeHHbIX MopsaaKoM Nogaun AOKYMEHTOB B 3/IEKTPOHHOM BUAE) UCKOBOTO
3anBnAeHUA (3anABNEHUA, XKanobbl) MAM MPOYMX CBA3AHHbLIX C CcyAebHbIM Aenom npoueccyanbHbIX
OOKYMeHToB 6€e3 3anonHeHusa creuuanbHbix GOpM LOKYMEHTOB TaKMe [OOKYMEHTbl CyAOM He
NPUHMMAIOTCA KaK NOJaHHble B HapyweHue lMopAaaka nogavyn AOKYMEHTOB B 9/1IEKTPOHHOM BUAE, O Yem
3anaBUTENIO0 coobLaeTca B MMCbMEHHON popme.

3.3.5. Ana naeHTMdMKaummn AOKYMEHTOB, NOCTYMNUBLLUMX B 3/IEKTPOHHOM BMAE, Ha NIMLLEBOM YacTu
pacneyaTkM Kakgoro [AOKYMEHTa CTaBMTCA OTMeTKa cyAda "nocTynuiao B 3N1eKTPOHHOM Buge".
Pernctpauma yKasaHHbIX [AOKYMEHTOB BegeTca B NopAgKe, MNpesyCMOTPEHHOM  HacToALLein
NHCTpyKumen.

B caiyyae ecnm nocTynuBLLIME B apBUTPaXKHbIN CyA, AOKYMEHTbI NOAEKaT PaCCMOTPEHMIO 3TUM Ke
CYZIOM, OHU NepeaatoTca cyaebHoMy COCTaBy AaHHOro apbuTpaXkHoro cyaa.

3.3.6. M3yyeHne [OOKYMEHTOB, MOCTYMUBLUMX B apOUTPaKHbIA Cyd B 3/EKTPOHHOM BUAE,
OCYLLECTBNAETCA CYyAbAMM U COTPYAHMKAMM cyha NpPU MOMOLLM MMEIOLLMXCA B PACMOPAXKEHUU cyaa
TEXHUYECKMX cpeacTs. Mpu HeobxoamMmocTn no TpeboBaHWMIO CyabW TakMe AOKYMEHTbl MOryT ObiTb
pacnevaTaHbl ero NomoLH1Kamu/cneumanmcTamm cyaebHoro cocrasa.

3.3.7. B cnyyae ecnm noctynusliMe B apOUTPaXKHbIA Cy4 AOKYMEHTbl MNOAJ/IEXKaT HAaNpPaBAeHUIO B
apbuTpaxkHbIM CyA BblWECTOALLEN MHCTAHUMKW NS PacCMOTPeHMA (YacTb 2 cTaTb 257, YacTb 2 CTaTbu
275 u 4yactb 2 ctaTbu 222.2 AMNK P®), pacneyaTaHHble B COOTBETCTBUM C MyHKTOM 3.3.3 UHCTpyKUMM
OOKYMEHTblI BMecTe C Ae/I0M HanpasAsTCA B COOTBETCTBYHOLWMIN apbUTparkHbIK cyg, no noute. B cya,
BbILIECTOALLEM MHCTAaHUMW HAMPaBAAETCA TaKXe AMUCK, COAepXalui KOMMU BCEeX [LOKYMEHTOB,
NOCTYNMBLUMX B 3/IEKTPOHHOM BWAE B XOAE€ PACCMOTPEHUS Aena B cyae nepsoit (anennsaumoHHOW)
WHCTaHUMW.

B cnyyae ecnm go obpalweHus c anennAaumoHHon (KaccaumoHHOW) Kanobol AOKYMEHTbl B
3/1IEKTPOHHOM BUZE B CYJ, He Hamnpas/sAJNCh, @ B 3/IEKTPOHHOM BMAE MOCTYNUIA TO/IbKO anensLMoHHasn
(KaccaumnoHHas) »anoba U NPUNONKEHHbIE K HEl AOKYMEHTbI, B CyJ, BbILECTOAWEN MHCTAaHUUN OUCK He
HanpasnseTcs.

ﬂ,OKYMEHTbI, nocrynusewimne B Cyn nepBon MHCTaHUMN B 3NEKTPOHHOM BuUAe, OTO6pa)'KaIOTC’r'I B
cncreme nogayn OOKYMEHTOB COOTBETCTBYHOLLETNO ap6VITpa)KHOFO CyAaa BblLUECTOﬂLLI,GVI WHCTAHUUN B
oTAeNbHOM pa3saene, HO PpaCCMaTpUBaOTCA MM NOCE NoayvYeHnAa gena n3 cyga nepBoﬁ WHCTaHUNN.

3.3.8. MpKYMHbI, B CUAY KOTOPbIX AOKYMEHTbI, NOAAHHbIE B apbUTPaXKHbIN CyA, B 3/1EKTPOHHOM
BMAE, CUYMTAIOTCA HEMNOCTYMUBLWIMMW B apbuTpakHblii cya, onpeaensatoTca [lopagkom nogaqu
[OKYMEHTOB B 3/IEKTPOHHOM BUJE.
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3.3.9. O3HaKomneHne nuu, y4acTByloWMX B Aefle, U UHbIX UL, B CAYYaax, npeaycMmoTpeHHbix AMNK
P®, c maTepmanamm gena, CyLLeCcTBYOWMMM B SNEKTPOHHOM BMAE, OCYLLECTBAAETCA B 34aHMK cyaa bes
MX pacneyaTbiBaHWA MyTeM MNpPeAoCTaBNEHMA 3aMHTEPECOBAHHbIM /NLAM  A0CTyNa K  AaHHbIM
maTepuanam C WUCMNOJIb30BAHMEM TEXHUYECKUX CPeacTB cyga nvbo nytem npeaocTaBAeHUA AaHHbIX
MaTepUanoB [AAA O3HAKOMJIEHMA Ha MaTepuanbHblX HOCUTENSX, NPenoCTaBAAEMbIX CTOPOHOM,
XoaaTancTeyoLWwen 06 03HAKOMIEHUN C AE/IOM.

3.3.10. Ecan nocne nocTynneHua B cyd AOKYMEHTOB, MOAAaHHbIX Yepe3 CUCTEMY 3/1eKTPOHHOM
nogayv AOKYMEHTOB, B cyd OyaAyT Hanpas/eHbl MX OPWUIMHaAbl Ha OyMa*KHOM HocuTene, To 3Tu
OOKYMEHTbl O0/KHbI ObiTb MPOBEpPeHbl Ha MAEHTUYHOCTb pPaHee MOCTYMUBLUMM 3/1€KTPOHHbLIM
OOKYMEHTaM M B C/lydae YCTAHOB/IEHUSA TaKoBOM 3apernctpupoBaHbl B CAC Kak NOBTOPHbIE AOKYMEHTbI
no geny. OpurnHanbl AOKYMEHTOB NOALIMBAOTCA B MaTepuanbl gena (NpousBoAcTBa) U MOryT ObiTb
NPUHATbI CYAOM B LENAX MOATBEP)KAEHWUA MOJIHOMOYMI Nuu, obpaTMBLUMXCA K cydy MNpu nogadye
OOKYMEHTOB B 3/1eKTPOHHOM BMAE. B ciiyyae oBHapy)KeHWs OT/IMUMIA B NEepPBUYHbIX MPOLLECCYaNbHbIX
OOKYMeHTax (MCKOBOM 3asiBIeHUK, 3asiBNIEHUKN) TaKue AOKyMeHTbl perncTpupytotca B CAC Kak BHOBb
NnocTynuBlUME, NPU 3TOM dopmupyeTca HoBoe aeno (NpousBOACTBO) B MNOpPSAAKE, YCTAHOB/IEHHOM
HacTosiwen UHCTpyKumnen.

Pasgen Il. CynebHoe aenonponssoactso
4. CBepeHuA 06 UcTue 1 OTBETYMKE

4.1. CBegeHUs 0 HaumeHoBaHMM (GaMUIMK, MMEHWN, OTYECTBE), MECTE HaXOMAEHUA UAN mecTe
KUTENbCTBA UCTLA M OTBETYMKA, UAEHTUOUMKALUMOHHOM HOMepe Hanoronsatenbwuka (ganee - MHH),
npuobpeteHnn GpUNYECKUM ANLOM CTaTyCca UHAMBMAYANIbHOIO NpegnpuHumaTtens AMbo npekpaweHnn
dU3NYECKMM NULOM [eATe/IbHOCTM B KayecTBe MHAMBUAYAJbHOrO npeanpuHUMATENns 3aHOCATCA
cneumanmncTom rpynnbl  perncTpaumm apbutpaxkHoro cyga B CAC Ha OCHOBaHMM CBeAeHUN,
cofepKalwmxca B NpPenctaBNeHHOM WCTLOM BbINUCKe M3 EAMHOrO rocypapcTBEHHONO peecTpa
topugmuecknx avy, (panee - EFPKO/1) unn EAmMHOro rocynapCTBEHHOro peectpa MHAMBUAYANbHbLIX
npeanpuHumatenei (aanee - EFPUM) (npepcraBneHHOM Ha BymaxKHOM HocuTesle IGO0 B 3NEKTPOHHOM
BMAE W 3aBEPEHHON PErUCTPUPYIOLMM OPraHOM Hagjexawum obpasom), M60 UHbIM LOKYMEHTOM,
NoATBEPXKOAIOWMM HAZIMYME UAM OTCYTCTBME ITUX CBEAEHMUM, KOTOPbIN YyAOCTOBEPEH HaA/exaliym
obpasom.

MHbIM JOKYMEHTOM B J@HHOM C/ay4yae MOXeT 6bITb:

pacrnedyaTaHHas Ha BymaXKHOM HocuTesle U 3aBepeHHan NoAMUCHIO UCTLA WK ero npeacTasuTens
KOnuA cTpaHuubl odMLMaNbHOIO caiiTa PerncTpypyrollero opraHa B ceTM WMHTepHeT, coaepkalien
CBEAEHMA O MECTe HaxOoXAeHWA PUANYECKOro AnLa U AaTy UX OBHOBEHUSR;

pacneyataHHble Ha ByMa)KHOM HocuTene CBeAeHWdA, NpefoCTaBlsAeMble B 3/IEKTPOHHOM Buae
nocpeacTBOM AOCTyna K ¢eaepanbHoi 6ase gaHHbIX EFPHOJI, npu ycnoBumm, YTo GakT noaydyeHusa sTmx
CBEAEHUIN yA0CTOBEPAETCA NOANUCHIO ML, MMEIOLWEro AO0CTYN K yKa3aHHOW MHpOpMauun B NOPALKe,
YCTaHOB/IEHHOM YNO/IHOMOYEHHbIM pesepanbHbIM OPraHOM UCMOAHUTENBHOM BAACTY.

NcTuom moxKeT 6biTb NpeacTaB/ieH AOKYMEHT, NOATBEPKAAOWMIA OTCYTCTBME CBEAEHUN O €ero
MECTOHAxXOXAEHUN Nnbo MecToHaxoKaeHuu oTeBeTymka B EFPKOJI. TMNoaTtBepaeHue  3TOro
obcToATenbCTBA OAHMM W3 Ha3BaHHbIX CNOCObBOB AOMyckaeTcA, ecnM 3ToT cnocob nossBonser
onpeaenntb ycioBUA M AaTy npeaocTaB/ieHMa cooTBeTcTByowel uHbopmauuun. B atom cayyae
CNeumnanncT rpynnbl  PerncTpaumm 3aHocuT B cooTBeTcTBylowyto rpagy CAC "CBegeHua o
MECTOHAXOXAEHUN OTCYyTCTBYIOT".

4.2. Mpv nogaye B apbUTPaKHbIN CyA, 3asaBJEHUA NO ey, BO3HUKAOLEMY U3 aAMUHUCTPATUBHbIX
M MHbIX MYBAWYHBIX NPABOOTHOWEHUK, AN MOATBEPNKAEHUA CBEAEHWUMA O MecTe HaxoX4eHus
3aMHTEePEeCOBaHHOTO ANLA - OPraHa, OCYLEeCTBAAOWEro nybanyHble NOAHOMOYUA, 3aABUTENIEM MOMKET
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ObITb TaKxKe npeacrtaBieHa pacnedyataHHaA Ha 6yMa)-KHOM HOCuUTene kKonuA Od)VILI,MaﬂbHOﬁ CTpaHuLbl
canTa aTtoro OpraHa, coaepallan VIHd)OpmaLI,VIIO O MecCTe ero HaxoxaeHwuAa, 3aBepeHHaa noAnucbio
3aABuUTeNnAa Naun ero npeacrtaBuUTenNA.

MonorkeHne nyHKTa 9 yactn 1 ctatbmn 126 AMNK PO He npumeHAeTca B Cayyae, KOrga UCTLOM Uau
OTBETYMKOM ABNAETCA MHOCTPAHHOE NIMLO, NPU 3TOM HEeobXoaMMO PYKOBOACTBOBATLCA MpPaBUIaMM,
npeaycMoOTpPeHHbIMK YacTbio 3 cTaTbm 254 AlK PO.

Echnu B KayecTBe WCTU@ WAM OTBETYMKA BbICTyNaeT ¢uM3MYECKOe MLO, He saBaatoweecs
WHAMBMAYANbHBIM NpeanpuHMmaTtesem, npeactaBieHne BbIMUCKM Ha OCHOBAHWKM MNyHKTa 9 yactm 1
ctatbm 126 AMK PP He TpebyeTcs.

4.3. ECv Ha /nu, y4acTBYIOWMX B Aene, NpU Nnogade 3asBieHUA B CyA, HE BO310XKeHA 06A3aHHOCTb
npeacTaBneHuns BbinMckM n3 EFPKOJ1, EFPUN (Hanpumep, cornacHo TpeboBaHWAM 4Yactu 2 cTaTbu 214
ANK P®), apbuTpaskHblit cys MoJsiyd4aeT ee CaMOCTOATE/NIbHO NyTeM 0bOpalleHUs B PEerucTpupyowmia
OpraH € COOTBETCTBYIOLLMM 3aMPOCOM.

JaHHble 0 AaTe rocyfapCTBEHHOM perncTpaumum puanYeckoro nua, B TOM Yncie ABAAIOLLErocs
rocyaapctBeHHbiMm opraHom, WMHH, KoTopble B 0b6A3aTenibHOM MOPAAKE AO0/XHbI COAEp’KaTbCA B
NCNOSIHUTENbHOM AOKYMEHTE, MOTyT 6bITb MOAYyYeHbl apbUTParKHbIM CyA0M MO0 HEenocpeacTBEHHO Y
CTOPOHbI B NPOLLECCE PACCMOTPEHMA Aena, NMbo B PerncTpupytowem opraHe, B TOM YMCAe NP MOMOLLM
CUCTEMbI  MEMKBEAOMCTBEHHOIO 3/IEKTPOHHOIO B3aMMOAEWNCTBMA C MCNO/b30BaHMEM CepBUCa
"ErPHON/EPTUN".

4.4. CornacHo nyHKTy 5 crtatbM 6 ®PepepanbHoro 3akoHa oT 08.08.2001 N 129-¢3 "O
rocyapCTBEHHOM perncTpauum OPULGUYECKUX UL, U WHOUMBUAYANbHbIX nNpeanpuHUmaTenein”
copepkawmeca B8 EMPUM cBegeHUA O MecTe JKUTENbCTBA KOHKPETHOrO WHAMBMAYANIbHOTO
npeanpuHMMaTeNns MoryT ObiTb NpPefocTaBieHbl PErUCTPUPYIOLLMM OPraHOM TOJ/IbKO Ha OCHOBaHWUM
3anpoca, nNpeACTaBNEeHHOrO HeNnocpeACTBEHHO B PErucTpUpyroWnin opraH ¢GU3INMYECKUM  INLOM,
npeabABMBLUMM [OKYMEHT, YAOCTOBEPAIOLWMNA ero MYHOCTb B COOTBETCTBUM C 3aKOHOAATE/IbCTBOM
Poccuitckoin Pepepaumn.

B CBA3M C 3TUM WCKOBOE 3aAB/IEHME HE MOXKEeT BbiTb OCTaBieHO 6e3 ABUMKEHWA Ha TOM AULb
OCHOBaHWW, YTO UCTLLOM He MNpeacTaB/ieHbl CBEAEHMSA O MECTEe KUTENbCTBA OTBETYMKA, ABNAIOLLErocs
UHOMBUAYANbHBIM npeanpuHumatenem. Cyn Brnpase o06paTUTbCA B PErvcTpUPYIOWMIA  opraH C
COOTBETCTBYIOLLMM 3aMPOCOM.

Onpep,eneHme O NMPUHATUN UCKOBOTIO 3aAB/IEHUA HAMPaABAAETCA OTBETYUKY C YHYETOM CBe,Cl,eHMﬁ 06
ajgpece ero MeCTOHaXO)-KAEHMFI/MeCTO)KMTe}'IbCTBa.

5. CyaebHble nsseleHna

5.1. CornacHo 4yactn 1 ctatbm 121 AMNK P® nuua, yyactsyrowme B Aefie, U UHbIE YYAaCTHUKM
apbuTpaxHOro npouecca M3BeLaTca apbuTparKHbIM CyOM O MPUHATUM MUCKOBOTO 3aABEHUA WM
3aABNEHMA K MPOM3BOACTBY M BO3OYXKAEHUW NPOM3BOACTBA MO Aesy, O BpeMeHU u mecte cyaebHoro
3acefaHuA MAW COBEPLUEHUA OTAENbHOrO MNPOLECCYasibHOrO AEeWCTBUA MyTeM HamnpasBAeHWA Konuu
cynebHoro akra.

B cooTBeTcTBUM € YacTbto 6 cTaTbm 121, yacTbto 1 ctatbm 123 AMNK PO apbutpaskHbiii cyg K Havany
cynebHoro 3acefaHuaA, COBEpPLUEHWA OTAENbHOrO MPOLLECCyasbHOro AENCTBUMA AOJIKEH pacnosiaraTb
CBEAEHUAMM O NONYYEHUMN IULLOM, YHaCTBYIOWMM B AeNe, MHbIM YYacTHUKOM apbuTpakHOro npotiecca
Konuu nepsoro cyaebHoro akta no geny n1Mbo MHbIMM CBEAEHUAMM, YKa3aHHbIMKU B YacTu 4 ctaTbh 123
AMK PO.

Mepsbim CyAE6HbIM dKTOM ANA nnuda, y4aCTBYHOLWEro B Aene, ABNAAETCA onpeaeneHne o NnpuHATUN
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WCKOBOrO 3asB/ieHuns (3asBneHna) K Npou3BOACTBY M BO3bYXaeHMM NMPoM3BOACTBA MO Aeny (4actb 6
ctatbi 121 AMNK P®); ana nuua, BCTynMBLLEro B Aeno nosgHee, - onpeaeneHne ob yaoBieTBOPEHUM
Xop4aTaicTBa O BCTYMN/JIEHUM B Aeno, onpeaeneHMe o NpUBAEYEHUN K y4yacTUIO B Aene; ANs Auua, He
y4acTBOBaBLUEro B Ae/ie B KayecTBe TPETbero /nua, Ho 06KafoBaBLUEro MPUHATBLIM O ero npasax U
obA3aHHOCTAX cyaebHbi akT (ctatba 42 AMK P®), - onpeaeneHne o NPUHATMM anenNALMOHHOM
(kaccaumoHHoI) anobbi.

5.2. Mpu Hannumn B maTepmanax Aena yBeLOMIEHUA O BPYYEHUM ULy, YHACTBYIOLLEMY B Aefe,
nMbo  MHOMY  y4yacTHMKY apbuTpaXHOro npouecca Konuu nepeoro  cygebHoro akta no
paccmaTpuBaemomy geny nvbo csBefeHUMN, yKasaHHbIX B 4Yactu 4 ctatbu 123 AMNK PP, Ttakoe nunuyo
CYMTaETCA HaA/exallle M3BELLEHHbIM NPU PAaCCMOTPEHMM AeNa CYAOM anennaumoHHON, KacCaLMOHHOM,
HaZ30PHON WHCTaHUMM, MPU PACCMOTPEHUM CYAOM MEepBOM WMHCTAHLMM 33ABNEHUA MO BONPOCY O
cypebHbIX pacxodax, ecnan CyAaoMm, pacCMaTpuBalOLWLMM A€o0, BbINOAHATCA 06A3aHHOCTM MO
pasMelLeHnto MHGOPMaLMM O BPeMEHM W MmecTe cyaebHbIX 3acefaHWui, COBEpPLUEHUM OTAENbHbIX
npoueccyanbHbIX AeACTBUMIA Ha OdMUMANbHOM canTe apbuTpaxkHoro cyga B cetu WHTepHeT B
COOTBETCTBUM C TpeboBaHUAMM ab3aua BToporo yactu 1 ctatbn 121 AMK PO.

Konus onpeaeneHma o NPUHATUM K NPOU3BOACTBY aneniAauMoOHHON NMB0O KaccauMOHHOM Kanobbl,
onpeaeneHuns o nepegaye Aena A5 NepecmoTpa ocnapMBaemoro cyaebHoro akTa B nopsagKe Hag3opa,
onpeaeneHusa o NPUHATUM K NPOU3BOACTBY 3aABJIEHWUS MO BOMPOCY O CyAebHbIX pacxodax HanpasaseTcs
CYAOM /IMLAM, YY4acTBYIOWMM B Aesie, Ha OCHOBAHUM MONOXKEHMN YacTu 3 ctatbm 261, yactn 3 cTaTbu
278, 4actn 5 ctatbmn 299 AlNK PO.

Mpwn aTOM OTCYTCTBUE B MaTeEpUanaX AeNa AOKA3ATENbCTB, NOATBEPKAAIOLLNX NOyYEeHNE NNLLaMU,
YYacTBYIOWMMN B Aefie, Ha3BaHHbIX [AOKYMEHTOB, HE MOMKET pacCLeHMBaTbCA Kak HecobsogeHue
apbutpakHbIM Ccyaom npaBun Koaekca o Hag/nexKalleM M3BELLEHMU, 38 UCKIOYEHMEM C/lydYaeB, Koraa
anennsumMoHHan nnMbo KaccauuoHHas Kanoba, 3asaB/ieHME O nepecMmoTpe cyaebHoro akta B nopsagke
Hagsopa, 3aABAeHMEe Mo Bomnpocy O cyaebHbIX pacxogax noAalTca Mo WUCTEYEHUW CPOKOB,
YCTAHOBAEHHbIX YacTbto 2 cTaTbn 112, yacTbto 2 cTaTbk 259, yacTbto 2 ctaTbm 276, YacTbio 4 ctatbu 292
AMK P®, BmecTe C¢ X04aTaliCTBOM O BOCCTAaHOB/JIEHMW MPONYLLEHHOrO CPOKa €ee nogayv JULOM,
YYacTBYOWMM B Aee, HO He NPUHMMABLUMM yyacTue B cyaebHoM 3aceaHumM BCneaCcTBME HEU3BELLEHMA
HagnexKalmm obpasom o0 ero BpeMeHU U MecTe, AU INLOM, YKa3aHHbIM B cTaTbe 42 AMNK PO,

B 3TUX cnyyasnx, a TaK:Ke B C/lydae NPUHATUS K NPOU3BOACTBY 3aABEHMA O NepecMmoTpe cyaebHoro
aKTa Mo BHOBb OTKPbIBWKMMCA 0b6cTOoATENbCTBAM (4acTb 2 cTatbu 314 AMK P®) nuua, yyactsyouwme B
Aene, CYNTAITCA U3BELLEHHbIMU HagaeXalmm obpasom, ecnm apbuTparkHbii cyg K Havany cyaebHoro
3acefiaHuA, COBEPLUEHMA OTAE/NbHOTO MPOLLECCYaNbHOro [AEeWCTBMA pacnosiaraeT CBeAeHUAMU O
NosIy4eHMM 3STUMW NNLAMM KOMUW OnpeseneHna O MPUHATUM K NPOU3BOACTBY anennauMOHHON
(KaccaumnoHHoOM) »anobbl, onpegeneHuns o Nepedadye gena ANA NepecmoTpa cyaebHoro akta B nopajgke
Hag3opa, onpeaeneHus O NPUHATUM K NPOU3BOACTBY 3asBJIEHWS O MepecmMoTpe cygebHoro akta no
BHOBb OTKPbIBLUMMCA OOCTOATENBCTBAM, OMpPeAe/ieHUs O MPUHATUM K MPOU3BOACTBY 3asiBAIEHUS MO
BONPOCY O CyAebHbIX pacxoAax COOTBETCTBEHHO MHO cBEAEHUAMM, YKA3aHHbIMK B YacTh 4 cTaTbn 123
ATK P®.

5.3. Ecan nocne HanpaBieHMs MUCTLY WMAM OTBETYMKY COOTBETCTBYHOLLEro cyAebHOro akta B
apbuTpaxkHbIf cya OT OpraHM3auMmn NOYTOBOM CBA3M MOCTYNWUAa MHOPMaUMSA, YKasaHHAA B MyHKTe 2
mnn 3 4vactm 4 crtatbn 123 AMNK PO, NOMOWHWK CyabM, pacCMaTpuMBAIOLLEro Aen0, NpoBepserT,
COOTBETCTBYET /N aZPEC, MO KOTOPOMY HOPUAMYECKOMY NNLLY HanpaB/ieH O4MH M3 HAa3BaHHbIX CyAeOHbIX
aKTOB, CBEAEHUAM O €ero MeCcTe HaxOXAeHWA, pasMelleHHbIM Ha odUUMaNbHOM  caliTe
PerucTpupytoLLero opraHa B cetn MHTepHeT, n1Mbo obpallaeTca B pernMcTpMpyowmiA opraH ¢ 3anpocom
OTHOCUTE/IbHO MeCTa XKUTeNbCTBA MHANBWUAYANbHOTO NpeanpuHMmaTens.

B cnyyae Korpa Hanpas/iieHHas apbuTpaxkHbIM CyA0M KOMUA onpeaeneHus He BpyYeHa agpecaty u
B YBELOM/IEHMM OTCYTCTBYET PACMMCKA NOJyYaTensi, CeKpeTapb cyaebHOro 3acefaHna uaM NOMOLLHMK
Cyabu Hemen/IeHHO AOoKnagblBaeT 06 3TOM CyZbe M MO YKa3aHUIo Moc/iefHero NpUHUMAOTCA Mepbl,


https://login.consultant.ru/link/?req=doc&base=LAW&n=482731&dst=292
https://login.consultant.ru/link/?req=doc&base=LAW&n=482731&dst=292
https://login.consultant.ru/link/?req=doc&base=LAW&n=482731&dst=100253
https://login.consultant.ru/link/?req=doc&base=LAW&n=482731&dst=302
https://login.consultant.ru/link/?req=doc&base=LAW&n=482731&dst=487
https://login.consultant.ru/link/?req=doc&base=LAW&n=482731&dst=101702
https://login.consultant.ru/link/?req=doc&base=LAW&n=482731&dst=101837
https://login.consultant.ru/link/?req=doc&base=LAW&n=482731&dst=101837
https://login.consultant.ru/link/?req=doc&base=LAW&n=482731&dst=101990
https://login.consultant.ru/link/?req=doc&base=LAW&n=482731
https://login.consultant.ru/link/?req=doc&base=LAW&n=482731&dst=281
https://login.consultant.ru/link/?req=doc&base=LAW&n=482731&dst=401
https://login.consultant.ru/link/?req=doc&base=LAW&n=482731&dst=412
https://login.consultant.ru/link/?req=doc&base=LAW&n=482731&dst=102214
https://login.consultant.ru/link/?req=doc&base=LAW&n=482731&dst=100253
https://login.consultant.ru/link/?req=doc&base=LAW&n=482731&dst=102103
https://login.consultant.ru/link/?req=doc&base=LAW&n=482731&dst=302
https://login.consultant.ru/link/?req=doc&base=LAW&n=482731&dst=304
https://login.consultant.ru/link/?req=doc&base=LAW&n=482731&dst=305

obecneunBaolLMe CBOEBPEMEHHOE BpyYeHUE Konuu onpegeneHus. Mpu 3Tom cekpeTapb cyaebHoro
3acefaHnA MOMKET MPOBEPUTb OTpaykeHMe (aKTa BPYyYEHWs KOPPeCrnoHAeHUMW agapecaTy B cucTeme
OTC/NEXUBAHUA PErUCTPUPYEMOI NOYTOBOM KOppecnoHAeHUMN Ha odMunanbHOM caiiTe peaepanbHOro
rocyaapcTBeHHOro yHuTapHoro npeanpuatus "Mouta Poccun" (pnanee - ®rymn "Mouta Poccun'),
pacneyaTaTb KApTOYKYy AOCTABKM KOPPECNOHAEHUMU M NpeacTaBuTb MHbOpmauuto cygbe. PeweHune o
BO3MOXHOCTM CAYWAHMA Aena npu  HainuMm CBeAEHUM O [O0CTaBKe KOPPEecnoHZeHuuu B
MHGOPMAUNOHHOM cucTeme Ha odpuumanbHom cante OIYI "Mouta Poccnn” npuHMmaeTcs cyaben.

5.4. CypebHoe u3BelleHWEe, aapecoBaHHOE PUANYECKOMY /MUY, €C/IM UCK BbITEKaeT wu3
AeAatenbHocTM duanana unm NpeacTaBUTENbCTBA, HANPABAAETCA MO MECTY HaXOXAEHUA oPUANYECKOro
M@ U NO MECTY HaxoXaeHuA dpuamana unm NpeacTaBUTeNbCTBa PUANYECKOTO UL, onpeaenaemomy
Ha OCHOBaHMW BbINUCKK M3 EMPHOJ.

Mpn HannumMm B apbUTpaKHOM cyge AO0CTyna K 3/IEKTPOHHOM 6a3e AaHHbIX PEerucTpupylowero
opraHa cypg, Bnpase NPOBEPUTb, COOTBETCTBYET N MHGOPMALIMA O MECTe HAXOXKAEHUA HOPUAUYECKOTO
nua, copeprkawasnca B Bbinucke u3 EMPKO/T anbo MHOM [OKymeHTe, NpeacTaBAeHHOM WCTLOM B
COOTBETCTBMM C TpeboBaHMaMM NyHKTa 9 Yactn 1 ctaTbm 126 AMK PP, cBegeHMam, cogepKawmmen B
Ha3BaHHOW 6a3e AaHHbIX.

Echn nnuo, yyacteylowee B gene, BeAeT AeN0 4yepes npeacrasuTend, cyaebHoe umsBeleHue
HaMNpPaB/AETCA TaKXe N0 MECTy HaXxoXAeHMA UAN MECTY KUTeNbCTBa npeactasutens (Yactb 4 ctatbn 121
AMK P®).

Mpu Hannumm Bcex wan noboro M3 yKasaHHbIX O0OCTOATENbCTB cyaebHoe wu3BeleHue
HanNpaBANAeTCA NO BCEM MMEKLWMMCA B PACMOPAXKEHMN Cyha agpecam, a topuanyeckoe Amuo CornacHo
nyHKkTam 4 n 5 yactm 4 cratbu 123 AMNK PO cumTaetca u3BeLEHHbIM HagaexKawmm obpasom, ecnu
cyaebHoe n3BelLeHNEe BPYyYEHO XOTS HBbl MO 0A4HOMY U3 3TUX aZPeCcoB.

5.5. Ecan B cooTBeTCTBUM C YacTbio 4 cTatbm 121 AMNK P anyo, yyacteytowee B gene, 3aaBUN0O
X04aTaliCTBO O Hanpas/ieHUN cyaebHbIX M3BELEHU Mo MHOMY ajpecy, u3BeleHue Heobxoammo
HanpaBAATb N0 AaHHOMY agpecy W1 Mo agpecy, ykasaHHomy B ETPHON (EFPUN).

Mpu 3TOM B caydYadx Koraa B xo4aTalcTBe O HampasieHuM cyaebHbIX M3BEWeHWUA Mo MHOMY
agapecy coobuieHo asa vau 6onee agpeca, Nog WMHbIM afpPEcoM, NO KOTOPOMY CledyeT HanpasBaAaTb
cyaebHble U3BeLleHWs, cuMTaeTcA NepBblii U3 aAPecos, yKa3aHHbIX B XoAaTaicTsee.

5.6. B cnyyae HEBO3MOXKHOCTM GaKTUUYECKOro BpyYeHUs cyaebHOro n3BelleHnsa no BCem apecam,
Mo KOTOPbIM OHO HanpaBAeHO apbUTPaXKHbIM CyA0M Ha OCHOBaHWKM YacTn 4 ctatbu 121 AMK PO, B Tom
yncae Mo MecTy HaxoxaeHuma duavana uan NpepcTaBuTeENbCTBA HOPULUYECKOTO NNLA, NpeacTaBuTens
INUQA, y4yacTBYHOLLErO B Aefie, N0 MHOMY afpecy, yKasaHHOMY B XO4aTalCTBe /iMLa, Y4acTBYHOLLErO B
Aene, 3TO NIMLO CYMTAETCA M3BELLEHHbIM Hag/exalWmm obpasom MpPM HaAMYUKU OAHOTO M3 YC/IOBUNA,
YCTaHOBNEHHbIX YacTbto 4 ctaTbh 123 AMNK PO,

5.7. Ecnm onpepeneHHbli 3aKOHOM CPOK PacCMOTPEHUA Aena (3anaBneHusn, Xanobol) coctaaset 15
WA MeHee AHel, Konua nepBoro cynebHOro akta HanpaBaseTcAa fvuUy, yvacTBylollemy B Aene, B
nopsaake, npeaycMoTpeHHOM 4acTbio 3 ctatbu 121, yactbto 1 ctatbm 122 AMNK P® pgna cnyyaes, He
TEPRAWMX OT/IaraTeNbCTBa, B TOM UYMC/e NO KaHanam GaKCMMMUABLHOM CBA3M WAW 3/EKTPOHHOW MnouTe.
Nnua, yyacTeyowme B Aenie, U UHble YY4aCTHUKKM apbuTpaxKHOro MpoLecca MOryT TaK¥Ke Bbl3blBaTbCA
TenedoHorpammon (npunoxkeHune N 9), Tenerpammoii, o GakCUMWUABbHOM CBA3M, INEKTPOHHOMN MoyTe
n1Mbo € MCNoNb3oBaHMEM UHbIX CPeACTB CBA3KU. Ha KonuuM TeKcTa, nepeaHHOro ¢ UCNo/iIb30BaHNMEM TaKUX
CPeAcTB CBA3W, OCTaloLLelica B apOUTpaXKHOM cyae, yKa3sblBaloTcA damuamna nuua, nepenasllero sToTt
TEKCT, AaTa M Bpems nepesaydu, a Takke Gpamuans, MMs, OTYECTBO U AO/KHOCTb /INLA, €ro NPUHABLLETO.

Mpn 3TOM KONWM Tenerpamm cO LTemnenem MoYTOBOro OTMNPaBAEHUA WUAN yBeOOMAEHUEM O
AOCTaBKe TesierpaMmmbl agpecaTty, Hagnexawmm o6pa30M 3anoJIHEHHbIA 6naHK Te!'led)OHOI'paMMbl n


https://login.consultant.ru/link/?req=doc&base=LAW&n=482731&dst=314
https://login.consultant.ru/link/?req=doc&base=LAW&n=482731&dst=288
https://login.consultant.ru/link/?req=doc&base=LAW&n=482731&dst=306
https://login.consultant.ru/link/?req=doc&base=LAW&n=482731&dst=307
https://login.consultant.ru/link/?req=doc&base=LAW&n=482731&dst=288
https://login.consultant.ru/link/?req=doc&base=LAW&n=482731&dst=288
https://login.consultant.ru/link/?req=doc&base=LAW&n=482731&dst=302
https://login.consultant.ru/link/?req=doc&base=LAW&n=482731&dst=100737
https://login.consultant.ru/link/?req=doc&base=LAW&n=482731&dst=294

BbINOJIHEHHAA 3asABKa Ha ee nepefadvy, AOKYMEHT, nepefaHHbii Mo KaHanam $pakCMMWIbHOW CBA3U
M/MNAM MO 3NEeKTPOHHOW MoYTe, a TaKKe [OKYMEeHTbl, noaresepxaatoume Gakt HanpasaeHus
baKCMMUNbHOrO/31EeKTPOHHOIO coobLLeHMA CTOpOoHam (Hanpumep, OTYET O MPOXOXKAEHUN coobleHns
daKkcMmunbHOro annapaTta, yBeAomeHne o aoctaBke Outlook u T.n.), noawmeBatoTca K matepuanam
cyaebHoro aena.

5.8. CornacHo ab3auy BTopomy yYactn 1 ctatbm 121 AMNK PP nHbopmaumsa o0 NPUHATUM MCKOBOFO
3aAB/IEHMA WM 33ABAEHMA K MPOU3BOACTBY, O BpPEMeHW U MmecTe cynebHoro 3acefaHua MM
COBEpLIEHNN OTAENbHOIO MPOLLECCYyasibHOrO AeNCTBMA pa3meliaeTca apbuTpaxkHbIM CyAOM Ha ero
odunumManbHOM caitTe B ceT MHTepHeT He no3aHee, Yem 3a 15 gHel Ao Havana cyaebHoro 3acefaHus
WAN COBEPLUEHMA OTAENBHOIO NPOLLECCYaNbHOTO AEUACTBUA, €CIN MHOE He NpeaycMoTpeHo KoaeKkcom.

[JOKyMEHTOM, NOATBEPKAAWMM pasMmelleHne apbuTparkHbIM Cy4OoM Ha ero oduuMasbHOM
caiiTe B ceTu MHTepHeT AaHHbIX CBeAEHWN, ABNAETCA pacneyaTaHHas Komnua CTpaHuubl odULMaNbHOTO
cata apbuTpaxkHOro cyga, B KOTOpPOM MMeeTcA [gaTa pasmelleHnMa B obuwenocTynHow
aBTOMaTM3MPOBAHHON MHbOPMALMOHHOM cucteme ("BaHK peleHnin apbuTparkHbix cygos”, "KapToTeka
apbutpaxkHbix aen") cynebHoro akta ¢ UHGopmaLmein 0 BpeMeHn U mecTe cyaebHoro 3aceiaHua Uau
coBeplleHUa OTAEe/IbHOro MnpoLueccyanbHoro gencteusa (oTyeT o nybaukaumm cyaebHoro akTa).
YKasaHHaa Konua pacneyaTbiBaeTcs NMOMOLLHUMKOM Cyabu NMbO cekpeTapem cyaebHoro 3acefaHus u
3aBepAeTcA UX NOAMUCHIO B Npouecce NOAroTOBKM MHGOPMaLUUKN A5 CYyAbU O HAA/IeXKallleM U3BELLLEHMM
/ML, Y4acTBYIOLLMX B Aene, Noc/e Yero npnobLiaercs K matepmanam gena.

KoHcynbTaHTlAOC: NpumeyaHue.

C 1 anBapa 2017 roga ®depepanbHbim 3akoHOM OT 23.06.2016 N 220-®3 m3meHeH MNOpPAJOK
U3BELLEHNA O MOCNeayLWMX cyaebHbIX 3aceaHnaAX U HanpaBaeHUsA onpeaesieHus, YCTaHOBAEHHbIV
ab3auem BTopbiM YacTu 1 ctaTbym 122, ctatbeit 186 AMK PO.

5.9. CornacHo absauy nepsomy 4actu 1 ctatbu 122, yactm 1 ctatbn 186 AMNK PO konus
onpeaeneHna apobUTParKHOro cyAa HanpaBAseTcAa MO NoYTe 3aKasHbIM MUCbMOM C YBEAOM/IEHUEM O
BpyYeHUMU.

B cootsetctBUM c ab3auem BTOpbIM Yactu 1 ctatbu 122 AMK PP, ecnm apbutpaxkHbid cyfg,
pacnonaraet AOKasaTesNbCTBaMW MOJYyYEHUA ANLAMM, YHACTBYIOWMMKU B AeNe, U UHbIMU YYacTHUKaMMU
apbuTpaxkHoro npouecca onpefeseHnA O TMNPUHATUM MWCKOBOTO 3aAB/IEHUA WAW  3aABNAEHUA K
npou3BoACTBY U BO3OYKAEHWM NPOM3BOACTBA MO Aeny, MHPOPMALMM O BPEMEHU U MecTe NepBoro
cygebHoro 3acepaHua, TO cyAd BNpaBe WM3BECTUTb MX O Mocaemylolwmx cygebHbix 3acedaHnax w
OTAENbHbIX NPOLeccyasbHbIX AeNCTBUAX NO AeNly NyTeM HanpasaeHua TenepoHorpammol, Tenerpammel,
no GakCMMWABHOMN CBA3U WM 3NEKTPOHHOW MoyTe AMBO C MCNOb30BAHMEM MHbIX CPeACTB CBA3WU C
YY4eTOM HUXKecneayoLLero.

Ecan AMNK P® npegycmaTpuBaeT Hanpas/eHMe AKLAM, YYacTBYOWMM B Aene, Konuu cyaebHoro
aKTa, cogeprawero MHGopMaLmto 0 BpemMeHn N mecTe cyaebHOro sacefaHuns, COBEPLIEHNA OTAENbHOMO
NpoLeccyanbHOro AenCTBUA, Hanpumep, OMpegeneHus O HasHayeHuu gena K cyaebHomy
pa3bupaTenbctBy (4acTb 3 ctatbi 137 AMNK PD), n cya pacnonaraeT ceBegeHUsmMmu o Homepe TenedoHa,
¢dakca, agpece 3NEKTPOHHOM MOYTbI, APYTMMMU AAHHBIMKM /NUA, Y4acTBYKOLWEro B Aefie, TO KONus
COOTBETCTBYHOLLErO CyAeOHOro akTa MOXKET HanpaBAATLCA STOMY INLY MO 3/EKTPOHHOW NOYTE UAN UHbIM
cnocobom, B TOM Yncsie No NoYTe 3aKasHbiM NUCbMOM 6e3 yBeAOMAEHUSA.

YKasaHHbIA NOPAAOK MPUMEHAETCA B AOMOJHEHWE K pa3MeLLeHu0 Ha oduumanbHOM caliTe
apbutpaxHoro cyaa B cet MHTepHeT MHbOpMaLMM O BpeMeHU U MecTe cyaebHoro 3acefaHua Uaum
coBeplleHMA OTAEe/IbHOro  npoueccyanbHoro genctsvAa. Ecam  no  TexHMYecKMM  nNpuyYMHam
COOTBETCTBYHOLWANA MHPOPMaLMA He oTobparkaeTca Ha odULMaANbHOM calTe apbUTpaXKHOro cyaa B CeTH
NHTepHET B TeYeHMe CpoKa, NpeaycMoTpeHHoro Yactbio 1 ctatbn 121 ANK PO, To apbutpakHbin cya,
W3BELLAEeT /ML, YHaCTBYIOLNX B Ae/e, N UHbIX Y4aCTHUKOB npouecca TenepoHorpammont, Tefierpammol,
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no GakCMMUNBLHOM CBA3M, 3IEKTPOHHOM noyTe AnMbBO C MCNoIb30BaHMEM UHbIX CPeacTB cBA3K (4acTb 3
ctatbn 121 AMK P®).

5.10. ®usmyeckum Avuam, y4acTBylOWMM B Aene Nb0 ABAAIOWMMCA MHbIMK Y4acTHUKaAMMU
apbuTpaXKHOro npouecca, Konum cyaebHbIX aKTOB HaNpPaB/AAOTCA 3aKa3HbIM MMCbMOM C YBEAOMJ/IEHUEM
0 Bpy4eHuu B tobom ciydae.

5.11. B onpeaeneHnn o NoAroToBKe Aena K cyaebHomy pasbupatenscrsy (HasHayeHUM cyaebHoro
3acefaHnA) OO/MKHbI CoAep)KaTbCA PeKBM3UTbI apbuTparkHoro cyaa (agpec cepsuca 3/1eKTPOHHOM
nogaun npoueccyanbHbIX 3aABAEHWUA C caiiTa cyda, MoYTOBble PEKBU3UTbI, HoMepa TenedoHOB WU
daKcos), a TakKe cpeacTBa MHGOPMALIMK, C NOMOLLIO KOTOPbIX CTOPOHA CMOMKET NOAYUYUTb CBeAEeHUA O
ABUKeHUn aena (obuumanbHbI calT apbuTparkHoro cyaa B cetn UHTepHeT).

B npouecce NnoArotoBkM Aena K cyaebHomy pasbupartenbcTsy Ans obecneyeHnsa cBoeBpeMeHHOro
paccMOTpeHUn Aena no COrNacoBaHMIO C LMK, YYacTBYIOWMMUK B Aefe, UAN UX NPeacTaBuUTeNaMN B
onpeaeneHnn moryT 6biTb yKasaHbl agpec, CpeacTsa cBA3U U MHGOPMaLnn (MHOPMALMOHHBIN pecypc
CTOPOH), KOTOpble ByAYT MCMOb30BaTbLCA AR U3BELLEHNUA CTOPOH UM Bbi30Ba MX B CyA,.

5.12. Mepen Hayanom cyaebHoro sacefaHusa cekpetapb cyaebHoro 3acegaHma (NOMOLLHUK cyabu)
npoBepseT, BCeE /N BbI3BaHHble B cyaebHoe 3acegaHue Mua ABUAWUCL, HAMYME LOKYMEHTOB,
noaTBepXaaloWwmnx mUX NOJHOMOYUA AONA yyacTuAa B Aene, NPUUYUNHY HeABKM BbI3BAaHHbIX ul,
AoKnagbiBaeT 06 sTom cyabe.

Mpn HanuuMm B maTepuanax gena yBegoMNEHUs O BPYYEHUM nLy, yYacTByoWwemMy B gene, nnbo
MHOMY YYaCTHWKY apbuMTpaKHOro npouecca Konuu nepBoro cyaebHOro akra no paccmaTpuMBaemomy
aeny nubo ceeaeHui, yKasaHHbIX B Yyactu 4 ctatbn 123 AMNK PD, Takoe AMLO cUMTAETCA Haa/exKalle
M3BELLEHHbIM, €CN apbuUTPaXKHbIM CYy0M, PAacCCMaTPUBAIOLMM [EN0, BbINOAHAOTCA 06583aHHOCTM MO
pasmelleHno MHPopMaLMM O BPEMEHM M MecTe cyaebHbiXx 3acefaHuii, COBEPLUEHUU OTAE/NbHbIX
npoLeccyasbHbIX AeNCTBUA Ha oduuManbHOM caiiTe apbuTpaxkHoro cyga B ceTu WHTepHeT B
COOTBETCTBMM € TpeboBaHMAMM ab3aua BToporo Yactu 1 ctatbn 121 AMNK PO.

5.13. CnncoKk paccmoTpeHns cyaebHbix Aen apbuUTPa)KHOro Cya Ha KOHKPETHYIO KaJIeHAapPHYIo
naTy ¢dopmupyetcs aBTomatuyeckn B CAC Ha OCHOBaHWKM ONpeaeneHuin cyga O HasHayeHuu gen K
cynebHomy pasbupartenbcTBy. B geHb cynebHbIXx 3acefaHuii Ha MOHMTOPax, PACMOJIOXKEHHbIX OKOA0
3a/710B cynebHbIX 3acefaHWMi, YKa3blBAlOTCA HaMMEHOBaHMA /ML, YYacTBYlOWMX B Aene, Homepa
cyaebHbix Aen, noanexalimx pasbupatenbcrsy, CyAba/cyAba-A0KNaAYMK, OeHb W BPEMA Havana
cynebHbIx 3aceaHnin, Homepa 3a108.

Cnucok pasmellaetca B MUHGOPMaLMOHHOM KMOCKe cyaa, Ha MHPOPMALMOHHbIX CTeHAax Y 3ana
cyha, Ha calTe cyda, a Takxe B MHOOPMaLMOHHbIX cucTemax "KapTtoTeka apbutpakHbix aen",
"KaneHpapb cyaebHbix 3acegaHumin".

5.14. O6 oTnoseHuu cyaebHoro pasbupaTenscTBa apbUTPaKHbIA CyA, BbIHOCMT onpeaesneHue.
BbI3BaHHble U sABMBLIMEcA B cygebHoe 3acefaHue nuvua m3Bew,atoTca o6 3TOmM nop pacrnucky B
NpoToKo/e cyAebHOoro 3aceaaHus UM nytem oTobpaHusa oTAeNbHOW Pacnucku. Jinuam, He ABUBLLMMCA
B cyaebHoe 3acefaHue, BbICbINAIOTCA KONUM onpeaeneHuna ob oTioXKeHun cypgebHoro pasbupaTtenbcrea
3aKa3HbIM MOYTOBbLIM OTMNpaBAeHnem 6e3 yBeaoMAeHUA.

an ABKE B cy,a,e6Hoe 3acegaHne BCeX YyYaCTHUKOB npouecCa M BblHECEHUM MPOTOKOJIbHOIO
onpegeneHnAa o Aate U BpeMeHU nposegeHnAa cnegyrowero 3acegaHmna nuua, ydacrsyrwuwine B aene,
n3BeLwarTcAa 06 aTom HenocpeAaCTBEHHO B Cy,EI,E6HOM 3aceaHnn noa pacCnucky.

MHbopmaums O paTte M BPEMEHW MNPOAOKEHUS CyAebHOro 3acefaHus pasMeLlaeTcs Ha
odbunumManbHOM caliTe apbuTpakHoOro cyaa B ceTn MIHTEpHET B COOTBETCTBMM € TpeboBaHMAMM MyHKTA 5.8
MHCTpyKumK.
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6. AyanonpoTtokonmpoBaHue cyaebHoro 3acegaHusa

6.1. B xoae KaxKaoro cygebHoro 3acedaHua apbuTpakHOro cyaa nepsoM U anennsumoHHOM
WMHCTAHLUMW, a TaKXKe Npu COBEPLUEHMM OTAEe/bHbIX MPOLLECCYabHbIX AENCTBUIA BHe cyaebHoro
3acegaHva BeAeTcs ayAMOMNpPOTOKONMPOBAHUE C MCMONb30BAHMEM CPEACTB aygmosanucu (ivbo npu
Ha/IMYUM TEXHNYECKOM BO3MOMKHOCTU - BUAEO03aNMCb cyaebHbIX 3aceaHnit) 1 coCTaBAsETCA NPOTOKO/ B
NMUCbMeHHOM ¢opme, NpM 3TOM cornacHo Yactu 2 crtatbum 155 AMNK P® npotokon ssnsetcs
OONONHUTENIbHBIM CPeAcTBOM PUKCMPOBAHMA AaHHbIX O Xo4e cypebHoro 3acesaHma. MaTepuanbHbli
HocUTeNb ayamnosanuck (Buaeosanucu) cygebHoro sacegaHmsa npuobLliaeTca K maTepuanam gena, npu
Ha/IMYMM TEXHUYECKOWM BO3MOKHOCTM OCYLLECTB/AETCA BbIrpy3Ka ayAMONpPOTOKoa (BUAEONPOTOKOIa) B
KA/ B perkume orpaHuUYeHHOro A4octyna.

6.2. B cnyyae HesBKM B cyaebHoe 3acefaHue AuL, Y4acTBYHOWMX B Aefle, MHbIX YY4aCTHUKOB
apbuTpaxkHOro npouecca NPOTOKO/AMPOBaHME CcyaebHOro 3acefaHua € MCNOJIb30BAHUMEM CPEACTB
ayamMos3anncy He OCYLLECTBAAETCA U CpeacTBOM GUKCUMPOBAHMA AaHHbBIX O Xo4e cyAebHOro 3acefaHus
ABNAETCA NPOTOKOAN cynebHOro 3acefaHus, B KOTOPOM fefnaeTcA OTMEeTKa O HesABKe B cyaebHoe
3acefaHue NuL, y4acTBYIOWMX B AeNe, U MHbIX Y4aCTHUKOB apbuTpakHOro npouecca 1 06 oTcyTCTBUN B
CBA3W C 3TUM aygmo3anncu cyaebHoro 3acegaHma (NyHKT 9 yactu 2 ctatbu 155 AMK PO).

MpoTokonuposaHue cyaebHOro 3acefaHuWa C WUCMOAb30BaHMEM CPeACTB ayauMo3anucu  He
oCyllLlecTBNAETCA M TOrAa, Koraa Aeno (3asBneHue, Xo4aTalcTBO) paccmaTpuBaeTtcAa apbuTpakHbIM
cyaom 6e3 U3BeLLeHMA 1L, Yy4acTBYIOWIMX B Aene (6e3 Bbi30Ba CTOPOH).

B npeggapuTenbHom cygebHoOM 3acefaHuMM MPOTOKONMPOBAHWE C MCMO/b30BaHMEM CPEACTB
ayamosanucu 06a3aTenbHo, eC/iM NMPUCYTCTBYET TOIbKO O4Ha M3 CTOPOH. B npeasaputensHom cygebHom
3acefaHUM NPOTOKO/MPOBaHME C UCMO/b30BaHWEM CPEACTB ayAM0o3annc MOMKET BECTUCL, Hanpumep, B
cnydae HeobxoamMmocTM 3adMKCUPOBaTb Kakme-nubo obcToATenbCcTBa WMAM OTPasUTb  pesybTaTbl
coBepLIeHWs NpoLeccyanbHbIX AeNCTBUN.

6.3. NpoTokoanpoBaHune CYLI,E6HOF0 3acefaHnA C ucnoab3oBaHeEM CPeACTB ayano3anncn segeTca
B Xoae Cy,CI,E6HOI'O 3aceaHnNA HeENpPepPbIBHO.

Ecnu BbIABNEHO, YTO BCAEACTBME TEXHUUYECKMX HEMONAA0K NPOTOKO/IMPOBaAHUE C UCMO/Ib30BaHUEM
cpencTe aygmosanuck GakTUYeCKM He OCyLLecTBAAEeTCs, apObuTpaxKHbI cyn obbaBnAeT nepepbiB B
cypebHom 3acegaHuun. Mocne oKoHYaHUA NepepbiBa cyaebHoe 3acesaHne NPOAOKAeTCs C MOMEHT],
Koraa npowusolen cboi aygmosanucu.

He sBnAeTcs nepepblBOM B MPOTOKO/IMPOBAHUM OCTAaHOBKA ayAMO3anucy ¢ MOMeHTa 06baABAEHUS
NPUCYTCTBYIOLLMM B 3a/e cyaebHoro 3acegaHmm o6 yaaneHun cyaa ana NpUHATUA pelleHnn (ctatba 166
ANK P®) 1 go momeHTa 06bsABNEHUA pelueHus (cTaTba 176 AMK Pd) nnbo Bo3ob6HOBNEHMA cyaebHOro
pa3bupaTenbcTBa (4acTb 3 cTaTbk 168 AMK PO).

B cnyyae ecam daKT nepepbliBa 3anvcu BbiSBIEH NMOCAE OKOHYAHWA OrnalleHus Pe3osIloTUBHOM
YyactTn cyaebHOro akTa, COCTaBAAETCA aKT 06 OTCYTCTBMM ayAMOMNPOTOKOMa, B KOTOPOM YKa3blBakoTCA
CBEAEHMA O BPEMEHM Hayana 3anucu, BPEMEHM MepepbiBa, MPUYMHAX BO3HMKLUErO MnepepbiBa. AKT
NOAMNMCbIBAETCA cekpeTapem cyaebHoro sacegaHusa/MOMOLHUKOM CyAbW, PacCMaTPUBAIOLLErO A0, U
TEXHWYECKMM  CMEeuuanucToMm, OTBevatlowmm 33  OYHKLUMOHWPOBAaHWE  CUCTEM  ayguo- U
BMAE0MPOTOKO/IMPOBAHMSA B apbUTPaKHOM cyae.

6.4. CornacHo 4Yactm 2 crtaTbu 266 AlK P® npoTokon BeaercA B Xo4e KarKaoro cygebHoro
3acefaHua apbuTpaxkHOro cyaa aneaiAumMoHHOM WMHCTAHLMW, a TaKKe MNpu COBEPLUEHUN OTAENbHbIX
npoueccyanbHbIX AeNCTBUI BHe cyaebHoro 3acegaHua no npasuaam, NpeaycMoTPeHHbIM cTaTbeit 155
AlK PO, npu sTOM OCYyLLECTBAAETCA ayANONPOTOKONMPOBAHME.

6.5. MpoToKkonpoBaHue Cy,D,E6HOF0 3aceaHnAa C UCnosibaoBaHMem Cpeacrts ayamo3anncn B
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depepanbHOM apbUTpPaXKHOM Cyae OKpyra, C COCTaB/eHMEM MPOTOKOo/A Ha OymarKHOM HocuTene
OCYLLECTBASETCA NPU PAaCCMOTPEHNN 3aABAEHNIA O NMPUCYKAEHUM KOMMEHCALMM 32 HapyLUeHWe npaBa Ha
CYA0NpPON3BOACTBO B Pa3yMHbIi CPOK UK NpaBa Ha UCMNOJIHEHME CyAebHOro akTa B PasyMHbIA CPOK, a
TaKKe MpU PacCMOTPEHUM KaCCaLMOHHbIX ¥anob nuu, He y4yacTBOBAaBLUMX B genie, O npasBax U o6
0053aHHOCTAX KOTOPbIX apPOUTPaXKHbIM cyhd npuHAN  cyaebHbin  akT (ctatba 42 AMNK PO).
MpoToKkonuposaHue cynebHOro 3aceaHuns cyaa KacCauMOHHOM MHCTAHLMKU C UCNOJ/Ib30BAHMEM CPEACTB
ayamosanuncy no YyCMOTPEHMUIO CyZa TaKKe MOMKET BECTUCb U B APYrUX C/lydasx, Npuv 3TOM NPOTOKOA B
NMUCbMEHHO popme He cocTaBAAeTCA.

6.6. Ayanosanmncb Kaxkaoro cyaebHoro 3acegaHuma B apouTpaKHOM Cyie BO3MOXHO OCYLLECTBAATb
cnegyrowmmm cnocobamu:

NoAKAOYEHNEM K paboyemy mecTy LMdpPoBbIX ANKTOPOHOB;
NoAKAOYEHNEM K paboyemy MecTy BHELUHUX MUKPODOHOB;
C UCMO/1b30BaHMEM annapaTHO-NPOrPaMmMHOro KOMMMIEKca ayANONpPOTOKOIMPOBAHMUA U Ap.

MNMocne okoHYaHUA aygmosanucu dpaiin B popmate mp3 Ao/1KeH ObiTb COXpaHEH Ha paboyem mecTe
NOMOLHMKA cyabu/cekpeTapsa cyaebHoro 3acegaHus, a TakKe 06s3aTe/lbHO CKOMWPOBAH Ha eAuHbIN
cepBep XpaHeHMA AaHHbIX. KayecTBo nposedeHua 3anucu 128 K6/c, yactota auckpetusaumn 44 Kru,
pexum "ctepeo". Heobxogumo obecneumtb LENOCTHOCTb U XpaHEeHWe COOTBETCTBYIOWMUX ¢aliios
ayaAMonpOTOKO/I0B.

CTpyKTypupoBaTb XpaHeHue ¢ainoB ayguosanMcu Ha paboyem MmecTe  MOMOLLHMKA
cyabu/cekpeTtaps cyaebHoro sacefaHvsa peKoMeHayeTcs B COOTBETCTBUM CO CNeAY OWMMMN NPaBuUIamMm.
HeobxoamMmo co3patb epapxmyeckyro GaiioByto CTPYKTYpY:

OTZE/IbHbIN KaTasor /1A KaxK4oro Cyabu;
OTZE/IbHbIN KaTasor /1A KaXK4oro Aesa C UMeHeM BUAA:
KoA4 CYOA-HOMEP AENA-TOA (Hanpumep, A32-12345-10);

KOHeYHble ¢ainbl CO 3BYKO3anuCbto, pa3mMeLleHHble B KaTasore aena, umetot smng: FOA-MECAL-
YNCTO_YHAC-MUH,

roe:
roa-MEeCAL-4YUCNO - gata cyaebHoro 3acefaHus;
YAC-MWH - Bpema Hayana cyaebHOro saceganHus.
Hanpumep: 2011-10-22_11-47.

6.7. dainbl aygmoszanucu cyaebHbix 3acefaHUii COXPaHAKTCA B MHPOPMALMOHHON cucTeme
apbutpaxkHoro cyna (Kpome ciyyaeB, Korga pasbupaTenbCTBO Aena MPOM3BOAMTCA B 3aKPbITOM
cynebHoM 3acefaHuMM B LENAX HeZONyWeEeHWA PasrialleHus rocygapcTBEHHOM TalHbl). ®dainbl
ayamosanncyu  3aKpbITbiX CyaebHbIX 3acefiaHMin  3anMCbiBAtOTCA Ha aBTOHOMHOM  TEXHUYECKOM
YCTPOWCTBE, 33apPEermcTpupoBaHHOM B YCTAaHOBJAEHHOM MOPALKE B KayecTBe HOCuTena WHbopmauum,
COOEpPrKaLLErO CBeAEHUA, COCTABAAIOLWME TFOCYAAPCTBEHHYIO TAWHY, M XPAHATCA WCKAOUYUTENbHO Ha
ONTUYECKOM AMUCKE.

6.8. ®aitnibl aygmosanvcy nociegyolmx cyaebHbix 3acefaHuii NpyM paccCMOTPEHMM Aena B cyae
TOW Ke MHCTaHLMMU COoXpaHAlTcA B MHOOPMALMOHHON cnucTeme apbuTpakKHOro cyaa W BnocaeacTBum
3aNUCbIBAIOTCA Ha TOT e MaTepuasbHbli HOCUTENb B AOMNOJHEHWE K uMmewwmmca amvbo nocne
3aBeplUeHns NPOM3BOACTBA MO Ae/y OCYLLECTBAAETCA 3anMncb Ha HOBbI MaTepUabHbIi HOCUTENb BCEX
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dalinos ayanosanucu cyaebHbix 3acefaHuii No gaHHomy aeny. Ana naeHtudukaumnm Hocutena (amcka)
no Homepy Aena HeobxoAMMO BbIMOJAHUTb HA HEM COOTBETCTBYHOLLYIO MAaPKUPOBKY, YKa3aB HOMep AeNa,
OaTy M BpemMsa Bcex cyaebHbIX 3acefaHuii, NPOTOKO/IbI KOTOPbIX COA4EPKATCA Ha 3TOM AucKe. B cayvdae,
€C/IN KOJINYECTBO TaKMX 3anuncein NpeBbilaeT BO3MOMXKHOCTM BHELWHENW NOBEPXHOCTU ANUCKA, CBEAEHUA O
NPOTOKO/1aX BHOCATCA Ha BYyMarKHbIN HOCUTEb, MOMELLLAEMbIN B KOHBEPT BMECTE C AMCKOM.

MaTepuainbHblit HOCUTE/b MPMOBLLAETCA K MPOTOKOAY M MOMELLAeTCa B MaTepuasnbl gena nocie
3aBeplUeHMs NPOU3BOACTBA MO Aeny B CyAe COOTBETCTBYIOWEN MHCTaHUMK. [pu 3TOM maTepuasibHbIi
HOCUTE/Ib MOMELLAeTCA B MIAaCTUKOBbIM KOHBEPT M MOALWMBAETCA B cepeauHy nociaedHero Toma
nepecblnaemoro fiena, MecToHaxoMXaeHMe MaTepnanbHOro HOCUTeNA oTpPaXkaeTcA nocaegHen CTPOUKOM
B onucK cyaebHoro gena c ykasaHuem, Mexay Kakmmu AnMctammn aena oH pasmelleH. [lo 3aBeplueHun
npoun3BoAcTBa No AeNy MaTepuanbHbii HOCUTENb ayaMo3anucy cyaebHoro 3acegaHua nomellaeTca B
mMmaTepuanbl aena, ecnu onpeaeneHue apbuTpaxKHoro cyaa o6yKanoBaHoO OTAeNbHO OT cyaebHOro aKra,
KOTOPbIM 3aKaHYMBAETCA PacCMOTPeHMe gdefla Mo CyWecTsy, M HeobxoAMMO HanpasuTb B cyng,
BbllLECTOALLEN MHCTaHUMK MmaTepuanbl Aena, UMeloLlmMe HenocpeacTBeHHOe OTHOLLEeHKE K 3ToM »Kanobe.

6.9. O3HakomneHMe /vl Yy4yacTBYOWMX B Aefle, C ayauMo3anucbio cyaebHoro 3acegaHus
NPOM3BOAMTCA B 34aHMM CcyAa MyTem MPeAoCTaB/eHUAs UM BO3MOXKHOCTM  NPOCAYLIMBAHUSA
COOTBETCTBYIOLLEN ayAMO3anNncK, uMetowencs B MUHGOPMALMOHHOM cUcTeMeE cyaa.

O3HaKoMJ/IeHMEe C ayauo3anucbio 3aKpbITOro cyaebHOro 3acefaHus MPOU3BOAUTCA B MOPALKE,
YCTaHOB/IEHHOM /11 O3HAaKOMJIEHMA C JOKYMEHTa/lbHbIMM MaTepuanamu fena, pasbupaTesbCTBO
KOTOPOTO OCYLLECTB/IAETCA B 3aKPbITOM 3aceiaHunm.

OnAa o3HaKoOMIeHMA Auu, YyyacTBYOWMX B Aene, C ayamo3anucbro CyAE6HOI'O 3acenaHunAa
peEKOMeHAYETCA OpPraHM30BaTb BblaeNEHHbIE pa60tw1e mecTa Ha 6ase NnepcoHabHOINro KOMMNbKOTEPA NN
NCcnonb3oBaTb ObITOBblE ayp,monpvl6opb| C BO3MOXHOCTbO BOCnpousdsegeHnAa ayamosanncm cC
OonTnUYeCKnX ANCKoB (VIHbIX MaTepUnanbHbIX HocuTenemn MHd)OpMaLI,MVI, TEXHNYECKaA BO3MOXHOCTb 3annucun
Ha KOTOpble NUMeeTCA B cy,u,e).

Mo NnMcbMeHHOMY X0AaTalCTBY /IMLA, YYaCTBYIOWEro B Aene, crneunanmcTom cyaebHoro cocrasa,
cekpetapem cyaebHoro 3acefaHus WMAM NOMOLWHMKOM CyAbW MOMKET OblTb M3roTOBNEHA Konwus
ayguosanucu cynebHoro 3sacefaHMsa Ha ONTUYECKOM OMCKE WAW WMHOM MaTepuanbHOM HocuTene
MHbOPMaUMKN (TeXHMYECKasa BO3MOMKHOCTb 3aMMCK Ha KOTopble MMeeTca B cyAe), NpeaocTaB/leHHOM
NINLUOM, 33aABMBLUMM YKa3aHHOE XOLaTalCTBO A/1A M3rOTOB/IEHMA TaKoM Konuu. ONTUYECKUMI AUCK MK
WHOM MaTepuanbHbIA HOCUTENb HE AO/IKEH COAEPKATb KaKyo-1Mbo nHbopmaumio.

Mpu 3TOM cya Ao/mkeH obecneunTb 6€30MacHOCTb MCMOMb30BaHMA MaTepuasbHbIX HOCUTENEN,
NpegoCTaBAEHHbIX YYaCTHUKOM apbuTpaxkHoro npouecca. B uensax 6e3onacHOCTM mMaTepuanbHbli
HOCMTEeNb MOMKeT 6biTb OoTPopmaTMpoBaH pPaboOTHMKOM cyda nepen, 3anucbio  ayaMonpoToKoNa
cynebHoro 3acegaHua. lpu 3Tom cyd [OMKeH NPOMHGOPMUPOBATL CTOPOHY O NpoBeaeHUn
dopmaTtnpoBaHusa.

7. MpoToKon cyaebHoro 3acegaHuns

7.1. MpoToKon B NUCbMeHHOW ¢opmMe COCTaBAAeTCA ceKpeTapem cyaebHoro 3sacegaHus wau
MOMOLLHUKOM CyAbM, KOTOpPbIA obecrneynmBaeT MCMo/b30BaHME CPEACTB ayAMo3anucu U (Man) MHbIX
TEXHUYECKMX CPEACTB B X0A4e cyfebHOro 3aceaaHus.

Mpy OTCYTCTBMM B apbUTPa)KHOM CyAe [AO0CTaTOYHOIO KO/MYecTBa ceKkpeTapei cyaebHoro
3acefaHun, A9 KOTOPbIX BegeHWe MPOTOKO/a ABAAETCA OCHOBHOW ¢QyHKLMEN, yKasaHHble AencTBun
OCYLLECTB/IAOTCA MNOMOLLHUKaMU cyaei.

npOTOKOJ'IbHOG onpegeneHune, KotTopoe obbaBnneTca YCTHO, 3aHOCUTCA B NPOTOKO/ Cy,CI,E6HOI'O
3acedaHuA.



7.2. TpoTtokon cyaebHoro 3acefaHua MoOXKeT OblTb HanMcaH OT PYKM, HamneyaTaH ¢
MCNONIb30BaHMEM  KOMMblOTEpa, AOMNYyCKaeTcs CTeHorpadupoBaHWe CcyaebHOro 3acefaHus ¢
nocneayrouwein pacwmdpoBKoii.

3anucu B NPoToKo/e CcyaebHOro 3acegaHns NPoOM3BOAATCA B TOM NOC/NeA0BaTe/IbHOCTU, B KaKoM
COBEpLIANUCh MpoLeccyasbHble AEWCTBUA C Hadana cyaebHoro pasbupartenbctBa A0 MNPUHATUA
pelieHmns.

MpoToKon npoBepAeTcA M NOAMUCbIBAETCA MpeaceaaTeNbCTBYIOWMM B cyaebHOM 3acedaHuu,
cekpeTapem cyaebHoro 3acefiaHusA He Mo3gHee cneaylolWero AHA nociae AHA OKOH4YaHWA cyaebHoro
3acegaHua. [pOTOKONA O CcOBeplIeHUM OTAENbHOro NPOoLEeCcCyaNbHOro AelcTBUA  A0/KeH b6biTb
M3roToBAEeH U NOANMCaH Cpasy NoC/ae CoBepLIeHMs NPOoLEeCccyanbHOro AencTBUA.

B Tex cnyyasx, Koraa B cyaebHOm 3acegaHum 06BABAANCA NepepbiB U NOCAe OKOHYaHUA
nocnefiHero CcocTaB/eHMEe TMPOTOKONa W obecneyeHMe WCMO/Ib30BaHUA TEXHUYECKMX CpeacTB
OCYLLECTBAAIOCh APYITMM CeKkpeTapem cyaebHoro 3acegaHusa (MOMOLHMKOM CyabK), K AnMLLAM, KOTopble
OOJIKHbI MOANMCIBATL NMPOTOKOA CyAebHOro 3acefaHns NOMMMO NpeaceaaTeNbCTBYIOWero B cyaebHom
3acefaHnn, OTHOCUTCA KaxkAoe /MU0, OCYLLECTBAABLUEE MPOTOKOAMPOBAHME COOTBETCTBYHOLEN YacTu
cyaebHoro 3acegaHus.

B uensx obecnevyeHuns noanmncaHusa NPoToKoaa cyaebHoro 3acefaHus, B KOTOpom 6bin 06bsABAEH
nepepbiB, Has3BaHHbIMW fIMLAMW B C/Ay4aAx, KOraa He MUCKAYEeHa BO3MOMKHOCTb OCYLLEeCTBAEHUA
NPOTOKOANPOBaHMA cyaebHOro 3acefiaHnA Nocae OKOHYaHUA NepepbiBa UHbIM NULOM, PEKOMEHAyeTCA
nocne BHECEHUA B MMCbMEHHbI MPOTOKOA (MPY BeAeHUM NPOTOKONA PYKOMUCHbIM cnocobom) 3anmcu o
nepepbiBe NOAMNMCHIBaTL €ro npeaceaaTeNbCTBYOWMM B CyaebHOM 3acefiaHun U ULOM, KOTopoe A0
06bABNEHUA NepepbiBa B cyaebHOM 3aceflaHNKN OCYLLECTBAANO0 NPOTOKOAMPOBaHMe ("MpomerkyTouHoe
nognucaHue"). B cnyyae coctaBieHUss NPOTOKoNa cyaebHOro 3acefiaHus, B KOTOpPOm obbsaBaaeTcAa
nepepbiB, C WCNONb30BaHMEM TEXHMYECKMX CpeacTB MoAnucaHue npPoTOKOAa BCEMU IMLAMM,
MMEOWMMM  COOTBETCTBYIOLLYIO 0683aHHOCTb, MOMeT 6biTb obecneyeHo U3roTOBAEHUEM WU
nognucaHuem OTAENbHOro NPOTOKONA ANA KaXKAaoh M3 yacTei cyaebHoro sacefaHusa, pasgeneHHbiX
nepepbiBoOM. He WCKAOYAETCA TaKKe BO3MOXHOCTb W3roTOBAEHUA MPOTOKO/A, COCTaBAAEMOro ¢
MCNO/Ib30BaHMEM TEXHUYECKUX CpeacTs, B BUAE eAMHOro [OKYMEHTa C ero nociaeaytowmm
nognucaHuem npeacenaTenucTByOWMM B cyaebHOM 3acejaHnm M BCEMM MLAMM, KOTopble
OCYLLECTBNIANIM NPOTOKOIMPOBAHME OTAENbHbIX 4YacTeit cygebHoro 3acegaHus. B aTom cnyyae BO
BBOAHOW YacTWM MPOTOKONA C/AedyeT yKasbiBaTb Ha TO, YTO MPOTOKO/IMPOBaHWE A0 obbaABneHuA
nepepbiBa B cygebHOM 3acefaHMM UM MOCAE  OKOHYaHWA  MoCNedHero  OCyLecTBASNOCh
COOTBETCTBYHOLLMMM IULLAMU.

C yyeTom nosioxKeHui Yyactn 2 ctatbm 170 n nyHKTa 2 yactn 1 ctatbm 185 AMNK PP B cnyyae, ecnm
CyAebHbI aKkT Obln NPUHAT NO MTOram cyaebHoro 3acefaHusa, B KOTOPOM 0ObABAAACA NepepbiB, U
NPOTOKO/IMPOBAHME TaKOro 3acefaHua A0 OObBABNEHWA MepepbiBa M MOCAE OKOHYaHWUA NOCAeAHEro
OCYLLECTBAANIOCH PA3HbIMM JINLAMM, B €r0 BBOAHOM YacTM TaKKe cnefyeT yKadbiBaTb Gamuanm Bcex Aul,
KOTOpble B COOTBETCTBYIOLWEN YacTu cynebHoro 3acefaHus COCTaBAAAM MPOTOKON M obecrneymsanm
NCNONb30BaHWE CPEACTB ayAM03anmcu 1 (MAK) MHbIX TEXHUYECKUX CPeacTB.

7.3. B npoTokone cyaebHoro sacegaHus yKasblBatoTca (4acTb 2 ctatbi 155 AMK PO):
rog, MecsL, Y4Ca0 U MecTo NpoBeaeHus cyaebHoro sacefaHus;

BpPeMA Hayana U OKOHYaHuA cyaebHoro 3acefaHus;

HaMMeHoBaHMe apbuTparKHOro CyZa, PAaCCMaTPUBAIOLLErO Ae0, COCTaB CyAa;
HanmeHoBaHWe U Homep Aena;

cBeageHnAa O npeaynpexaeHmn 06 yI'O/'IOBHOﬁ OTBETCTBEHHOCTN NepeBOAYMKA 3a 3aBeEAOMO
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HenpaBW/bHbIN NepeBos, CBUAETENEN 3a Aadvy 3aBeAOMO JIOXKHbIX MOKa3aHMM M OTKas OT Aauu
NnoKasaHui, aKcnepTa 3a Aadvy 3aBe0MO /IOKHOro 3akaoueHua (npunoxenus N 12, 13 n 14);

YCTHbIE 3aAB/IEHNA U XO4ATaNCTBa /1ML, YH4ACTBYIOLWMX B Aene, KOHCY/IbTaluKn cneunaamncTos;

COr/lalleHns CTOPOH Mo $aKTUYecKMM obCcToATeNbCTBAM Aena M 3anaB/ieHHbIM TpeboBaHUAM U
BO3paXKeHUaM;

onpegeneHnA, BbIHeCeEHHbIE Cy40M 6es yAaneHna n3 3ana Cy,ﬂ,66HOI'O 3acefaHunA;

OTMeTKa 06 UCNONb30BaHUKN CPeACTB ayaM03anmcK, CUCTEM BUAEOKOHPEPEeHL-CBA3KN U (MK) NHBIX
TEXHUYECKMX CPEACTB B XoAe cyaebHoro 3aceaaHus;

4aTa COCTaB/1IeHMNA NPOTOKONa.

B cnyyasx, npeaycmoTtpeHHblx AMNK PP, B npotokon cyaebHoro 3acefaHMA MOTYT 3aHOCUTbCA U
WHble cBeAeHUA.

7.4. NpoToKon cyaebHoro 3acegaHna Noanexut pasmelleHnio 8 KAL B pexkume orpaHMYeHHOro
aoctyna.

Mo nucbmeHHOMY XOLI,aTalZCTBy Nnua, y4acCcTByrowero B aene, MoXXet 6bITb N3roTOBAEHA U BbldaHa
emy Konuma npoToKoaa.

8. BuaeokoHdpepeHLU-cBA3b cyaebHOro 3acegaHus

8.1. OpraHunsauns BuAeoKoHPpepeHL-CBA3N apOUTParKHbIM CyA0M, PaCCMaTPMUBAKOLWMM AE0

8.1.1. lnua, yyacTeylolWMe B AeNe, U UHble YYAaCTHUKM apOUTParKHOro npoLecca MOryT NpPUHATb
y4yacTve B cyaebHoM 3acefaHuMn € MCMONb30BAHWEM BUAEOKOHepeHU-cBa3n (ganee - BKC, cuctema
BKC) npu ycnoBun 3afaBAeHUA MU B COOTBETCTBUM C YacTbio 1 ctatbm 153.1 AMK PO xopaTtainctea o6
3TOM, NOJAHHOrO B apOUTPArKHbIM Ccyd, NEepBOW, aNeNALMOHHOM M KAaCCAaUMOHHOW WHCTaHLMN,
paccmaTpuBalOWMin 0eno, U NPU HaNMYMKM B COOTBETCTBYIOLUMX CyAaX TEXHUYECKOM BO3MOMKHOCTU
ocywecteneHua BKC.

OcHoBaHMeM Ans opraHusaumMmM cuctembl BKC no cyaebHomy faeny, Haxodsllemyca B
npoun3BoAcTBe apbUTparKHOro cyaa, ABAAETCA onpeaesneHune 3Toro cyaa o6 yaoBneTsopeHnm nogaHHoro
Xopartancraa.

8.1.2. XogaTancTeo nuua, yyacTsyowero B gene, o6 yyactum B cyaebHOM 3acedaHum nyTem
ncnosnb3oBaHuA cuctem BKC nogaetca B apbuTpakHbI cya NepBoM MHCTAaHLMW 4O HAa3HayeHuAa gena K
cynebHomy pasbupaTennpcrtsy, B TOM YMCAe OAHOBPEMEHHO C MOJAYel MCKOBOrO 3asaBAEHMA WM
Hanpas/ieHMeM OT3blBa Ha UCKOBOE 3aABJIEHME WU PAaCCMATPUBAETCA B COOTBETCTBMMU C YaCTbio 4 CTaTbu
159 ANK P® cypbeld, paccmaTpuBaloOWMM f[eN0, eAUHONIMYHO B MATUAHEBHbLIA CPOK nocne AHsA
NOCTYN/IeHNs Xo4aTalncTBa B apOUTPaXKHbIN cya, (6e3 n3BeLLeHUs CTOPOH).

CornacHo 4actu 1 crtatbu 121 AMK PO nHdbopmaums o BpemMeHU N mecTe cyaebHoro 3acegaHus
pa3smelLaeTca Ha odULMANbHOM caiTe apbuTpakHOro cyaa B cetu MHTepHeT He nosgHee yem 3a 15
OHel [0 Hayana cyaebHoro 3acefaHuns, eCiv MHOE He npeaycmoTpeHo Kogekcom.

Ecnn xopatancteo 06 yyacTum B cyaebHoOM 3aceaaHumM nyTem MCnosib3oBaHusa cuctem BKC nogaHo
nocne pasmelleHna Ha oduuManbHOM caliTe apbuTpakHOro cyfa B ceTn WMHTepHeT onpeaeneHus o
HasHayeHMM Jena K cyaebHomy pasbupatenbctsy (ctatbs 137 AMNK P®), 310 xoAaTalctso
paccmaTpuBaeTca No npasuiam Yactm 5 ctateun 159 AMNK PO.

Ecnu xopaTtainctBo 06 yyacTum B cyaebHoOM 3aceaHumM nyTem Mcnoib3oBaHusa cuctem BKC nogaHo


https://login.consultant.ru/link/?req=doc&base=LAW&n=482731
https://login.consultant.ru/link/?req=doc&base=LAW&n=482731&dst=325
https://login.consultant.ru/link/?req=doc&base=LAW&n=482731&dst=357
https://login.consultant.ru/link/?req=doc&base=LAW&n=482731&dst=357
https://login.consultant.ru/link/?req=doc&base=LAW&n=482731&dst=285
https://login.consultant.ru/link/?req=doc&base=LAW&n=482731
https://login.consultant.ru/link/?req=doc&base=LAW&n=482731&dst=100860
https://login.consultant.ru/link/?req=doc&base=LAW&n=482731&dst=358

NINLOM, YY4aCTBYIOLWMM B Aene, Nocse pasmelleHna Ha odmumanbHOM cante apbuTpaxKHOro cyaa B ceTu
NHTepHeT nHbopMaLMmM O BpEMEHU M MecTe NnpeaBapuUTeibHOro cyaebHoro sacegaHuns (B Tom Ymcne n B
cnyyae, Korga AaHHoe /IMLO NPAMO He 3aaB/IAN0 BO3PaXKeHU OTHOCUTE/IbHO PAacCMOTPEHUA Aena B ero
OTCYTCTBME), CyA He BrpaBe 3aBepLMTb COOTBETCTBYIOLWLEE MpenBapuTesibHoe cyaebHoe 3acedaHue U
OTKpPbITb cyaebHoe 3acegaHue B cyae NepBOM MHCTaHLUMKM HA OCHOBaHMK YacTu 4 ctaTbu 137 AMK PO.

XopaTtaiictBo 06 y4yactum B cygebHOm 3acedaHum nytem ucnosib3oBaHua cuctem BKC cyaa
anennAUMOHHON MAN KacCaUMOHHOM MHCTAHUMKM C Y4ETOM MONOXEHMN yactu 1 ctatbm 266, yactm 1
ctatb 284 AMNK P® moxkeT 6biTb NOAAHO W MOCAE BbIHECEHUS OMPeAeNneHUs O MPUHATUK
anennsuMoHHoM (KaccauMoHHOM) Kanobbl, B KOTOPOM YKa3aHbl BpeMA U MecTo npoBeaeHus cyaebHoro
3acefiaHMA No PacCMOTPEHUIO anenAaUuMOHHON (KaccaluMOHHOM) *Kanobbl (YacTb 2 cTaTbk 261, yacTb 3
cTaTbu 278 AMK P®).

MocTynatowme xopataicTea 06 yyactum B cygebHOM 3acegaHuMM NyTem MCMoJib30BaHMA CUCTEM
BKC perucTpupytoTca CcOTpyAHMKAMM OT4ena [Aefonpous3BOACTBA B MOpPAAKe, YCTaHOBNEHHOM
HacToAwwen UHCTpYKUMEN, U B AEHb pPerncTpauumn ambo He nosgHee NepBoi NOMOBUHbLI paboyero gHa,
cneaytoLLero 3a AHeM perncTpaumm, nepeaatoTca cyabe, B NPON3BOACTBE KOTOPOro HaXo4MTCA AEN0.

8.1.3. MNpurKaszom apbuTpaxKHOro cysa Ha3zHa4yaloTCs /LA, OTBETCTBEHHbIE B CyA€E 33 OpraHu3auuio
nposeaeHus BKC, n inua, oTBETCTBEHHbIE 332 TEXHMYECcKoe obecneyeHne nposeaeHnsa BKC.

/lnua, OTBETCTBEHHbIe 3a opraHusaumio nposegeHua BKC, - paboTHUKKM apbuTparkHoro cyaa,
obecneunBalownme cornacoBaHuMe Mexay apobuTpaskHbIMM CydamuM BO3MOMKHOCTM NpOBEAEHUN
cyaebHoro 3acegaHusa ¢ mcnonbsoBaHnem BKC (Kak B cyge, paccmaTtpuBalowem Aeno, Tak U B Cyae,
OCYLLEeCTBAAIOWEM opraHusaumio nposBegeHua BCK), a TaKkKe npoBeAeHWE COBEWAHWM U UHbIX
MEepPONPUATUI, HE CBA3AHHbIX C PACCMOTPEHMEM apOUTPaXKHbIX Aef, C UCnonb3oBaHMeEM cuctem BKC.

Nlnua, oTBeTCTBEHHble 3a TexHW4Yeckoe obecnedyeHue nposedeHna BKC - coTpyaHuKu oTaena
nHbopmaTM3aUMM U CBA3M (COTPYAHUK cyAa, OTBeYalolWmin 3a MHPopmMaTU3aLMI0O U CBA3b B cyae),
oTBeYalolLMe 32 HaCTPOMKY U PYHKLMOHMpPOoBaHMe cucTembl BKC.

06A3aHHOCTM YyKa3aHHbIX UL, 3aKPEnaATCA B WMX [OMKHOCTHbIX pernameHTax. Ha Bpems
HaxoOXAEeHWA AaHHbIX /ML, B OTMYCKe, a TaKKe Ha nepuog UX OJ/MTENbHOrO OTCYTCTBMA MO MHbIM
npuMunMHam o0653aHHOCTM MO oOpraHMsaumMM wu/manm  TexHuyeckoe obecnedyeHve BKC BpemeHHO
BO3/1araloTcA Ha MHbIX COTPYAHMKOB.

MHbopmaumsa o nnuax, OTBETCTBEHHbIX 3a opraHmsaumto BKC, M nMuax, OTBETCTBEHHbIX 3a
TexHudyeckoe obecneyeHne nposegeHus BKC (bamununs, uma, OTYECTBO, AONKHOCTb, KOHTAKTHbIW
TenepoH, afpec 3NeKTPOHHOM NOYTbl), NOANEKMUT pasMelLeHnto Ha EaMHom KoprnopaTMBHOM nopTasne
apbuTpakHbIX Cya0B.

8.1.4. CyabAa, paccmaTpvBalOWMA Aeno, UAN NOMOLWHMUK CyAbW, NO ero NopyyeHuto, C Lesbio
npeasapuTeNbHOIO COM1aCOBaHMA MeXay CyAamMu BO3MOMKHOCTM nposedeHna BKC nopaer nuuy,
OTBETCTBEHHOMY 3a opraHusaumio nposegeHua BKC, nucbmeHHyO 3aABKY O COrnacoBaHuu
BO3MOXHOCTM nNpoBegeHua BKC.

8.1.5. B apbuTparKHOM cyZe, paccMaTpMBalOWEM Aef0, ML, OTBETCTBEHHOE 3a OpraHM3auuio
nposegeHna BKC, NocpesacTBOM MMEIOLLMXCA B €r0 PacrnopsKeHUU cpencTs CBA3WM (B TOM yucie Mo
KaHanam BeLOMCTBEHHOW 3/1EKTPOHHOW MNOYTbl) BbIAACHAET, MMEeTCA /M B CyAe, Npu COLencTBum
KOTOPOro 3asBWUTENb Xo4aTalcTBa 06 yyacTum B cyaebHOM 3acefaHuy nyTem MCNOo/b30BaHUA CUCTEM
BKC moxeT y4acTBoBaTb B cyaebHOM 3acefaHnW, TeXHUYECKan BO3MOXKHOCTb ocyliectsiaeHusa BKC, u
COrnacoBbIBaeT AaTy, Bpemsa M Mecto (Homep 3ana) cyaebHOro sacegaHus C CyAOM, OPraHM3yOLLMM
BKC.

MoA TEXHMYECKON BO3MOMKHOCTbIO ocywecTieHna BKC noHMmaetca Hannuume B apbUTParKHbIX
cypax, yyacteyrowmx B BKC, ucnpasHolt cuctembl BKC M 06bEKTMBHON BO3MOMHOCTM NpoBeAeHuA
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cyaebHoro 3acefaHusa gaHHbIM cnocobom B npeaenax yCTaHOBAEHHOMO 3aKOHOM CPOKa PacCMOTPEeHMA
aena.

Mpn HasHayeHUn cyaebHoro 3acedaHusa, NPOBOAMMOrO C McMojb3oBaHMem cuctem BKC c
apOUTPaXKHbIMK CyAamMn APYITUX PErMOHOB, NNLO, OTBETCTBEHHOE 3a opraHMsauuio nposegeHus BKC
cyAa, pacCMaTpPUBaAIOLLLEro AeNno, A0MXKHO YYMTbIBaTh cieaytowme o6CcToATeNnbCTBa:

4acoBOW NOAC, AENCTBYIOLWMIA HA TEPPUTOPUM PETUOHA;

rpaduKk AexypcTB cyaei no opraHusaumm cyaebHbix 3acegaHuii ¢ ncnosbsosaHmem cuctem BKC B
apbutpaxkHom cyae Poccuitickoit depepaumm, KOTOPOMY NAAHUPYETCA HAaNPaBUTL NOPYYEHME;

"MnaH BuaeokoHbepeHuuin".

"MnaH BMAEOKOHbEpeHUUIA" - 3TO aBTOMATU3MPOBAHHAA CUCTEMA NIAHMPOBAHMA MPOBEAEHMA
BUAEOKOHbEPEHUMI B apbuTpakHbix cygax Poccuiickoir Pepepaumn, pasmelleHHas Ha EamHom
KOprnopaTMBHOM MopTase apbuTpaxHbiXx cyaoB Poccuitickon ®Pepepauumn, co3gaHHaa B Uenax
COrnacoBaHMA apbuTpaxkHbIMM CcyfaMu [aTbl M BpPeMeHU npoBefeHusa cyaebHbIXx 3acegaHuin ¢
ncnonb3oBaHuem cuctem BKC <1>.

~n

<1> Ucnonb3oBaHue MHPopMaLMOHHOTO pecypca "MnaH BUAEOKOHpepeHLMI" oCyLWecTBASETCA C
MOMEHTa BBEAEHUA €ro B MPOMbILWIEHHYIO 3KCNAyaTaumio NpuKasom Beicwero ApbutpaxkHoro Cyaa
Poccuitckoin Pepepaumn.

8.1.6. [lo BBeAEeHMA B MPOMbILIJEHHYIO 3KCMyaTauuMio aBTOMATM3UPOBAHHOM cuctembl "lMnaH
BUAEOKOHbEpeHUMI" apbuTpakHble Cyabl pasMeLLaldT Ha cheumanbHOW cTpaHuue EauHoro
KOpropaTMBHOrO nopTasa apbuTtparkHbix cyaoB Poccuitckon ®epepaumn rpadpuk nposegeHua BKC u

cneAytoLLyto CrpaBoYHy0 MHPOPMaLUIO:
1) nouToBbLIN agpec apbuUTpaxKHOro cyaa;
2) pasHuLa Bo BpemeHu ¢ MoCKBOA;

3) Homep 3ana cyaebHoro 3acegaHua, obopygosBaHHoro Komnaektom BKC, IP agpec
cooTBeTCcTByoLero Komnnekta BKC U KOpOTKMN HOMep ANA YCTaHOBAEHMA CBA3U, HOMep TenedoHa B
3ane cyaebHbix 3acefaHuii 4na peweHnUa TEXHUYECKUX BOMPOCOB, BO3HUKAIOLWMX HEMOCPEeACTBEHHO B
npouecce cyaebHoro 3acegaHusa (MHPpopmauma yKa3biBaeTCs B OTHOWEHMM KaXAoro 3ana, ecau B cyae
060pyA0BaHO HECKO/IbKO 3a/10B NpoBegeHna BKC);

4) nndopmaumio o Nnepuopax AOCTYNHOCTU (HeZOCTYNHOCTH) 3a10B cyAebHbix 3acesaHunin. [JaHHas
nHbOpPMaLMA YKasblBaETCA B C/Iy4ae, eCAN MO KaKMM-1MBo AHAM He nNpoBoaATcA ceaHcbl BKC B gaHHOM
3ane;

5) KOHTaKTHble AaHHble AnLa, OTBeYaloLLero 3a opraHmsaumnio BKC (Homep TenedoHa B popmare
+7 (Kop ropopaa) (Homep TenedoHa), agpec 3/IeKTPOHHOM NoYTbl);

6) KOHTaKTHble AaHHble KL, OTBEYaloWEero 3a TexHuyeckoe obecnedeHne BKC, ana ceAsm B
cyyae BO3HMKHOBEHUA Npobiem B cyaebHoOM 3aceaaHum (Homep TenedoHa B popmarte +7 (Kog roposa)
(Homep TenedoHa), Homep cnyxebHoro mobunbHoro TenepoHa B popmate +7 (koa) (Homep TenedoHa),
aApec 3/1eKTPOHHOM NoYThl).

Mpeacepatenn cypoB 06s3aHbl  obecneunTb MNoAAep)KaHWe YKasaHHOW WHpopmauun B
aKTya/lbHOM COCTOAHMW. B cnyyae BpPeMEHHOro 3amelleHus [OoJKHocTel WHopmauma A0JKHa
06HOB/IATLCA B AeHb NOAMNMCAHMA COOTBETCTBYIOLLETO NPUKa3a.



[na cornacoBaHua cyaebHoOro 3acefaHuns ¢ Ucnonb3oBaHnem cuctembl BKC B rpadmke 3acegaHuii
C wucnonb3zoBaHMem BKC Ha EgMHOM KopnopaTMBHOM MopTane apbuTpaKkHbiIX CyaoB cyA,
paccmaTtpuBalowmii geno (He nosgHee cneaywouwero paboyero AHA ¢ MOMEHTa NOCTYNJeHUA B Cyp,
xogzaraicTea o nposeaeHun BKC), pernctpupyet Kaptouky BKC co cneaytowmumm gaHHbIMK:

1) Homep aena;

2) HaMMeHOBaHMWe Ccyaa, OpraHM3yoLLEro NpoBeaeHue CyaebHOro 3aceiaHnsa ¢ UCNo/b30BaHUEM
BKC;

3) HauMmeHoBaHMe cyga, obecneuymBatowero nposeaeHwe cygebHoro 3acegaHue  C
ncnosb3oBaHmem BKC;

4) pasHuua Bo BpemeHu ¢ MoCKBoW;

5) pata Hayana cyaebHoro 3acegaHuA (Bceraa ykasbiBaeTca BPpems MOCKOBCKOE);

6) paTa oKoHYaHMA cyaebHoro 3acegaHua (Bceraa yKasblBaeTcs BpemMs MOCKOBCKOE);

7) ®.1.0. cyapu, paccmaTpuBaloLLErO AEN0;

8) ®.1.0. cekpeTaps cyaebHoro 3acegaHus;

9) KOHTaKTHble AaHHble cekpeTaps cyaebHoro 3acegaHuns ans ceasu (tenedoH, noyra);

10) IP appec cooTBeTCcTBYIOLLLErO KOMNaeKkTa BKC 1 KOPOTKMIA HOMep ANs YCTaHOBNEHMA CBA3Y;

11) ¢ann cypgebHoro nopyyeHua. dain cyaebHoro nopyvyeHua A0NXKeH b6biTb NpUKpenneH K
KapTouyKe He nosgHee AByX paboumx AHel C MOMEHTa MOAy4YeHWs MOATBEP)KAEHUA O MpoBedeHUU
cyaebHoro 3aceaaHus ¢ ucnonbsosaHMem BKC.

Cya, obecneunsatowwmii BKC (B cnydae Hanmuma TeXHNHECKOM BO3MOMKHOCTH), LOMKEH He No3gHee
cnepytowero paboyero AHA 3aHECTM B YKa3aHHYIO 3anMucb WM3MEHEHWMA U YKasaTb ChaeayloLlyto
MHbOPMaLmIo:

1) HaumeHoBaHMe cyaa, obecneuynBalolero npoBeaeHWe cyaebHoro 3acegaHuve C
ncnosib3osaHmem BKC;

2) ©.1.0. cyabun, obecneumnsatowero cygebHoe 3acesaHune (aeXypHOro cyabu);

3) ®.1.0. cekpeTaps cyaebHoro 3acegaHus;

4) KOHTaKTHble JaHHble cekpeTaps cyaebHoro 3acefanna ana ceasm (tTenedoH, noyta);

5) Homep 3ana cygebHoro 3acefaHus;

6) IP agpec cooTBeTcTBYIOLLErO KOMMAEKTa BKC 1 KOPOTKMIM HOMEp A5 YCTaHOB/IEHUSA CBA3Y;

7) nocne cypebHoro 3acegaHua cyg, obecneumBatowmini BKC, gonKeH NpUKpenuTb K AaHHOM
3anucuK rpadmyeckyto KONuio NpoToKona cyaebHoro 3acefaHmsa U UHbIX AOKYMEHTOB, MPUOBLLEHHbIX K
maTepuanam gena (ccblNka Ha IOKYMEHT, pa3melleHHbi 8 KAL).

B cniyyae oTCcyTCTBMA TEXHUYECKOM BO3MOXKHOCTU cya, obecneumBatowmin BKC, ykasbiBaeT Ha 310 B
COOTBETCTBYOLWEM nose KapToyukn BCK.

Cuctema HanpasaseT Ha OPULMAMBHBIN 3NEKTPOHHbLIA SLLMK COOTBETCTBYHOWMX AaPOUTPAXKHbIX
CYA0B MO BHYTPMBEAOMCTBEHHOW 3/IEKTPOHHOW MOYTe PEerncTpaumMoHHyto KapTouky BKC, KoTopas
noAwwvBaeTcA B MaTepuansl gena.



8.1.7. B cnyyae ypoBneTBOpeHWA xopaTtalictBa 06 ydyactum B cyaebHom 3acefaHuu nyTem
ucnonb3oBaHmAa cuctem  BKC  apbutpakHbln  cypn,  paccmaTpuBarowuie - aeno,  nopydaet
COOTBETCTBYIOLEMY apbUTParKHOMY CyZy, NPU COAENCTBMN KOTOPOro 3aABUTE/Ib CMOXKET y4acTBOBaTb B
Takom cyaebHom 3acefaHuu, opraHusaumio BKC, o 4em BbIHOCMTCA COOTBETCTBYIOLLEE ONpeaesieHne 0O
cynebHom nopyvyeHMM Ha ocHoBaHMWM cTaTbu 73 AMK PP c yKasaHMem p[aTtbl, BPEMEHW U MecCTa
nposeaeHus cyaebHoro 3aceaaHuns ¢ ucnosbsosaHmem cuctem BKC.

8.1.8. Konunsa onpeaeneHuns HanpaBaseTca B CyA, KOTOPOMY AaHO nopyyeHue o6 opraHmsaumnm BKC
Mo noyTte 3aKasHbIM MUCbMOM C YBEAOM/IEHUEM O BPYYEHWUM, @ TaKKe MO BHYTPUBEAOMCTBEHHOM
3/IEKTPOHHOM nouTe.

Konua onpegeneHuns, BoIHECEHHOTO MO pe3yabTaTamM PacCMOTPEHUA XO4aTalUCTBa, B NATUAHEBHbIN
CPOK CO AHA ero BbIHECEHMA TaKKe HanpaBAAeTCcA ALYy, 3aABUBLLEMY AAHHOE XO4aTAUCTBO, A B Cay4yae
ero yAoBNEeTBOPEHUA - WMHbIM JIMLAM, YYacTBYIOWMM B A€/le, U WUHbIM YYacTHMKAM apbuTpaskHOro
npotecca B NopAaKe, yCTaHOBAeHHOM cTaTbeint 122 AMK PO,

8.2. MeponpuaTtuna no nposeaeHunto BKC apbutparkHbIM CyA0M, OCYLLECTBAAOLLMM OPraHM3aLmnio
cyaebHoro 3acegaHusa ¢ ucnosibzoBaHnem cuctem BKC

8.2.1. OcHoBaHunem gnsa nposedeHua BKC B apbutpaxkHom cyae, OCyLEeCTBAAIOLWEM OPraHn3aumio
cyaebHoro 3acesaHus ¢ ucnosb3oBaHMem  cuctem  BKC, AaBnsetca  onpegeneHwe  cyaa,
paccmaTpuBaloOLLLErO Aeso, C NopyYeHmnem 06 opraHmsaummn BKC,

8.2.2. B apbuTpa)kHbIX Ccy[ax eXeKBapTa/ZbHO COCTaBAAETCA rPaPuK WCNONHEHUS CyAbAMMU
obAsaHHocTel no npoBegeHuto BKC ¢ apbuTtpaxHbiMn cygamu (rpaduKk gexypcrs). paduk
yTBEPXKAAETCA Npeacenatesnem apbuTpaxkHoOro cyaa U A0BOAMTCA A0 CBEAEHUA CyAen Noj Pacnucky.
CeegeHunss o rpaduke paexypcts otpaxkatotcs B CAC. paduKk AOeKypcTB [oJ/iKeH obecneuymsatb
BO3MOXHOCTb NpoBeAeHNs ceaHcoB BKC Kaxabli pabounit aeHb.

CneuMannctbl oTaena perncrpauuu, nosayyme cygebHoe nopydeHne o6 opraHusaumm BKC,
peructpupytot ero B8 CAC ¢ NpuUcBOeHMEM eMy HOMepPa iesla B COOTBETCTBUM C TPEOOBAHUAMMW MyHKTA
21.7 UHcTpyKLuMKn, GOPMUPYIOT 410 B COOTBETCTBMM € TpeboBaHMAMM NMyHKTOB 22.3 1 22.4, B KOTOpOe
noglwnBaeTca noJjlyyeHHoe cyaebHoe nopyyeHwe, a 3aTeM U MNPUHATblIE CYAOM onpeaeneHus,
BblHECEHHble B X0A4e ero BbIMOAHEeHUA.

Jeno B TeyeHne gHA NepenatoT cyabe, AeXKYPCTBO KOTOPOro HazHayeHo Ha aaTy nposeaeHua BKC
B COOTBETCTBUM C rpadMKOM AeXYpPCTB (AEKYPHbIA cyabs), @ Konuu cyaebHoro nopyyeHus nepegatorca
JIMLL[aM, OTBETCTBEHHbIM 33 OpPraHW3auMIo NPOBEAEHMA U 33 TeXHUYecKoe obecneyeHue NposeaeHUs
BKC, Ha3zHa4YyeHHbIM B AaHHOM cyge.

8.2.3. [le)KypHblit cyabs BbINONAHAET NOPYYEHWE NO NPaBUAAM, YCTaHOBAEHHbIM cTaTbel 74 AlNK
Po.

8.2.4. Mpwn HEBO3MOXKHOCTM UCMONHEHUA cyaebHOro nopydeHmsa apbuUTparKHbIM CyA0M BbIHOCUTCA
COOTBETCTBYIOLLEE OMpenesieHne, KOMUs KOTOPOro HAMpaB/sfeTca cyay, BbiHECWeMy onpenesieHue o
cynebHOM MopyyYyeHWM, 3aKasHOW MOYTON, A TaKXKe B 3/IEKTPOHHOM BWUAE NO BHYTPUBELOMCTBEHHOM
3/1EKTPOHHOM noyTe.

8.3. MpoBepeHune cyaebHoro 3acefaHma nyTem UCNonb3oBaHMA cuctem BKC

8.3.1. Nlnua, oTBETCTBEHHbIE 3@ TEXHUYecKoe obecneyeHne nposegeHus BKC Kak B apbuTparkHom
cyAae, paccmaTpuBatlowem Aeno, Tak U B cyae, obecneumBatolem opraHusaymto BKC, 3abiarospemeHHo
B COOTBETCTBUM C TEXHUYECKOM MHCTPYKLIMEN NPOBEPAIOT FOTOBHOCTb 060PYA0BaHUS NyTem NpoBeaeHUs
TECTOBOrO CeaHca M A0 Hayana cyaebHoro sacefaHus YCTaHABAMBAOT COEAMHEHME MENKAY CyAamM,
y4yacTByOWMMM B MpoBeaeHUM cyaebHoro 3acefaHusa ¢ ucnosb3oBaHMem BKC. O rotoBHOCTU
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060py/A0BaHNA YKa3aHHbIe N1MLA AOKAaAbIBaOT CyAbe, PacCCMaTPUBAIOWEMY A0, U AEKYPHOMY Cyabe.

Nlnua, oTBETCTBEHHble 33 TexHU4Yeckoe obecnedyeHue nposesdeHus BKC, ponosHMTenbHO
obmeHuBatloTcA MHPopMaumelr 06 anbTepHATUBHbLIX cpeacTBax cBA3KU (TenedoHax 3ano0B cyaebHbIX
3acegaHnii, MobWUbHbIX TenedpoHax NOMOLLHMKOB Cyaen WA cekpeTapen cyaebHbIX 3acenaHuit),
ncnosibdyemMbix B Lensax obmeHa nHpopmaumei B cnydae TexHnyecknx cboes cuctembl BKC.

B cnyyasx BbISIBNIEHUS TEXHWYECKMX HEMOMALOK, MPEensaTcTBYOWMX nposeaeHuto cygebHoro
3aceflaHuna, B xo4e NoAroTOBKM CUCTEMbI K cyaebHOMY 3acefaHuio /iMua, OTBETCTBEHHbIE B CyAax 3a
TexHM4Yeckoe obecneyeHne nposeseHnna BKC, HesameanmTenbHO MHOOPMUPYOT 06 3TOM Cyablo,
paccMaTpUBAIOWLEro  AEeN0, M AEKYPHOro CyAbld C  YKasaHWeM CPOKOB  BOCCTAHOBNEHMSA
pabotocnocobHocTM cuctembl BKC.

8.3.2. Ecin yxyalleHMe KayecTBa CBA3W MpoucxoamuT B xoge cyaebHoro 3acegaHus, cyabs,
paccmaTpuBaloWmii aeno, o6bABAAET NepepbiB NO TEXHUYECKMM NpuYMHam c opmyanposkon "[na
BOCCTAHOBJ/IEHUS MPUEM/IEMOrO KayecTBa BUAEOKOHbepeHU-cBA3M". TOMOLWHMK cyabu (cekpeTapb
cypebHoro 3acefaHuA) Bbi3blBaeT INLLO, OTBETCTBEHHOE 3a TEXHMYecKoe obecnedyeHne nposeaeHus BKC,
AN ONepaTUBHOIO YCTPAaHEHUA HEMOMaA0K U BOCCTAHOBAEHUA paboTocnocobHocTn cnucrembl BKC.

Mpn  HEBO3MOMKHOCTWM  OMEPATMBHOIO  YCTPAHEHMUA  TEXHUYECKOM  HEWUCMNPABHOCTM UM
HEBO3MOXHOCTUN NpoBeaeHna cyaebHoro 3acegaHus nytem ncnonb3osaHma BKC no opraHmM3auMOHHbIM
nmbo gpyrMm npuyMHam MNOMOLWHMK cydbu (cekpeTapb cyaebHoro 3acenaHusa) HesameanUTeNbHO
MHOOPMUPYET 06 3TOM [AEKYPHOrO CyAbl M CyAblo, PacCMaTpPMBAIOLLIErO [AE/0, Y4YacTBYHOWMUX B
cyaebHom 3acegaHuK ¢ Mcnonb3oBaHMem cuctem BKC.

TexHnyecKkan BO3MOXXHOCTb npoBegeHnA BKC cuuTtaetca OTCVTCTByIOLLI,EIZ B C/ny4ae
HEBO3MOXHOCTU OCyLLEeCTBNIEHNA CBA3U B TeYEHUE 15 MWHYT Npn yChoBuUK coBeplleHNA HE MEHEE NATU
NONbITOK YCTAHOBUTb TAaKYyHO CBA3b.

B cnyyae ecam npu nonbiTKe YCTAaHOBWUTb CBA3b BblACHAETCA, 4TO Komnnekt BKC cyaa,
opraHusytowero BKC, 3aHAT B CBA3W C NpoBeAeHNEM UHOIO cyaebHOro 3acefaHus, L0, OTBETCTBEHHOE
3a nposegeHue BKC, yctaHaBauBaeT €BA3b C 3a/0M cyaebHOro 3acegaHus nNyTemM WMCNOJ/b30BaHUA
a/IbTEPHATUBHbIX WCTOYHWKOB CBA3U U YTOYHAET NpUMEepHOe BpemMA OKOHYAHUA COOTBETCTBYIOLLEro
cynebHoro 3acegaHus.

MonyyeHHas nHbOpMaUUA NepesaeTca cyabe, KOTOPbIN MOMKET NPeaoXMTb CTOPOHAM NepeHecTm
cyaebHoe 3acegaHue Ha BPeMS, YKasaHHOe cyaom, opraHusytowmm BKC. Mpu sTom cya, opraHusyowmii
BKC, 06s3aH yBeOMUTb O 3aflEPKKE CTOPOHY, ABMBLUYIOCA A5 yyacTua B 3acegaHuun nytem BKC, u
CoobWUTb cyabe, paccmaTpumBatolemy Aeno, MHGopmaL Mo O Corlackuu CTOPOHbI Ha NepeHoc cyaebHoro
3aceflaHMA Ha bonee nosgHee Bpema UM 06 ee OTKase C NepeHocom cyaebHoro sacegaHuaA Ha Apyrow
AeHb. B cnyyae ecnm nobas M3 CTOPOH OTKasblBaeTca OXuAaTb Bpems nposeaeHus BKC, cynebHoe
3aceflaHMe NepeHoCUTCA CyA0oM, pacCMaTpPMBalOWMM [EN0, Ha UHYO AaTy. Bo3amoXKHOCTb npoBeaeHus
BKC B COOTBETCTBYOLLYIO AATy COr/acoBbIBAaeTCA /MLAMMK, OTBETCTBEHHbIMM 3a nposBeaeHue BKC, B
nopsake, ycTaHOBAEHHOM HacToswen MHCTpyKuuen.

Echv B peHb cynebHoro 3acefaHus He yAanocb YCTaHOBUTb CBA3b WM ocylectBuTb BKC no
TEXHUYECKMM, OPraHM3auMOHHbIM NGO WMHBIM NPUYMHAM, B MPOTOKONe cyaebHoro 3acepaHuA
YKa3blBAlOTCA ABKA /ML, Y4YacCTBYIOWMX B Aefe, M MNPUUYUHbI HEBO3MOMKHOCTM nposBegeHua BKC B
Ha3HAYeHHbIN AeHb.

B cniyyae HEBO3MOXKHOCTM NpoBeaeHUA (MPoaoKeHMs) cyaebHOro 3acefaHuna ¢ UCNOb30BaHMEM
cuctem BKC cyaps, paccmaTpuBalownii aeno, obbsABASET NepepbiB UAM OTKAadblBaeT cyaebHoe
3acefaHne B COOTBETCTBMM C YacTbto 5 ctatbm 158 AMNK PO.

8.3.3. Mpu oTnoxeHun cyaebHoro pasbupaTtenbctBa UAM 06bLABAEHUM MepepbiBa B cyaebHOM
3acefaHnn (B TOM uYMcCie M NO MHUMUMATMBE Cyda) CyAbA, PacCMaTPUBAlOWMIA A0, BbIACHAET Mpu
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MOMOLLN UMEIOLLMXCA CPeACTB CBA3M MHEHWe CTOPOH O crnocobe mMx ydactma B cyaebHOM 3acedaHuu:
nyTem SIBKW B Cy/, pacCMaTPMBalOLLMIA A0, UK C UCNOob30BaHMem cnuctem BKC.

Ecnu 3aaBuTENb XOAaTalCTBA NPUCYTCTBYET B CyAeH6HOM 3aceJaHnn, B KOTOPOM NPUHATO pelleHne
06 otnoxeHun cyaebHoro pasbupaTtenscTtBa MAM 0ObABAEHUM nepepbiBa B cyaebHoOm 3acegaHuu,
X04aTalCTBO MOXKET ObITb 3aABIEHO B YCTHOM dopme.

HasBaHHOe xo4aTalcTBO B AaHHOM C/lyyae paspeLlaeTcs CyAO0M, pacCMaTpMBaloOWMM AeN0, Kak
npaBsuso, B cyaebHOM 3acefaHum ¢ COrnacoBaHMEM AaTbl M BpeMeHM C cyaom, obecneumnsatowmm BKC.
Mpu 06bABNEHUN NepepbiBa B CyAeOHOM 3aceiaHNM NOBTOPHOE BbiHECEHME ONpPeaesieHna 0 NopyYeHun
no opraHusaumm BKC He TpebyeTcd, a Npu OTAOXKEHUM cyaebHoro pasbupaTtenbcrTBa BbIHOCMTCS
onpeaeneHne o cyaebHom nopyyeHnn o6 opraHnsaumm BKC n1mbo ykasbiBaeTcs o cygebHom nopyyeHun
B onpeseneHnn ob oTnoxKeHnn cygebHoro saceaHms.

B cnyyae HeBo3mMOXKHOCTM npoBegeHMa BKC (B TOM uucie M MO TEXHUYECKUM MpPUUMHAM)
apobuTpaXkHbIM cyaom, opraHusyiowmum BKC, coctaBnfetca onpegesieHMe O HEBO3MOXHOCTU
NCMNOJIHEHWNA cyAebHOro Nopy4YeHUs ¢ yKasaHMem NpuUUYnH HEBO3MOXKHOCTU npoBeaeHua BKC.

8.3.4. B xope cynebHoro 3acefaHuns apbuTpakHbIA Cyl, pacCMaTpuBalOWMI Aeno, OTKPbIiBaeT
cyaebHoe 3acefaHne U 06bABASAET, KaKoe AeN0 NOANEKUT PAaCCMOTPEHUIO.

JexXypHbll cyapA B COOTBETCTBMM C Yactbto 3 ctatbk 153.1 AMNK Pd nposepseT sBKY WM
YCTaHaBAMBAET JIMYHOCTU ABMBLUMXCA YYACTHMKOB npouecca, nposepsaeT UX NOAHOMOYMA, BbIACHAET
BONPOC O BO3MOXHOCTM WX y4yacTua B cyaebHOM 3acefgaHMM B COOTBETCTBUM C  MpaBUIaMM,
YCTaHOB/IEHHbIMM YacTbto 2 cTaTb 153 AMNK PP (3a uckaodeHMem cayyvaes, KOrga ANA NPOBEPKM
NMOJIHOMOYMIA ABUBLIErOCA NnLA TpebyeTca UccnenoBaHWe maTepuanos gena), U coobuwaer ob stom
cyay, Aaslwemy nopyyeHue.

Ecnn gns npoBepKku NOAHOMOYMI ABMBLUErOCS NMLA TpebyeTca nccnefoBaHMe MaTepuanos Aena,
NpoBepKa NoJIHOMOYMNIA OCYLLECTBAAETCA CYA0M, PAaCCMATPMBAOLLMM AeN0, U CYA0M, OCYLLECTBAAIOLLMM
opraHusaumio BKC, B cooTBeTCTBYIOLLEN YACTH.

Mpn 3TOM Heob6XoAMMO MMETb B BWUAY, YTO LOEXKYPHbIN CyabA He ABAAETCA Cyabewn,
paccmaTpuBatowmm aeno, nosatomy npasuna AMK PO o 3ameHe cyabn, 06 0TBOLAX B OTHOLIEHMM HETO
HENPUMEHWNMbI.

8.3.5. Mocne coBeplieHUA AeMACTBMIA, YKa3aHHbIX B YyacTu 3 ctatbu 153.1 AlMK PO (npoBepku ABKY,
YCTQHOBNIEHUA JIMYHOCTM ABUBLUMXCA UL, NPOBEPKU MX MONHOMOYMA W BbIACHEHWA BOMpPOCa O
BO3MOHOCTM WX y4acTua B cyaebHOM 3acefaHuMu B COOTBETCTBMM C MpaBUIaMW, YCTAaHOBJIEHHbIMM
yacTbto 2 cTaTbk 153 AMK PD), aerypHblt cyapa apbutpaxkHoro cyaa, opraHusytouiero BKC, B cyaebHom
3acegaHuMn He nNpuUcyTCTBYeT. MHble AeNcTBUA, NpPeayCMOTPeHHble 4YacTbto 2 cTatbk 153 AMNK PO,
COBEpLUAIOTCA CYAO0M, PpaCCMaTPUBAIOLWMM Aeno.

B nopsaake OKasaHWA NMOMOLLM CyAbe B OpraHv3aumm cyaebHoro mpouecca C UCNO/Ib30BaHUEM
cucTem BUAEOKOHdEpEHL-CBA3M CeKpeTapb cyaebHoro 3acegaHma MM NOMOLHUK CyAbW Ha OCHOBaHUU
yacteh 1 n 2 crtatb 58 AMNK PD ocywectenseT KOHTPO/Ab Hag obecneyeHMem TeXHUYECKOMU
BO3MOHOCTM NPOBeAEHMA AaHHOTO cyaebHOro 3acefaHus.

8.3.6. B cnyyae HeaBKM B cypebHoe 3acefaHue NnLa, 3asBMBLLErO X0A4aTancTBo ob yyactuu B
cypebHom 3acefaHumM nyTem UCNoNb3oBaHUA cuctem BKC, aexypHblii cyaps MHGopmMmmnpyeT 06 3Tom cya,
paccmaTpuBaloWMi AeN0, KOTOPbIM pellaeT BONPOC O NPOAO/IKEHMM CyAebHOro 3acefaHusa U ceaHca
BKC ¢ y4eTOM MHEHMA CTOPOH.

8.3.7. ApbuTpakHbili cyd, paccMaTpuBaloWMI AeN0, MOMKET 3acaywaTtb o6bACHeHuA nuu,
YYacTBYIOLLMX B Ae/le, U UHbIX YYaCTHUKOB apbUTPaXKHOro Mpouecca, a TaKKe OUEHUTb NMUCbMEHHbIe
[OKa3aTeNbCTBa, WHble LOKYMEHTbl WM MaTepuanbl MpPU YCAOBUM HAMUMA TEXHUYECKUX CPencTs,
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O6ECI'IeLIVIBaIOLLI,MX BO3MOXXHOCTb O3HaKOM/1EHNA C TAKUMU JOKa3aTe/IbCTBaMU (AOKyMeHT-KaMepa).

Cya, MoXKeT OTKasaTb B YAOBAETBOPEHUM XxOAaTalCTBA O MNpPeACcTaBNeHUM MUCbMEHHbIX
[OKa3aTesIbCTB NyTem Mcnosb3oBaHua cuctem BKC B cnyyaax, npeaycMOTpeHHbIX YacTbio 5 ctatbn 159
AlK PO®.

Konun poKkymeHTOB, npeacrtasneHHbix nytem BKC, HesamepnnTenbHO HanpaBAAlOTCA B Cy4,
paccmaTpuBaloWwmnii aeno, No GakCMMWIbHOM CBS3M WMAWM MO KaHajlaM BeAOMCTBEHHOMN 3/1eKTPOHHOM
noyTbl MMBO C UCNONb30BaHMEM WHbIX CPeACTB CBA3M (B TOM YMC/e NyTEM CKaHMPOBAHUSA OOKYMEHTOB
NnocpeacTBOM TEXHUYECKNX BOSMOMXKHOCTEN AOKYMEHT-Kamepbl).

BelwiecTBeHHble [0Kas3aTeNbCTBa He MOryT ObITb NpeAcTaBiAeHbl A1 OCMOTpPa NocpeacTBOM
ncnosb3oBaHMA cuctem BKC n npeacrtaBastoTca B cyd, paccMaTpuBaloWmMii 4eno, ANna ux uccnenoBaHun
B cyaebHOM 3aceaaHnu cornacHo TpebosaHuam ctatbn 162 AMNK PO.

8.3.8. MoMoULHMK aexypHOoro cyapu (cekpeTapb cyaebHoro 3aceaaHua) obecneymBaeT BefeHUe
BMAeo3anmcK cyaebHoro 3acefaHuns, COCTaBAAEeT U NOANMCLIBAET NPOTOKOA, a TaKKe COAENCTBYET cyay,
paccmaTpuBatolemy eno, B 0603peHnM NMCbMEHHbIX A0Ka3aTeIbCTB NOCPEACTBOM AOKYMEHT-Kamepbl
N COBEPLUEHUM UHbIX AENCTBUI B NOPALKE OKa3aHMA NOMOLUM B OpraHmn3aumm cyaebHoro npouecca.

8.3.9. MNpoToKon B NnnucbmeHHon dopme 1 BMAEO03anncb cyaebHoro 3aceaaHns B COOTBETCTBUU C
yacTbto 4 ctatbm 153.1, ctatbeit 155 AMK PP Begetcs u B apbUTpaXKHOM CyAe, OCYLLECTBAAIOWEM
opraHusaumto BKC (B Tom umcie 1 Toraa, Koraa B ero Kayecrse BbICTynaeT ¢peaepasbHblii apOUTpaXKHbIn
Cy4, OKpyra), U B cyde, paccmatpusatowem geno. B cyae, paccmaTpuBalolem neno, Beperca
ayamMonpoTokon cyaebHoro saceaaHus.

Mpu 3TOM NPOTOKO/, COCTaBAAEMbI B CyAe, ocywecTBaatowem opraHusaumio BKC, asnaertca
NPOTOKO/IOM O COBEPLUEHUM OTAENbHOIO NPOLECCYaNbHOro AENCTBMA, B HEM YKa3bIBaOTCA AaTa U MeCTo
nposeseHna cygebHoro 3acefaHua, HaMmeHOBaHME M HOMEpP fgena, CBefeHus O sBKe B cypebHoe
3acefiaHMe AL, YyYacTBYHOWMX B Aefie, UX NPeacTaBuTeNeld U MHbIX YYAaCTHUMKOB apbuTparkKHOro
npouecca, W JAenaetca oTmeTka 06 wcnonb3oBaHuu cuctem BKC. [lpotokon nognucbiBaeTcs
NMOMOLLHUKOM [EeXYPHOro cyabu (cekpetapem cyaebHOro 3acefiaHus), OKasblBalOWMM MOMOLLb B
opraHusaumm cygebHoro npouecca ¢ ucnosbsoBaHuem cuctem BKC.

8.3.10. CTopoHbl BnpaBe O3HAaKOMMUTbCA C MNPOTOKOAOM cyaebHoOro 3acefaHua B MNoOpAAKe,
npeaycMmoTpeHHom ctatbent 155 AMNK PO, npeactaBnTb 3ameydaHma Ha Hero, Noay4atb Konum 3anmcu BKC
(Npn npenocTaBNeHUN MaTepmManbHOTO HOCUTENA A/1A ee 3anucuK), B CyAe, PacCMaTPUBAIOLWEM A0, U C
KOMMAMM NPOTOKONOB B cyae, opraHusytolem BKC.

B cnyvae 03HakKoMIEHWA C MNPOTOKOAOM B cyde, opraHusyowem BKC, u npepacrtasneHua
3aMeYaHui Ha 3TOT NPOTOKO/ CTOPOHA BMpPaBe HanpaBUTb UX B CyA, PaCCMaTPUBAIOLLNI AeN0, B CPOKK,
onpegeneHHole ctatbeit 155 AMNK P®, B 3neKTPOHHOM BMAE NyTem 3anosiHeHUA GOpPM [LOKYMEHTOB,
pasmelleHHbIX Ha oduuManbHOM cailTe apbuTpaxKHOro cyga B ceTu WMHTepHeT, B MOpPALKeE,
ycraHoBneHHom BAC PO,

8.3.11. Ha Bpemsa npuHATMA cynebHOro akTa no pgeny TPaAHCAAUMA aygauo- BMAEOCUrHana
npepbisaetca. lMNepen ob6bABNEHMEM PE3OAOTUBHOM YAaCTW MPUHATOIO CyAebOHOro akTa TPaHCAALMIO
ayaMoBMAEOCUTHANA MeXay apbuTparKHbIMM Cy4aMun BOCCTaHaB/MBALOT.

8.3.12. B apbuTtpaxkHom cyge, opraHusywowem BKC, no okoHuyaHum cypebHoro sacegaHus ¢
ucnonb3oBaHnem cuctem BKC nOMOWHMK AexypHoro cygbu (cekpeTapb cypebHoro 3acepaHus)
obecneunBaeT coxpaHeHWe BMAEO3aNUCU Ha MmaTepuanbHOM HocuTene (Tun Hocutens: DVD, DVD-R,
DVD-RW; dopmat: MPEG2 (DVD-Video)), a npu Hannunm TeXHUUYECKOM BO3MOXKHOCTM U Ha cepBepe cyaa
M He no3gHee AHA, CAeaylowero 3a gHem cyaebHoro 3acefaHus, nepegaeT B nogpasgesneHuve
OEeNnonponsBoACcTBa MaTepuasbHbIi HOCUTENb BUAEO3aNUCKM CyAebHOro 3acefaHus M NPOTOKOA O
COBEpPLUEHUN OTAENBHOIO MPOLLECCYaNIbHOTO AEUCTBMA B 3anevyaTaHHOM KOHBEpPTE C HaAMNUCAHHbIM
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agpecom apbuTpaxKHOro cyaa, PaccMaTpMBAIOLLErO A€n0, a TaKXKe MUCbMEHHble [0Ka3aTeNbCTBa,
npeacras/neHHble B cyaebHom 3acegaHuu nocpeactsom cuctem BKC (yactb 2 ctatbu 74 ANK PO).
JexypHbln cyaba obecneynBaeT KOHTPOb Bbirpy3kn B KAl cBeaeHw, 3apernctpmpoBaHHbix B8 CAC, o
BbIMOJ/IHEHUM NopyYeHns 06 opraHmsaumnm BKC.

8.3.13. Cekpetapb cyaebHoro 3acegaHus/cneunanmnct cyaebHoro cocrtasa cyaa, OpraHM3yoLLEro
BKC, noawwuBaeT B maTepuasnbl gena, cpopmMMPOBAHHOIO Ha OCHOBAHWM MOJIyYeHHOro cyaebHoro
nopy4yeHma apbuTparkKHoOro cyaa, pacCMaTpMBaAKOLLEro AeN0, caeaytolne AOKYMEHTbI:

KOMMU NPOTOKONOB CyAebHbIX 3acegaHnin, NPOBOAMMbIX C UCNob3oBaHMeM BKC;
KOMMUU MaTepuanbHbIX HocuTenen smaeosanncu BKC;

KOnNuW  maTepuanoB, MNpeacTaBNeHHbIX  yyacTHMKOM  BKC  ana  obospeHua  cyay,
paccmaTpuBaloLlLemy A4eno;

onpeaeneHune 06 UCNONHEHUM cyaebHOro NopyveHuUs.
Jeno opopmnsaeTca B COOTBETCTBMMU € TpeboBaHMAMM HacToALwen NHCTpYKUMK.

8.3.14. CornacHo 4Yacti 4 ctaTbu 153.1 AMK P maTepuanbHbiii HOCUTENb BUAEO3aNMCK cyaebHoro
3acefaHnA HanpaBAseTCs B NATUAHEBHbIN CPOK B apOUTPaXKHbIN cya, pacCMaTpUBatoWMi Aeno.

MaTepuanbHblii  HOCUTENb, CcodepiKalmi  Buaeosanucb BKC, oTnpasnsetca B ynaKoBkKe,
obecrneuynBaloWel COXPAaHHOCTb MaTepuanbHOro HocuTena npu  nepecbinke. [lpyu  nepecblnke
MaTepuanbHbIX HOCUTENEN C BWAEO3aNUCbid MOryT b6biTb MCMOAb30BaHbl CheuuasbHble CPeacTsa
YyMaKoBKMK, NPeaoCcTaBAfAeMble OpraHM3aLnAMM NOYTOBOW CBA3MN.

ApOUTPaXKHbIA Cya, OCYLLEeCTBAABLWIMIKA oOpraHusaumio BKC B pamkax BbINOAHEHWA cyaebHoro
nopy4yeHua, HanpasaseT B CyA, PacCMaTpMBAKOLWMA OeN0, BMEecTe C MaTepuasbHbIM HOCUTENIEM
BMOE03aNnUCM COCTAB/IEHHbIAN MM MPOTOKO/N W MUCbMEHHble [0Ka3aTenbCTBa, NpeACTaB/eHHble B
cyaebHom 3acegaHum nocpeactsom BKC (yactb 2 ctatbm 74 AMNK P®), a Takxke onpegeneHve o
BbINOJIHEHUWN CyAEeOHOro NopyYeHus.

8.3.15. CoTpyaHVKK oTaena Aenonpous3BoAcTBa apbuTpakHoro cyaa, opraHusyiouero BKC, He
nosgHee cnefyowero gHA ¢ MOMEHTa Nepesaynm KOHBEpPTa C MPOTOKO/IOM O COBEPLUEHUN OTAENIbHOMO
npoLueccyanbHOro AencTBua, MaTepuanbHbIM HocuTenem Buaeosanucu cyaebHoro 3acegaHua U
MUCbMEHHbIX [0Ka3aTenbCTB O0QOPMAAIOT peecTp WCXOoAALlet KOPPecnoHAeHUUU W nepefaroT B
noyToBOE OTAENeHMe AAA HafnpaB/jeHuWA NO Ha3HayeHuto. [lonosHUTEeNbHO KOMMA MPOTOKO/A O
coBepLUeHMM OTAENbHOrO NPOLECCYaNbHOro AeNCTBMA HaNPaBAAETCA NOMOLLHUKOM AEXKYPHOTO CyAbU B
Cy4, paccmaTpvBalOLMin Aeno, He Mno3faHee [AHA, chefyowero 3a AHem cyaebHoro 3acefaHus,
nocpeacrsom ECIM.

8.3.16. MNocne nonyyYyeHUs yKasaHHbIX LOKYMEHTOB apOUTPaXKHbIN cya, paccmaTpuBatowmii aeno,
nprvobLaeT Ux K NPOTOKONY cyAebHOro 3acefaHmsa U NoMeLLaeT B MaTepuansl gena.

8.3.17. Ecnm paccmaTpvBaemoe Aeno NOANEKMT BO3BPaTy B apbUTPaXKHbIA Cya, OpraHM3yoLwWwmi
cyaebHoe 3acesaHne ¢ ucnonb3oBaHMem BKC, maTtepuanbHbii HOCUTENb BuAeo3anucu cygebHoro
3acefaHna M NPOTOKO/A O COBEPLUEHUM OTAENbHOTO MPOLECCYanbHOro AEWCTBUA HEe MepechbinaloTca B
cyad, OaBlIMI nopydyeHuWe. B Takom ciyyae nocne nosydeHus aena cyd, opraHvsoBaBwwuii cygebHoe
3acefaHue c Ucnosib3oBaHMem cuctembl BKC, npuobluaeT yKkasaHHble 4OKYMEHTbI K MaTepuanam gena.

8.3.18. Cuctembl BKC TaKKe MoOryT 6biTb WCNOMb30BaHbl B apbUTpaKHbIX cydax B LUensax
NpoBeAeHMA PACLUMPEHHbIX COBELWAHWUA Ccyaen apbuTparkHbIX CyAO0B NO CNOPHbIM Npobaemam
NPaBoONPUMEHUTENbHOM NPAKTUKK, 3acefaHUn Hay4YHO-KOHCY/NbTAaTUBHbIX COBETOB, CEMMHAPOB MO
BONPOCaM COBEPLUEHCTBOBAHMA 3aKOHOAATENbCTBA, COBELAHWMI MO BOMPOCaM  AeATe/IbHOCTU
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apbUTPaXKHbIX CYA0B U UHbIX MEPOMNPUATUI, HE CBA3AHHbIX C PaCCMOTPEHMEM apbUTPaXKHbIX Aen.
9. U3roToBneHue cyaebHbIX akToB

9.1. CeKkpeTapb cyaebHoro 3acedaHus (MOMOLWIHMK cyabW), BeaylwMiAd MPOTOKON cyaebHoro
3acefaHuA No geny, 3aHocUT 06bABAEHHYIO PE30NHOTUBHYIO YacTb cyaebHOro akta B MHPOpPMaLMOHHO-
CNPaBOYHYIO CUCTEMY Cpasy Ke nocne ee 06bABneHMA, o0becneynBaloLLytd O3HaKOMAEHWe ¢
PEe30N0TUBHOM YacCTblo MPUHATOrO CyAebHOro akta B pexumme oHfaliH B cet UHTepHet, n B CAC,
odopmMuB ee B BUAE CaAMOCTOATE/IbHOIO AOKYMEHTA C MCMO/b30BaHNEM LWabaoHOB, BHeceHHbIx B CAC,
He No3aHee cieaytolero gHA nocne ee 06bABNEHMA.

PesontotuBHan yactb cygebHoro akta odopmaserca B NUCbMeHHOW ¢opme B COOTBETCTBUM C
TpeboBaHMAMM, NpeabABAAEeMbIMA K CcydebHOMy akKTy. Pe3osoTMBHaA 4acTb CyaebHoOro akTa,
noAnucaHHan cyabei (coctaBom cyaeit), noawmnBaeTcs B matepuanbl cyaebHoro gena.

9.2. OTBETCTBEHHOCTb 3a NOArOTOBKY CyAebHOro aKTa HeceT cyAbs, paccMmaTpuBatowmii aeno. Mpu
3TOM MOMOLIHUK CYAbW MO PaCnopPsAXEHU0 CyabW FOTOBUT MPOEKT/NpoeKTbl cyaebHOro akra.
MpoekT/npoeKkTbl cyaebHbiX akToB MoryT 6biTb NpeacTaB/ieHbl AUMLAMW, Y4acTBYIOWMMW B Aene.
YKasaHHble NMPOeKTbl MOTyT 6biTb NOAAHbI B CyZ C COOTBETCTBYHOLMM XO4ATalCTBOM, B TOM YMC/IE U B
3N1EKTPOHHOM BUAE MO CUCTEME SNIEKTPOHHOM MoJayM AOKYMEHTOB, M NpuobliatoTca K maTepuanam
cyaebHoro gena.

MpoeKTbl cyaebHOro akta MoryT 6biTb NOArOTOB/IEHbI HAa /1060 CTaANKM pacCMOTPEHUs aena.
Cyn BnpaBe MCMNo/1b30BaTb YKa3aHHble MPOEKTbl KakK B LLe/IOM, TaK M B 4acTu.

OKoHYaTenbHbIM TEKCT cyaebHOro akta GopmupyeTca Noc/ie PacCMOTPEHMA Aena cyaom no
cywiecTsy.

B npuHMMaembIx cyaebHbIX akTax AO/IXHbl COAEP’KaTbCA HAUMEHOBAHMWA /WL, Y4acTBYIOWMNX B
aene, GbamuanM, MHUMLMaNbI KL, MPUCYTCTBOBABWWX B cyaebHOM 3acejaHMM, C YyKasaHuem WX
MONIHOMOYMI, MECTO HaXOXMAEHUA - ANA PUAMYECKUX UL, @ B OTAENbHbIX CAYYanX - TaKXKe MecTo
UTENbCTBA YYaCTBYIOLLErO B Aesie Mua.

Mpn 3TOM B OTHOLIEHUU OPUANYECKOTO AULA caefyeT yKas3bliBaTb ero HaMMeHOBaHMe U MecTo
HaxOXAEHUA TaK, KaK OHM YyKas3aHbl B y4ypeauTeNbHbIX OOKYMEHTaX, OCHOBHOW rOCYAapCTBEHHbIN
pernctpaunoHHbiii  Homep (OMPH), uaeHTMPUKAUMOHHBLIM HOMep Hanoronnatenbwmka (MHH).
JonyckaeTca COKpalleHWe HauMMeHOBaHue pUAMYECKOro uua, ecin OHO NpeaycMOTPeHOo ero
yypeauTenbHbIMU JOKYMEHTaMN.

Echn y topuanyeckoro nuua otcytcteyeT OFPH (oHo He 3apeructpupoBaHo B EMPHO/I), TO
yKa3blBalOTCA CBeAeHMA O ero peructpaumum go 1 wmona 2002 roga (Hanpumep, PEKBU3UTBI
CBMAETENbCTBA O rOCYAaPCTBEHHOM perncrTpaumm).

[na opugnyeckoro nuua, 3apernctpupoBaHHoro He B Poccuiickoit Pepepauuyu, a B Apyrom
rocyZapcTBe, YKasblBAlOTCA €ro HaMMEeHOBAHME W MEeCTO HaXOXAEHWUA TaK, KaK OHW YyKasaHbl B
yupeauTenbHbIX  AOKYMEHTaXx, Ha COOTBETCTBYHOLWEM WHOCTPAHHOM A3blke C NpuBeAeHWEM
PYCCKOA3bIYHOM TPAHCKPUNUUK (MPY 3TOM AOMYCKAeTca NepeBos, OpraHM3aLMoHHO-NPaBoBoi Gopmbl),
Hanpumep: "Profit, LLC" ("Mpo¢ut, OO0"). EchM HaMmeHOBaHME OPraHU3aLMM M3/0KEHO Ha A3bIKE,
MCMO/b3YIOWEM He NaTUHULY W He KUPWUAAWULY, OOMYCKAeTCA yKasaHWe aHr1o- U PYCCKOA3bIYHOWN
TPpaHcKpunuuKn. Ecan yupeauTesnbHble AOKYMEHTbl OpraHusauun npegycmatpusatoT oduumanbHoe
HaMMeHOBaHMWE Ha PYCCKOM A3bIKe, TO 4OCTAaTOYHO YKa3aHMA TONbKO TaKOro HaMMeHOBaHUSA.

B oTHOLWEHMM PU3NYECKOro NNLA CedyeT yKasbiBaTb ero Gammaunio, MMa U 0T4eCTBO (MNOHOCTbLIO),
NMAEHTUOMKALMOHHDBIA HOMEP HaforonaaTesbliMKka, €CAM TaKoBOM MMeeTC, MeCTO XUTenbCcTBa B
obbeme, HeobxoaAMMOM ANA ero naeHTUdUKaummn, nMbo ceedeHna O rocyaapcTBEHHON perncrpaumm,



eC/n AaHHOEe NTNU0 ABNAEeTCA MHOUBUAYA/IbHbIM NpeanpuHMUMMmaTesieM.

TakXe B OTHOWEHUW GU3MYECKOrO nMua HeobXooMMO YyKasaTb OaHHble, MO3BOAANOWME €ro
MAEHTUOMUMPOBATb,  Hanpumep:  UAEHTUPUKALMOHHBLIA  HOMEpP  HajnoronfaTesbliuKa,  AaA
MHAMBMAYANbHOTO  npeanpuHumatensa - OFPHUN, pna  apbuTtparkHoro  ynpasastwowero -
PErncTPaLNoOHHbI HOMEP B CBOAHOM FOCYZAapCTBEHHOM peecTpe apbuTpaxKHbIX ynpasaatowmx ambo B
peecTpe apbuUTpPa)KHbIX YMNPABAAIOWMX, ABAAIOWMXCA YJAEHaMW CaMOPEryanNpyemMon OpraHM3auuu
apPOUTPaAXKHbIX YNPaBAAOLLMX.

Ona MHOCTPAHHOIO rpa*XaaHHa yYKa3blBae€TCA CTPaHa rpa*kaaHCTBa.

Mpn sTom cnegyeT MMeTb B BWAY, UYTO A/ peanusauMu NOJIOKEHUA 06 yKasaHMM MecTa
KUTENbCTBA /IMUA, YYacTBylOWero B Aene, B TOM uYucie Ans onpegeneHvwa noAacygHocTU aena,
paccmaTpUBaeMOro C ero y4yacTmem, A0CTaTOUYHbIM ABAAETCA YKa3aHWe Hace/SIeHHOro NyHKTa, B KOTOpPoOMm
NpoXKMBaeT AaHHOe INLO, ecnun He TpebyeTca bonee nonHas MHOPMaLMA, HANPUMeEp, 418 UCNOJIHEHUSA
cyaebHoro akTa.

MHble cBefeHun, maeHTUoUUMpyowme GU3MYECKMX NUL, YYacTBYOWMX B Aene, B TOM 4ucie
MacrnopTHble AaHHble, CTPAaXOBON HOMEP WHAMBWAYA/IbHOMO /IMLLEBOrO CYETa rPakaaHWHa B cucTeme
06A3aTe/IbHOr0 MEHCMOHHOrO CTPaxoBaHUA, B CyAebOHOM aKTe YKasblBaloTCA TOJ/IbKO B C/AyYasx,
npeaycMoTPEHHbIX AEACTBYIOLIMM 3aKOHOAATE/IbCTBOM.

B cynebHoOM aKTe AonycKatoTcs 0bLLen3BeCcTHble COKpalLeHusa, Hanpumep: "B T.4.", "n 1.4.".

PeKBU3WNTbI HOPMATMBHbIX aKTOB, PasbAcHeHU BAC PP u T.n., Ha KOoTopble cCblnaeTca cyaebHbIl
aKT, YKasblBalOTCA MOMHOCTbIO, Hanpumep: PepepanbHblii 3akoH oT 26.10.2002 N 127-d3 "O
HecocToATeIbHOCTM (BaHKpoTcTBe)".

Mpwn ccobinkax Ha KogeKkebl PO ncnonb3yroTca TO/IbKO MX Ha3BaHUA.

Mpn HEOAHOKPATHbIX CCbIIKAX Ha OAMH M TOT e aKT AOMNYCKAeTcA UCMO/b30BAaHUE COKPALLEHUN,
Hanpumep: ApbuTparkHbili NpoLueccyanbHbI Kogekc Poccuiickon deaepauum (ganee - AMNK Po).

[onyckaeTtca BBeAEHWE M MCMONb30BaHME COKPALLEHMI ANA HAUMEHOBAHWUIA CTOPOH, Ha3BaHWIA
npegMeToB M T.n., Hanpumep: OBLWECTBO C OrpaHMYeHHOM OTBETCTBEHHOCTbIO "MeXKayHapoaHas
TOProBoO-NpoM3BOACTBEHHAA KOMMaHuA "Mepkypuii" (nanee - Komnanus "Mepkypuin").

B cooTBeTcTBMM C NYHKTOM 2 YacTh 4 ctaTbn 170 AMNK P® TeKCT MOTMBMPOBOYHOM YacTW peLleHns
(nocTaHOBNEHUA) apPbOUTPAXKHOTO CyAa LO/KEH B TOM 4YWC/Ie COAep:KaTb MOTMBBI, MO KOTOPbIM CyZ
NPWHAN UKW OTKNOHUA NpuBeAeHHble B 060CHOBaHMe cBOUX TpeboBaHUI A0BOAbI /1ML, YHACTBYHOLLMX B
aene. Mpu sTom foMKHa BbITb AaHA OLLEHKA BCEM A0BOAAM U lOKa3aTe/IbCTBaM, NPUBEAEHHbIM /IULLOM,
y4acTByIOLWNM B fene.

Mo aenam, UCNOTHUTENbHBIN IUCT MO KOTOPbIM He BblaaeTcA (Hanpumep, Mo Aenam o NPU3HaHUK),
B peLeHnn apbuTpaskHOTo cyaa A0XKHbI ObiTb YKa3aHbl CBEAEHUA, MepeyncaeHHble B NyHKTe 5 yactu 1
ctatbn 13 depepanbHoro 3akoHa ot 02.10.2007 N 229-$3 "06 ucnonHuTensHom npoussoacrsee”.

B peweHun apbuTparKHOro cyaa O NPMBAEYEHMM NMLA K aAMUHUCTPATUBHOM OTBETCTBEHHOCTU U
Ha/NI0XKEeHWUM aAMMHUCTPATUBHOrO WTpada A0MKHA 6bITb yKasaHa MHPopMmaLMa o noayyatene wrpada,
HeobxoAMMmas B COOTBETCTBMWM C MpaBWaMM 3aMO/IHEHUA pacyeTHbIX AOKYMEHTOB Ha MmepeyncieHune
CYMMbI agMMUHUCTPATMBHOIO WTpada.

9.3. MpoeKTbl CyaebHbIX aKTOB M3roTaB/AMBAOTCA C UCMO/b30BaHMEM WABAOHOB CyAebHbIX aKTOB,
BHeceHHbIx B CAC. Mpumep npuseaeH B npuaoxeHuu N 15.

MpoeKTbl cyAebHbIX aKTOB MeyaTtaloTca Ha Auctax dopmaTta A4 (210 x 297 mm) vepes 1,5
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MEXCTPOYHbIX MHTepBana wpudptom Times New Roman, yepHoro ugeTa, pasmepom 12 - 14, Ha
pPaccTOAHMM OT 1EBOM FPaHMLbl TEKCTOBOrO Noad - 30 Mm, OT Npasom - 15 mm, OT BepXHeN U HUXKHel - 20
MmM. CynebHblit akT MoxKeT OblTb M3roTOB/NEH KaK Ha OAHOM, TaK M Ha ABYX CTOpoHax aucta. lNpu
odbopmneHnn cynebHoro akTa Ha HECKOMIbKMX JICTAX NepBblit UCT He HymepyeTca. Mocnegytowme
NNCTbI HymepytoTca apabckumn umdpammn HaumHasa ¢ umdpbl 2. Homep npoctasnasetca nocepeanHe
BEPXHEro NoAs AucTa.

MoanucaHue cyaebHoro akta B CAC oCyLEecTBASETCA UCKIOYUTENbHO CYyAbeN CaMOCTOATESNbHO,
nepeaaya NnoJIHOMOYKI Mo NoAnNucaHuio cyaebHbIX aKTOB B cUCTEME aBTOMaTU3aLMKM Cy40NpPon3BOACTBa
He Aonyckaerca.

9.4. NMpu nognucaHun cyaebHoro akta B CAC [OOKYMEHTY NPUCBaMBAETCA YHMKaNAbHbIM
NAEHTUOMKAUMOHHBIA Homep. Cyaba NOANUCHIBAET OPUTMHAN CyAebHOro akTa Ha bymarkKHOM HocuTene
TONbKO B C/ly4ae HaM4MA Ha HeM YHUKANbHOIo MAEHTUPUKALMOHHOIO HOMepa, COBMajatoLwero C
HOMepOoM gaHHoro cyaebHoro akta B CAC.

OpurmnHan cyaebHoro akta noglmBaeTca B cyaebHoe geno.

9.5. TeKcTbl Bcex cyAebHbIX akTOB, 33 UCKAIOYEHMEM TEKCTOB CyAeOHbIX aKTOB, KOTOpble coAeprKaT
CBELEHMA, COCTABAAOWME FOCYAAPCTBEHHYIO M MHYKO OXPaHAEMYHD 3aKOHOM TaliHy, pa3meLlatoTcsa B
nHpopmaumoHHoMm pecypce "KaptoTeka apbuTparkHbix gen", aBTOMATM3MPOBaHHOM cucteme "BaHK
pelweHuniit apbutparkHbix cypos" (aanee - MHOpMaLMOHHbIE pecypcbl) B ceTM MHTepHET B NOJHOM
obbeme yepes 24 yaca c MOMeHTa ux nognucaHma B CAC.

Mpu aTom cneayeTr MMeTb B BUAY, YTO CBEAEHWUA O MECTe KUTeNbCTBa GM3MYECKOro Anua, ero
NacnopTHbIX AaHHbIX, WAEHTUPUKALMOHHOM HOMEPE HanoronnateNblimnKka, He coAepkawmecs B
cyaebHbIX aKTax, BbIrpy3Ke B MHPOPMALMOHHbIE PECYPCbI HE NOAJIeKaT.

9.6. He ponyckaeTcs M3bATUE TEKCTOB CyAeOHbIX aKTOB, pa3mMeLLeHHbIX B 3/IEKTPOHHOM BUAE, UAn
KaKkux-nmbo wunx ¢parmeHToB M3 06LEOCTYNHbIX aBTOMATU3MPOBAHHLIX MHPOPMALMOHHBLIX CUCTEM
"BaHK pelweHuit apbuTparkHbix cyaos", "KaptoTeka apbutparkHbix gen", a paBHO BHECEHUE KaKnx-nnmbo
WCMPaBAEHWNI B HUX.

Mpy 06Hapy*KEHUN OMUCKM, ONeYaTKU MaM apudmeTUyYecKon owmnbku B cyaebHOM akTe, KonusA
KOTOporo pasmelleHa B "BaHKe pelwleHWit apbutpaxkHbix cyaos" u "KapToTeke apbuTtpakHbix gen",
apbuTpaxkHbIM CyAO0M BbIHOCUTCA onpeAeneHUe B COOTBETCTBUM co cTatbelt 179 AMK P®, konus
KOTOPOro MOA/IEXUT pPa3MELLEHNI0 B 3/1EKTPOHHOM BMAE B Ha3BaHHbIX ABTOMATU3MPOBAHHbIX
MHPOPMALMOHHBIX CUCTEMAX HapAAY C CyAeOHbIM aKTOM, B CBA3M C KOTOPbIM OHO BbIHECEHO.

B cnyyae oBHapy)KeHWs CyAOM TeXHUYEeCcKoM OWMBKM (Hanpumep, Bbirpy3kn B KAL npoekTta
cynebHoro akta BMECTO ero OpurMHasbHOrO TEKCTA) Cya yAanAeT OoWMBOYHbIN TEKCT cyAebHOro akta u3
CAC v 3arpy»aeT ero opurMHanbHblA TeKCT. Kpome 3Toro cys HanpasaAeT No BHYTPUBELOMCTBEHHOM
SNEeKTPOHHON nouyTe B aapec YnpasaeHua MHbOpmaTM3aLMKM M €BA3M U KOHTPONbHO-aHAaIMTUYECKOTO
ynpasnexHna BAC P® opumumanbHoe yBegomneHne o6 obHapyKeHHOM owmnbKe 1 cogeprraliee npocbby
yoanutb u3 "BaHKa peweHuit apbuTtparkHbix cygoB" u  "KapToTekn apbuTparkHbix gpen" TeKcT
BbIFPY)KEHHOro cyaebHoro akta. B panbHeliwem cyn nenctByeT B COOTBETCTBMM C YKa3aHUAMM
YNOJIHOMOYEHHOTIO COTPYAHMKA YnpasaeHus nHdopmatmsaumm m ceasm BAC PO.

9.7. YNO/HOMOYEHHbIN COTPYAHWK noApasfeneHns MHOoOpmaTM3auMM apbuTpaskHoro cyaa
0653aH OCYLLECTBNATb eXKeAHEBHbIM KOHTPO/b 3a pasmelieHrnem nHbopmaumm o cygebHbix genax u
cyaebHbIx akTax Ha MHGOPMALLMOHHbIX Pecypcax C UCNo/ib30BaHMEM MPOrPaMMHbIX CPEACTB cyaa.

10. N3roToBneHne 1 opopMaeHNE KoMK CyaebHbIX aKTOB

10.1. W3rotoBneHue Konuu cyaebHOro aKTa OCYWECTBAAETCA MyTeM KCEePOKOMMPOBaHMA
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noAMnNmMcaHHoro cyabel cyaebHoro aktTa uam nyTem BbiBe4eHUA Ha nevaTb TeKCTa cyaebHoro akta us CAC
N nHbopmaLmMoHHOM cuctembl "KapToTeka apbutparkHbix Aen" Kak Ha 04HOM, TaK U Ha ABYX CTOPOHax
NcTa.

Konun cyaebHbix akToB, coaepKalwmx 3 n 6onee cTpaHUL, 1 He Tpebyowmnx 3aBepeHns repboBoii
neyaTbto, MOryT 6bITb M3roToBAEHbI B MacwTabe 1:2 B BUAE KHUXKKM € Anctamum dopmata AS5. Takue
KOMUW CKPENAITCA NPOLIMBKOW MPOYHOM HUTbIO B ABa NPOKOJAA MAM BaNbLOBKOM Ha mecTe crmba
INCTOB.

10.2. Konusa cypebHoOro aKkrta, cOCTOAWAA M3 HECKO/IbKMX /INCTOB, 3aBepsAeTcA LWTaMnom cyaa
"Konus BepHa" (npunoxkerHme N 16) c 3ano/fHEHMEM BCEX PEKBU3UTOB LUTaMMNa Ha NocnegHen cTpaHuue
nog, TEKCTOM CyAebHOro aKTa, LWTAaMM MOMKET MPOCTaBAATbCA KaK METOAOM LTeMMeneBaHua, Tak U
HaHOCUTbCA annapaTHbIMM METOL4AMM, B TOM YMC/AEe aBTOMATUYECKWU, MPWU pacrnevaTbiBaHUM KONUK
cypebHoro akta. Bce AMCTbl KONMM MPOLWIMBAOTCA Ha 2 NPOKOAA MPOYHOWM HUTbIO, KOHLbl KOTOPOM
BbIBOAATCA Ha OOOPOTHYIO CTOPOHY MOC/AEAHEr0 IMNCTA KOMMUM, 3aKAenBatoTcA BymaxHON HakaelKow (B
BMAE Kpyra, KBagpaTta, NpsMOYrosibHWKa, pasmepom npumepHo 40 - 60 mm Ha 40 - 50 mm) u
oneyaTbiBalOTCA nNevyaTblo cyga. evyaTb CTAaBUTCA TakKMM 06pa3om, 4ToObl YAaCTUMYHO 3axBaTblBana
OYMaXKHY0  HaK/elKy, 3aK/euBaloWyl  KOHUbl  HUTW, HaMMEHOBaHWEe  [O/IKHOCTU  Jnua,
YO0CTOBEPUBLLIETO NOANMHHOCTb AOKYMEHTA, €ro JIMYHYI0 Noanucb, GaMuamio, MHULMaNbI U 4aTy.

3a MCK/IOYEHMEM CJ/lydaeB, YKasaHHbiX B MyHKTe 10.3 WHCTPYKUMM, KOMUU CcyaebHbIX akToB
YO0CTOBEPAOTCA CNELNAMCTOM MO AEN0NPOM3BOACTBY CyAebHOro coctaBa, B KOTOPOM COCTOMUT Cyabs
WY NpeacenaTenbCTBYOWMIA B cyaebHOM 3acejaHum, paccCMaTpMBaBLUNIA Ae/10 MO CyLLecTBy.

MpowmnBKka TaKXe MOXeT 6bITb ocywiecrtszieHa MeTogomM BaJ/ibUOBKM C MNponyckom B
o6pasoBaBLueecg METaN/In4eCcKoe KobLlo I'IpO‘-IHOVI HUTU HE meHee o6op0Ta Ha KaXXAyto CTOPOHY /TUCTA.

Ha nepBom nncte Konum AoKymeHTa cTaButcsa wrtamn "Konus".

Konun cyaebHbix aKToB, He Tpebylouwmx 3aBepeHus repboBoi nedyatblo Uan ee aybavkatamu,
MOTYT CKPeniaTbcA C NOMOLLbIO CTeniepa.

MecTo ckpensieHMA 3aKkaenBaeTca ByMaXKHON HaKNENKOM M ONeYaTbiBAeTCA NeYyaTbio KaHuensapum
cyaa wam cyiebHoro coctaBa, KOTOPas YaCTUYHO HAK/AZbIBAETCA HA HAKNENKY.

Ecan konum cyaebHbiX aKTOB WCMNONHEHbl He 6osiee Yem Ha 3 cTpaHuuax, Aonyckaercs
BO3MOXHOCTb HE NPOLLMBATb JMCTbl TaKMUX KOMWUIA. B 3TMUX CAyYasx Ha KaXKAOM /IMCTE MevyaTHOro TeKcTa
KOMWUW MPOCTaBAAETCA LITamMN C TEKCTOM, BK/lOYalOWMM HaumeHoBaHMe cyaa, cnosa "Konua sepHa",
OOKHOCTb, HOMep cyaebHoro coctaBa, GamuanIo 3aBepPAIOLLLErO KOMWUIO U ero NOAMNUChb, a TakXKe Aarty,
Mecsl, NPONUcbio M rod. Ha nocneaHelt CTpaHWULE, HUXe TeKcTa CyaebHOoro akTa, B 3TW PEKBU3UTHI
nobasnseTca oblee YMCN0 CTPaHUL, AOKYMEHTa.

Ecnm Ha 06opOTHOWM CTOPOHE /INCTA TEKCTa HET, INCT NepeyvyepKMBaeTca Takum obpasom, YTobbl
BHECEHMEe HOBOTIO TEKCTa HblJI0 HEBO3MOKHO.

10.3. F'epb0oBOM NeyaTbio apbUTPaXKHOro cyaa uau ee aybnmkatammu <1> 3aBepAloTca caegytowme
AOKYMEHTbI:

<1> [lanee - repboBas neyarb.

NUCNONHUTENbHbIE NNCTbI (,EI,Y6}'IMKaTbI NUCNOJTHUTENbHbIX }'IMCTOB),'

cnpaBku gnA BO3BpaTa FOCVﬂ,apCTBEHHOVI NOLWJ/INHbI N ,CI,Y6I'IMKaTbI CNpasoK;



cyaebHble aKTbl 0 BO3BpaTe rocyAapCTBEHHOM NOW/MHbI.

Mpu HanpaBAeHUN Ha UCNONIHEHUe cyaebHbIX aKToB repboBOI NeYaTbio 3aBepaAtoTCA:
cyAebHble aKTbl 0 NPU3HAHUK NPaBa;

cyAebHble aKTbl 0 NPUBAEYEHUM K aAMUHUCTPATUBHOM OTBETCTBEHHOCTU;

Cy,D,EﬁHble adKTbl MO Aenam 06 ocnapusaHun peLLIEHVIﬁ AOMUHUCTPATUBHBLIX OpPraHoB O
npusaevYeHnn K a,ﬂ,MMHMCTpaTMBHOﬁ OTBETCTBEHHOCTHU,

KOMuKu onpegeneHunini o6 obecnedeHnn Ucka (B TOM Yucie npeaBapuTenbHble obecrneunTesibHble
Mepbl) 1 06 OTMEHE TaKMX Mep;

KOMUM onpeaeneHnin o MPUOCTAHOB/IEHUN WCNONAHEHUS CyAebHbIXx aKToB M 06 OTMeHe
NPMUOCTAHOBAEHUA UCMOIHEHUA CyAeOHbIX aKTOB;

apyrue CYAe6HbIe adKTbl, MO KOTOPbIM NCNONTHUTENbHbIE NNCTbI HE BblAAKOTCA,

KONWWU CcyAebHbIX aKTOB, MPUHATLIX MO Aenam o bGaHKpoTcTBe: O BBeAeHMM HabnogeHus,
$MHAHCOBOro 034,0POBNEHUA, BHELLWHETO YNpaBaeHUs, 06 yTBepKAEHUM apOUTParKHbIX YNPaBAAOLWMX U
ocBo60OXKAEHMM (OTCTPAaHEHWMM) MX OT MCMNONHEHMA 06A3aHHOCTeN apbUTPakKHbIX YMNPaBAAIOWMX, O
MPU3HAHUN [O0/BKHMKAE BGaHKPOTOM M 06 OTKPbITUM KOHKYPCHOTO MPOM3BOACTBA, O 3aBeplUeHMM
KOHKYPCHOIoO MpOM3BOACTBA, HanpaB/AAeMblX B KpeauTHble opraHusauuu, cyaebHbim npuctasam-
NCnosHUTeNAM, opraHam ¢eaepanbHOro KasHayemncTea, NPOUYNM rocy4apCTBEHHbIM OpraHam;

B APYTUX CNyYanx, yCTaHOBAEHHbIX HacToALeN MHCTPYKLMEN.

OnpegeneHns 06 wcnpaBAeHWMM AOMYLWEHHbIX CYAOM OMWCOK, OMe4YaToK, apupmeTUHecKmx
ownboK (ctatbs 179 AMNK P®), o npoueccyasbHOM NpPaBONpPeemcTBe, M3MEHEHWM HaMMEeHOBaHUA
OONKHWKa/B3bICKaTeNa WM T.4., 3aTparnealollMe COoAeprlaHue paHee BblAAHHOMO WCMOAHWUTENBHOMO
NUCTa, 3aBepsatoTca repboBoii NeyaTbio cyAaa.

Mo xofaTalcTBy NWL, YYACTBYIOWMX B AeNe, KoMK cyaebHbIX aKTOB, KOTOPbIMW 3aKaHYMBaETCA
npou3BoACTBO NO Aeny (B Tom uucne cygebHble akTbl 06 ycTaHOBAEHMM TpeboBaHWUA KpeauTopoB B
Aenax o 6aHKPOTCTBE), B CyAe COOTBETCTBYIOLLEN MHCTaHLU MM, MOTYT BbITb 3aBepeHbl repboBoit neyaTsbio.

Mo yKasaHMAM PYKOBOACTBa cyfa repboBas mnevyaTb MOXKET ObiTb MPOCTaBAEHA M Ha Apyrve
cynebHble aKkTbl cyaa.

[LOKYMEeHTbI yA0CTOBEPAIOTCA Cyabel, npeacesaTeibCTBOBABWMM B CyaebHOM 3aceaaHunu, a B ero
OTCYTCTBME - APYTMM CyAbel, yyacTBoBaBWMM B cyaebHoM 3acegaHum (ecam geno 6bl10 paccMoOTpeHo
KOoNNerManbHbiM COCTaBOM Cyda), WauM cyabel, ecin peno 6bL1o0 pacCMOTPEHO 3TUM  CyAbei
€ANHONNYHO.

B cnyyae oTcyTCTBMA CyAbW, NPUHMMABLLErO pelleHue no aeny (Hanpumep, B CBA3M CO CMEPTbIO
AW TAxKenoW 6onesHblo, NOBAEKIWEN yTpaTy TPYAO- MAM AeecnocobHOCTM, AnMbo NvLeHneM cyabu
MOJIHOMOUYMIA), KONUK TaKUX CYyAEDOHbIX AKTOB, @ TaK¥Ke UCMOHUTE/IbHbIE JINCTbI, BblAAaBAaeMble MO Aeny,
noAnucbiBaloTCA npeacedatenem cyaebHOro coctaBa, B KOTOPbIM BXOAWUT/BXOAWA OTCYTCTBYHOLWMIA
CYAbsA, UM MHBIM CYZbel Mo ero nopyvyeHuto.

I'ep603aﬂ nevyaTtb NPOCTaBAAETCA TaKUM 06pa30M, yTobbl 3axBaTblBasa YacTb AO/IXHOCTU /nua,
yOO0CTOBEPUBLLUETO AOKYMEHT MU €ro JIM4HYyo noanunchb. 3pech xe YKa3blBakOTCA d)aMI/IﬂWr'I 1N MHUymnanbl
y4ocTtoBepuBLLIEro, Aata ygoCtoBepeHUA.

10.4. No penam o Npu3HaHUK (B CyyYae yo0BAETBOPEHUA CYA0M 3aAB/€HUA O NPU3HAHWMM NpaBa
3aABUTENSA) B AONONHEHME K 3K3eMNAApPY CyAebHOro akta, KOTOpbIi NoAWwMBaeTca B maTepuansl Aena B
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COOTBETCTBUM C TPpeboBaHUAMM NYHKTa 9.4 MHCTPYKLUMM, U3rOTaBAMBAETCA AONOJHUTE/bHbIN 3K3emnaap
NPMHATOrO cyAoM cyAe6HOro akTa, KOTopbIi NpeAHasHayeH AN nepeaaqn 3aaBUTeNto no aeny.

10.5. Mo genam O NMPUB/IEYEHUMN K aAMUHUCTPATUBHOM OTBETCTBEHHOCTM, MO KOTOPbIM BblAaya
MCNOMHUTENbHbLIX JINCTOB He NpeaycMoTpeHa, AOMOJAHUTENbHO W3roTaB/AMBAKOTCA  3K3eMnaApbl
CyAebHbIX aKTOB B KOJINYECTBE, HEOOXOANMOM A4 OCYLLLECTBEHUA NPUHYANTE/IbHOTO UCMOJIHEHUA.

Ecnn 32 04HO NpaBoOHapyLlleHMe CyAOM Ha3HAYeHbl ABa HAaKa3aHWA - B BUAE aAMUHUCTPATUBHOIO
wrpada M KoHOMCKaLMK, cyl AOMNOJHUTENLHO M3rOTaB/AMBAET ABa €ro 3K3emnaapa B AONOJHEHue K
3K3eMnAsApy cyaebHOro akTa, KOTOpbIA NOAWMBAETCA B MaTepuanbl Aena B COOTBETCTBUM C
TpeboBaHMAMM NYHKTa 9.4 UHCTpyKUMMU.

Mpu 3TOM Ha 3K3emnaapax, HanpasaAemblX CyaebHOMY MPUCTABY-UCNONHUTENO, CYAbA B KOHUE
cynebHOro aKkTa AenaeT OTMETKY O TOM, B KaKOW YaCTU KaXKAbl M3 HUX MOANENUT WUCMOJHEHMIO:
"NoaNeUT UCNONHEHUID B 4acTW B3bICKAHWA CYMMbl afMUHUCTPATMBHOMO wWTpada" namn "nognexut
WCMOJIHEHUIO B 4YacTM KOHPUCKAUMM Belm, ABUBLLUENACA OPYLMEM COBEPLIEHUA MAM NpPesMeToOM
aAMMWHUCTPATUBHOIO NPABOHApYLWeHnA".

B cynebHOM aKTe O MpUBAEYEHUM NMLA K aAMUHUCTPATUBHOMW OTBETCTBEHHOCTM YKa3blBaeTca Ha
0653aHHOCTb /IMLA, NPUBJEYEHHOTO K agMWHWUCTPATUBHON OTBETCTBEHHOCTM, NpPeAcTaBUTb Cyay
cBegeHua o6 onnaTte Ha/oXKeHHOro wrpada B YCTAHOB/IEHHbI 3aKOHOM CPOK CO AHS BCTYMNJIEHUA B
3aKOHHYI0 CUAY cyaebHoro akra.

JoKymeHTbl, noaTsepxaatowme AO6pOBO!1bHOE NcnoaHeHune cyp,e6Horo adKTa, JO0/TXXHbl NOCTYNAUTb
B Cya B yCTaHOBI'IEHHbIﬁ CPOK, CO AHA BCTYN/N1€HNA B 3aKOHHYIO CUNY pelleHnAa cya.

EcAn no ucteyeHUn yCTaHOBNEHHOTO CPOKa CO AHA BCTYN/JEHMA B 3aKOHHYIO CUAY cyaebHOro akta
O npueBiaevyeHUn K aAMMHMCTpaTMBHOVI OTBEeTCTBEHHOCTMU U O Ha3Ha4YeHWn HaKa3aHunA B BuUAe
aAMMHUCTPATMBHOrO wWTpada MbO CO AHA WCTEYEHMA CPOKAa OTCPOYKM WM CPOKa PaCcCPOYKM
MCNoJIHeHUs 3Toro cygebHoro akta y cyga OTCYTCTBYIHOT cBeAeHus 06 ynnate agMWUHUCTPATUBHOTIO
wrpada A06POBONALHO, HAa IK3EeMMIsPax cyaebHOro aKTa NPoCTaBAseTCA OTMETKa 06 OTCyTCTBMU Y cyaa
csefeHnn 06 ynnate Has0XKeHHOro agMUHUCTPATUBHOIO WTpada J06POBOALHO.

Ha ocHoBaHuuM cTatb 32.2 Kopekca Poccuitckoit ®Pepepaumm 06  agMUHUCTPATUBHbBIX
npaBoHapyweHuax (aanee - KoAlN P®) peweHne AoaKHO OblTb HaNpaBAEHO A/1A B3bIiCKaHMA WTpada U
COCTaB/IEHUA NPOTOKO1a 06 aAMMHUCTPATUBHOM MPABOHAPYLIEHUM, NPesyCMOTPEHHOM YacTbto 1 cTaTbu
20.25 KoAN P®, cygebHOMy npucTaBY-UCMOMHUTENID, oONpegensemMomy wucxogs w3 ctatbn 33
depnepanbHoro 3akoHa "06 ncnonHMTENbHOM Npon3BoacTBe".

MpY HasHaYeHMU HaKa3aHWA B BUAE KOHOUCKALMKN BellM, ABUBLUENCA OpyAMEM COBEPLUEHNA UK
npegMeToM agMWHUCTPATUBHONO MPaBOHApPYLUIEHMA, CY4 C ydeTom cTatbk 32.4 KoAMN P® Hanpasnset
cyaebHbIi aKT nocne ero BCTYMJIEHWA B 3aKOHHYO Cway cyaebHOMY MpUCTaBy-UCMONHUTENIO,
onpeaenseMomy ucxoan us ctaton 33 PegepanbHoro 3akoHa "0O6 ncnonHUTEeNbHOM NponsBoAacTBe".

10.6. JonoAHUTENbHO U3rOTOB/IEHHbIE 3K3EMNAAPbI CyAeOHbIX aKTOB NO AeflaM O NPU3HaHMK, No
OeNam o NMPUBAEYEHUU K aiMUHUCTPATMBHOW OTBETCTBEHHOCTU, APYIUX CYAEeBHbIX aKTOB, MO KOTOPbIM
BblayYa UCMOJIHUTENbHbIX IMCTOB HEe NPeayCcMOTPEeHa, NPOLIMBAKOTCA B COOTBETCTBMU C TpebOoBaHUAMM
nyHkTa 10.2 UHCTPYKLMK, NOAMNMCLIBAIOTCA CyAben, ya0CTOBepAOTCA repboBoi nevaTtblo CyAa, B KOHUe
TEKCTa MPOCTABNSAETCA OTMETKa O BCTYMAeHUM cyfebHOro akTa B 3aKOHHy cuny; otmeTku "Konuma" u
"Konus BepHa" Ha aK3emnaapax yKasaHHbIX CyAebHbIX aKTOB He NPOCTaBAAIOTCA.

OTmeTKa o BCTYN/1IEHNN B 3aKOHHYIO CU/TY Ha KONMUAX NHbIX Cy,CI,E6HbIX dKTOB He NPOCTaBaAETCA.

10.7. lvuam, yyacTeyloWMM B Aene, KOnuu cygebHbIX aKToB, @ TaK¥Ke 3K3emnaapbl cyaebHbix
aKTOB B C/y4aax, npeaycmoTpeHHbIX nyHkTamun 10.4 n 10.5 UHCTpYKLUKM, BbIAAIOTCA NOA PACMUCKY UK
BbICbIJIAIOTCA  3aKa3HbIM MOYTOBbIM OTMPAB/IEHMEM C YBeAOMJIEHMEM O BPYYEHUW B CPOKM,
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ycTaHoBneHHble AlK PO,

Cneupanuctbl cyaebHoro coctasa (cekpeTtapb cyaebHoOro 3acegaHma, NOMOLHUK Cyabu), caaslume
B 3KCNEeANUMIO MaKeTbl C AOKYMEHTaMM A5 OTNPaBKKU, HECYT OTBETCTBEHHOCTb 33 COOTBETCTBME KOMWUMA
OOKYMEHTOB MX MOAJIMHHMKAM, 3a MpaBuibHOe odopmIeHME BCEX PEKBMU3UTOB OTMNPaBAAEMbIX
OOKYMEHTOB.

PaboTHMKM cyga B COOTBETCTBMM CO CBOMMMW AOJIKHOCTHbIMM PErnameHTamu, oTnpasastolimne
Konuu cyaebHbIX U APpYrnX 4OKYMEHTOB, CBA3AHHbIX C PaCCMOTPEHWEM Aea, NPOM3BOAAT pacneyaTKy Ha
KOHBEPTE GaMWIUKN, WMHWLMANOB MOJyyaTens, HaMMeHOBaHWA OpraHMsauuK, MOYTOBOro ajpeca,
NOMeLLLAloT LOKYMEHTbI B KOHBEPT, 3aK/NEeNBALOT ero, 0GopMAAIOT YBEAOMNEHME O BPYYEHMM NOYTOBOIO
oTnpaB/eHMA agpecaty, cocTaBnstoT peectp B popmate ®-103 ("napToHHas nouta") M nepegatot B
aKcneamumio.

10.8. B cnyyae NpuHATMA cyaebHOro akta o NPU3HaHUU MHAUBUAYAAbHbIX NPpeanpuHUMaTenen u
KpecTbAHCKUX (pepmepcKux) X03aMCTB HecocTosATebHbIMU (6aHKPOTamMM), a Tak»Ke cyaebHbIX aKToB Mo
Aenam o npekpaweHun GUSNYECKMMU NIMLAMU  [eATEeNbHOCTU B KayecTBe WHAMBUAYANIbHbIX
npeanpuvHMMmaTenein Konmm STUX CcyAebHbIX aKTOB Cneuuasnctom AenonpovsBoacTBa cyaebHoro
cocTtaBa/cekperapem cyaebHOro 3acefaHusa Hesamea/uUTe/lbHO HanpasBAAOTCA B COOTBETCTBYHOLLME
opraHbl  ®egepasbHOM  HanoroBoh  cayxbbl  Poccuiickon  Pepepaumun,  ocyliecTBasoWMe
rocy4apCTBEHHYIO PErUCTPaLMI0 CyObEKTOB SKOHOMMUYECKOW AEeATENbHOCTMY.

10.9. Konun BCTYNMBLUMX B 3aKOHHYIO CUAY CyAebHbIX aKTOB B OTHOLUEHMW NPaB Ha HeABMMXKMMOE
MMyLecTBo (0 MPM3HAHMM NpaBa COOGCTBEHHOCTM, NpaBa Ha A0/, O 3aKAOYEHWUWU, U3MEHEHUM,
pacTop»KeHWn, MpeKpaweHnu, O MPU3HAHMM HeJeUCTBUTENbHbIMW  [OrOBOPOB B  OTHOLEHWUU
HEeABMXMMOrO WMMYLLECTBA, MOANENAWMX FOCYAAPCTBEHHOW perncTpauuun, np.) noanexaTr B
TPEXAHEBHbIN CPOK 06A3aTe/IbHOMY HAMpaBAEHUID apOUTPAXKHbIMKU CYyAaMM, BbIHECWMMU cyaebHbIN
aKT, B TOCYAapCTBEHHbIA OpraH, OCYLLeCTBAAIOWMNA TFOCYSAPCTBEHHYIO PErncTpaumio npas  Ha
HeABUKMMOE MMYLLLECTBO.

10.10. BcTynuBlEe B 3aKOHHYIO CUMAY pelleHne apbutpakHoro cyga no aeny ob ocnapvBaHum
HOPMAaTMBHOIO MNPABOBOrO aKTa HaMpaBAfeTCA apbWUTPa)KHbIM CYyAOM B OGWUMANbHbIE MW3AAHMSA
roCyapCTBEHHbIX OPraHoOB, OPraHOB MECTHOrO CaMOYMPABAEHUA, MHbIX OPraHoOB, B KOTOPbIX 6bln
ony6/MKOBaH OCMApPUBAEMbIit aKT, M NOO/IEKUT He3amesnIMTeibHOMY Ony6/MKOBaHMIO YKa3aHHbIMU
N3OaHUAMM.

PeweHne apbuTparkHoro cyga no geny ob ocnapuBaHWM HOPMATMBHOTO MPaBOBOMO aKTa
nybnukyetca B "BecTHuke Bbicwero ApbuTtpaxkHoro Cyaa Poccuiickon depepauymn” u  npu
HeobX0AMMOCTH B UHbIX U34AHUAX.

10.11. Konusa peweHnsa apbuTpaskHoro cyda no genam o6 ocnapuBaHMM HEHOPMATMBHbIX
NPaBoOBbIX aKTOB, pPeWeHWn U aencTeuit (6e34eicTBMA) OpPraHoB, OCYLLECTBAAOWMX MNy6aANYHbIe
NONIHOMOYMSA, AOMKHOCTHBIX /1ML, HANPaBAAETCA B NATUAHEBHbIN CPOK CO AHA ero NPUHATAA 3aABUTENIO,
B OpraHbl, OCYWECTBAAOLWMNE NYOANYHbIE MOSHOMOYMSA, OO/MKHOCTHBIM JIMLAM, KOTOPble MPUHAIM
OCMapuBaeMblii aKT, pelleHne UM CoBepLINAN ocnapuBaemble aencTeus (6esaelicteune). Cya Mmosket
TaKXe HanpasuUtb KOMNuUko peweHunAa B BblLIJGCTOFILLI,MVI B nopAagke NOAYUHEHHOCTU OpraH waun
BbILIECTOALLEMY B NOPAAKE NOAYNHEHHOCTU INLLY, MPOKYPOPY, APYIMM 3aMHTEPECOBAHHbIM IMLLAM.

Echn pe3ontoTMBHAA 4acTb pelleHnsa apbUTPaykHOro cyfsa O MNPWM3HAHUKM  OCMAapMBAEeMOoro
HEHOPMATMBHOIO aKTa (MONHOCTbIO MAM B 4acCTW) HeAeNCTBUTENIbHbIM, pelweHuid Wu  AeNCcTBUNA
(bespeicTBMEe) OpraHoOB, OCYLLECTBAAOWMX MNyBAUYHbIE MONHOMOYMS, AO/KHOCTHbIX /UL, He
COOTBETCTBYIOLWMMU 3aKOHY WAN WMHOMY HOPMATUBHOMY MPAaBOBOMY aKTy COAEPXKWUT yKasaHWe Ha
HeobXxo4MMOCTb COOBLLEHMA Cyay COOTBETCTBYHOLMM OPraHOM MAW ANLOM 06 UCMOSIHEHUWN pelleHun
cyaa (vyactb 6 ctaTbu 201 AMK P®), To B conpoBoAUTENBHOM MUCbME NO OTNPaBKE KONUM pelleHus,
noanucaHHOM npeacenaTenbCTBYOWMM MO Aeny, YKa3blBaeTcs Ha HeobXxoguMocTb MnpeacTaBaeHun
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TaKon MHbopMaLUN.
NHbopmaums 06 ncnonHeHum cygebHoro akta noAwmMBaeTcs B MaTepuansl gena.

10.12. TMoBTOpHas Bblgaya KOMWI CyaebHbIX aKTOB MPOU3BOAMTCA MO 3aAB/IEHUIO /UL,
YYacTBYIOWMNX B Aesie, U OCYLLEeCTBAAETCS B Pa3yMHbIA CPOK. [NOBTOPHO M3roTaB/AMBAETCA /MWb OAHa
NoBTOPHAA Konus cyaebHOro akTa, yA0CTOBEPEHHasn CyA0M.

Mo MOTMBMPOBAHHOMY XOZATalCTBY /IMLA, YYACTBYHOLWErO B Aesie, eMY MOXKET 6bITb U3rOTOBNEHO
Tpebyemoe KONMYEeCTBO Konuii cyaebHoro akra.

Cneumanuct cyaebHoro coctaBa Uam cneumanmcT apxusa (B 3aBUCMMOCTU OT TOTO, rAe Haxo4uTCA
OENo, U3 MaTepuanoB KOTOPOro HeobXoAMMO M3roTOBUTb KOMWW) MOArOTaBAMBAET KOMUU Tpebyembix
OOKYMEHTOB, 0pOpPMAAET NX B COOTBETCTBMM € TpeboBaHMAMM NyHKTa 10.2 UHCTpYKUMM 1 3aBepaeT ux
CcBOEen NoAnucoblo.

XoaaTtaiicTtBO 06 M3rOTOBAEHMW KON AOKYMEHTOB NPUOBLLAOTCA K MaTepranam gena.

Konun cyaebHbIx akTOB U3roTaB/IMBAOTCSA, YAOCTOBEPSAIOTCA U BblAAIOTCA TEM CYL0M, B KOTOPOM B
MOMEHT obpalleHna HaxoauTtca cyaebHoe aeno. Mo 3aABAEHMIO ML, YYacCTBYOLWMX B Aefie, Konus
cyaebHoro aKkta MosKeT 6blTb M3roToBAEHa WHbIM Cy[OM, pPacCMaTpuBaBlIMM Aeno, nyTem
pacneyaTbiBaHMA TeKcTa cyaebHoro akta M3 MHOOPMaLMOHHON cucTembl "KapToTeKka apbuTpaskHbIX
aen", UM yaoocToBepeHa M BblaaHa.

Konuu nHbIXx MaTepuanos gena apbuTparkHbiM CyA0M HE U3rOTaB/AMBALOTCA U HE YA0CTOBEPAIOTCS,
33 UCK/IIOYEHUEM CNYYaEB, YCTAHOBNEHHbIX HacToAwen NHCTpyKumei.

10.13. Konuu cyaebHbIx aKTOB BblAAOTCA NMLY, YY4aCTBYIOLLEMY B Aefie, UM ero npeactaBuTesnto
Npu Ha/IMYMN OOKYMEHTa, NOATBEPKAAIOLLErO NMOJHOMOYMA B COOTBETCTBMU cO cTaTbel 61 AMK PP, u
OOKYMEHTa, yA0CTOBEPAIOLLEero JIMYHOCTb:

nacrnopTa rpaskgaHuHa Poccuiickoit Pepepaunn - ana rpaxkgaH Poccuiickoin Pepgepaunu;

nacnopta UMHOCTPAHHOIO rpa*XgaHuHa nmbo MHoro AOKYMeEHTa, YCTAaHOBJ/IEHHOIO d)ep,epaanblM
3aKOHOM U1 NPU3HABAEMOTIO B COOTBETCTBUUN C MeXAYHAapPOAHbIM JOTrOBOPOM Poccuiickoi dDep,epau,MM
B KayecCTBe AOKYMEHTa, yA40CTOBEPAKOLWEINO IMYHOCTDb, - AN1A MHOCTPAHHbIX rpaX4aH;

AOKYMEHTa, BbIAAHHOMO MHOCTPAHHbLIM rOCYAapCTBOM M NPU3HABAaeMOro B COOTBETCTBMM C
MeXAyHapoaHbiM A0oroBopom Poccuitckoit depepaumm B KauyecTBe AOKYMEHTa, YAO0CTOBEPSAIOLLEro
IMYHOCTb AnUa 6e3 rpakaaHCTBa; paspelleHuna Ha BpemMeHHOe MPOXKMUBAHWE;, BUAA Ha XKUTENbCTBO;
MHOr0O AOKYMeHTa, NpeaycMOoTpeHHOro dbeaepasbHbiM 3aKOHOM MAM NPU3HABaeMOro B COOTBETCTBUM C
MexayHapoaHbiM aorosopom Poccuiickoit deaepaummn B KayectBe AOKYMEHTOB, Y/AOCTOBEPAOLLMX
JINYHOCTb, - ANA nunu, 6e3 rpaskaaHcTea.

ApbuTpakHble ynpaBaslowmMe NpeabaBAAlOT Hag/exalle 3aBepeHHyl Konuio cygebHoro akTa
cyaa nepBOM MHCTAHUMM 06 yTBEP)KAEHWU WX apbUTParKHbIM  YNPaBAAOWMM U JOKYMEHT,
YA0CTOBEPAIOLMIA NNYHOCTb.

10.14. NoAaNUHHblE AOKYMEHTbI U3 Aena MOTyT ObiTb BblAaHbl CYyA0M NEPBON MHCTAHLMK C Y4ETOM
TpeboBaHuMit yactn 10 ctatbn 75 AMK PO no 3asBneHuio NpeacTaBMBLLMX UX WL, NOCAE BCTYMAEHUS B
3aKOHHY0 cuay cyaebHOro akTa, KOTOPbIM 3aKaHYMBAETCA PACCMOTPEHUE Aena, NPU YCI0BUN UCTEYEHUS
CPOKOB Ha ero 06xkanoBaHue, NPU Ha MUK PE30NIOLMKN CYyAbU, NpeacesaTeNbCTBOBABLLENO B CyAeOHOM
3acefaHun, O Bblgaye Tpebyemblx AOKYMEHTOB, a MNPV ero OTCYTCTBUWM - Npeacepatenem cyaebHoro
cocrasa.

BblHeceHue onpeaneneHnAa MU nposegeHue Cy,ﬂ,E6HOI’O 3acefgaHnAa C BbiI3OBOM CTOPOH B AdHHOM
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cyyae He TpebyroTca.

Mpw BblAa4Ye UCNONHUTENbHbBIX INCTOB, NOSJAMHHUKOB U KOMWUI JOKYMEHTOB M3 Aefla CTOPOHAMMU
OOJ/IKHbI NPeaCcTaBAATLCA AOKYMEHTbI, NepeyncineHHble B nyHKTe 10.13 UHCTpyKumu.

10.15. Mpu HanpaBaeHUU NOAJAUHHBIX OOKYMEHTOB M3 Aena B 3KCNEpTHoe yypexgeHue ana
npoBeAeHMNA 3KCNepTM3bl HA OCHOBAHWKM onpeaeneHna Cyabu, pacCMaTpuUBalOWEro Aeno, cnewmannct
cyaebHoOro cocrtaBa W3roTaB/MBaeT KOMUM BCEX [AOKYMEHTOB, HanpaB/AfdemblX B 3KCNepTHoe
yypexaeHue.

M3rotoBneHMe KONUIN AOKYMEHTOB, HanpaBAAeMblX B 3KCMepTHOE yuypexkaeHue, ocyllecTBaseTca
nyTem WX CKaHUMPOBaHMA W pasmelleHuAa ux o6pas3oB B MHPOPMaUMOHHOW cucTeme "KapToTeka
apbuTpaxkHbix aen". CKaHMpoBaHWE AOKYMEHTOB Aefla OCYLLEeCTBAAETCA B C/y4ae, ecnu OHO He 6biio
npoussefeHo paHee Npu obpaboTke BxogdALLel cyaebHOM KoppecnoHAeHUNMN.

OpurnHan onpegeneHua o HasHavYeHUM 3KCNepPTM3bl NOALWNBAETCA B MaTepumansl Cy,EI,E6HOFO Aena.

10.16. Konna onpepeneHma o Ha3HAa4Y€HUM SKCMEPTU3bl BMeCTe C NOAJMHHUKAMM AOKYMEHTOB
HaMNpaB/AETCA B IKCNEPTHOE yYpexRaeHMe No KaHanam penbacsasun anbo crneucsasun Anbo goctasaseTca
B JKCMEPTHOE y4ypexaeHue COTPYAHMKOM cyda. B cnyyae OCTaBKM AOKYMEHTOB COTPYAHWMKOM cyada
OOKYMEHTbI BPY4YaloTCA YNOJHOMOYEHHOMY COTPYAHWKY 3KCMEPTHOrO y4ypexaeHua, o 4yem aenaetcA
OTMETKa B peecTpe OTNPaBKM KOPPECNOHAEHUMU C OMUCbID BOMKEHMA; OTMETKA O BpPY4YEHUMU
YAOCTOBEPAETCA NOAMNUCHI0 YNOAHOMOYEHHOIO COTPYAHWKA SKCNEPTHOro y4YperKaeHWA U CKpenasaeTca
MevyaTblo 3KCMEePTHOro yupekaeHus. PeecTp npnobLiaetca K maTepuanam gena.

CynebHoe [OeN0 LEAUMKOM HanpaBleHUI0 B 3KCMNepTHOe ydpesaeHue He nognexut. Cya
HanpasAsAeT B 3KCNEpTHOE ydypexAeHue Aullb Te AOKYMEHTbl, MO KOTOpbIM HeobXo4MmMo MpoBecTM
3KcnepTusy.

10.17. Nocne BO3BpalLLEHMA MATEPMANOB AeNa M3 3IKCNEPTHOro yypexgeHuAa cneumannct
cyaebHoro coctaBa NpoM3BOANUT CBEPKY MaTepPMasioB Aesa C ero konuemn, Haxogdauenca 8 KA. B ciyyae
YyTPaTbl AOKYMEHTOB 3KCMEPTHLIM yUpesKAeHNEM YKa3zaHHaA KOnuA Aena A0/KHa CAYXKUTb OCHOBOM Ans
€ro BOCCTAHOB/IEHUSA.

11. lenonpon3BOACTBO NpM Nepeaaye Aena us ogHoro apbuTparkHoro cyaa B Apyrou

11.1. Mpu nepegave cyaebHoro gena no NoAcyaAHOCTM U3 OOHOrO apbUTPAXKHOTO Cyaa B ApPYron
apbuTpakHbIi cya, B AeN0 N0 HOMEHKAAType, cneumnanbHO 3aBefeHHoe ANa 3TUX Lenei, NoALmMBatoTcA
Konua onpeaeneHnsa o nepeaaye gena no noAcy4HoOCTU. B 4eno no HoOMeHKNaType NoAWwmnBatoTca Konusa
COMPOBOAUTENbHOTO NMCbMa O HanpaBAEHMM Aefa Mo NOACYAHOCTM, a TaKXKe NOoJyYeHHble MoYTOBble
YBEAOM/IEHNA O €T0 BPYYEHUN.

[eno no HomeHKnaType xpaHuTca B cyaebHom cocTase cyaa.
MoaroToBKy cyaebHbIX Aen M UX OTNPaBKY OCYLLECTBAAET creunanncT cyaebHoro cocrasa.

11.2. Ecnm cypebHoe aeno nocTynuao B apbuTpakHbIi Cy NepBoil MHCTAHLMU A1 PACCMOTPEHUS
n3 apyroro apbuTparkHOro cyaa NepBoi MHCTaHUMKM, OHO MOALWMBAETCA B HOBYIO 0610KKy cyaebHoro
Aena 6e3 YHUUTOXEHMA Mpe)KHeW M emMy MPUCBAMBAETCA HOBbI HOMEpP B MNOpPAAKE o4yepegHOCTU
MOCTYN/JIEHNA WUCKOBbIX 3asaBAeHMI B 3TOM cyde. [lpoueccyanbHble [AOKYMEHTbI, MaTepuanbl,
nctpeboBaHHble CyaOM WAM MpeacTaBAeHHble CTOPOHaMM, MOALIMBAOTCA B MaTepuansl gena. Onucb
AOKYMEHTOB Aena AOMONAHAETCA MOALMTbIMM AOKYMEHTAMWM C yKasaHMem o4YepeaHoro nopsaKoBOro
HOMepa Mo onucu.

11.3. Mpwu nocTynaeHun B CyA NEPBOM MHCTAHUUWU Aena, PaCCMOTPEHHOrO CYAOM BbllLEeCTOALEN
MHCTaHUMKU, MO KOTOpOMY ObrKanyemblli cyAebHbl aKT ocTaBneH 6e3 M3MeHEeHWsA, B 3/IeKTPOHHYIO



KapTOYKy Aena crneuvanucTom nogpasfesneHvsa AenonpousBoaCcTBa BBOAUTCA MHopmauma o gaTe
NOCTyNieHns fena, pesynbTaTe PacCMOTPEHWS BbILECTOALLEN MHCTaHUMeW. [leno B 3TOT Ke AeHb
nepepaetca no peectpy B cyaebHbid coctas. [pu Hannuum pesontoumm cyabu "B apxus" aeno
nepegaerca cneumanmcTom cyaebHoro coctasa B apxms.

11.4. Ecamn pelleHne cyga nepBoi MHCTAHUMM U3MEHEHO WM OTMEHEHO CYAOM BblECTOALLEN
MHCTaHUMKM 6e3 nepejayv aena Ha HOBOE paccMoTpeHue, cyaebHoe aeno nepenaerca No peectpy B
cekpeTapmaT npeacegatens cyaa. Mo pesontoumm npeacepatens cyaa Aeno nepenaerca B cynebHyro
Konnernto, cypebHolr coctas. Ecnv B pesontoumMM UMMenucb NopyvyeHus, To 06 MX MCMOAHEHUU
OOKnagplBaeTca npeacenarento cyaa.

Jeno cnucbiBaeTca B apxuB cyaa cy,u,beﬁ, npeacenartenbCresoBasiim B Cy,D,E6HOM 3acegaHunn.

OdopmneHne AOKYMEHTOB ANA Nepeaaym B apxus cyaebHoro aena npousBoamTCa cneumannctom
cyaebHoro cocrtaBa.

11.5. Ecnm cypaebHoe pAeno KaccauuMoHHOW MWHcTaHumen, BAC P® HanpassneHo Ha HoBoe
paccMoTpeHMe B TOT K€ Cy4 MepBOM WMHCTaHUMM, CcyaebHbli aKT KOTOPOrOo OTMEHEH, €ro
PErncTpaLnoHHbI HOMEpP HEe MEeHSEeTcA, U B AeHb NOCTYN/eHMA AEeN0 nepenaeTca No peectpy Cynbe,
paccmoTpeBLlEMY paHee AaHHOe A4eno Mo CywecTBy. B cnyyae oTcyTCTBUA SAHHOMO CyAbW, a TaKKe npu
HA/IMYMM YKA3aHMA BbILECTOALLErO CYAa HA HEOHXOAMMOCTb PACCMOTPEHUA Aefla B MHOM COCTaBe cyaa
Aeno nepepaetca ANs NOCNAEAYHOLWEro pacnpefeneHus, B TOM uuc/ie Ans  aBTOMaTMYeCcKoro
pacnpegeneHus. [lpu 3TOM K3 YYAaCTHMKOB pacnpenefieHMa  UCKAYalTCcA Ccydbu, paHee
paccmaTpuBaBLUMeE 3TO Ae/10 NO CyLLEecTBy.

Ecnv BbllecToAWEN MHCTaHLMeN cyaebHoe Aeno HanpaBAeHo Ha HOBOe PacCMOTPEHUE B ApPYroi
apbuTpakHbI Cyh, NepBOM WMHCTAaHUWMWU, OHO PErucTPUpPYeTCAs B 3TOM apbuTpaxkHOM cyae nepsoW
MHCTaHLMM NO oYepegHOMY HOMEPY NOCTYNaloWMX UCKOBbIX 3a8BIEHNN.

Ecnv geno noctynmno B cyd anennaumMoHHON/KaccaumoHHON MHCTaHLMW Ha HOBOE pacCMOTPeHune
nocne OTMEHbI NOCTaHOB/IEHMA anennAauMoHHoM/KaccaumoHHoM WHCTaHUMW,
anennauMoHHan/KaccauMoHHan »anoba perucTpupyercs Mo odepeaHOMy MOPAAKOBOMY HOMepy
MOCTYNaloLWMX anennsAuMOHHbIX/KaCCaLUMOHHbIX Kanob B COOTBETCTBMM C MyHKTamu 26.2 unm 28.2
MHCTPYKUMM, npu 3TOM Ha 06103KKe anennaumMoHHOro/KaccaumoHHOro npou3BOACTBa CTapblid
PerncTpaunoHHbIN HoMep aneanAUMOHHON/KacCauMOHHOMW MHCTaHLUMM 3a4ePKMBAETCA OAHOM YepToi 1
BbILLE ero yKa3blBaeTCcA HOBbIN PErMcTpaLMOHHbI HOMEp.

11.6. Mpu nocTynaeHMn B apbUTPaKHbIN Cya NepBoi MHCTAHUMM anennaumoHHOM Kanobbl Ha
onpeaeneHue o nepegaye gena no noacyAHOCTM 4eN0 BMECTE C Kanoboi B CPOKM, onpeaeneHHble AMK
P®, HanpaBnaeTca B apbUTpaKHbIi cy4 anennaumoHHON MHCTAHLMM.

Ecnv onpepeneHve o nepepaye Aena no nNoACYyAHOCTUM CYAOM anenaauMoHHOM WMHCTaHUMU
OTMEeHEeHO, TO NoCNeAHUI BO3BpaLLaeT maTepumans! cyaebHoro fena B cya, BbiHECWNIA onpeaeneHume o
nepegave gena no nNoacyaHocTu.

Echn onpepeneHve o nepefaye Aena No MOACYAHOCTM CYZLOM anennsLUMOHHOW WMHCTaHUMK
OCTaBNIEHO B CWUJIEé UAW MPOU3BOACTBO MO aNeaAUMOHHON Kanobe NpeKpaLleHo, cya, aneaauMoHHON
WHCTaHLUMN HanpasaseT Aeno B CyA NepBOM MHCTaHLMKU, KOTOPOMY MepesaHo Aeno No NoACYAHOCTU.
Konusa cyaebHoro akra, NPUMHATOIO CyAOM anenfiiLMOHHOW MHCTaHUMKM, HanpaBAseTcA B Cyh, NepBOM
MHCTaHUMK, BbIHECWIMIA onpedeneHMe O nepegadye Aena no NoAcyAHOCTM, KOTOPbIM ee MoAWwWBaeT B
HOMEHKNATYypHOE AeN0 BMECTe C Konuven onpeaeneHna o nepegaye Aena no noacyaHoOCTy.

Mpy nNOCTYNAEHMM B apBUTPaXKHbIM Cyd NEepBOM WMHCTaHUMWM anennsuMOHHOWM anobbl Ha
onpeaeneHve o nepegade Aena Mo MNOACYAHOCTM MOCAEe TOrO, KakK A€o y)Ke HanpaeieHo B
apbUTpakHbIi Cya B COOTBETCTBUM C BbIHECEHHbIM OMNpeaesieHneM O nepegadye Aena no NoAcyaHoCTH,
apbuTpaxkHbli  Cyd, BblHECWIMI  onpedeneHWe, HanpasAdAeT  aneaAUMOHHYIO  Kanoby ¢
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conpoBOAUTENbHBIM MUCbMOM B Cy/l, KOTOPOMY MepedaHo Aefo No NoAcYyAHOCTU C yKa3aHMEM Ha
HeobxoAMMOCTb HanpasneHua cyaebHoro pfAena BMecCTe C anoboM B COOTBETCTBYHOWMUA cya,
anennAUMOHHOM UHCTaHLMUN.

Echn onpepeneHne o nepegaye gena Mo MNOACYAHOCTM CYAOM aneIALMOHHON WMHCTaHLMK
OTMEHEHO, TO MOC/eAHNIN HanpaBAseT maTepuanbl cyaebHoro Aena B cyh, BbIHECLINIM onpedenieHne o
nepegaye gena no noacyaHoctn. Konua cyaebHoro aKkra, MPUHATOIO CYAOM  aneAaunMoHHOM
WHCTaHLMWN, HanpaB/AAeTCa B CyA, NepBoi MHCTaHLMKN, KOTOPOMY paHee onpeaeneHnem 6b110 nepesaHo
Aeno no noacyaHocTw. [aHHblli cyaebHblli akT NoAWNBAETCA B HOMEHK/IaTypHoe Aeo BMecTe C Konuei
CONpoBOAUTENBHOIO NMCbMa O HanpaBAeHMM Kanobbl C 4eN0M B cyA, anenNALUNOHHON MHCTaHLUUMN.

Echn onpepeneHne o nepepaye gena nNo NoACYAHOCTUM CYyAOM aneIALMOHHON MHCTaHUMM
OCTaB/NEHO B CU/E MAU NPOU3BOACTBO NO anennsauMOHHOM ¥anobe npekpalleHo, cya anennsuMoHHOM
MHCTaHUMW HanpasadeT Aefio B CyA NepBOi MHCTaHLUMM, KOTOPOMY MepeaaHo Aeno no noacyaHoCcTu.
Konua cyaebHoro akrta, NPMHATOrO CyAOM anennsuMoHHOM WHCTaHUMWM, HanpaBAseTca B cyn Nepsoi
WMHCTaHUMW, BbIHECLWIMIA onpeaeneHue o nepegaye Aena no NOACYAHOCTWU, KOTOPbIM ee NoAlIMBaeT B
HOMEHKNATYpHOE AeN0 BMECTe C Konuven onpeaeneHna o nepegaye Aena no noacyaHoOCTy.

11.7. B cnyyae nocTynsieHUss B apOUTPaskHbIM cyd, MO MEeCTy MCMOJIHEHUA cyaebHoro akTa
3anaBieHMA 06 yTBEPXKAEHMM MMUPOBOrO COFMALWEHUA MO Aeny, PAacCMOTPEHHOMY paHee ApYrum
apbuTpakHbIM CyA0M, 3asiBJIEHNE PEFUCTPUPYETCA B 3TOM apbuUTparKHOM cyae no ovyepegHOMY HOMepy
NOCTYNaoLINX UCKOBbIX 3aABNEHUN (3aABNeHUI), TaKKe dopmupyeTtca cyaebHoe Aeno no npasunam,
M3M0KEeHHbIM B rnase 22 WHcTpykuun. Cyapa, B NPOU3BOACTBE KOTOPOro HaxoguTcAa MNOCTynuBlLuee
3anB/ieHMe, 3anpallMBaeT y cyAa, PacCMOTPEBLLEro paHee AaHHOe Aefio, MmaTepuanbl cyaebHoro gena
nyTem HanpasB/ieHWs 3anpoca MO KaHalaM BeAOMCTBEHHOM 3/1eKTPOHHOM noutbl. Cya, paccmoTpesLIni
AeNo no cywectsy, B TedyeHne 3 paboumx AHel, cuMTaa C AaTbl MOJIYYEHUS 3anpoca, OCyLLecTBASET
KonMpoBaHWe maTepuanos cyaebHoro gena nyTem cCKaHMpPOBaHUA, pasmelleHme 06pa3oB AOKYMEHTOB B
KAL v Hanpasnaer no ECOM ysegomneHue o pasmeweHun martepmanos B KAL. Mo oOKoHYaHUM
paccMOTPEeHMUA 3as8BEHNA 06 YyTBEPKAEHUM MUPOBOTO COrNalleHNs KOoNua cyaebHOoro akTa, 3aBepeHHas
CyAOM, HanpasAAeTcA Mo Nno4yTe C COMpPOBOAMTENbHbIM MUCbMOM B CyA, PacCMOTPeBLIWUI Aeno no
CyLLecTBy, KOTOpas No NoJly4eHUM NoaLnBaeTcs B MaTepuanbl cyaebHoro gena.

Mpy OTCYTCTBUMN TEXHUYECKOW BO3MOMKHOCTU cyaebHoe AeNo BbICbINaeTcs C CONPoBOAUTENbHbIM
MUCbMOM MO MOYTE, KOTOPOE MO OKOHYAHMU PACCMOTPEHUA 3anBAEHUA 06 yTBEPKAEHUU MUPOBOrO
COrnalieHMa C KonueW npPUHATOrO cyaebHOro akta, MOAWMTOrO B [e/o, BO3BpallaeTca B Cya,
paccMOTPEBLLMIA A0 NO CYLLECTBY.

12. O3HaKOMANEHME C MaTepuanamu cynebHbix aen

12.1. O3Hakom/sieHMe C MaTepuanamm cyaebHbix Oen ocCyliecTBAfEeTCA NOo npeaBapUTENbHOM
3aMMCcK Ha OCHOBaHWU MUCbMEHHOTO 3asBAEHMA NLA, 0BPaTUBLUErocs B apbUTPaXKHbIN CyA.

MpeaBapuTenbHan 3anucb Ha O3HAKOMJIEHWE C MaTepuanamu cyaebHbIX Aen npousBoAUTCA B
pabouse [AHKW, Kpome MATHWUUbLI UM nNpeanpasgHudHbix aHen, ¢ 9.30 go 17.30, no nATHUULAM W
npeanpasaHMYHbIM aHAM - ¢ 9.30 go 16.00. MHoe Bpema npeaBapuTeNbHOM 3aNMCU Ha O3HAKOMAEHMEe
MOMeT bbITb YCTaHOBNAEHO NpeaceaatesieM apbuUTpakHoro cyaa.

3anucatbcA Ha 0O3HAaKOMJIEHUE C MaTepMasamm CyLebHbIX e MOXKHO B MpMeMHOM cyaa, nMbo no
TenepoHy cyaa, nmbo B cneumancHO BblAeNEHHOM NoApa3fesieHUM MO O3HAKOMIEHWH, nbo
HanpaBuUTb 3asB/IeHNE (XO4aTalCcTBO) MO NOYTOBOMY agpecy cyaa, Mo afpecy 3/1eKTPOHHOW MoYTbl cyaa,
yKasaHHOMY Ha oduumanbHoMm caikTe cyaa, Anbo HanpaBUTb XoAaTalcTBO 06 O3HaKOMAEHWUH
nocpeacTBOM 3aMONHEHUA 3NEKTPOHHON GOpPMbl XO0AaTakcTBa Ha OdMLMANbHOM CalTe cyaa B CeTU
UHTepHeT.

K 3aasneHwuto, noaANMMCaHHOMY J/IMLUOM, O6paTMBLLII/IMCFi B Cy4d, QAO0J/1KHbI 6bITb NPUNOXKEHbI



A0OBEPEHHOCTb NN UHble OOKYMEHTbI, MoATBepXAatolWme NoIHOMO4YNA 3aABUTENA.

B cnyyae 3anucu no TenedoHy paboOTHUK nopgpasgeneHus AenornpouvsBoAcTBa, MPUHABLLMNA
3anBaeHue no TenedoHy, 3anoHAET 61aHK 3asBeHUs Anua, obpatuswerocs B cya (npunoxerue N 17).

3anBfieHne, 3anonHeHHoe pPaboTHUKOM noApasaefieHns AenonpounsBoACcTBa, MoAMnMcbiBaeTca
NMuom, 0bpaTuBLIMMCA B cya Nno TenedoHy, B ieHb 03HaKOM/IeHUA ¢ MaTepuanamu cyaebHoro aena.

12.2. WUHbopmaumsa o nopsgKe O3HAKOMJIEHMA C maTepuanamm cyaebHbix gen (mecto
03HaKOMJ/IEHUS, YCNIOBUA O3HAKOM/IEHUA, HEOBXOAMMbIE LOKYMEHTbI, GOpMa 3aABEeHNsA, KOHTAKTHbI
TenedoH, NOYTOBbIN agpec U agpec 3/1eKTPOHHOM MoYTbl CyAa) pasMelLaeTcs Ha opuuManbHOM caliTe
cyaa B ceT MHTepHeT, a TaKXe Ha MHOOPMAUMOHHOM CTeHAEe MAM B MHOOPMALMOHHOM KMOCKE B
npuemHom cyaa.

12.3. PaboTHMK noapa3fesieHns [Aenonpov3BOACTBA B AeHb MOCTYN/jeHua 3aasBsieHus o6
O03HaKOM/IEHUM C MaTepuanamu cyaebHoro gena pernctpupyet aaHHoe 3anasaeHne B CAC no Homepy
Jena Kak xoAaTalicTBO 06 O3HAaKOMAEHWM C mMaTepuanamu fena, Nocse 4ero 3asBjeHWe NepesaeTcA
CyAbe, B NPOM3BOACTBE KOTOPOro HaxoanTca cyaebHoe geno, nMbo pyKkoBoaUTENO apXnBa cyaa.

12.4. O3HakomieHMEe C MaTepuanamm cyaebHbix Oen npousBOAMTCA MO MOHeAesibHUKam -
yetsepram ¢ 10.00 go 17.00, no nATHMUAM U npegnpasgHudHbiM gHAam - ¢ 10.00 go 16.00 B cneumanbHO
oTBEAEHHOM NOMELLEHUM Ccyda, OCHalleHHOM TenedOoHHOW CBA3bID M KHOMKOW Bbi3oBa cyaebHoro
npuctasa. Mpu HanMuuu B cyde TEXHUUYECKON BO3MOMKHOCTM peKomeHayeTca obopyaoBaTb AaHHoe
nomeLleHue cpeacTsamm ayamo- 1 BUAEe03anncu.

O3HaKkom/ieHWe ¢ maTepuanamm cyaebHbiXx Aen NpousBOAUTCA MO KOHTPOJEM CMeuManbHo
Ha3Ha4YeHHOro AnA 3Toro paboTHWKA noapasgeneHuna [Aesonpou3BOACTBa, OTBETCTBEHHOro 3a
03HaKOMJ/IEHUE, YTO AO0/IKHO BbITb BKAKOYEHO B AO/IHOCTHblE 0683aHHOCTU AaHHOro paboTHuKa. Mpu
OTCYTCTBMM B CYyAE€ BO3MOXHOCTM  HasHauYUTb NOCTOAHHOrO  paboTHMKA noAapasgeneHus
[enonpousBoACTBa CyAa IMLOM, OTBETCTBEHHbIM 32 O3HAKOMJIEHME, TaKOe JINLLO BPeMeHHO (Ha nepuoa,
O3HaKomeHusa c TpebyembimM maTepuanamu cyaebHbiX Oen B COOTBETCTBMM C 3asB/ieHUEM)
Ha3Ha4aeTca 13 paboTHMKOB COOTBETCTBYIOLLEro cyaebHOro coctaBa MaN apXx1MBa B 3aBMCUMOCTU OT TOTO,
r4e Ha MOMEHT MOCTYM/IeHNUA 3aAB/eHNa HaxoauTcsa cyaebHoe aeno (ganee - ML, OTBETCTBEHHOE 33
O3HaKoM/eHUe).

J/IMuo, oTBETCTBEHHOE 3@ O3HAaKOMJ/IEHUE, BEAET YYeT 3asABeHNA 1 1L, 06PaTMBLUMXCA B Cy4 ANA
03HaKoOM/IeHMA C maTepuanamu cyaebHoro ena, a Takxe oTpaxkaeT dakT o3HakomneHua B MypHane
03HaKoM/IeHMA C maTepuranamu gena (npunoxkeHune N 18).

12.5. O gate 1 BpeMeHW 03HaKOMEeHMA C MaTepuanamm cyaebHoro aena nuuy, obpaTmsemycs B
cya, coobuwaeTca AMLOM, OTBETCTBEHHbIM 32 O3HAKOMJIEHWE, B YCTHOW dopme NMBOo B MUCbMEHHOW
dopme no agpecy ero 3NeKTPOHHOW MouTbl (Mpu Hanuumm), NMbo MHPopmaLMa O AaTe, BPEMEHU U
MecTe 03HAKOMJIEHUA MOMKET ObITb OTParkeHa Ha caiTe cyaa B ceTn UHTepHerT.

[ata 1 Bpemsa o3HaKoOM/IeHWA C maTepuanammu cyaebHoro aena moryt 6biTb M3MEHEHbI, O Yem
3aABuTenb, obpatmBluMiicA B cyd, 3ab/iaroBpemMeHHO YBeAOMAETCA /MLOM, OTBETCTBEHHbIM 3a
03HaKoM/IEHME.

B MCKAOUUTENBHBIX CIyYanx (Hanpumep, npuess MHOrOPOAHEro NpeAcTaBMTeNA) 03HAKOMJIEHME C
matepuanamu cyaebHoro Aena MNpyv HaAMUYUMM BO3MOMKHOCTM MOXeT 6biTb NpoBeAeHO B AeHb
obpalleHus.

MpY HEBO3MOMKHOCTU YBEAOMUTL 3aABUTENA O AaTe W BPEMEHU 03HAKOMEHWMA C maTepuanamu
cyaebHoro aena (He moctyneH Homep TenedoHa, yKasaHHbIM B 3aaBNEHMM, OTCYTCTBYIOT cBeAeHun 06
3/1IeKTPOHHOM agpece U T.A4.) U B C/ly4ae HeABKM 3TOro nLa 418 03HAaKOMJ/IEHUS B Ha3HauyeHHOe BpPems
ero 3asBneHne Mbo  6GnaHK  33ABMEHUA,  3aMOJIHEHHbIM  PabOTHMKOM  MoApasgeneHus



aAenonponssoactea, C COOTBeTCTByIOU.I,eVI 3aMUCblo O HeABKE ZIMUa ON1A O3HAaKOMIeEHUA npmo6u1,aeTcn K
maTepunanam CyAE6HOFO Aena 1mMuom, oTBETCTBEHHbIM 3@ O3HaKOMIEHME.

C yyeTom cpoKoB, npegocTtaBaeHHbix AlNK P® cTopoHe ana nogayn BO3ParKEHMM Ha MPOTOKON
cyaebHoro 3acegaHua, nuuo, obpatmslueecs ¢ TpeboBaHMem 06 03HAKOMIEHMM C MPOTOKOOM U/mUnu
ay4MONpPOTOKONOM cyAebHOro 3aceaHmaA ¢ Lesblo NoAauym BO3PaXKeHUN, JO0NKHO BblTb 03HAKOMJIEHO C
NMPOTOKOAOM W/MAM  ayaMONpPOTOKONOM cydebHOro 3acegaHus B AeHb obpalleHua, HO nocne
W3roTOB/IEHUA W MNOAMUCAHUA Cyabel U cekpeTapem cyaebHOro 3acefaHus B CPOK, YCTAHOBAEHHbIN
yacTbto 5 cTatbm 155 AlMK P®. 3ameyaHunA Ha NPOTOKO/, MOAFOTOBAEHHbIE TAKUM JIMLLOM MO pe3y/ibTaTam
03HAKOM/IEHUA, AOKHbI ObITb NPUHATLI CYAOM B TedeHue Bcero paboyero gHA cyaa BHE 3aBUCMMOCTM
OT YCTAHOB/IEHHOTO peXXnma paboTbl NPUEMHON.

12.6. /lnuo, oTBeTCTBEHHOE 3a O3HAaKOM/eHMe, A0 BblAaun cyaebHoro gena 3asBuTeNto ANA
O03HaKOM/IEHMA NpoBepseT AOKYMEHTbl, YAOCTOBepAllWMe ero /AMYHOCTb W NoATBep)KAatolime
nosHoMouus npeactasutena. B ciayyae oTcyTcTBUMA TpebyembiX [OKYMEHTOB O3HaKoOMAeHUe C
mMmaTepuanamu cyaebHoro aena oTkNaabiBaeTca 40 MOMEHTa UX NpeabABAEHUA.

Mocne NpoBepPKM AOKYMEHTOB /IML0, OTBETCTBEHHOE 32 O3HAaKOMJIeHUWe, NepedaeT cyaebHoe geno
0N O3HAKOMJeHWa nuuy, obpaTmBwemyca B cya. OTmeTKa o nepegade cyaebHoro gena ans
O3HaKOMJIEHUA MO, POCNUCb Anly, obpaTuBluemyca B cyd, Aenaerca Mbo Ha 0bOpPOTHON CTOpPOHe
3aABNEHUA Ha O3HaKOMJIEHMEe, KOTOpoe Ha Becb Mepuog O3HAaKOM/IEHMS HaxoauTca Yy /uua,
OTBETCTBEHHOTO 32 O3HAaKOM/EHWE, B0 B XKypHasie 03HAKOM/IEHUS C MaTepuanamm gena.

CynebHoe aeno, nepeaasaemoe AuLy, ob6paTUBLUEMYCA B CYA A/1A O3HAKOMIEHUA, A0/KHO 6bITb
opopmMIeHO B COOTBETCTBUM C TpeboBaHWAMM HacToAwel MHCTPYKUMKM (NUCTbl Aena AOMKHbI 6biTb
NPOLMTbI, NPOHYMEPOBaHbI, COCTaB/NEHa ONUCb AOKYMEHTOB AeNa).

O3HaKkoM/ieHWe ¢ maTepuanamu cyaebHoro gena nNpousBoAMUTCA CTPOrO B MPUCYTCTBMU NUUa,
OTBETCTBEHHOrO 33 03HAKOMJIEHWE, C LLE/IbI0 UCKNOUYEHMSA CIYYaeB U3BATUA U YHUUTOMKEHUA AOKYMEHTOB
cyaebHoro gena, BHECEHUA B HUX UCMPABAEHUIA U AOMNCOK.

Nnua, gonylieHHble K 03HAaKOMJIEHUIO C MaTepuanammn cygebHoro gena, Bnpase Aenatb BbIMUCKU
M3 HUX, UCMO/Ib30BaTb COBCTBEHHblE TEXHUYECKUE CPeAcTBa O/ U3rOTOBNAEHUA KOMWUIA [AOKYMEHTOB
cynebHoro gena.

MOCKONbKY M3roToB/IEHME KONWUIA B 4aHHOM C/lydYae NPOM3BOAMTCA He paboTHUKAMM CyAa, OHU He
HecyT OTBETCTBEHHOCTb 33 MAEHTUYHOCTb NOAYYEHHbIX KOMUIA MaTepuanam Aena U yaoCTOBEPATb UX He
MOTyT.

12.7. MNpu O03HAaKOMAEHMM C MaTepuanamMuM MHOTOTOMHOro cyaebHoro Aena  AuLOM,
OTBETCTBEHHbIM 33 O03HAKOMEHME, MOMKET COCTaBAATbLCA MNUCbMEHHbIM rpaduUK O3HAKOMNEHMA, B
KOTOPOM YKa3blBalOTCA [aTbl M UYMCAO TOMOB [J1A1 O3HAKOMJIEHMA HA Kaxabi AeHb. [paduk
NOAMMCLIBAETCA JIMLLOM, COCTaBMUBLUMM €r0, U IMLLOM, 06PaTUBLUMMCA C 3afB/IeHNEM 06 03HAaKOMIEHUM.,
lpaduK O3HAKOM/IEHWA MOAWMBAETCA B MaTepuanbl Aena, a Konusa rpaduka nepepaercs auuy,
obpaTtuBiemyca c 3aaBneHMem 06 03HaKOMIEHUN.,

12.8. B 03HaKOM/IEHWM C MaTepuanamm cyaebHoro gena MoxKeT bbiTb caenaH nepepbis. Ha Bpems
nepepbiBa cyaebHoe Aeno BO3BPALLAETCA /UL, OTBETCTBEHHOMY 32 O3HAaKOMJ/IEHME, MOZ POCMUCH, O
yemM JenaeTcA OTMEeTKa Ha 0BOPOTHONM CTOpoHe 3asBneHus (MypHana o3HaKOMAEHMsA C MaTepuanamu
Aaena). MNocne nepepbiBa 03HAaKOMAEHME C maTepuanamu cygebHoro aena npogokaerca 6e3 nogauu
3aAB/eHunA.

12.9. Ecam nnuo, obpaTtuslueecs B CyA, He YCNeno 03HaKOMUTLCA C maTepuanamu cyaebHoro aena
[0 KoHua paboyero AHA, 0O3HAKOMJ/IEHME C HUMM 3TUM Ke /IMLLOM MOXKeT BbiTb BO306HOB/MEHO Ha
cneayowmin pabounin geHs (AMbo B Apyroi AeHb, NPU 3TOM AaTa O3HAKOMAEHUA A0NXHaA 6biTb
cornacosaHa 3apaHee) 6e3 noga4m 3aaBAeHUA.
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12.10. /IMuo, OTBETCTBEHHOE 33 O3HAKOMJ/IEHME, MO 3aBepPLIEeHUN O3HAKOMIEHUS C CyAebHbIM
nenom:

nposepsAeT cyaebHoe Aeno Ha ero LeNoCTHOCTb B COOTBETCTBMM C OMWUCHIO AOKYMEHTOB Aena,
OTCYTCTBME B AOKYMEHTaX UCMPABAEHWNI U AOMNUCOK;

Aenaet Ha 06/10)KKe cyaebHoro aena 3anucb 06 03HAKOM/IEHMU nMua, obpaTuBLuerocs B cya, C
MmaTepuanamm cygebHoro gena. /inuo, 03HakomumBLIeecA C maTepuanamm cyaebHoro aena, CTaBuT CBOKO
noAnuch, ee pacliMdpoBKy M AaTy 03HAKOMAEHMA MO 3aNUCbio 06 03HAKOMAEHUMN.

MNocne Od)OpMI'IEHMFI 3anuncu 06 03HaKoOMIEHUN N0, OTBETCTBEHHOE 33 O3HAKOM/IEHUE!

nepeaaer paboTHUKY cyaebHoro coctaBa (apxmBa cyga) cyaebHoe aeno BMecTe ¢ 3aaBieHnemM 06
O03HaKom/ieHMM, 0DOPMJIEHHbIE B COOTBETCTBUM C TpeboBaHUAMM UHCTPYKUMK, NO peecTpy nepenayu
cyaebHbIx gen;

nenaet otmeTKy B CAC o nepegaye cyaebHoro aena paboTHUKy cyaebHoro coctasa (apxusa cyaa).

12.11. B cnyyae HaxoXKAeHuAa maTepuanos gesna B cyaebHom cocTaBe cyabfA, B MPOU3BOACTBE
KOTOpOro Haxogutca Tpebyemoe Ana O3HaKOMAEHUs cyaebHoe aeno (B ciayyae ero OTCYTCTBUS -
npeacepatens cyaebHoro coctaBa), nocne  nonyyeHua  OT  paboTHMKA  noapasgeneHus
OeNnonpounsBoACTBa 3anaB/IeHMA Ha O3HAKOMJ/IEHWE Ha3HayaeT paboTHMKA cBoero cyaebHoro cocrasa
INLUOM, OTBETCTBEHHbIM 33 O3HaKoM/ieHMe c Tpebyembim cyaebHbIM AesoM, B COOTBETCTBUM C
NnoslyYeHHbIM 3anB/ieHMeM (NpU OTCYTCTBUM B cyde MOCTOsHHOro paboTHMKA noapasgeneHun
AenonpounsBoACcTBa, OTBETCTBEHHOIO 3a O3HAKOMJIEHME), 0 YeM cyabel (npeacepatenem cyaebHoro
COCTaBa) genaerca 3anucb Ha 3aABAEHUM 06 O3HAKOMNEHUM.

Cyaba (npeacepatens cyaebHOro coctaBa) He no3gHee chaedytowero paboyero AHA nocse
MoNyYeHUA 3aAB/IEHUA Ha3Ha4yaeT AaTy O3HAaKOMJ/IEHMA C maTepuanamu cyaebHoro gena, KOTopyto
YKa3blBaeT Ha 3asaBNEHMM, M 3aBepsaeT 3anncb CBOEN NoAMMCbIo, NOC/e Yero Aeso nepeaaercs auuy,
OTBETCTBEHHOMY 33 O3HAKOM/IEHMUeE.

BpeMﬂ O3HaKOMJIEHUA C MaTepunanamum CVLI,E6HOFO Aena Ha3Ha4vyaeT nunuo, OTBETCTBEHHOE 3a
O3HakKomM/eHne, nNpm 3TOM BpemMmAa U NPOAONAKUTENbHOCTb O3HAKOMJIEHMA HA3HA4YaloTCA, UCXOo4A U3
Han4unA CBO60,CI,HbIX MecCT B CI'Iy)Ke6HOM nomeweHnn ana O3HaKoOMNeHUA.

PaboTHMK cypebHOro coctaBa He MNo3gHee YCTAHOBJAEHHOW AaTbl U BPEMEHW O3HAKOMAEHUA C
maTtepuanamu cyaebHoro gena nepepaet AuLy, OTBETCTBEHHOMY 3a O3HAKOMJIeHWe, cyaebHoe aeno no
peecTpy nepegaun cygebHbix Aen ¢ NPUAOKEHUEM 3aABEHUA C Pe30toUMeN cyabu.

[eno, nepepasaemoe paboTHMKOmM cydebHOro coctaBa AnA  O3HAKOMJIEHWA  auuy,
OTBETCTBEHHOMY 3a O3HAaKOMJIEHWe, OO/MKHO ObiTb 0GOpPMNEHO B COOTBETCTBUM C TpeboBaHMAMMU
HacToAwen MHCTpyKUUN.

O nepegave cyaebHoro gena vy, OTBETCTBEHHOMY 32 O3HaKOMJIeHMe, PaboTHUKOM cyaebHoro
coctaBa genaetca otmeTKa B CAC.

Mo OKOHYAHWMM O3HAKOMJIEHMA U NOJAYyYeHUA cyp,e6Horo Aena n 3aAsBaeHunA 06 03HaKOMIEHUM
pa6OTHMK Cy,CI,F_'6HOFO COCTaBa noauwunBaeTt 3aAaBieHUe 06 03HakoMneHun K MaTepumanam cyp,e6Horo
Aena, caenas COOTBETCTBYHOLLYH 3annCb B ONMUCH cyp,e6Horo Aena.

12.12. B cnyyae HaxoXAeHUA maTepuanos cyaebHoOro gena B apxmee cyZa PyKOBOAWUTENb apXMBa
nocie noslydyeHus OoT paboTHWKaA NoAapasgeneHvs LeNonpov3BOACTBA 33anABJEHMSA Ha O3HaKOMJ/EHUWe
Ha3HayaeT pabOTHMKA apxuMBa JIMLOM, OTBETCTBEHHbIM 33 O3HAKOMJIEHWE, B COOTBETCTBUMU C
NoJIlyYeHHbIM 3asiB/eHMeM (MpUM OTCYTCTBUM B CyAe Ha3HAYeHHoro paboTHWKa nogpasgeneHus
[enonponsBoACTBa, OTBETCTBEHHOrO 3a O3HAKOMJIEHME), O YeM fenaeT 3anucb Ha 3asBfeHuM 06



O3HaKOMNEeHUN.

PykoBoauTenb apxusa He nosgHee cheaylouiero paboyero AHA nociae Nosy4eHUs 3asB/eHusA
Ha3HayaeT JaTy 03HaKOMJ/IEHMA C MaTepuanamm cyaebHoro aena, KOTOPYo YKa3biBaeT Ha 3aAB/EHUU, U
3aBepsAeT 3anmMcb CBOEN NOAMMUCLIO, 3aTEM NepeaaeT Aeno /LY, OTBETCTBEHHOMY 33 03HaKOM/IeHMe.

PaboTHMK apxuBa M3bIMaeT cyaebHoe Aeno M3 apxmeBa M He No3gHee YCTaHOBJAEHHOW AaTbl M
BpeMeHU O03HaKOMAEHWA C maTepuanamu cyaebHoro gena nepegaeT Auuy, OTBETCTBEHHOMY 3a
O3HaKom/eHue, cyaebHoe Aeno no peecTpy nepedayun cyaebHbIX gen ¢ NPUAOXKEHUEM 3aaBAeHUA C
pe3sonioumein pykoBoauTena apxmsa.

Jeno, nepegasaemoe pa6OTHVIKOM apxuBa AnA O3HAKOMAEHWUA nuly, OTBETCTBEHHOMY 3a
O3HakKomneHwme, OO01XKHO 6bITb O(I)OpMIIeHO B COOTBETCTBUU CTpe6OBaHMF|MM HaCTOﬂLLI,EVI MHCprKLI,VIM.

O nepepave cyaebHoro gena nuvuy, OTBETCTBEHHOMY 3a O3HaKOMJ/ieHMe, PabOTHMKOM apxmBa
aenaetca otmeTka B CAC.

Mo OKOHYAHWW O3HAKOMIEHMSA W MOJAydYeHus cyaebHOro Aena OT /AWUA, OTBETCTBEHHOro 3a
03HaKom/ieHne, paboTHMK apx1Ba NOALIMBAET 3adaBieHNe 06 03HaKOMIEHUM K MaTepuanam cyaebHoro
Aena, caenas COOTBETCTBYIOWLYIO 3anMcb B onucu cyaebHoro aena, nocne 4yero cyaebHoe aeno
BO3BpPAaLLAETCA B apXUB.

12.13. AHanorn4yHo OCyuwecTBnAeTcA O3HakKomneHune nuy, y4actesyroumnx B aene, ¢ matepmnasiamm
aen (B CQlydae uUX HaxoxXAaeHuAa B al'le}'InFILI,MOHHOﬁ nnn KaCCBLLMOHHOVI VIHCTaHLI,MM), C MaTepumanamm
anennAynoHHoOro un KaccauynoHHOro npowunssoacTtea, B TOM 4YuCie HaxogAWMMUCA HaA aAPXUNBHOM
XpaHeHWnn B Cyaax aﬂenﬂﬂLLMOHHOI\;I n KaccaLI,MOHHOﬁ MHCTaHLI,Mﬁ.

12.14. O3HaKomAeHue C genamu, cogepawmmm CBefeHUA, COCTaBaAloWMe roCcyAapCTBEHHYIO
TaWHY, OCYLLECTBAAETCA B MPUCYTCTBMM COTPYAHMKA Cyna, HafeNeHHOro MOJIHOMOYMAMM HA paboTy c
CEeKpeTHbIMN MaTepunanamu.

Mepens Ha4yanOM O3HAKOMIEHMA Yy /MLA, 3HAKOMALLEroca C Aenom, oTtbupaerca noAanucka
yCTaHOB/IEHHOW GOpMbl O HepasrnaweHuMM rocyaapcTBEHHOM TalHbl. MpW 03HAKOMIEHUW C TaKMMMU
AeNaMy yYacTHUKY [efla paspelleHo KONMpoBaHMe AOKYMEHTOB, AeNa 33 UCKIOYEHNEM LOKYMEHTOB,
coAepKalLMX rocyAapCTBEHHYO TalHy.

13. UsrotoBneHne n odopmneHuMe CNpaBKM Ha BO3BPAT rOCYAAaPCTBEHHOM MOWAMHbI U UHbIX
CNpaBoK MHPOPMALMOHHOrO XapakTepa

13.1. Ana nonHoro wAM YacTMYHOro BO3BpaTa FOCYAapCTBEHHOﬁ NOW/IMHbI NO Aenam,
PAaCCMOTPEHHbIM ap6MTpa)-KHbIMM cydamu, B CyAE6HOM adKTe, BblHECEHHOM CyAOM, YKa3blBaeTCA O
NO/THOM NN YaCTUHHOM BO3BpaTe ynnaquHoﬁ 3aAaBuTenIem FOCV,D,apCTBeHHOﬁ NOWANUHBI.

Ha ocHOBaHWKM BblHECEHHOrO cygebHOro akTta CTopoHe cyaebHoro aena MOXKeT 6biTb BblAaHa
cnpaBKka 06 06CTOATENbCTBAX, ABAAOLWIMXCA OCHOBAHWMEM [AS1A MOJHOrO WM YacCTMYHOrO BO3BpaTa
M3/IULWHE yniavyeHHOM (B3bICKAHHOWM) CYMMbI FOCyAapCTBEHHOW NOWKNHLI (MpunoskeHme N 19).

ZE] maTepnanoB pnena  3aABUTENO  BblOAETCA I'IOLI,J'IVIHHbIVI naaTeXHbIM AOOKYMEHT, ecnn
rocygapCrteeHHaa nMNOW/MHaA MNoAneXuTt BO3BPATY B MOJIHOM pa3mMmepe, UIM KonuAa nnatexXHoro
AOKYMeHTa, 3aBepeHHaA cy,a,beﬁ, npeacegatenbCrsoBaswiim B CyAe6HOM 3acegaHunn, ecnu
rocygapcCrtBseHHaA NownnHa nognexXuT Bo3BpaTty 4aCTU4YHO.

Konua cyp,e6Horo dKTa O BO3BpaTe I'OCV/.'J,apCTBeHHOﬁ NOLW/IMHbI TaKXXe 3aBepAeTcA Cy,D,bEVI,
npeacenaTteibCTteOBaBLINM B Cy/.'l,e6HOM 3acegaHunn.

CnpaBKa o BO3BpaTe FOCYAapCTBeHHOVI NOLWJ/INHbI noanuncbiBaeTcA Cy,ﬂ,bEVl,



npeacenatenbCTBOBABLLMM B CyAebHOM 3aceaaHunu.

Ha cnpaske o BO3BpaTe rocyaapCTBEHHOW MOLWANHbLI, Konuu cyaebHoOro akta O Bo3BpaTe
roCcy4apCcTBEHHOM MOLWJIMHBI, KOMWW MNAATEXHOrO [AOKYMEHTa npoctasBnsetrcA repbosada nedvaTb
apbuTparkHoro cyaa.

13.2. MnaTenblMKY rOCyaapCTBEHHOM MOLWJ/IMHbBI, OTKa3aBLIeMYCs NOC/e YyNaaTbl FOCyAapCTBEHHOM
MOL/IMHbI OT NOAa4YM MCKOBOTO 3asiBJEHWNS, MHOTO 3aAB/IeHUS, }anobbl, HA OCHOBaHMM €ro NMMCbMEHHOTO
3anB/eHMA (C MPUIOMKEHMEM OpPUTMHaNa MAATEXHOro nopyyeHus, oPOPMNEHHOTO HagNeNKaLLUM
obpasom), BbiaaeTcs cnpaBka (npunoxkeHne N 20) o TOM, YTO MCKOBOE 3asB/iEHME, MHOE 3asiBNEHUE,
»Kanoba B cya He nocTynuam (nyHKT 3 ctatb 333.40 HanoroBoro KogeKkca Poccuiickon ®eaepauyum).

CnpaBka odopmnsaeTca COTPYAHUMKOM MoApasAeneHus OeNonpousBoACTBa Ha OCHOBaHUU
OOKYMEHTOB, MNpeACTaBAEHHbIX 3aaBuTeNeM, MNOoA4MNUCbIBAaEeTCA pyKoBoAUTENEM NOApPa3aeneHun
AenonpounsBoacTBa U 3aBepsaeTca repboBoi NnevaTbio apbUTParkKHOro cyaa.

B aTom cnyyae cyaebHbiii akT 0 BO3BpaTe rocy4apCcTBEHHOMN MOLW/MHbI HE BbIHOCUTCA.

13.3. B cnyyae obpalleHua npeacTtaBuTenei rocyaapCTBeHHbIX OpraHn3auuii n lpuanyecknx nuL
B apbuTpakHbIi cyd € npocbbol NpenocTaBuUTb CMpPaBKM 06 OTCYTCTBMM BO3OYMKAEHHbIX AeN O
6aHKPOTCTBE B OTHOLUIEHUW TeX WAN UHbIX IOPUANYECKUX Aul, u/uan npegnpuHumartenein nmbo o
BO3BYKAEHHbIX NPOTUB PUANYECKUX AUL, U/UAK NpeanpUHUMaTENEN TeX UM UHbIX apBUTPaXKHbIX Aen
noapasgeneHnem AenonpovsBoACTBa MOAroTaB/IMBAETCA OTBET 06 OTKase B MpeaoCTaB/N€HUM TaKowm
nHPopmauum B CBA3M C TEM, UYTO OHA McyepnbiBatlowe npeacrtaBneHa B KAL u A0NOAHUTENbHOrO
noATBepXKAEeHMA CO CTOPOHbI cyaa He TpebyerT.

OTBeT Ha 3anpoc  OoPoOpMNAETCA  COTPYAHMKOM  NoApasfeneHna  Aen0npou3Bo/CTBa,
MOANUCLIBAETCA PYKOBOAMUTENEM MNOAPa3Ae/eHns [Oe/oNpoM3BOACTBA M 3aBepAaeTca  MnevaTbio
noapasaeneHus.

14. Npuem, yyeT 1 XpaHeHMe BELLECTBEHHbIX AOKA3aTENbCTB U LLEeHHbIX bymar

14.1. BewecTBeHHbIMM [AOKa3aTeNbCTBAMMU ABAAIOTCA MNpeamMeTbl, KOTOpble CBOMM BHELUHUM
BMOOM, CBOMCTBAMW, MECTOM HaxXOXMAEHUA WAM WMHbIMM MNPU3HAKAMM MOFYT CAYXUTb CpencTsom
YCTQHOBNEHUA OBCTOATENLCTB, MMEIOWMX 3HayeHne pana gena. O nNpuobLEeHUU BeLLeCTBEHHbIX
[0Ka3aTeNbCTB K ey apbuTpaKHbIi cys BbIHOCUT onpeaeneHune.

BelwiecTBeHHble AOKa3aTeNbCTBA NPUHUMAIOTCA, YYMUTBIBAIOTCA, XPAHATCA M OCMATPUBAKOTCA CYA0M
c cobnogeHnem TpeboBaHW, NpeayCMOTPEHHbIX cTaTbaMK 76 - 80 AMNK PO.

Mcnonb3oBaHMe BeleCcTBeHHbIX A0Ka3aTenbCcTB 4A CJ'IY)-Ke6HbIX NN UHBbIX u,eneﬁ 3anpeulaeTca.

Ha aokymeHTax, npuobliueHHbIX K cyaebHoMy ey B KayecTse BelLecTBEHHOro A0Ka3aTenbCTBa,
3anpeuiaeTcsa genaTb Kakne-nmbo oTMeTKU, HadnmncuK, NPOKo/ibl Uan nepermbsi.

14.2. BeuwecTBeHHble [OKa3aTe/bCTBa, NOANeKawume npeacTaBNeHU0 B CyA, XpaHATCA B
apbutpaxkHoM cyde, ecauM cynd NpuU3HaeT 3To0 HeobxoAuMMbiM. HeKpynHbie BeLlLeCTBEHHble
[JOKasaTenbcTBa - bymarn, KapTouku, dotorpadunm M T.N. - XpaHATCA B cyaebHom pgene nmbo B
oTAeNbHOM KOHBepTe, Mbo B 0TAe/IbHOM npo3padyHom daine dopmata A4, NpUKPENEHHOM K BTOPOIA
BHYTPEHHel cTopoHe O06NO0XKM Aena, U YuYUTbiBalOTCA BO BHYTPEHHEN OMUCU [OOKYMEHTOB Aena.
BelllecTBeHHble A0Ka3aTeNbCTBa, XPaHALLIMECA MO MECTY UX HaxoXAeHusA, noapobHO onucbiBalOTCA U
onevatbiBaloTcA. B cnyyae  HeobXoAMMOCTM  BELLECTBEHHble  AOKasaTenbCcTBa MOryT  6biTb
3adMKCMpoBaHbl Ha $OTO- NN BUAEOHOCUTENE.

BelwiecTBeHHble [0Ka3aTenbCTBA XPAHATCA B Cy4e B METa//IMYECKUX 3anuparolmnxca W
oneyvyartbiBaeMbIX LIJKad)aX, NCKNKYaoWmxX 4oCtyn K HUM NOCTOPOHHUX TNLL.
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14.3. 06A33aHHOCTX NO NpUemy, y4yeTy U XPaHeHMUIO BeLLeCTBEHHbIX [0Ka3aTe/bCTB BO31araloTcs
npuMKasom apbuTpa)KHoro cyaa Ha paboTHMKa noapasgeneHuva  Oenonpou3BOACTBa  CyAa,
NPMHMMAIOLLErO BELLeCTBEHHbIE A0Ka3aTeNbCTBa U Nepeaatollero ux cneumnanncty cyaebHoro coctasa,
M cneumanucta cyaebHoro cocraBa, OTBETCTBEHHOrO 3a XpaHeHMe BeleCTBEHHbIX A0Ka3aTeNbCTB B
cyaebHOM cocTaBe C MOMEHTA MOJIyYeHMA U A0 OKOHYaHWA PacCMOTPEHUA Aena Cya0M.

14.4. BewecTBeHHble A0Ka3aTenbCTBa, NpeACTaBAEHHble B Cy4, NPUHUMAIOTCA B YNAaKOBAaHHOM
BMAE C CONPOBOAMTENIbHbIM MUCbMOM, B KOTOPOM MepeymcineHbl BCe cAaBaemble cyay npegmeTthbl.
Cneuymannct noapasaeneHua AenonpousBoacTsa MNPOM3BOAMT CBEPKY HaAAMuMa Mpenctas/ieHHbIX
BELLECTBEHHbIX [0Kas3aTeNbCTB C MX MNepeyHem B conpoBoguTesNbHOM nucbme. [lo pgenam 06
AAMUHUCTPATUBHDLIX MNPABOHAPYLEHMAX Haanune npeacTaB/NeHHbIX BelLeCTBEHHbIX [O0Ka3aTenbCTs
npoBepsieTca Mo NPOTOKONY U3bATUS BELLEN M AOKYMEHTOB AMBO NpoTokony 06 agMMHUCTPATUBHOM
npaBoHapyLleHnN.

Mpu perucTpauMm B Cy4e WCKOBOrO 3asB/IEHWA C  NPWUIOXKEHHbIMW  BELLECTBEHHbIMU
[OKasaTenbCcTBammu Mbo conpoBoamTesnibHoro nucbma B CAC B KapTOUYKy PermcTpyMpyemoro goKyMeHTa
BHOCUTCA COOTBETCTBYIOLWANA NHGOpMaLMA.

14.5. Mpy HanUMUMKU PACXOXKAEHUA B HAMMEHOBAHMM BELLECTBEHHbIX [0KA3aTeNbCTB M UX
Konnyectse paboTHMK NoapasaeneHna Aenonpon3BOACTBa COCTABAAET aKT, NOANUCbIBAEMbIN HE MeHee
yem [AByMA paboTHMKamKM nogpasfesneHusa, a TaKKe JIMLOM, [OCTaBMBLUMM  BELLECTBEHHblE
[0Ka3aTeNnbCTBa B cyA. B aKkTe yKa3biBaeTca caeaytollee: OT KaKoi opraHM3aumm unm ¢dusnyeckoro amua
MPWHATbI BELLLECTBEHHbIE AOKa3aTeNbCTBa, AO/MKHOCTb, MUMA, OTYECTBO U GamnAuA 1L, SOCTaBUBLLETO
UX, [OMKHOCTb, Gamumans WM MHUMUMaNbl pPaboTHUKA cyha, NPUMHUMAIOWENO  BELLeCTBEHHble
[0Ka3aTenbCcTBa, CTaBATCA NOAMNUCK BCEX NU1L, MOANUCHIBAIOLWNX aKT, U AaTa npuema.

14.6. Mpun otcytcTBumn paCXO)KLI,EHMﬁ BeuleCTtBeHHble A0Ka3aTe/1bCTBa BHOBb YMNaKOBbIBAKOTCA U
onevyaTbiBaOTCA. YNaKOBKa A0/1KHa obecneunBaTb COXPaHHOCTb BeWeCTBEHHbIX OO0Ka3aTe/bCTB OT
noBpexaeHnAa U nopyu. Ha YNaKOBKe YyKa3blBalOTCA: HAaMMeHOBaHME BELWLECTBEHHOINO OKA3aTE/bCTBa,
KO/In4ecTBo, HOMep cyp,e6Hor0 Aena, K KoTopomy I'IpMO6LLI,€HO AOKa3aTeNnbCTBO, HOMEpP NO KypHany
yyeTa. lleyaTb CTaBUTCA TaKUM o6pa30M, YTOObI BeuwleCtBeHHble A0Ka3aTenbCTBa HE MOI/n 6bITb
3aMeHeHbI Un U3bATbI 6e3 ee nospexgeHua.

14.7. TpuHATbIE BellecTBEHHble [AO0Ka3aTenbCTBa B AEHb PerucrtpauumM WCKOBOro 3aaBAeHUA
nepefatoTca Mo peecTpy paboTHMKOM nogpasgeneHuvs [enonpousBOAcCTBA B cyaebHbI cocTas
paboTHMKY, Ha KOTOPOro NPUKA30M BO3/1I0XKEHA 06A3aHHOCTb MO UX XPAHEHMUIO.

BewiecTBeHHble [0Ka3aTeNbCTBA XPAHATCA B METa//IMYECKOM onedyaTbiBaemMom LWKady B
noapasfeneHnn a4enonpovsBOACTBA A0 Nepejayv  3anBAeHMA BMeCTe C  BeleCTBeHHbIMU
[OKasaTenbCcTBaMM B cyaebHblt cocTaB. B peecTpe nepepauv 3asBieHUs cneuuanuncty cyaebHoro
COCTaBa YKa3blBaeTCA Ha Ha/MyMe BELECTBEHHOro A0Ka3aTe/bCTBa MO KOHKPETHOMY 3anBAEHMIO U
NpoM3BOAMUTCA Nepefadya 3anBJEHUA U BELLECTBEHHOro A0KasaTenbCTBa MOA PAcnMCKy cCneumanucty
cyaebHoro cocrtaBa, KOTOpbIi NPOBEPAET HAaMUME NepesaHHbIX eMy BELLLECTBEHHbIX A0KA3aTe/NbCTB.

14.8. *ypHan yyeTa BellleCTBEHHbIX A0Ka3aTenbcTs (npuaoxkeHne N 21) seaerca cneunannctom
cyaebHoro coctasa, Ha KOTOPOrO MPMKa30M BO3/I0XeHa 06A3aHHOCTb MO UX XpaHeHUIo. MypHan A0/KeH
6bITb NPOLWHYPOBaH, MPOHYMEPOBaH, onevyaTaH U NoANUcaH npeacegaTtenem cyaa.

B KypHane B TOM 4HYUC/ie YKa3bliBalOTCA: AaTa NOCTynaeHnA M HauMeHOBaHUE BeELLECTBEHHbIX
AO0Ka3aTtenbCrs, UX KOAIMYECTBO, HOMEP Cy,ﬂ,E6HOI’O aena, d)aMI/IﬂWr'I n AO0/KHOCTb pa6OTHMKa CyAaa,
XpaHALWLero ux.

Echn BellecTBeHHble AOKas3aTesibCTBA B Cy4, He NpeaCTaBNAANIMCL U NepefaHbl HA XpaHeHue
opraHmsaumef/’l OTBETCTBEHHOMY  XpPaHUTeNo, B XKypHa/se YKa3bliBalOTCA MECTO HaxoxXaeHuA
BelleCTBEHHbIX OO0Ka3aTe/IbCTs, cbamvmvm, UHUNUUMaNbl XpaHUTeNA, KaKom opraHmaaumeﬁ nepegaHo Ha



XpaHeHue.

14.9. MNepefdadya BelECTBEHHbIX A0Ka3aTeNbCTB cyAbe (MOMOLWHMKY CyAbu) AN OCMOTpa B
cyfebHoOM 3acefiaHnM NPOU3BOAMUTCA CMELMANNCTOM cyiebHOro coctaBa noj, pacnucky B ¥KypHane. Mo
BO3BpPALLEHMUM MX Nocae cyaebHOro 3acefaHns Ha XpaHeHwe crneumanuct cyaebHoro coctasa genaet
OTMETKY B XKypHane ydyeta. lMocne ocmoTpa B cyfebHOM 3acefaHUM BeLLeCTBEHHble [0Ka3aTenbCTBa
BHOBb YMaKOBbIBAOTCA M OMEeYaTbIBaOTCA.

14.10. BewecTBeHHble AOKa3aTe/NbCTBa XPAHATCA B CyAe A0 BCTYMN/JEHUA B 3aKOHHYK cuay
cynebHoro akTa, KOTOPbIM 3aKOHYEHO MPOM3BOACTBO NO Aeny. [aHHble 06 onpeaeneHuMu cyabbbl
BELLECTBEHHbIX [L0Ka3aTe/IbCTB BHOCATCA CeKpeTapem cyaebHOro sacefaHus (MOMOLHUMKOM cyabu) B
CAC, kypHan ydeTa BelLeCTBEHHbIX A0Ka3aTeNbCTB CyaebHOro coctasa.

14.11. OcMmoTp W UcCNefOBaHWE BELLECTBEHHbIX [O0Ka3aTe/NbCTB B MECTE WX HaXOXAeHUs B
npeaenax Tepputopum cybvekta Poccuiickoit Pepepaumm M pacnosioKeHua apbuTparkHoro cyaa,
paccMmaTpUBalOLLErO 4EeN0, MPOU3BOAATCA STUM CYAOM.

HenocpeAcTBeHHO B MPOLLECCE OCMOTPA U UCCNeA0BaHUA BELLECTBEHHbIX J0KA3aTe/IbCTB N0 MeCTy
NX HaxoXAeHua cekpetapem cyaebHoro 3acefaHvsa (MOMOLIHMKOM Cy[bM) Ha MeCTe COCTaBaseTcs
MPOTOKO/, B KOTOPOM OTPaKaloTCA BCE NPOLECCyasbHble AENCTBUA, MPOU3BOAMMbIE CYA0M.

Ecnn Bo Bpemsi ocmoTpa npoBoauance ¢otorpadmpoBaHme uam Buaeosanucb, ¢otorpadum um
BM/E03anunCb NPUNArakoTCa K NPOTOKO/Y, BHOCATCA B ONWUCL Aena.

14.12. MNMpwn o6kanosBaHMM cyaebHbIX aKTOB BellleCTBeHHble A0Ka3aTeNbCTBa, XpaHallmMeca B cyae,
HanpaBAAOTCA B BbllECTOALME CyAbl TONAbKO NO WX NUCbMeHHOMYy TpebosaHuio. MoaroToBKa K
OTMpPaBKEe BELLECTBEHHbIX [O0Ka3aTeNbCTB, HaxXoAAWMXCA B Cyde, NPOU3BOAMTCA CreumManncTom
cyaebHoro cocrtaBa.

B KypHa/se yuyeTa BeLLeCTBEHHbIX [0Ka3aTeNnbCTB CyaebHOro cocrasa Aenaetcd OTMeTKa 06
OTMNpaBKe M BO3BPallEeHMMN BEeLLECTBEHHbIX 10Ka3aTebCTB.

[JaHHble 0 npoLeccyanbHbIX AEUCTBMAX C BELLLECTBEHHbIMM A0Ka3aTebCcTBamm BHocATcA B CAC.

14.13. BelwecTBeHHble [0Kas3aTeNbCTBa, KOTOPble AO0/XHbl 6biTb BO3BpalLeHbl BAagenbly,
BblAAOTCA emy nog, pacnucky (npunoxeHue N 22), B KOTOPOW A0XKHbI 6bITb YKasaHbl HOMeEpP NacnopTa
WM MHOTO AOKYMEHTA, YA0CTOBEPAIOLLENO IMYHOCTb, agpec NoayyaTens.

Pacnncka o nonyvyeHun selLecTBEHHOro AOKa3aTenbCTBa NOALWMBAETCA B 4e/10, BHOCUTCA B ONMUCH
AOOKYMEHTOB Aefia, B XXYpPHane yyeTa AenaeTcAd OTMETKa O Bblaaye BeuweCTBEeHHOrNo goKa3aTeNbCTBa CO
CCbIJIKOW Ha 3TOT AUCT aena.

Echn Bnagenbuem ABASETCA OPraHM3auMsA, BeLLeCTBEHHOE [0Ka3aTenbCTBO MNepegaertca ee
NpeacTaBUTENO B TOM ¥Ke NOpsALAKE NPU HANMNYUKN LOBEPEHHOCTH.

14.14. Ecnn BelWeCcTBEHHOE [0Ka3aTeNbCTBO Ha OCHOBaHMM cyAebHOro aKkta noafexut
OCTaB/IEHMIO Y INLA, Y KOTOPOTO OHO HAaXoAMTCA, UCNOMHUTENbHbIN IUCT He BblAaeTca, Konua cyaebHoro
aKTa, 3aBepeHHasn repboBoit NeyaTblo, HanpasAAeTCcA YKa3aHHOMY AnLy.

14.15. B cnyyae oTKasa Bnagenbla OT NOJYYEHUA BelLeCTBEHHOro A0Ka3aTesibCTBa UM HEeABKMU
ero 6e3 yBa*KUTENIbHbIX MPUYMH NO BbI30OBAM B Cyf, B TeyeHMe 6 MecAueB BelM, He yTpaTuBLiMe
noTpebuTeNbCKUX CBOMCTB M rogHble K ynoTtpebneHuto, no onpegeneHuvio cyga nepeaatorca
cooTBeTCTBYlOWEeMY (GUMHAHCOBOMY OpraHy ajs peanusaummn. Ha OCHOBaHMM 3TOro onpegeneHus
Bbl4AETCS UCMOJIHUTENbHbIN INCT, KOTOPbIN HanpaBaseTca B CAyXOy cyaebHbix npuctaBoB. JeHbrn ot
peanus3aummn 3a4ncaaloTCA Ha AEeno3UTHbIM CYeT cyda, OTKyAa Ha OCHOBaHMWM OnpefeneHus cyaa
NepeyncnaoTcAa NO Ha3HaYeHuo.



14.16. BelecTBeHHble A0Ka3aTeNbCTBa, He NpPeACTaBAAlOWME LEHHOCTM WU noaseprimecs
nopye, Ha OCHOBaHWW onpeaeneHUa Ccyda YHUUTOMKaKOTCA KOMMUCCMEW C COCTaB/ieHMem akKTa 06
YHUUTOXEHUN BELLLeCTBEHHOIO A0Ka3aTeNbCTBa.

CoctaB Komuccun  onpegenseTca npeacepatenem cyga. B Hero moryt BOWTM  cyabA,
npeacenatenbCTBOBABLLMI B cyaebHOM 3aceaHnM, MOMOLLHWK CyAbW, CEKpeTapb cyaebHoro 3acegaHuma
AW cneumannuct noapasaeneHus aenonpousBoacTBa. AKT 06 yHMYTOXKeHuM (npunoskeHve N 23)
npuobuiaetca K Aeny, B KypHane y4yeTa M 3/EKTPOHHOM KapTOuKe Aefa AenaeTca COOTBETCTBYHOLWLAA
OTMeTKa.

14.17. OTBETCTBEHHOCTb 3a COXPaHHOCTb BeWeCTBEHHbIX [AO0Ka3aTesIbCTB, Haxo4dAWMUXCA B
Cy,D,E6HOM aene, HecCeT cyabAa, noa npeacenate/sibCrBOm  KOTOPOro OHO  pacCMaTpuBaeTCA.
OTBETCTBEHHOCTb 32 COXPaHHOCTb XpPaHAWMNXCA OTAENbHO OT A€e1a BEWECTBEHHbIX AOKa3aTe/IbCTB HECET
N0, Ha KOTOPOE BO3/10KEHA TakKaA 06A3aHHOCTb.

14.18. MNpwu npoBepKe COCTOAHMA 4EN0ONPOM3BOACTBA B CYAebHbIX COCTAaBax B KaXK40M MOMYroamm
Komuccuen noa npeaceaateslbCTBOM PyKOBOAUTENS MOAPa3AesieHns AeNonpons3BoacTBa nNposepaeTcs
MPaBUIbHOCTb yYeTa, XPaHEeHWA U BblAauM BeLLeCTBEHHbIX A0KA3aTe/bCTB, YTO OTPaXKaeTcs B ClpaBKe Mo
nposepke.

14.19. AKTbl 06 YHUYTOXKEHUM BELLECTBEHHbIX A0KA3aTeNbCTB, KOMNUU BblAAHHbIX MCMOAHUTENbHbIX
JINCTOB B OTHOLIEHUM UX NOALWMBAIOTCA K MaTepuanam aena.

14.20. Mpu NnpegocTaBNEHMM CTOPOHOM LEHHbIX Bymar, B TOM YMC/e BEKCeNel, B NOATBEPKAEHNE
3asAB/IeHHbIX eto TpeboBaHMIA TakoBble NpMOBLLAOTCA K MaTepuanam cyaebHoro aena.

LleHHble Bymarn, He3aBUMCMMO OT WX KOAMYEeCTBa, MOMELLATCA B OTAeNbHbIA Tom cyaebHoro
OeNna, U BO BHYTPEHHEl ONUCK LOKYMEHTOB YKa3blBalOTCA HaMMeHOBaHMe LeHHOW bymaru, ee Homep,
[aTa BblAauM 1 SMUTEHT. [TPOKO/Ibl U ApYyrne HapyLIEeHUs LLe/IOCTHOCTU LieHHOM Bymarn, coBeplleHme Ha
Hel Haanucel M 3aMeTOK He AO0MyCKalTca, NO3TOMYy NOALIMBKA ee B Aeslo He gonyckaertca. LleHHan
bymara nometlaerca B OTAE/NbHbIN Npo3payvHbin ¢ann popmata A4, KOTOpbIA 3aTem MOALINBAETCA B
OTAEeNbHbIN TOM cyaebHoro gena.

Tom cypebHoro gena c UeHHbIMM Bymaramu crefyeT XpaHuTb B ceide MAN MeTanIMyeckom
AWMKEe CcydbW, paccMmaTpuBaloliero Aeno/cyabM  AOKNaAuYMKa, B yC/I0OBMAX, obecneuymBatoLimx
COXPAHHOCTb AOKYMEHTOB M MCKAKOYAIOLLMX AOCTYN K HUM NOCTOPOHHUX /UL,

B Tom cyaebHoro gena, B KOTOPbI MOMeELLEHbl MCKOBOE 3asB/ieHWe (3asBNeHWEe) U WHble
AOKYMEHTbI, NOALWMBAETCA KCEPOKOMMA LLeHHOW Bymaru, 3aBepeHHan cyabeid, npeacenaTe/ibCTBYOWMM
npy paccMoTpeHun aena. Ha KcepoKonuu genaerca oTMETKA O MeCTe HaXOXAeHUA OpUrMHana LeHHOM
bymaru.

Tom cyaebHoro gena ¢ LeHHbIMW Bymaramu BblAaeTca 419 03HAKOMIEHUA:

PYKOBOAUTENAM OpPraHunsaLmi - Npu NpegbABAeHUM LOKYMEHTOB, YKa3aHHbIX B Yactu 1 ctatbm 61
AMK PO;

rpaxXgaHuHy - Npu npegbABieHUN NaACNOPTa WUAU MHOINO AOKYMEHTa, yAOCTOoBepArowero ero
JNTNYHOCTDb;,

npeagcrasuTento aAnua, yd4acreyrouwiero B aene, - npu npeabAsieHNMN A0OBEPEHHOCTH, BbIAaHHOVI
INLOM, Y4acCTBYOWMM B Aene, n AOKYMeHTa, yA0CTOBepPAOLWEro IMYHOCTb NpeacTtasmuTenA.

Hagnexxawe 3aBepeHHblIE KONMMUU NepedncsieHHbIX AOKYMEHTOB NMOMELWLATCA B TOM Cy,CI,E6HOFO
Aena C LeHHbIMU 6YN\aI'aMI/I.
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O3HaKoM/IeHWe C LEeHHbIMW Bymaramu npoucxoguT B COOTBETCTBMM C TpeboBaHMAMMK rnasbl 12
MHCTpyKumK.

Bbicblsika ToMa cyaebHoro gena ¢ UeHHbIMM Bymaramun B cydbl aneniauMoHHOM, KacCauMOHHOM
MHCTaHUMN M B BAC PD ocyuwecTBasieTca TO/IbKO MO MX NMUCbMEHHOMY TPebOoBaHUIO UCKAKUUTE/IbHO C
ncnosib3oBaHnem denbAberepckon MaAM cneumasbHOM cCBA3U. B TaKom e nopagke ocCyllecTBAseTcs
BO3BpaT TOMa cyaebHOoro aena c LeHHbIMK Bymaramum B ¢y, NepBoOi MHCTaHUMN.

LieHHble Bymaru, KOTOpble MO PeLIeHUIo cyaa A0XHbl 6biTb BO3BpalleHbl BAaaenblly, BbiaatoTca
emy noj, pacrnucky, B KOTOPOWN AO0/KHblI BbiTb yKasaHbl HOMep nacnopta WAWM WHOTO AOKYMEHTa,
yOO0CTOBEpAIOLLIero NMYHOCTb, agapec nonydatens. Ecam Bnagenbuem uUeHHoM 6ymaru asnsetca
opraHu3saumuAa, LeHHaa bymara nepegaetcs ee NPeACTaBMTENO B TOM Ke MopAdKe Mpu Hanuumuu
O0BEPEHHOCTMU.

an 3TOM BEKCe/lb HEe MOXKeT bbITb BblAaH UCTLY (BeKcene,qepmaTemo) B Cny4dae, Korga ero Uck o
B3bICKaHUWN BEKCeNbHOIo A0/Ira yAOBNETBOPEH U NpuseaeH K UCNOJTHEHUIO.

OTBETUYMK, UCMOJIHUBLUMI CyAeOHbIN aKT O B3bICKAHMW 3a40/1I}KEHHOCTM MO BEKCEN0, UMEeeT NpaBo
X0A4aTalCcTBOBaTb O Bblgaye emMy CyA0M BEKCENA NOC/Ae UCNONHEHUA UM cyaebHOro pelweHnsa B NoJHOM
obbeme. Bonpoc o Bo3BpaTe BeKkcena 06A3aHHOMY MO BEKCENO ANLY NPOTUB ero ONAaTbl paspeluaeTca
cyLom B xone cygebHoro 3acegaHuMa C BbI3OBOM HA HEro BCeX /ML, y4yacTBOBaBLWIMX B gefe.
YBegoMNEeHNEe YKasaHHbIX UL, OCYLLECTBAAETCS MyTeM HamnpasBAeHUs UM onpeaeneHnn o HasHayeHun
cyaebHoro 3acefaHusA 3akasHbIM MUCbMOM C YBEAOM/IEHUEM O BPYYEHUU.

Mo OKOHYaHWM paccMOTpeHUA fena LeHHble 6ymar14 YHUYTOXKEHUIO HE nognexKat, NOCTOAHHO
XPaHATCA B apXxuee ap6MTpa)KHOFO CyAda, B TOM 4HUCNE N NOCNe YHUUTOXKEHNA MaTepnanos cyp,e6Horo
Aena no OKOH4YaHUKM CPOKa ero XxpaHeHuA.

LleHHble 6ymary, asaAloWMeca JoKasaTenbCTBamM MO JAefam  MOCTOAHHOTO  XpaHeHus,
YHUUTOMKEHUIO TaKXe He MoJJjieskaT, a MepedaroTcd Ha roCyAapCTBeHHOe XpaHeHWe B cocTase
nepegasaemoro cyaebHoro aena.

LleHHble Bymarn, npaBa Mo KOTOPbIM MpPeKpalleHbl B MOJHOM O6beme, a WX 3MUTEHT Mbo
BeKkcenefaTeNb, WMHAOCCAHTbI W aBa/JUCTbl MPEKPATUAM CBOE CyLeCTBOBAHME W  UCKIIOYEHbl U3
rocyapCTBEHHOTO peecTpa HPUAMYECKUX JNIUL, MOTYT ObiTb YHWUYTOXEHBI CYZOM B MOPSJKE,
YCTaHOB/NIEHHOM HacTosLLel MHCTpyKUMEN ansa Lenei YHUUTOKEHUS BELLLECTBEHHBIX A0Ka3aTe/1bCTB.

Mpwn aTOM cocTaBnAeTcA aKT 06 YHUYTOXEHUN OaHHbIX UEHHbIX 6ylv\ar, KOTOprVI noawnBaeTcAa B
mMaTepuanbl CyAE6HOI'O aena.

OTBETCTBEHHbIM 332 COXPaHHOCTb LLEeHHbIX Bymar fBAseTca cyaba, paccMaTpuBatowmii aeno/cyaba-
AOKNaAuuK, a nocne caaym cyaebHoro aena Ha apxmBHOE XpaHeHue - CNeumManmncT apxmea.

15. [lenonpous3BoacTBO MO  MNPUHATUIO  apOUTPaKHbIM  cyaomM obecneynTenibHbIX  Mep,
HanpaB/ieHHbIX Ha obecneyeHne UCKa UM UMYLLECTBEHHbIX MHTEPECOB 3aABUTENA, MPUOCTAHOBAEHME
NCNONHEHUA cyaebHbIX aKTOB

15.1. 3aABneHune 06 obecneyeHnmn UCKa, 3anB/ieHMe 06 obecneyeHUr MMYLLECTBEHHbIX MHTEPECOB
(manee - 3aABNEHUE O NPUHATUM 0becneYnUTENbHbIX Mep) PErMCTPUPYETCA B AeHb MNOCTYMN/IeHUs rpynmoi
pernctpauumn no Homepy, NPUCBOEHHOMY PaHee MCKOBOMY 3anB/EHMIO.

Ecnn 3asBneHne noaaHo B npolecce NPon3BoACcTBa No ANy, OHO PErUCTPUPYETCA KaK AOKYMEHT,
AOMOJIHATENbHO NOAAHHbIN K cyaebHomy aeny.

15.2. 3aABneHue o NPUHATUN obecneunTenbHbIX mMmep Wan WnCKoBOe 3aAB/leHNME C TakKum
XOAaTaVICTBOM HemegneHHoO nocne nocrtynaeHnAa B Cyd MO peectpy nepegaetca nog pacnucky



npeacenatento cyaebHoOro cocrasa UK cyabe, B MPOM3BOACTBE KOTOPOro HaXoAMTCA Aeno.

Mpu pernctpaumm Ha NepBOM JIMCTE 3anABAEHMA MNPOCTaBAAETCA LWTaMn KpacHoro LuBeTta
"ObecneuntensHble mepbl”.

Mpn aBTOMaTM4YeCKOM pacnpeseneHnm UCKOBbIX SBHBHEHMVI, eCc/in UCKoBOe 3aABJiIeHNE elle He
pacnpeaeneHo, 3adABneHue 06 obecneyeHnn ucKa npmo6u.|,aeTc;-| K  WCKOBOMY 3aAB/IEHUIO U
pacnpeaeneHne npon3soamnTcA B YCTaHOB/IEHHOM NopAdKe.

15.3. PaCCMOTpeHMG YKa3aHHOro 3aABneHnAa npon3soamnTca eauHO/IMYHO Cy,D,bEﬁ 6es n3seuleHunA
CTOpPOH HE No3gHee chnegyrowero gHA nocne NoctynieHnAa 3aAB/1e€HNA B Cy 4.

Ha ocHoBaHuM onpegeneHns ob obecneyeHUn UCKa BbIAAETCA UCMONHUTENbHBIN AUCT. B caydae
YAOBNETBOPEHMA WCKa obecneynTesibHble Mepbl COXPaHAIOT CBoe AeilcTBne A0 aKTUYecKoro
McnosHeHna cyaebHoro akta, KOTOPbIM 3aKOHYEHO PAaCCMOTPEHUE AeNa Mo CYLLEecTBYy.

15.4. B cnyyae ocTaBneHUA 3anaBfeHUA 6e3 ABUMKEHMA He no3gHee Ccnedylolwero AHs nocne
BbIHECEHWA COOTBETCTBYIOLLErO onpeaeneHus cys obasaH yBe4OMUTb 3asiBUTENS O NMPUHATOM cygebHom
aKTe nyTem HanpasaeHua nHbopmaumm o6 sTom TesiedoHOrpamMmmont, Tenerpammon, No GakCUMUIbHOM
CBA3M, 31EKTPOHHOM NOYTOM UAN C UCNONB30BAHUEM NHbBIX CPEACTB CBA3M.

Konua onpeaeneHnAa HanpasaAeTcAa 3aABUTENIO MO NOYTE C yBEAOMIEHNEM O BPy4HEHUN.

Mocne ycTpaHeHMA HapyLWeHUIi, yKasaHHbIX CyA0M, NOCTYNMBLLIME AOKYMEHTbl He3aMmeaMTeNbHO
PerncTpupyloTca Mo paHee MPUCBOEHHOMY HOMEPY M NO pPeecTpy nepenaloTcs CyAbe, BblHEclemy
onpeaeneHuve.

Ecnn HeooCTaTKK, yKasaHHbIe B onpeaefieHnn, He Bbln YCTPaHeHbl B YCTaHOB/AEHHbIA CPOK, Cya,
BO3BpalLaeT 3anaB/IeHNE C KOMKNel onpeaesieHns o BO3BpaLLeHUN.

15.5. Konun onpegeneHus ob obecnevyeHMM MCKa He MNO3JHee c/aedylollero AHA Mocje ero
BbIHECEHMA CNEeUMaNncToM cyaebHOoro coctaBa HanpaBAAKTCA NMLAM, YYacTBYIOWMM B Aefle, a TaKKe
APYrMM N1LAM, YKasaHHbIM B OMPeAesieHMM, Ha KOTOPbIX BO3/0XKeHbl 065S3aHHOCTM NO UCMOAHEHWUIO
obecneunTenbHbiX Mep, B rOCyAapCTBEHHblE U WHble OpraHbl, OCYLLECTBAAIOWME TOCYAaPCTBEHHYHO
perncTpaumio UMyLLECTBA UM NPaB Ha Hero.

Konuna onpepeneHns ob oTkase B obecneyeHUM UCKa HanpaBAseTca vy, obpaTusluemycs C
3aaBneHMem 0b obecnevyeHUn UcKa.

15.6. MNpwn BbiIHECEHMM ONpeneneHns O BCTPEYHOM obecrneyeHUM WCKa Konua onpeaeneHus
Hanpas/AeTCcA IMLUAM, y4aCcTBYIOLWMM B Aefe, He No34Hee cieAyoLwWwero AHA NOoC/e ero BbiIHeCeHus.

15.7. Mpu nocTynaeHnn B apOUTPaXKHbIN Cyh OOKYMEHTa, NOATBEPKAAIOLLErO NPou3BeneHHoe
BCTPeYHoe obecneyeHne, OHO PErNCTPUPYETCA B AEHb MOCTYMNIEHUA KaK AOMNOJHUTENBHO MNOCTYNMBLUNIA
OOKYMEHT MO 3asB/IEHHOMY MCKY M B 3TOT e AeHb N0 peecTpy nepeaaetcs cneunanunucty cyaebHoro
COCTaBa, a 3aTeMm NoJ PacnuUcKy cyabe, BbIHECLLeMY onpeaeneHue.

Ecam no ncreyeHnn yKasaHHOro B onpegeneHnm Cpoka AOKYMEHT O Npou3BeeHHOM BCTPEYHOM
obecneyeHnn He nocTtynun, B I'IepBOVI nonoBuHe cnepytouwiero pa60qero AHA nocne AHA OKOHYaHWUA
CPOKa NOMOLWHUK Cyabu OO0KNaAbIiBaEeT 06 aTom Cyabe, BblIHECLLEMY OnpeaeneHune.

15.8. MockonbKy onpegeneHne cyga o6 obecneyeHUM WCKa NPUBOAUTCA B UCMOSHEHUE
HemeZNeHHO, UCMOJIHUTENbHbIW IUCT BbINMMUCLIBAETCA M BbIAAETCS /MLy, 06paTUBLIEMYCA C 3afBNeHUEM
06 obecrneyeHuM, WM HAMPABAAETCA 3aKa3HbIM MOYTOBbLIM OTMPAB/AEHWEM C YBEAOM/IEHUEM He
nosgHee cieAyoLLero AHs Noc/ie BbiIHeCEHUA onpeaeneHus.



15.9. Konusa onpepeneHns o6 oTmeHe obecneyeHUs MCKa HanpasBAseTca Ccneuuaanctom
cyaebHoro coctasa He No3aHee CeAyoLWero AHA Nocae BbiHeceHUs onpeaeneHma. Mo ykasaHuio cyapm,
BbIHECLLEro onpeaeneHne, KonNuu onpeaeneHns HanpasAAlOTCA B roCyAapCTBEHHbIE U UHble OpraHbl,
OCYLLECTBAAOLWME rOCYAaPCTBEHHYIO PEFUCTPALMIO MMYLLLECTBA WM NPaB Ha Hero.

15.10. [lo npeabsaBaeHUa B apOUTPaXKHbIN cya UCKa 3aABUTE/b MOXKET 0b6paTHUTbCA C 3aAB/IEHUEM
0 npeaBapuTesibHOM obecnevyeHnn UMYLLECTBEHHbIX MHTEPECOB B apbUTpPaxKHbI cya, B COOTBETCTBUM C
TpeboBaHuamK yacten 3 n 3.1 ctatbmn 99 AlK M npeacrasnneT B cyd AOKYMEHT, NOATBEPKAAOLLINIM
npousseseHHoe BcTpeyHoe obecneyeHue. B cnyyae HenpeacTaBAEHWS YKA3aHHOIMO [AOKYMEHTa M
BbIHECEHUA CyAOM onpegeneHna ob ocTaBneHUN 3anaB/eHMA 6e3 ABUMNKEHUSA KOnusa ero HanpassseTca
3aABUTE/IIO He NO34Hee CneayloLWero AHA Nocae BbIHECEHUA onpeaeseHuns.

3aaBneHne o npeaBapuTenbHbIX obecneynTenbHbIX mMmepax perucTtpupyetca no odvepeaHomy
BxoaAawemy permctpauynoHHOMY HOMeEpPY NOoCTynakowmx NCKOBbIX 3asBNIEHUN. an nogaye B 3TOT XKe Cy4
MCKOBOTO 3aAB/EHUA €My npucBamMBaeTca HOMep, ﬂpMCBOGHHbIVI paHee 3aAB/IEHUIO O MNPUHATUUN
npeaBapuUTesibHbIX obecneynTenbHbIxX mep.

15.11. Echm B CPOK, YCTAHOBJIEHHbIN onpeaesieHnemM, HegoCTaTKM ByayT yCTpaHEeHbl, JOKYMEHTbI
perucTpupytotca B8 AeHb noctynneHma 8 CAC no 3apernctpupoBaHHOMY paHee HOMepy U nepesarnTca no
peecTpy cneumanucty cygebHoro coctaBa, KOTOPbI He3aMea/UTeNbHO MepefaeT MX cygbe noj,
pPacnucKy. 3anaBieHne CYMTAETCA NOAAHHBbIM B A€Hb NEPBOHAYANILHOIO NOCTYMNAEHUA B CYA.

EcnM HepocTaTKW, yKasaHHble B onpeaesneHun, He 6bliM ycTpaHeHbl B YCTaHOBAEHHbIA B
onpeaeneHNnN CPoK, cya, Bo3BpalllaeT 3asBAeHMe C Konuen onpeaeneHmna o Bo3BpalleHUn 3aaBaeHNA O
NPUHATUU NpeaBapuUTeNbHbIX 0becneunTenbHbIX Mep.

15.12. [lenonpons3BoACTBO MO 06ECNeYeHUto UCNOAHEHUA BbiWEYKa3aHHbIX CyAebHbIX aKToB
NPOM3BOAMUTCA MO NPABUAAM, YCTAHOBAEHHbIM r1aBoit 17 UHCTpyKumn.

15.13. JaTbl NOCTyNAeHUs B Cy4, LOKYMEHTOB, OTNPABKM CYA0M AOKYMEHTOB, NMPUHATBIX CyAebHbIX
aKTOB W MpoOLLeCcCyaNibHbIX AENCTBUIM cneumanmuctom cyaebHoro coctaBa (cekpetapem cyaebHbix
3acenaHuit) BBoaatcsa B CAC B perMcTpaLMoHHbIE U yYeTHbIE KapTOUYKU U XKypHabl.

15.14. Mpu obxkanosaHuM onpeaeneHunin o6 obecneyeHnn Mcka nam ob otkase B obecneyeHum
MCKa B Cy4 anesNsAuMOHHON MAM KacCaUuMOHHOW WMHCTaHLMM B Lenax obecneyeHus CBOEBPEMEHHOIO
pPaccMOTPEHUA AeNa No CYLWecTBy B apbUTPaXKHbIN CyA, anennsLuMOHHOM UAM KacCaLMOHHOM MHCTaHUMK
BO3MOHO HanpaBiaeHWe TO/MIbKO MaTepuanos, Kacatowmxca obecneumtenbHbix mep. Hanoba ¢
CONPOBOAMUTENbHBIM MUCbMOM HaMNpaBAAeTCA B CyA anenAaALUMOHHON UM KAaCCaLMOHHOM MHCTAHUMU B
noa/MHHMKe. OcTasibHble AOKYMEHTbI (MCKOBOE 3anaBAEHME, XOA4ATaNCTBO O NPUHATUM 0becneunTesIbHbIX
Mep, BO3PAXKEHWA MNPOTUB MPUHATMA obecneynTenbHbIX Mep, LOOKYMeEHTbl, OOOCHOBbIBatOLLME
HEeobX0AMMOCTb NPUHATUA obecneuynTenbHbIX Mep, AOKYMEHTbl, MNpPenCcTaB/eHHble OTBETYMKOM B
noATBEPXKAEHNE OTCYTCTBMSA OCHOBAHWM ANA MNPUHATUA obecneynTenbHbIX Mep) CKAHUPYIOTCS U
pasmelatotcsa B KALL B perkMme orpaHuyeHHoro aoctyna. Cyg nepBon MHCTAHLMU A0/KEH yoeauTbes B
NPaBUAbHOCTU CKaHWPOBaHUA U pasmeweHns B KAL Bcex AOKYMeEHTOB apbuTpa)kHoro pgena, no
KOTOpOMY NocTynunaa »Kanoba.

Mpn paccmoTpeHuu ¥Kanobbl cyabl anennAauMoOHHON M KAaCCAaUMOHHOW MHCTAHUMI WCNOb3yoT
maTepuansl gen, pasmeweHHole 8 KA.

O6xkanoBaHue onpegeneHns No BOMPOCY, KacaloWemyca MPUHATUA obecrnevnTesibHbIX Mep, He
NPenATCTBYET PaCCMOTPEHMIO AeNa MO CYLLEeCTBY.

15.15. Cya anennsiuMOHHOW WAM KaCCaUMOHHOM WMHCTAHUMM MO Mepe PacCMOTPEHMUA Kanobbl
dopmmpyeT matepumanbl aneNNAaULMOHHOIO MAM KacCalMOHHOMO MPOW3BOACTBA B OTAE/bHbIA TOM, NpU
3TOM CKaHMpYeT BCe NOCTYNUBLLME MaTepuanbl g4ena u pasmeltaet nx 8 KAL,.
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MNocne paccmoTpeHnA anobol cya al'lefll'l‘r'ILl,VIOHHopl nnn KaccaLl,MOHHOlz UHCTAHUUN COCTaBAET
onncb U C conposoanTe/ZibHbIM MNCbMOM HaMpaBAaAeT B Cy/ I'IEpBOVI WUHCTAHUUWN MaTepuaabl aena um
mMaTepuanbl anennaAuMoHHOro Nan KacCaumMoHHOro npon3soAacTea AnAa an06u.|,eva NUX K ap6MTpa>+<H0N\y

aeny.

Mpn BO3BpalLEHUN MATEPUANOB aNEANAUMOHHOIO WMAM KACCAUMOHHOFO NPOM3BOACTB Mocae
paccmoTpeHus Kanobbl B cya NepBOM MHCTAHUMW 3TM MNPOM3BOACTBA MOALIMBAIOTCA B MNOC/AeAHWUMN
(TEeKywmit) Tom apbuTtpaxkHoro gena.

15.16. [denonpons3BoACTBO MO MPOXOXAEHWUIO 3asiBAEHUA O MNPUOCTAHOBAEHUU WCMOJIHEHUA
CyAebHbIX aKTOB OCYLLECTBASETCA MO NPaBUAaM, YCTAHOBIEHHbIM B HAaCTOALEN rnaBe.

16. ,D,EJ'IOI'IpOM3BOACTBO MO BOCCTAHOBNEHNIO YTPAYEHHDbIX Cy,ﬂ,e6HbIX Aaen

16.1. B cnyuyae yTtpaTtbl cyaebHoro gena coctaBnsietrca akT (npunoxkeHuve N 24). O6 ytpate
JOKnagbiBaeTca npeacepatento cypa. Mo dakty yTpatbl cyaebHoro aena npoBoauTtca cayxebHoe
paccnegoBaHue.

[eno moxeT 6biTb BOCCTAHOB/IEHO CYAOM MO 3aAB/EHWIO /UL, Y4aCTBOBABLWWUX B Aefie, UM MO
MHUUMATMBE CyAa.

16.2. O BOCCTAaHOBNEHUM YTPAYEHHOIO CyAebHOro gena cyaom BbIHOCUTCA onpeaeneHne, KoTopoe
HanpasnAeTcA AuuUam, ydvactBoBaBwMM B gene. Cyd MOXKeT NPegioXWMTb MM NPeacTaBuUTb Ccyay
MMeroLwmeca y HUX OKYMEHTbI, KacatloLmMeca yKkasaHHOro aena.

16.3. yTpa‘-IEHHOG Aeno B COOTBETCTBUMM C onpepgeneHnem cyaa noanexut nosIHOMY WUaun
4YaCTUYHOMY BOCCTAHOB/IEHUIO.

16.4. 3asBneHMe O BOCCTAHOB/MEHWM YTPAuYEeHHOro CcyAebHOro gena nogaetca  MLOM,
y4acTBOBaBLUVMM B fie/ie, B CyZ, PaCCMOTPEBLINIA AeN10 B NepBOi MHCTaHUMK. K 3aABNEHMI0 NpuiaraoTcs
COoXpaHuBLIMECA Y 3aABUTENA AOKYMEHTbI N UX KOMUn, umerme oTHoleHne K aeny.

16.5. Cyg no cBoel MHULMATMBE MOMKET 3aMpPOCUTb Y FOCYAaPCTBEHHbIX OPraHOB, OpPraHU3aLun u
npeanpuATMin 4OKYMEHTbI AN UX KONWK, ObiBLLIME NPeaAMETOM PacCMOTPEHMA B cyaebHOM 3acenaHnm
Nno yTpayeHHOMY Aefly, a TaKXKe HanpaBieHHble B XO4Ee PAaCCMOTPEHUA Aenla Konuu cyaebHbix akToB. B
HEOBOXOAMMbIX CAYyYaAX Cyn MOXKET AOMPOCUTb B KayecTBe CBMAETENEN NuUL, NPUCYTCTBOBABLUMX NpPU
coBepLUEHMM NPOLECCYANIbHbIX AEUCTBUIM (OCMOTP BELLLECTBEHHbIX AOKa3aTeNbCTB U T.4.), @ TaKkKe /uL,
BXOAMBLUMX B COCTAB CyZa, pacCMaTpPMBaBLLUEro AEN0, U UL, UCMONHABLLUMX cyaebHble aKkTbl NO Aeny.

B cnyyae ecnn B cyae OCyLeCTBAAETCA BXOAHOE CKaHMPOBaHWE BCeX NOCTYyNalwolWux B CyA,
npoLueccyanbHbIX OOKYMEHTOB, a TakXe no Aenam  YhNpoweHHOro npou3BOACTBA, Aeno
BOCCTaHaB/IMBAETCA MO KONMAM MaTepuanos aena, coxpaHatowmmea s KA.

16.6. BoccTaHOBAEHHOMY Ae/ly NPUCBAMBAETCA PErMCTPALMOHHbIA HOMEP YTPAYeHHOro aena.

16.7. Mpn HEBO3MOXKHOCTM BOCCTAHOB/IEHUA YTPayeHHOro cyfaebHoro gena, PacCMOTPEHHOro
CYAOM paHee, BCeACTBME HEAOCTAaTOYHOCTM COBPAHHbLIX MaTepuanosB M BbIHECEHUW OMpenenieHus o
NPeKpaweHnn NpPoM3BOACTBA NO 3aAB/EHUIO O BOCCTAHOB/JEHMM cCyaebHoOro gena onpegeneHue
HanpaBAAeTCA IMLAM, y4acTBOBABLUMM B AENe.

YTpayeHHOe Aeno, NPOU3BOACTBO MO KOTOPOMY HE NPEKPALLEHO, MOANENKUT BOCCTAHOB/EHUIO B
06s3aTeIbHOM MOpPAAKE MO MMEIWMMCA MaTepuanam C Mcnosib3oBaHWem MHGOpPMaLUK, NOAAHHOM
3aABUTENEM B 3/IEKTPOHHOM BUAE, a TaKXKe cogepKalleincs B MHGOPMaLMOHHbIX CMPAaBOYHbIX CUCTEMAX
"KapToTeka apbutpaxkHbix gen", "BaHK pelueHUt apbuTpaskHbIX cyaoB" U B cucTeme aBTOMaTU3aLUM
CYy40MpPOU3BOACTBA.



16.8. I'IpM HEBO3MOXHOCTU BOCCTAaHOBJIEHUA YTPaA4Ye€HHOIo Cy,ﬂ,E6HOI’O Aena .  Haan4dum
3aBepeHH01‘/’1 B YCTaHOB/1IEHHOM NopAAKe Konuun CyLI,E6HOI'O dKTa NMPUHATOE CYyAOM pelleHne noanexut
MCNONIHEHUIO, BblAaeTCA WUCNOJIHUTENbHbIN INCT.

17. [enonpous3BoACTBO, CBA3aHHOE C MpuUBEAEHMEM B WCMOAHEHWe cyaebHbIX aKToB
apbUTpPaXKHbIX Cya0B

17.1. CynebHble aKTbl apbUTpaKkHbIX CyA0B MPUBOAATCA B UCMNOJIHEHWE MOC/Ee BCTYNAEHMA UX B
3aKOHHYIO CUAY, 32 UCKIIOYEHUEM C/ly4aeB HeMea/IeHHOTO UCMONHEHUA.

B cootBeTtcTBUM ¢ PepepanbHbiMm 3akoHom oT 02.10.2007 N 229-®3 "O6 wucnonHUTENbHOM
npoussoAacTee" NPUHYAUTENBbHOE UCTIONHEHUE cyaAebHOro akTa, KOTOPbIM NPeAyCMOTPEHO BO3/10XKEHMWE
obA3aHHOCTEN Ha U3NYECKUX InL, topugmyecknx nuu, Poccuniickyto deagepaumio, cybbekTbl Poccuinckoi
depepaunn, MyHUUMNanbHble ob6pasoBaHMA NO nNepegayve APYruM rpaxkaaHam, opraHuMsaumam uam B
COOTBETCTBYHOLME BIOAKETbI AEHEXKHbIX CPEACTB U MHOFO UMYLLECTBA MO0 COBEPLLUEHUIO B UX MONb3Y
onpeaeneHHbIX eNCTBUIA NN BO3LEPKAHUIO OT COBEPLLEHNA ONpeseneHHbIX AeACTBUI, NPOU3BOANTCA
Ha OCHOBaHMM BblAABAEMOTrO CYA0M UCMONHUTEIbHOTO AOKYMeHTa (ero aybamkara).

17.2. UcnonHuTeNbHble NNCTbl HA OCHOBAHUM cyAebHbIX aKTOB, NPUHMMAEMbIX CyAamu NepBoi
WHCTaHLMW, BblAAIOTCA 3TUMM apOUTPaXKHBbIMM CyAaMu.

depepanbHbIMU  apOUTPaXKHbIMKM  cyaamu OKpyros, Cyoom MO WMHTENNEKTyasibHbIM MpaBam,
NPUHUMAIOWMMUN PELLUEeHUs B KayecTBe CyAa MEepBOM MHCTAHUMKM O MPUCYKAEHUM KOMMEHcauuu 3a
HapylleHMe npasa Ha CyA0npouU3BOACTBO MM NPaBa Ha UCNOIHEHWE CyaebHOro akTa B pa3yMHbIi CPOK,
NCNONHUTENbHbIE INCTbI BbIAAKOTCA NO MPUHATHIM PELIEHUAM NO 3TUM AeNaM.

MCNnoNHWUTENbHbIM NUCT Ha OCHOBaHWW cyaebHOro akta, MPUHATOTO apbUTPaXKHbIM CyA0M
anenNAUMOHHON MHCTaHUMKN, apbUTPaskHbIM CYyAOM KacCauMOHHOM WHcTaHuuu, BAC P®, Bbigaetcs
B3bICKaTe/Nl0 WAM  HanpaBAAeTCA Ha MCNOSHEHME COOTBETCTBYIOWMM apbuUTpaXKHbIM  CYAO0M,
paccmoTpeBLIMM Ae/10 B NepPBOA MHCTAHLUN,

McnonHWUTeNbHbIA UCT HAa OCHOBaHWK onpeaeneHna apbuTparkHoro cyga o6 obecneyeHnn MUcKa
BblgaeTcA apbuTpaskHbIM CyAOM, BblHECWMM JAaHHOE onpeaesneHne, WCNOAHWUTENbHbIA AUCT Ha
OCHOBaHWW ONpeaesieHNsa 0 HANOXKEHUN cyaebHOro WTpada TaKKe BblaaeT apbuTParkHbIiN Cya, KOTOPbIi
BbIHEC flaHHOE onpeaeneHue.

McnonHUTeNbHbIA NUCT Ha OCHOBaHMM onpegesieHna apbUTpa)KHOro cyada W3rotas/ivMBaeTcs
0AHOBPEMEHHO C W3roToB/JEHMEeM onpeaeneHua apbuTpaxkHoOro cyda WU BMecTe C onpegefneHuem
BbICbI/IAETCA 3aABMTE/NI0 MO MOYTE 3aKasHbIM MUCbMOM C yBedomaeHueMm. Mo xogaTtaicTey 3aasuTens
onpeaeneHne n UCNOAHUTENbHbIN UCT MOFYT BbITb BblAaHbl 3aABUTENIO (€r0 NPeACTaBUTENIO) Ha PYKM.

Ecnm cyn anennaumoHHOM MHCTaHLMM paccMaTpusan feno No npaswuiam, YCTaHOBAEHHbIM ANA
paccMmoTpeHua gena B apbuUTparkHOM cyae NepBol MHCTaHLUMKU, UCNOIHUTENbHbIN IUCT BbIAAETCA CYA0M
NepBOM MHCTAHLUWN.

B cnyuasx obpalleHua B3biCKaTens B Cyd MEepBON WMHCTaHUMM C 3asaBJAEHMEM O Bblaaye
MCNOJIHUTENBHOTO NIUCTa A0 BO3BpPALLEHMA Aena B Cy[ NepBOM MHCTAHUMUWM CyAbA paccCMaTpMBaEeT TaKoe
3aABAEHME MpPU YCNOBMM, YTO B3bICKaTe/Nb NPEACTaBU/ KOMWUW BCEX BbIHECEHHbIX MO AaHHOMY Aeny
NOCTaHOB/NEHWNI CyZ10B BbILLIECTOALLMX MHCTAHUMM, 3aBEPEHHbIX UMW B YCTAHOB/IEHHOM NopAAKe.

Cyapa nposepseT B cucteme "KapToTeKka apbuTpaxkHbix aen" Hanuvunme noCTaHOBAEHWUM,
CBUAETENbCTBYIOWMX O BCTYNNEHUM CyAeOHOro aKTa B 3aKOHHYI CUAY, M UX TOXAECTBEHHOCTb
npeacTaBNeHHbIM B3bICKaTe/leM KOMMAM. B ciyyae MX COOTBETCTBMA UCMOAHUTENbHbIA AUCT BblAAETCA
B3blCKaTeIo.

Mpn  Hannumm KaKux-nnbo pacxomp,eHMﬁ B KonuAax Cy,CI,E6HbIX dKTOB, MNpeacTtaBaeHHbIX
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B3bICKaTe/NIeM, M 3/IeKTPOHHbIX KOMMAX CcyAebHbIX aKTOB, pa3sMelleHHblx B cucTeme "KapToTeka
apbuTpaxkHbix gen", B Bblhaye WCMONHUTENbHOIO ANCTa AOMXKHO ObiTb OTKAa3aHO A0 MOCTYMN/eHUs B
apOUTpPaXKHbIN cya NepBoOi MHCTAHUMKN cyaebHOro agena ¢ opurmHanamm cyaebHbIX akToB.

Mpu aTom ans obecnevyeHMa BO3MOKHOCTM BblAauM UCMOJIHUTE/IbHbIX JIMCTOB MNPU OTCYTCTBMU B
cyae cyaebHoro aena cekpeTapto cyaebHoro 3acegaHusa/MOMOLLHUKY CyAbW, pacCMaTpUBaloWwemMy Aeno
B MepPBOM MHCTAHUMW, A0 HanpaBAeHUA MaTepunasoB Aena C *Kanobon B cyabl BbILECTOALMX MHCTAHLNIM
cneayeT NPOBEPUTb Ha/IMYME B 3NEKTPOHHOM PEerncTpauMoHHOM KapTovke cyaebHoro aena cBeaeHun,
HEeobXOAMMbIX W  OOCTATOYHbIX AnA obecneyeHUs BO3MOMKHOCTM OpOpMIEHMA BMNOCNEACTBUM
NCNOIHUTE/NIbHOTO NINCTA.

Ap6MTpa)KHble cyabl HE W3rotaB/MBalOT KOMMU BblAAHHbLIX WCNOJHUTE/IbHbIX NNCTOB (3a
UCKNKOYEHNEM KOMUU UCNONIHUTENBHOIO NUCTa, I'IO,D,LLIVIBaeMOﬁ K MaTtepunanam ,u,ena), a TaKXe He
3aBepPAT X NOANTMHHOCTb.

17.3. BnaHKM NCNONHUTENbHBIX JINCTOB U3rOTaB/IMBAOTCA LLEHTPA/IM30BaHHO NO 3aka3y BAC PO Ha
dabpuke OIryn "losHak" no ob6pasuyy, yTBEpPXKAEHHOMY MocTaHoBAeHWem [lpaBuUTeNbCTBa, U
HanpasAAKTCA apbUTParKHbIM CyAam Mo KaHanam denbaberepckom nnm cneumanbHom ceasu.

KonnyectBo 61aHKOB MUCMOJIHUTENbHBIX JINCTOB, HaMpaBAsieMbIX B KaXAbli U3 apbuTpaKHbIX
cynos, onpegenserca PryMN "losHak" Ha oOcCHOBaHWM 3anABOK, KoTopble nogatotca BAC PO u
$bOpMUPYIOTCA B COOTBETCTBUM C 3aMpocamm CYAO0B, a TaKKe MCXods M3 cpeaHerofoBoi noTpebHOCTH
cyAoB B 61aHKax UCNOIHUTENbHbIX IMCTOB, ONpeaenaemoit C y4eToM AaHHbIX cyAebHOM CTaTUCTUKMU.

CeeseHns o notpebHoCcTM apbutpaskHoro cyga B 6/aHKax WCNOAHUTENAbHbIX /IMCTOB Ha
cnefyoWmUit  KaneHaapHbi  rog,  AO/MKHbI  6biITb  NpeAocTaBAeHbl  cygom B YnpasneHue
aenonpounssoactsa BAC PO He nosaHee 1 aBrycta cOOTBeTCTBYIOLLErO roaa.

B cniyyae 3HaAYMTENbHOrO YBE/IMYEHMA YMCNA PACCMATPUBAEMBbIX AN U NPOrHO3UPYEMON HEXBATKU
6NaHKOB  WCMOMIHUTE/IbHLIX JINCTOB HA COOTBETCTBYIOWMIA rog apbuTparkHbli  cyn  [AOJIKEH
nponHdopmmnpoBaTb YnpasneHue genonponssoacrsa BAC PO o Bo3HUKLLEN NOTPEOHOCTU B NOyYEHUU
OOMNOJIHATENBHOTO YMcna bNaHKoB He meHee Yyem 3a 90 gHel A0 Havyana KBapTana, B TeYeHMEe KOTOPOro
6yayT Heob6Xo0AMMbI ONONHUTENbHbIE BAAHKN.

17.4. Kaxkablit 61aHK UICNONHUTENIbHOTO /INCTA UMEET CEePUI0 U NOPALKOBbIA HOMEP, COCTOALLUIA U3
0eBATM paspagoB. ApbuTpakHblie cyabl obecneumBatoTca 6H6naHkamu cepumn "AC". Mcnonb3oBaHue
61aHKOB APYrMX CEpUIA He AOMNyCcKaeTcs.

B cnyuyae o6Hapy>Keva npu npuemke 61aHKOB UCNONHUTENbHbIX NCTOB, coaeprKawunx agpyrue
cepuun, ap6MTpa)'KHbll7l Cya OONXKeH OTKa3aTbCA OT UX Npuema U HanpaBWUTb TaKue 6.1aHKK O6paTHO
OTNPaBUTENIO C aKTOM 06 oTKase B npuneme npoaykumnn B CBA3N C ee HeHaaNneXalnm Ka4eCTBOM.

B cnyyae obHapyxeHWAa npu npuemke 6JaHKOB UCMONHUTENbHBIX IMCTOB, COAEPMKALLUX HOMEpa,
OT/INYHbIE OT YKasaHHbIX B HaKNagHOM, apOUTpPaXKkHbIA cyg, NpuUHMMaeT 61aHKNM U genaeTr OTMETKY O
daKTUYEeCKM [OCTaB/IEHHbIX HOMepax B aKTe npuema-nepegayn. AKT NOANUCbIBAaeTCA JULOM, Ha
OTBETCTBEHHOM XPAaHEHWN KOTOPOro HaxoasaTcAa 61aHKM UCNOAHUTENbHBIX IMCTOB, U IULLOM, MMEIOLLMM
npaBo ¢MHaAHCOBOW NognucK oT MMeHu cyaa. Mocne aToro akT Hanpasadetca B PrYM "TosHak", a KonusA
ero - B YnpasneHue genonpounssogactea BAC PO.

17.5. Mpu npuemke 6NAHKOB WCMNONHUTENbHbIX JIMCTOB B apbuUTpaxHOM cyae cavvatoTca
daKTMYecKoe Hannyne NoCTynUBLINX BJ1aHKOB, COOTBETCTBME UX CEPUN U HOMEPOB AAHHbIM, YKAa3aHHbIM
B conposoamTenbHom nucbme Oryn "rosHak". Mo ¢akTy NPMEMKMU COCTABASETCS aKT NpMema-nepesayn
NPoAyKLUMM B TPeX aK3emnasapax: ansa apbutpaxkHoro cyaa, BAC P® un ®IYM "losHak". Konus akTa He
nosgHee 3 AHeWN, CYMTAA C AaTbl 4OCTAaBKW NPOAYKLMM, HANpPaBAAeTca B YNpasieHWe AeN0Npon3BoaACTBa
BAC P® no KaHanam BeAOMCTBEHHOM 3/1eKTPOHHOM noutbl, a B PIYN "lo3Hak" - no KaHanam
$aKCcUMUNbHOM CBA3K.
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OpurnHanbl aKToB, a TaKXKe OpWUrMHaAbl TOBAPHO-TPAHCMOPTHbLIX HaKNaAHbIX C OTMETKOWM
apbuTpaXkHOro cyza o NosyYeHUN UCMONHUTENbHBIX INCTOB HE No3gHee Tpex AHEeM, cunTaa ¢ AaTtbl MX
npMemKun, Hanpasaatotca B agpec dunmana PIrYM "lTosHak" "MockoBckaa tunorpaduma [o3Haka"
(3aKasHbIMM NUCbMamMK C yBeZOM/IEHMEM O BpydyeHun). Konus HaknagHon (Mnm ee TpeTun opurmHan)
OoCTaeTcs B apbuTparKHOM cyae.

MocTynueluMe B apbUTParkHbIN cya 61aHKM UCNOAHUTE/bHBIX JIMCTOB YYMUTbIBAIOTCA MO CEPUAM U
HOMepaM B XKypHaine yyeta 61aHKOB UCNONHUTENbHbIX ANCTOB (NpunoxeHne N 25).

17.6. BnaHKM WCMONHUTENbHbIX AUCTOB [0 WX BblAayu COTPYAHWKAmM apbuTpaxkHoro cyaa,
OTBETCTBEHHbIM 3a W3rOTOBAEHWE MUCMNONHUTENbHBIX /INCTOB, XPaHATCA B MeTa/MYecKux LWKadax,
cendax n (nan) B nomelleHnsx, cneymanbHo 060pyaoBaHHbIX OXPaHHOM CUrHann3aumMen n cpeacTsamm
NOXKapPOTYLLIEHUA B YCNOBUAX, UCKIOYAIOLLNX UX MOPYY U XuleHne. Mo oKoHYaHUK paboyero gHA mecTa
XpaHeHuMs 61aHKOB OnevaTbiBaloTCA UM ONAOMBUPOBLIBAIOTCA.

Mpukasom  apbuTpa)KHOro  cyda  Ha3HayaeTcA  maTepuanbHO  OTBETCTBEHHOE /UL,
ocyllecTsasoWee npuem, xpaHeHue 6/1aHKOB WCMONHUTE/IbHLIX JIMCTOB M UX Bblaadyy COTPYAHUKaM
cyAa, OCyLLEeCTBAAWMM 0bOPMAEHME UCTIONHUTENbHbIX IMCTOB U BblAavy UX CTOPOHAM.

17.7. Ana ueneit xpaHeHUs, yyeTa, opopMIEHMA U BblAa4YM CTOPOHAM MUCMONHUTENbHBIX JINCTOB B
apbuTpaxKHbIX Cyfax CO LUTAaTHOM YMCNEHHOCTbIO cyaelt 6onee 50 pekomeHayeTca co34aTb MPUKA3OM
apbutpaxkHoro cyga rpynny odopmaeHMa U BblgAYM  UCNONHUTENbHbIX JIMCTOB B COCTaBe
noapasgeneHna 4enonponsBoacTBa, a B CyAax Co LWTAaTHON YUCNEHHOCTbIO cyaen meHee 50 - Ha3HaunTb
OTBETCTBEHHOrO COTPYAHMKa NoapasaeneHusa 4enonpom3BoacTea.

B cnyyae ecnu ueHTpanmM3oBaHHoe obopMIeHNE UCNONHUTENbHBIX INCTOB N BblAaya UX CTOPOHaM
HEBO3MOXHbI, 6/1aHKNU UCMOAHUTENbHbIX JIMCTOB BbIAAIOTCA OTBETCTBEHHbIM creuuanmcTam cyaebHbix
COCTaBOB CyAa, Ha3HayaeMbiM MNPUKA3oM apbUTPa)KHOro CcyZla Ha OCHOBaHWKM NpeacTaBAeHUNA
npeacenaTena cCOOTBETCTBYIOLWEro cyaebHoro coctasa (aanee - OTBETCTBEHHbIN COTPYAHUK).

OTBeTCTBEHHbIA  COTPYAHWK BedeT »KypHanbl ydyeTa 6NaHKOB WCMONHWUTE/bHbLIX  JINCTOB
(npunoxkenune N 25) n yyeta BblaaBaemMblix (HanpaBAAEMbIX) UCMOMHUTE/bHbIX IMCTOB HA MCMOAHEHME
(npunoskeHue N 26).

ypHanbl MOryT ¢pOpMMPOBaTLCA HaKOMMTE/bHbIM CNOCO6OM MyTeM exeAHEeBHOM pacrnedyaTtku
AaHHbIx 13 CAC 1 NoAWMBKM pacneyaTaHHbIX INCTOB B MypHan SIMCTOB Ha TeKyWw it pabounii aeHb. Mpu
AOCTUXEHMM KypHanom obbema 250 NNCTOB »KypHa/a CLUMBAETCA, €r0 INCTbl HYMEPYIOTCA, KOMYECTBO
NINCTOB 3aBepseTcA MOAMMUCHIO PYKOBOAUTENA CTPYKTYPHOro noAapasfeneHus cyaa, OTBeyvalowero 3a
AeN0onpousBoACTBO.

ypHan yyeta 6/1aHKOB MCNONHUTENbHbLIX MCTOB MOMET BECTUCHb BPYYHYIO MyTEM 3ano/HeHun
Bcex ero rpad. *ypHan yyeta 6/1aHKOB B 3TOM C/lyyae NPOLUIMBAETCA, NCTbl HYMEPYIOTCA PaboOTHUKOM,
OTBETCTBEHHbIM 33 BEAEHME TaKUX XKypHanoB. KONMYecTBO NCTOB B KaKLOM KypHase 3aBepsAetca Ha
nocneaHen cTpaHMuUe NOAMMCHI0 HadvalbHUKA NoApasae/ieHns, OTBETCTBEHHOIO 3a AeN0NpPon3BOACTBO,
M OTTMCKOM MeYyaTh COOTBETCTBYIOLLErO CyAa.

17.8. OtBeTcTBEHHbIE COTPYyAHUKHK, noayyusLline 6N1aHKM  MCMOHUTENbHbIX NCTOB, HECyT
NepCoHabHYHO OTBETCTBEHHOCTb 3a X COXPaHHOCTb, HaanexXaulee Od)OprIEHl/Ie 1 Bblgavy.

B cypebHbix cocTaBax (nogpasgeneHum AenonpounsBoacTsa) 6aHKM XpaHATCA B 3anMpaembiX U
oneyaTblBaeMbIX MeTaNAnMYecKux WKadax nam cerndax.

17.9. KoHTponb 3a cobaogeHrem nopsaaka ydeTta, XpaHeHUa v Bblaaun 61aHKOB UCNONHUTENbHbIX
NINCTOB B CyAe OCYLECTBAAET PYyKOBOAMUTENb CTPYKTYPHOro nogpasgeneHus apbuTparkHoro cyaa,
OTBEYaloLLLEero 3a Ae/10Npon3BoOACTBO, a B cyaebHOM cocTaBe - npeacesartenb cyaebHoro cocrasa.



Komuccumei, HasHavyaemol npeacepaTtenieM apbuUTPaKHOroO CyAa, NPOBOAATCA €XKeKBapTasibHble
NPOBEPKN HanMuMa 61aHKOB MCMOAHUTENbHbLIX /IMCTOB, MO WTOram KOTOPbIX COCTaBAAKOTCA aKTbl
(npunoxkenue N 27).

17.10. UsrotoBaeHME WUCNOAHUTENbHOIO JINCTA NPOM3BOAUTCA OTBETCTBEHHbIM COTPYAHMKOM Ha
OCHOBaHMW 3aABKM Ha BblAayy WCMOJHUTE/NIbHOIO /IMCTa, NepeaBaemMol emy MOMOLLHMKOM CyabW.
3anaBKa MOXKeT ObITb NepesaHa No KaHanam 3/IeKTPOHHOM NoYTbl, eCn Takasa popma nepegaydm AaHHbIX
ncnosb3yerca B apbuTtparkHom cyae.

TeKCT UCNONHUTENbHOTrO /ANCTa CO3A4aeTca cneuuanucTom cygebHoro coctaBa (cekpeTapem
cyaebHoro 3acefaHusa, NOMOLWHMKOM cyabu) B CAC, noanucbiBaeTca (B 31EKTPOHHOM BUAE) Cyabel,
paccmaTpuBasliMm Aeno. OTBeTCTBEHHbIM COTPYAHMK, MONYYMBLUMIK 3aABKY Ha U3rotoBaeHue
MCNONHUTENbHOTO NUCTa, OTKpbIiBaeT B CAC perucTpaumMoHHy0 KapTO4YKy COOTBETCTBYIOWEro Aena u
pacneyaTblBaeT NOAroTOBAEHHbIN cyaebHbIM COCTaBOM UCMONHUTENbHbIA INCT Ha BaaHKe.

NcnonHUTEeNbHbIN INCT A0KEH ObITb 3aN0NHEH YETKO U rPamoTHO, 6e3 ucnpasaeHuni, oneyaTok u
JOMNOJIHEHUN.

17.11. BAaHK UCNONHUTENBHOTO JINCTa COCTOUT U3 YeTbipex AnMcToB popmata A4, CKpensieHHbIX
mexay cobol cknelikon, nepdopmnpoBaHHOM No NpaBon rpaHuue dopmara.

Ona odopmaeHua UCNOAHUTENIbHOTO JINCTa OTBETCTBEHHbIN PAabOTHUK OTPbIBAET KOPELIOK 61aHKa
no AMHUKU nepdopaLmm 1 pasbeauHAET IUCTbI BO M3bexaHne npuamMnaHus.

3anonHeHne 61aHKa WUCNOAHUTENbHOrO JIUCTa NpPoM3BOAUTCA C  06enx CTOpoH. TeKcT
pPe3010TMBHOM YacTu cyaebHOro akta BHOCUTCA B 61aHK C NepBoi No 4eTBepTyto CTpaHuLy. Ha natoi u
LIeCcTon cTpaHuuax 6naHKa pasmewiaercs MHGOpMaLMa O AO/MKHUKE M B3biCKaTene, NAaTas CTpaHMua
nognucbiBaeTca cyabei. Bce HesanonHeHHble rpadbl M OCTaBWMECA He3anoJHEHHbIMM CTPaHMLBbI
6/1aHKa, 3a MCKAKYEHUEeM CcTpaHuy, 7 1 8, npoyepKmBatoTca 3Hakom "Z" nubo 3abuBaloTca AaHHbIM
3HAaKOM aBTOMaTU4YeCKU NpU pacnevyatbiBaHNU TEKCTA NCNOTHUTE/ZIbHOTO IUCTA.

CefbMas M BOCbMas CTpaHULbl 61aHKa NpefHA3HAYeHbl A8 HYXK, CAy»KObl cyaebHbIX NpUCTaBoB-
ucnonHuTenei (Hanorosoro opraHa, 6aHKa M WMHOW KpeauTHOM OpraHuM3auuun, rocypapCcTBEHHOrO
OpraHa) v 3anoJIHEHUIO CYA0OM He NoaJiear.

17.12. TeKCT MCNOAHUTENbHOrO NUCTa nedyaTaetcA 4yepe3s 1 - 1,5 MeXKCTPOYHbIX WHTEpPBana,
wpudtom Times New Roman, yepHoro uBeTa, pazamepom oT 10 o 14, Ha pacCTOAHMM OT IEBOW FPaHULLbI
TekcTtoBoro nons - 30 mm, oT nNpaBon - 15 mm, BepxHel n HUKHel - 20 mm. Tpadbl BnaHKa B cnyyae
HeobXo04MMOCTM MOTYT 3aN0NHATbCA bonee menknum wpndtom Times New Roman, YepHOro LBeTa, HO He
MeHee pa3mepa 8.

B cnyvae ecam Tekct pe30/'IIOTMBHOl71 4actn Cyﬂ,E6HOI'O dKTa MnpesbilWaeT npeaHasHa4YeHHble ONA
3TOro CTpaHuuUubl UCNONHUTENIbHOIO NWNUCTa, Ha quBepToﬁ CTpaHuLe 6n1aHKa BbINOAHAETCA Haanucb

"MpogonkeHne Ha 6naHKe ucnonHuTenbHoro auvcta AC N ". Ha yKkasaHHOm b6naHKe
WCMONIHUTENIBHOTO  JIMCTA B TMPaBOM BEpXHEM YI/ly BbINOJHAETCA Hagnwuch "MpoaonkeHue
ncnosHuTenbHoro ancra AC N ", 3aTem 3aMno/IHAOTCA BCE NOAS NepBOi CTpaHMUbl 6aaHKa, a

nocne cnos II|Z)eI.IJl/II'I (orlpe,u,envm, FIOCTaHOBMJ'I)" npoAo/IXKaeTCA WU3NN0XKEHUE pe3OI'I}OTVIBHOl7I 4acTtu
CYLI,E6HOI'O dKTa C TéX C/10B, Ha KOTOPbIX NpepBaioCb U3/10XKEHNE HA NpeabliayLliem 6naHke Tak, yTOObI HE
AoNnyCKatb NOBTOPOB. JTa npoueanypa MOXKET NOBTOPATbCA CTOJIbKO pa3, CKOJIbKO ﬂOTpe6yeTCﬂ ana
BHECEHMSA B UCMONIHUTE/IbHBIN INCT NOJIHOFO TEKCTA pe30ﬂIOTMBHOﬁ 4acTn cyp,e6Horo aKTa.

Mocne 3anosIHEHMA TEKCTOBOM YacTM WMCNONHUTENIbHOTNO JIMCTA OTBETCTBEHHbIN COTPYAHUK
nposepAeT NCNO/THUTENbHbIN INCT Ha ero COOTBETCTBME cy,a,e6Homy aKTy.

17.13. Bce NUCTbI UCNONHUTENBHOrO INCTa NPOLLMBAIOTCA Ha ABa MNPOKO/a B BEPXHEM JIEBOM YAy
yepes /ieBbl M BEPXHUI Kpal IMCTA MPOYHOW HUTLIO (He MeHee ABYX 060OPOTOB B KaxAyl0 CTOPOHY),



KOHLLbl KOTOpOﬁ CBA3bIBAOTCA U BbIBOAATCA Ha O60pOTHyI-0 CTOPOHY NocneaHero A1ncCta.

MpolMBKa TaKKe MOXeT ObiTb OCyWecTBNeHa MeTOAO0M BaNbLOBKM C MPOMYyCKOM B
o06pa3oBaBlueecs MeTal/IMYeckoe KOMbLOo NPOYHON HUTU He MeHee ABYX 060POTOB HA KaXKAaytlo CTOPOHY
nucra.

MecTo npoWMBKM 3aKienBaeTca OyMarkHOM HaK/MelKoh (MpAMOYronbHOMW WAW KBagpaTHOW
dopmbl, npumepHbIM pasmepom oT 45 go 55 mm Ha 35 go 45 mMm), coaep:kalen cnepyouyto
YO,0CTOBEPUTENBHYIO HAAMUCH:

"HacToAwmnit MCNONHUTENbHbIN INCT BbINOJIHEH Ha ZnCTax.
Cyabs (nognuck cyabu/pacwmndposka nognucu cyabm), aata".

Hakneitka OonHa 3aKpbiBaTb MECTO MPOLWIMBKMU MOJIHOCTbIO, 33 Npeaesnbl HaKAeWKu MoryT
BbIXOAMTb TO/IbKO KOHLLbI MPOLUMBHbIX HUTEN, HO He bosiee yem Ha 2 - 2,5 cm.

YpoctoBeputesibHaa Hagnucb onevaTtbiBaeTca repboBoi nevyatbio apbuTparkKHOro cyaa, KoTopasn
CTaBUTCA TakMM 06pa3om, 4TObbl YaCTMUHO 3axBaTbiBaTb BYMaXKHYIO HaK/NeMKY, 3aKNeMnBatoLLY0 KOHLLbI
HUTW.

MoAroTOBNEHHbIA WMCNONHUTENbHbBIM NUCT nepedaeTca cneumanucty cyaebHoro coctaBa Ans
NoAMMCaHUA ero cyabel n npoctaBneHusa repbosoit neyatn apbuTparkHoro cyga. Cyabsa noAanucbiBaeTt
MCMONHUTENbHbIA IMCT Ha NATOM CTPaHWUE, a TaKKe B MecTe MPOLIMBKM MO YAOCTOBEPUTE/IbHOM
Hagnucbto. B cnyyae ecin Ans U3roToBAEHUA UCMONHUTENBHOIO NMCTa NoTpeboBanoch 3a4eCTBOBaTb
ABa 1 6onee 61aHKa UCMNONHWUTENIBHOMO /INCTA, CYAbA MOAMNWUCLIBAET MATYIO CTPAHULUY MociedHero u3
MCMOo/Ib30BaHHbIX 61aHKOB. MecTo Ana NoAnMcK Cyabu Ha OCTasbHbIX B6i1aHKax 3abusaerca 3HauYKom X,
Hanpumep:

):9:9.9:9.0.9:0:0:0.9.4
Cyopa ——————————— (momnnmchb, GaMuausa, MHULIMAJTIH) .

17.14. O Bblgaye WM HaMNpPaBAEHUU MUCMOJNIHUTE/IbBHOIO /INCTA CEeKpeTapb cydebHoro 3acefaHus
(cneumanuct cypgebHoro coctaBa) genaeT OTMETKY Ha OBOPOTHOM CTOPOHE KOMWW UCMOJIHUTENbHOTO
JIUCTa U B 3KypHa/e y4yeTa BblAaBaemblX (HanpaBasemMbix) MCNONHUTENbHBIX INCTOB B cyaebHOM cocTaBe,
a TaKKe BBOAMT MHPopmaumio B CAC.

17.15. B cnyyae BO3BpalleHWA MNOYTOBOrO OTNPABAEHUA C MUCAOAHUTENbHbIM JIMCTOM B
apbuTpaxkHbIf CyA, B CBA3W C HEBO3MOXHOCTbIO €r0 A0CTaBKM agpecaTty UCMOHUTENbHbIN INCT BMeCTe ¢
CONpoOBOAUTENbHBIM MUCbMOM U MOYTOBbIM KOHBEPTOM MOALWMBAETCA B HOMEHKNATypHoe Aeno
"HeBocTpeboBaHHbIE UCNONHUTENIbHBIE IUCTbI", KOTOPOE CMEeLUManbHO 3aBOANTCA B KaXKAOM cyaebHom
coctaBe. Bo3BpalleHHble WCMOAHUTENbHbIE JINCTbI XPAHATCA B TeyeHuMe Tpex feT, cuuMTasa € AaTbl
BO3BPALLEHMA B apOUTPArKHbIN CyA, a 3aTeM NOAJ/IEXAT YHUUTOKEHWUIO B COOTBETCTBMM C TPeboBaHUAMM
nyHKTa 17.18 NHCTpyKUmN.

B cnyyae obpalyeHna CTOPOHbI C MUCbMEHHbIM 3afB/IEHWEM O Bblgaye MCMNONHUTENbHOIO UCTa
nocneaHuit BblAAETCA N3 HOMEHKNATYPHOrO Aena.

17.16. B cnyyae yTpaTbl 61aHKOB UCMONHUTE/IbHBIX IMCTOB /IMLLA, OTBETCTBEHHbIE 33 UX XPaHEHUE,
HemeZNeHHO coobLWaloT 06 3TOM PYKOBOAMTE/NO anmapaTta - agMUHUCTPATOpy apbuTpakHoro cyaa,
HayaNbHUKY NoApa3feNeHns 4e/IoNPOoM3BOACTBA, KOTOPbIE NMPOBOAAT C/YXKEBHYIO MPOBEPKY.

Mo utoram NpPOBEPKU MpeaceaaTeseM apbUTPaXKHOro cyZa M34aeTca Npukas o6 yTBepKAeHUM
pe3ynbTaToB CAy*KeBHOM NPOBEPKM M NPUHATUM Mep MO HeAONyLLEeHWIO MOBTOPEHMA yTpaTbl 61aHKOB
NCMNONHUTENbHbIX INCTOB, @ NPU HEOBXOAMMOCTM MaTepuanbl HaNPaBAAIOTCA B NPaBOOXPaHUTE/bHblE
opraHbl.



B XypHane y4yeTa 61aHKOB WCMOJIHUTENbHbIX JINCTOB cneunanncrtamm Cy,ﬂ,e6HbIX COCTaBOB
AeNnartTca OTMETKU 06 yTpaTte 61aHKOB M UX CMIUCAHUM CO CCbIZIKOM Ha BbILUEYKa3aHHbIl>'1 NPUKas.

NHpopmauma ob yTpavyeHHbIX H6a1aHKAX He No3gHee OAHOMO AHS CYMTaA C AaTbl YCTAHOBAEHWS
daKta yTpatbl 6s1aHKOB HamnpaBaseTca npeacegatenem cyaa B Cay»Kby cyaebHbix npucTaBoB-
ncnonHutenei, PegepanbHoe Ka3sHAYENCTBO, a TaKKe B LleHTpanbHbIN 6aHK Poccuiickoin Peagepaumnn.

O ¢akTte yTpaTbl 6/1aHKOB UCNONHUTENbBHDBIX JIUCTOB M MPUHATBLIX MO ZaHHOMY GaKTy mepax, B
CoOTBETCTBUM € PernameHTom apbuTpakHbIX CyZAoB, npeacedaTens CyAa HesameauTesbHO
nHpopmupyert MNpeacenatensa BAC PO.

17.17. B cnyyae nopyun 61aHKOB UCMONHUTE/IbHbIX IMCTOB OTBETCTBEHHbIN 33 AE/10NPON3BOACTBO B
cynebHom cocTaBe He MO3gHee CnefyloWero AHA nepefaeT MCNopyeHHble BAaHKM Nog, pPacrnucky
OTBETCTBEHHOMY COTPYAHWKY, Beaywemy yvyeT 61aHKOB, KOTOPbIN AenaeT OTMETKM B KypHane y4yeTa
61aHKOB MCMONHUTENbHbBIX JIMCTOB O TOM, YTO 6/1aHK MCNOPYEH, YKa3blBAET EF0 HOMEP U CEPUIO.

NcrnopyeHHbI NCNONHUTENbHbIA INCT AO0KeH ObiTb noraweH. [aa 3Toro MCNONHUTENbHbIN ANCT
(Bce ero nucTbl) nepernbaeTca nonosiam M MPOKaAbiBAETCA AbIPOKOJIOM OKOJO NVHUKU crnba TaKum
obpa3om, 4TOObI 06Opa3oBasoCb YeTbipe CUMMETPUYHBLIX OTBepcTUs. Bce amctbl  HGnaHKa
nepeyYepKMBaoTCsa No AMaroHann (OT NPABOro BEPXHEro yria K HUMXHEMY 1eBOMY) KPaCHbIM MapKepom,
BAO/Ib JIMHUN TEpPeYepKMBAHUA PYYKOM BbINOAHAETCA Haanucb '"MoraweHo", ykasbiBaloTcA AaTa
noraweHmns UCNOIHUTENIbHOTO IcTa, GaMUANA, UMS, OTYECTBO OTBETCTBEHHOTO /INLA, OCYLLECTBUBLLIETO
noraweHue NCTa, U CTaBUTCA ero NoAnuch.

MoralleHHbI TakMm 06pasom UCMONHUTENbHbIN AUCT NOALIMBAETCA B HOMEHKAaTypHoe Aaeno,
cneumanbHO 3aBoAMMOE A8 3TUX Lienei.

MCI'IOp‘-IEHHbIe 61aHKN UCMONHUTENBHbIX INCTOB noanexat XxpaHeHUto B Te4eHWe Tpex Z1IeT C AaTbl
nx noraweHuA.

17.18. YHWYTOXKEHME WCMOPYEHHbIX ONAHKOB WCMOJIHUTE/IbHbIX JIMCTOB, a TaK)Ke ChnucaHue
yTepsAHHbIX 61aHKOB MpPou3BOAATCA MO akTy (npunoxkenns N 28, 29) Komwuccuein, BO3rnaBASEMON
npeacepatenem apbutparkHoro cyga Anbo ero 3amectutenem. AKT yTBEP)KOAETCA npeacenatesiem
apbutpaxkHoro cyga. B cooOTBETCTBYOWMX KypHasax yyeTa noapaspesneHuna AenonpousBoacTBa M
cyAebHbIX COCTaBOB AeNaloTcst He0H6X0AMMblE OTMETKWN CO CCbIIKOW Ha YTBEPKAEHHbIM aKT.

17.19. Mpu yBO/NbHEHUKM, yXO4e B OTNYCK W B CAy4aAX AJMTENbHOrO OTCYTCTBMA /MU,
OTBETCTBEHHOro 3a XpaHeHWe M Bblaadyy 6/1aHKOB WCMOAHWUTENbHbIX JANCTOB, OTBETCTBEHHOCTb 33 WX
XpaHeHWe Bo3naraetca Ha Apyroro paboTHMKA, Ha3Hayaemoro npukasom apbuTpaxkHoro cyaa. B
XypHasne yyeTta 61aHKOB UCNOHUTENIbHBIX IMCTOB AENAETCA OTMETKA O MPUHATUM Ha3HAYEHHbIM INLLOM
Ha XpaHeHMe MMeIoLWNXCA 6AaHKOB (C NpoCTaBieHNneM KoanyecTsa 61aHKOB UCNONHUTENbHbIX INCTOB U
yKasaHMeM UX HOMepOB), YKa3bIBalOTCA ero ¢pamuans U MHULUMAbI, HOMEP M AaTa NpPUKasa, CTaBuTCA
noanucb 3Toro Anua.

17.20. B cnyyae yTpaTbl MCNONHUTENIBHOIO JIMCTa B3biCcKaTesnem ero Ayb6auMkat BblgaeTca
apbuTpaxkHbIM CYyAO0M, paHee BblAABWMM YTPaYeHHbI WCNOAHUTE/IbHBLI NUCT, Ha OCHOBAHWUK
NMUCbMEHHOTO 3asiB/IEHMA B3bICKaTe A, KOTOPOe paccmaTpumBaeTca B cyaebHom 3aceaHum.

an 3TOM ,u,y6n|/|KaT MCNOJTIHUTENTbHOIO NTNUCTa OO01IXKEH MOJIHOCTbIO BOCNPOU3BOAUTDL YTpa‘JEHHbIﬁ
WCMNOJIHUTE/IbHbIN JINCT.

MHd)OpMaLI,MIO O BblHECEHWN oOnpeaeneHna W Bblaoa4ye Ll,y6}1MKaTa MCNONHNUTENBHOIO JNNCTa
CeKpeTapb cyp,e6Horo 3acefaHuA (CI'IELI,M3}1MCT Aenonponssoactea Cyp,E6HOF0 COCTaBa) BHOCUT B
CNCcTtemy aBTOMaTuM3aunn CcyaonponssoactBa, B XXypHasie BblAa4n UCNOJIHUTE/IbHbIX JIMCTOB AeNaeTcA
COOTBETCTBYHOLWAA OTMETKA.
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Cya anennAuMoHHON MHCTaHUMKU NPU pelleHMM Bonpoca o Bblgade AybanKata UCNONHUTENbHOTO
/IUCTa, BbIAAHHOrO MM paHee, UCTpebyeT M3 cyaa NepBoi MHCTaHUUKU cyaebHoe Aeno WA ero ToM C
NOA/IMHHUKOM CyAebHOro akta, MoAa/iesKallmm UCMONHEHNIO.

OybnukaT 3anonHseTcA Ha 61aHKe MCMOAHWUTENBHOMO NMUCTa, B NMPAaBOM BEPXHEM YrAy MepBOro
JIMCTa KOToporo npocrtasnasercAa wrtamn "Ayb6nukat". Bblgaya aybnukata (HanpaBieHue ero Ha
NCMNOJIHEHWE) NPOM3BOANUTCA NO NPaBMAAM BblAaun (HanpaBieHUsA) UCMONHUTEIbHOTO IUCTa. B ypHane
BblgauM (HanpaBneHus) Aenaetcs COOTBETCTBYHOLLAA OTMETKa, npu 3tom B rpade "paTta Bblgaun'
CTaBUTCA AaTa Bblaaun aybanKaTa UCNONHUTENbHOTO INCTA.

Konua ,a,y6m4|<aTa MUCNONTHUTENBHOIO JINCTA CEKPETApeEM cy,u,e6Horo 3acefaHunA (CI'IELI,Mal'IMCTOM
Cy,D,E6HOI'O COCTaBa) noawnBaeTcAa B cy,u,e6Hoe Aeno, OTMeTKa O Bblgaye ,u,y6nv|KaTa NPOCTaBNAETCA B
CAC.

17.21. NcnonHUTeNbHbIA NNCT BbIAAETCA B3bICKAaTEN0 MAM NO €ro 3afB/JEHMIO HanpaBaseTcA Ha
WCNOJIHEHUE B CPOKMU, yCTaHOBAEHHble AMK P®. B chyyasnx, ycTaHOBNEHHbIX 3aKOHOM, NPU HanpaBaeHUn
Ha MWCMONMHEHME WCMOAHUTENIBHOFO AUCTa BMECTE C HMM HanpasnseTcA KonuAa cyaebHoro akTa,
odopmMNeHHanA B COOTBETCTBMM € TpeboBaHUAMM rnasbl 10 UHCTpyKuuK.

[JeHb BblAauM KON cyaebHbIX aKTOB, UCNOJIHUTENbHbIX JINCTOB, APYTUX AOKYMEHTOB HasHayaeTcs
OTBETCTBEHHbIM PabOTHMKOM, UCXOA5 M3 TOTOBHOCTU COOTBETCTBYIOLLMX AOKYMEHTOB, C Y4ETOM CPOKOB
M3rotoBaeHUA cyaebHbiX akToB, ycTaHoBAeHHbIX AMNK P®. [na uHOropogHux npeacrasuteneit u
rpagaH Bblgaya AOKYMEHTOB (N0 BO3MOMKHOCTW) MPOM3BOANTCA B TOT }Ke AeHb.

JOKymeHTbl, He BblgaHHble B Ha3HAYeHHbIN AeHb, cneunanancTt genonpomsBoacrtsa CyAE6HOFO
COCTaBa nepepaer 404 OTNpPaBkKM 3aKa3HbIM  MNOYTOBbIM  OTNpas/ieHMEM C YyBeAOMIEHMEM B
3anevyaTaHHOM NaKeTe Mo peecTpy B akCcneanumnio ap6MTpa>+(Horo Ccyaa.

17.22. cnonHUTENbHbINA NUCT BblAaeTcA OTBETCTBEHHbIM COTPYAHWKOM MO, PaciuUCKy Ha Konuu
WCMNOJIHUTENBHOTO NIUCTA, HaxoasAwenca B cyaebHom aene, U B KypHase BblAauM WMCMONHUTE/IbHbIX
nnctos (npunoskeHne N 26):

- B3bICKATENIO - NpU NpeabABNEeHNUN OOKYMEHTOB, yA40CTOBEPAOWNX TMYHOCTD,

- npeacrtaBuTento  B3biCKaTena - nNpu  npeacrasBneHUMnN  OOBEPEHHOCTU U AOKYMEHTOB,
yAocTtoBepArWNX TMYHOCTb.

YyeT nOCTYNNEHMA W BbINOJHEHMA 33ABOK HAa BblAayy [JOKYMEHTOB BeAeT Crneumanuct
noapasfeneHvna AenonpousBoACTBa, KOHTPO/b  OCYLLECTBAAET PYyKOBOAMTENb MOApa3feneHus
[e/10NPOM3BOCTBA.

17.23. Mo xopaTtaicTBy B3biCKaTeNsl MOMKET ObiTb BblAAaHO (HanpaB/ieHO Ha WCNOJIHEHME)
HECKOJIbKO MCMOJIHUTENbHbIX JIMCTOB B CIEAYHOLMX CAydanX:

a) ecnn cyaebHbli akT NPUHAT B NOJIb3Y HECKONbKMX UCTLOB MKW NPOTUB HECKOJ/IbKUX OTBETUMKOB
(c ykasaHMeMm, B KaKol 4YacTu (40/1e) aKT OTHOCUTCA K KaKAOMYy M3 B3biCKaTesiel WAM B KaKoW 4yactu
(mone) KaXkablit U3 AOMKHUKOB A0/IXKEH €r0 UCMOMHUTD);

6) €C/In ucnoaHeHne O0NXKHO 6bITb npon3sseneHoO B pPa3/IMYHbIX MeCTax (C YKa3aHnem B KaxXaom
NUCNONHNUTENBHOM /IUCTE MECTa ero VICI'lOﬂHeHMﬂ),'

B) ecnn cyaebHbI akT NPUHAT B MO/b3y HECKONbKUX UCTLOB (B3biCKaTesel) ¢ conmaapHbIim
npaBom TPeboBaHUA UK NPOTUB HECKOIbKMX OTBETYMKOB (AONKHUKOB) C YKasaHMeM 06 UX CONNAAPHOM
OTBETCTBEHHOCTU. B nepBom ciayyae AOMKHO ObiTb YKa3aHo, 4YTo NpaBo TpeboBaHUA ABAAETCS
CO/IMOAPHbIM CO BCEMM OCTa/IbHbIMWM B3bICKATENIAMW, @ BO BTOPOM - YTO OTBETCTBEHHOCTb AO0/IKHMKA
ABNAETCA CONMAAPHON CO BCEMW OCTaNbHbIMKN AOKHUKAaMM (cTaTba 175, yacTb 6 cTaTbm 319 AMNK PO).
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Ha B3biCKaHMe rocygapcTBEHHOW MOWAWHbLI B goxon deaepanbHoro 6roaxKeta Bblaaerca
OTAEeNbHbIN UCMONHUTENbHbIA INCT.

17.24. Mo penam o NpU3HaHMN, B KOTOPbIX OTBETYMK HE MPUCYKOAETCA K COBEPLUEHMIO KAaKUX-TMHO
OENCTBUIM, UCNONHUTENIbHBIE IUCTbI HE BbIAAIOTCA, ECAM MHOE HEe YCTAaHOB/IEHO 3aKOHOM. B aTom cny4vae
Mo XO4ATAWCTBY B3bICKaTeNA CYAOM BblAAIOTCA 3K3eMNAAPbI CyAeOHbIX aKTOB, COAeprKalLMe OTMETKY O
BCTYNAEHUN cyaebHOro akta B 3aKOHHYIO CUAY, 3aBepeHHble repboBoil NeyaTbio M NOANUCHIO CyabU U
odOpMNEHHbIE B COOTBETCTBUM C TpeboBaHMAMM nyHKTa 10.3 UHCTpyKLMW.

17.25. Hdpopmauma o nepeaaye UCMONHUTENbHOIO JINCTa Ha UCMNOJIHEHUE, HamnpaBieHUN ero B
CNy»6y cyaebHbIX NPUCTABOB UM B3bICKATENO U O APYIUX AENCTBUAX, CBA3AHHBIX C ero ABUMKeHuem (B
TOM Yncne BO3BPaT UCMOHUTENLHOIO INCTa, BO3BPaT NOYTOBOro OTMNPaBAeHMA), cekpeTapem cyaebHoro
3acegaHuA (cneymanmcTom cyaebHoro coctaBa) B 3TOT e AeHb BBoanTca B CAC.

17.26. Konunm conpoBoauTENbHbIX MUCEM (eCAM TaKoBble HaAMpPaBAAAWCb) HaA OTNpPaBKY
NCNOSIHUTENbHbIX IMCTOB HA UCMOJIHEHME UK B3bICKaTeNO NPMOBLLAOTCA K MaTepranam gena.

NHbopmaumio o nepepade UCMOAHUTENBHOIO JINCTA Ha WUCMOJIHEHME (HanpaB/ieHUe B CAyXKby
cyfebHbIX NPUCTaBOB, MHbIM TOCYAAPCTBEHHbIM OpraHam B COOTBETCTBUM C  AENCTBYHOLWMM
3aKOHOAATEeNbCTBOM WAW Ha WCNOJIHEHME B OPraHW3auuio) cekpeTapb cygebHoro 3acefaHus
(cneumanuct cyaebHoro coctasa) BBoant B CAC B AeHb Nepesayvm UCNOAHUTEIbHOMO /IUCTA.

17.27. Ha ocHoBaHWW onpegeneHna apbutpaxKHoro cyga o NpuHATUKM obecneuntenbHbIX mep, 06
obecneyeHnn UcKa M obecneyeHUM UCNosHEHUA cyaebHOro akTa cekpeTapem cygebHoro sacefaHus
(OTBETCTBEHHbBIM COTPYAHWKOM) BbINUCLIBAETCA MCMOAHUTENbHbIM ANUCT (Y4acTb 1 ctaTbm 96 AlMNK P®),
KOTOPbIN BbIAAETCA AN HAMNPABAAETCA 3aABUTENIO (MUCTLY, B3bICKaTeNIo).

Bblgaya ucnonHuTenbHoro saucta o6 obecneyeHUMM UCKa MO XOAaTalCTBamM  HECKONbKUX
3anaBUTENIEN NMPOU3BOANTCA 3asBUTENIO, Ybe XO4ATAaUCTBO NOCTYNWUIO B CyA M OblI0 3aperncTpupoBaHo
nepsbim. MpK HaAnMuMK HagnexKawmm obpasom oPoOPMAEHHON APYIMMU 3asiBUTENAMMU AOBEPEHHOCTU
NCNONIHUTENbHbIN INCT BbIZAETCA NLY, HAa KOTopoe 0POPMIEHA AOBEPEHHOCTb STUMU NNLLAMM.

Ha cynebHble akTbl 06 oTmeHe obecneynTenbHbIX Mep, O NPU3HAHMMU HE3AKOHHbIMWU AEUCTBUI
(be3neicTBun) cynebHOro npucrtaBa MUCNOSHUTE/IbHbIE IUCTbI HE BblAAOTCA. Konun cynebHbIX akToB B
3TUX CAy4Yyanx NOANMCHLIBAIOTCA CyAbel, 3aBepatoTca repboBoi NeyaTblo U HanpasaAloTcA (BblaatoTcA)
cekpeTapem cyaebHoro 3acegaHua (cneumanmctom cyaebHoro coctaBa) B3bICKaTeNO U AOIKHUKY.

17.28. Ecv No UCTEYEHUU CPOKa Ha nogavy anennaumoHHOM Xanobbl cyaom NepBoi UHCTaHLMK
BblAaH WUCNONAHUTENbHbIA /IMCT Ha MCMOJIHEHME MPUHATOrO MM cyaebHOro akTa, a BNoC/AeACTBUMU cyn,
anennsuUMoOHHOM WHCTAaHUMM NPUHMMAET K NPOM3BOACTBY anefNAuMoHHYI0 Xanoby Ha [AaHHbIN
cyAebHbI aKT (Hanpumep, NoAaHHYlO 3a Mpefenamu Cpoka Ha ob6)KanoBaHue € xoAaTalicTBOM O
BOCCTAHOBJ/IEHUU MPONYLLEHHOIO CPOKa), TO CyA aneansiuMOHHOM WMHCTaHUMM MO XOAaTalcTBy /Mua,
y4yacTBytOLWEro B Aefie, BNpaBe NPUOCTAaHOBUTb MCMNOJIHEHME TaKoro cyAebHOro akta Ha OCHOBaHMMU
ctatbm 265.1 AMK P®. Cya, BblAABLIMA UCNOAHUTENbHBIA JINCT, BAPaBe MO 3aABJAEHUIO B3blCKaTens,
OOMKHUKA, cyaebHOro NpuCTaBa-UCNONHUTENA MNPUOCTAaHOBUTb WCMOAHUTE/IbHOE NPOM3BOACTBO,
BO3OYy)KAEHHOE Ha OCHOBaHMW COOTBETCTBYIOLLErO MCMNOJHUTENIbHOIO JINCTA, HAa OCHOBAaHMM MyHKTa 1
yactm 2 cTatb 39 degepanbHoro 3akoHa ot 02.10.2007 N 229-®3 "O6 uWcnoAHUTENbHOM
npoussoactee”, ctaton 327 AMK PO.

Konua onpegeneHnAa cyda, BblHECEHHOIo B pe3ynbTate yaOo0BAETBOPEHUA XO,D,aTaVICTBa (0}
NPUOCTAaHOB/IEHNUN UCNOJIHEHUA Cy,CI,E6HOI'O adKTa, 3aABaeHNA O MPUOCTaHOBIEHUU UCNONHUTENBbHOIO
npon3ssoAacTea cneynaanctom cy,u,e6Horo COCTaBa (CEerTaPEM cy,a,e6Horo 3ace/:|,aHMﬂ) HanpaBaAeTCcA
(Bbl,ﬂ,aETCﬂ) Nnuam, y4dyactsyrowmm B Aene, He no3gHee cnegywuwero AHA nocne BblHeCeHUA
onpegeneHunA.

17.29. B cnyyae M3MEHEHMA, YaCTUYHOM OTMEHbl, OTMEHbI PelleHMs cyda NepBon MHCTaHUMKU U
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NPUHATUA MO Aesy HOBOro cyaebHoro akta o6 ygoBNeTBOpPEeHMM MUCKa (TpeboBaHuAa) cynd nepsoi
WHCTaHLMWN, pacCMaTPMBABLLMIA AeN0 MO CYLWeCTBY, BblAAET HOBbIA MCNOAHUTENbHbIN AUCT. BblAaHHbIN
paHee UCNONHUTENbHbIA NUCT A0MKeEH BbiTb BO3BpallleH B apbuUTparkHbIM cya (0To3BaH apbuTpaskHbIM
CYAO0M) M noralieH B nopsaake, NpeaycMoTPeHHOM NyHKTOM 17.17 UHCTpyKumu.

17.30. B cnyyae ecnm UCNOIHUTEIbHBIMA ANCT Bbla BO3BPALLEH B CyA, NEPBOIA MHCTAaHLUMM B CBA3U C
ero ucnonHeHnem (A06POBOMIbBHLIM WAN MPUHYAUTENbHbLIM), HEBO3MOXHOCTbIO WCMO/IHEHMA, OH
AO/MKeH BbITb noralueH. [11a 3Toro UCNOAHUTENbHbIA NCT (BCe ero AUCTbl) nepernbaeTca nononam m
MPOKaNblBaeTCA [AblPOKOJNOM OKONO AUHMKM crnmba Takmm obpasom, 4uTobbl 06pasoBasocb YeTbipe
CUMMETPUYHBIX OTBEPCTUA. Bce nncTbl 61aHKa nepevyepKUBalOTCA No AMaroHaau (oT nNpaBoro BEPXHEro
yrna K HUKHEMY /IEBOMY) KpPacCHbIM MapKepoMm, BAO/b JIMHUM NepedyepKUBaHMA HAHOCUMTCA 3amnucb
"MoraweHo", yKasblBaloTcs AaTa MoraweHus aucta, pamununa, MMsa, OTYECTBO OTBETCTBEHHOrO /MUa,
OCYLLECTBMBLLEro noraweHue, U CTaBUTCA ero noAanuch. MNoraweHHbI TaKUM 06pa3om UCMONHUTENbHbIM
JINCT cneumManncT cyaebHoro coctaBa NnoAwWwmMBaeT B MaTepuansl cygebHoro gena.

[aHHoe nosioXKeHue He NPUMEHSAETCA B C/y4ae BO3BPATA MCMOJIHUTE/NbHOIO UCTa OTAeNeHUEM
MOYTOBOW CBA3M B CBA3M C HEBO3MOYHOCTbIO €ro A0CTaBKM agpecaty (NyHKT 17.15 UHcTpyKuum).

YacTMYHO WCNOSIHEHHDLIA WCMNOAHUTENbHBINA JUCT, BO3BPALLEHHbIN B cyh, cay:boi cyaebHbix
npuctaBoB, 6aHKOM, MNp., NOAJIEXKMUT HanpPaB/AEHUIO B3bICKaTe/Nl0 B COOTBETCTBMWU C NyHKTOM 17.21
UHCTpYyKUMK.

17.31. B cnyyae npenocTaBAeHUs CTOPOHOM UCNOAHUTENIbHOMO IMCTa B KayecTBe A0KA3aTeNbCTBa
no Aeny WAM OCHOBaHUA TpeboBaHMA MUCNOAHUTENbHBIN NUCT NpuoblwaeTca K matepuanam gena bes
noraweHuna. B 3Tom cnyvyae XpaHEHUe WUCMONAHUTE/IbHbIX JINCTOB OCYLLECTBAAETCA MO nNpaBuaam
XPaHEHUSA LeHHbIX Bymar, NpnobLweHHbIX K MaTepuanam gena (nyHKT 14.20 UHcTpyKumm).

17.32. B cnyyae npeKpaw,eHMA WCMOAHUTENBHOTO MPOU3BOACTBA KOMUA MOCTAHOBAEHUA
cynebHoro npuctaBa-MCcNoNHUTENA O MPEeKpaLLeHUM UCMONHUTEbHOTO NPOU3BOACTBA MOALIMBAETCA B
MmaTepuanbl cyaebHoro aena, a B cydae, eCav K MOMEHTY NOCTYNAeHUA B CyA, NOCTaHOBAeHUA cyaebHoe
010 YHUUTOXKEHO, - B HOMEHKNATYPHOE AeNo, CoAep Kallee opurimHanbl cyaebHbix akToB. MocTtynusliee
MOCTAHOB/IEHWE NOALNBAETCA B TEKyLLee HOMEHK/IATypHOe Ae/10, HA HEM Ae/laeTca OTMEeTKa O Homepe
HOMEHKNATYPHOro Aena, rae COAEPXKUTCA OPUTMHaN cyaebHOro akTa, BO UCMOJIHEHWE KOTOporo 6bin
BblgaH WMCMNOAHUTENbHbIA JINCT, UCNOJHEHWE MO KOTOPOMY MPEKPALLEHO; aHa/MIorMyHas OTMeTKa O
HOMepe HOMEHKMATYPHOro Aesa, coAeprKalwero noCTaHOB/AEHME O MPEKPALLEHUU MCMNOJTHUTENIbHOTO
NPou3BOACTBA, AeNaeTcA Ha COOTBETCTBYHOLWEM opurMHane cygebHoro akta. OTmeTka O Homepe
HOMEHKNATYPHOro Aena NpocTaBaseTca, ecam sta nHoopmauusa coaepxutca B CAC.

17.33. MocTtynusLuMe B Cy4, BblAABLUNINA UCNOJHUTENbHBIN NCT, 3as8BAEHNA B NOPALKE UCNOHEHMUA
CyAebHbIX aKTOB, B TOM Yucne:

0 Bblgaye Ay6MKaTa MCNONHUTENbHOIO IUCTa;
06 OTCPOUKE MK PacCPOUKE UCMOAHEHUA CyAeOHOro akKTa;
06 nsmeHeHmn cnocoba v NopsaaKa ero NCNONHEHUS;
0 MPUOCTAHOBIEHUM, NMPEKPALLEHUN UCTIONHUTENILHOTO NPOU3BOACTBA;
06 OTNOXKEHUWN UCMONHUTENBbHbIX AEACTBUMN,
PerncTpupyoTcsa No Homepy cyaebHoro aena, PaCCMOTPEHHOTO apbUTPaKHbIM CYL0M.

B cnydyae eciu I'IO,EI,O6HbIe 3aAB/IeHNA, a TaKXe 3aABJIEHUA, MNogaBaemble B npouecce
MCNONTHUTENBHOIO NPoOn3BOACTBA NO Ae1aM, HE HaxXxoaunBWMMCA Ha PAaCCMOTPEHUN ap6|/|Tpa>+<Hb|x Cyaos,
noaaroTCAa B ap6MTpa)KHblﬁ Ccya No mecTty coBeplieHnAa UCNONTHUTE/IbHbIX AeﬁCTBMﬁ (MECTOHaXO)K,CI,eHI/IFi



cypebHoro npuctaBa-uCNONHUTENA), 3asBAEHWE PEerucTpupyeTca B MOpsAAKe, YCTaHOBNEHHOM
HacToAawen NHCTpyKumen.

17.34. Ecnn cypebHoe p[Oeno Ha MOMEHT MOCTYN/IEHUs 3asaB/eHUA HaxoauTcs B APYrom
apbuTpaXKHOM cyfe, pacCMOTPeHMe 3asB/IeHMA MPUOCTaHaB/MBAETCA [0 BO3BPallLeHMA/NoCTynieHus
Aena B cynd, BblAaBLUWIM WUCMONHUTE/IbHBIA /INCT, €CAM ero paccmoTpeHue 6e3 cyaebHoro agena He
npeacTaBAAETCA Cyay BO3MOXKHbIM.

17.35. [denonpous3BOACTBO MO *Kanobam Ha aenctBusa cyaebHbiXx MNPUCTAaBOB-UCMONHUTENEN
Npoun3BoaMTCA B NopAaKe, yCTaHOBAeHHOM B pasaene |l MHCTpyKunn.

O paTe, BpeMeHM M MecTe PacCMOTPEHWs 3aAB/JeHMA B 3acedaHuMu apbuTpaxkHoro cyaa
B3bICKaTeNb, [AO/MKHUK W CcyAebHbI MPUCTaB-UCMONHUTENb W3BELLAKOTCA 3aKa3HbIM MUCbMOM €
yBeAOMNEHMEM O BPYYEHUM NO NpaBunam ctatbn 122 AlK PO.

17.36. Mpun onuckax, apupmeTmyeckmx owmbKax, npoueccyasibHOM MPaBONPEEMCTBE, CMeEHe
HaMMeHOBaHMWA W T.4. AeNCTBYET paHee BblAaHHbIN UCNOJIHUTENbHBIN INCT C Y4ETOM COOTBETCTBYHOLLETO
CynebHoro akta apbuTpasKHOro cyZa O BHECEHHbIX M3MeHeHMAX. HOBbIi UCNOMIHUTENbHBIN NUCT He
BblgaeTca. Mpu aTom cyaebHbI aKT, cogepKalmnii U3MeHeHNs, BHOCMMbIE B UCMOJIHUTENbHbIN JINCT,
noAnucbiBaeTca cyaben, npeacenaTesibCTBYOWMM B cyaebHOM 3acefdaHun, U 3aBepsetca repboBoi
neyaTbto cyaa.

17.37. Konun nocTaHoBAeHWI cyaebHOro NpmcTaBa-ucnoiHUTeNa:

06 OTKase B BO36OYKAEHNN UCNONHUTENIbHOTO NPOU3BOACTBA;

0 nepegaye UCNOJHUTENbHOTO NPOM3BOACTBA M3 OAHOMO NOAPa3AENEHUA B APYrOE;

06 OTNIOKEHUWN UCMIONHUTENbHbBIX AEUCTBUIA N NPUMEHEHNN MEP NPUHYANTENILHOTO UCMONHEHUS;
0 NPWOCTAHOB/IEHMM UK OTKa3e B MPUOCTAHOBAEHUU UCMONHUTENBHOTO NPOU3BOLCTBA;

0 NpeKpaLLeHMM NCNONHUTENbHOMO NPON3BOACTB];

06 OKOHYaHMM NCNOJIHUTENIbHOTO NPON3BOACTBA,

NoCTynMBLLUME B CyA, NepBOM MHCTaHLMKU, NOAWMBAIOTCA K MaTepuanam cyaebHoro gena u BHOCATCA B
ONUCb JOKYMEHTOB Aena paboTHMKOM apxuBa cyAa, ec/iv 480 HaX0AUTCA B apXvBE, UAN CNELMANNCTOM
cygebHoro coctaBa, €C/M AeN0 He CAAHO Ha apxuBHoe xpaHeHuwe. Ecnn yKasaHHble Bblwe
NMOCTaHOBNEHWA MOCTYMAIOT B aneANIALMOHHbIA CyA, OHU MepecblnatoTca B apbuTpakHbIi cya, nepsoi
MHCTAHLUMW W MNOALWMBAKOTCA K maTepuanam cyaebHoro gena. MHbopmauma BBOaMTCA B cuctemy
aBTOMaTU3aLMKM Cya0NpPoM3BOACTBA.

18. Jenonpon3sBoacTtso NO NpefoCTaBAeHU0 OpraHam A03HaHWA U CNeACTBMA LOKYMEHTOB U3
mMaTepnanos cyp,e6Horo Aena

18.1. B cOOTBETCTBUM C NOSIOXKEHUAMU YacTer 1 n 5 ctatbk 5 PeaepanbHOr0 KOHCTUTYLMOHHOTO
3aKoHa ot 31.12.1996 N 1-®K3 "O cyaebHoit cucteme Poccuitckoit Pepepaumn” cyanebHaa snactb
OCYLLECTBAAETCA CyAaMM CaMOCTOATE/IbHO, HE3aBUCUMMO OT Ybel Bbl TO HM BblLIO BOM, NOAYUHAACH
TONbKO KoHcTutyumm Poccuitickon depepalmm M 3aKOHY; AMLA, BUHOBHbIE B OKa3aHWM HE3aKOHHOro
BO34EeNCTBMA Ha Cydei, a TaKXe B MHOM BMeLIaTeIbCTBE B AeATe/IbHOCTb CyAa, HeCyT OTBETCTBEHHOCTb,
npeaycmoTpeHHyo deaepasibHbiM 3aKOHOM.

BblemKa, ABAAACL cneACTBEHHbIM ILl,el‘/JICTBl/IEM, He gonycCKawuwmMm yCcMmoTpeHue mua, y KoToporo
HaXo4ATCA M3blMaemble npeameTbl U OOKYMEHTbI, HE MOXET 6bITb npuMmeHeHa B OTHOWEHUU Cyaa,
obA3aHHOro ocywecTtBnTb Nnpasocyaune B YCTaHOBﬂeHHbIVI 3dKOHOM CPOK Ha OCHOBE COCTA3aTEJ/IbHOCTU
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CTOPOH MPW BCECTOPOHHEM M NOJHOM UCCeL0BaHMM A0Ka3aTenbcTB (PesepanbHblit KOHCTUTYLMOHHBIN
3aKOH OT 28.04.1995 N 1-PK3 "0O6 apbutpaxkHbix cygax B Poccuinckon Peaepaumn”, 3akoH Poccuiickoi
depepaunn ot 26.06.1992 N 3132-1 "O craTyce cyaeii B Poccuitickoit Pepepaunn’).

B 37O cBA3K pabOTHUKM apbUTPaXKHbIX CyA0B He 06a3aHbl BblAaBaTb C/e40BaTEN0 AOKYMEHTbI U3
maTepuanoB cynebHOro pena Ha OCHOBaHMM MOCTAHOBAEHMA O BbleMke. [lpu HeobxoaumocTtu
Nosy4eHMA [OKYMEHTOB, MMEIOLWMX 3HAYEeHWe [N pacc/iefoBaHUA YroNOBHOFO Aena, ciefoBaTteNb
Brnpase 06paTnTbcA B apbUTparkHbIA Cyh C MOTUMBMPOBAHHbIM 3anpocoM O MPeLOCTaBAEHUU
NOA/NMHHUKOB MM KOMUA COOTBETCTBYIOLMX OOKYMEHTOB M3 maTepuanoB cyaebHoro aena. 3anpoc
paccMmaTpUBaEeTCA CyAOM B Pa3syMHbIl CPOK.

18.2. Ha ocHOBaHWM 3anpoca cleaoBaTeNia 0 NPeAoCTaBeHNN KONUM LOKYMEHTOB U3 MaTepuanos
cynebHoro gena (c NpunoKeHMEM 3aBepeHHOM KONUW MOCTaHOB/EHWA O BO36YXKAEHMM YroJIOBHOIO
Aena) apbutpakHbIi Cya, B pasyMHbIi CPOK NpegocTaBaseT COOTBETCTBYOLWME KOMUM.

MN3roToBneHHbIE KOMUU OOKYMEHTOB MPOLUMBAIOTCA, SINCTbl UX HYMEPYIOTCA, MecTa MpOLUMBKU
NPOKAenBatoTcs bymaxKHOM HaKNENKOM, Ha KOTOPYHO HAHOCUTCA CneayroLwan Hagnumch:

"Konun cootBetctBytoT imctam ¢~ no __ ageno N Ttom N ", Konuu 3aBepsatoTtca
cyabel, B NPOU3BOACTBE KOTOPOro HAxXoAMUTCA WAW Haxogunocb Aeno (B cnyyae ero OTCyTCTBUA -
npeacegartenem cyaebHOro coctaBa, B KOTOPOM pPacCMaTpMBaeTCAa MM pPacCMaTpMBanoCh Aeno), Ha
npeameT UX COOTBETCTBUA MMEILIMMCA B maTepuanax gena AOKYMeHTaMm, yAocToBepAatoTcsa repbosoit
neyaTtbio cyaa.

B cnyyae ecnm matepuanbl gena NOCTYNUAM B Cy4, B 3/IEKTPOHHOM BUAE MW UMEIOTCA Y cyaa B
OTCKaHMPOBAHHOM BWAE, TO U3rOTaB/MBAETCA I/IEKTPOHHASA KONWUA 3TUX AOKYMEHTOB Ha MaTepuasbHOM
HocuTene cyaa (CD, DVD, Blue-Ray) ¢ HaHeCeHMeM Ha HEM HAAMMCK, OTPAXKAKOLWEN COAEPKUMOE ANCKa.

Konuu JOKYMEHTOB M3 maTepranos cyaebHoro Aena, HaxoJALEeroca B apxmee cyja, 3aBeparoTca
cyZbeil, B NPOU3BOACTBE KOTOPOro HaxoAWNOCb A0, a B Ciydyae ero OTCyTCTBUA - npeaceaaTesiem
cyaebHOro cocrtaBa, B KOTOPOM PaccMaTpuBanoch Aesno. Konuu 4oKyMeHTOB yA0CTOBEPAIOTCA rep60oBoi
neyaTblo cyaa.

18.3. B 3anpoce ciefoBaTens MOXKET cogepKaTbcs Nnpocbba 0 NpoBeAeHNN SKCNepPTM3bl B 34aHUN
apbuTpaxkHoro cyaa 6e3 n3baATUA LOKYMEHTOB M3 MaTepManos cyaebHoro aena.

MpM pPaccMOTPEHUM AAHHOrO 3anpoca HeobXoAMMO YYUTbIBATb, YTO €ro YAOBAETBOPEHUE He
OOMKHO CO34aTb NPEnATCTBME B paspelleHMM gena (B 4YaCTHOCTW, B pesynbTaTe MNpoBeAeHHOM
3KCMEepPTM3bl A0KA3aTENbCTBO NO AeNy, HaXoAALEeMYCa B NPON3BOACTBE apbUTPaXKHOIO cyaa, He A0/IKHO
6bITb yTPayeHo).

18.4. Mpu paccmoTpeHMM BONpoca NPeLOCTaB/leHUA CNeaoBaTeNlo OpUrMHana LeHHoh bymaru
Heob6xo04MMO MMETb B BUAY CeayloLuee.

UcTpebyemblili cnegoBaTeneM AOKYMEHT, B TOM YMCAEe U OPUTMHAN LLEHHOM Bymaru, nognexkuT
Bblgaye c/iegoBaTeNto No 3aBeplleHUM PacCMOTPEHMSA apbuUTpaXkHOro Aena U UCTEeYEHUM CPOKa Ha ero
obxanosaHue.

Mpu 3TOM HE0BX0AMMO MMETH B BUAY CreayloLiee.

OpuruHanbl LeHHbIX Bymar Ha nNpeabABUTENA U BeKCesel, npaBa No KOTOPbIM He MpeKpalleHbl
nnbo npeKkpalleHbl NpaBa Aep:KaTensa No 3Ton LeHHol bymare (Hanpumep, B CUAY NPaBMAa O BPYYEHMU
BEKCe/A MPOTUB €ro OonaaTbl AULY, KOTOPOE MPOM3BENO NAATeX MO HeMy Ha OCHOBaHWM cyaebHoro
peleHus), MoryT 6bITb BblAaHbl UCKAOUYUTENIBHO YIPAaBOMOYEHHOMY Ha TO LY (COBCTBEHHUKY LLEeHHOW
6ymarn nmbo /vy, COBEpLUMBLLUEMY MNIATEX MO 3TUM LeHHbIM bymaram). Mepepaya TaKMX LLEHHbIX
bymar opraHam C/leACTBMSA He AOMycKaeTcAa. B 3ToM c/yyae cygbd MAM MOMOLLHWMK CyAbu MO €ro
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Nopy4YeHuUto MUCbMEHHO M3BelaeT cnegosaTens, obpaTuBLIEroca C 3aMpoCoOM O BblAaye LEHHOM
bymaru, 0 MecTe 1 BpeMeHM BblAaum 3ToM LeHHON Bymary ynpaBoMoOYeHHOMY Ha TO nLy.

Ecnm ueHHas bymara noaneKuT Bblgadye y4acTHUKY apbuTpaskHoro npouecca (yactu 10, 11 ctatbu
75 ANK P®) 1 npu saTom B cyae MMeeTcs 3anpoc c/efoBaTesia O Bblgaye 3TOW UeHHoW bymaru u3
maTepuanos cyaebHoro gena, T0 B 3TOM C/Ay4ae CyAbA WAW MOMOLLHWK CyAbW MO €ro MOpyyYeHUto
NMMCbMEHHO M3BeLLaeT ciefoBaTena, obpaTmMBLLErocs € 3anNpocom O Bblgaye LeHHoM bymaru, o mecte u
BPEMEHMW BblAAuM 3TOM LeHHOM Bymarm ynpaBoMOYEHHOMY Ha TO LY.

18.5. B cnyyae npegocTaBieHUs ciegoBaTento OpurMHana AOKyMeHTa B matepuanax cyaebHoro
Jena ocTaloTcA  KoMwM, 3aBepeHHble NpeaceaatenbCTBylOWMM B cygebHoOM  3acefaHun  vMam
npegcepatenem cyga (nNpy Bblgaye OPUIMHANOB LOKYMEHTOB M3 MaTepuanoB cyaebHoro aena,
HaxoaALerocs B apxuee).

B maTepuanax cyaebHoro gena octaercs Takxe pacnucka cnegosartena o Noay4YeHUn opurmHanos
JOKYMEHTOB, B KOTOPOM YKas3blBaeTCsi, KOMY OHW BbilaHbl U B CBAA3M C MPOM3BOACTBOM MO KaKomy
YrONI0BHOMY ey, a TaKXe OopurMHabl NpoLeccyasbHbIX JOKYMEHTOB, BbIHECEHHbIX ClefloBaTeNeM B
CBA3M C U3BATUEM AOKYMEHTOB M3 apbuTparkHoro aena.

18.6. Echu nocne BblgauM cnegoBaTesnto AOKYMEHTOB B npouecce cyaebHoro pasbupatenbcrsa
notpebyercA UccNefoOBaHWE COOTBETCTBYIOWMX OPUINMHANAOB Ha npegMeT UX NOAJMHHOCTH,
apbutpakHbIn cyn, UctpebyeT B COOTBETCTBMM C YacTbio 4 cTaTbk 66 AMNK PO Konuio 3aKnouyeHus
3KcnepTa No yroNoBHOMY Aeny.

18.7. Bblgaya OOKYMEHTOB oOpraHam CAeACTBMA W A03HAHMA Ha CTaguMM NpoBedeHUs UMUK
onepaTMBHO-Pa3bICKHOW AeATeNbHOCTU A0 BO36YKAEeHUA YroNIoBHOro Aena He AonycKaeTca.

18.8. MNpun npoBedeHUN ONepaTUBHbLIX MEPONPUATUIA OpraH A03HaHMA BrpasBe 06pPaTUTLCA C
MOTUBMPOBAHHbIM 3anNpocom K npeacedatento cyda C Npocbboit npeaocTaBUTb BO3MOMHOCTb
03HAaKOMWUTLCA C MaTepuasaMn apbUTParKHOro Aena U CHATb KOMUU C HEeobXOoAUMbIX AOKYMEHTOB.
YKa3aHHbIN 3anpoc Ao/iKeH bbiTb M3rotoBsieH Ha b61aHKe opraHa CNeacTBuUst U A03HAHMA, NOAMMUCAH
pyKoBOAMTEIEM AAaHHOTO OpraHa W yaocToBepeH repboBoli neyartbio.

B cnyyae npuHATMA npeacefatenem Cyfa PeleHusa O MNpefoCTaBleHUW OpraHy CieacTBuA U
AO3HAaHMA NpaBa Ha O3HAaKOMJEHME C maTepuanamu gena paboTHMK cyda, OTBETCTBEHHbIM 3a
O3HaKoMJ/IEHUWE (CNeLmManuncT apxmBa, eCAN AeN0 HaX0AMTCA B apXMBe cyaa), NPoU3BOAMT 03HAaKOM/IEHUE
npeactaBuTenn C matepuanamu gena, a B Ciydyae HeobxoOMMOCTM OKasblBaeT emy coaeincTBue B
W3roTOBNEHMM KOMUIA AOKYMEHTOB Aena.

O3HaKoMJ/IeHWe ¢ MaTepuanamm cyaebHoro gena B 4aHHOM Cay4vae OCYLLECTBAAETCSA NO NpaBMaam
rnasbl 12 VIHCTPYKLUMN.

18.9. 3anpocbl OpraHoB A03HAHMA U CAEACTBMA O NPEeAOCTaBAEHUN MATepuanos nNo cyaebHomy
Oeny, a TaKXKe Komnua COMNpoBOAMTENbHOrO NUCbMa O NpefocTaBieHMM Tpebyembix MmaTepuanos
noaLwunearoTca B cyaebHoe geno.

19. [enonpons3BoaCcTBO MO MNPeaoCTaBAEHUID AOKYMEHTOB M3 maTepuanosB cyaebHoro gena
CyAbsM CyAoB 0OLWEen opUCcCaAnKLMK, a TaKKe YNOJIHOMOYEHHOMY MO MnpaBam yenoBeKa B Poccuitckol
depepaunn, YnonHomoyeHHomy npu [pesngeHte Poccuitckoli Pepepaumm no 3awmrte npas
npegnpuHumartenen M YNo/HOMOYEHHOMY MO 3aWuTe nNpaeB npeanpuHMmaTteneil B cybbekTe
Poccuiickoin Pepgepaumn

19.1. No 3anpocam cyaei cygos obLen PUCAMKUMM, 0DOPMAEHHBIM Hagaexalmm obpasom, 1
HanpaB/ieHHbIM B apbuTpaykHble cydbl, MaTepuansl cyaebHbIX Aen AO/KHbI Bbl4aBaTbCA B CPOKM,
0603HaYeHHble B 3aNpocax.
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19.2. Ecnn B 3anpoce cyaa cogepkutca TpeboBaHMe O nNpeaoCTaB/feHUU [OOKYMEHTOB
apbutpaxkHoro pAena B MOA/IMHHMKE, YKasaHHble B 3anpocax MmaTtepuanbl apbuUTpakHbIX Aen
npeaocTaBAsflOTCA CyAOM B MNOMJIMHHUKE B C/lyyae, e€Cc/lM PacCMOTpeHue apbuTparkHoro aena
3aBeplueHo. Takum obpasom, NoaMHHbIE MmaTepmasbl No TpeboBaHWUIO cyaa oOLWEeN PUCANKLAN MOTYT
6bITb HanpaB/eHbl TONbKO MO TeM genam, cygebHble akTbl MO KOTOPbIM BCTYMWAN B CUAY, @ CPOKM Ha
06’KanoBaHWe UCTEKAN.

Moa/HHbIE [AOKYMEHTbl HanpasaAaloTcA B cyh OOLWEN HPUCOUKLMKM C COMPOBOAUTE/IbHBIM
NUCbMOM, NMOAMUCbIBAEMbIM CyAbei, B NMPOM3BOACTBE KOTOPOro Haxoaunocb Aeno. Mpu aTom cysom
M3roTaB/MBAlOTCA KOMWM NPEeAOCTaBAfEMbIX MO 3anpocy MOA4/MHHbIX [OKYMEHTOB, KOTOpble B
COOTBETCTBUM C TpeboBaHWAMM MyHKTa 18.2 WHCTpYKUMWM 3aBepAloTcA cyabel, B PaCCMOTPEHUM
KOTOPOro HaxoAu/i0oCb yKasaHHoe fefno, a B C/y4ae ero OTCyTcTBMA - npeacegatenem cypebHoro
COCTaBa, B KOTOPbI BXOAMT (BXOAMA) CyAbsA, PacCMaTpWBaBLWIMIA AEN0, UM MO ero yKasaHUIo - MHOM

cyopbA.

19.3. Ecan npor3BoAcTBO NO apbuUTpakHOMY AeNly He 3aBepLleHo, CYA0M U3roTaBNMBalOTCA KONun
Tpebyembix AOKYMEHTOB, KOTOPble TaK)Ke 3aBepAloTCcA CyAbei, B MPOM3BOACTBE KOTOPOro HaxoAmTcA
yKasaHHoe Ageno. lpu 3TomMm B COMPOBOAMTE/NIbHOM MWCbME A3ETCA MOACHEHME O HEeBO3MOMKHOCTU
npegocrtasneHns Tpebyemoro AOKymeHTa B MOANMHHWKE BBUAY HaXOMAEHUA apbuTpaxkHoro gena B
npouecce pacCMOTPEHMS.

19.4. 3anpoc cyabu cypa oblien opUCoMKUMK, KONMA COMPOBOAMTENIbHONO MWCbMa, a TaKXKe
KONUW NpeaoCTaBNEHHbIX OOKYMEHTOB (ecnu 6biiv HanpasieHbl MNOAJMHHWMKKM) NOALMBAlOTCA B
MaTepuanbl apbuTpaxkHoro gena.

19.5. Beuay TOro, 4to MpUHATblE MO Aeny cyaebHble akTbl MOryT BbiTb 06)KanoBaHbl B Cyde
anennAuUMoOHHOM, KacCaLMOHHOW U HaZ30PHOM MHCTAHUMIA, a TaKKe NPUHATbIE cyaebHble akTbl Mo aeny
MOryT 6bITb MEepPecMoTpPeHbl MO BHOBb OTKPbIBWMMCA 06CTOATENbCTBAM, apbuUTparkHoe aAeno no
3anpocam cyaew cyaoB obLen lopUcanKUUM NPeaocTaBAEHMIO MOAHOCTbIO HE MOANEKMUT.

Mpy noayyeHUn apbUTpaXKHbIMM cyaamu NoAobHbIX 3aNpPoCOB CyAbA, paccmaTpuBalowWwmii aeno,
HanpasndeT cyabe cyda oblwen pUCANKUMM MNUCbMO C O0OOCHOBaHMEM HEBO3MOXKHOCTU
npeaocTaBAeHNA apbUTPaXKHOro Aena NoJIHOCTbIO Mo 06CTOATENbCTBAM, YKa3aHHbIM Bbile, AN UHBIM, a
TaK¥Ke KCepoKOoMuio onucu apbuTpa)kHoro aena ¢ Npocbboi yKasaTb, KakMe MMEHHO [AOKYMEHTbI
apbutpakHoro gena TpebyroTca cyabe cyna obLen pUCaMKUMKM A PacCMOTpPeHUA gena.

Mocne nNony4yeHUs oTeeTa CyabW cyaa obLiei PUCAUKLUMK C NnepedHemM TpebyemblX AOKYMEHTOB
yKa3aHHble AOKYMEHTbI (MOAJMHHUKK, KONWKU) HanpaBAAloTCcA B NOpsAAKe, 0603HaYeHHOM BbilLe.

19.6. YnonHomoueHHbIM No nNpaBam YyenoseKka B Poccmintckon deaepaumnm, YNoNHOMOYEHHbIA Npu
Mpe3ungeHte Poccuiickoit ®epepaunn no 3awmte npas npeanpuHUmaTtesneil u YnosHOMOYEHHbIA Mo
3awmTe Npas nNpeanpuHMmatenen B cybbekTe Poccuiickolt Pepepaunm B COOTBETCTBUU C AENCTBYIOLLUM
3aKOHOAAaTeNbCTBOM BNpPaBe 3anpalumBaTh M NOy4aTb OT FOCYAapPCTBEHHbIX OPraHOB, OPraHOB MECTHOTO
CaMOYMpPaB/ieHMA U Y OO/MKHOCTHbIX /ML, U TOCYHAPCTBEHHbIX CAYXKALLMX CBEAEHWUS, AOKYMEHTbl U
MaTepuanbl, HeObxoAMMble ANA PACCMOTPEHMA Kanobbl.

B cnydae nocrynsieHnAa TaKoro 06paLIJ,EHMFi OT YKa3aHHbIX Bbille uL, ap6MTpa)‘KHble cyabl
npegocTtasaAloT UM KOMUK 3anpallnBaembliX maTepmnanos B pa3yMHblﬁ CpPOK.

M3rotosneHHble Konuwu AOKYMEHTOB MNpPOWnNBaKOTCA, NINCTbl UX HYMEPYIOTCA, MeCTa NPOLINBKU
NPOKNenBaroTCA 6yma)«H01‘/’1 HaKNelKon, Ha KOTOPYO HAHOCUTCA caieayollana Haanucb:

"Konnu cooTBeTCTBYIOT INCTAM C no peno N Tom N .

Konuu 3aBepAroTcA cy,a,beﬁ, B Npon3BoAaCTBE KOTOPOro HaxoguTCcA p[eno, Ha npeamer ux
COOTBETCTBMA MMEKLWLMMCA B MaTeEPUanax gesia JOKYyMEHTaM, YA0CTOBEPAKOTCA rep603017| neyvyaTtblo cyaa.



B Cnlydae ecanm matepuanbl Aena noctynuan B cyq B 3/1IEKTPOHHOM BUAE UIN MMEKOTCA ¥ Cyda B
OTCKaHNPOBAaHHOM BUAE, TO U3rOTAaB/ZINBAETCA 3/IEKTPOHHAA KOMUA 3TUX JOKYMEHTOB Ha MaTeEPUA/IbHOM
HOCuTene cyaa Cc HaHeceHMemM Ha Hero Haanucu, 0Tpa>+<a+om,e1‘/'| coaepxunmmoe anCkKa.

Konuu goKymeHTOB 13 maTepuanos cyaebHoro aena, HaxoAALLLErocs B apxmBe Cy/aa, 3aBepsoTcs
npeacenaTtenem cyaa, Uam ero samectuTenem, Uam no ux NopyyYeHuno Apyrum cyabei, yaocToBepatoTca
repboBoii neyaTblo cyaa.

19.7. 3anpocbl O npeaocTaB/ieHUM MaTepuanoB No cyaebHomy JAeny, a TaKXKe Konus
CONPOBOAUTENBHOIO MMCbMa O MPEAOCTaB/EHUN Tpebyembix MaTepuanoB NoAlwunBatoTca B cyaebHoe
aeno.

20. JenonpounsBoacTBo No obecneyeHnto y4acTusa NnL, MHOCTPAHHbIX TOCYZAapCTB B COBEPLUEHUN
npoueccyanbHbIX AeMCTBMIA apbUTPaXKHbIX CYA0B U OKa3aHWUI0 MeXKAYHapOoAHOM NPaBoOBOM NOMOLLM

20.1. HanpaBneHue onpeaeneHmsa cyga o BPEMEHU U MecTe PacCMOTPEHMA AeNa, a TaKKe Apyrnx
CyAebHbIX aKTOB W WHbIX [AOKYMEHTOB (MexayHapoaHoro cyaebHoro mnopy4yeHusa) CTOPOHe,
3aMHTEPEeCcCoBaHHOMY /iNLY, MNPOXMUBAKOWMM WAM  HAXOAAWMMCA B MHOCTPAHHOM TroCyaapcTBe,
npomsBoauTCA B MNOpAAKe, MNPeayCMOTPEHHOM MeXAyHapoAHbiMM  gorosopamu  Poccuiickol
depepaunu, ctatbamm 121, 253, 256 AMK PO u nocraHoBneHuem lMneHyma Bbicwero ApbutpaxKHoro
Cyaa Poccuitckoit ®epepaumm ot 11.06.1999 N 8 "O aeictmmn mexayHapoaHbix 4oroBopos Poccuiickoit
depepaunun NpUMMEHUTENBHO K BOMpPOocam apbuTparkHoro npouecca”.

Ecan Ha Tepputopumn Poccuitickoin depepaumm HaxoamuTca npeactaButesib MHOCTPAHHOIO /vua,
YNO/IHOMOYEHHbIN Ha nonydyeHne cyaebHbix AOKYMEHTOB, nocieaHMe HanpasAAlTcA Mo ajpecy
npeacrasuTens.

20.2. MexayHapoaHble cyaebHble nopyyeHus apbuTpaxkHbiXx cyaoB Poccuiickoit degepaumm o
BbIMO/IHEHUN OTAENbHbLIX MPOLUECCYanbHbIX AEWCTBUA HANPaBAAlOTCA B KOMMETEHTHble OpraHbl
MHOCTPAHHOTO rocyZapcTBa Yepes COOTBETCTBYHOWME opraHbl Poccuitickoit degepaunun, onpeaeneHHole
B HOpMax MeXAyHapoAHOro Aorosopa nMbo ¢peaepanbHOro 3akoHa.

Mpn odopmaeHUM [OKYMEHTOB MexAayHapoaHoro cyaebHoro nopydeHus Heobxogumo
YUMTbIBaTb, B Kakom nopagKke 6yaeT OCyWECTBAATbCA nepedada AOKYMeHToB. B 3asucumoctn ot
TpeboBaHMIN MeAYyHapOoAHbIX A0roBOpoB M apbUTParKHOro NPOLLECCYaNbHOro 3aKoHOAaTe/bCTBa
AOKYMEHTbI MOTYT HanpaBAATbCA:

HenocpeacTBEHHO B KOMMETEHTHbIN CyA, rocy4apcTBa UCMOIHEHUA MOPYUYEHUS;
HenocpeaCcTBEHHO B LLEeHTPasIbHble OpraHbl roCyAapcTBa MCNOHEHUA NOPYYEHMS;

yepes opraHbl MuHKcTepcTBa ocTUUMK Poccuiickoii Peaepaumn n MUHUCTEPCTBO MHOCTPAHHbIX
aen Poccuiickon depepaumm KOMNETEHTHOMY CyAy rOCYyAapcTBa UCMOJIHEHWA NOPYYEHUS;

yepes opraHbl MuHucTepcTBa tocTuuMmM  Poccuiickon  Pepepaummn  KOMMNETEHTHOMY cyay
rocyapcTea UCNOJHEHMA NOPYYEHUA.

MpyY OTCYTCTBUM MEXKAYHAPOAHOro AOroBOpa cyAebHoe nopyyeHue HanpaBAseTca Yyepes opraHbl
MuHucTepcTBa toctmummn Poccuiickot ®egepaumm M MUHUCTEPCTBO MHOCTPAHHbIX Aen Poccuitckol
denepaumnn B NopaaKe MEXKAYHAPOAHON BEXAMBOCTM (NPUHLMNA B3aUMHOCTH).

20.3. Ecan mexkayHapogHoe cygebHoe nopyvyeHue HanpasaseTca yepes opraHbl MUHUCTepCTBA
toctuumm  Poccuiickoit depepaumm, HeobXogMMO y4uTbIBaTb, YTO B COOTBETCTBUM C MPUKA3OM
MuHUcTepcTBa tocTUUMKn Poccuiickon ®epepaumm ot 14.12.2005 N 242 "O6 opraHusaumm paboTbl No
WCMNOJIHEHWNIO MEXAYHapOoAHbIX 06A3aTenbcTB Poccuitickoit ®epepaumm™ ncnonHeHne MexayHapoaHbIX
ob6s3atenbcTB Poccuu, B TOM YMcae No BONPOCcam, CBA3AHHbIM C BpyYEHUEM M NEPECHINKON AOKYMEHTOB
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Npu UCMNOJIHEHUM CyAebHbIX NOPYyYEHUI, XOAATAUCTB O NPU3HAHUM U UCNOIHEHUU CYAEOHbIX pelleHuni,
BO3/I0’KEHO Ha TeppUTOpMabHble opraHbl MUHUCTepPCTBA tocTMLmMK Poccuiickoli Geaepaumn.

20.4. MexayHapoaHoe cynebHoe nopyvyeHve o6 OKasaHWKM MPaBOBOM MOMOLLM COCTABAAETCA B
NUCbMEHHOM BMAE, NOANUCHIBAETCA CyAbeN, CKpenaseTca repboBo neyaTbio cyaa.

20.5. B KayecTBe MPUNOXKEHUA K MEXKAYHAPOAHbIM AOroBOpamM MOTYT YCTaHaBAMBATLCA OCOOble
dopmbl BNAHKOB MeXAYHAPOAHbIX CyaebHbIXx nopydyeHuMn. B Takux cnydasx 3anpocbl 06 OKasaHuu
NnpaBoOBOW MNOMOLLM cneayeT OTNPaBAATb Ha COOTBETCTBYHOWMX BAaHKax.

20.6. MexayHapoaHoe cyaebHoe nopyyeHue U npuaaraembie K HeMy JOKYMEHTbI NepeBogAaTcs
Ha odULMaANbHbIM A3bIK, NPEAYCMOTPEHHbIN HOPMaMKN MeXAyHapPoAHOro 40roBopa.

Echn cypnebHoe nopyyeHWe HanpaBAsaeTcs B MOPAAKE MeKAYHapOAHOW BEXKIMBOCTM MNpU
OTCYTCTBUM MEXAYHapOAHOro AOroBopa, cyaebHoe nopyyeHwe uLenecoobpasHoO MepeBecTM Ha A3bIK
3anpallMBaemMoro rocyaapctsa Uam aHrINIMCKNIA A3bIK.

20.7. MexayHapoaHoe cynebHoe nopyyeHne u npuaaraemole K HeMy AOKYMEHTbI 414 nepeBosa
Ha MHOCTPAHHbIN A3bIK MOTYT ObITb HanpaB/eHbl aPOUTPANKHBIM CYA0M NepeBoAYUNKY, NMPUBIEKAEMOMY
ONA OCYWLEeCTB/IEHMA CyAOMPOM3BOACTBA B NOpsAKe, npeaycmotrpeHHom AMNK P®, nmbo B
CNeLMann3MpoBaHHOE YupeaeHWe, OCYLLECTBAAIOWEE MNepeBos Ha WMHOCTPaAHHbLIA A3blK CyAebHbIX
OOKYyMeHTOB (6t0po NnepeBoAo0B, TOPrOBO-NPOMbILLIEHHYIO NanaTy cybbekTa degepaumnun n ap.).

3aKOHO4ATEeNbCTBOM Poccuiickom ¢ep,epau,MM TaKXe He UCKNKYeHa BO3MOXHOCTb npusBieyvyeHUA
Ha AO6pOBOJ’IbHOl7I OCHOBE Y4YaCTHUKOB ap6MTpa)-KHOI'O npouecca AOnA ocyuwectsieHnAa nepesoda
CYAE6HbIX AOKYMEHTOB Ha VIHOCTpaHHbIl\;I A3bIK.

Mepesoa cyaebHbIX AOKYMEHTOB HAa MHOCTPAHHbIM A3bIK 40/XeEH BbITb HOTapUasbHO 3aBEPEH.

PacnpeneneHune pacxofoB Ha ocyliecTBaeHMe nepeBoaa cyAebHbIX JOKYMEHTOB Ha MHOCTPAHHbIN
A3bIK NPOM3BOANTCA B NOPALKeE, ycTaHOBAeHHOM AlK PO,

Pasgen Ill. OcobeHHOCTN AENONPOU3BOACTBA B CyEe NEPBOM MHCTAaHLUN

21. NMpuem n pernucrTpauma UCKOBbIX 3asaB/IeHUI (3a8BNEHNI)

21.1. NMprem UCKOBbIX 3anBEeHUI (3aABNEHUI) <1>, NPUNOMKEHHBIX K HAM OOKYMEHTOB, a TaKXKe
OONONHEHUI K 3aAB/IeHUAM, OT3bIBOB Ha MCKOBbIE 3aAB/I€HUS, XOA4aTaNCTB, *Kanob 1 T.n. npoussoamnTca

B COOTBETCTBUUN C MOSIOKEHUNAMU MYHKTOB 3.1, 33 UHCTpYKUMKN C OCO6EHHOCTFIMM, MU3N10KEHHbIMU B
HaCTOFlLI.I,Eﬁ rnase.

<1> [lanee - UCKOBble 3aABNEHMA.

21.2. Cratbm 125 u 126 AMNK P® copeprkat TpeboBaHUA K dopme, COAEPrKAHUIO MCKOBOTO
33ABNEHMA N NEePeYHIO AOKYMEHTOB, NpUAaraembiX K UCKOBOMY 3asaBAeHMu0. B coOTBETCTBMM C 3TUMMU
TpeboBaHMAMM MMeloWMecs HensoCTaTKM B MCKOBOM  33ABJEHWUW, OTCYTCTBUE  [OKYMEHTOB,
HeobX04MMbIX B KQUECTBE NPUIOKEHUA K HEMY, U T.M. HE ABASOTCA OCHOBAHWEM A1 OTKa3a B NpUeme U
BO3BPATE WMCKOBbLIX 3aABNEHUI PaboOTHMKaMM MoapasseneHus AeNonpou3BOACTBA, TaK KaK pelleHue
3TMX BonpocoB oTHeceHo AlK P® K npoueccyanbHOM AeATeNbHOCTM CyAa.

Bonpoc 0 BO3MOXHOCTM PacCMOTPEHMA MOCTYNUBLUMX MAaTepPUasioB NPu OTCYTCTBUM TeX UIN UHbIX
AOKYMEHTOB NN 06 unx BO3BpaTe 3aABUTEIO pellaeTca cyp,beﬁ, Ha PaCCMOTPEHUN KOTOPOro HaxoaAaTcAa
AOKYMEHTbI.
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21.3. B CPOKM, YCTAHOB/IEHHbIE HACTOSALLEN MHCTPYKUMEN, UCKOBbIE 3asIBIEHNA U NPUNONKEHHbIE K
HUM OOKYMEHTbl paboTHMKOM 3Kcneauumu (KaHuenapuu) cyda nepenarorca B rpynny perucrpaumm
WCKOBbIX 3a1BNI€HUIA U AONONHUTENbHbIX AOKYMEHTOB K HUM.

21.4. Cneunanuct rpynnbl pernctpauun, nposepus B CAC, He NOCTynano v AaHHOE WU
aHaNOrM4YHoe 3asABJIeHUE paHee, Ha OCHOBaHWUKM NpeacTaBAeHHbIX AOKYyMeHTOB BBOAMT B CAC B KapTOUKy
Aena cnefyrowme OCHOBHble AaHHble:

KaTeropuio 3aaBuUtensa;

HaumeHoBaHWe (damunnio) ucTua, OTBETYMKA (ANA  OPUAMYECKOrO /MLA  MOXKET ObiTb
MCNO/MIb30BaHO €ro COKpalweHHoe HaMMeEHOBAaHWE B COOTBETCTBUM C AAHHbIMKM NpeacTaBAeHHOMN
3anABUTE/NIEM BbINUCKU M3 EANMHOrO rocyapcTBEHHOIO peectpa lopuanmyecknx nul (ganee - BbinMcKa us
EFPKO/)); B KayecTBe COKPALLEHHbIX HAaMMEHOBaHUI deaepanbHbIX OPraHOB MCMO/IHUTE/IbHOM BAACTU
MOryT ObITb WCMNO/Ib30BaHbl TO/MbKO HAMMEHOBAHMA, YKa3aHHble B COBMECTHOM pPacCnopsKeHUU
AgmuHuctpaummn lMpesngeHta Poccuitickon dPepgepaunun, AnnapaTta [pasutenbctBa Poccuiickoit
depepauumn ot 16.07.2008 N 943/788 "O nepeyHe MOMHbLIX U COKPALLEHHbIX HaMMeHOBaHMM
denepanbHbIX OPraHOB UCMONHUTENbHOM BlacTn";

afipec MecTta HaxoXAeHWA NN MECTa KMTebCTBa UCTLA (3aABUTENA), OTBETUMKA;

MAEHTUOUKALMOHHBIN HOMep HanoroniatensluKka (ganee - MHH), ocHOBHOW rocyaapcTBeHHbIN
pPerncTpaunoHHbI Homep 3aaBuTena (ganee - OFPH) - wopuanyeckoro nuua; MHH u ocHoBHoO
rOCYapCTBEHHbIA PErUCTPALMOHHBIA HOMEP WHAMBUAYANbLHOTO nNpeanpuHMMATena 3aaBuTensa -
WHAMBMAYANbHOTO NpeanpuHMMaTens;

HOMEP 1 4aTy MCKOBOTO 3aAB/IEHUA,

AaTy M BpemMA (C TOYHOCTbIO A0 MUHYT) MOCTYNIEHUS UCKOBOrO 3asB/AEHUS B apbuTpaXkHbIN cya,
(Npy HaANUYMU TEXHUUYECKOI BO3MOMKHOCTH);

npeABapuUTe/IbHYIO CreLmannsaunio aena.

21.5. Mpn wncnonb3oBaHWM aBTOMATUYECKOrO pacnpegeneHnsa  MCKOBbIX 3aABAEHUI mexay
cyabamu nponssoaunTCca nx aBTOMaTHU4ECKOE pacnpeaeneHune n, npu HeO6XOAMMOCTM,
nepepacnpegeneHmne NCKOBbIX 3asABNEHUN.

BosHuMKaloWwmMe mexay cyaebHbiMM coCTaBamMM PasHOMNAcuA Mo BOMPOCY MOCTYNAEHUA MCKOBbIX
3aAB/IEHMI pa3peLLaloTca npeaceaaTesieM COOTBETCTBYOLWEN cyaebHoM Konnernn. PasHornacusa mexay
cyaebHbIMU KONerMAMM paspeLlaloTea npeaceaatesiem cyaa.

ABTOMATUYECKOe pacnpegenieHne cyaebHbix aen ocylectsaseTca ¢ ucnosnbsosaHmem CAC. Bce
onepaumm, coBepLuaemble CAC B npouecce ABTOMATM3NPOBAHHOIO pacnpegeneHua
(nepepacnpeneneHunn), COXpaHAOTCA CUCTEMOW B CNeumMasbHOM 3S/1EKTPOHHOM XKypHane, KOTOpbli
NoANEXNUT XPAaHEHUIO HE MeHee 5 neT.

NopAaaoK aBTOMATU3INPOBAHHOIO pacnpegeneHna onpegenaeTca NPMKasom ap6MTpa)-KHOFO cyAaa.

21.6. PerncTpaumnoHHblii HOMEP MCKOBOrO 3asB/IeHUA, aBTOMATUUYECKM MPUCBOEHHbIN B Nopsaake
NOCTYN/IeHUs 3aABJEHUIA CUCTEMOM aBTOMaTM3aUMW, BMOCNEACTBMM ABAAETCA MU HOMEPOM cyaebHoro
OeNna, KOTopbld He NoANeXUT W3MEHEHMIO NPU PaCcCMOTPEHUM Jena B apbuTparkHbIX cydax
anenNAUMOHHOM, KAaCCaLMOHHON MHCTaHLUUNA.

B cnyyae o6xkanoBaHuA cyaebHOro akta npv NocTynjieHnn B BblleCTOAWMM cya, cyaebHoro aena
n3 XosahcTBeHHoro cyza Pecnybnuknm Kpbim wam  XossaicTtBeHHoro cyga ropoga Cesactonons
PEerncTpaumoHHbIM Homep cyaebHOro fena MNOAJIEXKWUT MPUBEAEHWUI0 B COOTBETCTBME C (OpMaTOM
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HOMepa, YCTAaHOBNEHHbIM MyHKTOM 21.7 UHCTpyKUMKM (M3MeHseTcA MHAEKC CcyZa, WUCKNKYaeTCa Kog,
CylbW, NPW 3TOM MOPAAKOBbLIA HOMEp Aena W KajNeHZapHbl roa OCTalTCA HeusdMeHHbimM). B
AanbHelwem Homepom cyaebHoro agena ABAAETCA U3MEHEHHbI HOmep cyaebHoro aena, KOTopbin
BHOCUTCA Ha 006/10XKy cyaebHoro aena. B Tekcte cyaebHbIX aKTOB [AOJ/IKHbI YKa3blBATbCA Kak
M3MEHEHHbI HOMep Aena, Tak U NepBOHaYabHbINA.

(ab3au, BBegeH NoctaHoBneHnem MneHyma BAC PO ot 11.07.2014 N 49)

21.7. Homep cyfnebHoro gena coctouT U3 CeayoLWwmnX PEKBU3NTOB:
WMHAEKC apbutparkHoro cyaa;

ﬂOpﬂAKOBbIVI HOMEp B nMnpegenax Terkywero KajaeHaapHoro roaa, I'IpVICBOQHHbIﬁ nepsomy
nocrynmsewemy B cya NCKOBOMY 3aAB/IEHUIO (3aF|Bﬂ6HMI-O) no gaHHOMY Aeny;

KaneHaapHbIN rog, NocTynaeHUa NepBoro MCKOBOTO 3aaBAeHUA (3aAB1eHnn) no geny.

NHaeKc apbuTpakHOro cyaa yKasblBaeTcs B COOTBETCTBMM C MHAEKCAaMM apbUTPaskHbIX CyaoB
Poccuiickoit depepaumm (npunoskexme N 1).

Mpn ¢opmupoBaHNM HOMEpPOB [Aena apbUTParKHbIMK Cydamu  WCMOJb3YIOTCA Cchaeaytolipe
0603HaYeHns BUA0B CNOPOB.

CTpyKTypa Homepa Aena cienyroLasn:

XXX-NNNN/GGGG,

roe:
XXX - nHAeKc apbutpaxkHoro cyaa,

NNNN - nopsaKoBblit HOMEpP WCKOBOrO 3asBieHUs (3aABAeHMA) B npedenax TeKyLlero
KaneH4apHoOro roaa;

GGGG - KaNeHAapHbIi roa, NOCTYNIeHNA B CyA, UCKOBOTO 3asaBNeHWA (3aaBeHnn).

Hanpumep: N A31-2840/2013, rae A31 - nHaekc apbutpaxkHoro cyaa Koctpomckoin obnactu; 2840
- NOPAAKOBbIA HOMEP, MPUCBOEHHbIN NepPBOMY NOCTYNUBLUEMY B CY[ MCKOBOMY 3anB/EHMIO (3asiBIEHUIO)
no aeny B npegenax 2013 roga, 2013 - ron dopmmMpoBaHMA Aena N NPUCBOEHUS eMy HOMEPa.

Bcem nocneaylowmMm AOKYMeHTam, B JajbHelllem MNOCTYMMBIUMM B CyZ4 NO AaHHOMY Aeny,
np1cBanBatoTCa HOMepa 3Toro Aena.

21.8. Mpun paccMOTPEeHUN Aen 0 HecocToATeNbHOCTU (6aHKpoTcTBe) cyaebHoe aeno dopmmpyetca
no NpUHUMNY GOPMMPOBAHMUA OCHOBHOMO U NPOM3BOAHbLIX A€/, MPU 3TOM NPOU3BOAHOE Ae/0 ABAAETCS
YacTbio OCHOBHOrO Aena.

B ocHoBHOe feno 0 6aHKPOTCTBE BK/KOYAKOTCA MaTepuasnbl, OTHOCALWLMECA K npoueaype
6aHKPOTCTBA B LENOM, Hanpumep 3asBAeHMEe O MPU3HAHUKU AO/KHMKA GaHKpPOTOM, onpedeneHue o
BBEAEHWM B OTHOWEHUW [AO/KHMKA KaKoW-1Mbo npouenypbl 6aHKPOTCTBA, O Ha3HayeHWwu
apbUTPaXKHOro YNpPaBAAIOLLErO; OTYETbl apOUTPaXKHbIX YMPaBAAOLWMX, ONpeseseHne O 3aBeplleHun
KOHKYPCHOTO NPOX3BOACTBA, ONpeae/ieHne 0 NPEKPALLEHUN MPOU3BOACTBA MO Aey U T.M.

OcHOBHOMY Ze/ly O HecoCTOATe/IbHOCTU (baHKPOTCTBE) MpWCBamMBaeTca Homep, GopMUPYEMBbIi
cneagytowmm obpasom:

AXX-NNNN/GGGG,
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roe:
AXX - nHAEKc apbuTpaxkHoro cyaa,

NNNN - nopsaxkoBbli HOMep NEepBOro 3asB/EHUA O MPU3HAHMM AOO0JKHMKA OGaHKpoTom (B
CKBO3HOI HymepaLMm C NPOYMMMU UCKOBLIMM 3aABJIEHUAMM) B Npeaesax TeKYLLEro KajleH4apHoro roga;

GGGG - KaneHAapHbIM rog NocTynieHuWs B Cyh NEpPBOro 3asBNeHWA O NPWU3HAHMM AO/KHMKA
6aHKpOTOM.

MpouyMm penam, paccMaTpMBAEMbIM B pPaMKax gena o OaHKPOTCTBE M OTHOCAWMMCA K Tak
HasblBaeMbiM 060c06/1eHHbIM Cliopam (HanpuMmep, MO PAcCMOTPEHUI0 TPeboBaHWN KpeguTopoB O
BK/IIOYEHMM B PEECTP KPEeAUTOPOB; 3aABAEHUI apOUTPaXKHbIX ynpaBastowmx o6 ocnapmBaHUN CAENOK;
3asB/IEHMI O NPUBAEYEHUN K cybcnamnapHoi oTBETCTBEHHOCTU; TpeboBaHUM, yKaszaHHbIX B cTaTbe 201.8
depnepanbHoro 3akoHa "O HecoctoATenbHOCTM (b6aHKpoTcTBe)"; *anob Ha aelicteuA (6espeicTeune)
apPOUTPaAXKHbIX YMNPABAAIOWMX; 3asiBAEHUIA O MPU3HAHUM HeaenCTBUTENIbHbIMU pelleHnin cobpaHus
(KomuTeTa) KpeanTopoB M T.M.) NPUCBAMBALOTCA Caeayowme Homepa <1>:

<1> Hymepauma nponsBogHbIX AeN B COOTBETCTBMM C TpeboBaHUAMM NyHKTa 21.8 npumeHseTcs
apbuTpakHbIMM Cygamu Noc/ie BBOAA B MPOMbILINEHHYIO 3KCMNyaTaumMio COOTBETCTBYOWMX U3MEHEHWI
B CACn KAL.

AXX-NNNN-nnnnn/GGGG,
roe:
AXX-NNNN/GGGG - Homep "ocHoBHOro" gena o HecoctoATenbHOCTU (6aHKPOTCTBE);

nnnn - NOpPAAKOBbIA HOMEP, MPUCBOEHHbIM O4YepedHOMYy 3aABAEHUI0 (MCKOBOMY 3asBAEHUIO),
NocTynuBLLEMY B paMKax OCHOBHOTO Aena o baHKpoTcTee.

Hanpumep: A31-2840-123/2013,

roe: A31-2840/2013 - HOmep, MPUCBOEHHbIA ApbuTpaskHbim cyaom KocTpomckoit obnacTtu
OCHOBHOMY Zle/ly O HECOCTOATENIbHOCTU (BaHKPOTCTBE);

123 - nopsaKoBbI HOMEpP, NPUCBOEHHLIM MOCTynNMBLIEMY B cyg, TpeboBaHWIO, 3adABNEHHOMY B
paMKax OCHOBHOFO Aefla 0 NPU3HAaHUKN A0MKHUKA BAHKPOTOM.

JOKyMeHTbl MO TaKoMy geny, oTHocAwweMyca K "ocHoBHOMY" aeny o GaHKpOTCTBE, B TOM 4uncie
AOKYMEHTbI, MOCTYNMUBLUME OT YYacTHUKOB Aena, NpoueccyasbHble AOKYMEHTbI U T.M., NOALWMBAOTCA B
OTAEeNbHYIO Nanky (Tom gena) B COOTBETCTBUM C TpebOBaHWAMM, W3NOMKEHHbIMM B MNyHKTE 22.6
MHCTPYKUMM, Ha KOTOPYIO NPOCTaBAAETCA NPUCBOEHHbIN Aeny HOMEP M YKa3biBalOTCA NPOUYNE PEKBU3UTDI
B COOTBETCTBMM C HacToAWEeN UHCTpyKumeit. B Toma, cdopmmpoBaHHble MO TaKMM Aenam, NoALWNBatoTCA
TO/IbKO AOKYMEHTbI, KOTOpPble HEMOCPeACTBEHHO OTHOCATCA K PacCMOTPEHMIO AaHHbIX TpeboBaHWIA.
[enonponssoAcTBo No Aesam, pacCMaTpUBaEeMbIM B pamMKax Aefla O HeCoCTosATeIbHOCTU (baHKpoTCTBe),
BEAETCA B COOTBETCTBMM C MPaBUIamMK, YCTaHOBAEHHbIMW HacTosAWweln MHCTpyKumen.

Mpy HeobxoAMMOCTM Ha 0610KKe cyaebHOro Aena Ha OTBeAEHHOM 415 3TOTO MecTe MoryT 6bITb
yKasaHbl WUdp cyabu, Homep cyaebHoro coctaBa M T.n. OAHaKoO K Homepy cyaebHoro gena 3tu
0603HaYEeHUA AOMMUCLIBATLCA HE LOKHbI U B CyAebHbIX aKTax yKa3bIiBaTbCA HE MOTYT.

21.9. 3asBneHuns 06 ocnapMBaHUKM MOCTAaHOBAEHU, a TaKKe AeilcTeuii (besgeicTeus) cyaebHoro
NPUCTaBa-UCNONHUTENA MO UCMONHEHNIO UCMOAHUTENbHOIO AOKYMeHTa apbutpaxHoro cyaa (panee -
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*anobbl) paccmaTpuBaloTCca apbUTPaXKHbIM CYAOM MO MECTy HaxOXAeHMs cyaebHoro npucrasa-
NCMNONHUTENA, KOTOPbIM NMPOU3BOANUT UCTMIONHEHME.

denonpousBoactBO No  anobam Ha  AenctBuA  cyaebHbIX  MPUCTaBOB-UCMNOAHUTENEN
npoumsBogMTCcA B NopAagke, ycraHoBneHHom B Pasgene 3 WUHcTpykumu. o Hum  3asBoamTtca
camocTtoaTesibHoe Aeno, odopMIEHME KOToporo aHanormyHo odopmaeHunio cyaebHoro pgena,
npucBamBaeTca oyepeHoM NopAAKOBbIN HOMep cyaebHoro gena.

3anaBieHns, nocTynawowme B apbUTPaxKHbIA cyd, PacCMOTPEBWMIA AeN0 U BblAABLUWM
WCMONHUTENbHbIA AUCT, MO BOMPOCAM, BO3HWMKAKOWMM B MPOLLECCE MCMONHUTENIbHOTO NPOWU3BOACTBA
(3aABneHMA 06 yMeHbLIEHMM UCNONHUTENBCKOTO cbopa, 06 OTCPOUKE M O paccpoUKe ero B3bICKaHWUs, 06
0CBOOOXAEHNN OT B3bICKAHWA WCNOAHUTENBbCKOrO cbopa, WHble 3aABAEHMA, pPaccMaTpUBaemble MO
npasunam 4yactm 2 cratbu 324 AMNK PP, 3aaBneHMa o npekpaweHuM, BO30OHOBAEHUN U
NPUOCTAaHOBNEHNN UCMONHUTENbHOTO MPOU3BOACTBA), PEFUCTPUPYIOTCA B PaMKax Aena, No KOTopomy
BblAaH UCNOIHUTENbHbIN LOKYMEHT.

3aAaBneHns, NocTynawolmne B apbUTPaXKHbIN cyd, NO MEecTy HaxoXKAeHus cyaebHoro npucrasa-
WUCMOJIHUTENIA, NO BOMPOCAM, BO3HMKAKOWMM B MNpPOLLECCe WCMOJHUTENIbHOTO MNPOU3BOACTBA,
BO3OYKAEHHOro cyaebHbIM NPUCTaBOM-UCNOAHUTENEM HA OCHOBAHUM UCNONHUTENBHOTO /INCTA, @ TaKKe
3aAB/ieHMA, NocCTynatowme B apbUTPaXKHbIM cyh, MO BOMPOCAM MCMNOAHUTENbHOIO MPOM3BOACTBA,
BO3OYKAEHHOIO Ha OCHOBAHWW MUCMOJIHUTEbHBIX LOKYMEHTOB, BblAaHHbIX MHBIMW FOCYAapPCTBEHHbLIMU
opraHamu, perucTpupytoTca 1 GoOpMUPYIOTCA KaK CAaMOCTOATE/IbHOE Ae/10 B COOTBETCTBUM C pasgenom Il
UHCTpYyKUMU.

Konuu peweHnAa (Ol'lpeLI,EJ'IEHVIFI) Cyda, NPUHATOro COOTBETCTBEHHO MO Xanobe nnn 3aABNEHUNIO,
HANpPaBAAKTCA B3bIiCKaTeNo, AO/IKHUKY U Cyﬂ,E6HOMy NPUCTaBYy-NCNOHUTENIO, AEI}’ICTBMH KOTOpOro
O6)Ka!'IOBa/'IMCb, 3aKa3HbiIMK NMMCbMaMM C yBeJOM/IEHNEM O BPYyHYEHUMN.

B Tom cnydae, ecam onpegeneHuns 06 OTA0MKEHUU UCNONHUTENbHBIX AeACTBUIN, MPUOCTAaHOBAEHUN,
BO30OHOBNEHUM WM NPEKpPaWEeHUN  UCMNOJIHUTENbHOTO  NPOWM3BOACTBA  BbIHOCW/UCL  MHbIM
apbutpaxkHbiM cygom (Mo MecTy HaxoXAeHua cyaebHOro npucTaBa-uCMONHUTENA), KOMUM 3TUX
onpeaeneHnii Hanpas/AKOTCA TaKKe B Cy/, BblAABLUIMA UCNONHUTENIbHbBIN AOKYMEHT.

21.10. BcTpeyHoe WCKOBOe 3asaBNEeHWE perncTpupyerca MNo Homepy OCHOBHOMO MCKOBOrO
3aABneHuA U nepepaeTca B cyaebHblil cocTas ana NpuobLLeHMA K OCHOBHOMY 3asiBIEHUIO.

21.11. B cnyyae NocTynsieHua B Cy4 3afBAEHUA O NPUHATUM NpeaBapUTe/IbHbIX 06ecnedYnTenbHbIX
Mep 3asB/IEHUIO NPUCBAMBAETCA C/eAyloWMiA NO NopAaKy Homep aena, opmupyetcsa cyaebHoe peno,
OaXe ecnn BNOCNeAcTBMM MCKOBOE 3asB/IeHME MO AaHHOMY Aefly B cyA He nocTynut u obecneveHue
MCKa cya0oM byaeT OTMEHEHO.

Mpu Nnogaye B 3TOT e CyA, UCKOBOTO 3aABAEHUA eMy NPUCBAUBAETCA HOMEP, NPUCBOEHHbIN paHee
X04aTalcTBy O MPUHATUM NpeaBapuTesibHbIX 0becneymTesibHbIX Mep.

21.12. BBunay COKpaLLEHHbIX CPOKOB PacCMOTPEHUS XOAATaNCTB U 3aABNeHUI 06 obecneyeHun
MCKa, 3aABleHMIA 06 ocnapuBaHMM pelleHuin, pencteusa (6esaelicteua) cyaebHbIX NPUCTaBOB-
NCNosHUTEeNen, 0 NPUOCTAHOB/IEHNU, BO3OOHOBNEHUN M NPeKpaLeHUN UCNOTHUTENbHbIX NPOU3BOACTB,
06 OTNOXKEHMM UCNONHUTENbHBLIX OEUCTBMIA, a TaKXe Mpoune 3aABJeHMA U XoAaTalcTBa, KoTopble B
CoOTBeTCTBUKN C deaepanbHbIMM 3aKOHAMM NOANENKAT PAaCCMOTPEHUIO B COKpPaLLEHHbIE CPOKM, TaKue
3aABAEHUA N XOo[aTalcTBa NoA/eXKaT HeEMeA/IeHHOM nepedaye U3 sKcneauumMu B rpynmny perucrpaumu.
Mocne perucTpauum OHU nNepefaroTcs B AeHb NoAydeHUa B cyaebHble CcoCTaBbl COrM1acHo
cneuManunsaumm MAM cyabe, B MPOU3BOACTBE KOTOPOro HaxoAWUTCA Aen0, WKW ero MOMOLLHWUKY noA,
pacnucky.

21.13. Perucrpaumsa AONOAHUTENLHO MOCTYNalOWMX AOKYMEHTOB No Aeny (OT3biBbl Ha MCKOBOE
3aAB/IeHNe, AONONHUTE/IbHbIE MaTepuanbl, NMMCbMEHHbIE 3aABAEHMA U XOA4aTalCcTBa, NOCTYNUBLLUME A0
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Hauyana cyaebHoro 3acegaHusa, U T.M.) NPOM3BOAMUTCA B COOTBETCTBMM C Knaccudukatopom CAC. Becem
AOMONHUTENbHBIM MaTepuanam NPUCBaMBAETCA TOT YKe PerncTpauMOHHbIA HOMEpP, YTO U MCKOBOMY
3aAB/IeHNIO, T.e. cyaebHomy aeny.

[JononHuTenbHble matepuasnbl NOC/ie pernucTpauumn nepeaaroTcs Hesamea/IMTeIbHO Noj, PacrmcKy
B peecTpe cyAbe, B NPON3BOACTBE KOTOPOro HaXOAMTCA UCKOBOE 3aAB/IEHME, NN €ro MOMOLLHUKY.

21.14. EXepHeBHO QOPMUPYIOTCA peecTpbl NepefayvyyM MCKOBbIX 33fBAEHUA O1A  KaXKA0ro
cynebHoro coctaBa/cynebHol Konnermn (npunoskeHne N 7) B ABYX 3K3emMnnspax, a eciv B cyae
OeNCcTByeT CMCTEMA aBTOMATU3MPOBAHHOIO pacnpeaeneHus 3aaBiaeHuUi U aen, TO UCKOBOEe 3aAB/ieHue
nepenaertca  HeENnoOCPeACTBEHHO  cyAbe,  OnpefAesieHHOMY  CMCTEMOM  aBTOMATU3MPOBAHHOIO
pacnpegeneHus.

22. OpraHu3auma genonpounssoacTsa B cyaebHom cocTaBe

22.1. Cneumanuct cyaebHOro coctasa HesameaUTEeIbHO MO NOAYYEHUN UCKOBOTO 3aABNEHMA MO/,
pacnucky B peectpe nepedaeT ero npeacearesnto cyaebHOro coctaBa A/ Ha3HaAYeHUA Cyabu AN
PacCMOTPEHUA MCKOBOTO 3asaB/IEHUA.

Ha ocHoBaHMKM pe3ontoumu npeaceaatens cyaebHOro coctaBa MCKOBOE 3asB/ieHMe nepeaaeTcs
Ha3HaYeHHOMY CyAbe WM ero MOMOLUHWMKY MOA PacrmCKy B KypHane nepeaayn UCKOBbIX 3aABAEHWUN,
Aen v AONONHUTENbHbIX MaTepunanos (npuaoxeHue N 2).

Echm B cyde AeicTByeT cucTemMa aBTOMAaTM3MPOBAHHOMO pacrnpefenieHvsa 3adBAeHUin u aen,
CrneumnanncT rpynmnbl perucTpauumn noapasaeneHna Ae/0nponsBoACcTBa No peecTpy nepeaaer 3aasaeHme
HenocpeAcTBEHHO CyAbe, onpeaeneHHOMY CUCTEMOM aBTOMAaTU3MPOBAHHOrIO pacnpeaeneHus, iMbo ero
MOMOLLHWUKY NOA, Pacnmncky B peecTpe.

OpraHusya paboTty oduca, cyabs ob6asaH obecneuntb 4OKYMeHTO060pOT odurca Takum obpasom,
ytobbl B N0OOM MOMEHT MMenacb BO3MOXHOCTb OMNpeAesieHUs MEeCTOHAXOXAEHUA [AOKYMEHTa,
NOCTYNMBLLEro B ero oduc, nMua, OTBETCTBEHHOTO 33 €ro UCMOJIHEHNE, CTaAUN UCTIONHEHUS.

22.2. Cneumanuct cyaebHoro coctaBa (MOMOLWHMK CyAbW, CeKpeTapb cygebHoro 3acegaHus)
BHocuT B CAC, B TOM Yucne, cnegytowyto MHPopmMaLmio, CBA3aHHYIO C PAaCCMOTPEHMEM Aena:

KaTeroputo cnopa (nocne yTouHeHus, caenaHHoro cyaben);
bammanio cyabm, AaTy nepenadn 3aaBAeHUA Cyabe;

AaTy NPUHATAA  WCKOBOTO 3aAB/IEHMA K MNPOM3BOACTBY M AaTy HasHauyeHua pgena K
pa3bupaTenbCcTBy;

[aTbl BbIHECEHUA onpeaeseHnin, A4aTy HanpaBaeHMsA UX KOMWUIA INLLaM, YHaCcTBYIOLLMM B AeNE;
OCHOBaHMe OT/IOXKEHUA Aena U AaTy, Ha KOTOPYIO HasHayeHo cyaebHoe 3acesaHue;
OCHOBaHWe OCTaB/IeHUA UCKOBOTO 3aABAeHUA 6e3 ABUKEHMUSA;

OCHOBaHMe NPMOCTaHOBAEHWA NPOM3BOACTBA MO Ae/Y U CPOK NPUOCTAaHOBIEHUS;

OCHOBaHWe BCTYNAEHUA B AieN10 TPETbUX UL,

OCHOBaHWe BO3BPALLEHWNA UCKOBOTO 3asB/IEHUS;

AaTy BO306HOBNEHWA NPOM3BOACTBA MO Aeny;

AaTy, Bpema N MecTo npeaBapuTenbHoOro Cyp,E6HOFO 3acelaHunA,



[aTy, Bpems 1 mecTo cyaebHoro pasbupartenbcrsa;

AaTy 06bABNEHUA NepepbIBa;

OCHOBaHWe NpeKpalLeHna NPoM3BOACTBA MO AeNy;

OCHOBaHWe OCTaB/leHUA UCKa 6e3 pacCMOTpeHMS;

AaTy 06bABNEHNA PE30I0TUBHOW YaCTU PELLEHUA U ee COAEPIKaHUE;

[aTy U3roTOB/IEHUS pelleHus B MOJIHOM 0b6beme, CoAep:KaHUe ero pPesoNoTUBHOW 4YacTu, AaTty
HanpaBs/IeHMA KOMUIA peLleHms CTOPOHam no Aeny.

EciM geno paccmaTpuBaeTca B KOMNErMasibHOM COCTaBe WMAM € ydacTuem apbuTpaskHbIX
3acemarenei, MHGoOpMaLMA O COCTaBe CyAa C YKasaHMeMm CyAbM, NpeaceaaTenbCTBYIOWero B cyaebHom
3aceJaHnn, APYrux cyaein, y4acTByowWwmx B 3acefaHnm, apbuTparkHbix 3aceaateneit BHocutca B CAC.

Cneumanuct cyaebHoro coctaBa (MOMOLWHUK cydbM, ceKkpeTapb cyaebHoro 3aceaaHus)
obecneunBaeT BHeceHMe MHOOPMALMU B INEKTPOHHbIE CepBUCbl apbUTpPaXKHbIX CyA0B, B TOM YMUCAeE:
cepBuUC pacnucaHuii cyaebHbIX 3acefaHuii, ayanmosanncb cyaebHoro 3acefaHus, KaneHagapb cyaebHbix
3acefaHuii, KaneHaapb NepepbiBoB cyaebHbIX 3aceAaHuiA.

Cneumanuct cyaebHoro cocrtaBa (MOMOLWHMK CyAbW, ceKkpeTapb cyaebHoro 3acegaHus) Hecet
OTBETCTBEHHOCTb 33 MOJIHOTY W MPABWUAbHOCTb 3aNOJHEHWUA INEKTPOHHbIX KapTOYeK No Aeny, a TaKkKe
Hag/erKalllee UCnob30BaHME YKa3aHHbIX CEPBUCOB.

22.3. locne BblHECEHMA CYAOM onpeaeneHna O NPUHATUX UCKOBOIO 3aABNEHWUA K NPOU3BOACTBY
CekpeTapb cyaebHoro 3acegaHus (MOMOLLHMK CyAbW, CneuManucT no AenonpoussoacTsy cyaebHoro
coctaBa) B 0610X%Ky "eno N....." (npunoskeHne N 30) 13 TBepAOro KapToHa (maccolt He meHee 250 mr)
nomeLLaeT NCKOBOE 3anaB/IeHNe, MPUNOXKEHHbIE AOKYMEHTbI, YKa3aHHOe onpeaeneHue cyga, nogwuneaet
MX U NPOCTaBAAET HOMepP Aena, COOTBETCTBYIOWMN PErncTpaLMOHHOMY HOMEPY MCKOBOrO 3afAB/IEHMA,
3aM0/HAET He0BX0AMMbIMWN AaHHbIMM 060Ky cyaebHoro gena.

22.4. TUTYNbHbIA ANCT 06N10XKKKN cyaebHoro gena GopMMUPYeTCa M pacneyaTbiBaeTcs C MOMOLLbHO
CAC v HaknenBaeTcs Ha /IMLEBYIO YacTb 06/10KKK aena.

3anucy Ha o0bno¥Ke M BHYTPU 0BNOXKKM NPU HEOBXOAMMOCTM NPOU3BOAATCA YETKOo, pa3bopumeo
YyepHWIamu cuHero, GMONETOBOro, YepHOTO LBETOB. Mcno/sb30BaHWE COKPALLEHHOTO HauMeHOBaHUA
opraHusaumin Ha 0b610XKKe Aena AONYyCKaeTca TO/IbKO C y4eTom TpeboBaHWM, YCTAHOBAEHHbIX MYHKTOM
21.4 NHCTPYKUMK.

22.5. Ecnn B cyae BefeTcsa CTaTUCTUYECKUI yYeT Ha OCHOBE KapToveK Ha BymarKHOM HocuTese, Ha
Karkaoe cyaebHoe feno cekpeTapem cyaebHOro 3acefaHma 3aBOAMTCA CTAaTUCTUYECKAA KapToYKa.

Mpu Hannummn B cyge pesepBHbIX Konuii CAC N CALl, MCKAKOYAIOLWMX YTPATY AaHHbIX, ABAAIOLLUXCA
OCHOBOW ANA COCTaB/JEHUA CTAaTUCTUYECKMX U APYrMX OTYETOB, MO PACMOPAXKEHUIO NpeacesaTens cyaa
CTAaTUCTMYECKME KAPTOUYKM Ha BYyMaKHbIX HOCUTeNsX He BeAyTcA.

22.6. CypebHoe peno odopmnsetca M NOALWIMBAETCA ceKpeTapem cyaebHoro 3acegaHus
(cneumanuctom cyaebHoro coctaBa) No mepe NOCTyrNIeHUs AOKYMEHTOB B CY4 U NpoBeAeHuA cyaebHbIx
3aceaHunini. OKoHuyaTesbHoe odpopmaeHme cyaebHoro aena NPpon3BoAUTCA He No3aHee TPeX AHeN nocie
Hanpas/JIeHUA IMLAM, YYaCTBYIOWMUM B e/le, 3aBepLUaloLwero cyfebHoro akra.

22.7. MaTepuanbl Aena NoAWNBAOTCA B Cleaytolleit nocneaoBaTeNbHOCTY:

ONnUCb OOKYMEHTOB A€ena,



onpeaeneHuns, npealwectsyowme cyaebHomy 3acefaHuio: onpegeneHue 06 ocTaBNeHUM
WCKOBOTO 3asB/ieHUA 6e3 ABUMEHMA MOALNBAETCA B TEX CAy4YanX, Koraa obCcToATeNbCTBa, MOCAYKMUBLLME
OCHOBaHMeM AnsA 3Toro, 6blM ycTpaHeHbl B YCTAHOBAEHHbIM CYAOM CPOK; onpeaeneHue O MPUHATUM
NCKOBOTO 3aABNAEHUNA K NPOU3BOACTBY M NOArOTOBKe Aena K cyaebHomy pa3bupatenbersy;

WUCKOBOE 3asBfieHWe (3aAB/IEHME) C MPUNONKEHHbIMM K HeEMy JOKYMeHTaMW. [lOKYMEHTbI,
NPUNOXKEHHbIE K MCKOBOMY 3asB/JIEHWIO, NMOALINBAOTCA B MOPALKe, YKAa3aHHOM cyaben. [JOKYMEHTbI,
CLWMTble 3asBUTENEM B OTAE/NbHbIA TOM, NpU HeobxoaumoctTn n ana yaobcrtesa paboTbl ¢ HUMKU MOTYT
6bITb pacopmMpOoBaHbI U NOALWNTLI B cyaebHoe Aeno B NOPAAKE, YKa3aHHOM cyabei;

3aABsiIeHUA, XO,D,aTaVICTBa, AOKYMEHTHI, Cy,EI,EﬁHbIe dKTbl MO BOMpPOCaMm, CBA3aHHbIM C
obecneyeHnem NUCKa,

OT3blB Ha MCKOBOE 3aAB/1IEHUE;

AOMNONHUTENbHbIE AOKYMEHTbl, NpeAcTaB/ieHHble CTOpoHamM (No Mmepe nocTynneHus). He
NOALLIMBAIOTCA KOMUKN AOKYMEHTOB, YXKE MMEIOLLMXCA B MaTepuanax aena;

OT3blB Ha UCKOBOE 3aAB/N1IEHUE;
cyp,e6Hb|e adKTbl NpeaBapuUTenbHOro CYAGGHOFO 3acedaHuA,;

CyAE6HbIe dKTbl, BblHeCeHHblE B XoAade Cy,EI,E6HOI'O 3acefaHunA (06 0TBOAAX, PaACCMOTpPEHUU
XO[],aTaVICTB, Ha3Ha4YeHUN 3KCNepTn3, OCMOTpPE BeLECTBEHHbIX AO0KA3aTENbCTB U T.LI,.),'

npuoblLeHHble K Aeny B npolecce cyaebHoro 3acegaHnsa OKYMEHTb! B NOPAAKE UX NOCTYNAEHUS;
NoAMMCKM 06 OTBETCTBEHHOCTU CBMAETENIEN, SKCMEPTOB, NepeBoaAUYNKOB;

3aKNHOUYEHMA IKCMEepPTOB.;

npoTokon cyaebHoro 3acegaHus;

06bABAEHHAA PE30/I0TUBHAA YacTb pelleHus, pelleHne B NoJHOM obbeme, onpeaeneHne cyaa,
KOTOpPbIM 3aBepLUaeTCa NPOU3BOACTBO MO AeNy;

KOnNnAa MCNONHUTENbHOTO INCTa;
KONuA CcnpaBkKn Ha BO3BPaT FOCVLI,apCTBeHHO[;I NOLWNHBbI.

MaTepwuanbHbli HOCUTE/b, COAEPKALLMI AYANONPOTOKON CYyAeOHbIX 3aceAaHMi, U MaTepUabHbIi
HOoCUTENIb BUAEO3aNUCKM CcyaebHoro 3acegaHua (B caydae nposegeHua cyaebHoOro 3acefaHus ¢
ncnonb3oBaHnem cuctem BKC) ¢ uenbto npeaoTBpaLLeHns ero BO3MOXKHOM NOPYM B NPOLLECCE XPAaHEHUS
M NepecbiiKM MO MNo4yTe MOAWMBAOTCA B CepeauHy nocnegHero Toma Jena C UCNo/b30BaHUMEM
CNeumnanbHbIX MIACTUKOBbLIX dannos ana xpaHeHuma CD- mnm DVD-gucKOB uamn nnacTukosbix ¢aiinos
dopmaTa A4, KoTopble 3aTem NPOKNENBAIOTCA MO NEPUMETPY.

MpoTokonbl cyaebHbIX 3acegaHuil, MUCbMEHHbIE X0AaTalcTBa /ML, Y4acTBylOWMX B Aene,
onpeaeneHuna cyaa, NPUHATbIE B Xo4e 3TUX cyAebHbIX 3acegaHuii, 3anpocbl cyaa M NoAydYeHHble Mo
3anpocam AOKYMEHTbI, 3aK/Il0YEHMA SKCNEPTOB, YBEAOMIEHNA O BPYYEHMM KOMUIN onpeaeneHnin u T.4.
NoALWMBalOTCA B Ae/10 B XPOHO/IOTMYECKOM NopaaKe.

Mpy HaAMYMK B Aene 3anpoCcoB 33 JOKYMEHTOM-3aMpoCcoOM NOMELLAETCA JOKYMEHT-OTBET.
CocTaBnseTca onucb AOKYMeHTOoB cyaebHoro aena (npunoskenue N 31).

Onncb MoXeT 3an0NHATLCA U APYrMMn JOKYMEHTaMM, NOCTYNMUBLLNMU B ,D,aHHbIVI cya.



Mo 3aBepLIEHNN ONUCKU B aHHOM CyZe CTaBUTCA WTamn apbutpaxkHoro cysa (npunoxenune N 32),
B KOTOPOM YKa3blBaloTcA 0bLiee KONMYECTBO /INCTOB OMMUCU, AOKHOCTb, GaMUANA, UHULMANbI ANLa,
COCTaBMBLLErO OMMWCb, €ro NOAMNMCH U AaTa COCTaBAEHMS OMUCHU.

22.8. Mpwn HanpaBneHMN apbUTPaXKHbIM CYAOM JIMLAM, YYacTBYOLWMM B Aese, cyaebHbIX aKToB
3aKa3HbIM MOYTOBbIM OTNpPAB/IEHNEM C YBEAOMJ/IEHMEM O BPYyYEeHUM noc/e NoALWMBKN B cyaebHoe aeno
opurnmHana cyaebHoro akta cekpetapem cyaebHoro 3acegaHusa/cneumnannctom cyaebHoro cocrasa m3
pacyeta oaMH 61aHK Ha NATb MNOYTOBbLIX OTAPABAEHMI NoawnBatoTcA MepeyHn NOYTOBbIX OTMNPABAEHNM
(npunorkeHume N 33), B KOTOPbIX YKa3blBaKOTCA:

IMLLA, KOTOPbIM 6blIM HanpaB/eHbl cyaebHble akTbl;

AaTa oTnpaBKu cynebHOro akTa;

NoYTOBbIN NAEHTUPUKATOP NOYTOBOFO OTMNPAB/EHMS;

[AaTa Noay4yeHus cya0M NoYTOBOro yBegOM/IeHUs (NPKU ero NocTynjaeHun B apbuTpakHbIi cya).

Bmecto [MepeyHA MOYTOBLIX OTNPABAEHMI B AE€10 MOMET MnoAWwnBaTbca cHOPMUPOBAHHbIN
akcneamumein peectp no ¢opme d.103 "CnMcoK BHYTPEHHUX MOYTOBbLIX OTnpasBaeHui". MNocne nucta
peecTpa no ¢opme $.103 noAWwMBaOTCA AONONHUTENbHbIE JINCTbI, 03ariaBaeHHble "MoayYeHHble cyaoM
noyToBble YBeAOMIeHUA cyaebHoro akta no aeny N ot ", B KO/IMYecTBe M3 pacyeTa OauH
JINCT Ha NATb YBEAOMIEHUA.

Mocne nony4yeHus cyaom yBeAOM/IEHMIA O BPyYEHMM agpecaTam MOYTOBbLIX OTMPABAEHUN OHMU
nogwneBaloTcA Ha O0OOPOTHYHO CTOPOHY ucta [lepeyHA wAM  noawMToro B 4€/710  JIUCTa,
npeaHasHayeHHOro Ajs MOALMBKM MOYTOBbLIX YBEAOMJ/IEHMN, TakMm obpasom, yYTobbl MHbopMaLms
yBeAgoMAeHU bblsia 4OCTYNHa 418 03HAaKOM/IEHUA.

YBeaomneHus, NocTynuBlne B CyA Nocie NOAWNBKM Aena, NOAWMBAOTCA K COOTBETCTBYIOLLLEMY
nncty MNepeyHs NoUYToBbIX OTNPABAEHUN UAN AONONHUTENBHOMY JINCTY.

B cnyyae Bo3BpaTa NMOYTOBOrO OTMNPABAEHUSA MO NPUYMHE €r0 HEMOMYYEHUA afPECaTOM, CBEAEHUA
o ero Bo3BpaTe BHocATcA B CAC, a NMOYTOBOE OTNpaB/eHUE BCKPbLIBAETCA WM MOALUMBAETCA B KOHeEL,
TeKylero Toma fena, a B CNyvyae HeobxoguMmocTu (Hanpumep, No genam o 6aHKPOTCTBE WAM MO
PacCMOTPEHUIO KOPMOPATUBHBIX CMOPOB NPU MHOYKECTBEHHOCTU Y4aCTHUKOB CMOPa) - B OTAE/bHbIA TOM
Jena, BblAensemblid CylOM ANA XpaHEeHWs BO3BPALLEHHbIX MOYTOBLIX OTNpaBieHuii. B rpade
"MpymeyaHmne" MepeyHs NOYTOBbIX OTNPABAEHMI UM HAaNPOTUB COOTBETCTBYIOLLEN CTPOKK B popme O-
103, noawuTOol K MmaTepuanam fJena, AeNaeTca OTMeTKa O BO3BpaTe MOYTOBOrO OTNPaB/eHUS.
CdopmupoBaHHOMY TOMY [efla MPUCBAMBAETCA OYepesHON HOMep TOma Aena Ha JaTy Hayana ero
dbopmunpoBaHus.

22.9. Konuun AOKYMEHTOB, YXKe UMEIOLLUXCA B MaTepuanax gena, npeacrasaeHHble CTOpoHamu, No
pPacnopAXKeHuto cyabn, B NPOU3BOACTBE KOTOPOro HaxoAuTCA AaHHOEe Ae/0, BO3BPALLAKTCA /IMuUAM,
npeactaBuBLIMM UX, 3aKa3HbIMMU MOYTOBbIMU OTNPaBAeHMAMU C conpoBOAUTE/NIbHbIMKU MUCbMaMK, B
KOTOPbIX MPUBOAATCA MepeyeHb BO3BPALLAEMbIX AOKYMEHTOB M 0ObACHEHME BO3BpPATa LOKYMEHTOB.
JnwHMe KonuK, a TaKKe AOKYMEHTbI, NpUHATblE cyaom B cyaebHom 3acegaHnun ana o6o3peHnsa, moryT
6bITb BO3BpalleHbl B CyAe Auuam, NPeacTaBMBLLUMM WX, MOA pPacnucky, opopmMieHHylO B BuUae
OTAENbHOro AOKYMEHTA.

22.10. JaTty usrotoBneHus peleHus (onpegeneHvs) cyaa B MoAHOM obbeme M pasbACHEHUe
nopsfka AoBedeHMs UX OO0 CBeAeHMA /WL, Y4acTBylOWMX B Aene, cyh cooblaeTr npu obbasneHuM
PE30/10TUBHOI YaCTU NPUHATOTO peleHnn (onpeaeneHus).

Ha peweHun (onpeaeneHnn, KOTOPbIM 3aKaHUYMBAETCA PACCMOTPEHMEe Aena Mo CYLecTsy),
M3roTOB/NIEHHOM B MOJIHOM Ob6beme, CTaBATCA AaTa (aAKTUYECKOro MPUHATUA M AaTta 0b6bABAEHUS



pe30}1I-OTVIBHOl\;1 4acCTu, CPOK 06:KanoBaHus.

[aTbl 06bABNEHNA PE30/IOTUBHOMN YacTK PELLEHUSA N U3TOTOBNEHUNA PeLleHns B NoAHOM obbeme,
CYLLLECTBO MPUHATOrO pelleHns BBOAATCA cekpeTapem cyaebHoro 3acegaHua (MOMOLLHMKOM cyabu) B
cucTemy aBToMaTtm3aumm cyaonpon3soacTsa.

22.11. NucTbl cyaebHoOro gena HyMepytoTCA LIAPUKOBOW PYYKOM MACTOM YEepHOro, CMHErO WM
¢duronetoBoro uBeta apabckummn undpamm B NPaBOM BEPXHEM YIy, He 3a4eBan TEKCTa AOKYMEHTa.
Hymepauma nuctos gena c iutepamu (Hanpumep: "5 a", "5 6" 1 1.n.) He gonyckaeTcs.

[JOKyMeHTbl NOALWMNBAOTCA B A€N10 NPOYHON HUTLIO Ha YeTbipe NPoKoAa y Kopelwka gena. O6bem
oAHOro ToMa cyfebHoro Aena, Kak NpaBuio, OO/KeH cocTaBaaTb He 6onee 150 nuctos. Ecnm aeno
COCTOWUT U3 HECKOJIbKMX TOMOB, GOpPMMPOBaHME NociegHero Toma AONYyCKaeTcs TONbKO B C/lydae, ecnu
OH byaet coctaBnAaTb 6osee 20 nnucToB.

Mpu noalinBKe Aena A0KHO BbiTb 0becrneveHo cBO60OAHOE YTEHWE TEKCTa AOKYMEHTOB Aena.

22.12. /lnueBan cTopoHa 06J/10XKKM KaXKA0ro otAae/ibHOro Toma cyaebHoro gesna obopmMmaserca Kak
JMLLeBas CTOPOoHa 0610KKKN NepBOro Toma C NPOCTaBeHMeM HOMepPa o4epeLHOro Toma.

Ha nuueBoii cTopoHe 06N0MKKM KaXKA0ro Toma NpocTaBAsAOTCA HOMEpP Aefla U COOTBETCTBYHOLWLANA
KaTeropusa cnopa, onpegensemas cyabeld M ee umdpoBoi Koa. Hymepaums nMCTOB KaxKAoro
nocieaylowero Toma Aena HauuHaetca ¢ eavHuubl. C eAMHMUBI HAYMHAETCA U OMUCb AOKYMEHTOB
KaXkgoro Toma. bnaaHku onucy NoAawmnBatoTca B AeN0 B KOMYECTBE, HEOBXOAMMOM 414 3an0/IHEHUA U
APYrMMKU  cyaebHbIMU MHCTaHUMAMKM. B KOHUE OonucKM AOKYMEHTOB MNPOCTaBAAETCA WTamn cyaa C
yKa3saHnem Homepa cyaebHOro coctasa, 4aTbl COCTaBAEHMA onucK, Gamuanm, MHULUANOB, SOIKHOCTU U
noAnucu NnuUa, CoCTaBMBLLErO OMNWUCH.

22.13. CknemBaHne NUCTOB AeNla KNeem, CLUMBAHWE AOKYMEHTOB C MOMOLLBIO METAN/IUYECKUX
CKpPEenoK He JoMyCKakTCA.

Cneupanuct £,enonpounsBoAacTea cyaebHoro coctasa/cekpeTapb cyaebHoro 3acefaHmsa/NoOMOLWHMK
CyAbMW BMpaBe B Nepuvof PacCMOTPEHMA Aefla OCYLLECTBAATb MPOLUMBKY Aefa Kenae3HbiMU CKobamu ¢
NMOMOLLBIO CMeLManbHbIX TEXHUYECKMX cpeacTB. B cnydae o6:kanoBaHua cyaebHoro akta nepeq
HanpasieHMemM Aena B cyAbl anennaumoHHOM M KacCaUMOHHOW MHCTaHUMI nocnedHuii Tom gena
AONKEH BbITb MPOLNT B NOPAAKE, YCTAHOBAEHHOM MYHKTOM 22.11 MHCTPYKUMK, NPU 3TOM KenesHble
ckobbl M3 MociegHero Toma Aena A0/KHbI 6biTb yaaneHsbl. B ciyyae ob6kanosaHusa cyaebHoOro akra
nepes HanpasieHWEM Aena B Cy4 HaA30pPHOW MHCTaHUMKM BCe TOMa AeNa AO/MKHbI 6biTb NPOWWTLI B
nopsAKe, yCTaHOBAEHHOM MyHKTOM 22.11 UHCTPYKLMK, NPU 3TOM KenesHble CKobbl N3 BCeX TOMOB Aena
AONXKHbI 6bITb YAANEHbI.

(8 pea. NoctaHoBneHua MneHyma BAC PO ot 11.07.2014 N 49)

22.14. O npuobLLEHMN OOKYMEHTOB K MaTepuanam gena Aenaetcs COOTBETCTBYHOLLAA 3aMucCb B
npoTokosae cynebHOro 3acefaHus, rae NepevyncnatoTca NpUMobLUeHHble K Aeny OOKYMEHTbI, AW 3TOT
nepeyeHb 03BYYMBAETCA O1A Lenei ayaumonpoTOKOAMPOBaHMA. [JOKYMeHTbl MOALWMBAIOTCA B [AEN0
nepen NpoTOKO/IOM cyaebHOro 3acefnaHns, BHOCATCA B ONUCb OKYMEHTOB Aena.

22.15. B cnyyae BbiHeceHWsA onpeaeneHus 06 OCTaBNEeHWM MCKOBOTO 3asBNeHusA 6e3 ABuKeHus
KonuA onpegeneHus, yaoCTOBEpPEHHAaA ceKpeTapem cyaebHoro 3acefaHua (MOMOLWHWKOM CyAbu WM
cneuunannctom cyaebHoro coctasa), He NO3AHEE CeayoWEro AHA Noc/e AHA BbIHECEHMA HanpaBaseTcA
uctuy (3assutento). B nepuod yCTaHOBNEHHOrO CyAbei CPOKa 3asBNeHMEe U NPUIOXKEHHbIE K Hemy
AOKYMEHTbI XPaHATCA U KOHTPOIMPYIOTCA MOMOLHUKOM CyAbMU.

NHbopmaumsa o BbiHeceHUU onpeaeneHuns ssoautcsa 8 CAC cneumanmcTom cyaebHoro cocrasa.

22.16. B cnyyae BblHeceHWA onpegeneHUA O BO3BPaALWLEHMM WCKOBOrO 3aaBAEHWMA KoMuA
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onpeaeneHna O BO3BPALLEHMM MCKOBOrO 3asB/IeHWA, YAOCTOBEpeHHas cekpetapem cyaebHoro
3acefaHna (NOMOLLHMKOM CyAbWM WMAW CMELManncToMm cyaebHOro CocTaBa), U NPUIOXKEHHble K Hemy
AOKYMEHTbl Ccneuuannuctom cyaebHoro cocrtaBa HanpaBAaloTcA WUCTUY (3aABuTento) He nosaHee
CleaytoLEero AHA NocAe AHA BbIHECEHWUA onpeaeneHuns.

MoANVMHHUK onpeaeneHns BMeCTe C akTOM 06 OTCYTCTBUM AOKYMEHTOB (eC/1M TaKoBOM MmeeTcs)
noALMBaeTCA B A€o No HOMeHKAaType cyaebHoro cocrtaBa, MHPopmauma seoamtca B CAC. JaHHoe
No/IOKEHNEe He OTHOCUTCA K BO3BPALLEHUID WUCKOBbIX 3aABNAEHWUI (3anaB/eHMIA), NOAAHHbIX B pamKax
BO3OyKAEHHOro gena o 6aHkpoTcTBe. MoA/IMHHUK onpeaeneHmMa BMECTe C ONUCbIo OKYMEHTOB, aKTOM
06 OTCYTCTBUM [OKYMEHTOB (€ciM TaKoBOW MMmeeTcs) MNOALWWMBAETCA B OTAENbHOE [Aeno,
cbopmUpoBaHHOE B pamKax Aesia 0 6aHKPOTCTBE B COOTBETCTBUM C NYHKTOM 21.8 VHCTpYKUUM.

an NOBTOPHOM O6pa|.I.I,EHVIM nocne BO3BpaWeHNA MUCKOBOrNro 3aABNE€HUA C TakKMMU Ke WUaun
N3MEHEHHbIMUN TpE6OBaHVIF|MVI nocrynuewine AOOKYMEHTblI PErnctpnpyrotca no HOBOMY HOMEPY B
nopAagKke o4yepeaAHOCTU NOCTyn/1eHNA NCKOBbIX 3aABJIEHUI U nepegarTca B CyAE6HbIe COCTaBbl COrnacHo
cneunannsaumn.,

22.17. B cny4ae ecnu HanpaB/ieHHble CTOPOHE AOKYMEHTbl OblIM BO3BpaALLEHbl OTAENEHUEM
MOYTOBOM CBA3M C OTCYTCTBMEM KOPPECMOHAEHTa MO YKa3aHHOMY ajpecy, MO MPUYMHE WUCTEYEHUSA
CPOKOB XpaHeHWnA, Np., KOHBEPT BMeCTe C BbllleyKa3aHHbIMU AOKYMEHTaMUN NoALIMBaAEeTCA B maTepknaibl
cynebHoro gena. B cnyyae obpalueHuna 3aABUTENA 33 AOKYMEHTAaMW [OKYMEHTbl M3bIMaloTcA M3
MaTepuanos Aena U BblAAOTCA 3aABUTENIO MO PaCMUCKY.

22.18. Mpn BblAENEHUM OJHOMO WAN HECKONbKUX COeAMHEHHbIX TpeboBaHW B OTAeNbHOE
Npou3BOACTBO TaKoe TpebOBaHME PErnucTpupyeTca Kak BHOBb MOCTYNUBLUEE C MNPUCBOEHUEM
CaMOCTOATENIbHOTO HOMEpPa B AeHb BbIHECEHUA onpeaeneHus o BblaeneHun. B peno, obopmneHHoe B
HoByl0 0610XKy "[eno", AOMKHbI MNOAWMBATLCA MNOLJANHHUKM MW 3aBEPEHHble CyAbei Konuu
npoueccyanbHbIX AOKYMEHTOB, MMeloWMe 3HayeHue ANA [AHHOro Aena, COCTaBAAETCA BHYTpPeHHAA
ONUCb [OKYMEHTOB fAena, U AeNo nepeaaetca ANA PerucTpaumm uM BeoAa HeobXOAMMbIX AAHHbIX B
cMcTeMy aBTOMaTM3aUMW B rpynny perucrpauum nogpasgeneHua aenonpoussoactsa. [MOANMHHUK
onpeaeneHna o BblaeneHUn TpeboBaHMIA B OTAE/IbHOE NPOW3BOACTBO [AO/KEH HAXOAWUTLCA B
maTepuanax Aena, U3 KOTOPOro BblaeneHbl TpeboBaHUA. Bo BHyTpeHHel onucu AOKYMEHTOB Aena
[,enarTca COOTBETCTBYIOWME OTMETKU.

22.19. Npun ob6begMHEHUN HECKOJIbKMX OOHOPOAHbLIX AEN, B KOTOPbIX Y4acTBYHOT OAHM U Te Ke
nua, B O4HO MPOM3BOACTBO A/ COBMECTHONO PacCMOTPEHUA Aeny NPUCBaMBAETCA HOMEP NEPBOro
aena, cdopmMMpPOBAHHOIO MO NMepBOMY MOCTYNUBLUEMY MCKOBOMY 3asiBJIEHUIO U3 0ObeAUHEHHbIX e,
OaHHbI HOMep yKa3blBaeTcs B onpeaeneHnn cyga ob obvegmHeHun gen.

B cuctemy aBTOMaTM3auMM CyAONPOM3BOACTBA CMeuManncT AenonpousBoactsa cyaebHoro
COCTaBa BHOCUT MHpOpMaLnio 06 06beaMHEHUM MO KaxKaoMy M3 06beAMHEHHbIX OeN, yKasbiBaa AaTy
BbIHECEHMA AAHHOro onpeaesieHunn, CyWecTBo onpegeneH1sa U nepesaeT Aeno Ha NepeperucTpaumio B
rpynny perucrpaumu noapasgeneHva 4enonpousBoOACTBa. [eno v Kaxapli ero Tom ¢dopmupyotca B
HoBble 0610KKK. CTapble 06/10KKN AN COXPaHALOTCA, ecan 0bbeanHaATca TPeboBaHMA, 3aABNEHHbIE B
ogHom cyge. PopmupoBaHMe Aena NPOM3BOAMTCA MO YKasaHUIO cyabW, NpeacenaTebCTBYOWEro B
cyaebHom 3acesaHnn no HoBomy aeny. NMogAMHHUK onpeaeneHnn o6 obbeanHEHUN Aen NnoawnBaeTca
B €10, N0 HOMEPOM KOTOPOro 06beauHeHbI Aena.

O6b6AMHEHHbIe Aena HymepyrTCAa, Kak Toma O4HOro Aena. Ka)K,D,bIVI TOM fena nmeet CBOK ONnncb
AOKYMEHTOB. B He3aBepLleHHble TOMa (Kpome nocnegHero TOMa) AONO/THUTENIbHO AOKYMEHTbI HE
nogwwueatTca. B xoae CYAE6HOI'O pa36MpaTeanTBa AOKYMEHTbI npmo6|.u,a+0Tcsl K nocnegHemy Tomy
O6'bep,MHEHHOI'O Aena, BHOCATCA B ONUCb AO0KYMEHTOB 3TOIo TOMa.

22.20. MocTaHoBAeHUA deaepanbHOro apbUTPaXKHOro Cyda OKpyra, a TaK»Ke MOCTaHOBAEHUA
Mpesnanyma Bbicwero ApbutpaxkHoro Cyaa Poccuitickolt depepaumu, OTMEHSAIOWME peleHns cyaa



MepBo MHCTAHUMKW M Hanpas/aAlollMe AeN0 Ha HOBOe PacCMOTPEHME B CyA, NepBoit MHCTaHLUMM,
PerucTpmpytoTca cneunannucTtom noapasaeneHua aenonpomnssoactsa cyaa 8 CAC, N3roTaBAMBaKOTCA UX
KOMWUK, KOTOPbIE B TOT e AeHb NepeaaloTca nog pacnucky B cekpetapuar npeaceaartens cyaa BMecTe C
cyaebHbim genom.

Mo pesontoumm npeacepaTens cyaa KoMMWM MOCTAHOBJ/IEHUIM MepesaroTcss COOTBETCTBYHOLLEMY
npeacenatento cyaebHol Konnernn u npeaceaatento cyaebHoro cocrasa.

Ecnu B pe3osiounmn UCNONHUTENSM NPeANUCbIBAETCA COBEPLUUTbL Kakne-nmbo aeincTems, To No Ux
MCNOMHEHNUN M MNOCNe AO0KNaAa YKa3aHHOMY B Pe30/loUuK PYKOBOAMTENO KOMUU MOCTaHOBAEHWUN
noAwWmMBalOTCA CMeuuanmMcTom CcekpeTapuaTta npeacefatens cyda B Aena MO HOMEHKAaType
ceKkpeTapuaTa unu nepegaroTca B otaen obobuieHma cyaebHon npakTukm ana obobueHmsa 1 aHanusa.

Odeno, BoO3BpalleHHOE Ha HOBOE paccMOTpeHMe, Mo oblwemy npasBuay nepegaeTcs Ha
paccMOTpPEHME CyAbMW, PaHEE pacCMaTpPMBABLLEro AaHHOe geno. Ecam B NOCTaHOBAEHMM apOUTPaXKHOro
CyAa KACCAaUMOHHOWM MHCTAHUMM WMAM nocTaHosBneHuu [pesnamyma Bbicwero ApbutpaxkHoro Cypaa
Poccuiickoit ®egepaumm yKasaHo Ha HeobxoaMMOCTb NepecmoTpa Aena B MHOM COCTaBe cyaei, aeno
nepefaetca Ana pacnpegeneHna B nopsagKe, YCTAHOBAEHHOM HacToAwel MHCTpyKumel anAa BHOBb
MOCTYMMBLUMX WCKOBbIX 3aABfeHMW. Ecnm B cyae BHeapeHa cucTema aBTOMATM3MPOBAHHOIMO
pacnpegeneHus gen, U3 YMcna cymaein, KOTopbiM MOKET ObITb pacnpeseneHo Aeno ANA PacCMOTPeEHUS,
agmuHuctpatopom CAC UCKIOYAIOTCA CyAbU, paHee y4acTBOBaBLUME B PaCCMOTPEHUM AAaHHOTO Aena.

22.21. lenonpoun3BoACTBO MO cyaebHOMY Aeny CYUTAETCA OKOHYEHHbIM U AeN0 NOANEXUT caade
B apXMB MO UCTEYEHMU LIECTU MECALEB CUMTas C AaTbl OKOHYAHUA CPOKA Ha 06rKanoBaHWe nocneaHero
cyaebHOro akTa npu yc/ioBUU BblAauyM UCNONHUTENbHbIX JIMCTOB MO Aeny (ecin oHW nognekat Bblgadye
no AaHHomy aeny).

23. [lenonpon3BoACTBO NO Ae/1aM, PacCCMaTPMBAEMBbIM C y4acTMem apbuUTpaXkHbIX 3acegaTenei

23.1. Cnuckn apbuTpakHbix 3acepateneit GopMUpPYOTCA B apOUTParKHbIX cydax Cyb6beKkToB
Poccuitickoit Pepepaummn mn yteeprkaatotcs MneHymom Bobicwero ApbutpaxkHoro Cyaa Poccuiickoi
depepaunn B cootsetcTBuM TpeboBaHuAMM AMK PO n degepanbHoro 3akoHa ot 30.05.2001 N 70-93
"06 apbuTparkHbIX 3acepatenax apouTpaxkHbIx cynos Poccuinckoin epepaummn”.

YTBEpKAEHHbIE CNUCKM apbuTparkHbIX 3acepdaTteneit nybaukytotca B "BecTHuMKe Bbicwero
ApbutparkHoro Cypa Poccuiickon ®epepaummn” mn moryt 6biTb onybaMKOBaHbI B WMHbIX CpeacTBax
MaccoBoMn MHbopPMaLLUN.

Mocne ytBepxaeHuaA MaeHymom Bobicwero ApbutparkHoro Cypa Poccuiickon ®eaepaumm Cnvcku
HanpaBAAlTCA apbuUTPaXKHbIM cyaomMm cybbekta Poccuitickont ®depepaumm ana onybavKoBaHMA B
PervoHasnbHbIX CPeaCcTBaX MacCoBOM MHPOPMALLUN.

23.2. ApbUTpakHbIN Cya, BeAeT KypHan (peectp) yTBepKAeHHbIX apbUTpakHbIX 3acedatenem.
CnucKku 3acepaTenei pasmeLatoTcs Ha MHPOPMaLMOHHbIX CTEHAAX M calTe cyaa.

Mo npocbbe apbuTpaxkHOro 3acepaTtens emy MOXKeT ObiTb BblgaHa CrpaBKa O BpemeHu
OCYLLECTB/IEHUSA UM CBOMX MOJHOMOUMNI ANS NPeaoCTaBAeHUs MO MeCTy PaboTbl.

23.3. B c/iyyae ec/iv Xxo04aTalcTBO O PAacCMOTPEHUM AeNa C y4acTuem apbuTparkHbIX 3acesartenei
YyAOBNETBOPEHO, KaHAMAATypbl apbuTparKHbIX 3acedateneil onpeaenaroTca M3 CAMCKa apbuTparkHbIX
3acefartenieil, yTBEP)KAEHHOro B YCTaHOB/JEHHOM deaepasnbHbIM 3aKOHOM MOPAAKE, C YYETOM MX
cneunanMsaumMmM  nyTem  CAydallHOM  BbIBOPKM € MCNO/Mb30BaHWEM  aBTOMATU3MPOBAHHOWM
MHPOPMALMOHHOM CUCTEMBI MAW WMHBIM CNOCOBOM, NPUMEHAEMbIM B apbuTpaxkHOmM cyae AnA
dopmmpoBaHMA cocTasa cyAa.
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Mo pesynbTaTam 3/EKTPOHHOIO pacnpegeneHns GopmUpyeTcs OTYET, KOTOPbIV MoALWMBaeTCA B
maTtepuanbl gena.

23.4. Oeno, pacCMOTPEHME KOTOPOro HayaTo OAHMM COCTAaBOM CyAa C yyYactMem apbuTparkHbixX
3acefaTenei, fJONKHO ObITb PACCMOTPEHO 3TUM }KE COCTAaBOM CyAa. B cnyyae 3ameHbl MO yBaXKUTENbHOM
npuyMHe apbUTParKHOro 3aceaTtens PAacCMOTPEHME Ae/la HAaYMHAeTCca CHavana.

ApbutparkHbil 3acepatesib, NOHOMOYMA KOTOPOro MPEKPaTUINCb B CBA3U C UCTEYEHUEM WX
CPOKa, NPOAO0NKAET OCYLLECTBAATL CBOM MOJIHOMOYMA A0 OKOHYAHWUA PAacCMOTPEHUSA MO CYLLEeCcTBY AeNa,
HAYyaToro C ero yyacTmem.

Bbi30B apbuTpaskHOro 3acegatena [AnA ydactua B cyaebHOM 3acefgaHMM MNPOUM3BOAMUTCA
n3BeLLeHNEeM, KOTOPOEe roTOBMT MOMOLLHUK CyAbM UK ceKpeTapb cyaebHoro sacegaHma U nognucbiBaeT
cyabA.

23.5. CekpeTtapb cyaebHoro 3acefiaHua (cneumanuct cyaebHOro coctaBa, NMOMOLLHUK Ccyabw)
BHOocuT B CAC wuHopmaumio O pPacCMOTPEHUM Jena C ydacTuem apbuTparkHbiX 3acepaTtenei,
HanpaB/l€HUN MM U3BELLEHWI O MpPUIAAWEeHUM ANA y4acTua B cyaebHOM 3aceaHuu, U3BELLEHUN O
MecTe U BpeMeHU npoBeaeHnA 3acefaHunsa, BeeT yyeT BpeMeHW OCyLLeCcTBAeHMA 3aceaTenamMm CBOUX
NOJIHOMOY U, odpopmnsieT CrpaBsKy y4yeTa 3aHATOCTY, noAanucbiBaemyo Cyaben,
npeacenaTeNbCTBOBABLUMM B CyAebHOM 3acefaHuu.

23.6. /luuo, ovBeTcTBEHHOe 3a obecneyeHve paboTbl apbUTpaKHbIX 3acepaTteneil B cyae,
Ha3HavaeTca npeaceaarenem cyaa. B 06A3aHHOCTM 3TOro NLA BXOAUT:

dopmupoBaHmne peectpa apbUTpaXkHbIX 3acefaTeneil U OTCNEXMBAHUE AEUCTBUTENbHOCTU 3TOro
peectpa;

obecneyeHne CBOEBPEMEHHOCTM OMNyb/IMKOBaHUA peecTpa 3acedaTesiell B CpeAcTBax MacCoBOWM
MHbOPMaLUM U BHECEHNE U3MEHEHU B peecTp;

obecneyeHue cyaei KoNnuAMKN peecTpa;
pa3smellleHme CnucKka Ha HPOPMaLIMOHHOM CTEHE U caiiTe cyAaa;

KOHTPO/Ib MNPaBUAbHOCTM BEAEHMA KypHana 3aHATOCTM apbUTpakHbiX 3acedateneir npu
ocyuwiecTeneHmMm npasocyaua (npunoxkeHre N 34) (3anucbiBaeTcA Bpems 3aHATOCTU, HOMep cyaebHoro
Aena, B pacCMOTPEHMM KOTOPOTo 3aceaateb NPUHUMAN yyacTue);

BEeAEHME KOHTPONA 33 CBOEBPEMEHHOCTbIO BbIMAaTbl OyxranTepueint cyda MPUUUTAIOLWMXCA
apbUTpaXkHbIM 3aceaTeNnsiM AeHEeXHbIX CPeaCTs.

23.7. 06 yyactumn apbuTtparkHoro 3acesaTens B OCYLLECTBAEHMM NPaBoOCyans B apbuTpaxkHom cyae
no ero npocbbe emy BblAaeTcs CcrnpaBKa B ABYX 3K3emMnjspax 3a MoAMNUCbIO CyabW, B KOTOPOWM
YKa3blBaeTCsA BPEMSA 3aHATOCTU B cyaebHOM 3acefaHuun, yaoctoBepaeman repboBoii neyaTblo cyaa.

ApbuTpakHbIl 3acenaTeNb NpeaoCcTaBAAseT CNpaBKy B OTAEN KagpoB cyda ANA COCTaBleHUA
Tabena yyeta paboumx gHen.

OTaen KagpoB cyda exemecayHo npegoctasideT Tabenb ydeta paboumx aHein B Byxrantepuio
cyda ANA pacyeTa M onsaTbl KOMMEHCAUMOHHOrO BO3HarpaskaeHusa apbutparkKHomy 3acegaTtesnio 3a
yyacTMe B OCYLLECTB/IEHMM MpPaBOCyAMA B COOTBETCTBUM C [AEWCTBYHOLMM 3aKOHOAATe/NbCTBOM
Poccuitckoin Pepepaumn.

BTopoli 3K3emniAp ChnpaBKM MNpeabaBAseTcA apbuTpakHbIM 3acegaTesiemM MO MeCTy CBOEW
paboTbl.



24. [lenonpoun3BoACTBO MO Aeam, pacCMaTPMBaEMbIM B MOPSAAKE YNpoLLEeHHOro Npomu3BoACTBa

24.1. PaccmoTpeHue gena B nopafke ynpoueHHOro Npous3BoACTBa MPOM3BOAUTCA MO 06LMM
npaBnaam UCKOBOTO MNPOM3BOACTBA C y4eTOM 0COBEHHOCTEN, NPeayCMOTPEHHbIX rnasoin 29 AlMK P®.

24.2. VckoBoe 3asBneHue (3asBNeHME) U Npuiaraemble K TaKOMY 3asB/IEHMIO AOKYMEHTbI MO
Aenam, paccMmaTpMBaembiM B NOpPAAKE YNPOLLEHHOTO MPOW3BOACTBA, MOTYT ObiTb MpeacTaBieHbl B
apbuTpaxkHbl cyg nMbo Ha BymaykHom HocuTene, MMB6O B SNEKTPOHHOM BUAE C MCMOJIb30BaHMEM
cepsuca "Mow apbuTp".

Pernctpauma B CAC nOCTynawoWMX MCKOBbIX 3aABAEHWI  (3asABAeHUI) nNo  genam,
paccmaTpuMBaeMbiM B MNopAAKe YNPOLLEHHOro Npou3BOACTBA, GopmupoBaHuWe cyaebHoro gena c
NpMcBOEHMEM €My HOMepa OCYLLECTBAAIOTCA B COOTBETCTBUM C MNyHKTOM 21.7 WHCTpPYKUMK, UX
pacnpeaeneHue 1 nepegaya cyabim NPOU3BOAATCA B yCTAHOB/IEHHOM MOpPAAKe.

24.3. [na Bcex HOBbIX Aen, 3apernctpupoBaHHbix B8 CAC, aBTOMATM4YeCKM reHepupyeTtca u
COXpaHAeTCA B cocTaBe aTpubyTOB Aena YHWKANbHbIA Ko, NpegHasHayeHHbId ana obecneyeHua
Y4acTHMKam apbuTparkKHOro npouecca yAaneHHoro AocCTyna K maTepuanam gena Ha odpuumanbHOM
CailTe COOTBETCTBYIOLLErO apbuTparKHoro cyaa B VIHTepHeT.

24.4. B uenax obecneyeHns eamHoobpasus nNpu  pasmelLeHUM MmaTepuanos  gen,
paccmaTpuBaemMblX B NOpsAAKe YMNPOLWEHHOro NpoM3BOACTBA, WX pasmelleHMe Heobxogumo
ocyuwectBnATb B KA, c NOMOLLbIO CNEeLMannM3MpoBaHHOro NporpaMmHoro obecneyeHums.

YHUKaNbHbIN KOA Aena aBTOMaTUYECKW NPOCTaBAAeTcA NpuU MnevyaTu B TEKCTaxX CyAebHbIX aKTos,
chopmmpoBaHHbix B CAC Ha OCHOBaHWM WMmetolumxca wWwabnoHos: "OnpeaeneHne o nepexoge K
paccmMoTpeHUto Aena B nopsAke ynpouieHHoro npounssoactsa”, "OnpeaeneHne o NPUHATUM UCKOBOrO
3anBneHua (3anaBNeHus) K MPOM3BOACTBY M PACcCMOTPEHUM Jena B Mopsake  YrnpoLweHHOro
npoussoactea”. CAC obecneumBaeT Bbirpysky B KAl cekpeTHoro Koga B cocrtase atpubyToB aena. Mpwu
3TOM cekpeTHbIn Ko B KAl BU3yaibHO He oTobparkaeTcs.

Mpy yooBNeTBOPEHUN CyAOM XOOATalCTBa CTOPOHbI O MPUBJEYEHUMN K Aeny TpeTbero nvua 6es
3aABNEHNA CaMOCTOATENbHbIX TPeboBaHUI TpeTbeMy AULY HANpPaBAAETCA KOMWA onpefesieHuA O ero
NPWB/AEYEHMN, Ha KOTOPOM aBTOMATMYECKM MPOCTAaBAAETCA YHUKaNbHbLIA KOg, AOCTYNa K maTtepuanam
cynebHoro gena, pasmelteHHoro B KA.

24.5. Tocne NPUHATUA CyAbei WCKOBOro 3asAB/ieHUA (3asBneHusA) B MNOpAaAKe YNPOLEHHOro
npoussoacTea MMb60 Nepexode K pacCMOTPEHUIO Aena B NOPAAKE YNPOLEHHOro NPOU3BOACTBA TEKCTbI
YKa3aHHbIX onpeaeneHnin, He coaeprKalllMx CEKpeTHoro Koga, nybaunkytorca B KAL B obuem nopsagke
yepes 24 yaca C MOMEHTa UX NoANMCaHMA U Nepesayr U3 cCUCTemM aBTOMaTM3aL MK Cy40NPOnU3BOACTBA.

24.6. MaTepuanbl cyaebHoro aena, paccmaTpMBaemoro B nNopsake ynpoLweHHOro npounsBoAacTea,
OOMKHbI BblTb OTCKaHMpPOBaHbl U pa3melyeHbl B KAl B CPOK, HE MpeBbIWAOWMA NATU AHEW CO AHA
BblHECEHMA onpeaefieHNAa 0 PacCMOTPEHUN Aena B NopAAKe yNnpoLLeHHOro Npon3BoACTBa.

CeKkpeTapb cyaebHoro 3acegaHms (MOMOLLHMK CyAbW) OCyLLEeCTBAAET CKAaHMPOBaHWE UK Nepeady
Jena Ha CKaHMpoBaHWE TakMm o06pasom, 4Tobbl CKaHWpoBaHve W pasmelleHve B KAL 6biin
Npou3BeAeHbl B YCTAHOBJ/IEHHbIE CPOKW. CKAHMpPOBAHME NPEeACTABAEHHbIX B CyZ, MHbIX LOKYMEHTOB
CTOpOH (OT3bIB, 3ameyaHuA, XO4aTalCTBa) OCYLLECTBAAETCA He MNo3gHee C/ledylolero AHA nocne
noctynaeHus B oduc cyapu.

PasmelleHunio 8 KAl noanexkat Bce AOKYMEHTbI cyaebHOro gena, B TOM 4Mc/ie 3anpochl cyaa u
OTBETbI Ha HUX, KaK coAeprKallme nepcoHasbHble AaHHble YH4aCTHUKOB AeNa, Tak U He coaeprKaline ux.

JOKyMeHTbl 0NKHbI BbITb OTCKaHMpoBaHbl B popmaTte Adobe PDF B yepHo-6enom nmbo cepom
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uBeTe, obecneunBaloleM COXpPaAHEHWE BCEX ayTEHTUUYHbIX MPWU3HAKOB MNOAJIMHHOCTU (KayecTBo - He
meHee 200 To4yeK Ha Atolim), a UMeHHO: rpaduyeckoi noanmMcy Inua, nevaTtu, yrnoBoro wramna 61aHKa
(echn npuemnemo), a TakXe MCXoAAWEro HOMepa M AaTbl 3aABneHusA. Pasmep ¢alina He A0/KeH
npesbiwaTtb 10 M6.

Mepen, ckaHNMpPOBaHMEM AOKYMEHTbI PaCLLIMBAOTCA (33 UCKAHOYEHMEM OPUTMHAN0B LIEHHbIX Bymar,
OPUIrMHANOB AOKYMEHTOB, MpeaocTaB/AeMbiX CTOPOHamM Ha 0bo3peHne cyaa B COOTBETCTBUWM C €ro
onpeaeneHnem), Ha NepBOM AUCTE CTaBuTCcA WTamn "PaclunMTo Ans TexHoJsorMyeckoin obpabotkn”,
Janee BeCb MaKeT AOKYMEHTOB CKaHWPYeTCA Ha MOTOKOBOM CKaHepe. CKaHMpOBaHWE HepacLuUTbIX
OOKYMEHTOB NPOU3BOANUTCA HA NNAHLWETHOM CKaHepe Mb0o B cocTaBe NakeTa AOKYMEHTOB C UX KOMUW.
Mocne ckaHNMPOBaHMA AaHHble AOKYMEHTbI coxpaHstoTcs B KAL oTaenbHbIM paiiom.

Mpy noctynneHur B apbUTParKHbI CyJ, BeL,eCTBEHHbIX [AO0KA3aTe/bCTB, LEHHbIX bymar (B Tom
yucae U BeKcenewn) no ageny, paccmaTpMBaeMomy B NopaAKe YNPOLWEHHOro NPOM3BOACTBA, B MHTEpHET B
peXXunme orpaHMYeHHOro 4OCTyna pasmeLatotcs poTorpadumn Takux L0Ka3aTeNbCTs.

24.7. [nAa 3arpy3kM MmaTepuanoB nAen COTPYAHWK apbuTpa)KHOro cyna, OTBETCTBEHHbIN 3a
pasmelleHme nHpopmaumm B KAL, yNnoAHOMOYEHHBIN Ha TO NPMKa3som apbuTpaxkHOro cyaa, 3axoaut
noA, ceoei yyetTHou 3anucbio B KAl 1 HaxogMT No HOMepy Aena cyda ero KapTouky.

Pexxum 3arpyskv matepuanos MHULMMPYETCA MOC/ie BBOAA B COOTBETCTBYIOLLEE MNOJIe KapTOUKK
Aena creHepupoBaHHOIO CEKPETHOro Koda AaHHOro Aena. 3arpyska matepuanos gena B KAL moxeT
OCYLLLECTBAATLCA COBMECTHO C X CKaHUPOBaHUEM.

24.8. CekpeTapb cyaebHoro 3acegaHus (MOMOLLHUK cyabu) He nosgHee cneaytowero paboyero
OHA nocne NPUHATUA onpepesieHnA O PACCMOTPEHUM Aenia B NopAaKe ynpoLEeHHOro npousBoACTBa
HanpasAaAeT AULAM, Y4aCTBYHOLWNMM B Aene, 3aKasHbiM NMUCbMOM C yBeAOMAEHUEM O BPYYEHUU KOMUIO
OAHHOrO onpeaeneHva, B KONOHTUTYNe KOTOPOrO YKasblBAETCA CEKPETHbIA Ko4 AaHHOro Agena, C
MOMOLLbIO KOTOPOrO CTOPOHA OCYLLECTBAAET O3HaKOMJIeHMe C maTepuanamm cygebHoro pena,
pasmelteHHbIMK B KA/

B cnyyae Bo3BpaTa MOYTOBOrO OTMPABAEHUA MO NPUYMHE OTCYTCTBUA afpecaTa MOMOLLHMK CyabK
(cekpeTapb cygebHoro 3acegaHua, Aenonpoussoautens cyaebHoro cocraBa) npoBepsieT agpec, Mo
KOTopoMy OblNO HaAMpaB/ieHO COOTBETCTBYIOLLEE MOYTOBOE OTNPABAEHME, a TaKXKe CBepsAeT ero c
afpecoM MeCTOHAXOXAEHWs MoJiyyaTensn, ykasaHHbIM B Bbinucke m3 EMPHO/T (ETPUM), B Tom umncne ¢
ncnosnb3oBaHMem cepsuca "EFPHON", "EFPUMN", pacnoso)KeHHOro Ha nopTase COOTBETCTBYHOLWEro
apbuTpaxkHoro cyaa.

24.9. Jna nonyyeHns gocTyna K Matepmanam Aena CTOPOHbI, NOYyYUBLUME K3EMNAAPbI CYAeOHbIX
aKTOB Ha BymarKHOM HocuTene, AO/MKHbI 3aperncTpupoBatbes B KAL. Mog cBoei y4eTHOM 3anucbio B
KapToyKe Aena Yy4yaCTHUK AeN BBOAMUT CEKPEeTHbIM Ko, Nocne Yero emy CTaHyT AOCTYMHbl AAA
03HaKOM/IEHUA Pa3MeLLLEHHble MaTepuanbl gena.

24.10. CypebHble aKTbl N0 ANy, PacCCMOTPEHHOMY B MOpPAAKE YNPOLLEHHOTO MPOU3BOACTBA, He
nosaHee CAeAyroLWero AHA Nocae Ux NPUHATAA Pa3MeLLatoTca B MHTepHer.

[o BCTynneHus B cuy cyaebHOro pelweHus no ey, PacCMOTPEHHOMY B MOPSAAKE YNPOLWEHHOTo
NPOM3BOACTBA, UCMOJHUTE/IbHBIN INCT BbIAAETCA B3bICKATENIO (€10 NPEeLCTaBUTENIO) NO ero 3asAB/EHUIO.

Mocne BCTynneHuss B cuay cyaebHOro peleHua no Aeny, pPacCMOTPEHHOMY B TMopsake
yMNpPOLLEHHOro NPON3BOACTBA, UCMNOMIHUTE/bHbIN NNCT HanpaBAAeTCA B3bICKATEN0 3aKa3HbIM MOYTOBbLIM
OTNpaBJAEHMEM C yBEAOMIEHNEM B 06LEM NOpAKeE.

PeweHnAa no genam o npmeBaevYeHUU K a,EI,MMHVICTpaTMBHOﬁ OTBETCTBEHHOCTU, PACCMOTPEHHbLIM B
nopAagKke ynpoweHHoOro nponssoncrea, no KOTOPbiM Ha3dHa4e€HO Haka3aHMe B BuAe agMUHUCTPATUBHOIO
LIJTpad)a, HanpasAaAKTCA 014 UCNONHEHNA Nocae UCted4yeHnA YCTaHOBIEHHOIO CpoOKa CO AHA BCTYyNaeHUA



COOTBETCTBYIOLLErO CyAebHOro akTa B 3aKOHHY cuay (Yactu 1 n 5 ctatbu 32.2 KoAll PO).

24.11. Mpu nocTynaeHun anennAauMoHHOW (KaccauMoHHOM) Xanobbl Ha cyaebHble aKThbl
apbuTpaxHoro cysa no Aeny, paccCMaTpyMBaemoMy B MopAdKe YNpPOLLEHHOro MpPOM3BOACTBA, ¥Kasnoba
CKaHUpyeTcA apbUTpaxKHbIM CyLOM NePBOM WMHCTaHUMKM U pa3meltaetca B KA He no3gHee TpeTbero
paboyero AHA cumTan ¢ AaTbl NOCTYNIEHMA Kanobbl B apOUTPaXKHbIN Cya, NEPBON MHCTAHLUMN.

MocTtynuBluas anennsumoHHas (KaccauuoHHas) Kanoba nepepaetca B opuUC  cyabw,
paccmaTpuBatoLero/paccmoTpeBLIero Aeo no cywecTsy, a B Cly4ae ero oTcyTCTBUA - MHOMY Cydbe Mo
yKasaHuio npeacenaTtens cyaebHoro cocrtaBa, B KOTOPbIA BXOAUT/BXOAUAN cyAbs, pacCMaTpMBalOLLMiA
COOTBEeTCTBYHOLLEE AeNo.

24.12. Cneumannuct cyaebHoro cocrtaBa (MOMOLWHMK Cyabu, CeKpeTapb cyaebHoro 3acepaHun)
dopmupyet B ECIIM 3neKTpoHHOE CONPOBOANTE/IBHOE NMUCbMO, CoAeprKallee B cebe conpoBoanUTENbHOE
MUCbMO O HamnpaBieHUM anennsuMoHHOM (KaccauMOHHOM) »Kanobbl B COOTBETCTBYIOWMI cyg,
anenNAUMOHHOM (KacCaLMOHHOM) MHCTAHUMN.

24.13. DNeKTPOHHOE CONPOBOAUTE/IbBHOE NMUCbMO A0XKHO COAEPKaTb CneayoLLyo MHGOPMaLUIO:

Tema cooblueHnsa - anennaunoHHas/KaccaumoHHas Kanoba ot "gata" no geny "Homep gena'.
[aTa, yKaszaHHan B Teme coobLleHmMA, 40NKHA COOTBETCTBOBATbL AaTe NOCTYN/EeHUs Kanobbl, yKasaHHOM
B KAL;

BaXXHOCTb cOObLLeHUs - "BbicOKan";
yBeAOMNEHMNE O NPOYTEHUM - aTPUBYT aKTUBUPOBAH;

agpec oTnpaBKK - opULMabHbLIN aapec BeAOMCTBEHHOWN 3/IEKTPOHHOM NMOYTbI COOTBETCTBYIOLLENO
anenNAUuMOHHOro (KaccauuoHHOro) cyaa, KOTOPOMY HanpaB/seTca coobLieHune;

TEKCT cooblueHna - "HactoAawmm apbutpakHblin cya, (yKasaTb HaMMeHoBaHWe CyAa-oTrnpasuTens)
HanpasnseT B apbuTpaxkHbii cyn  (yKasaTb HavMMeHoBaHMe Ccyda-nosydatens) noJslyYeHHyto
anennAuMoHHyo/KaccauMoHHy0 Kanoby no aeny (yKasaTb HOMep Aena), NoAaHHY NMUOM (yKasaTb
y4yacTHMKa Aena, obpaTmsLlierocsa ¢ anoboi) Takoro-To ymcaa (yKasaTb A4aTy NOCTyNAeHUA Kanobbl B

cya).

JNeKTpoHHble 06pasbl  anennAUMOHHOW/KAacCauMOHHOM Kanobbl M Npuaaraemsle K HeW
OOKYMeHTbI pa3melleHbl B KA no agpecy (ykasaTb CCbIJIKY Ha COOTBETCTBYIOLLYIO CTpaHuuy B KAL)";

bamunana, nmsa, oTYECTBO CyabW - YKasaTb GamMuanio, MMA, OTYECTBO CyAbW, pacCMaTpuBaBLLEro
[Aeno, Un cyabW, ero 3amelllasluero;

noanuck MLa, oTnpasasaoLLero coobueHne, B cneayrolem dopmare:
damnnna, uma, oT4eCcTBo

JonxKHocTb

HanmeHoBaHWe nogpasaenenusn

HanmeHoBaHMWe apbuTtpaxHoro cyaa Poccuiickoii ®epepaumm

Appec apbuTpakHoro cyaa

Agpec nuua B EAMHOM cucTeme 3N1eKTPOHHOM NouYTbl apbuTpakHbiX cyaoB Poccuiickoi
depgepaunm
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Pabounit TenedoH
Appec caiiTa apbuTparKHoOro cyaa.

Moanucb BbinoaHsaeTcs wpndtom Times New Roman, pasmepom 14, yepHoro uBeTa, Yepes oAnH
MHTepBan.

24.14. Cneumanuct cygsebHoro coctaBa (MOMOLLHMK CyAbW, CEKpeTapb cyaebHoro 3sacegaHus)
nepes OTNpaBJeHNEM 3EKTPOHHOIO CONPOBOAUTENBHOIO NMCcbMma 0653aH NPOBEpPUTb ayTEHTUYHOCTb
3/1eKTPOHHbIX 06pa30B BbIrpy*KeHHbIX B KAL, JOKYMEHTOB AOKYMEHTam Aena. B ciyyae obHapy:KeHUs
KaKMX-IMBO PacXoXKAEHUIN C MaTepuanammn Aena, a TakKe HeuyMTaembix 06pasoB AOKYMEHTOB AaHHOE
Mo obecneynBaeT MX MOBTOPHOE CKAaHUPOBaHWe M pasmelleHne B KAL.

24.15. OTtnpaBneHHOe 3N1EKTPOHHOEe conposoanTenbHoe nucbmo peructpupyetca B CAC,
pacneyaTbiBAaeTCa JIMLOM, €ro OTMPaBAABLUMM, MNOAMWUCHLIBAETCA CyAbel, pacCMaTpMBaBLUMM AeNo,
CKaHupyeTtca, pasmeltaetrca B KAL u npuobuiaerca K matepuanam cyaebHoro gena. MonydveHHoe
aBTOMaTMYeCcKoe yBeAOM/IEHME O MPOYTEHUN aneANAUMOHHbIM (KacCauMOHHbBIM) CYAO0M, a TaKKe oTBeT
O MOCTYNAEHUU 3SNEKTPOHHOFO COMNPOBOAMTENIBHOIO MMCbMA, HaNpaBaAsemMbld anenNsALUMOHHbIM
(KaccauMoHHbIM) CyZOM, PacneyaTbiBalOTCA JIMLOM, MX MOJYYUBLUMM, CKAHWPYIOTCA, PasMelLatoTcs B
KA/LL B pexknme orpaHMYeHHOro AoCTyna 1 npuobuiatoTca K matepuanam cyaebHoro gena.

PaboTHMK anennAuMoHHOro (KaccauMOHHOTO) cyda, OTBETCTBEHHbIM 3a MpuMemM M OTNpPaBKy
coobueHnin B ECIM, B AeHb NOMYYEHUA 3NEKTPOHHOTO COMPOBOAMUTENbHOMO NUCbMA GOPMUPYET U
OTNpaBAseT B Cy4, OTKYAa NOCTYMNU/IO 3/1eKTPOHHOE COMPOBOAMUTENbHOE MUCbMO, 31EKTPOHHbIW OTBET O
ero nonyyeHum (coobuieHve o nonydyeHun) B pexkume "OTBeTUTL" C NPUKpenseHnem BXOAALLEro
coobueHus.

24.16. CoobuieHMEe O NONYYEHUN AONKHO COAEPHKATb CneaytoLLyo MHPpopmMaLmio:
Tema coobLLEeHNA - OCTAeTCs HEM3MEHHOW;

BaXKHOCTb COObLLEHUSA - "BbICOKan";

yBEAOMNEHME O NPOYTEHUM - aTPUOYT aKTUBUPOBAH;

ajpec OTNpaBKM - oduUMaNbHLIM agpec cyaa NepBoM  WMHCTaHUMW, HanpaBWBLLErO
nepBoHayaNbHOE CO0bLLEHNE;

TEKCT cooblueHus - "HacToAawmm apbutpaskHblit cyg, (yKasaTb HaMMeHOBaHMeE CyAa-OTnpaBuTens)
NnoATBEP}KAAET NOSYYEHNE HUKENPUBEAEHHOTO coobLeHns";

noanuck Mua, oTnpasasaoLLero coobueHne, B cneayrolem dopmare:
damnnna, uma, oT4eCTBo

JonxKHocTb

HanmeHoBaHue nogpasaeneHusn

HanmeHoBaHuWe apbuTtpaxHoro cyaa Poccuiickoii ®epepaumm

Appec apbuTpaxkHoro cyaa

Agpec nuua B EAMHOM cucTeMe 3/1eKTPOHHOM nouTbl apbuTpakHbix cyaoB Poccuiickomn
depgepaunm

Pabounii TenedoH



Agpec caliTa apbuTparkHoro cyaa.

Moanucb BbinonHseTcs wpndptom Times New Roman, pasamepom 14, yepHoro uBeTa, Yepes oAnH
WMHTepBan.

24.17. TocTynneHne 3NeKTPOHHOFO COMPOBOAMTENIBHOMO MWUCbMA B CyA, anennauMoHHOWM
(KaccauMOHHOM) WHCTAHUMKM NPUPABHMBAETCA K MNOCTYMJ/IEHUIO anennauumoHHoM (KaccaunoHHOM)
»Kanobbl, HaNpaBAAEMOM BMeCTe C Ae/I0M B Cy/[, COOTBETCTBYIOLWEN MHCTAHUUMN.

PaboTHWMK anennsauyoHHoro (KaccaumMoHHOIO) cyAa, OTBETCTBEHHbIM 3a MPUEM M OTNPaBKY
coobueHnin B ECIM, Npon3BogmMT pacneyaTtky noy4eHHOro 3/1eKTPOHHOIo CONPOBOAMUTENIbHOIO NMMUCbMa
W nepenaeT ero B rpynny perucrTpauumn cyaa ans perucTpaumu.

24.18. T[lony4yeHHOe 3/EKTPOHHOE conpoBoauTeNnbHOe nucbmo peructpupyerca B8 CAC
COOTBETCTBYIOLWEro cyaa. JanbHelwme AEACTBMA MO MPOXOMKAEHUIO anennsumMoHHOW/KaccaumMoHHOM
Kanobbl OCYLLLECTBAAIOTCA B COOTBETCTBUM C pasgenamu IV, V UHCTpyKkumm.

Bce ponosiHMTENbHble AOKYMEHTbI, MOCTynawowue B Cyhd aneAaunMoHHON (KaccauMOHHOM)
WMHCTAHUMW B XOA4Ee PaCCMOTPEHUA Kasobbl, CKaHMpyloTCcA M pasmewatorca B KAL B pexume
OrpaHNYEHHOro AOCTYyNa B CPOKM M NOPAAKE, YCTAaHOB/IEHHbIE HACTOALLEN INaBON.

24.19. B cnyyae BO3HUMKHOBEHUA HEOBXOAMMOCTM MCCNeaoBaTb MaTepuasnbl Aena Ha npeamer ux
NOA/IMHHOCTK, @ TaK}Ke B CNyyae ecin matepuansl cygebHoro aena, pasmelleHHble 8 KAL, HeAOCTYMNHbI
Mo TEXHUYECKMM MPUYMHAM WAM He MOryT 6biTb MpPOYMTaHbl NO MNPUYMHE HU3KOrO KayecTsa
CKaHWPOBaHUSA, BbI3BAHHOTNO HeYUTabeNbHOCTbIO AOKYMEHTOB, MPeACTaBleHHbIX B Cyd Yy4aCTHMKamM
npouecca, cyd anennauMoHHoW (KaccauMOHHOM) WMHCTaHUMM BrnpaBe ucTpeboBaTb AeNo0 M3 cyaa,
paccMoTpeBLLEro AeN0 No CyLLeCcTBy.

24.20. [JoKymeHTbl, MOCTynuBLUME B CcyA anennAauMoOHHOM (KacCauMOHHOM) WHCTaHUUW Ha
6yMmaxKHOM HoCUTesie, BMECTE C MPUIOXKEHHbIMU K HUM OPUTMHANaMM CyaebHbIX aKTOB, BbIHECEHHbIX MO
Aeny cyaom anennsiuMoHHOM (KaccauuoHHOW) MHCTaHUUKW, GOPMUPYIOTCA B OTAENbHbIA TOM WAK
noALMnBalTCA B MaTepuasbl cyaebHoro gena, ecam aeno 6110 3anpoLleHo U3 cyaa NePBON MHCTAHUUMN.

[eno uauM oTtaenbHbli TOM C  AOMNOAHUTENbHBIMM MaTepuanamu gena HanpasBasAloTCcA C
COMPOBOAUTENIbHLIM MUCbMOM B CyZ NEpBOM MHCTAHUMKW, PAacCMOTPEBLIMIA Aeno no cyuwecTtsy, B 10-
AHEBHbIV CPOK CO AHA U3rOTOB/IEHWA B MOAHOM 06beme NOCTaHOBAEHMA UAN MHOTO GUHANUZMPYIOLLErO
cyaebHoro akTa no geny.

MocTynueluemy M3 anennaumoHHOM (KaccaLuMOHHOM) MHCTaHUMKM TOMY C MaTepuanamm cyaebHoro
Aena apbuTpaXkKHbIM CyA,0M NepBOi MHCTAHLMM NPUCBAMBAETCA OYepeLHON NOPALKOBLIM HOMEP.

Pasgen IV. OcobeHHOCTM Aen0npoM3BOACTBA MO NPOXOKAEHWUIO aneNNALMOHHbIX *Kanob
25. [lenonpomn3BoACTBO MO NPOXOXKAEHMIO anennauMoHHOM Xanobbl B cyae NepBoin MHCTAHUUK

25.1. AnennaumoHHaa anoba Ha pelweHne M onpegeneHve apbuUTparkHOro cyaa nepsoW
WHCTaHUMKN, He BCTyMMBLUEE B 3aKOHHYI CWUY, NOAAETCA NMLAMMW, YYacTBYIOWMMMU B Aefe, a TaKkKe
WHBIMW INLLAMM B CYyYasx, NpeaycmoTpeHHbix AMK PO, yepes apbuTpaskHbIv cya, NPUHABLLMI pelleHune
B MePBOWN MHCTaHLMUM,

25.2. K anennaumnoHHol xanobe Ha onpeaeneHne apbuUTparKHOro cyaa O BO3BPaLLEHUN UCKOBOMO
3aAB/IEHNA  OO0/XKHbI  6blTb  NPWAOMXKEHbI BO3BPALLEHHOE WCKOBOE 3asBfieHWe, OO0KYMEHTbI,
npunaraswmeca K Hemy Npu nogade B apbuUTPaKHbIN CyA, a TaKKe Konua onpeaeneHns o BO3BpaLLeHUm
NCKOBOTO 3aAB/IeHNA.

K kanobe MoryT 6bITb NPUNOXKeEHbI XOAaTaﬁCTBa, Hanpumep, O NpeaocrtaBneHUN OTCPOYKWK,
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paccpoYKM ynnaTbl rOCyAapCTBEHHOW NOW/AMHbI NPW Mogaye aneanaumoHHOW Xanobbl uanm o6
yMeHbLUeHUK ee pasmepa (B BUAE OTAEbHOro AOKYMEHTA UK U3/I0XKEHbI B Camoit anobe).

25.3. }anoba B YCTAHOB/IEHHbIN CPOK MOKeT ObiTb OTMpaB/eHa 3aABUTE/IeM B Cyd NepBoi
WMHCTAHLUMW Yepes3 OTAeNeHMe NOYTOBOM CBA3M, denbaberepckoi noYton Uam nepeaaHa B sKcneamumio
CyZa, BbIHECLLErO peLleHue.

AnennAaumoHHas xanoba Ha pelleHne cyaa, a TaKKe NPUNOXKEHHbIE K HEN AOKYMEHTblI MOTYT ObITb
nogaHbl B CyA B 3/IEKTPOHHOM BMAEe MNyTem 3anosHeHuA ¢GopmM OOKYMEHTOB, pPa3MeLLeHHbIX Ha
odumumnanbHOM canTe apbuTpaXKHOro cyaa B cetn MHTepHET B nopsaake, yTeepxaeHHom BAC PO.

25.4. TlocTynuBlIaa KOPPECNOHAEHUMS MNPOLECcCYyaslbHOro  XapakTepa nogpasgefieHuem
OeNonpounsBoACTBa COPTUPYETCA MO BUAAM: anennaLMOHHbIe Kanobbl, 4ONOAHUTENbHbIE MaTepuanbl K
anennAuUMoOHHbIM Kasnobam, WHble npoueccyanbHble AOKYMeHTbl. K anennsuMoHHoOM Kanobe,
NOCTYNMBLLEN B IKCMEANLMIO U3 OTAENEHMA NOYTOBOM CBA3W, CreLnanbHOM CBA3U UAN A0CTaB/IEHHOM
denbaberepckoit NouTon, NpnobLlaeTca KOHBEpPT.

25.5. B pgeHb nocTynsieHuUs Xanoba nepenaerca B rpynny perncrpaunm noapasaeneHus
OenonponsBoAcTBa, cneumanunct Kotopoh B CAC HaxoauT Homep cyaebHoro gena, pacCMOTPEHHOrO B
NnepBon MHCTaHLUUM, U NPOCTABAAET BO BXOAALLEM LUTAMME CyAa 3TOT HOMep.

Pernctpauma  anennsiuMoHHOM  anobbl, NOCTYNMBLUMX  AONONHUTENbHbIX  AOKYMEHTOB
npoussoautca B CAC no Homepy cyaebHoro gena, pacCMOTPEHHOTO B cyAe nepsBoi MHcTaHumu. B CAC
perucTpupyetrca MHPoOpmaLMA O NOCTYNAEHUU anenNAUMOHHOM Kanobbl M MPUNOXKEHHBIX K HeW
OOKYMEHTOB.

MocTynmBLLan anennsauMoHHan Kanoba c NPUNOKEHHBIMU K HEN JOKYMEHTAaMM, AONONHUTENbHbIE
OOKYMEHTbI CKaHUpYoTCA U pasmewatotca B KALL B perkume orpaHMyYeHHOro AocTyna.

B KoHUe pabouyero AHA CNeuUManucT rpynmnbl PerucTpaLmmM cCocTaBAsieT peecTp NOCTYNUBLUNX B
TeyeHne AHA XKanob pasgenbHo No cyaebHbIM cocTaBam, PAaCCMOTPEBLUMM Ae/a, U nepeaaeT »Kanobbl
cneumManncTam COCTaBOB MOJ PacnucKy B peecTpe.

Echm kanoba noctynuna B cyh BO BTOPOWM NoJioBUHe pabodero AHA, oHa odopmnserca u
nepeaaeTcs B cy4ebHbI cocTaB He No3aHee NepBoi NOJIOBUHbI CAeAyloLLero paboyero aHs.

25.6. [eno c Kanobolh WM NPUNONKEHHBIMM K Hel [AOKYMeHTaMM Mepenaerca Ccyabe, B
NPOM3BOACTBE KOTOPOro HaxoAwnocb Aeno. MOMOWHMK CyAbM TOTOBMT A€/0 K HanpaBAeHUIO B
apbUTpaKkHbIM cyd anennauMoOHHOMW MHCTaHUMKW UM COCTaBAAET NPOEKT COMPOBOAMUTENbHOMO MUCbMa B
ABYX 3K3emnsApax. CONpoBoAMTENbHOE NUCbMO O HaMpPaBAEHUWM Aena C anoboi B anennsLMoHHYHO
MHCTAHUMIO NOAMUCLIBAETCA CyAbeid, NpeaceaaTensCTBOBaBlUMM B CcyAebHOM 3acefaHuu, a npu ero
OTCYTCTBMM - NpeacenaTenem cyaebHoro cocrasa.

MOMOLWIHNK CyAbM MPW MOArOTOBKE Aena K HanpaBAeHUIO B CyA aneaasuyMoHHON WMHCTaHUUU
nposepseT A0CTOBEPHOCTb KaTeropuu cnopa, ykasaHHoW Ha 06/10Ke gena.

25.7. CypebHoe peno c anennAauMOHHOM KanoboW, NPUNOXKEHHbIMU K Hel [OKYMeHTamu,
ConpoBoOAUTE/IbHbIM MMCbMOM YMaKOBbIBaeTcA B MakeT UM odopmasetca cneumannctom cyaebHoro
cocTaBa, KOTOPbIA MO peecTpy nepeAaeT ero B 3KCneAvuUMIo AaS8 OTNPaBKU B cyd anennsuMoHHOM
MHCTaHUMM 3aKa3HbIM MOYTOBbIM OTMpaB/ieHMEeM C yBedoMaeHMemM M60 HapouHbIM, CMeLCBA3bIO,
denbaberepcKoit ceasblo (Ha ycMmoTpeHue cyaa).

B cnyyae Korga cyabl nepBoﬁ n aneﬂﬂHLLMOHHOVI MHCT&HLI,MVI Haxo4ATCA B OAHOM HacesleHHOM
NYHKTE, AO0CTaBKa MakKeTa C aI'IEJ'II'IﬂLI,I/IOHHOI‘/JI Kanobon wm NPUNOXKEHHBIMU K HeM AOOKYMEHTaMU
OCyLLeCTBNIAETCA TO/IbKO HAPOYHbIM.



25.8. B uenax KOHTPO/A COXPAHHOCTM cyaebHOro gena npu nepecbl/ike U onepaTMBHONO NPUHATUA
HeobXoAMMbIX Mep NpW yTpaTe ero COMpPOBOAMTE/NbHOE MWCbMO MOMKET COCTaBAATbCA B Tpex
3K3emnaapax.

MepBbIh M BTOPOM 3K3eMMAspPbl COMPOBOAMTENBHOIO NMCbMa MNpMObLWAOTCa K matepuanam
cyaebHoro gena, Hanpas/IeHHOTO B CyA, anea/IAUMOHHON MHCTaHUUK. TPeTUin IK3emnaap XpaHuTca B
Aene no HoMeHKnaType cyaebHoro cocrasa cyaa NepBoii MHCTAHLMM, OTNPABMBLLErO A0 C Kanobon.
Mocne nonyyeHua aena cyaom anenfaumMoHHON MHCTAHUMKW M OTMETKKU B LWITamne cyda AaTbl Noay4YeHus
Aena BTOPOW 3K3eMnAp CONPOBOAMTENbHOIO MNUCbMA BO3BPALLAETCA B Cyd MEpPBON MHCTaHUUW,
nepeaaerca cneumanucty cyaebHoro cocrtaBa, B KOTOPOM OTNpPaBKa Kanobbl M Agena HaxoasTca Ha
KOHTpose. [ocne 3TOro MUCbMO CHMMAETCA C KOHTPOAS U XPaHUTCA B Aene Mno HOMEeHKAnaType
aKcneaAnumu.

MHopmauma o6 otnpaBke paena peructpupyetca B CAC cneumanuctamy nogpaspeneHus
AenonponsBoacTsa.

25.9. eno c kanoboi U NPUNONKEHHBIMU K Hell AOKYMEHTaMU C CONpPOBOAUTENbHLIM NMUCbMOM
(npunoxkeHne N 35) HanpasnAeTca B cyd anefNsUMOHHOW WHCTAHUUM B TPEXAHEBHbIN CPOK CO AHA
nocTynneHus }anobbl B cya, (4acTb 2 ctatbn 257 AMNK PO).

25.10. Mpwn noctynneHmMn B apbUTparkHbIM Cyh NepBON MHCTAHUMKW anennAaumoHHOM Xanobbl Ha
onpefeneHne O BO3BPALLEHMM WCKOBOTO 3anABAEHMA CyA4 NEepPBON WHCTaHUMU  PErucTpupyet
noctynueluyto Kanoby B CAC. M3 HOMEHKNATypHOro Aena M3bIMaeTcA OPUTMHAN ONpesenieHus o
BO3BPALLEHNN WMCKOBOIO 3aAB/IEHUA BMECTe C aKTOM 06 OTCyTCTBMM [OKYMEHTOB (eC/M TaKoBOW
UMeeTcs), MNOALIMBAETCA B Manky cyaebHOro gena ¢ COCTaBAeHMEM OMUCU AOKYMEHTOB [Aena B
COOTBETCTBUM C TPebOBaHUAMM MyHKTa 22.3 UHCTPYKUMM W BMeCTe C MNOJYY4EeHHOW Kanobon u
COMPOBOAUTE/IbHBIM MUCbMOM HAMPABAAETCA B CYA aNeNIALNOHHON MHCTAHUMM.

25.11. Mpwn nocTynaeHnmn B apbuUTpakHbIi cya NepBo MHCTAHUMWU AONOAHUTENbHBIX LOKYMEHTOB
K NOAAHHOW paHee WM OTMNPABAEHHOM B Cy4, anefNALMOHHOM MHCTAHUMM anennaumMoHHON Kanobe cya
NMepBoON MHCTAHUMW PErUCTPUPYET MX B KApPTOYKE COOTBETCTBYIOLLErO Aesia U C COMPOBOAUTE/IbHbIM
NMUCbMOM B TeYEHME Tpex paboumnx gHel HanpPaBAAIOTCA B Cy4 aneNNALMOHHOM MHCTaHLMN.

25.12. Ecnv Ha gaty NocTynaeHus anennsumMoHHoM *anobbl B cyh nepBoi MHCTAHUMM MaTepuabl
Aena HanpasaeHbl B CyA, KAaCCALLMOHHOW MHCTAaHUMKN B CBA3M C NOCTYMN/IEHNEM KacCaLMOHHOM Xanobbl Ha
cyfebHbI aKT Mo TOMY e geny, TO cy4, NepBO MHCTAHUMM B COOTBETCTBUM C YacTblo 2 cTaTbk 257 AMK
P® HanpaBnseT *anoby 1 NPUNOKEHUA K HEWN B CY4 anennsaLMOHHOM MHCTAaHUMKM C CONPOBOANUTENIbHBIM
NMUCbMOM, B KOTOPOM COObLLLI@eTCA, B CBA3M C YeM, KOTAA M B KaKOW CyA, HanpaB/ieHbl MaTepuasbl gena.

25.13. EcAM nocTynuAM 3amedyaHMsi Ha NPOTOKoA cyaebHoro 3acefaHus B YCTaHOBAEHHbIN
3aKOHOM CPOK, AEN0 C anenNAuMOHHON Kanoboi HanpasaseTca B CyAd, aneNnAaumMOHHOMN MHCTaHLMK
noc/e paccMOTPEHMA 3aMeYyaHunii Cyaom.

25.14. MpK NOCTyN/aeHUn B Cyad, NEepBON MHCTAHUMM anenNAauMOHHbIX *Kanob B KOHLE CPOKa,
YCTaHOBJ/IEHHOTO Ha 06¥Ka/sioBaHWe, Mo Aeny, MO KOTOPOMY YrKe MoJaHa paHee aneaiAuMOHHaA anoba
W Oeno BMecTe C *Kanoboit HanpaBaeHO B CyA anefnsuMOHHOM WHCTAHLMWU, PYKOBOAUTE/b
noApaszeneHunn AesonponsBoACTBa CyZa NepBOi UHCTAHUMK 06A3aH He3ameaIMTeIbHO CoobLWMTb 06
3TOM B CyZ, anenALMOHHOW MHCTAHLMM U HanpaBuTb NOCTYMNMBLUYIO KaNoby BMecTe C AOKYMEHTaMu Nno
NnoyTe, a TaKKe MX 3/JIEKTPOHHbIE KOMUKU MO KaHa/llam BeLOMCTBEHHON CBA3M He Mo3jaHee cleaylollero
paboyero AHA Nocae gHA NOCTyMnieHns XKanobbl.

26. OcobeHHOCTM AeNoNPOM3BOACTBA B apbUTParKHOM cyae anennauMoHHON NHCTaHLUK

26.1. Ha noctynuBsluMX B Cyd anenfAaUuUMOHHON WHCTaHUMKU cyaebHbIX Aenax U anennsumoHHoN
»anobe cneunanmct akcneauLmMm NPocTasaaeT WTamn C NOAHbIM HaMMEHOBaHMEM apbUTpaXKHOro cyaa
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anenNAUNOHHON MHCTaHLUMK, AaTy NOCTYMN/IEHUA, CBOK NOAMMUCH.

MpousBoaAUTCA CBEpKa HOMEPOB Ha 06/10XKKe cyaebHOoro Aena U B CONPOBOAUTENbHOM NUCbME,
dbaKTUUecKoe KO/IM4YecTBO JIUCTOB B Jene C AaHHbIMU OMNUCU [IOKYMEHTOB Aena, Haauuve B aene
NoA/MHHUKA OCNapmMBaemoro cyaebHoro aKkra.

Jeno BmecTe ¢ Xanobon nepegaetca B rpynny pernctpaumnmn B AeHb NOCTYNAEHUA B CYA UAU He
nosaHee Nepsoi NONOBMHbI CAEAYIOLLErO AHA NO pPeecTpy nepesayu.

Mpu nocTynneHmu B cyd, anenfAaumMoHHON UHCTaHUMN AONONHUTENbHbIX AOKYMEHTOB K NoAaHHOM
paHee B cyq, NepBoN MHCTaHUMU anennsuMoHHOM Xanobe A0 NOCTYN/AeHUA ee B cyh, anennALuNoOHHON
MHCTaHUMW cyA, anennauMoHHOMW MHCTaHUMW NOALIMBAET 3TU AOKYMEHTbl B HOMEHKNaTypHoe Aeno, B
KOTOPOM OHW XPaHATCA A0 MOCTYNAeHUA B CyA anenNAuMOHHON WHCTAHUMW anobbl M maTepunanos
cyaebHoro aena.

Takue fonoNHUTENbHblE OKYMEHTbI pernctpupytotca B CAC BmecTe ¢ anennsumoHHoM *Kanobon,
CKaHupytoTca u pasmeltatotca B KALL B pexknume orpaHM4eHHOro aocryna.

[OKYMeHTbI, NPUOBLLEHHbIE CYAOM anennAauMOHHON MHCTAHUMKU K maTepuanam cygebHoro aena
NpY pPaccMOTPEHUM anenNAaLMOHHON Kanobbl, PErMCTPUPYIOTCA, CKaHUPYIOTCA U pasmeltatotca B KAL B
pexXunme orpaHMYeHHOro gocTyna.

26.2. CneumanmncTol rpynnbl perucTpauum B AeHb NOCTYNNEeHMA, HO He NO34Hee NepBoi NOJIOBUHDI
cneaylowero AHA Mocne MnocTynaeHua »Kanobbl NPou3BOAAT e€e pernucTpauuio no o4vepesHomy
NnopsAKOBOMY HOMEpPY MOCTYMalWmMX anenfauuoHHbIX Kanob. Ha nuueBon cTopoHe 06/10%KKK
cyaebHoro gena B mecTe, OTBEAEHHOM A/ CyAa anefnsuMoHHOW WMHCTAHUMM, a TaKKe Ha Kanobe
YKa3bIBaeTCA PErMcTpauyoHHbIN HOMEpP, COCTOALWMIA U3 MHAEKCA anennauMoHHoro cyaa - 01AM, 02AN un
T.4., NTOPALKOBOrO HOMeEpPa U ro4a NOCTYN/IEHMA aneaiALMOHHOM Xanobbl C 4eNoM B cya,.

Hanpumep: 10AM-505/2013, rae:

10AMN - nnaekc decatoro apbuTparKHOro aneaiAaUuMoHHOro cyaa,
505 - perucTpaLuMoHHbIN HOMEp anenNALMOHHOW Kanobbl,

2013 - roa, nocTynieHua }anobbl C Aenom B cyA.

He ponyckaetrca pobaBneHve K HOMepy aneafAuMOHHOM Kanobbl HUKAKMX UMPPOBLIX U
OYKBEHHbIX 0003HayYeHWn. B cyaebHbIx aKTax anennsuMoHHOrO CyAa TaKMe YKasbliBaeTcs Homep,
NPWCBOEHHbIN AaHHOMY AeNy CYA0M NepBOil MHCTaHLMMK.

26.3. AnennsuMoHHbIE NPOU3BOACTBA MO YCMOTPEHMUIO CyAa MOFYT BECTUCb IMBO0 B ByMarkHOM,
b0 B 3/1IeKTPOHHOM BuAe. B cnyyae HeobxoaMMoOCTM MOTyT BeCTMCb 06a BMAa NPOM3BOACTB, OA4HAKO B
OAaHHOM c/lyyae npu OBHAPYKEHUU PACXOXKAEHUA MEXKAY coAepKaHWEM 3NEeKTPOHHOro U BymarkHoro
Npou3BoACTB NpeAnoyYTeHne oTaaeTca GymarKHOMY BapUaHTY.

B cnyyae ecnn BepeHwe Ccyaonpou3BOACTBA OCYLLECTBAAETCA B 3/IEKTPOHHOM BuAe, Bce
OOKYMEHTbI, BK/AlOYaemble B anennfauMoOHHOE NPOU3BOACTBO, CKAHUPYIOTCA W MPUKPEnNATCa K
perncTpaunoHHoi KapTouke KA.

26.4. Ha nunueBol CTOpPOHe OO/1I0XKKM anennsiuMoHHoro npoussoacTea (npunoxeHne N 36)
CNeumanmncTbl rpynnbl perucrpauum noapasaeneHus 0EenonponsBoacCTBa NpPOCTaBAAOT
PEerncTpaunoHHbI HOMEp, YKa3bIBatoT Apyrve Heobxoanmble gaHHbIe.

He nosgHee I'IepBOl‘/JI non0BUHbLI Cheayrowero paGoqero AHA anennaynoHHoe npon3soncteo,
»anoba u Aeno nepenaroTca no peectpy nog pacnucky cneunanncty CooTBeTCTBYHOLLErO Cyp,E6HOFO



COCTaBa, KOTOPbI BHOCUT 3aMMCb O NONYYEHUN B KYPHAN yyeTa NPOXOXKAEHMA Kanob, cyaebHbix aen u
AOMNONHUTENbHbIX MaTepUanos B cyaebHom coctase (npunoxeHve N 37), ecnm Takol KypHan BegeTca B
cyae. Peectp nepeaaun xanobbl C 4€10M XpaHUTCA B Aesle N0 HOMeHKAaType aen cyaebHoro cocrasa,
€ro Konus - B rpynne perncrpaumm.

26.5. CynebHoe peno v anennauuMoHHOE MNpPOM3BOACTBO He3amMeduTeslbHO nepegatoTca
npeacepatento cyaebHoro coctaBa, KOTOPbIM HAa3HAYaeT CyAblo-A0KNAA4YMKA COMNACHO cneLmanmsaumnm
CyLel 1 X HarpysKku.

B cyaax, roe BHeApeEHA aBTOMATU3NPOBaHHAA CUCTEMa pacnpeaeneHna anennaumMoHHbIX >+<ano6,
pacnpegeneHne nx mexay cyabamum nponssogunTcA B aBTOMaTUINPOBAHHOM pexXnume. B atmx Cy4danx
Aeno c *Kanoboi nepegaetca HenocpeacrtBeHHO Cygbe UM NOMOLWHWKY Cydbu Mo PaCnMUCKY B peecTpe.

26.6. CornacHo pesonoumMn npeacepatens cyaebHoro cocTaBa 4efio M aneansuMoHHoe
NPOM3BOACTBO B TOT }Ke AeHb NepeaatoTca Nno peectpy cyabe-A0KAaa4mnKy, YKasaHHOMY B Pe30/oLuu.

Jata nepepaun pgena UM anennAuMOHHOM  Kanobbl cyabe-AOKNAAUMKY  pernctTpupyerca
cneumanncTom genonpounssoactsa coctaBa B CAC (BHOCUTCA B COOTBETCTBYIOLLMIA XKYpHan).

26.7. Echm anennsumMoHHan Kanoba nogaHa HENOCPEACTBEHHO B Cy4 anefALMOHHON MHCTAaHLUK
nocne Bo3byKAEHUA B HEM anennsaLMOHHOro NPOM3BOACTBA NO *Kanobe APYroro Mua no ToMy Ke aeny,
TO CcyA, B Lensx cobaogeHna NpuHLMNa NpoLeccyasbHON 3KOHOMUM, PeLLAeT BOMNPOC O NPUHATUM STOM
anobbl K NPOM3BOACTBY, HE BO3BPALL,AA €€ 3a8BUTENIO.

26.8. Mpu noctynneHMn B Cya MNepBOi WMHCTaHUMM anennsuMOHHbIX Kanob B KOHLE CpOKa,
YCTaHOB/IEHHOTO Ha 06XanoBaHune, No Aeny, No KOTOPOMY Y¥Ke MojaHa paHee anennAunoHHas *Kanoba
M Oeno BMmecTe C *Kanobol HanpaBneHo B Cy4 anefauyMoHHON MHCTaHUMMK, cya, NepBO MHCTaHUUK
coobuiaetr 06 3TOM B Cyd, anennsauMOHHON MHCTaHLUUKW U HanpaBs/AeT NOCTYNUBLLYIO Kasoby BmecTe ¢
AOKYMEHTaMM MO NMo4Te, a TaKXKe UX 3/IeKTPOHHbIe KON NO KaHalam BGAOMCTBEHHOVI CBA3WU.

Mpu noctynneHun Takon MHGOPMaLMM PYKOBOAMTEb NOAPA3LAEeHUn Ae0oNPOoM3BOACTBA CYAa
anennAUMOHHOM MHCTAHLMM He Mo3gHee cieaylolero paboyero gHA, cuutas C AaTbl MOCTYMNeHUs,
06A3aH npouHPopmmMpoBaTb 0O 3TOM Cyablo, B MNPOM3BOACTBE KOTOPOro HaxXxoAMTCs Kanoba,
MOCTYNUBLLAA MO AeNy paHee.

26.9. AnennsumoHHble Kanobbl Ha onpeaeneHns apbUTPaXKHOro cyaa NepBon MHCTAHLUMK (CTaTbA
188 AlMK P®) nopatotcs B apbuUTparkHbiiA cynd, anennauMOHHOM MHCTaHUUW Yepe3 apbuTparkHbI cyg,
NnepBoi MHCTAHLMW.

OpurMHan anennaumoHHOM Xanobbl BMeCTe C KOMUAMW MaTepuanoB Aena, HenmocpeacTBEHHO
OTHOCAWMXCA K 06¥Kanyemomy oOnpefesieHunto, HanpaBasieTca CyZOM MepBOM MHCTAHUUM B Cy4
anefNALUMOHHONM MHCTAHLMM B MOPSLKE, YCTAHOBAEHHOM 1/1aBo 25 NHCTpyKLMK.

Ob6xanyemoe  onpegeneHne  HanpasaseTca B KOMWW,  YyAOCTOBEPEHHOW  cyapbeit
(npeacepatenscTBytowmnm B cyaebHOM 3acefaHuu), paccMaTpUBaOWMM Aefio B apbuTpaskHOM cyae
nepBoi MHCTaHUMKU. Konua ob6xKasyemoro onpegeneHns U KonMu maTepuasioB Aena, OTHocAwmecs K
063Kanyemomy onpeaeneHnio, NOAWNBAIOTCA B OTAEAbHYIO NanKky, 0GopMAAEMYIO KaK CleaytoLmnii Tom
Aena, COCTaBAAETCA ero OnmCh.

Cyp, al'le}'I!'IFlLI,VIOHHOﬁ MHCTaHUUN noalinBaeT B 3TOT TOM Aesla OPUrmHaa npuUHATOro CyAE6HOF0
dKTa, KOTOprﬁ 3aTem HanpaBaAeTCA B Cy, nepBoﬁ MHCTAHUWWN Ha XpaHeHKe.

26.10. MNpn BblHECEHUU OnpeaesieHNs 06 OCTaBNEHUM anennaLuMOHHON Kanobbl 6e3 ABMMKeHMA
anoba, NPUIOKEHHbIE K HEl JOKYMEHTbl U cyaebHoe Aeno HaxoAATC Ha KOHTPOo/e Yy NOMOLLHWMKA
cyabn B cyaebHom cocTaBe B TeYeHME CPOKa, YKa3aHHOro B onpedeneHuu, AA8 WCMpaBieHus
HeAO0CTaTKOB.
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MpeacTaBneHHble 3afBUTENEM [OKYMEHTbl BO MCMOJIHEHME YKa3aHHOro onpejesieHns cyaa
pernuctpupyloTca B noapasgeneHns AenonpovsBoACTBa NO HOMepPY Kanobbl U He3ameaMTeNbHO Mo
peecTpy nepegatoTca cyape (MOMOLLHMKY CyabW) oA, pacnucky.

Mpy NOBTOPHOM OOpalLEHUM C aNeNNAUMOHHOM *Kanobol nocne ycTpaHeHUA O6CTOATENbCTB,
MOCNY)KMUBLUMX OCHOBaHMEM [ANA ee BO3BpalleHusa, XKasnoba perncTtpupyerca Mo o4yepesHomy
NopAAKOBOMY HOMEPY NOCTYNAOLWMNX aneNNALMOHHbIX *Kanob.

B cnyvyae oTMeHbl KacCaUMOHHOM WMHCTaHUMEN onpeneneHua O BO3BPALLEHMM anenNAuMOHHOM
anobbl Kanoba perncTpupyeTca TaKXKe No o4vepesHOMY MOPSAAKOBOMY HOMEPY MNOCTynatoLwmx
anennAUMOHHbIX anob B COOTBETCTBUM C MYyHKTOM 26.2 MHCTpYKLMU.

26.11. Mpu nocTynaeHnn *Kanob Ha oAnH cyaebHbli akT cyaa NepBOM MHCTAHLUMM Kaxaan Xanoba
perucTpupyeTcs no oyepesHoMy MOpAOKOBOMY HOomepy. Bce noctynmsluve »Kanobbl odpopmastoTca B
OLHO  anennsuMoOHHOEe  Npou3BOACTBO, ChOpMMpOBaHHOEe Mo  Xanobe, nocTynuBwen U
3aperucTpupoBaHHOM NePBON.

Homepa Bcex anennsiuMOHHbIX »anob, BXOAAWMX B OAHO anennsuMOHHOEe MPON3BOACTBO,
BbIHOCATCA Ha 06/10XKY AaHHOrO anenNsLMOHHOro NPOM3BOACTBA.

B cnyyae mocTyn/sieHUs HECKO/IbKMX »Kanob Ha pasHble cyaebHble akTbl MO OAHOMY Aesly OHM
PerncTpupyloTca No odyepeaHomy MOPAAKOBOMY HOMEPY, MPUCBOEHHOMY KaKaoW Kanobe. Kaxpgan
*anoba opopmnseTca B 0TAENbHYIO 06/10KKY aneanauMoHHOro Npon3BoAcTBa. Mpu 3TOM ecin AaHHble
*anobbl 6yayT paccmaTpuMBaTbCA COBMECTHO, TO OHM OQOPMAAIOTCA B OAHO anennsuMoHHoe
NpPOM3BOACTBO MO NPaBMAAM, U3/T0XKEHHbIM B ab3aL,e NepBOM HACTOALLErO MyHKTa.

Ecan xanoba noctynuna Ha cyaebHblit akT No Aeny, pacCMOTPeHHOMY paHee anennfauMOHHbIM
cyaom, no kanobe Ha Apyron cyaebHbii aKT, OHa PEerncTtpupyercs No ovepeaHOMYy MOPAAKOBOMY
HOMEepy MOCTYN/IeHUs anenfAUMOHHBLIX Kanob. MaTepuanbl MO PACCMOTPEHMIO MNOALIMBAIOTCA B
camocToaTesIbHOe anenfauMoHHOE NPOoM3BOACTBO.

26.12. MNpyx nNocTynaeHun B anennsuMoHHbIN cyd, Aena, No KOTOPOMY B KauyecTBe [0Ka3aTesbCTB
NpoxogAT LLeHHble Bymaru, B CONPOBOAUTENILHOM MUCbME CyAa MEPBON MHCTAHLMWU YKasblBaeTCA WX
daKTUYecKoe MecTo HaxoxaeHusa. Ecnn ueHHble 6ymarnm HaxogsTca Ha XpaHEHWW B cyge nepsou
WMHCTaHLUMK, NPU HEOBXOAUMOCTM UX UCCNeN0BaHMA B XOAE PAacCMOTPEHMA Aena B cyde aneniauMoHHON
WHCTAHUMWN, OHW [O0CTaBnAaTCcA penbAberepckoi NOYTON UAM Kypbepom B anennauMOHHbIM cya no
NUCbMEHHOMY 3anpocy, NOANNCAHHOMY CYyAbeN-A0KNAAYNKOM.

Ecan ueHHble 6YMaFM noCcTynarT B aI'IEI'I}'IﬂLI,MOHHbII‘a cya BmecTte C anobon u Aenom, OHu
nepefatdoTCA Ha XpaHeHue cyabe-A0KNaguuky. [puvem, yyeT M XpaHeHMe TaKUX LeHHbIX 6ymar
OCyLLeCTBNAETCA B COOTBETCTBUU CTpe6OBaHMF|MVI rnasbl 14 HCTpyKumu.

26.13. OT3bIB Ha aneanAuMOHHYO XKanoby, NOACHEHWA MO3ULUMM YYaCTHMKA MpPOLLecca, NPOEeKT
cynebHoro akta, UHble XoAaTancTBa M 3aABAeHUA, B TOM Ync/ie NOCTynuBLUME B CyaebHOM 3acefaHuu,
PEerucTpupyloTCcA Kak LOMNOJAHUTENIbHbIE [AOKYMEHTbI K Aeny (anennsuMoHHOMY MpPOU3BOACTBY) W
HesaMeZ/IMTENIbHO NepeaatoTcs Noj, PACMMUCKY CyAbe-A0KNaAUMKY (MOMOLLHWKY CyAbu), B MPOM3BOACTBE
KOTOPOro OHW HaxoAATCA.

26.14. Konun onpepgeneHuin cyga O MNPUHATAW anennsuMOHHON anobbl K Npou3BOACTBY, O
BpeEMeHN M mecTe cygebHOro 3acefaHus cekpeTtapb cyaebHoro 3acegaHua (cneumanuct cyaebHoro
COCTaBa) HanpaBAseT B NATUAHEBHbIA CPOK 3aKa3HbIM NOYTOBLIM OTMPaBAEHUEM C YBEAOMIEHUEM O
BPYYEHUU NLAM, YHACTBYIOWNM B Aene.

Konuu onpegeneHns o npekpalieHnn NponsBoAcTea No aneansumoHHoM XKanobe, BbIHECEHHOTO B
COOTBETCTBUM CO cTaTben 265 AlMK PP, HanpasnstoTcs AMUAM, y4acTBYOLWMM B Aene, He nosaHee
cneayroLWero AHA Nocsae ero BbIHECEHMUA.
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26.15. lenonponsBoaCTBO MO NOAFOTOBKE M PACCMOTPEHMIO aneNNALMOHHBIX Xanob B cyaebHom
3acefaHMM NPoOM3BOAMTCA B MNOpAAKe, yCTaHOBAEHHOM B pasgenax Il u Il UHCTpyKuMmM ¢ ydyetom
0COB6EHHOCTEN, U3N0XKEHHbIX B HACTOALLEM pa3aene.

26.16. CoctaB cyaa (cyaba, npeaceaaTensCcTeyoWmMin B cyaebHoM 3acedaHum, M ABoe cyaeit) ao
paccMOTpeHuA Aena, B NOpAAKe NOATOTOBKM K cysebHoMy pa3bupatenbCTBy M A1A O3HAKOMIEHMSA C
Aenom u xanobol nonydyaoT cyaebHoe Aeno U Kanoby noa pacnucKky B peectpe/sKypHane nepeaaqu
Aen ¢ *anobamm.

26.17. YuutbiBaa, 4To anennsfuMoHHble Kanobbl Ha OAMH cyAebHbIM akT MoryT 6biTb MoAaHbl
HECKONIbKMMM Yy4YacTBYIOWMMMK B Aefie MUaMM B TedeHWe BCero CpoKa, YCTaHOBAEHHOro ANA nojayu
anobbl, a TakKe To, YTO anenNAUMOHHAA *anoba moxeT bbiTb NogaHa B NOCAeAHUI AeHb CPOKa Ha
anennAuMoHHoe obXanoBaHuWe, B onpeaefieHUn O NPUHATUM Kanobbl K NPOU3BOACTBY YKa3blBaeTcA
AaTa cyaebHoro 3acefaHua, KOTOpoe He MOXeT BbiTb Ha3HaYeHO paHee UCTeYEeHUA CPOoKa Ha nogady
anennAuMOHHOM Kanobbl.

Bce anennAaumMoOHHble anobbl, NoJaHHble Ha OAMH CyAebHbIN aKT, OO/KHbI Ha3HauyaTbcA K
PacCMOTPEHUIO B OAHOM CyAeBHOM 3acefaHnu.

YKasaHHble npaBuia o Bblbope AaTbl cygebHOro 3acegaHua He PacnpOCTPAHAIOTCA Ha C/yyau
06’KanoBaHUA onpeaeneHuin, 3a UCKAIYEHUEeM onpeaeneHuin ob OCTaBEHMM MCKOBOIO 3asB/IEHUSA
(3anaBneHMA) 6e3 paccmoTpeHns 1 0 NpeKpaLleHnn NPon3BoACTBa Mo AeNy.

B cnyyae Korga nocne paccMoOTPeHUA anenfuMOHHOM »anobbl U NPUHATUA NO pe3yabTaTam ee
pacCMOTPEHUA NOCTaHOBAEHUA Cy[ anenNAUMOHHON WHCTaHUMM MPUHAN K CBOEMYy MpOU3BOACTBY
anenNAUMOHHYIO Xanoby nMua, He NPUBAEYEHHOrO K y4acTuio B Aene, npasa U 06A3aHHOCTU KOTOPOro
3aTPOHYTbl 06XanyembiM cyaebHbIM aKTOM, Takas anoba paccmaTpuBaeTcas NPUMEHUTENbHO K
npasuiam PaccCMOTPEHUA 3aABAEHMA O NepecMoTpe cyaebHOro akta no HOBbIM M BHOBb OTKPbIBLUMMCA
obcToATenbCTBaM.

Ecam npu paccmoTpeHUn COOTBETCTBYIOLLEN Kanobbl cya, anennaumoHHON MHCTaHUUKW YCTaHOBMT,
YyTO 3aABUTE/b ABAETCA JIMLOM, He MPUBJEYEHHbIM K y4yacTUiO B Aefe, O MpaBax U 06s3aHHOCTAX
KOTOPOTro NPUHATbI cyaebHble akTbl MO Aesy, TO paHee NPUHATbIE MOCTaHOBAEHME CyAa aneNNAUNOHHON
WMHCTaHLMN U pPeLleHne cyaa NepBOM MHCTAHUMM NOANEKAT OTMEHE M CyZ anennsiuMOHHOM MHCTAaHLUK
nepexoamuT K pPacCMOTPEHUIO Aena Mo npasuaam, YCTaHOBAEHHbIM A/ PacCMOTPeHUa gena B
apbutpaxkHOM cyae NepBoi MHCTaHLUM.

26.18. Ecnv Ha gaty nocTynieHna anennaumMoHHOM Kanobbl B Cyg, NepBoi MHCTAHLMM MaTepuanbl
[Aena HanpaeaeHbl B CyA, KACCaLLMOHHOMN MHCTAHLMM B CBA3M C NOCTYNNEHMEM KacCaLMOHHOM Kanobbl Ha
TOT Ke cyAebHbIii aKT, TO cyA NepBOM MHCTAaHUMKW HaMNpaBAAeT »Kanoby M NPUAOXKEHUA K Hell B cya,
anennAUMOHHOM MHCTAaHUMKM C COMPOBOAMUTE/NbHBIM NMUCbMOM, B KOTOPOM COOBLLAETCA, B CBA3U C Yem,
KOraa v B Kakoi cyA, Hanpas/ieHbl maTepuansl Aena.

Mocne paccmoTpeHMA CyaoM anennAunMoHHOM MHCTAHUUKM BOMPOCa O NPUHATUM aneniAauMoHHOM
anobbl K npoussoactBy (ctatba 261 AMK P®), ecnu kanoba npuMHMMAETCs, B Cy[ KacCalUMOHHOM
WHCTAHUMW HamMpaBAAeTCA KOMWUA OnpejesieHns O ee MPUHATMM K NPOM3BOACTBY M 3anpoc O
HanpaB/fieHUM MaTePMaOoB AeNa B cys anennaLMOHHON NHCTaHLMMK.

Ecan KaccaumoHHoe npon3BoAacTBO K MOMEHTY NOJIydeHNA KONMUKU YKAa3aHHOIo onpeaeneHnAa He
3aBepuieHo, cyq KaccaLl,VIOHHOﬁ MHCTAHUUN OCTaBNAET KAaCCaUMOHHYIO )Kano6y 6es paccmoTpeHnAa un
HanpaB/AEeT MaTepuUaabl Aena B Cya al'le!'I}'IFlLI,MOHHOﬁ MHCTaHUWW.

26.19. B cnyyae, Koraa cy4OM KacCaLMOHHON MHCTaHLMWN NMPUHATA K MPOU3BOACTBY KacCaLMOHHas
»anoba Ha onpeaeneHune, He 3aBeplualoliee pacCMOTPeHUe aena, a B cy4 anefnauMoHHOW MHCTaHLMK
noctynuaa anennauuoHHaa Xanoba Ha pelleHMe cyda MNepBON WMHCTaHUMM MO TOMY 3Ke Aeny,
NpPou3BOACTBO NO KacCaLUMOHHOM Xanobe Ha onpedeneHue OCYLLEeCTBAAETCA Ha OCHOBAHUM KOMNWi
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MaTepuanos aena, HEobXxoAMMbIX ANA PACCMOTPEHMA »Kanobbl, a MaTepuasbl Aefa HanpasAATCA B CyA,
anenNAUMOHHON MHCTaHLUMKN A8 PACCMOTPEHUA anenaLMOHHOMN »Kanobbl.

26.20. AnennsumnoHHasa *kanoba Ha onpedeneHne o nepeaaye Aesla Ha PAacCMOTPEHUE ApPYroro
cyAa NOANEXWUT PACCMOTPEHUIO B TeYEHWe NATU AHEeN co AHA NOCTYNaeHuA B cyd anennsiumoHHOM
MHCTaHUWUN BMeECTe C MaTepunaiamm, HEOGXOLI,VIMbIMVI AnAa ee paCCMoTpeHUA.

AnennAauMoHHble Kanobbl Ha onpegeneHva apbUTparKHOro Ccyda MepBOM  WMHCTAHLUMM,
06rKanoBaHMe KOTOpPbIX NpeaycMoTpeHo ctatbaMu 46, 50, 51 1 130 AlMK PO, a Tak:Ke Ha onpeaeneHunsa o
BO3BPALLEHNUN WMCKOBOrO 3aAB/IEHMA W Apyrue npensaTcTBYOWME AasbHelWemMy ABUXKEHUIO aena
onpeaeneHnss pPaccMaTpuBaloTCA apbuUTparkHbIM CyAOM anennsauMOHHON MHCTAaHUMM B CPOK, He
NpeBbIWAOWMA NATHAAULATM AHEW CO AHA MOCTYMJIEHMA TaKoW *Kanobbl B apbuTpakHbIM cyq
anenNAUMOHHON MHCTaHUMKM (4acTb 3 cTaTbu 272 AMK PO).

Mpw aTOM B C/lyyanx, Korga cyAom nepBoi MHCTaHLMK YacTb TpeboBaHWUI 3aABUTENA PAaCCMOTPEHA,
a no ocTaBliMMcA TpeboBaHMAM MPOU3BOACTBO MNpeKpalleHo (TpeboBaHMA ocTaBneHbl 6e3
pPacCMOTPEHMA), Ha 4YTO YKas3aHO B pelleHUU, anennAuMoHHasA Kanoba Ha AaHHbIA cyaebHbIA aKT
paccmMaTpUBaEeTCA B CPOK, YCTAHOB/IEHHbIN cTaTben 267 AMNK PO.

26.21. B cnyyae ecnn cyaom anenfIAUMOHHOM WMHCTAaHUMM OTMEHEHO pelleHWe cyaa MepBoi
WMHCTAHLUMW B 4acCTK, TO PE30/1I0TUBHAA YaCTb MOCTAHOB/IEHWUA CyAa anenNAUMOHHON MHCTAaHUUM AOJIKHA
6bITb COCTaBNeHa TakKMm obpas3om, 4Tobbl y CyZa NepBOM WHCTAHUMMK, BblAaloWeNd UCNONIHUTENbHbIN
JINCT, a TaKXe Aul, HadeNeHHbIX MPaBoOM MNPUHYAUTENbHOINO MCMOIHEHUA, HE BO3HMKIAO COMHEHUMN
OTHOCUTE/IbHO TOro, Kakaa CyMmma NogJ1eKUT B3bICKAHMIO.

26.22. CypebHble aKTbl W3roTaB/MBalOTCA C WCNO/Mb30BaHMEM CUCTEM aBTOMATU3aLUK
CyA0npon3BoACTBA B COOTBETCTBUM C F1aBoOM 9 MHCTpYyKUUM.

MoOANVHHUKKX onpeaeneHnin U NocTaHOBAEHWE cyda, NoANUCaHHble CyAbAMM, NOALMNBAIOTCA B
cyaebHoe geno.

Mpu 06bABAEHUWM PE3ONOTUBHOM YacTU MNOCTAHOBAEHUA CYAOM anenfAauMOHHOW WHCTaHLMK
06bABNAETCA CPOK M3rOTOB/IEHUA NOCTAHOB/EHMSA B NOJHOM Obbeme.

Jatoli NPUHATMA MNOCTAHOBNEHUA CcyAa anennsAuMOHHOM WMHCTAHUMKM CYMTaeTcA gata ero
W3roToB/IEHUA B NONHOM ob6beme. Mpu 3TOM M3roToBAEHUE NOCTAHOB/EHWUS B MOJHOM 06beMe MOXKeT
6bITb OT/IOKEHO Ha CPOK, HE NPEBbILIAKLINK NATU AHEN CO AHA 06bABNEHMA PE30IOTUBHOM YacTu.

CeegeHna o paccbi/iIke OOKYMEHTOB BBOAATCA B CAC cneumanucrom, HenocpeacTBeHHO
OTBETCTBEHHbLIM 3a PACCbl/IKY, B A€Hb OTNPABKMW.

Cya, anennAauMoHHOM MHCTaHUMKM BNpaBe Mo CBOEM MHULMATUBE WK MO 3aABIEHUIO YKa3aHHbIX B
yactn 3 ctatbn 179 AMK PO nny ucnpaButb [ONyweHHble B MOCTAHOBAEHUMU OMUCKWU, OMEYaTKU WU
apudmeTnyecKme owmnbKkn 6e3 N3MeHeHMA ero cogepKaHums.

26.23. Konuu cynebHbix akToB 0QOPMAAIOTCA B COOTBETCTBMM C NpaBuaamu odopmaeHus,
N310KeHHbIMK B rnase 10 HCTpyKLmMK.

KonmMu [OOKYMEHTOB, BbIMMCKM M3 HOPMATMBHbIX aKTOB M T.4., Y)Ke UMelolmeca B Aaene,
BO3BpalLAlOTCA AMLAM, WX NPEeACTaBMBLLUMM, C COMPOBOAMTE/IbHbIM MUCbMOM, NOATOTOB/EHHbIM
MOMOLLHNKOM CyAbW U NOANUCAHHbBIM CyAbeW, 3aKa3HbIM MOYTOBbIM OTMPABAEHUEM C YBEAOMIEHNEM O
BPYYEHUMN.

26.24. B cynebHoe geno nocne paccMoTpeHMa gena anenfaumoHHOW MHCTaHUMeW CeKpeTapb
cypebHoro 3acefaHva (cneumanuct cynebHoro cocrtaBa) MNOAWMBAET AOKYMEHTbI B CAeAytlowem
nopsgake:
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onpegeneHune o NPpUHATUN aﬂeﬂﬂﬂLLMOHHOﬁ anobbl K npon3sBoAacTey,
anennAaunoHHanA »anoba c NPUNOXKEHHbIMU K Hel OOKYMEHTaMM.

[OKyMeHTbI, MpPUAOXKEHHble K Kanobe, MOALWIMBAIOTCA B MOPAAKE, YKa3saHHOM Cyabei.
[LOKYMEHTbI, CLUUTblE 3aABUTENEM B OTAE/bHbIA TOM, NPU HeobxoAMMOCTN U ana yaobctea paboTbl €
HUMM MOTYT 6bITb pachopPMMPOBaHbI M NOAWNTLI B CyaebHOe AeNo B NOPSAAKe, YKazaHHOM Cyabel;

AOOKYMEHTbI, NnpeAacTaB/ieHHblIe MUaMK, y4aCTBylOWMMKU B Aene, B 3aCedaHnn nNpn pacCMoTpeHUn
aI'IEIIJ'IﬂLI,MOHHOVI *Kanobbl n I'IpMO6LLI,EHHbIe CyaAOM K maTepunanam aena,;

PE30NI0TUBHAA YaCTb MOCTAHOBNEHMA aneNNALMOHHOrO CyAa;
NpOTOKOA cyaebHOro 3acefaHus;

nocTaHoB/eHWE anenNALMOHHOro cyaa;

KOMMWA CNPaBKKM O BO3BPAaTE rOCMOLLINHBI.

MaTepuanbHbli HOCUTE/b, COAEPKALLMIA Ay ANONPOTOKON CYyAeOHbIX 3aceAaHMi, U MaTepPUabHbIN
HOoCUTENb BUAEO3aNuUcKM CcyaebHoro 3acegaHua (B cayvae nposegeHua cyaebHoro 3acefaHus ¢
ucnonb3oBaHnem cuctem BKC) ¢ uenbto npeaoTBpaLLeHna ero BO3MOXKHOM NOPYM B NPOLLECCE XPAaHEHUS
M nepecblIKM MO MNOYTE NOALWMBAETCA B CepeauHy mnocnedHero Toma gena C UCNoAb30oBaHWEM
CNeuUmnanbHbIX NAACTUKOBbLIX ¢annoB ana xpaHeHua CD- mnm DVD-gucKoB uam nnacTukosbix ¢aiinos
dopmarta A4, KoTopble 3aTeM NMPOKAENBAIOTCA MO NEPUMETPY.

YBefomneHve 0 BpyYEeHUM NLAM, YHACTBYIOWMM B Aese, KONuii cyaebHbiXx akToB, BbIHECEHHbIX
CYAOM anennfiuMoOHHOW WHCTaHUMM, NOALIMBAIOTCA B MaTepuanbl cyaebHoro pena B nNopagke,
YCTAHOBNAEHHOM NMYHKTOM 22.8 VIHCTPYKLUK.

26.25. Mpy NPUHATUK K NPOM3BOACTBY aneALMOHHON Kanobbl, OCTaBNAeHHOW 6e3 ABUMKeHus,
onpegeneHne o6 OCTaBAEHUM aNENNAUMOHHON Kanobbl 6e3 ABMKEHWA M YBEAOM/IEHWE O ero
HanpasAeHUK (BPyYeHUM) NOALLMBAIOTCA Nepes, onpeaeseHMem 0 NPUHATUN anenNsALMOHHOM XKanobbl K
npoussoacTBy. JOKYMEHTbI, MOCTYNMUBLUME BO WCMOJHEHWE YKA3aHHOTO ONpeAefieHns, NoAlmnBaloTca
nocse onpeaeneHus.

Mpy BblHECEHMM CYAOM ONpeaeneHUs O BO3BPALLEHMM anNeNNAUMOHHOM Kanobbl OHO TaKXkKe
noAlmMBaeTca B matepuanbl cyaebHoro gena.

B XpoHO/MIOrMYeckom MopsfKe pacronaraloTcsA MPOTOKOJbl cyAebHbIX 3acedaHuii, NUCbMEHHble
Xo4aTalcTBa /L, y4acTBYIOWMX B Aefie, OnpeaeneHua cyaa, MPUHATbIE B XO4Ee 3TMX CyaebHbIX
3acefaHnii, 3anpocbl CyAa WM MOAyYeHHble MO 3anpocam AOKYMEHTbl, 3aK/NIOYEHUA SKCMepTos,
yBEAOM/IEHNA O BPYYEHUMN KONUI ONpeaeneHnn U T.4,

26.26. Mepen, NnpoTokoNnamu cyaebHbIX 3acefaHnin NOALIMBAIOTCA UMEIOLME OTHOLLEHNE K 3TUM
cyaebHbIM 3acefaHMAM  [AOKYMEHTbl, npeacTaBAeHHble CTOPOHaMW W NPUOBLLEHHbIe CYyAO0M K
maTepuanam gena.

NoaANVHHUKK onpep,eneHMﬁ M MNOCTaHOBNEHUM noawnBatoTCcA nocne npoToKo/10B Cyﬂ,eﬁHbIX
3aCEAaHI/Iﬁ, B KOTOPbIX OHU 6b11K NPUHATDI.

ﬂ,OKYMEHT - OTBET NoALWMBaAETCA NOCNE AOKYMEHTaA - 3anpoca.

26.27. CeKkpetapem cypebHoro 3acefaHus (cneymanucTtom cyaebHoro coctaBa) AonosiHAeTcA
onucb cyaebHoro Aena yKasaHHbIMW Bbllle AOKYMEHTaMWU M COCTaBAAETCA OMUCb [OKYMEHTOB
anennAUMOHHOrO npousBoAcTea. o 3aseplieHUMM onucu cyaebHoro Aena NpoCTaBAAeTCA LITamn
(npunoskeHne N 32) c ykasaHvem GamuaMM U AO/KHOCTM AULA, COCTaBMBLLErO OMNUCb, HOomepa



CyLI,E6HOFO COCTaBa, AaTbl 3aBepLlieHna onncun, CtTaBUTCA NoANMUCb 3TOro inua.

26.28. Ecnv yBeAOMANEHMA O BPYYEHUU U HEMONYYEHHbIE KOHBEPTbI C KONMAMM CyaebHbIX aKToB
anennAuMOHHOrO Ccyda BO3BPaTMAMCL B CyA NOCAe OTNPaBKM Aena B MNEpBYH WMHCTAHUWUIO, OHMU
peructpupytorca B CAC anenaauymMoHHOro cyga W MNOAWMBAKOTCA B HOMEHKAATYpHble Aaena
noapasgeneHuns aenonpounssoacrea/cyaebHoro cocrasa.

26.29. CekpeTapb cyaebHOro 3acegaHua NPOAO/IKAET Hymepauuio AnctoB cyaebHoro agena,
HayaTylo Cya0oM NepBoi MHCTaHUMK. Ecnm o6bem cyaebHoro aena sHaumMTenbHO npesblwaeT 150 ancTos,
B HOBYHO 000Ky cygebHoro pgena noglwMBalOTCA He Boweawure B nNpeablaywmin TOM JUCTbI,
3aMNo/IHAeTCA /iMueBana CTOpOHa Aena Mo aHajliorMM C JINUEBOM CTOPOHOM nNpeablaywero Toma,
npocTaBaseTca oyepeaHON HoMmep Toma cyaebHoro aena.

HanpaBneHue B cyg nepBoi MHCTaHLMN MaTepPMaoB No PaCCMOTPEHHOM anennsaLMOHHON Kanobe
n cyaebHomy aeny B HeMoAWUTOM Buae u 6e3 0610KKN nan popmmpoBaHme nocnegHero toma B 10 -
20 nnucTOB He gonyckaeTcs.

26.30. AnennsumoHHOe npou3BOACTBO popmupyeTca M 0POPMIAETCA aHa/orMYyHO MpaBu/iam
odopmneHusa cyaebHbix Aen B cyde MNepBON MHCTAHUMM C Yy4EeTOM OCODEHHOCTEN, M3/IOMKEHHbIX B
HacTosLweMm pasgaene.

[OKyMeHTb! anennauMOHHOro NPOM3BOACTBA CreumnanncTom cyaebHoro coctaBa GopmunpytoTcs B
cneaytolem nopagke:

Konus onpeaeneHmsa o NPUHATMM anennauMoHHOM Kanobbl K NPOU3BOACTBY;

KONuA anennaumoHHOM Xanobbl;

KOMUMN JOKYMEHTOB, NPUIOMKEHHbIX K anenisaumMoHHON »anobe (No ykasaHWIo cyabu-A0KNaaunKa);
KOMWUMN APYTUX AOKYMEHTOB MO YKa3aHMUIO CYyAbU-A0KNAAUYNKA;

KONWUU NPOTOKO/I0B CcyaebHbIX 3acedaHnii;

KOnnn BcCex Cy,CI,E6HbIX dKTOB, NPUHATbLIX aI'IEI'IJ'IFILI,VIOHHOﬁ MHCTaHLLMEVI, B XpOHO/NOIrnM4yeCKom
nopaake Ux NPUHATUA,

KONnA NOCTaHOB/1IEHUA Cyda aﬂeﬂﬂHLLMOHHOVI MHCTAaHUWUUN, 3aBepeHHaA B HaaseXallemMm nopaake;
KONuA CnpaBkKn 0 BO3BpPaTe roCnoLINHbI.

AnennauMoHHoe NpPOM3BOACTBO Ha Oyma)KHOM HocuTene cgaetca cneuuanuctom cyaebHoro
cocTaBa B apxvB cyAa no caaTouyHon onuck (npunoskeHune N 38).

26.31. dopmupoBaHMe anenNAUMOHHOTO MPOU3BOACTBA B 3/1EKTPOHHOM BMAE HauYMHaeTcA
cneuManucTom noapasfeneHvs [LOefoNpPOM3BOACTBA  aneNNAUMOHHONO CyAa WM MPOAO/KAeTCA
cneumanucTom cyaebHoro coctaBa, KOTOPbIMM CKaHMPYIOTCA anennaumnoHHan Xanoba u NpPUNoKeHHble
K Hell [OKYMEHTbl, Konua ob)Kanyemoro pelweHus (onpegeneHvsa) cyaa nepBoOi WHCTaHUMW.
CKaHMpOBaHME AOMOJHUTE/IBHO MOCTYMWBLINX AOKYMEHTOB MPOW3BOAUTCA CNeuManmuctom cygebHoro
cocTaBa. Konuu cypebHbIx akTOB MOTyT 6bITb 3arpyKeHbl U3 baHKa pelueHnii apbutpaxkHbIX Cya0B Uan
NoJly4yeHbl NO 3NEKTPOHHOMY OBMEHY M3 CyZa NepPBOM MHCTAHLMM.

26.32. Ecnv geno noctynuiao B cya, anefaLMOHHON MHCTAHLMM Ha HOBOE PacCMOTPEHWE Mnocae
OTMEHbl NOCTAaHOB/AEHUA aNeNNAUMOHHOM MHCTAaHUMKM, anennaumoHHaa Kanoba perucTpupyercs no
oyepegHOMY MOPAAKOBOMY HOMEPY NOCTYMaloWMX anefnaLMoHHbIX }Kanob B COOTBETCTBUM C MYHKTOM
26.2 VIHCTPYKUMU, NPU 3TOM Ha 06/10XKe anennaumMoHHOro NpoM3BOACTBA CTapblil PErMCTPALMOHHbIN
HOMeEp anennALMOHHOW MHCTAaHUMKW 3a4epPKMBAETCA OA4HOM 4YepTol U Bbille ero yKasblBaeTCs HOBbIM



pernucTpaunoHHbIn Homep, cboOPMUPOBAHHbIV MO NPaBUAAM, YKa3aHHbIM BbiLLe.
10AN-707/2013
Hanpumep: -1-0-A-MN---5-0-5-/-2-0-1-1-3-,
rae 10AMN-707/2011 - HOBbIW PErMCTPALMOHHDBIN HOMep.

Konuu Cy,CI,GGHbIX dKTOB CyAO0B BbllWeCToAWNX MHCTaHLl,Mﬁ, HanpasaAwwnx AOeno Ha HOBOE
paccmoTpeHmne, nogunBaroTCA B anennaynoHHoe nponssoacrTso.

CynebHoe [eno v anennAuMoHHOE MNPOU3BOACTBO NO AeNny B TOT Xe [eHb Mo Pacrnucky
nepedaeTca B CeKpeTapuaT npeacedaTens cyAa, MO Pe30/oLUMM  KOTOPOro OHWM  MepeaatoTcs
COOTBETCTBYIOLIEMY NpeaceaaTesnto cyaebHoM Konnerum n npeaceaatento cyaebHoro cocrasa.

[deno, HanpaBneHHOe Ha HOBOE paccMoTpeHue, Mo obwemy npasuay nepenaetca Ha
paccMoTpeHMe cocTaBy Cyaei, paHee paccmaTpuBaslLeMy AaHHOE A4eno.

26.33. EcM B NOCTAHOBAEHMM KaCCAUMOHHOM MHCTAaHUMM MAM NOCTaHoBAeHUWU [pesnanyma
Bbicwero ApbutpakHoro Cyaa Poccuitckolt depepalmmn yKasaHo Ha HEOBX0AMMOCTb NepecMmoTpa gena
B MHOM COCTaBe CyAei, AeNo nepefaeTca ANA pacnpeieneHuns B NopaaKe, YCTaHOBNEHHOM HacToALei
MHCTpYKUMe aNns BHOBb MNOCTYMMBLIMX aneaAUMOHHbIX Kanob. [pu aBTOMaTU3MPOBAHHOM
pacnpeAeneHuMn TakuMx [en M3 uYucia cyden, KOTopbiM MOXKeT 6biTb pacnpegeneHo neno Ans
PacCMOTPEHUA, UCKAKOYAKOTCA CYAbM, PaHee y4acTBOBaBLLME B PACCMOTPEHUN AaHHOTO Aena.

26.34. Konunm noctaHoBneHuit [pesmanyma Boicwero ApbutpaxkHoro Cyaa Poccuiickoit
depepaumn U cyga KaCCaUMOHHOM MHCTAHUMKM, OTMEHSIOWMNX AN U3MEHSIIOWNX cyaebHble akTbl cyaa
anesfAUMOHHON MHCTaHUMK, MO Pe3osilouMu npeacenaTesia cyAa HanpaBisOTCA B COOTBETCTBYHOLLEE
nogpasgeneHve ana obobuweHMa M aHanAusa cyaebHOM MpPaKkTUKM, NOALMBAOTCA B A€10 MO
HOMEHK/IAType 3TOro Noapasae/eHus.

26.35. lMpu npneme anennALMOHHOIO NPOM3BOACTBA B 3/1€KTPOHHOM BUAE CHELUANNCT apXmBa
nposBepsieT MNpPaBUAbHOCTL GOPMMPOBAHMA anenNALMOHHOTO MPOU3BOACTBA UM MNPU OBHapyKeHUu
HeAoCTaTKoB MHPOPMUPYET MOMOLLHUKA CyAbU-A0KAaA4YMKA MO Aeny O HeobXxoAuMMOoCTU BHeCeHUs
COOTBETCTBYIOLMX KOPPEKTUPOBOK.

O cpave anennALMOHHOrO npon3soacTea B 3/'IEKTpOHHbIl71 apxXuB cneunanncrt cy,u,e6Horo COCTaBa
AenaeTt OTMETKY B 3J'IEKTpOHHOl7I KapTo4yKe anensauMoHHOro nponseoAcTea, a Cneynaanct apxmea nocne
NPOBEPKN HaAn4ymAa B anennauynoHHOM NpomnsBoacTee BCeX HGO6XO,CI,MMbIX AaHHbIX CTaBUT OTMETKY B
KapToO4Ke O NPUHATUU B apPXUB.

26.36. He nosgHee yem yepes 5 AHeN Nocsie NPUHATUA NOCTAHOBAEHUSA MOMOLLHWK CyAbU FOTOBUT
Oeno K HanpaeieHWio B apOWUTpaXKkHblM Ccyh NEepBOM  MHCTAaHUMWM U COCTaBAAET MNpPOEeKT
COMPOBOAUTE/IBHOIO NMUCbMa B ABYX 3K3emnasapax. ConpoBoAUTENIbHOE NMUCbMO O HanpaB/JeHUM Aena B
NnepByt MHCTAHLMIO NOAMMCLIBAETCS CyAbel, NpeacesaTenbCTBOBABLLUMM B cyaebHOM 3acesaHuu, a npu
€ro oTCyTCTBUM - NpeaceaaTenem cyaebHoro cocrasa.

[eno c conpoBoaMTeIbHBIM MMCbMOM BO3BPaLLAETCA B Cy4 NEePBOM MHCTaHLMUW.
(8 pea. NoctaHoBneHuA MneHyma BAC PO ot 11.07.2014 N 49)

Cneumanuct cyaebHoro coctasa dopmupyeT 6aHAEpOb C cyAebHbIM AeA0M M NepeaaeT ero B
3KCMeAMLMIO MOZ PaCchMCKy B peecTpe.

MHd)OpMaLI,VIFI B 3TOT e AeHb BHOCUTCA B CUCTEMY aBTOMATU3aLUMn Cy40MNpPon3BoaCcTBa.

26.37. CoTpyAHUK cyda, OTBETCTBEHHbIM 3a aHa/An3 M 0606LieHMe NPaKTUKKM, OCyLLecTBaseT
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eXXeAHeBHbI MOHUTOPUHT caiiTa BAC PO (KA, BPAC) Ha npeameT BbiAB/AEHMA [e/, PAaCCMOTPEHHbIX
apbuTpaKHbIM CyAOM KacCaLMOHHOM WHCTAHUMM, NepefaHHbiXx Ha paccmoTpeHue B [pe3nguym
Bbicwero ApbutpaxkHoro Cyaa Poccuiickoin ®epepaumn ana nepecmoTpa cygebHbix akToB B nopAgKe
Hag3opa.

B cnyyae BbIiBNEHMA TaKMX AeN COTPYAHMK AOKNaAbiBaeT 06 aToM npeacenartento cyaa.
Pasgen V. OcobeHHOCTN Aen0onpomn3BoACTBA MO NPOXOXKAEHWUIO KaCCAaLUMOHHbIX *Kanob
27. lenonpoun3BoACTBO MO NPOXOXKAEHMIO KaCCaLMOHHOM Kanobbl B cyae NepBoOM MHCTAHLUK

27.1. KaccaumoHHaa Kanoba nogaetcs B apbUTpakHbIM Cyh KacCaLMOHHOW MHCTaHUMM,
NOJIHOMOYHbIV ee paccMaTpPMBaThb, Yepes apbuTparkHbIN cya, NPUHABLWNIA peLLeHune.

anoba 1 NpuNoKeHHbIE K HEeW AOKYMEHTbI NPMOBLLAOTCA K cyaebHOMY Aeny U perucTpupytoTcs
cneuyanncTom nogpasaeneHus genonponsBoaCcTea B CMCTEME aBTOMATM3aLMM CYyL0NPOU3BOACTBA.

KaccaumoHHasa »kanoba MoKeT ObiTb NoAaHa B CyA, MEPBOM MHCTAHUUW B 3/1EKTPOHHOM BUAE
nyTem 3anosHeHMa Gopm AOKYMEHTOB B NOpsAAKe, YCTAaHOB/IEHHOM B Npeaeiax CBOMX NoaHomoumii BAC
PO®. Mpuvem w perncTpaums TaKUX [OOKYMEHTOB CYAOM MNEpPBOM WMHCTaHLMM OCYLLECTBAAIOTCA B
COOTBETCTBUM C TPEOOBAHUAMM, U3NOMKEHHBIMU B NMYHKTE 3.3 UHCTPYKLUMN.

27.2. 1enonpounsBoACTBO MO MPOXOXAEHUIO KACCaLMOHHbIX *Kanob B cyae nepBoM MHCTaHUUMU
(Nnpnem KaccauMoOHHOM Xanobbl, ee pPerucTpaumns, CKaHMposaHne n pasmelleHne B KA, opopmneHue
cypebHoro fena, nepecbisika Xanobbl ¢ AeNOM B Cyf, KAacCaUMOHHOM MHCTAHUMKM) OCYLLECTBASETCS
aHaNIOrMYHO MPOXOXKAEHUIO aNeNALMOHHBIX Kanob B cyse NepBon MHCTaHLUMK (rnasa 25 NHCTpyKLmK).
HanpaBneHue KaccauMOHHOM anobbl BMeCTe C Ae/IOM OCYLLECTBAAETCA B TPEXAHEBHbIN CPOK CO AHA
NocTynneHus }anobbl B cya NnepBoit MHCTaHUMK (Y4acTb 2 cTaTbk 275 AMK PO).

27.3. MNocTynuBluas B cyd NEPBOM WMHCTAHUMM KaccauMOHHasA Xanoba Ha cyaebHbl akT cyaa
nepsoi u (M) anennAUMOHHON MHCTaHUMIA BO BpemMa HaxOXAeHuUA Aena Ha pacCMOTPeHUn B cyae
anenNAUMOHHON MHCTAHUMU NPUHUMAETCSA U OCTAeTCA A0 MOCTYN/IEHUs Aena M3 cyaa anennauMoHHOM
MHCTaHLUUNMN.

B agpeca cyfoB anenffLMOHHOM WM KAacCaLMOHHOM WHCTAHUMIA HanpasBAAloTCA MUCbma C
nHbopmaumeit o NOCTyNMBLLEN KacCaLMOHHOW Kanobe. Konua faHHOro NMcbma HanpaeaAeTca B agpeca
NIL, YYacTBYHOLWMX B Aene.

NMocne paccmoTpeHna gena aI'IEHI'IFILI,MOHHOﬁ MHCTaHLLMEVI Cyﬂ,E6HO€ Aeno c conposogunTenbHbimMm
NMNCbMOM HaNpaBaAETCA B Cy[, nepBoﬁ UHCTaHUWW.

Mpy nonyyeHUn gena cyn NepBoOk MHCTAHLMKM NPUOBLLAET K HEMY KacCaLMOHHYIO Kanoby n He
nosaHee Tpex AHENn, cumTan C AaTbl MOCTYNIEHUA Aena, HanpPasBasEeT UX C CONPOBOAMTE/IbHbIM MUCbMOM
B CyA4 KacCCaUMOHHOM WHCTaHUMM. Konua CconNpoBOAWUTENbHOrO MWUCbMa HanpaBAsfeTCA AMuUam,
Yy4acTBYIOLLMM B Aene.

B cnyuyae, Korga cyabl anennsiuMOHHOW M KacCCaLUMOHHOM WMHCTaHUMIA PacrnosioXeHbl B OAHOM
Hace/NIeHHOM NyHKTe, OT/IMYHOM OT MECTa Pacno/IoKeHUs apbuTpakHOro cyga NepBoit MHCTaHLUMM,
KaccauMoHHan Kanoba HanpaBasaeTca B CyA, KacCaLMOHHOW MHCTaHLUMKU C CONPOBOAUTENbHBIM MUCbMOM,
B KOTOPOM YKa3blBaeTCA Ha HaxoXKfeHue pAena B Cyde anefAUuMOHHON WHCTaHuun. B cyn
anenNAUMOHHON MHCTaHUMKM HanpaBAseTcs MUCbMO C MHpOpPMaLMEd O NOCTYNJeHMU KaccaluMOHHOM
anobbl U ee HanpaBAEHUU B CY[, KacCaLUMOHHOMN WMHCTaHUMWU. B Takom ciyyae cyq, anennsumMoHHOM
MHCTaHLMW Noc/e 3aBeplueHns anennaumMoHHOro NpoM3BoACTBa HanpasaaeT Ae/10 B COOTBETCTBYIOLINIA
CyA, KacCaluMOHHOMN MHCTaHLMN.
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28. OcobeHHOCTM AeNoNPOoM3BOACTBA B apbUTParKHOM Cye KacCaluMOHHOM MHCTaHLMK

28.1. [lenonpoms3BoACTBO MO MNPOXOXAEHMIO KaCCaLUMOHHOM Kanobbl B Cyde KacCauMOHHOW
WMHCTAHUMW  OCYLLECTBASETCS  aHA/IOTMYHO  MPOXOMKAEHUIO  aneffIAuMOHHbLIX  Xanob B  cyade
anenNAUMOHHON MHCTaHUMK (rnaBa 26 MHCTPYKUMK) C yYeToM cneaytowmx ocobeHHOCTEN.

28.2. PerncrpaumoHHbIA HOMEpP KacCauWMOHHOM »anobbl, NpUcBanBaeMblit B Cy[e KaccaluMOHHOM
WHCTAHLUMK, BKOYaeT B cebs MHAEKC apbuTparkHOro cyda KacCauMOHHOM MHCTAHUMW, MOPSOKOBbLIN
HOMep KaccalMOHHOW *Kanobbl, rof NOCTYNeHMA }Kanobbl B cyA.

Hanpumep: $©07-1463/2013, rage ®07 - mHaekc depepanbHoro apbutpaxkHoro cyaa Cesepo-
3anagHoro oKpyra, 1463 - perMcTpauMOHHbIN HOMEpP KacCaunoHHOM Xanobsbl, 2013 - rog noctynaeHus
anobbl ¢ Aenom B cya,

He ponycKkaetcs gobaBneHve K HOMepPY KacCalMOHHOM Kanobbl HUKaKMX LMPOBbIX U BYKBEHHbIX
0603HayYeHNn. B cyaebHbIX aKTax KacCauMOHHOrO Cyda TaKXe YKasblBaeTcA Homep, MPUCBOEHHbIA
JaHHOMY Aeny CyA0M MepBoM MHCTaHUUN,

3TOT HOMep ABAAETCA HOMEPOM KacCaLMOHHOro NponseoacTea (npunoxkeHune N 39).

KaccaumoHHble Npoun3BOACTBa MO YCMOTPEHUIO Cyda MOTYT BECTUCb b0 B BymaxkHom, nbo B
3NEeKTPOHHOM BMAE, a B Cayvyae HeobXxoAMMOCTM MOryT BecTucb oba BMAa NPOM3BOACTB, OAHAKO B
OAaHHOM Cay4yae, NPy O0BHaPYKEHUU PACXOXKAEHUI MeXay CoAepKaHUeM 3N1eKTPOHHOro N BymarkHoro
Npoun3BoACTB NpeanoyYTeHne oTaaeTca BymarkHOMY BapuaHTy. BeaeHue 31eKTPOHHOrO KaccaluMOHHOro
Npou3BOACTBa OCYLLECTBASAEGTCA B MOPAAKE, aHaNOMMYHOM NOPAAKY BeAeHWA 3eKTPOHHOro
anennAuMoOHHOro NPOn3BoACTBa.

28.3. [aTa pacCMOTpeHMs [ena HasHayaeTcd C Yy4yeTOM YCTaHOB/IEHHbIX AHel cAaylwaHus,
pacnpegeneHus 3a10B cyaebHbIX 3aceaHunii U yKa3biBaeTca B onpeaeeHMn o0 NPUHATUN KacCalMOHHOM
»Kanobbl K NPOM3BOACTBY CyAa.

Konuu onpeaeneHns o NpUHATUM KacCaLMOHHOM Kasnobbl K MPON3BOACTBY C YKa3aHMEM mecTa U
BPEMEHW npoBeaeHUs cypebHoro 3acefaHua B CyAe KACCAUMOHHOM WHCTaHUMW HanpasAaatoTcA
cneumnanmncTom cyfebHoOro coctaBa AMLAM, y4acTBYIOWMM B Aesle, He No3gHee Caeayowero AHA nocne
BblHECEHUA onpegeneHus. [lpu 3TOM NMUO, YyyacTBylolwlee B JAese, CYUTAETCA U3BELLEHHbIM
HagNexalwmm obpasom npu cobNaeHMM YCNOBUIA O HagNeXKallem M3BEelEeHUM B COOTBETCTBMU CO
ctatben 123 AMNK PO.

Konuna onpepeneHns 06 ocTaBneHUM Kanobbl 6e3 ABMMEHWA HanpasaAeTcA Chneunaanctom
cyaebHoro coctaBa nuuy, obpatusliemycAa c Kanobol, He Mno3aHee creayloULero AHA Mocne AHA
BblHeCceHna onpegeneHusa. OnpeaeneHne HaxoAUTCA Ha KOHTPO/ie Y MOMOLLHMKA CyabW - AOKNAAUYMNKA.
Mo ncTeyeHUn yKasaHHOro B onpeaesieHnn CPoKa 418 YCTPaHEeHUs HeA0CTaTKOB Xanobbl UM roTOBUTCA
MPOEKT onpeaesieHns 0 BO3BPaLLEHNM Kanobbl.

Konus onpegeneHnsa o BO3BPALLEHMM KAaCCaLMOHHOM »anobbl BKAaAbIBAETCA B KOHBEPT CO LITPUX-
KOAOM W nepegaerca crneumannctom cyaebHoro coctaBa BMecTe C Kanoboi M MPUNOSNKEHHbIMM
OOKYMEHTaMM B 3KCMEeAUUMIO AN HanpaBiAeHWUA 3aKasHOoM Mo4yToW /uuy, nodasliemy Kanoby, He
nosaHee cneayoLLero AHA Nocae BbIHECEHUA onpeaeneHus.

Ecan 06CTOHTe}1bCTBa, nocnyxumewme oCHoOBaHWeEm ON1A4 OCTaB/1eHUA KaCCBLLMOHHOﬁ anobbl 6e3
ABUXeHUA, YCTPaHEHbI B CPOK, yKa3aHHbIVI B onpeaeneHnn cyaa, *anoba cuntaetca HOAaHHOVI B OEHb
nocTynaeHuma B cya N y4mnTbiBaeTca noa HOMepom, NpuCBOEHHOM 3TOM *Kanobe.

28.4. KaccaumoHHasn kanoba no aeny, KOTopoe paHee y:Ke 6bl10 NPeaMETOM PacCMOTPEHUA CyAa
KaCCaUMOHHOM WHCTaHUMKM, HO NO »Kasnobam Ha papyrve cyaebHble aKTbl cyZa MepBor WM
anennAUMOHHON MHCTAHUMKN, PEerncTpupyeTca Mo o4vyepesHoOMy MOpALKOBOMY HOMEPY MOCTyN/ieHus
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KaCCaUuMNOHHbIX *Kanob B KaCCaUMOHHYIO MHCTAHUMIO. Ha Kaxkayto >+<ano6y B 3TOM Chny4yae 3aBOoAUTCA
CaMoCToATe/IbHOE KaCCaunoHHOe Npon3BoAacCTBO.

28.5. lMpun noctynneHnn pgena B KACCAUMOHHYIO MHCTAHUMIO Ha HOBOE pPacCMOTPEeHWe OHO
nepefaeTca, Kak NpaBuo, TOMY }Ke COCTaBy CyAa, pacCMaTpuBasLUeMy Aenio No Xanobe nepsbliit pas,
€C/IN B NMOCTAaHOB/IEHUM BbIWECTOALLEN MHCTAaHLUMM HE YKa3aHO O PacCMOTPEHUM Aena UHbIM COCTaBOM
cyaa.

[Jeny, noctynusliemy Ha pacCMOTPEHWe MOBTOPHO, MPMCBANBAETCA HOBbI HOMEpP KacCcaLMOHHOro
npou3BoAcCTBa.

28.6. Konua onpeaeneHna o NPMOCTaHOBAEHUN UCMONIHEHUA CyAebHOro aKTa, BblIHECEHHOro B
npegenax TPexgHEeBHOro CPOKa CO AHA MOCTYMN/eHUA B CyA XoAaTalcTBa O NPUOCTaHOBAEHUU UAKN 06
OTMeHe NPUOCTAHOB/IEHUSA, HE NO3XKe CNeayIoLLero AHA Noc/ie BbIHeCEHUA onpeaeneHuns, HanpasnaeTcs
nuam, yyacTByloWMM B Aese, CNeunanncTtom cyaebHoro coctaBa 3akasHbiM NMoOYTOBbIM OTMPaBAEHMEM
C yBeloMNeHMeM O BpydyeHuu. [lpeacTaBUTENO CTOPOHbI KOMWSA onpedeneHus BblAaeTcs npu
npeabABAEHUN LOBEPEHHOCTU U AOKYMEHTa, YAOCTOBEPAIOLLEro JAMYHOCTb, MNO4, PACrMCKYy Ha Konuu
onpeaeneHna (MHOM LOKYMeHTe, yA0CTOBEPSAIOLLIEM BblAayy 3anpallivMBaemoro onpeaeneHus), Kotopas
nogwueaetca B cygebHoe geno. Konus onpeaeneHnn yaoCcToBepseTcs cyabei - AOKAaAYUKOM No geny,
3aBepseTca repboBoi neyaTtbio cyaa.

K maTepranam aena npnobLiaeTca TaKkKe 40BEPEHHOCTb UK ee KoMuA.
[aTa oTnpaBKM KONMKM cyebHOro akTa permctpmpyerca cneyuannctom cyaebHoro coctasa B CAC.

28.7. B cynebHoe pgeno cneumanuctom cyaebHoro cocrtaBa AOKYMeEHTbl NOALWIMBAOTCA B
cneaytollem nopaake:

onpeaeneHne o NPUHATUM KacCauMOHHOM »Kanobbl K NPOU3BOACTBY CYAa;
KaccaumoHHas Kanoba 1 NPUIoKEHHbIE K HeN IOKYMEHTbI;

AOOKYMEHTbI, NpeAacTaB/ieHHble MUaMK, y4aCTBylOWMMKU B eNe, B 3aCeJaHNN NMPU paCCMOTpPeEHUN
KaccaU,MOHHOI‘/’I ¥anobbl n I'IpVIO6U.I,eHHbIe CyAOM K maTepuanam aena,

PEe30/1I0TNUBHAA YaCTb MNOCTAaHOBNEHNA Cyda;
MOTUBMNPOBAHHOE NOCTaHOB/1EHNE Cyda B MOJIHOM O6'bEMe,'
KONnA CNpaBkKn 0 BO3BpPaTe roCnoLINHbI.

MaTepuanbHblii HOCUTENb, COAEPMKALUMIA ayaAMONPOTOKON cyaebHbIXx 3acedaHuit (B cnaydae
OCYLLECTBNEHNA ayaMo3anucu cyaebHoro 3acefaHus), U MaTepuanbHblii HOCUTENb BUAEO3AMMUCU
cypebHoro 3acefaHus (B cnyyae nposeaeHusa cyaebHoro 3acesanuns ¢ ncnonbsosaHnem cuctem BKC) ¢
LUeNblo NPeaoTBPALLEHUA €ro BO3MOMHOM MOpYM B NpouEcCce XPAaHEHUS W MEpPecblIKM Mo noyTe
noAwmnBaeTca B cepeguHy nociefHero Toma Aena € UCMNOJIb30BaHMEM CreLManbHbIX MAAaCTUKOBbIX
dainos gna xpaHeHma CD- nan DVD-anckoB namn naactmkoBbix ¢arnos popmata A4, KOTopble 3aTem
NPOK/AENBAIOTCS MO NEPUMETPY.

B XxpoHonornyeckom nopagke NOALWMBAKOTCA MUCbMEHHbIE XO,EI,aTaﬁCTBa, onpeageneHnA cyaa,
NPUHATbIE B XO04€ Cy,CI,E6HbIX 3acep,aHm71, yBegoMNeHNA O Bpy4YeHUun Konui Cy,CI,EGHbIX dKTOB.

YBefomneHve 0 BpyYEHUM NLAM, YHACTBYIOLWLMM B Aesle, KONuii cyaebHbIX akToB, BbIHECEHHbIX
CYAOM KaCCaLUMOHHOM MHCTaHUMM, TMOAWMBAOTCA B MaTepuanbl cyaebHOro pena B NOPALKe,
YCTAHOBNAEHHOM NYHKTOM 22.8 VIHCTPYKLUN.

Echn yBefomneHMA O BPYYEHUU W HeMNoJIydYeHHble KOHBEPTbl C KOMUAMMU CyAE6HbIX adKTOB



KacCauMOHHOro CyAa BO3BPaTWAMCL B Cyd NOCAe OTNPaBKM Aena B MEPBYI WMHCTAHUMIO, TO OHU
pernctpupytotcsa B CAC KaccaumoHHOro cyaa M NoAWMnBatoTCA B HOMEHKNATypHble Aena noapasaeneHus
AenonpoussoacTtea/cyaebHoro cocrasa.

I'IpM Han4nun B aene 3anpocos 3a AOKYMEHTOM-3aMNpPOCOM NomellaeTca AOKYMEHT-OTBET.

Onucb AOKYMEHTOB, HaxoAALWMXCA B Aene, A0MNOHAETCA NepeynucieHHbIMM Bbille 0KYMEHTaMU C
yKasaHMem ovepefiHOro NOPSAAKOBOrO HOMepa MO OMUCH, UCXOAAWMX PErucTpaLmoHHbIX HOMepOoB
OOKYMEHTOB, NIMCTOB cyaebHoro aena. Onuch 3aBepsaeTca WTaMnoM C HaMMeHOBaHMEM cyaa, NoANUCHIo
vua, NPoM3BOAMBLIErO OMWUCb, YKasaHMeM GpaMmuanmM U UHULMANOB, AO/XKHOCTU, AaTbl 3aBeplleHuA
onucu (npunoxkexme N 32).

28.8. KaccaumoHHoe npoun3BoacTBO GopmupyeTca M oPOpPMAAETCS aHaNOrMM4YyHO MpaBuaam
odopmMmaeHUsa anennAuMoHHbIX MPOM3BOACTB C YYETOM OCOOEHHOCTeM, M3/I0XKEHHbIX B HACTOALLEM
pasgene.

B KaccauMOHHOE MPOM3BOACTBO CreuManucT cyaebHoro coctaBa MOAIIMBAET cieaylolime
OOKYMEHTbI:

KOMWIo onpeaeneHuns 0 NPUHATUM KacCalMOHHOM anobbl K NPOM3BOACTBY;
KOMWIO KaccalMOHHOM »anobbl;
KONUU AOKYMEHTOB, NPUNOMKEHHbIX K KaccalMOHHOM »anobe (No ykasaHUio cyabU-00KNaAUNKa);

KOMMU BCEX CyAebHbIX aKToB, MPUHATbIX KACCALMOHHOW WHCTaHLUMEN, B XPOHO0MMYECKOM
nopsaaKe Ux NPUHATUA;

KOMWIO MOCTaHOB/IEHNA CyAa KacCaLMOHHON MHCTAaHLMM, 3aBEPEHHYIO B HaA/1EeXKaLLeM NOPAAKE;
KONWA CNpaBKM Ha BO3BPAT roCyAapCTBEHHOM NOLLANHBI.

KaccauMoHHble NpoM3BOACTBA Ha ByMaKHbIX HOCUTENAX CAAIOTCA B apXMB MO CAATOUYHOW OMUCK
(npunokeHue N 38).

28.9. He nosaHee yem yepes 5 gHen nocsie NPUHATUA NOCTaHOBAEHMA Ae/10 C CONPOBOAUTENbHbIM
NMUCbMOM, NOAMMUCAHHbIM CyAben-A0KNAAYMKOM, HanpasaseTcA B Cyh NepBOi WMHCTAHUMM WKW B
COOTBETCTBYIOLWMI CyA, aneNALMOHHON WHCTAHUMKW, €CAU MPUHATO NOCTaHOBAeHMe 06 oTmeHe
MOCTAHOB/EHUA aNeaNAUMOHHOIO CyAa W Hanpas/JeHWW pJefla Ha HOBOE PacCMOTPeHME B CyA
anennALMOHHOM UHCTaHLMW.

28.10. Ecnm pgeno B cyde KAacCaUMOHHOM WMHCTAHUMM paHee He paccmaTpuBanocb U 6biio
nepegaHo Bbiclwmm ApbutpaxkHbim Cyzom Poccuiickon ®depepaumn Ans paccCMOTPEHUs B Cya4,
KaccaLMOHHOM MHCcTaHumMKu, To B CAC Npon3BoAMTCA perucTpaums "ycioBHOW" KaccaumMoHHOM Kanobbl
no oyepesHOMY NOPALKOBOMY HOMEPY NOCTYNAOWMX KaCCaUMOHHbIX Kanob.

JenonpounssoacTBO NO €Ny OCYLLeCTBAAETCA COr/TaCHO MONOXKEHUAM HaCTOFlU.I,EVI UHCTpYKumK.

28.11. CoTpyAHWK cyfa, OTBETCTBEHHbIXM 3a aHa/iM3 M 006006LlieHne NPaAKTUKKU, OCyLLecTBAAeT
e)eHeBHbI MOHUTOPUHT caiiTa BAC PO (KA, BPAC) Ha npegMeT BbIABAEHUA e, PaCCMOTPEHHbIX
apbuTpaXKHbIM CYyOM KacCCaLMOHHOM WHCTaHUMK, MNepefaHHblX Ha paccmoTpeHue B [pesnanym
Bbicwero ApbutpaxkHoro Cyaa Poccuiickon Pegepaummn ana nepecmoTpa cyaebHbIX aKTOB B nopsaxe
HaAa3opa.

B Cnydae BblABNEHUA TAKUX €N COTPYAHUK AOKNa4blBaeT 06 aTom npeacenartento cyga.

Pasgen VI. [lenonpous3BoACTBO NPW PacCMOTPEHUU Aen O MPUCYKAEHWM KOMMeHcauuu 3a



HapyLleHMe NpaBa Ha Cy40MNpomn3BOACTBO B Pa3yMHbIN CPOK MAM NpaBa Ha UCNONHEHWe cyaebHOoro akTa
B Pa3yMHbIA CPOK

29. lenonpoun3BoAcTBO NPU PAaCCMOTPEHUN Aen O NPUCYKAEHUM KOMMEHCaUMW 33 HapylleHue
npasa Ha Cy40MNpPoM3BOACTBO B Pa3yMHbI CPOK MM NpaBa Ha UCNOJIHEHME cyaebHOro akta B pasyMHbIi
CPOK

29.1. B cooTBeTCcTBMM € YacTbto 1 cTatbn 222.2 AMNK PO 3aaBneHne O NPUCYKAEHUM KOMMEHCALMN
33 HapyleHWe NpaBa Ha CyAONpPOU3BOACTBO B PAa3yMHbI CPOK MM NpaBa Ha UCMOJIHEHME cyaebHoro
aKTa B pa3yMHbIA CPOK (Aanee - 3asBNAEHNE O NPUCYKAEHUM KOMMNEHcaLMM) noaaeTca B apbuTparkHbIi
CyA, NOJHOMOYHBIM paccMaTpuBaTb TaKoe 3asBfieHMEe (Janee - YNOJAHOMOYEHHbIW cyp), Yepes
apbuTpakHbIN cya, NPUHABLLNIN peLleHue.

ApBUTPaKHbIV CyA, NPUHABLUMIA PeLleHne Nno Aeny, No 3asBAeHUI0 0 NPUCYKAEHUU KOMNEHCaL MK
dopmmpyeT HOBOE Le/10, KOTOPOMY NMPUCBAMBAETCA OYepPesHOM NOPAAKOBbLIM HOMEpP Aena 3Toro cyaa.
MocTynuBwMe B CyZ AOKYMEHTbl CKaHMpPYOTCA M pasmelyatotca B KAL B pexume OrpaHUYEHHOro

Joctyna.

BHoBb chopmMpoBaHHOE A€o0 BMecCTe C Ae/IOM, MO KOTOpomy Obla MPUHAT CynebHbIA aKT,
HanpaB/iAeTCcA B COOTBETCTBYIOLWMIA CyA, B TPEXAHEBHbIA CPOK CO AHA NOCTYMN/JEHMA TaKoro 3asBAeHUA O
NPUCYXKAEHMM KOMMEHCALMN B apbUTparKHbIN cya,

Mpu 3tom matepuanbl cygebHoro aena, nNo KOTOPOMY Obili MPUHAT cyAebHbIM akT, MMeloT
[0Ka3aTe/IbCTBEHHOE 3HaYeHME NPU PAaCCMOTPEHNM 3aBNEHUA O NPUCYKAEHUM KOMNEHCALUN.

[enonponsBoacTBO NpY PaCCMOTPEHUMU AN O NPUCYKAEHMM KOMMEHCaUMK 33 HapyLeHWe npasa
Ha Cy40NpPOM3BOACTBO B PAa3yMHbIM CPOK MK NpaBa Ha UCMOJHEHWE cyaebHOro akta B pa3yMHbIi CPOK
OCYLLECTBNAETCA YNOJHOMOYEHHbIM apbuTpakHbIM CyAOM NO npaBuaam rnaebl 22 UHCTPYKLUMM C
yyeTom 0COBeHHOCTEeN, N3N10XKEHHBIX B HAacToALLEeN rnaBe MHCTpyKunn 1 rnase 27.1 AMNK PO,

29.2. Ecnu 3asB/ieHE O NPUCYXKAEHMM KOMMNEHCAUMM NOAAHO A0 OKOHYaHWMA MPOM3BOACTBA MO
Aeny, 3asABNeHME O MNPUCYKAEHWM KOMMNEHCALMM HAMpaBfAfeTcas B CyA4, YNOJHOMOYEHHbIN ero
paccmaTpuBaTb, BMeECTE C KOMUAMM CyAebHbIX aKTOB, MPOTOKOJIOB CyAeOHbIX 3acedaHuii U MHbIX
AOKYMEHTOB, HEOGXO,EI,MMbIX ONA NPUHATUA peleHna O NPUHATUKU 3aABIEHUA K PaACCMOTPEHUIO
denepanbHbIM apOUTPAKHBIM CYAOM OKpYyra.

MaTtepuanbl cyaebHoro gena ckaHupytotca, pasmewatorca B KAL B pexume orpaHMYeHHOro
[O0CTyna B COCTaBe BHOBb CHOOPMMPOBAHHOIO Aena. B cya, paccmatpuBatowmii 4eno O NpUCyXAeHUn
KOMMNEHCaLMW, HanpaBAAKTCA NOCTYNMBLUME OT CTOPOHbI AOKYMEHTbI, @ B CONPOBOANTENBHOM MUCbME
YKa3blBAETCS, YTO 3/IEKTPOHHbIE 06pa3bl MaTepmnanoB OCHOBHOIO Aena pasmelyeHbl B KA.

NMopgaya 3aaBNEHMA O NPUCYXOEHUM KOMMEHCALUU He ABAAETCA OCHOBaHMEM /1A OT/IOXEeHUA
Cy[l,E6HOI'O pas6mpaTeanTBa no paeny, B CBA3M C KOTOPbIM MOAAHO 3aAB/IEHME O MNPUCYXKOEHUU
KOmMneHcauunu, nmbo NPUOCTaHOB/NEHNA NPOU3BOACTBA MO AaHHOMY nJeny, nmbo NPUOCTaHOB/IEHUA
nponssoAacTBa No UCNOSTHEHUIO cyp,e6Horo dKTa, BbIHECEHHOro No aTomy aeny.

29.3. Ecnm peno, B cBA3M C KOTOPbiIM BO3HUK/INU OCHOBAHMA ONnA nodayn 3aABAEHUA O
npucyxageHnn KomneHcauun, Haxoautca B cCyge BblLIJECTOFILLI,EVI MHCTaHUWK, noctynuellee B Cyn4
3aABJsiIeHne HanpasaAeTCA B CyA4, YI'IOI'IHOMO‘-IEHHbIﬁ €ro paccmartpusartb, 6es Aena, a Konumn CYAE6HbIX
dKTOB, TMPOTOKO/10B Cy,El,e6HbIX 3ace,u,aHM|?1, DEUJEHMVI AOO/TXKHOCTHbLIX NL,  BbICbIIAKOTCA CyaO0OM
BbILLIECTO’r'ILLI,elz MHCTAHUMN NO 3anpocCy cyaa, ynoJIHOMOYEHHOIO paCCMaTpmBaTb 3aABIEHNE.

[na yckopeHua npouenypbl NPUHATUA 3aABJIEHMA CY[, B KOTOPOM Haxo4uTCA Aeno, HanpasasaeT B
cya, yI'IOJ'IHOMO‘-IEHHbIﬁ paccmaTpuBaTb 3aAB/IeHNE O MPUCYXAEeHUU KOMNEeEHCauwun, B TeYyeHUne Tpex
LI,Hel‘;L cneayroumnx 3a AgHemM noayvyeHmA 3anpoca, OTCKaHUPOBAHHbIE MaTepwUasbl Cy,D,E6HOFO Aena no
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KaHanam BeJOMCTBEHHOMN 371eKTPOHHOM nouTbl. MMpu 3TOM 3aBepeHHble KOonuuM maTepuanos Aena
BbILLIECTOALLMM CYJO0M BbICbINAIOTCA MOYTOBbIM OTNPABAEHMUEM B CYA, YNOJAHOMOYEHHbIN paccmaTpusaTb
3aABNEHME O MPUCYXKAEHUN KOMNEHCaLmW, B TeYeHue Tpex AHel, ciedylowmx 3a AHEem MNoaydeHus
3anpoca.

29.4. Ecan cyaebHoe aeno nepenaHo B YNOAHOMOYEHHbIN cy, Ha PacCMOTPEHUE A1s NPOBEPKM
TpeboBaHMA O NPUCYKAEHMM KOMMNEHCALMM 3@ HapyLeHMEe NpaBa Ha CyA0npou3BOACTBO B Pa3yMHbIM
CPOK Ha OCHOBaHWUW onpeaeneHus Boicwero ApbutparkHoro Cyaa Poccuiickoin ®egepaumm o6 oTkase B
nepegaye pgena B [pesmanym Bbicwero ApbutpaxkHoro Cyga Poccuiickon depepauun, TO
YNO/IHOMOYEHHbBIN CyA, nepecbliaeT B cyh, NPpUHABWKMI peweHue no ECOM, 3neKTpoHHble Konuwu
onpeaenerHna Boicwero ApbutpaxkHoro Cyaa Poccuiickoit ®epepaumm 1 3aaBAEHUA O NPUCYKAEHUM
KOMNeHcaumu.

Ha oCHOBaHWKM 3TUX AOKYMEHTOB CyA, NepBoit MHCTaHUUKM NpPUCBaMBaeT HOMep Aena no nepsoi
MHCTaHUMW B COOTBETCTBUM C MPaBUNaMW, U3NOKEHHbIMW B AaHHOWM rnase, NPUKPENANeT K KapTouke
Aena TeKcTbl MONy4YeHHbIX AOKyMeHTOB. Homep Aena coobliaetca B Cyf, KacCaUMOHHOM MHCTaHUUM,
KOTOpPbI camocToATeNbHO popmupyeT cyaebHoe aeno.

29.5. 3aABsieHME O NPUCYKAEHUU KOMMNEHCAUMM NOAAETCA B MMCbMEHHON GopMe 1 A0/IKHO bbITb
nognucaHo J/MUOM, MNOJAIOWMM 3asBNeHMEe, WAM €ero npeacTaBUTENIEM, a TaKXe OnlayeHo
rocyapCTBEHHOM NOLWINHON.

29.6. Ecnin 3aAB/iIeHME O NPUCYKOAEHUN KOMMEHCALMN HE COOTBETCTBYET YKa3aHHbIM TpeboBaHUAM
WAU ero coaepraHwe He oTBevaeT TpeboBaHWAM, YCTaHOBAEHHbIM cTaTben 222.3 AMNK Pd, Takoe
3anB/IEHME MOAJIEKUT OCTaBEHMIO 6e3 ABUKEHNS Ha OCHOBaHWKM cTaTby 222.5 AMK P®. Mpu atom AMK
P® He npeaycmaTpuBaeT BO3MOXKHOCTM 06)KanoBaHUA onpeaenieHMAa o6 OCTaBNeHUM 3asB/IEHMA O
NPUCYXAEHMM KOMNEeHcaunn 6e3 aBMKeHus.

29.7. Mocne NpUHATUA 3aABAEHMA O MPUCYXKAEHUN KOMMEHCAUMWN CyabAa NPOBOAUT NMOArOTOBKY
gena K cypebHomy  pasbupatenbCTBy B MOPAAKE,  YCTAaHOB/AIEHHOM  MPOUECcCyasbHbIM
3aKoHOAaTENbCTBOM, C y4ETOM Mpasma YacTu 3 ctaTbn 222.8 AMNK POD.

Mpn aTom BpemAa U MecTo nposeaeHUA cyaebHOro 3acefaHus onpefenseTca CyAaben He Mo
OKOHYaHWK NOArOTOBKM gena K cynebHomy pas3bupatenbCTBy, a MpPU NPUHATUWU 33ABJIEHMA O
NPUCYKAEHUM KOMMEHCALMM K MPOM3BOACTBY (YacTb 3 cTaTbk 222.4 AMNK PO).

29.8. CornacHo yactn 4 ctatbu 222.4 AMNK P® Konun onpegeneHva O NPUHATUMM 3aABAEHMA O
NPUCYKAEHUM KOMMNEHCALMM HaNpPaBAAIOTCA 3aABMTENI0, B OPraH UaM A0NXKHOCTHOMY /InLYy, Ha KOTOpble
BO3/10}KeHa 06A3aHHOCTb MO UCNOJIHEHUIO CYAeOHOr0 aKTa, a TaKXKe APYrMM 3aMHTEPECOBaHHbIM JINLLAM.

MoA APYrMMW 3aMHTEPECOBAHHbIMU AULAMM MOHMMAIOTCA /IMLA, YbW OelcTBUA (be3pelicTBue)
NOB/IEK/IM YBENNYEHNE CPOKA CYAONPOM3BOACTBA UM UCTIOIHEHUA CyAebHOro akTa. B yacTHoCTH, Konus
onpegeneHnAa O MNPUHATUMU 3aABNE€HUA O NPUCYXKOEHUUN KOMNEHCauuMn 3a HapyweHue npasBa Ha
ncnosiHeHWe cyaebHoro akTa B pa3yMHbIi CPOK MOXKET ObiTb HamnpaB/ieHa F1aBHOMY pacrnopAguTento
cpencte denepanbHoro 6roaKeTa, rMaBHOMY pacnopsaguTento cpeacts brogkera cybbekta Poccminckoit
depepaumnn, rnaBHOMY pacriopaguTento Cpeacts MecTHoro bioasketa, opraHy ®PeaepanbHoro
KasHauelcTBa.

29.9. Mo OKOHYaHWMM PACCMOTPEHUSA 4e/10 O NPUCYKAEHUN KOMMNEHCALMWN 33 HapyLUeHWe Npasa Ha
CYA0MNpPOU3BOACTBO B PasyMHbI CPOK MW NpaBa Ha McCNosHeHWe cyaebHOro akTa B pasyMHbIA CPOK,
opopmMIeHHOEe B COOTBETCTBUM C TPeBOBaHMAMM HacToALLEN MHCTPYKUMN, BO3BPALLAETCA B CY4 NepBoi
MHCTaHLMN, KOTOPbI OpraHN3yeT ero apxmMBHoOe XpaHeHue.

29.10. Cya, No MHTEeNNEeKTyaNbHbIM MpaBaM PacCMaTpMBaET B KayecTBe cyAa NepBoi MHCTaHUUK
3aAB/IEHNA O MPUCYKAEHUN KOMMEHCauMM 3a HapyleHue npasBa Ha CyAonpoM3BOACTBO B Pa3yMHbIN
CPOK MAW NpaBa Ha WUCNOJIHEHME CyAebHOro akTa B PasyMHbI CPOK MO NpaBuaam, YCTaHOB/EHHbIM
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HaCTOALLMM pa3aesiom.

29.11. Ob6skanoBaHMe MOCTAHOBAEHWIN, MPUHATbLIX MO Aenam O MPUCYXKAEHUM KOMMeHcaumm 3a
HapylleHMe npaBa Ha CyA0NpPON3BOACTBO B Pa3yMHbI CPOK MM MpaBa Ha UcrnosHeHWe cyaebHoro akta
B Pa3syMHbI CPOK, OCYLLECTB/IAETCA B KAacCaUMOHHOM MOpPSAAKe B CyAe KacCauMOHHOW MHCTaHUMWU U B
Cyae no UHTENNEKTyasIbHbIM MPaBam Nno Npasuaam, yCTaHOBEHHbIM pa3aenom V UHCTpyKLMK.

Pasgen VII. [lenonpon3BoacTBO NpM NEPECMOTPE BCTYNUBLUMX B 3aKOHHYIO CUAy cyaebHbIX akToB
MO HOBbIM U1 BHOBb OTKPbIBLLUMMCA 06CTOATENbCTBAM

30. JenonpounsBoAcTBO NpW NEPecMoTpe BCTYMMBLIMX B 3aKOHHYK CUAY CyAebHbIX aKToB No
HOBbIM W1 BHOBb OTKPbIBLUMMCA 06CTOATENLCTBAM

30.1. Mpu nocTynneHMuM B YMNOJHOMOYEHHbLIA CyZ 3asfB/EHWA O MepecmoTpe BCTYNUBLLMX B
3aKOHHYIO CWUAly cygebHbIX aKTOB MO HOBbIM WMAM BHOBb OTKPbIBWIMMCA OBCTOATENIbCTBAM OHO
perncTpupyeTca no cTapomy Homepy Aena (npoussoacTea), Npu aTom GoOpMMpPyeTCcA HOBbIM TOM Aena
(nponsBoAcCTBa) BHE 3aBUCMMOCTM OT TOTO, KAaKOe KOJIMYEeCTBO TOMOB 6biN10 cHOPMMPOBAHO paHbLe Npu
€ro PacCMOTPEHUN.

Mpw 3TOM cya, He ABAAIOLWMINCA CYyA0M NEPBON MHCTAHLMKN M NPUHABLUNI K CBOEMY NPOU3BOACTBY
TaKoe 3aAB/ieHMe, 3anpalmBaeT M3 Ccyda MNEepPBOM MHCTAHUMM MaTepuanbl cygebHoro pena nytem
Hanpas/eHMa 3anpoca no KaHanam EC3M. Martepuanbl cygebHoro Aesna HanpaBAAlTCA MO Moyte B
TeueHue Tpex paboumx gHel nocae NoayvyeHuma 3anpoca.

30.2. B cnydae nNpuHATUSA K NPOU3BOACTBY 3asAB/I€HMA O NepecmoTpe cyaebHOro akta no HOBbIM
WAU BHOBb OTKPbIBLUIMMCA OBCTOATENbCTBAM /IMLA, YYacTBYIOWME B [eNe, CYMTAIOTCA W3BELLEHHbIMU
Hagnexalwmm obpasom, ecnu apbuTpakHbiA cyd K Hadany cyaebHoro 3acefaHus, CoBeplleHUs
OTAENbHOI0 NPOLECCyasibHOrO AENCTBUA pacnoiaraeT CBeAEHUAMM O NONYYEHUN STUMM NLAMU KOMNMUK
onpeaeneHns o NPUHATUN K NPOM3BOACTBY 3aAB/IEHUA O NepPecMoTpe cyaebHOro akTa no HOBbIM UK
BHOBb OTKPbIBLUMMCSA 06CTOATENLCTBAM.

Mpu 3TomM ecnun nocne HanpaBAEHUA UCTLY WUAW OTBETYMKY COOTBETCTBYHOLLEro cyaebHoro akta B
Cy4 OT OpraHM3aummM NOYTOBOM CBA3M MOCTyNMAa MHGOPMAUMSA, YKa3aHHAA B NyHKTe 2 uan 3 yactm 4
ctatbm 123 AMNK P®, cyp nposepseT, COOTBETCTBYET /M aZpec, NO KOTOPOMY HPUANYECKOMY NnLy
HanpaB/fieH OAWH W3 Ha3BaHHbIX Bblle cyAebHbIX aKTOB, CBEAEHWAM O €ro MecTe HaxOXAeHwus,
pasmeLLeHHbIM Ha 0PULMANIBHOM CaliTe PerncTpUpyLoWwero opraHa B cetm MHTepHeT, inbo obpalaetca
B PErUCTPUPYIOWMIA OpraH C 3anpoCOM OTHOCUMTE/IbHO MeCTa XUTeNbCTBA WHAUBUAYANbHOTO
npeanpuHMmaTtens.

30.3. OpurnHan cyaebHoro akta, NPUHATOrO MO pe3y/bTaTamM PAaCCMOTPEHUA Aesa MO HOBbIM MK
BHOBb OTKPbIBWMMCA 0OCTOATENbCTBAM, MNOALWMBaETCA B MmaTepuwanbl cygebHoro gena (konua - B
mMmaTepuanbl cyaebHoOro NpPomsBoACTBa, €CAN CYyA, PACCMATPUBAIOWMA AEN0 NO BHOBb OTKPbIBLUMMCA
06CTOATENBCTBAM, HE ABAAETCA CYAOM NEPBOM UHCTAHLMK).

30.4. CypebHoe peno (Npovs3BoACTBO) MOANEKMT XPaHEHWUIO B TeYeHMe YCTAaHOBAEHHOTO CPOKa
XpaHeHWA, CYNTasA C MOMEHTA NPUHATUA NocneaHero cyaebHoro akTa.

30.5. EciM K MOMEHTY NOCTYNAEeHUs 33aAB/JEHUA O MepecmMoTpe BCTYMMBLUMX B 3aKOHHYHO CUNY
cyaebHbIX aKTOB MO HOBbIM WJIM BHOBb OTKPbIBLLUMMCS 06CTOATENBCTBAM CyaebHoe aeno (Mpon3BoACcTBO)
6bIN10 YHUYTOXKEHO, TO MO NpPaBMIaM BOCCTAHOB/IEHUA YTPayeHHbIX gen popmMupyeTtca Aeso 3a TEM XKe
HOMEpPOM, B KOTOPOE NOAWMBAIOTCA CyAebHble aKTbl U Apyrve maTepuasbl Aena U3 HOMEHKNATYPHbIX
aen.

30.6. ECiM K MOMEHTY NOCTYNNEHUS 33AB/JIEHUA O MepPecMoTpe BCTYMMBLUMX B 3aKOHHYHO CUNY
cyaebHbIX aKTOB MO HOBbLIM MW BHOBb OTKPbIBLIMMCA obcToaTenbcTBam B CAC OTCYTCTBYET KapTouKa
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aena, To 8 CAC popmmpyeTca HOBAA KapToOYKa gena c NPMCBOEHUEM e CTaporo HoMepa aena.
Pasgen VIII. lenonpon3BoAcTBO Npu paccmoTpeHun gen Cyaom rno HTeAneKTyanbHbIM NpaBam

31. [Jdenonpou3BoacTBO nNpu paccmoTpeHun gen Cyaom MO WHTENSIeKTyaslbHbIM MNpaBam B
KayecTBe cyZa NepBON MHCTAHUUM

31.1. [Jenonpom3sBoactBo NO paccmoTpeHutio gen Cyaom no MHTENNeKTyaslibHbiIM MpaBam B
KayecTBe CyAa NepBOM MHCTAHUMM OCYLLECTBAAETCA KOAMErManbHbIM COCTaBOM CyAeWl Mo mnpaBuaam,
n3noxeHHbIM B pasgene |l MHcTpyKuunm.

PEI'MCTpaLI,MOHHbIl\;I HOMep Aaena, pacCMaTtpuBaemoro Cy,u,om NO WUHTENNEKTYya/IbHbIM MpaBam B
Ka4yecTtBe Ccyda nepBoﬁ MHCTAHUWWN, BKIKOYAET B cebs:

nHaekc Cyaa no MHTeNnekTyanbHbiM npasam (CUMN);

NopAAKOBbIA HOMEpP WMCKOBOrO 3aABieHMA (3aAB/fIeHUA) B CKBO3HOW Hymepauuu € NpoYnmu
3aABNEHUAMM N KAacCaUMOHHbIMMK Kanobamu, noctynuswnmm 8 Cya No MHTENIEKTYaNbHbIM MpaBam B
npegenax TEKYLLEro KaieHaapHoro roaa;

rof NocTynneHua xanobbl B cya.

Hanpumep: CM1M-1463/2013,

rae CUM - nHaekc Cyaa Nno MHTeNNeKTyaibHbIM NpaBam;

1463 - perncTpaLumMoHHbIN HOMEpP UCKOBOTO 3anB/IeHMA (3aABNEHUS);
2013 - rog ero nocTynaeHus B cy4.

31.2. Mpun dopmupoBaHun cypebHoro pgena B Cyae N0  MHTENNEKTya/ibHbIM  NpaBam
OCyLLeCTBNAETCA MNONMHOe BXOAHOE CKaHWpOoBaHWe BCeXx MNOCTynawwux B CyA [AOKYMEHTOB C
nocaenyrwmMm nx NnpuKpenseHmem K kaptouke gena 8 CAC u KA.

31.3. B cyae ocyulectBasetcA aBTOMaTMYeCKOe pacnpejeneHue Aen Mexay cyabamu. B
aBTOMATUYECKOM PEXMME OCYLLECTBAAETCA BbIBOP CyAbU-A0KNaAYMKA, KOTOPOMY NepeaaeTcsa AeNo gnn
PacCMOTPEHMA, NPW 3TOM W3 CMAMUCKA WCKAOYAlOTCA CcyabW - uneHbl npesuguyma Cyaa no
MHTENNEeKTYaNbHbIM NPaBam.

31.4. PeweHns Cyga No MHTENNEKTya/ibHbIM MpaBamM, NPUHATbIE UM B KayecTBe CyAa MnepBoi
WHCTaHLMW, BCTYNALOT B 3aKOHHYIO CUY HEMEAJIEHHO NOCAe UX NPUHATUA U MOFYT BbITb 063Ka0BaHbI B
nopsagKe KaccauMOHHOro Npomn3BoACTBa.

AnennaumoHHas »Kanoba Ha cyaebHbl akT, NPUHATLIN CyaOoM MO MHTENNEKTYaslbHbIM NpaBam B
KayecTBe cyfa NepBOM MHCTAHUMW, NOANEKUT BO3BPALLEHMIO HA OCHOBAHMM MyHKTA 2 YacTu 1 CTaTbu
264 ANK PO.

32. [lenonpou3BoACTBO MpM paccmoTpeHun aen Cyaom MO MHTENNEKTyalbHbIM MpaBam B
KayecTBe Cy4a KacCalMOHHOMN MHCTaHLMUK

32.1. Cya no MHTeNNeKTyaNbHbIM MpaBaM PacCMaTPMBAET KacCaUMOHHbIE Kanobbl Ha cyaebHble
aKTbl NEpBOM M anenNsALMOHHOW MHCTAHUMI, a TaKKe paccMaTpPMBaeT KacCauMOHHble Kanobbl Ha
cyaebHble akTbl, TPUHATbIE CyA0M MO MHTENNEKTYa /IbHbIM NPaBam B KaYecTBe Cy4a NepBoi MHCTAHLMMK,

PerncTpaumMoHHbIi  HOMEp  KacCauMOHHOM  Kanobbl, npucBamBaembin B  Cyge no
WHTEN/IeKTYa/IbHbIM MpaBaM, BK/toYaeT B cebs wuHaekc Cyda NO MHTeNNeKTyas/lbHbIM MpaBam,
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NopAAKOBbI HOMEpP KacCaLMOHHOM ¥anobbl, rog NOCTynaeHun Kanobbl B cy.
Hanpumep: C01-1234/2013,
raoe CO1 - nngeke Cyaa No MHTENNEKTya/ibHbIM NpaBam;
1234 - perncTpauMoHHbIii HOMEpP KacCauWMoHHOM anobbl;
2013 - rog nocTynieHua *anobbl C A4enom B cya,.
3TOT HOMep ABAAETCA HOMEPOM KacCaUuMOHHOro nponssoacTea (npunoxkeHune N 39).

32.2. lenonpoun3BoACcTBO MO NMPOXOXKAEHMIO KaCCAUMOHHbIX ¥anob B Cyae no UHTeNNEeKTya/ibHbIM
npaBam OCYLLECTBAAETCA NO NpasBuaam, U3J0XKeHHbIM B pasgene V UHCTpyKumu.

32.3. KaccaunoHHble Npou3BoACcTBa NO Aesam, pacCMoTpeHHbIM CyaoM NO MHTeNNEeKTyanbHbIM
npaBam B KayecTBe Cy[a NepBON WMHCTAHLMW, HEe BeAyTCA, BCe AOKYMEHTbI, MOCTynatolme B npouecce
KacCaLMOHHOIo PaccMOTPEHMA, MOALMBAOTCA B COOTBETCTBYHOLLME TOMa cyaebHoro aena.

32.4. PaccmoTpeHune KaccauMOHHbIX *anob B nopAagKke KacCauMOHHOINo npon3soacTtBa Mo Aesiam,
PaCCMOTPEHHbIM Cy,D,OM MO WHTENNEeKTyaZlbHbIM TMNpaBaM B Ka4dectBe Cyada nepBoﬁ MHCTaHUWN,
OCyLWecTBNAETCA Npe3snanymom Cyp,a MO UHTENNEKTYA/IbHbIM NMpaBaM.

B coctaB npe3snauyma npu pacCMOTPEHMM KOHKPETHOTO [e/1a BXOAAT YIeHbl Npe3nanyma, a TakKe
CyAbA-A0KAaA4MNK MO Aeny.

Bbibop cyabu-AOKNaAUYMKA, KOTOPOMY MnepedaeTca Aefio A1A PacCMOTPEHUA Ha npesnauyme,
OCYLLECTBNAETCA B aBTOMaTUYECKOM peXKmnme, Npm 3TOM Npun aBTOMaTMYeCcKoM Bbibope U3 cnucKa cyaen
WCKIOYAIOTCA CyAibW, YYacTBOBaBLUME B PACCMOTPEHUN AAHHOTO ena B cyAe NepBo MHCTaHUUN.

32.5. [pu o06)KanoBaHMM MPOMENKYTOUHbIX CyAebHbIX aKToB, MpUHATbIX Cygom no
WHTeNNIeKTYalbHbIM NpaBaM B KayecTBe CcyZda MepBOW WHCTaHUMM, cya dopmupyeT TOM Aena,
BK/IIOYAIOLLMIA KAaCCALMOHHYIO Kanoby Ha NPOMENKYTOUYHbIM CyaebHbI aKT, MPUIONKEHHbIE K Kanobe
AOKYMEHTbI, Konuio obxKanyemoro cyaebHOro akta M KoMMM MaTepuanosB Aena, OTHocAwMecs K
obxkanyemomy cyaebHomy akty. Ecnm popmupyemblit Tom Aena npu paccMOTPEHUN MPOMENKYTOUHbIX
cynebHbix akToB 6yaer npesbiwatb 150 cTpaHWu, TO B TaKOM cC/yyae paspeluaeTca GpopmupoBaTb
AONOIHUTENbHbIE TOMa Yepe3 Apobb (Hanpumep: Tom 5/1, Tom 5/2 n T.4.).

32.6. KaccaumoHHble Xanobbl Ha cyaebHble akTbl apbUTParKHbIX CyA0B cybbeKkToB Poccuitckol
depepaunn M apbUTPaXKHbIX aneNAUMOHHbIX CYAO0B MO Aeflam O 3aluuUTe WHTE//IeKTyaslbHbIX NpaB
nogarTcA B obLem nopsake, npeaycMoTpeHHoM ctaTtbelt 275 AMK P®. Mpu sTom apbuTpaxkHbiin cya,
NPUHABLIMA pelleHne Nno Aeny O 3aluTe UHTENIeKTyaslbHbIX NpaB, 06A3aH HanpaBWUTb KacCaLMOHHYIO
}anoby smecte ¢ genom B Cya NO WMHTENNEKTYasNbHbIM NpPaBamM BHE 3aBMCMMOCTM OT TOFO, KaKoM
apbuTpaxkHbIf cyh YKasaH camum 3asBUTENEM B KayecTBe CyAa, B KOTOPbIM NoAaeTcA KacCauMoHHas
anoba.

B cnyyae ecnm no pelweHuto, noasexaliemy nepecmoTpy B KaccauuMoHHOm nopagake Cyaom no
WHTENIeKTYa IbHbIM NpPaBaM, KacCalMOHHan XKanoba BMecTe C Ae/I0M NOCTyNuaa B MHOW apbUTPaXKHbIi
CYyA, KAacCaLMOHHOM WHCTAHUMK, TaKOM apOUTPaXKHbIN cya, NPUMEHUTENbHO K MOIOXKEHUAM cTaTbu 39
AlMK P® nepepaet ee no noacygHoctu B Cya NO UHTENNEKTYA/IbHbIM MPaBam.

32.7. PaccmoTpeHne Cyaom MO WMHTENNEeKTyasZlbHbIM MpaBamM B KayecTBe CyAa KacCCaLMOHHOM
WMHCTaHLMN OeN O 3alLMTe MHTENNEKTYaIbHbIX NPaB, PACCMOTPEHHbIX apOUTPaXKHbIMU CyAaMU CybObeKTOB
Poccuitckoit  Pepepaunn, apbUTParKHbIMK  anenfALMOHHbIMKM  CyAaMW,  OCYLWECTBAAETCS  He
npesnamymom Cyaa no MHTENNEeKTyalbHbIM NpaBam, a KolernanbHbiM COCTaBOM cyael (YacTb 1 cTaTbu
284 AMNK P®), aHaNornMyHo NPOXoKAEHMIO KacCaLMOHHbIX anob B cyfe KacCaluMOHHOM MHCTaHLMMK.
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Mo OKOHYaHMKM PACCMOTPEHMA KAaCCALMOHHBIX *Kafnob No 3Tum Aenam matepuansl cyaebHoro gena
BO3BpalLAlOTCA B CyAd, PacCMOTPEBLUMI OeN0 B KadecTBe cyAa MepBOM WMHCTaHUMM, €CiU MHOoe He
npeaycmMoTpeHo cyaebHbIM aKTOM CyAa KaCcCauMOHHON MHCTaHLMM,

32.8. KaccauunoHHble anobbl Ha cyaebHble aKTbl, Nognexallme nepecmoTpy B KacCauMOHHOM
nopagke Cyaom Mo WMHTEN/IEKTYa/lIbHbIM MpaBam, noctynmene B deaepasbHble apbutparkHbie cyapl
OKpyros, nepegatotca nmm B Cyg, no MHTENNEKTyaAbHbIM NpaBam No NoACYAHOCTH.

Mpn 3TOoM deaepanbHblil apbUTPaXKHbIA CyAd OKpyra, B KOTOpPbIA OWKMOOYHO nocTynuaa
KaccauMoHHas Kanoba, He NPUHUMaAnA ee K CBOEMYy NMPOU3BOACTBY, BbIHOCUT onpeaeneHne o nepegadye
TaKoOM KacCCauMOHHOM *Kanobbl no noacyaHoctM B Cyn NO WHTENNEKTyalbHbIM npaBam. Bonpoc o
COOTBETCTBUM KacCaLMOHHOM Kanobbl TpeboBaHMAM, NpeabaBAdemMbIM K ee GopMe U COAEPKaHULO, U
BOMPOC O ee MPUHATUM K Npom3BOACTBY pewaeTtca Cyaom NO WMHTeNNEeKTya/ibHbIM npasam. [eno, B
KOTOpoe noAlmMBaeTca MNOANMHHUK ONpefeneHUs O HanpaB/leHMM KacCauMOHHOM Kanobbl Mo
noacyAHocTy, Hanpasnsetca B Cya No MHTENNeKTyaAbHbIM NpaBam BMeCTe C KacCalMOHHOM ¥Xanoboi u
NPUNOXKEHHbIMM K HEN AOKYMEHTaMM (No aHaNormm c Yyactbto 2 ctatbn 275 AMNK PO).

CyA No WHTeNNIeKTyaibHbIM NpaBam MPUHMMAET KacCalUMOHHYIO Xanoby K Npou3BoOACTBY, TaKas
®anoba BMecTe C MPUIOKEHHbIMU K Hel AoKymeHTamu CyAoM MO MHTENNEKTya/lbHbIM MpaBam
noAlwmuBsaeTca B 4eNo.

Ecnn e ecTb OCHOBaHMA A/1A BO3BPALLEHMA KAaCCaLMOHHOMN »Kanobbl, TO B AeN0 MOALIMBAETCA
onpeaeneHne o BO3BPaLLEHMM KacCaLMOHHOM Xanobbl, a cama Kanoba BMecTe C NPUNOMNKEHHbIMU K Hell
OOKYMeHTaMM 1 Konueit onpeaeneHna HanpasaseTca AuLy, nogasliemy ee.

Pasaen IX. Mpouyre BONpoChbl OpraHn3aumm 4enonpon3BoACcTBaA B apbUTPaKHbIX cyaax

KoHcynbTaHTlAKOC: NpumeyaHue.

O nopaake obpalleHns co cayxebHon uHPopmauuelr OrpaHUYeHHOro pPacnpoCTpPaHeHua B
denepanbHbix apbuTpakHbix cygax cm. Mpukas CypebHoro aenaptameHTa npu BepxosHom Cyge PO
ot 04.08.2015 N 228.

33. PaboTa ¢ JOKYMEeHTaMM, COAEPHKALLMMN MHPOPMALMIO OFPaHMYEHHOO PacnpoCTpPaHeHUs

33.1. K cnykebHbIM AOKYMEHTaM OrpPaHUYEHHOro PacnpoCcTpaHeHUa OTHOCATCA MOCTynatolwme B
CyAbl, a TaKXKe NOAroTOB/IEHHbIE B CyAaX HECEKPETHbIE AOKYMEHTbI, OrpaHUYeHUs Ha PacnpocTpaHeHne
KOTOpPbIX U 0cobble TpeboBaHMA B paboTe ¢ KOTOPbIMU AUKTYIOTCSA CNyKebHoN HeobxoAMMOCTbio MbOo
3aKoHoaaTenbcTBoM Poccuiickoit Pepepaumu.

33.2. OTBETCTBEHHOCTb 33 OpraHM3auuMilo paboTbl C  JAOKYMEHTaMM  OrpaHUYEHHOro
pacnpocTpaHeHusi, obecreyeHNe WX Yy4eTa, COXPAHHOCTM W  WCMNO/Ib30BAHMA BO3/1AraeTcs Ha
pyKkoBoauTenei cyaebHbIX COCTaBOB U CTPYKTYPHbIX NOApPa3aeNeHUN.

33.3. MNepegaya cOTPyAHMKaMM NoapasaeneHnin LOKYMEHTOB (MX KONuit), paboTHMKaM CTOPOHHUX
opraHu3aLmii LONyCcKaeTCcA TONbKO C paspeLleHna pyKoBOACTBa Cyaa.

33.4. Ha [oKymeHTax, cogepawux WHPOPMaLMIO OrpaHUMYEHHOro  PacnpPoCTPaHeHus,
NOArOTOBNEHHbIX B Cyde, NpoOCTaBadeTca nomeTKa "[na cnyxebHoro nonb3oBaHua" M Homep
aK3emnaspa.

HEO6XOAMMOCTb TAKOM NOMETKM onpegenAaeTca MUCNONHUTENNIEM AOKYMeHTa, pyKoBOAUTENEM
nogpasaeneHna nam AoIHOCTHbIM IMUOM, NOANUCBLIBAOWNM UNN YTBEPKOAOWNM OOKYMEHT.

YKazaHHaa nomeTka u HOMepP 3K3emMmnnAapa npocCTtaBaAKOTCA B MPABOM BEPXHEM yray nepBoﬁ
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CTPpaHULbl AOKYMEHTAQ, a TaKXe Ha nepBoﬁ CTpaHuue conpoBoanTeNbHOIO NNCbMa K AIOKYMEHTY.

33.5. Mpuem u pernctpauma NocTynalowWmMx B cya AOKYMEHTOB C nometkon "[na cnyxebHoro
nonb3oBaHMA" npousBoaMTCA noapasaeneHnem genonpoussoactsa cyaa B CAC unm CAL Hapsay c
HECEKPETHbIMU AO0KYyMeHTamu. lNepesava OOKYMEHTOB CyAbAM, MOMOLLHMKaM cyaen u paboTHMKam
Cy/Zia OCYyLLEeCTBAAETCA NOL PAaCnMCKy B peecTpe.

33.6. [leyataHue, KOMMpPOBAHWE W CKAHUPOBAHME MNPOEKTOB [AOKYMEHTOB, COZAEpXKalmx
MHPOPMALUMIO OFrpPaHNYEHHOTO PACNPOCTPAHEHMA, MPOU3BOAUTCA /IMLOM, Ha KOTOPOE PYKOBOACTBOM
CTPYKTYPHOro noapasgeneHuns Bo3/0XKeHa Takas 0683aHHOCTb.

33.7. OTnpaBKa YKa3saHHbIX [OKYMEHTOB MPOM3BOAMUTCA 3KCNeauumein noapasaeneHua
OeNonponsBoACcTBa 3aKasHbIMKU MOYTOBbIMM OTMPaBAEHUAMU C YBeAOMAEHUEM O MOAyYeHUU nnbo
denbaberepckoi an cneunanbHom CBA3bIO.

33.8. McnonHeHHble AOKYMEHTbl C nomeTkon "[Ona cnyxebHoro nonb3oBaHuA" dopmupytoTtca
cneuManncTom AenonpounsBoacTsa nogpasaeneHus B Aesa No HOMEHKIaType BMECTe C HECEKPETHbIMM
AOKyMeHTamun. Ha 06.10xKKe Takoro gena npocrasnfaeTca nomeTka "[as cnyxebHoro nosb3oBaHusa".

33.9. VYHuuYTOXKEHWE [en, OOKYMEeHTOB ¢ nomeTkon "[Ans cayxebHoro nosb3oBaHus"
Npou3BOAMUTCA MO aKTy, COCTaBAEHHOMY pyKOBoAUTENeM noapasfeneHua [enonpov3BOACTBa,
cneuManncTom AenonpousBoAcTBa noapasaeneHuns. [lena u AOKYMEHTbI, nognexalme YHUUTOXKEHMIO,
nepenaoTca B CAyKby maTepmanbHO-TeXHUUYECKoro obecneveHus cyaa. AKT noAwmMsaeTtca B Aeno no
HOMeHKANaType noapasaeneHuns, Konua akTa HanpasBaseTcs B NogpasaeneHume A4e10npon3BoacTsa.

33.10. Ha obnoxkKe cyaebHoro aena, B matepuanax KOTOPOro MMeKTCA AOKYMEHTbl C NOMETKOoW
"Ona cnyxebHoro nosb3oBaHua", npoctaBadeTca nomeTtka "[ns caykebHoro nonb3osaHuA". AKT Ha
YHUUTOXEHNE TaKMX AeN, CAaHHbIX Ha XpaHeHMe B apXuB, cocTaBaseTcs paboTHUKOM (pyKoBoautenem)
apXmMBa U XPaHUTCA B apXuBe.

33.11. O3HakomieHMe pPabOTHUKOB NOAPa3AeNeHNN C AeNaMN U AOKYMEHTaMu ¢ nomeTKon "[nn
CNY»KebHOro No/b30BaHUA", HAXOAALMMMUCA Ha APXMBHOM XPaHEHMM, NO UX 3asiBKaM 06 03HAKOMIEHUMU
C [LOKYMEHTOM, OCYLLECTB/IAETCA Ha OCHOBAaHMM (BM3bl) PyKOBOACTBA cyAa (npeacenatens cypebHoro
COCTaBa; CyAbW, NpeacesaTeNbCTBOBABLUErO B cyAebHOM 3aceiaHuny no Aeny, B maTepuanax KoToporo
MMEKTCA [AOKYMEHTbl C nomeTtkon "[Ona cnykebHoro nonb3oBaHus"; WAU  pyKoBoAUTENs
noApasfeneHuns, roToBMBLIEro AOKYMEHT).

33.12. He peke o4HOro pasa B rog NpoBoAMTCA NPOBEPKA HA/IMUMA AOKYMEHTOB C NomeTKon "[na
cNyebHoro nonb3oBaHUA" B cyaebHbIX cOCTaBax M noApasgeneHuax cyga. [na npoBepKu cosgaeTca
KOMMCCHKA, COCTaB KOTOPOW onpeaensetca pyKoBoACTBOM cyaa. PesynbTaTbl NpoBepku odpopmasatoTcs
aktom (npunoxkerHuve N 40), KOTopbl NepefaeTcs B ceKkpeTapuaT npeacegatens cyga. Konua akTa
nepegaeTcs B NoApasgaeseHne 4eNonNpon3BOACTBa. B apxvBe cyaa NpoBepKa TakMx AeN U AOKYMEHTOB
NPOBOANTCA KOMWUCCHMEN He peske OAHOro pasa B 5 ner.

33.13. B cnyyae yTpaTbl YKas3aHHbIX A€ M AOKYMEHTOB, pasrnaweHus uHbopmauuu
OrpPaHMYEHHOro PACMNPOCTPAHEHUA PYKOBOAWUTENb NOApPa3aesieHUA COCTAaBAAET COOTBETCTBYIOLMIA aKT,
UHbopmmpyeT 06 3TOM PYKOBOACTBO CyAa, MPOBOAMUT chyxebHoe paccnefoBaHue, O pesysibTaTax
KOTOPOro AOKNaAblBaeT PYKOBOACTBY CyAa.

33.14. CHaTne nomeTkuM "[na cnyxebHoro nosib3oBaHMa" NPOU3BOAUTCS NNLOM, NOAMMCABLUMM
OOKYMEHT 1 onpeaenmBLIMM HeobX0AUMOCTb OTHECEHMA MMEIOLLMXCA B HEM CBEefleHMIA K CBeAeHUAM,
coaeprKalm CayKebHyo MHPOPMaLMIO OrpaHNUYEHHOro PacnpoCTpaHeHus.

Mpn  cHATUK TaKOM MOMETKM Ha AOKYMEHTaxX W Aenax, B Y4YEeTHbIX d)opmax AenaroTca
COOTBETCTBYHOLLUNE OTMETKU.



34. MoAroToBKa 0Ka/bHbIX aKTOB apbUTPaKHbIX CyA0B

34.1. MoAaroToBKa /IOKa/ibHbIX aKTOB apbUTpakHbIX CyA0B MNPOU3BOAUTCA B COOTBETCTBUM C
pernameHTom noAroToBKMU JIOKA/IbHbIX aKTOB COOTBETCTBYHOLLETO ap6VITpa)+(HOFO CyAa, yrBepXaeHHbIM
npMKasom apbuTpaxkHoro cyaa.

34.2. JloKanbHbIMW aKTaMM B apOUTParKHOM CyAe SABAAKOTCA MNPUKasbl M PAcnopAXKeHus
apbuTparkHoro cyaa.

34.3. TpuKas - NOKaibHbIA aKT, M3AaBaembli B LENAX pelleHus 3adad, CToAwmx nepen
apbuTpaxKHbIM CyaoM, MO BOMPOCaM OPraHM3aUMOHHOrO, KagpoBoro, GUHAHCOBOro, MaTepuasbHO-
TexHuyecKkoro, MHGopmaTU3aLMOHHOro obecneyeHna AeAaTebHOCTU cyaa.

MpuKasamu yTBEPXKAAIOTCA MOJIOXKEHNA, WHCTPYKUMM, NOPAAKM, NpaBuaa, naaHbl paboTbl
apbuTpaXkHoro cyaa u ap.

PacnopsskeHue - /IOKajibHbIA aKT, M3[4aBaemMblit Ha OCHOBaHWM W BO WCMOJIHEHME MPUKA30B
apbuTpaXKHOro cyaa no onepaTMBHbLIM MU TEKYLLIMM BOMPOCaM.

MpuKasbl M pacnopsa)KeHua apbuTpaxKHOro cyaa MOAMUCbIBaeT npeacegaTtenb cyda, B ero
OTCYyTCTBUE - UCNONHAIOLWMIA 0693aHHOCTM NpeacenaTens cyaa.

Mo nopy4yeHuto NpeacenaTenn cyaa pacnopaKeHna apbUTParKHOro cyZa MoryT NoAnMCbIBaTb ero
3aMecTUTeNu.

34.4. "MonoxeHne" NpPUHUMAETCA, eciM B HEeM YCTaHaB/IMBAlOTCA CBA3aHHble MeXay cobol
npasua No BOMpocam, OTHECEHHbIM K KOMMNETEHLMM NoapasaeneHuns apbutpaxHoro cyga (Hanpumep,
"MonoxeHne o NPOMNYCKHOM peXxnume B nomelleHne apbuTparkHoro cyaa", "MonoxeHue o nopagke
NoJib30BaHUA GaKCMMUIBbHOM CBA3bIO B apbutparkHom cyae").

B "MpaBunax" ycTaHaBAMBAlOTCA HOPMbl U TpeboBaHWA, 06A3aTenbHble AJ1A BbINOJIHEHUS
(Hanpumep, "MpasBuna nepedaun UHbOPMaUUKM MO KaHaNaM BeAOMCTBEHHOW 31EKTPOHHOW NOoYThl
apbutpaxHoro cyga").

B "MHCTpyKuMK" M3naraetca nNopaaoK OCYLLECTBAEHUA KaKoW-IMbo AeATenbHOCTU WAN NopAaaoK
NPUMEHEHMA NOJIOMKEHUI 3aKOHOAATE/IbHbIX U UHbIX HOPMAaTUBHbIX akTOB (Hanpumep, "MHCTpyKumA no
OenonpounsBoAcTBy B apbuTpaxkHbix cyaax Poccuiickon ®depepaumn”, "[JoAKHOCTHAA MHCTPYKUMA
Haya/ibHWKa OTAeNa maTepuanbHO-TEXHMYECKoro obecneyeHns").

MpoeKTbl NOMOXKEHUI, NPABUA, UHCTPYKUMIA, NAaHOB paboTbl apbUTpaKHOro cysa roToBATCA B
nopagke, NpesycMoTPeHHOM PernaMeHTOM NOLArOTOBKM JIOKa/IbHbIX aKTOB apbUTpaKHbIX CYA0B.

Ecnu TEKCT NpoeKTa yTBEPKAAETCA PacnopagmTeNbHbIM AOKYMEHTOM PYKOBOAUTENA CTPYKTYPHOIrO
nogpasgeneHus, TO MNPOEKT MeyaTaeTcs Ha CTaHAapTHOM JsucTe ¢opmata A4 6e3 pekBM3MTOB
apbuTpaxkHoro cyaa. TeKCT nsnaraeTca oT TPETbero iMua e4MHCTBEHHOIO UM MHOXECTBEHHOTO YMCa.

B pasgene "Ob6wue nonoxeHma'" nsnaraloTcs OCHOBaHUA pPas3paboTKM M Ha3HauYeHWe Ha3BaHHbIX
Bbille AOKYMEHTOB, Chepa ero pacnpocTpaHeHWs, OTBETCTBEHHOCTb 3a HapyleHMe YCTaHOBAEHHbIX
npasua. OCHOBHOW TEKCT MOOMEHWA, NPaBU/, MHCTPYKLUUW MOMKET AEAUTbCA Ha pasdenbl, rnasbl,
NYHKTbI ¥ NOANYHKTbI. [N1aBbl 4OMKHbI UMETb Ha3BaHMA.

34.5. PyKkoBoAWUTENN CTPYKTYPHbIX MNoApasAeneHuin apbuTpa)KHoro cyaa Bnpase W3AaBaTh
pacrnopsKeHuss No BOMpPOCaM BeAeHWs noApasfeneHus, obAsaTtesibHble A/1A WCNOJHEHWUA TOJ/IbKO
paboTHWKaMM 3TOro NoApasaesieHuns.

34.6. MNoaroToBKa NPOEKTa JIOKA/ZIbHOINO aKTa OCYLECTBAAETCA CTPYKTYPHbIM nogpasaesieHnem



apbuTpaxkHoro cyda no MOpydYeHUIo npeacedatens apbuTpa)kHOro cyaa, ero 3amecTtuTenei,
pyKoBoAMTens annapata - agMuUHUCTpaTopa apbutpaxkHoro cyaa AMbo B MHUUMATMBHOM NOpAAKe B
CBA3KN C He0HXOAMMOCTbIO PelleHMA BO3I0XKEHHbIX Ha NogpasaeneHue 3agad.

MoarotoBKa MNpPOEKTa JIOKA/IbHOTO aKTa MOXeT OblTb MopydYeHa HECKONbKUM CTPYKTYPHbIM
nogpasgeneHuam. Mpu aTom opraHusaumsa paboTbl NO €ro NOAroTOBKE BO3/1araeTca Ha CTPYKTYpHoe
nogpasgeneHne, HayasbHUK KOTOPOro yKasaH B MOPyYeHMM nepBbiM MO0 HasHayeH OTBETCTBEHHbLIM
NCMNONHUTENEM.

34.7. NpeanoKeHne CTPYKTYPHOro NoAapasfaeseHus O MOAroTOBKE MPOEKTa JIOKA/NIbHOMO aKTa C
060cHOBaHMEM HeobXo4MMOCTU ero U3gaHusA BHOCMTCA Ha PacCMOTPEHWE PyKOBOAMTENO annapaTa -
afAMWHUCTPATOPY apbuTpaskHOro cyga W 3amecTUTento  npeacegatens apbuTpakHoro cyaa,
OpraHu3ylollemy [eAaTeNbHOCTb [aHHOro  CTPYKTYPHOro noApasfeneHns B COOTBETCTBUMM C
pacnpegeneHmem obasaHHOCTEN, NpeaceaaTento apbuTpakHoro cyaa.

34.8. CekpeTapuaT npeaceaatens apbuTpaskHOro cyAa Ha OCHOBAaHMM PEe30/oUMKM PYKOBOACTBA
apbuUTpaXkHOro cyaa BHOCUT B CMCTEMY aBTOMaTM3aUMKM AeN10NPOoM3BOACTBA MHOOPMALMIO O NMOPYyYeHUN
Mo MOAroTOBKE MPOEKTa JIOKA/IbHOrO aKkta, 06 OTBETCTBEHHOM WCMOJIHMTENE (MCMONHUTENAX), CPOKe
MOArOTOBKM JIOKa/IbHOrO aKTa, CTaBMT MOPYYEHME Ha KOHTPOAb W NepeaaeT Ha MCMOHeHue
OTBETCTBEHHOMY MCMONHUTENIO.

34.9. MpOoEeKT JIOKa/JIbHOrO aKTa MNoAJIEXUT 06a3aTesibHOMY NpeaBapuUTelbHOMY HamnpaBAeHUIo
OTBETCTBEHHbIM WCMOJHUTENIEM B CTPYKTYpPHble MNOAPa3aefieHns, YKa3aHHble B MOPYyYeEHUU, ANA
pPacCMOTPEHUA, BHECEHWNA 3aMeYaHNI U NPeaSIOKEHWUA.

34.10. MNpoeKTbl NOKA/IbHbIX aKTOB apOUTPaXKHOro cyaa obopmaAatoTcs Ha 6a1aHKax apoOUTpPaXKHOro
cyAa ycTtaHoB/eHHol dopmbl (NpunoxkeHune N 41), Ha ogHoM cTopoHe ancta popmata A4 (210 x 297 mm)
yepes 1 - 1,5 mexKCTpOoUHbIX MHTEpBaNa, Wpndptom Times New Roman, pazmepom 14.

BAaHKKM NOKaNbHbIX aKTOB apbUTpaXKHOro cyaa AO/IKHbl UMEeTb NONA He meHee: nesoe - 30 mm,
npasoe, BepxHee U HUXKHee - 20 mm.

Mpu obopmaeHMM NPOEKTA IOKANBHOTO aKTa Ha HECKOJIbKMX INCTaxX NepBbli NCT He HymepyeTca.
Mocneaytolme AUCTbl HYMepYIOTCA apabckumu umdpamm HaumHas ¢ umopbl 2. Homep npoctasaseTcs
nocepeauvHe BepXHero noas ancta.

34.11. CornacHo TOCT P 6.30-2003 NnoOKanbHbIM aKT apbuUTpaxKHOro cyaa AOJIKEeH MUMETb
cnefytowme pekBU3UTbI: TUTY/IbHYHO YacTb, 3aro/I0BOK, TEKCT (Npeambyny 1 pacnopsaamTenbHyo 4acTb),
noanucb (nognucu).

34.12. TuTynbHasA YacTb BK/OYAET B cebs:

nsobpaxkeHme [ocygapcTBeHHoro repba Poccuiickoit depepaumm (No LEHTPY B OAHOLLBETHOM
BapuaHTe 6e3 repanbAM4ecKkoro WuTa);

HanmeHoBaHWe apbuUTPaKHOro CyA4a;
HaMMeHoBaHMe BMAa AOKYMEHTa (Npu1Kas UK pacnopsxKeHue);

Aaty (no neBoit CTOpoHe AMcTa) M Homep (MO MPaBoOi CTOPOHE NMUCTa), MPOCTaBAEHHble Mpu
NOAMMCAaHUN JOKYMEHTA U PerncTpaLmm, Hanpumep:

26 oKTs6pna 2013 roaa;
MecCTO 13aaHusA, Hanpumep: CaHKT-MNeTepbypr.

34.13. 3aronoBOK A0NXKeEH KPAaTKO U TOYHO OTpa*XaTb CoAEepPKaHUE TEKCTA JIOKA/ZIbHOIo aKTa. OH


https://login.consultant.ru/link/?req=doc&base=LAW&n=44595&dst=100011

MOXEeT HauMHaTbcAa cnoBamu "O6 opraHuzauyumu...", "O nposegeHun...'
co3gaHuu..." n 1.4. TouKa B KOHLLE 3aro/IoBKa He CTaBUTCA.

, "O6 ytBepxaeHun...", "O

3aro/IoBOK, COCTOALWMI M3 ABYX CTPOK U Bosee, meyataeTcs Yepes OAMH MEXKCTPOUHbIA MHTepBan,
BblAENAETCA NONYKUPHBIM LWPUDTOM U Pa3MELLLAETCA MO LEHTPY TEKCTa.

34.14. PaccToaHMe mexay 3aroN0BKOM U TEKCTOM COCTaBAAET ABa MHTepBana.

Ab3aL, HauMHaeTcA C KpacHOM cTpoKK. Ab3aLHbIl oTcTyn - 10,25 MM OT N1eBOM rpaHMLbl TEKCTOBOTO
nons.

34.15. B npeambynie KpaTKo M3araloTcs LEeauM U 3a4aym npearnucbiBaemblX AenCcTBui, GaKkTbl U
cobbITUA, MOCAYXKMBLUME OCHOBAHMEM W34aHMA NOKA/NbHOrO akTa. [peambysia MOMKET HaudyMHaTbCA
cnosamu: "B uensax...", "B coorserctBuun...", "Bo ncnonHenHue..." n 1.4. Npeambyna mo*KeT OTCYyTCTBOBATb,
ec/n npeanncbiBaemMble A4eUCTBUA HE HYXKAatoTcAa B 060CHOBaHMM.

34.16. PacnopaauTenbHas 4acTb /IOKA/IbHOMO aKTa A0/XHa Ha4yMHaTbCA C/0BOM "npuKasbiBato"
unu "nopyyato”, HaneyaTaHHbIM CTPOYHbIMM ByKBaMM B paspaaKy B NPOAO0/IKEHME Npeambybl.

B pacrnopsauMTenbHOM YacTM JIOKa/NbHOTO aKTa M3/aratlotca TpeboBaHWA, pPacropsyKeHus,
npeanuMcaHna ¢ nepevymcieHnem CTPYKTYPHbIX noapasgeneHuii U AONMKHOCTHbIX UL, KOTOPbIM OHM
afpecyloTca; ycTaHaBAMBAETCA CPOK BbINOAHeHMs TpeboBaHWIA, BBeAeHWA WX B [elCTBUE;
NepeyYncnatoTca NOKaNbHble aKTbl, KOTOPble NMPU3HAIOTCA YTPaTUBLWIMMMKU CUAY, AMBO aKTbl, B KOTOpble
HeobX0AMMO BHECTU U3MEHEHMUSA.

PacnopagutenbHasa YacTb IOKANbHOrO akta opopmaseTca B BUAE NYHKTOB. NYHKTbl U NOAMNYHKTbI
HyMepyroTCcA apabckumm undpamm ¢ TOUYKON.

Pasaenbl M MyHKTbl PacnoiaratoTcaA B JIOTMYECKOM Noc/ieA0BaTeNbHOCTH.

B nocnegHem nyHKTE MOTYT YKasblBaTbCA NOAPA3AENEHUA UAWN AO/IKHOCTHbIE ANLA, Ha KOTOPbIX
BO3/1araeTcs KOHTPO/b 32 UCNOJIHEHMEM JIOKANbHOIO aKTa.

34.17. NMoanncb NOKANbHOrO aKTa COCTOUT U3 HAMMEHOBAHMA O0/KHOCTU /LA, NOANUCHIBAOLLETO
AOKYMEHT, ero JNINYHOM noanucu, UHMLUManNos 1 d)aMM}'IMM.

PaccToaHWe mexay TEKCTOM M MOANUCHIO COCTaBAART 2 MEXCTPOYHbIX MHTepBana. HaumeHoBaHue
OO/IKHOCTM neyaTaeTcA OT /IeBOW FpaHuWLbl TEKCTOBOrO MOAA, MHUUMaNbl U damMuana - OT Npasoit
rpaHuubl. Hanpumep:

[lpencenaTernb
ApOuTrpaxHoro cyzna ropozna CaHkT-IlerepOypra
1 JleHMHTpaICKoOM obJjacTu C.B. UM30oTOBa

34.18. TpE6OBaHVIﬂ JNIOKA/IbHOTO aKTa U31araroTcAa YETKUM U NPOCTbIM A3bIKOM, KOPOTKUMMU, NETKO
BOCNPUHUNMaeMbIMU ¢pa3aMM, C CO6I'IPOLI,€HM€M BCeX rpaMmMaTHUHECKUX npaBua. CDOpMynMpOBKVI He
AO0/IXKHbI AO0MYCKATb Pa3/IMYHbIX TOJIKOBaHW.

Ynotpebnsemble  TEPMUHbI  AO/BKHbI  COOTBETCTBOBaTb  TEPMWHOJIOMMM,  NPUHATON B
3aKoHogaTenbcTBe Poccuitickont degepauuu.

Ecnun B TeKcTe genaetca cCbika Ha NIOKanbHbIM akT BAC PO, YKa3blBalOTCA rog n3gaHna n Homep
dKTa.

34.19. CpoKu MUcnonHeHus (BBeAeHUs B AeNCTBME) NOKAIbHOMO aKTa AO0/KHbI BbiTb peasibHbIMMU.
Ecan cpoK BBefeHMA B AeiCTBME He yKasaH, TO /IOKa/bHbIA aKkT BCTynaeTr B CUAY C MOMEHTa ero
noanucaHus.



34.20. YTBepxOaemble JIOKANbHbIM AKTOM MNOJIOXEHUA, MHCTPYKUWM, NpasBuaa, nnaHbl 1 ap.
odOpPMANAIOTCA B BUAE NPUNONKEHNA K HEMY. [TPpU HAIMUUU HECKOIbKUX NPUNOXKEHNI OHW HYMEPYHOTCA.
Ha nepBoi CTpaHMLE NPUIOKEHNA B MPAaBOM BEPXHEM YAy NULLIETCA:

Npunoxenue N 1

YTBEPXIEHO
IpUKa30M
ApOUTPaxHOTO Ccyna
MockoBCKOM oO6JacTu
or 5 ¢erpansa 2012 roma N 32

Cnoso "YTBEPXOEHO" cornacyetca B poZe 1 YMcne ¢ nepBbiM CI0BOM 3aro/1I0BKa yTBEPKAAEMOTO
OOKYMeHTa.

U3pgaHne BMeCTe C JIOKAZbHbIM aKTOM l'lpM!'IO)KEHMVI, HE OroBOPEHHbIX B TEKCTE aKTa, He
AonyckaeTtca.

34.21. Tpnd orpaHMYeHusa AocTyna K MHPopmauum, HOMEP 3K3EMM/IAPA YKa3biBalOTCA Ha NepBown
CTPaHMLLE NOKANbHOrO aKkTa B NpaBoOM BepxHem yray. Homep aKksemnasapa npoctaBaseTca Huxe rpuda
yepes 1,5 meKCTpoUHbIX MHTepBana.

34.22. MNpw yTBEPKAEHUN NOKANbHbIM aKTOM KOMMKCCUMM (paboyelt rpynnbl) BHaYane yKasblBaloTcA
dbamuana, MHUUMaNbI U AOKHOCTL NpeaceaaTens KoMmuccumn (pykosoautens pabouyelt rpynnol), 3atem
3TV Ke [AaHHble 3aMecTUTens npeacegaTtenn Komuccum (pykosoauTena paboueit rpynnbl), cekpeTapn
Komuccum (paboueit rpynnbl) M B anpaBUTHOM MOPAAKE YKa3bIBAlOTCA OaHHblE Y/IEHOB KOMMCCUM
(paboueii rpynmnbl) HE3aBUCMMO OT 3aHMMAEMOW LOMKHOCTM.

34.23. TpOEKT NOKaNbHOro aKTa MOA/IEKMT COrNacoBaHUIO C 3aMHTEPECOBAHHbIMW OpraHamwu
WCMOJIHUTE/IbHOM BnacTu cybbeKkTa Poccuiickoit depepaunmn, opraHamn cyaebHolM Bnacty, opraHamum
cyaenckoro coobuiectsa Poccminickon ®eaepaumm, eciv Takoe cornacoBaHue ABnseTcA oba3aTe/ibHbIM B
COOTBETCTBUM C 3aKOHOZATENLCTBOM Poccuiickon deaepauum.

CornacoBaHve npOEKTa JIOKAaNbHOrO aKkTa oQOpMAAeTCA NPOCTaBAEHUMEM BM3bl WAU  C
MCMNONb30BaHMEM rpuda COrnacoBaHUA, KOTOPbIM BKAoYaeT B ceba cnoso '"CornacosaHo",
HauMeHOBaHWe opraHa rocyZapCcTBeHHOW BAACTU UAN OPraHMU3aLMK, AOIKHOCTb, MHULMANLI, aMUINIO,
JIMYHYIO NOAMNWCb BM3UPYIOLLEro /MLa, AATy COTNacoBaHWM M NPOCTABAAETCA B HUMHEM NEBOM Yy
NIMLEBOW CTOPOHbI NOCAEAHErO INCTA NEPBOTO 3K3EMMAAPA NPOEKTA IOKA/IbHOTO aKTa.

34.24. MpoeKT N0Ka/IbHOro aKTa apbUTPaXKHOro cyaa BU3UPYeTCS:

PYRKOBOOUTENAMU  CTPYKTYPHbIX nop,pa3p,eneHm‘/’1, B KOMNEeTeHUMM KOTOPbIX HaXo4ATCA
NOoCTaB/IeHHbIe BOMNPOCHI;

npeacegatensamm cyaebHbix coctaBoB (Npu HeobXxoaMMOCTH);
pyKoBOAMTENEM annapaTa - ag4MUHUCTPATOPOM apbUTParKHOTO cyAa;

3amecTutenem npeacedatens apbuTpa)KHOro cyda B COOTBETCTBMM C  pacnpeaeneHuem
ob6a3aHHOCTEN.

Mpy Hannuum B apbutpakHom cyae paboTHMKA-KOPpPEeKTopa MNPOEKT JIOKa/NbHOro akKTa
npegBapuTenbHO NepesaeTcs emy A5 NPOBeAeHUs IMHIBUCTUYECKOM 3KCNepTH3bl.

34.25. CornacoBaHuWe MNPOEKTOB JIOKa/ibHbIX aKTOB 0dopMAAeTcA NpocCTaB/lieHMeM BM3bl Ha
060pPOTHOM CTOPOHE NocNeAHEro IMCTa N0KaNbHOTO aKTa B N1e€BOM yray. [pud cornacoBaHMa BKAOYaeT
cnoso "COMNNMACOBAHQ", paty cornacoBaHusa, NoAMNNCb JOAXKHOCTHOMO ANLA, MHULMAALI U damuautio.



Hanpumep:
COlJTACOBAHO 6 okTabpsa 2011 roga

H.W. MeTposa

BusnposaHMe NPOEKTOB NPUKa30B Mo MYHOMY COCTaBy apbUTParKHOro CyAa OCYLLECTB/AETCA Mo
dbopme B COOTBETCTBUM C NOCTaHOBAeHMeM [ockomcTaTta Poccuiickoli ®eaepaumu.

34.26. 3ameyaHns Mo MNPOEKTY JIOKa/IbHOTO akTa opopMAAIOTCA AOJIKHOCTHbIM /IMLOM B BUAE
OTAEeNbHOIro AOKYMEHTa, B KOTOPOM YKa3bIBalOTCA CMOPHbIE MYHKTbl 4aHHOIO NPOEKTa, U npeasaaraeTtcs
(no BO3MOXHOCTM) X HOBaA peaakuusa. 3amedaHns NPUaraloTca K NPOEKTY JIOKaNbHOro akTa. Mpu aTom
[O0/I}KHOCTHOE /L0 BM3MPYET MPOEKT I0KA/IbHOIO akTa U yKa3biBaeT B HEM ''c 3amedaHnamn”.

Mpn BHECEHMM B MPOEKT SIOKA/IbHOIO aKTa CYL,ECTBEHHbIX M3MEHEHWI OH MoanexuT gopaboTke
CTPYKTYPHbIM NoApa3aeneHmem, NoAroTOBUBLLMM MPOEKT, U NOBTOPHOMY COF/TaCOBAHMIO.

34.27. CornacoBaHHbI/ MPOEKT JIOKA/JIbHOrO aKTa MpeacTaB/iseTca Ha noAnucb npeaceaaTesto
apbuTpakHoro cyaa, B ero oTCyTCTBUE - UCNONHAIOWEMY 06A3aHHOCTU NpeacedaTens cyaa.

OOHOBPEMEHHO C MPOEKTOM JIOKaAbHOTO aKTa MpeacTaBAAOTCA MopydYyeHue npeacenaTens
apbuTpaxkHoro cyaa, ero 3amecTuTesiei, PyKoBoAMTeNA annapaTta - agMUMHUCTpaTopa apbutpaskHoro
cyna, cny:ebHaa 3anucka CTPYKTYPHOTo NnoAapasfaeneHus ¢ KpaTKMM 0b6oCHOBaHMEM HeobXoAMMOCTH
N34aHWNA NOKANbHOTO aKTa, CNPaBOYHbIE M aHAIMTUYECKNE MmaTepuanbl U ap.

C NpOeKTOM J/IOKa/ZIbHOTO aKTa TaKXe NpeACTaBAAOTCA 3aMeYaHWA [AO0J/IKHOCTHOroO /ivua, He
COrNacHOro C ero peaakumen.

34.28. OTKNOHEHHbIN npeaceAaTenem apoOUTPaXKHOrO Cyda JIOKAJIbHbIM aKT BO3BpallaeTcs B
CTPYKTYpHOE noapasaeneHune, NoAroToOBMBLLEE €ro NPOEKT, Ha A0paboTKy.

34.29. MNoanucaHHbI NOKaNbHbIA aKT apbUTPaKHOIO Ccyaa He NnosgHee cleaylolWero AHA nocne
NOAMNMCAHUA PErucTpupyeTca paboTHUKOM cekpeTapuaTta npeaceaatens apbuUTparkHOro cyaa B cucteme
aBTOMaTM3auMM LeNonpous3BOACTBA WAM Mepedaetca ANA pernctpaumm B rpynny perucrpauun
noApaszeneHunn 4enonponsBoacTsa apbuTparkHoro cyaa.

34.30. /loKanbHbIM aKTaM apbuUTpaKHOro cyaa Npu perucTpauuu npucBavMBaeTca o4vyepeaHoWn
HOMep B NOpAAKe NOAMMCAHMA JIOKAJbHOIO aKTa B Npeaenax KaxAoro KaaeH4apHoro roga, HaumHas ¢

umopbl 1.

MpWKasbl U PacnopsArKEHMA MO IMYHOMY COCTaBY apOUTPAXKHOTO CyAa HYMepYyHTCA OTAE/bHO.
34.31. BHeceHue UcnpaBaeHUi B NOANMCAHHbIE JIOKA/IbHbIE aKTbl HE [ONYCKaeTCs.

34.32. JloKanbHble aKTbl apbUTPaXKHOro cyaa, B KOTOpble HEOAHOKPATHO BHOCMAUCH U3MEHEHMA U
(nnun) pononHeHMA, U34alOTCA B HOBOW peaaKkumu.

34.33. TlloanucaHHble JfIOKanbHble aKTbl GOPMUPYIOTCA CeKpeTapuMaTtom npeacenaTens
apbuTpaXkHOro cyJa B [AeN0 COracHO HOMeHKnatype. Hanpumep: "MpuKasbl U pacnops:KeHus
ApbuTparkHoro cyaa TromeHcKol obnactu. MognMHHUKK".

MoAnucaHHble MpPUKasbl W PACOPAXKEHUs MO  JIMYHOMY COCTaBy apbuTpaskHoro cyaa
bopmmMpyloTCA B 4810 KaapoBoi CyK60M apbuTpaxkHoro cyaa.

Mo 3aBeplweHMM KaNeHJAPHOro roAa JOKaJibHble aKThl, Cd)OpMMpOBaHHbIe B Aeno no
HOMEeHKANnaType ap6MTpa)KHOI'O CyAa, nepenatoTca Ha apxXmnBHOE XpaHeEHUE No cp,aTquoﬁ Oonucu.



34.34. CekpeTapuaT npeacenatensa apbuTpaxkHOro cyga He no3fHee clefytowero AHA nocne
noAnuncaHus NI0KaJbHOTO aKTa PasMeLLaeT ero Ha COOTBETCTBYIOLLEM Yy3/1e egUHOT0 KOprnopaTUBHOIO
noptana apbuTpaxHbix cygos. Cya BnpaBe OpraHM3oBaTb MNPOLECC aBTOMATUYECKOM BbIrPy3KU
NIOKanbHbIX akToB M3 CAL] Ha eANHbIN KOPNOPATUBHLIA NOPTan apbUTParKHbIX CYyA0B.

34.35. KoHTpo/b 33 WMCNOSHEHMEM JIOKA/IbHbIX aKTOB apbUTPa)KHOro cyaa BoO3/aaraeTca Ha
YKa3aHHbIX B HWX AOJ/IKHOCTHbIX Aul AmMbo ocyllectBiseTca B obliem nopaaKke cekpeTapuatom
npeacenatena apbutparkHoro cyga, Kaaposown cny»bon, paboTHMKaMK, OTBETCTBEHHbLIMW 33 BegeHUe
OeNnonpousBoACTBa 3aMecTuTeNnen npegcenatens apbuTparKHOro cypa, pPyKoBoauTeNna annaparta -
aAMMHUCTPaTOpPa apbUTPaXKHOIO cyAa, B CTPYKTYPHbIX Nogpa3aeneHumax apbuTtpakHoro cyaa.

35. OcHOBHble TPeboBaHMA K COCTAaBAEHMIO N OPOPMIEHUIO CTYHKEBHbIX JOKYMEHTOB

35.1. CnyKebHble LOKYMEHTbI MOTYT BbITb BHYTPEHHUMMU U UCXOAALLMMM, NO COLEPHKAHUIO MOTYT
noApasfenaTbca Ha UHUUMATMBHbIE, OTBETHbIE, COMPOBOAUTE/IbHBIE, MHCTPYKTUBHbIE, MOTYT COAEPIKaTb
M3BELLLEHWNA, HAaNOMWHaHKUA, NPOCLObLI, 3aNpPockl, COObLLEHNA, OTBETbI HA 06palLeHUn npeacTaBuTenel
OpraHu3auuii 1 rpaxaaH v 1.4,

35.2. [OoKymeHTbl, co3gaBaemble B apbuTpaskHbIX cydax, odopmnstoTca Ha 6naHKax, Ha
CTaHAAPTHbIX nuctax bymarn dopmata A4 (210 x 297 mm) unam A5 (148 x 210 mm) nubo B BUAE
3NEKTPOHHbIX AOKYMEHTOB M AOXHbl MMETb YCTaHOB/IEHHbIN COCTAB PEKBM3UTOB, UX PACMO/IOKEHME U
odopmneHue.

Mpu NOATrOTOBKE [AOKYMEHTOB MOTYT WCMOMAb30BAaTbCA 3/EKTPOHHblEe WabnoHbl 61aHKoOB
AOKYMEHTOB.

35.3. Ucxoaawme cnyxebHble [OKYMEHTbl nedyaTaloTca Ha 61aHKax apbuTparkHoro cyaa
ycTaHoB/ieHHOM dopmbl, wprudTom Times New Roman, pasmepom 14, yepHoro UBeTa, C MEXCTPOYHbIM
WHTepBanom 1,5, C yrnoBbiM PacnonoKeHNeM PEKBU3UTOB LWTamna cyaa (npunoxexuve N 42).

BHyTpeHHMe cnyxebHble NMcbMa neyvaTatoTcs 6e3 Mcnosib3oBaHUs 6naHKka apbutpaxkHoro cyaa
wpndpTtom Times New Roman, pasamepom 14, 4epHOro LBeTa, C MEXCTPOYHbIM MHTEpBasiom 1,5.

[na BblaeneHMA HaMMEHOBAHWA [OKYMEHTa, 3aro/I0BKa MOMKET MCMOJb30BaTbCA MONYKMUPHbBIN
WpKndT, NnoavepKrnBaHue.

Ona  odbopmneHus ConpoBOAUTENbHLIX MUCEM M  HEKOTOPbIX APYrMX [AOKYMEHTOB MOTyT
MCNoNb30BaTbCA 6M1aHKM € TpadapeTHbIMM YacTAMM TEeKCTa, a TaKxKe Wab/ioHbl [OKYMEHTOB,
3aBegeHHble B CAL cyaa.

Mpyn odopmaeHMM nucbma Ha ABYX M Bosee cTpaHMUAX BTOpas M nocieaylolime HymepyroTcs
apabckmmm umdbpamm nocepeguHe BepxHero nons nucra. JlokymeHTol obbemom 6onee ofHoM
CTPaHULbI AOKHbI UMETb 3aro/I0BOK, PACKPbIBAIOLWUI UX COAEPKAHME.

Kaxkabii UCT cny*kebHoro AoKymeHTa, obOpMAEHHbIN Ha 6naHKke n 6e3 Hero, AOMKEH MMETb
nona: nesoe - 30 mm, BepxHee - 20 mm, HUXKHee - 20 mm, Npasoe - He meHee 15 mm.

Mpu oTBeTEe HA [AOKYMEHT, MMEWWMA PerucTpaumoHHbii HOMep M AaTy, CCblIKa Ha HUX
obasaTtenbHa.

Ha wm3rotoBneHHbIX TUNOrpapckMm cnocobom MMeHHbIX 61aHKax npeacegaTensa  cyaa,
3amecTuTeniel npeacepaTtenn cyfa, pPykosBoauTens annapata - agMMHWUCTpaTopa cyaa odbopmastoTca
nMcbma, NOAMNMNCbIBaEMbIE STUMMN LOKHOCTHBIMU ANLLAMM.

Cny:kebHble nucbma cyaebHbIX COCTAaBOB, CTPYKTYPHbIX MoApasfdeneHnin B npeaenax Mx
KOMMEeTEHLMWN NeyaTatoTcA Ha obLiem yrioBom baaHKke apbutpakHoro cyaa.



35.4. PekBuantamm AOKYMEHTOB, CO34aBaeMbiX B npouecce OeATEeNIbHOCTU ap6MTpa)KHbIX CyAaos,
ABNAKOTCA:

lfocynapctBeHHbIN repb Poccuiickoin Pepepaumu;
HaMMeHOoBaHMe apbUTParKHOTIO cyaa;

AOJ/IKHOCTb NLA - aBTOPa AOKYMEHTa;

noAnNucb AOMXHOCTHOTO NULA;

BUA, IOKYMEHTa;

MECTO coCTaBneHuA (M34aHUA) AOKYMEHTa;
CrnpaBoYHble AaHHble 06 apbuTparkHOM cyae;
agpecart;

AaTa OKYMEHTa;

PEerucTpPauyoHHbIN HOMEP AOKYMEHTA;
HanMmeHOBaHMWe MO0 aHHOTAUUA AOKYMEHTa;

TEKCT AOKYMEHTQ;

CCbINIKa Ha UCXOAALMIA HOMEP U AaTy AOKYMEHTa afipecaHTa;
OTMETKA O HaZIMUYUM NPUNOXKEHUIA;

rpud cornacoBaHus;

rpud yTBEPKAEHUS;

BU3a;

OTTUCK NnevaTy;

OTMETKA O 3aBEPEHUMU KONUK;

OoTMeTKa 06 ucnosHuTene;

YyKa3aHuA No UCMOJIHEHUIO AOKYMEHTA (pe3ontoums);
OTMETKa O KOHTpO/1e AOKYMEHTa;

OTMETKa 06 UCMONHEHUN [IOKYMEHTa;

OTMETKA 0 KOHPUAEHUNANbHOCTY;

OTMETKA O MOCTYNNEHUN AOKYMEHTA.

CocTaB peKBM3UTOB AOKYMEHTa onpeaenaeTca ero BUAOM U Ha3HauyeHnem.

CornacoBaHve [OKYMeHTa B apbuTpaxkHom cyae o¢popmAaseTcs BM30M YNOJHOMOYEHHOro
AONKHOCTHOTO Anua apbutpaxkHoro cyaa. CornacoBaHue AOKYMEHTA, CO34aHHOTO B apbUTparKHOM
cyae, C APYrMMU OpraHamu rocyapcTBeHHOM BAACTU U opraHM3aumsammn opopmaseTcs rpudom (1mctom)
COrNacoBaHUsA, MPOTOKOJIOM UM MUCbMOM O COF1aCoOBaHUM.



35.5. Ucxopswme W BHYTpeHHME [AOKYMEHTbl HEMpoUEeccyasbHOro xapakTepa MoOryT 6biTb
M3roToBAEHbI KaK Ha ByMaXKHOM HOCUTeNe, Tak U B Gopme 3/1eKTPOHHOIO AOKYMEHTa.

DNIeKTPOHHbINA AOKYMEHT A0/IKeH bbiTb opopmaeH no obum npasuaam AenonponsBoacTBa U
MMEeTb PEKBU3UTbI, YCTAaHOB/NIEHHble ANA aHaNOrMYHOrO [AOKYMEHTa Ha Oyma)KHOM Hocutene, 3a
NcKAtoYeHnem nsobpaxkeHunsa FocygapcreeHHoro repba Poccuitickoit degepaumm U OTTMCKA nevaTu.

DNEeKTPOHHbIe AOKYMEHTbl co3gatoTcsi, obpabaTbiBaloTca M xpaHatca B CALL B COOTBETCTBUM C
TpeboBaHMAMM HACTOALLEN MHCTPYKLMMN.

anEM M OTnNpaBKa 3S/IEKTPOHHbIX AOKYMEHTOB, NOAMUCAHHbIX 3ﬂeKTpOHHOl71 nognucoto,
OoCyLwecTBnAaoTCA cny>+<60171 agenonponssoncrtea.

MpM  NONYYEHUM  INEKTPOHHbLIX LOKYMEHTOB, MOAMMUCAHHbIX 3/N1EKTPOHHOW  MOANUCHIO,
noApasgeseHne Aenonpon3BoACTBa OCYLLECTBAAET NPOBEPKY NOANMHHOCTM 31EKTPOHHOM NOANUCH.

Mpu nepepaye MOCTYNUBLUMX 3S/EKTPOHHbIX [JOKYMEHTOB Ha pPacCMOTPEHWE PYKOBOACTBA
apbuTpaxkHOro cyaa, HarnpasB/leHUN 3/EKTPOHHbIX AOKYMEHTOB B NoApa3ae/ieHua apbuTparkHoro cyaa u
OTBETCTBEHHbIM WCMOJIHUTENAM, OTMPaBKE 3/IEKTPOHHbIX AOKYMEHTOB W XPaHEHUW 3SNEKTPOHHbIX
OOKYMEHTOB BMECTE C 3/IeKTPOHHbIMW [OKYMeHTamM nepeaatoTca (HanpaBAsAloTCA, XpaHATCA) WX
perucTpaumnoHHble AaHHble.

DNEeKTPOHHbIe [AOKYMEHTbl GOPMMPYIOTCA B Aefa B COOTBETCTBUM C HOMEHKAATypoW Aen wu
MHAOEKCUPYIOTCA B NOPAAKE, YCTAaHOBNEHHOM B OTHOLEHWMW A€/, COCTAaB/lEHHbIX M3 AOKYMEHTOB Ha
6yMarKHOM HocuTesne.

Mpwn cocTaBNieHNW HOMEHKNATYPbl e/ YKa3bIBaeTCA, YTO Ae/10 BeLeTCA B 9/1eKTPOHHOM BUAe.

DNEeKTPOHHble AOKYMEHTbl MOC/Ae WX WCMAOSHEHMA MNOANEXAT XPaHEeHUID B YCTAaHOBAEHHOM
nopsake B apbuUTparkKHOM cyZe B TEYUEHME CPOKOB, NPeayCMOTPEHHbIX A1 aHA/IOMMYHbIX AOKYMEHTOB Ha
6ymaxkKHOM HocuTtene.

Nocne wucTeyeHMA CpPOKa, YCTAHOBJIEHHOrO AJ1A XPaHeHWA 3NEeKTPOHHbIX [AOKYMEHTOB, OHM
nognexat YHUYTOXKEeHNO Ha OCHOBAHUWM aKTa, yTBEPXKOEHHOIO pyKoBOAUTENNEM ap6MTpa)KHOI'O cyaa.

35.6. Pernctpaums BHYTPEHHUX AOKYMEHTOB, NOANMCAHHbIX PyKOBOAUTENMM noapasaeneHui (B
TOM YMCNe SNEKTPOHHOW UMPPOBON NOANMUCLIO PYKOBOAMTENEN NoApasAeneHnin), UX CKaHMPOBaHNE U
Hanpas/AeHMe AOKYMEHTOB ajgpecaTy BeAeTcA Cneuuaamctom Aenonpou3BOACTBA NOApasAeneHusa B
CAl no cnepyoWwmm anropuTMam:

Hymepauma BHYTpPEHHUX pacnopAaamTe/IbHbIX LOKYMEHTOB:

<KOZ BWAA OOKYMEHTa>-<MopsAKOBbIA HOMEpP 411 BCEX PACNOPALUTENbHbIX LLOKYMEHTOB>,

rae:

MNP - Kog BMAA AOKYMEHTA HE KagpoBbIX MPUKA30B,

P - Kog, BMAA AOKYMEHTA HE KafpOBbIX PAaCNoOpAKEHU,

K - Kog Bnaa AOKYMeEHTa KagpoBbiX MPUKa30B MO annapaTy cyaa.

Hanpumep, MP-19; P-20; K-21.

Hymepauma MHUUWATUBHbBIX BHYTPEHHUX AOKYMEHTOB:

<KOA, BMAA AOKYMEHTa>-<MHAEKC noapasaenieHus, Kpome PyKoOBOACTBO cyAa>-<nopAaKOBbii



HOMep A9 BCeEX MHULUUMATUBHbBLIX BHYTPEHHUX AOKYMEHTOB, KPOME pacnopAaanTesibHbIX 4OKYMEHTOB>,

roe:

MHAaeKc noapasgeneHna - COOTBETCTBYET onpeaeneHHOMY NoApasaesieHnio cyaa, B TOM ymcie U
NpMeMHbIX PyKOBOACTBA CYAa;

Koa BMAa foKkymeHTa:

C3 - ana cny*ebHbIX 3aNnCOK,

[3 - ana poKkNagHbIX 3aNnUCoK,

3 - AN 3a8B/IEHUN,

M- gns nopyvyeHui u 1.4,

Hanpumep, C3-¥A-19; A3-Y3-20; 3-YNC-21; NM-C02-22.

Hymepauma KafpoBbIX NPUKa30B:

<MopAAKOBbIA HOMEP NO KaAPOBbIM NPUKA3aM><Kog BUAA AOKYMEHTa>, rae:

<KOoZ BUAOa AOKyMeHTa> - KC (ana npukasos no cucteme), K (419 NpuKasoB no IMYHOMY COCTaBy),
KO (a9 npuKasoB 0 KOMaHANPOBAHUM).

Hanpumep, 19k; 23Ko; 45Kc.
Hymepauma BHYTPEHHUX AOKYMEHTOB BO UCNO/IHEHWE NOPYYEHUSA:

<KOA BMAA AOKYMeHTa> (UC)-<uHAeKC nogpasgeneHusa, Kpome PYKOBOACTBO cyAa>-<nopaaKOBbIi
HOMEp A/1A BCEX BHYTPEHHMUX AOKYMEHTOB BO UCMOJIHEHWUE, KPOME PaCropsAAUTE IbHbIX AOKYMEHTOB>.

Mpu 3TOM MHAEKC noApasaesieHnsa COOTBETCTBYET onpeaesieHHOMY NoApasAeneHuto cyaa, B Tom
yucae 1 NPUEMHbIX PYKOBOACTBA Cyaa;

Koa BMAa foKymeHTa:

C3 - ana cny*ebHbIX 3aNnCOK,

O3 - ana [OKNaAHbIX 3aNUCOK U T.A.
Hanpumep, C3(uc)-¥a-12; A3(nc)-YNC-13.

35.7. 3aronoBOK AOKYMEHTa AO0/IKEH KPaTKo U TOYHO OTpaxaTb coAepyKaHue AoKymeHTa. OH
neyataeTcA OT /IeBOM IPaHMLbl TEKCTOBOrO MOJSA, MOMKET HauMHATbCA creaylolwmmu cnosamu: "0O6
n

oTmeHe...", "06 opraHmsaumu...", "O cocTosHMW..." 1 T.A4. 3aroN0BOK, COCTOALLMIN U3 ABYX U Bonee CTPOK,
neyataeTcA yepes 0A4MH MEKCTPOUHbIA UHTepBa.

Mpun nepenncke mexay Cyp,e6HbIMVI COCTaBaMu U noapasgeneHnamm 61aHKU He MCNONb3YHOTCA.

35.8. TeKCT cny:KebHOro nucbma [AOMKeH ObiTb KPaTKUM, YETKUM, OTPedaKTUMPOBaHHbIM W
060CHOBAHHbIM, 0H6ECNeYMBaOWUM TOYHOE BOCMPUATME U30KEHHON B HEM MHDOPMALMK.

TeKCT nNucbma, Kak npasnsio, COCTOUT U3 AOBYX yacreit. B I'IepBOﬁ 4YaCTn u3naraeTca nNpuydnHa,
OCHOBaHMe nan obocHOBaHME COCTaB/AEHUA nncCbma, NpUBOOATCA CCbIZIKM HA OOKYMEHT, FleI’r'II'OLLI,MVIC‘r'I
OCHOBaHMeM J/s1a NoAroToBKM nucbma. Bo BTOpOVI 4acTu, HaHMHaDmeVICH C a63au,a, n3naratoTca
BblBOAbl, NpeanoXeHunAa, peweHna n 1.4.



TeKCTbl OTBETHbLIX MUCEM A0KHbl TOYHO COOTBETCTBOBATL 3a4aHUAM, YKa3aHHbIM B pe30/1iounn
pykosoauTena noagpasaeneHna, B HUX AO0J/UKHbl COAepXaTbCA OTBETbl WUAU  pPa3bACHEHMA MO
NOCTaB/1€HHbIM B MMCbMaX BOMNpPoOCaM.

Mncbma BU3MPYIOTCA Ha 3K3EeMMIAPE, OCTaloWEMCa B NoapasaeeHnn, U3roTOBUBLLEM AOKYMEHT,
Ha INLLEBOM CTOPOHE NOC/eAHEro AncTa.

CpOKM  NOAFrOTOBKM  OTBETHbIX MWCEM  YCTAHAaB/AMBAIOTCA  PE3ONIIOUMEN  pPYyKOBOAUTENA
nogpasgeneHnMa Ha OCHOBAHMM CPOKOB, YCTAaHOBAEHHbIX 3aKOHOAATeNbCTBOM gas  paboTbl ¢
obpalLeHMAMM rpaxkaaH U npukasamm BAC PO.

35.9. [OaTtoi cnyebHOro AOKYMeHTa fBAseTCA fgaTa ero nNoAnuCaHua WAW YTBEPXKOEHUS.
JOKYMeHTbl, NognucaHHble pyKoBOAMTENAMU ABYX M 6osiee OopraHu3auuni, O0/MKHblI UMETb eguHYIo
aarty, T.e. AaTy NoANUCaHUA nocieaHen opraHm3saumen.

Ha poKkymeHTax, odopmieHHblXx Ha 6naHKax, [ata MpOCTaBAfeTcA B COOTBETCTBMM C
pacnooXKeHWeM 3TOrO PeKBM3UTA.

[ata nokymeHTta odopmaseTca apabckumm undpamun. BHayane yKasbiBaeTca YNCA0, 3aTeM Mecsl,
nrog (09.06.2011). jonyckaeTtca npu opopmMIeHUM AOKYMEHTOB, B YaCTHOCTM, GMHAHCOBOrO XapaKTepa,
neyatatb - 9 noHA 2011 roaa.

35.10. Mpwu HanpaBAeHUM UCXOAAWEro AOKYMEHTA B OPraHM3auMIi0 MAM ee CTPYKTypHoe
noapasgeneHne 6e3 yKasaHWA O0/IKHOCTHOIO NMLUA HAaUMMEHOBaHME OpPraHM3aumMmM MAW CTPYKTYPHOrO
noApasfeneHnn YKasblBaloTCA B UMEHUTEIbHOM NajeKe.

Hanpumep:

MMHMCTEPCTBO OCTULMU
Poccuiickon demepauun
denmepanbHasa ciayxba cyneOHBIX
IpMUCTaBOB

Mpn HanpaBfeHUW [OKYMEHTa [AOJIKHOCTHOMY /MLy OpraHusaumMm HaumeHOBaHME 3TOM
OpraHM3auMM YKasblBaeTcd B MMEHUTENbHOM Magerke, a A[O/MKHOCTb M damuauna agpecata - B
AaTenbHoM. MHMLManbl 4ONKHOCTHOIO /ML YKa3blBaloTcs nepes damuameii c npobenom.

Hanpumep:

Bbicwinit ApbutparkHbiii Cya,

Poccuiickoin Pepepaumn

HayanbHuKy
KOHTpPO/AIbHO-aHAIMTUYECKOTO YNpaBieHuA
E.l'. ABakaH

EcAn OOKYMEHT 04HOro CoAeprkaHus HanpaBAseTCs B HECKOJIbKO aflpecoB, KaxKAblii SK3emnnsap
TAKOro JOKYMeHTa foseH bbiTb nognucaH. Cnoso "Konma" Ha BTOPOM M NocaeayroLmx SOKYMEHTaxX He
yKasblBaeTca. B cnyyae HanpaBieHUs NUCbMa 04HOMO coaepXaHua 6onee Yem B YeTbipe agpeca K Hemy
npuaaraeTca NoANMCaHHbIA UCMONHUTENEM YKa3aTe b PacCbiIKK.

35.11. Ha nnuesoit ninbo 060pOTHOM CTOPOHE NOCAEAHEro ANCTa CAYXKEeOHOro NMCbMa B HUMKHEM
YFNy yKasblBatoTca Gamuama, MHMLMaNbl U HoMmep cayxebHoro TenedoHa vcnoaHuTensa. Jonyckaertca
YKa3blBaTb pammanio, MMa, OTYECTBO MCNOJHUTENA NOMHOCTbIO, @ TaKXKe aApec ero 3/1eKTPOHHOW NOoYTbI.
[aHHble 06 McnosHMTEeNe Ha NULEBOW CTOPOHE nocaedHero AuMcta opopMAAITCA TONbKO MevyaTHbIM
cnocobom 1 WpndTOM MEHbLLETO pasmepa, Yem LWPUGT TEKCTa NUCbMa.



35.12. dnemeHTbl MOYTOBOrO agpeca YKasblBalOTCA B MOC/Ne40BaTe/IbHOCTM, YCTAHOBAEHHOM
MpaBunamu OKasaHMA YCAYr MNOYTOBOM CBA3U, YTBEPNKAEHHbIMU MNOCTaHoBAeHMeM [lpaBuUTENbCTBA
Poccuiickoin Pepepaunm ot 15.04.2005 N 221.

Mpy HanpaBAeHWM MMCbMa B OPraHM3aLMIO YKasblBaeTcA ee HauMeHOBaHWe, 3aTem MOYTOBbIN
agpec. Agpec MOXeT He MNPOCTaBAATbCA Ha [AOKYMEHTax, HanpaB/isfeMblX B MPaBUTE/NbCTBEHHblE
(LeHTpaNbHble) rOCYAapPCTBEHHbIE M MYHULMMANbHbIE YUPEKAEHUA.

Mpwn HanpaeaeHUN NMcbMa GU3NYECKOMY NNLLY YKa3bIBaOT GaMUANIO U UHMLMANLI NOayYaTens, a
3aTem MOYTOBbIN agpec.

35.13. MpunoxkeHna K 4OKYMeHTY oGOPMAAIOTCA Ha CTaHAAPTHbLIX AMCTax popmata A4 1 AOMKHbI
MMeTb BCe HeobXxoaumble A8 [OKYMEHTOB pPeKBM3UTbl (HaMMeHOBaHWe, 3aro/soBOK, MNOAMUCH
pykoBoAWUTENA NOApa3aeNeHuna U T.4.).

OTmeTKa 0 HaIMYMM NPUIOKEHUA, HA3BAHOTO B TEKCTE, 0DOPMAAETCA cneaytowmm obpasom:
MpunoxkeHue: Ha 3 n. B 2 3K3.

EciM AOKYMEHT MMeeT NPUIOXEHMS, He Ha3BaHHble B TEKCTEe, YKa3blBalOTCA HaMMeHOBaHMSA
NPUAOXKEHWNIN, KONIMYECTBO INCTOB U KOJIMYECTBO 3K3eMNAAPOB. MPK HaUUYNN HECKONBKUX MPUNONKEHUI
NX HYMepYIoT.

Hanpumep:

MpunoxkeHus:

1. JoroBop Ha 6 N. B 2 3K3.

2. MpoTokon obuiero cobpaHma akuMoHepoBs Ha 15 /1. B 3 aK3.

Mpn HanpaB/ieHMN MPUNOIKEHUA TONbKO B OOMH M3 YKA3aHHbIX B NMUCbME a[pecoB OTMeETKa 06
9TOM MneYyaTaeTca cneayrouwmm o6pa30M:

MpunoskeHue: Ha 6 n. B 1 3K3. B NepBbIli agpec.
Mpeanoxerue "MpunoxkeHue Ha....." pasmeLLLaeTcsa ¢ KPpacHOM CTPOKK HoBoro ab3aua.

35.14. [llepBbliA 3K3eMnAAp WCXOOALLEro AOKYMeHTa (nucbma) Hanmpasaserca agpecaTty C
OpPUTMHANOM NOANUCH.

Moanuce otaenaetca ot nocnep,Heﬁ CTPOKU TEKCTA OAHUM - ABYMA MEKCTPOYHbIMU UHTEPBA/1IaMU.

MoAnucb NomeLlaeTca ceBa Noj TEKCTOM AOKYMeHTa. B coctae noanvcu BXoAaAaT HauMeHoBaHWe
AOJIKHOCTM /IMLLA, NOAMMCHIBAOLLETO JOKYMEHT, MOJIHOE, €C/IM AOKYMEHT opopmMsieH He Ha B1aHKe cyAa,
N COKpaALLEHHOE, eCN AOKYMEHT odopmeH Ha BraHKe.

Hanpumep:
(He Ha OJlaHke)
[IpencenaTernb

ApOUTPAXHOTO Ccyna
[lepMckOM 06JaCTHU

(momnmceo) (MHMUMAJE, GaMMIIn)

(Ha OJaHke)
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[lpencepmaTens cyna

(momnmce) (mHMUMAasE, QaMuUInsa)

PacwurdpoBKa nognuncy pacnonaraerca Ha ypoBHe nociegHel CTPOKM HaMMeHOBaHNA A0IKHOCTH
Cc npobenom mexay uHUUManamm U damunvein. MocnegHaa Oykea B pacwmdpoBKe MNOAMUCH
OrpaHNYNBaETCA NPABbIM MNONEM.

B AOKyMeHTax, NoAroToBAEHHbIX KOMUCCUEN, YKa3bIBAlOTCA He AOMKHOCTM NK1L, NOANUCHIBAOLLIUX
JOKYMEHT, a X 0643aHHOCTU B COCTaBe KOMUCCUM, OnpeaesieHHbIe MPMKa3om apbuTpaskHoro cyaa.

Hanpumep:

[lpencenmaTesib KOMUCCUM

(momnmce) (muMUMAaIE, GaMUIIns)
UJIeHE KOMUCCUU

(momnmce) (MHMUMAase, QaMuins)

(momnmcso) (muMUMAaE, GaMuUIns)

Mpy nognuUcaHMM AOKYMEHTa HECKO/NIbKMMWU AOMKHOCTHBIMU ANMLAMMU UX MOAMUCK pacnosiaraioT
OfiHa nog, APYyroi B COOTBETCTBMM C 3aHUMAEMOW A0/IKHOCTbIO.

Hanpumep:

[IpencenaTesib APpOMTPaXHOTO CcyIa
KamyxckolM objacTu

(momnmce) (MEMUMase, GamMuiIms)

T'nmaBHEM OyxTajiTep

(momnmcso) (muMUMAaE, GaMuUIns)

Mpu noanucaHMM AOKYMEHTa Ha 6naHKe cyAa HECKOJIbKMMM NMLAMKU PaBHbIX AO/XKHOCTENH WX
noAnucK pacnonaratoTca Ha O4HOM YPOBHE.

Hanpumep:
HauanbHMK oTIOesia KaIpOoB U HauamnbHMK oTneJsa
TOCYHOapCTBEHHOM CJIyXOH OEeJIONPOU3BONCTERA
(momnmce) (MHMUMAJTE, QaMMUIINS) (momnmce) (MuMUMAasBE, QaMuIIns)

Mpy NoANUCaHUN COBMECTHOMO AOKYMEHTa pa3HbIMU OpraHU3aLmMamm Nepsblid ANCT odpopmnseTca
He Ha BnaHKe.

Ecan ponKHOCTHOe Anuo, NoAnuch KOTOPOro HameyataHa Ha 6n1aHKe, B MOMEHT MoAMNMCaHUS
OOKYMeHTa OTCYTCTBYET, 3anpeLiaeTcs CTaBUTb KOCYK 4epTy nepes HaMMeHOBaHMEeM [OJIXKHOCTH,
npegnor "3a" n Hagnmcb OT pyKku "3am". B TaKMX cayy4anx AOKYMEHT nepeneyaTtbiBaeTcs U yKasblBaeTcs
noAnucb 1LA, UCNOJHAOLWEro 06A3aHHOCTM OTCYTCTBYIOLLLETO UM €ro 3aMeCcTUTeNS.

35.15. NevaTb 3aBepAeT NO4/IMHHOCTb NoANnUCKU OO0/1KHOCTHOTO InLa Ha d)VIHaHCOBbIX AOKYMEHTax
N NHbIX AOKYMEHTAaX, Ha KOTOPbIX 3aBepeHne noanmncum HEO6XOLI,MMO.

MeyaTb NpoCTaBNAETCA TAKUM O6pa3ONL yTobbl €ee OTTUCK 3axBaTblBa/l YacTb HaUMEHOBaHUSA
AO/KHOCTU inla, noanncasliero A4OKymMeHT, n ero nognuco.

35.16. CBuaeTenbCcTBOBaHWE KOMUU AOKYMeHTa MPOM3BOAUTCA ANA MPUAAHUA AOKYMEHTY
IOPUAMYECKON CUNbI, YAOCTOBEPEHNA COOTBETCTBMA KOMUM NOAJMHHUKY AOKYMEHTA.



Cneumanuctamm AenonpomusBoaCcTBa CyAebHbIX COCTaBOB UM CTPYKTYPHbIX MOApasaeneHui
CBMAOETENbCTBYETCA BEPHOCTb KOMWIM TONIBKO € MNOAJIMHHWKOB AOKYMEHTOB apOWUTpaskHbIX CydoBs.
CBuAaeTen-CcTBOBaHME BEPHOCTU KONUWU AOKYMEHTA MNOANIMHHUKY NPOU3BOAMUTCA aHA/IOTMYHO MOPAAKY,
nsnoxeHHomy B nyHKTe 10.2 UHCTpyKumn.

Ecnun kKonuio goKymeHTa TpebyeTca 3aBepuTb repboBoi NeyaTbto, HUXKe pekeusuta "Moanuce” ot
NIeBOM rpaHuMLbl TEKCTA NPOCTaBAAeTca Haanuceb nbo wramn "Konus BepHa" 6e3 KaBbluek, yKa3blBaOTCA
nogpasgeneHve cyfa, OOJKHOCTb, GamMuana, MHUUMANLI U SIMYHAA MOAMUCL cyabu (pykoBoguTens
noapasneneHnn), 3aBepmBLLEro KONUIO, AaTa 3aBepeHns (YNCno, Mmecau, NPonucbio 1 rog).

OTTMCK ne4vyaTn AO/IKeH 3axBaTbiBaTb 4YacTb HAaMMEHOBAHMA LO/MKHOCTM M NOANUCH NNLQ,
noanucasLliero 4OKyMeHT.

Ob6pa3sel, 3aBepeHmna repboBoM NeyaTbio:

(TexcT OOKyMeHTa)

Komnma BepHa.

(momnmce) (MuMUMasne, GamMuiIms) (mara)

Konuu mncxoaawmx nucem cysa, NOMeLLEHHbIX B Ae/10 N0 HOMEHKAAType noapasfeneHus nocne
OTNPaBKU NOAJ/IMHHMKA, 3aBEPAIOTCS CNELMANNCTOM AeN0NPON3BOACTBA CTPYKTYPHOIO NoapasaeneHums,
B KOTOPOM [JOKYMEHT HAxoAW/ACA Ha WCNONHEHWW, MpocTasieHnem wWwTtamna "Konusa BepHa" u
3aMno/IHEHUEM PEKBU3UTOB.

35.17. Pernctpauma uUcxoaawmx AOKYMEHTOB, NOAMNMUCAHHbIX PYKOBOAUTENSAMU NOApPa3aefieHNN,
MX CKAaHMPOBaHME M HanpaBAeHME AOKYMEHTOB ajpecaTy BeAeTcAa crneunasnctom Aeonpou3BoACTBa
nogpasaenenmna s CAL.

C y4eTom CTPYKTYypbl apbUTPaKHOTO CyAa PEervcTpaLyoHHbI HOMEP MCXOAALLEro AOKYMEHTa
MOXET COCTOATb U3 MHAEKCa apbuTparkHoro cyaa, wuopa cyaebHOro coctasa Man noapasaeneHus cyaa,
M3 KOTOPOro WMCXOAMT COOTBETCTBYIOLWMA [AOKYMEHT, MOPAAKOBOrO HOMEpPa MCXOAALLEro AOKYMEHTa
3Toro cyaebHoro cocrasa WAWM NoApasAeNeHMsas M KaneHAapHoro rofda perucrpaumm UCXoAsALLero
JOKYMEHTa.

Hanpumep:

A53-CM-105/2011, rge A53 - nHaekc ApbutparkHoro cyaa Poctosckoit obnactu, CI - wudp
cekpetapmuaTta npeacepatena cyaa, 105 - nopAgKoBbIA HOMep MO CUCTEME aBTOMATM3aLuu
0enonponsBoACTBa, AENCTBYIOLWEN ANA PErNCTPaLUN AOKYMEHTOB B CEKpeTapuaTte npeacenartena cyaa,
2011 - rog perncrtpauymm.

Wndp, Kak NpaBMIO, COCTOUT M3 YCNOBHbIX BYKBEHHbIX 0B603HauyeHWi cyaebHbIX cOCTaBoB U
nogpasgeneHun.

Hanpumep:
C - npegcepartens cyaa;
C1, C2, C3 - 3amecTuTenun npeacenatens cyaa;

OK - oTaen Kagpos;



Ob - otaen 0bobuieHns;

O/ - noapasaeneHve genonponsBoacTBa;

b - byxrantepua u 1.4,

LWndpbl nogpasgeneHnin A40NKHbI ObITb YTBEPXKAEHbI Npeaceaatesiem apouTpaKHOro cyaa.

35.18. MpOTOKOAN - AOKYMEHT, B KOTOPOM PUKCMpPYEeTCA X0Z 0bCYKAEHUA BOMPOCOB M NPUHATbIE
peleHna Ha 3acefaHuaX, COBELLAHMAX Cy[el, COBEeWaHUAX, MPOBOAUMbIX B CyAebHbIX Koinerusx,
cynebHbIx cocTaBax, noapasfeneHusx U cobpaHuax PaboTHUKOB CTPYKTYPHbIX MNOApasaeneHui
(npunokenue N 43).

BepeHne paboumx 3anucem Ha 3acedaHumn, cbop maTepuansa M NOArOTOBKA MPOTOKONA
BO3/1araloTCcA Ha LUTAaTHOTO CEeKpeTaps KOJI/IernasibHoro opraHa MaM No NopyyYeHUto PyKoBOAUTENA Ha
OZIHOro U3 paboTHMKOB NoapasaeneHus.

35.19. lpoTOKON W3rOTaB/AMBAETCA B TeyeHMe Tpex AHeM co AHA npoBedeHMa 3acedaHus.
MpoTOKO/bI NeYaTaloTCA Ha CTaHAAPTHbIX ANcTax bymarn ¢opmata A4 ¢ 1,5 MeKCTPOUHbIM MHTEPBAZIOM
wpndpTom pasmepom 14. J/IMCT NpOTOKONA MMEET NOAA: IeBoe, BepxHee, HMXKHee - 20 mm, npasoe - 15
MM.

TeKCT NpoToKOANa, Kak NpaBMIO, COCTOUT M3 ABYX YacTeil: BBOAHOW M OCHOBHOW. BBOAHas 4yacTb
MMeeT caeaylolme PeKBusnTbl: Npeaceaatesb AN NpeaceaaTeNbCTBYIOWMIA Ha 3aceqaHnn, cekpeTapb,
MPUCYTCTBOBaNM, MNOBECTKA AHA, MHbopMmaLmMa 0 KBopyme. [lanee yKkasbiBaoTca GamMuamMmM U MHULMANDI
npeaceaartens v cekperaps.

35.20. TeKCT OCHOBHOWM 4acCTM NPOTOKO/JA COCTOUT W3 pPa3fesioB, COOTBETCTBYIOLWMX MYyHKTaAM
NMOBECTKM AHA. TeKCT Ka)KAoro pasgena CTpoOMTCA MO  CXxeme: CAyWwanu -  BbICTyNUAW -
nocraHosuAn/pewnnu.

OcHoBHas 4acTb NPOTOKO/a MeyaTaeTca yepe3 1,5 mexcTpoyHoro uHTepsana wpudtom Times
New Roman, pasmepom 14.

Kaxabl BONpOC NOBECTKU AHA HymepyeTca apabckoi umbpoit, neyataetcs OT NEBOM rPaHULbI
TEKCTOBOrO MoJiA, ero HaMmeHoBaHMe HaunHaetca ¢ npeanora "0" ("06"). Mog TEKCTOM NyHKTa NOBECTKU
OHA YKa3bIBAOTCA A0MKHOCTb, GaMUANA U MHUUMANLI AOKAaAYMKa. KpaTKkoe coaepkaHue AOKAa[0B U
BbICTYN/IEHUI (NPY HEOBXO4MMOCTM MOJHbLIV TEKCT) NMPUBOAUTCA B TEKCTE MPOTOKO/IA UK NpuUaaraeTca K
Hemy. B 3Tom c/iy4yae B TEKCTe MPOTOKO/IA AeflaeTcs OTMEeTKa '"TeKCT BbICTyn/ieHus (Aoknasa)
npunaraetca". Mocne cnosa "sbicTynuaun" nepeuncaaoTca GamMUanKM U UHUUMAALI BbICTYNMBLUMX MO
AaHHOMY BOMPOCY, NPUBOAATCA KPaTKUE W3/0XKEHWA BbiCTynaeHui. [ocne cnosa "noctaHosuamn'
("pewwnnun") nsnaraetca cyTb NPUHATOrO peleHus. Mpu HaanuuKn peweHnii no asym um bonee Bonpocam
KarK0e U3 HUX HymepyeTcsa apabcknumm uybpamu.

35.21. TlocTaHoBneHWe (pelleHWE) B TeKCTe MPOTOKOJIa MedyaTaeTcs MNosHocTbio. [Mpwu
HeobXoAMMOCTU MPUBOAATCA MWTOTMM TOJIOCOBAHUA, KoTopble MOryT 6biTb OPOPMAEHbI NNCTOM
roN0COBAHUA, NpUAaraeMbiM K NPOTOKOY.

Cop,epmaHMe ocoboro MHEHWMA, BbICKa3aHHOIo BO BpemMA O6CV)K,EI,€HVIH, 3aMnUCbIBaAEeTCA B TEKCTE
NPOTOKO/MA MoOcC/Ae COOTBEeTCTBYHOLWEro MPOTOKONbHOrMO peweHna. [poTokon noanucbiBaeTca
npeacenaTteNbCrBoBaBWLINMM Ha 3aCelaHUN U CEKPETapEM. LI,aToﬁ COCTaB/1eHMA NPOTOKO/1a ABNAETCA AaTa
3acedaHuA.

35.22. MpOoTOKO/Ibl COBMECTHbIX 3acefaHuli, CoBeLaHnin cobpaHnii CTPYKTYPHBIX NoApasaeneHni
apbuTpaXkKHOro cyfsa WAM Cyaa W CTOPOHHWMX OpraHM3auMii LO/KHbI MMETb COCTaBHble HOMepa,
BK/IOYAlOLLME MOPAOKOBbIE HOMepa MPOTOKOJIOB CTPYKTYPHbIX MOAPA3AeNeHnin uam  Homepa



NPOTOKO/OB CyAa W OpraHn3aunii, NPMHUMaBLLMX yyacTue B paboTe coBeLlaHus.

MpuHATbIE pelleHna A0BOAATCA A0 WCMOAHWUTENeN B BUAE BbINMUCOK W3 MPOTOKONOB. U3
cofepKaTeNbHOM YacTi NpoToKoa 6epyTca Te 3/1eMeHTbl, KOTopble Heo6X0ANMMO A0BECTM A0 CBeAeHUA
3aMHTEPECOBaHHbIX AO/IKHOCTHbIX AnL. TEKCT BOMpoca MOBECTKM AHA MedvyaTaeTca NoAHOCTbio 6e3
M3BATUI C yKa3aHMEM HOMepa BOMpoca MO MPOTOKO/Y. BbiNMcCKa M3 MPOTOKONA MOAMMUCHIBAETCA
CekpeTtapem 3acedaHus.

36. [opagok paboTbl COTPYAHUKOB apbuTpaxHOro cyaa B cucTemMe aBTOMaTM3auuu
AenonpoussoacTtea apbuTpaxHoro cyaa (CAL)

36.1. DyHKUMK, BbINOAHAEMbIE COTPYAHMKaMK cyaa (Aanee - nonb3osaTenun) B npouecce paboTbl B
CAL:

AZMUHUCTPATOpP - COTPYAHMK oTaena uMHopmatTM3auuum cyga, npowenwmii CooTBETCTBYOWMI
Kypc obyuyeHua agmuHuctpmposaHuto CAL, BbinonHAET GYHKUMM MO HACTPOMKe OTYETOB, 3arnpocos,
ManokK; HacTPoOMKe W MoAAeprKaHUIO B aKTya/JlbHOM COCTOSIHUM CMPaBOYHMKOB; YNpaB/ieHUIO
HacTpoOMKaMKn  MoNb30BaTeNelr; TEXHUYECKON MNOAAEPXKKE  MONb30BaTeNel; pe3epBUPOBaAHUIO
nHbopmaumm; BocctaHosneHumto CALL B cnydae cboes.

Peructpatop - COTPYAHWK MoApasfeneHus Aenonpou3BOACTBA CyZa, OTBETCTBEHHbLIA 33
perncTpaumio  BXOZALLEM  KOPPECMOHAEHLUMW  HEMPOLLeCCYalibHOIO  XapaKTepa, OCyLecTBAAeT
pernctpaumio aokymeHtos B CAJ[l, CKaHMpPOBaHME [OOKYMEHTOB, BeAEHWEe IKypHana nepepauun
[OOKYMEHTOB.

PykoBoauTtenb cyda (NOMOLWHMKM PYKOBOAMUTENA cCyAa) M PYKOBOAWUTEAM  CTPYKTYPHbIX
noapasfeneHunin cyaa (cekperapu) ocyLLECTBAAIOT NOATOTOBKY U YTBEPKAEHWE NPOEKTOB Pe30/oLuin B
cucTeMe, HaNoXKeHUe KopHeBol pesostounn B CAL; NOCTAaHOBKY Ha KOHTPO/b, Ha/NIOXEHME OTMETOK
M3MeHeHMa M ucnonHeHua pesonounn B CAJl; BeAeHUWe KypHana nepesayn AOKYMEHTOB; KOHTPO/b
NCMNONHUTENbCKOW ANUCUMMANHBI, COTIacoBaHME JOKYMEHTOB.

OTBEeTCTBEHHbIV 33 [e/0NpPOoM3BOACTBO NoAgpasgeneHvsa cyda - paboTHMK annapaTa cyda -
OCYLLECTBNAET PErucTpaLuio MCXOAALWMX/BHYTPEHHMX [AOKYMEHTOB BO WCMOJIHEHWE Pe30/oUnin 1
MHULUMATUBHbIX [OKYMEHTOB, CKaHMpPOBaHME [OKYMEHTOB, Ha/IOMEeHWe Pe30/IloUun PyKOBOACTBA
CTPYKTYPHOro noApasAeneHus, BedeHWe XypHana nepeaadnm AOKYMEHTOB, CMMcaHMe AOKYMEHTOB B
[.e/10 No pe3o/oLUmMmM PYKOBOACTBA CTPYKTYPHOTO noAapasaesieHns.

KoHTponep - paboTHMK annapaTa CyAa, Ha KOTOPOro BO3/0XEHa ¢YHKUMA MO KOHTPO/ 33
NCMNONHUTENBCKOMN ANCLMMNIMHOW, OCYLLLECTBAAET KOHTPO/Ib UCMOIHEHUA NOPYYEHMIN PYKOBOACTBA CyAa,
CHATME MOPYYEHUI C KOHTPOASA, M3MEHEHME CPOKOB, NPOCTaBNEHME OTMETKM B CUCTEME daKTa OTMPaBKM
nopy4yeHunit Ha AopaboTKy, NoNyYeHMe CTaTUCTMKM MO UCMOAHEHNIO NopyYeHuii, opmmpoBaHMe oTyeTa
0 XOfie BbIMO/IHEHUA KOHTPO/IbHbIX NOPYYEHUIA.

McnonHutens -  paboTHMK  annmapata  cy4a, KOTOpblM  MPOM3BOAWUT  MOArOTOBKY
NCXOAAWMX/BHYTPEHHUX [AOKYMEHTOB BO MCMOJIHEHME PE30/IOLUMA U MHULMATUBHBLIX [OOKYMEHTOB;
npocTaBaAeT oTMeTKy 06 ucnosHeHUn nopydeHunn B CAJLl, ocyLecTBAAET OTNPABKY NPOEKTa AOKYMEHTa
Ha coriiacoBaHue.

Cornacyrou.l,ee MUO  OoCywleCcTBnAEeT CcornacoBaHMe nMNMPOEKTOB UCXOoA4AWUNX U BHYTPEHHUX
AOKYMEHTOB.

Hecko/ibKo GpyHKUMIA No paboTe B CAL, MOryT BO3/1araTbCsl Ha O4HOMO COTPYAHMKA CyAa.

36.2. MopAAoK perncTpauumn BXoAaLlmnX AOKYMEHTOB U A0BeAeHUA NOpyYeHMA No Pe3onoLmm Ao
YPOBHA noAapasaeneHui.



36.2.1. Perncrpauyma Bxoaawmx 4OKYMEHTOB.

PerncrpaTtop BbINOAHAET PErnmcTpaLmio BXOAALLMX AOKYMEHTOB, B TOM YMC/IE 1 Xanob Ha AenlcTBus
cyaen, 8 CALl cheaytowmm obpasom:

- MONly4YaeT BXOAALMIA LOKYMEHT Ha PerncTpaLmio;
- PerucTpupyeT OKYMEHT B perucTpaLmoHHoOn KapTodke (aanee - PK) CAL;

- CBA3bIBAET (MCXO4A M3 TEKCTa MOCTynMBLUEro AOKymeHTa) PK perncrpuMpyemoro goKyMeHTa C
paHee 3apernctpupoBaHHoi PK gokymeHTta B CAL] No 0A4HOMMEHHbIM BONPOCam (ec/in B AOKYMEHTE He
oTpaxeHa nHGoOpPMaLMA O TOM, YTO AaHHbIN AOKYMEHT ABNAETCA OTBETOM WM MOCTYNWA B AOMNOAHEHME
K OKYMEHTY, TO YCTaHOBAEHME CBA3W C AaHHOW PK pernctpatopom He ocyLecTBAseTcs):

- pacnevatbiBaeT wWTamn u/uan wrpux-kog m3 CAL Ha nepBom AuCTe BYMaXKHOTO 3K3emnasapa
OOKymeHTa n3 PK pgoKkymeHTa. EcaM AMCTbl AOKYMEHTA MMEHT HeCTaHZapTHbi dopmaT nmbo ecam
BO3MOXHOCTb pacrnevaTKku Wramna He NpeayCMOTPeHA CUCTEMOM, PEFUCTPATOP CTaBUT NEYATb BPYUHYIO;

- BbINOAHAET npoueaypy CKaHuposBaHua pgokymeHTa B CAJ[. CKaHMpPOBaHMIO noanekat BcCe
OOKYMEHTbI, 338 UCKAUYeHNeM AoKymeHToB [CI n AOKYMEHTOB, COAEPKALUMX FOCYAAPCTBEHHYIO UAN
WMHYIO OXpaHAEMYH 3aKOHOM TalHy;

- BbINOMHAET nepegadvy AOKYMEHTOB PYKOBOACTBY Cyda MW NMLY, KOTOPOMY npeaHa3HavaeTca
OaHHbIN JOKYMEHT.

36.2.2. PyKkoBoAcTBOM cyAa W/WaM PyKOBOAUTENAMW CTPYKTYPHOro noApasaenieHns cyaa
NPOM3BOAUTCA HA/IOXKEHME PE30/IIOLNM Ha NOIYYEHHbIN OT PErMcTpPaTopa AOKYMEHT.

MpoeKkT pe3onounn AomKeH 6biTb noarotosneH B CAJl  cekpeTapem (cekpeTapuatom)
pyKoBOAMTENA CyAa M NepedaH eMy Ha NoAMnNucaHue.

ByMarkHbI 3K3EMNAAP AOKYMEHTa C MNOAMMCAHHOW PYKOBOACTBOM OyMarKHOM pesostoumeit
nepegaercs OTBETCTBEHHOMY 3a AeN0npounsBoacTBoO CTPYKTYpHOro noapasaeneHun
NCMNONHUTENA/UCNONHUTENIO, COMCNONHUTENN HEe MOAyYatoT ByMmarkHOM KONUKM OOKYMEHTa, a MOryT
BOCMO/1b30BaTbCA 3/1IEKTPOHHbIM 06pa3om AOKYMEHTa, NPUKpPenieHHbIM K PK AOKymeHTa.

36.3. TloArotoBKa W COrfacoBaHUe BHYTPEHHUX/UCXOAALWMX AOKYMEHTOB. Peructpauua
BHYTPEHHMX/MCXOAALLMX JOKYMEHTOB.

36.3.1. MoAarotoBKa W COrNacoBaHWe BHYTPEHHMX/UCXOAAWMX AOKYMEHTOB BO WCMOJIHEHUE
nopy4eHus.

McnonHutens B CTPYKTYPHOM MOApPasfeneHUM MNOATOTaBAMBAET LOKYMEHT BO MWCMOJHEHWe
nopy4yeHun cneaytoLmm obpasom:

- HaxogMT 3a4aHue no pesontouun B CALL B nanke nopyyeHUi No pes3ontoumam;

- co3gaetT PK BHyTpeHHero/Mcxoaswero AOKYMeHTa BO WCMOAHEHWe nopyyeHua no PK
BXOAALLEro/BHYTPEHHEro 4OKYMEHTA;

- NpUKpenaAeT WabaoH NPOeKTa AOKYMEHTa B 3/1IeKTPOHHOM BUAE K PK BHYTpeHHero/mcxoaalLero
AoKymeHTa. LLlabnoHbl NpoeKkToB AOKYyMeHTOB co3gatotca B CALL ALMUHUCTPATOPOM CUCTEMDI;

- n06aBnseT BU3NPYIOLLUX NNLL;

- CO34aeT MapLIpPyT COracoBaHUA AOKYMEHTOB (NocieA0BaTebHbIN AKX NapanienbHblit);



- OTNPABAAET AOKYMEHT Ha coraacosaHue.
Cornacytolme Anua BbINONHAKT AeNCTBMA MO cornacoBaHuto AokymeHTos B CA/LL.

Mpw BO3BpaTe AOKYMEHTA Ha A0PabOTKY NCNONHUTENb CO343ET HOBYLO Bepcuto daiina AOKYMEHTa,
BHOCUT B Hero Heobxoaumole M3mMeHeHUsi, GOPMUPYET HOBbIA MAPLLUPYT COracoBaHUA U OTnpasaseT
[OOKYMEHT Ha NOBTOPHOE coriacoBaHue.

Mocne MoNOMKUTENbHOrO 3N1EKTPOHHOIO COFNAacoBaHUA AOKYMEHTa MCMOMHWUTEb pacrneyaTtbiBaeT
n3 CAL 6ymMakHblii 3K3eMNAAp OOKYMEHTa, MoJlyyaeT BM3bl M NoANUCb Ha BymaxKHOM 3K3emnaspe
OOKYMEHTa.

JonycKkaeTcs BO3MOXHOCTb TPaAULMOHHOIO COr/1acoBaHUA BYMaXKHOro aK3emnaspa AOKYMeHTa. B
3TOM C/ay4yae nocnae MnojydyeHUa BM3 Ha OAHOM OymaxKHOM 3K3eMnasipe AOKYMEHTa M MoAnMCU Ha
BTOPOM BYyMaXKHOM 3K3eMniape AOKYMEHTa UCMOIHUTE b YKasbiBaeT B PK AOKyMeHTa BU3MPYIOLLUX INL,
n BBOAMT B PK OTMETKMN O BU3MPOBAHUM SOKYMEHTA.

MoAnucaHHbIM 3apPerncTpPUpPOBaHHbIN BYMaXKHbI 3K3eMNAAP AOKYMEHTA OTNPaB/sAeTca agpecarty
OOKYMEHTa, 3aBM3MPOBAHHbIM BYMaXKHbIV 3K3eMNAAP AOKYMEHTa NOALIMBAETCA B AENO0.

36.3.2. MNoAroToBKa M COrnacoBaHUEe BHYTPEHHUX/UCXOAALMX AOKYMEHTOB B WHULMATUBHOM
nopagake.

McnonHuTens B CTPYKTYPHOM MoApasfAeneHun noAroTaBAvMBaeT AOKYMEHT B MHULUMATUBHOM
nopaake caeayrowmm obpasom:

- co3paeT PK BHYTpPeHHEro/Mcxoaauiero AOKYMeHTa B MHULIMATUBHOM MOPAIKE;

- NPUKpPENIAET NPOEKT 3NEKTPOHHOTO A0KYMeHTa K PK BHyTpeHHero/Mcxoaaero 4oKyMeHTa;
- A06aBNAET BUSUPYIOLLMNX NTNLL;

- CO3aeT MapLLPYT COr1acoBaHUS AOKYMEHTOB (MocnenoBaTe bHbIN UM NapanieNbHbIn);

- OTNpPaBAAeT AOKYMEHT Ha COor/lacoBaHue.

Cornacyioluee MUO BbINOJHAET AENCTBUA NO COracoBaHuio gokymeHTos 8 CA/L,.

Mpu BO3BpaTe AOKYMEHTA Ha A0OPabOTKY cO34aeTcA HOBaA BEPCUA SJEKTPOHHOTO LOKYMEHTa, B
Hee BHOCATCA Heobxoaumble M3MeHeHUs, GOPMUPYETCA HOBbIA MapLIPYT COrNAacoBaHUA U AOKYMEHT
OTNpaBAseTCA HAa NOBTOPHOE COrNacoBaHMe.

Mocne MONOMKUTENbHOrO 31EKTPOHHOIO COFNACcOBaHUA AOKYMEHTa WUCMOJIHMTENb pacrnedyaTbiBaeT
n3 CAL 6ymMakHbliA 3K3eMNAAp OOKYMEHTa, MoJyyaeT BM3bl M NoANUCb Ha BymaxKHOM 3K3emnaspe
AOKYMEHTa.

[lonycKaeTtca BO3MOXHOCTb TPaANLMOHHOIO COrNacoBaHMA BYMaXKHOTO 3K3eMnasApa AOKYMeHTa. B
3TOM Cc/yyae nocae Mojlyd4eHus BU3 M NOAMNUCU Ha ByMaXKHOM 3K3eMnaspe AOKYMEHTa, UCMOHUTE b
yKa3blBaeT Ha PK OKyMeHTa BU3UPYIOLLMX 1L, U BBOAUT B PK OTMETKM 0 BU3NPOBaHUM AOKYMEHTA.

NcnonHutens nepefaer MNOAMUCAHHbIA OYMarKHbIA 3K3eMNAAp AOKYMeHTa A/1A 3aBeplleHus
pernctpaunmn paboTHUKY, OTBETCTBEHHOMY 33 A4€/10NPOM3BOACTBO B CTPYKTYPHOM NoApasaeneHnn, unm
peructpatopy (ecam ucnonHutenb He pabotaeT B CAL, To ero GpyHKLMM NO NOArOTOBKE U COTIacoBaHUIO
PK MHMLMATMBHBIX OOKYMEHTOB BO3MaraloTcA Ha paboTHMKa, OTBETCTBEHHOro 3a A4e/0NpPoM3BOACTBO B
CTPYKTYPHOM NoAapasgeneHum).

36.3.3. Perucrpaums BHyTPEHHUX/UCXOAALMUX AOKYMEHTOB.



OTBEeTCTBEHHbIM 3a [e/0NPOM3BOACTBO B CTPYKTYPHOM noApasgeneHun uam  Peructpatop
3aBepLUaeT PErncTPaLMIoO BHYTPEHHUX/UCXOAALWMX AOKYMEHTOB:

- noayyaeT OoT WcnonHUTeNns 3K3emnaapbl OOKYMEHTOB Ha OyMa*KHOM HOCUTene C BU3aMu U
NoAMMCHIO C YKa3aHHbIM BPEMEHHbIM HOMEPOM AOKYMEHTA;

- HaxoauT PK AOKymeHTa No BpeMeHHOMY HOMeEpY;

- NpoBepAeT KOPPEKTHOCTb 3aN0/IHEHUA pPeKkBM3nNToB PK;

- AenaeT oTMeTKy B PK 0 3aBepLlueHUN BU3SUPOBAHUA AOKYMEHTa;
- npucBamBaeT PK NocTosHHbIN perncTpaumoHHbii HOMep;

- oTmeYaeT daKT nepegaym OymMaxKHOro sKk3emnaspa AOKYMEeHTa, UCNO/b3yA XKYPHan nepeaayn
PK;

- pacneyatbiBaeT WTamn u/Man wrpux-kog m3 CAL Ha nepBom aucTe BymaxkHOro aksemnaspa
AOKymeHTa 13 PK gokymeHTa. Ecam Takaa BO3MOXKHOCTb B CAZL OTCYTCTBYET, TO HOMEpP M AaTa AOKYMEHTa
NPOCTaBAAIOTCA BPYYHYIO;

- nepeaaeT 6yMarkHbI 3K3eMNAAP 4OKYMEHTA agpecaTy.

36.4. MpaBuna MNPUCBOEHUS PETUCTPALMOHHBIM KApPTOYKAM [AOKYMEHTOB PErMcTpauMOHHbIX
HOMEpPOB.

Peructpatop npucBavBaeT PerucTpaLnoHHbIA HOMep CleayoWmMm AOKYMEHTaM:
- BXOASALME AOKYMEHTbI U }Kanobbl;

- Ucxoaslime AOKYMEHTbI 338 NOANUCHI0 PYKOBOACTBA CyAa;

- OTBETbI Ha }Kanobbl Ha AeNCTBUSA Cyael 3a NoANMCbio PYKOBOACTBA CyAa;

- NPUKa3bl U PACNOPANKEHMA.

OTBeTCTBEHHbIM 33 [AeNonNpouM3BOACTBO B  CTPYKTYPHOM noApasgefieHnM  npucsavBaeT
perucTpaunoHHble Homepa caeayoWwnM A0KYMEHTaMm:

- BHYTPEHHWNE JOKYMEHTbI;
- Ucxoaaume AOKYMEHTbI 33 MOAMNUCHI0 PYKOBOANTENA CTPYKTYPHOrO NoApasaeseHuns.
36.5. KOHTPO/Ib UCNOAHUTENBCKOWN ANUCUMNANHDI.

MoMOLLHMK pyKOBOAMTENA CyAa CTAaBUT HA KOHTPOJIb HEOBXOANMBIN BXOSAWMNA MU BHYTPEHHUN
OOKYMEHTbI.

KoHTponep KOHTPOANPYET UCNOTHEHWE NOPYYEHMI PYKOBOACTBA CyAa cneayowmm obpasom:
- aHaNIM3UPYET KOHTPO/IbHbIE NOPYYEHUS;
- CHMMAET MOPYYEHUA C KOHTPOASA;

- OTMEYaeT B cucrteme d)aKT OTNPaBKN OOKYMEHTA Ha p,opa60TKy, ecnin 3agaHune UCNoJIHEHO
McnonHuTenem He NONHOCTbLIO;

- 3aMOJ/IHAET Nnoae, OoTpa*Karulee Xxoa ncnoaHeHnAa ana HENCNOMHEHHbIX nopyquMﬁ;



- NOIY4aET CTAaTUCTUKY NO UCMOJHEHWUIO MOPYYEHUI, POPMMPYET COOTBETCTBYIOLLME OTYETHI.
36.6. MNopaaok cnncaHna AoKymeHToB "B aeno" no HomeHknatype.

OTBEeTCTBEHHbIN 32 4€/10NPON3BOACTBO B CTPYKTYPHOM NOAPA3AENEHUN CMIMCbIBAET AOKYMEHTbI "B
Aeno" No HoOMeHK/aType B CTPYKTYPHOM NoAapasaefieHum cnegyowmm obpasom:

- NO/ly4YaeT opurMHan AOKYMEHTa C pe3o/iloumen pyKoBoACTBa Ha cnucaHue "B geno";
- HaxogmT PK JOKyMeHTa Mo HOMepY, YKasaHHOMY Ha OpUTUHANE AOKYMEHT];

- Aenaet oTMETKY o cnucaHum "B geno" B PK gOKymeHTa M BHOCUT MHGDOPMALMIO O CIMCAHUM
AoKymeHTa "B geno" c ykazaHMem Homepa HOMEHKNATYpPHOro Aena.

36.7. PacnpeneneHune oTBeTCcTBEHHOCTM Nosib3oBaTenen CAL.

Ecnn 3agaHue noctynuao ucnonHutento Ao 14 yacos, TO 3TO 3a4aHME A0KHO ObIiTb MPUHATO B
paboty B CAL] B TeyeHMe TeKywero paboyero aHs. Ecan 3agaHmMe nocTynuao UCnonHuTento nocne 14
4acos, TO 3TO 3aZaHWNe JOMKHO ObITb NPUHATO B paboTy B CAL] He no3aHee cneaytowero paboyero gna.

OTBETCTBEHHOCTb 3a OTCYTCTBME NPUKPENIEHHOrO daiina y 3aperncTpmpoBaHHbiXx PK Bxoaawmx,
NCXOAALLMX W BHYTPEHHWUX [OKYMEHTOB BO3/1araeTc Ha Perucrpatopa, MPUCBOMBLLETO LOKYMEHTY
NMOCTOAHHbLIN PErUCTPaLMOHHbIA HOMEP.

OTBeTCTBEHHOCTb 3a HecooTBeTCTBMe ¢alina, NpuKpenneHHoro K PK ookymeHTa, BGymaxkHomy
3K3eMNAApY AOKYMEHTa HeceT OTBETCTBEHHbI 33 4eN10MNPOM3BOACTBO B CTPYKTYPHOM NoApasaeneHun.

PykoBoauTenn CTPYKTYPHbIX MOAPa3AeNeHUn HecyT IMYHY0 OTBETCTBEHHOCTb 33 OpraHM3auumio
KOHTPOAA N COCTOAAHWME UCMNONHUTENbCKON ANCUMMAUHBI B NOAOTYETHOM CTPYKTYPHOM NogpasaeneHum.

Monb3oBaTeNn, OCYLECTBAAIOWME HANOXKEHME PE3OAIOLUN, HECYT /INYHYIO OTBETCTBEHHOCTb 3a
cobnlofeHNE CPOKOB HANOMEHUA pPe30/oUMiA, a TaK¥e 3a BbIMO/SHEHME AelCTBMIA no paboTe ¢
pesontounamm s CAL.

PykoBogMTENb CTPYKTYPHOrO NoApasfeneHus B Cydyae OTCYTCTBMA Ha paboyem mecTe (0TnycKa,
60/1e3HM, KOMaHAMPOBKU U T.N.) MHPopmUpyeT AamuHucTpatopa CAL o 3amecTutesne, UCNOMHAOWEM
ero 06sA3aHHOCTM Ha Nepuos OTCYTCTBUSA.

37. KoHTpOoAb 33 UCNOSIHEHMEM AIOKYMEHTOB U MOPYYEHU

37.1. KOHTPO/Ib UCNOAHEHNS LOKYMEHTOB W MOPYYEHUIA NPOBOAMUTCA B LLENAX CBOEBPEMEHHOIO U
KayeCTBEHHOrro wunxX WCNOMHEeHUA, noBblWeHnA UCMONHUTENIbCKOM ANCUUNNNHDBI, OTBETCTBEHHOCTU
UCNONHUTENEN W BKAOYaeT B cebA MOCTAaHOBKY Ha KOHTPO/b, MPOBEPKY XO4a WCMNOJHEHWA, YYerT,
0606LLeHNE M aHA/M3 XO04a W Pe3ynbTaTOB WMCMONHEHWUA AOKYMEHTOB M MOPYYEHMUM, CHATUE UX C
KOHTPOA, NHPOPMUPOBaAHME PYKOBOAMUTENEN O pe3yabTaTax UCMONHEHMUS.

B apbutpaxkHOM cyae KOHTPO/I0 MOANEeXaT BCE 3aperncTpMpoBaHHble AOKYMEHTbI, Tpebytowue
MCMNOIHEHWA: NIOKa/IbHbIE aKTbl U UHble AOKYMeHTbl BAC PO, Kacalowmeca geATeNbHOCTU apbuTpakHoro
CYyAa; NOKasbHble aKTbl U UHblE AOKYMEHTbl apbUTPaXKHOro cyaa; NopyyYeHUs PyKOBOACTBA CyAa; NaaHbl
paboTbl apbUTPaXKHOTO CyZa; NpPoLEeccyasbHble CPOKM PAacCMOTPEHUA CyAebHbIX AeNl U Kanob, CPpoKM
PaccbiIKM  MPOLECCyasbHbIX  AOKYMEHTOB, CPOKM  PAcCMOTpPeHMs  OOpalleHuit  rpaxgaH u
npeacraBuTesel OpraHMsaumn u T.4,.

37.2. KOHTpO/Ib UCNOAHEHNA NoKabHbiXx akToB BAC PO n npepgcepatena apbutparkHoro cyaa, a
TaKKe MOopyvyeHWin 3amecTutenel npeacepaTens cyfa MO BOMPOCAM, CBA3aHHbIM C OpraHu3aumen
cynebHon peATeNnbHOCTM cyAa, KAk MNpPaBMAO, OCYLLECTBAAETCA CeKpeTapuMaTom npeacenaTens



apbuTparkHoro cyaa.

37.3. KOHTpOAb 3a UCNOIHEHWEM MOPYYEHUIA PYKOBOACTBA CyAa MO BONPOCAaM OpraHM3aumoHHOM
AeATeNbHOCTU Ccyfda OCYLEeCTBASETCA PyKOBOAMTE/NEeM annaparta - agMUHMCTPATOpPOM apbUTPaskHOro
cyAa, ecnn B NOPyYeHUM He YKasaHo APYyroe NLO, KOHTPOANPYIOLLEEe UCMONHEHME.

37.4. KoHTponb 3a cobatogeHnem npoueccyanbHbiX CPOKOB PAaCCMOTPEHUA UCKOBbLIX 3aABAEHUI
(3aABneHWI), anennAUMOHHBIX M KACCALMOHHbIX »Kanob OCyLLeCTBAAIOT 3aMecTUTeNU npeacenaTens
apbuTpakHoro cyaa - npeacenateny cyaebHbix Konnerwi, npeaceaateny cyaebHbIX COCTaBOB.

OnepaTMBHbLIA KOHTPOAb MO WCMOAHEHWUIO oOnpeaeneHuii cyaa, YCTaHaBAMBAKOWMX CPOKK
MUCNONHEHUA 3TUX onpejeneHuin UCTUaMn (3aaBUTENsAMM), BO3NaraeTcA Ha MOMOLLHUKOB cyaei
(cneymanncros cyaebHoro cocrasa).

37.5. O6WMA KOHTPONb 33 WCMOSIHEHUEM [OOKYMEHTOB W MOPYYEHUIA B CTPYKTYPHbIX
nogpasaeneHmax cyha OCYLLEeCTBAAIOT PYKOBOAMTENM 3TUX NOAPA3AENEHWUN, @ TEKYLUMIA KOHTPOAb -
CNeumanncTol AeNOonpoM3BOACTBA MNOAPA3AENEHMIA, HA KOTOPbIX PACAOpAMEHUEM pyKoBOAUTENSA
BO3/10’KEeHa TakasA 06A3aHHOCTb.

PykoBoauTenn CTPYKTYPHbIX MOoApasaesieHnin AaloT KOHKPETHble YKasaHusa MO MCMOJHEHMIO
OOKYMEHTOB WM MOPYYEHU, KOHTPO/IMPYIOT KAayecTBO M CPOKWU WCNOJIHEHUA, MPUHUMAIOT Mepbl Mo
MCMONHEHWNIO, LIOKNAAbIBAOT PYKOBOACTBY cyda (C yyeTom pacnpegeneHua obssaHHoCTel) o xoge u
pesynbTaTax WCNOJIHEHWA, B NpeAenax CBOMX MNOJIHOMOYMIA CHUMAIOT C KOHTPOAA WCNOJIHEHHbIE
OOKYMEHTbI MW MOPYYEHMS, KOHTPOSMPYIOT CBOEBPEMEHHOCTb CHATUA C KOHTPOAA AOKYMEHTOB U
Nopy4YyeHuin Ha OCHOBAHMM PE30IOLUN PYKOBOACTBA CYAa.

B cyaebHOM cocTaBe, Kpome TOro, KOHTPO/IIO MOANENKaT CPOKM PacCMOTPeHUs cyaebHbix aen,
OTMPAaBKM KOMWUI cyaebHbIX aKTOB, M3BELLEHWI, UCMONHUTE/IbHbIX JNCTOB, UCTPEBOBaHHbIX CyaebHbIX
OeN BbIWEeCTOAWMMMN MHCTAHUMAMM, CPOKKN BO3BpalleHns aen. MHpopmupoBaHue cyaein 06 ucredyeHum
CPOKOB MUCMOJIHEHUA onpeaeneHnin, WHPOPMUPOBAHWE UL, OTBETCTBEHHbIX 3a WCMOJIHEHUE
OOKYMEHTOB M NOPYYEHWNI, OCYLLECTBAAETCA 33 5 AHEN A0 UCTeYEHMA CPOKA UCTIOTHEHUS.

37.6. MopafoK 1 CPOKM NpeacTaBieHUa onepaTUBHOM OTYETHOCTM MO UCMOTHEHUIO AOKYMEHTOB U
nopyyeHui onpeaensatoTca npeacesatenem apbutpaxkHoro cyaa.

KoHTponb cobniogeHusas NpoueccyanbHbiX CPOKOB  PacCMOTPEHMA  Aen  ocyliecTBaseTcs
nocpeacTBOM MpeacTaBlAeHUA PYKOBOACTBY apbWUTPaskHOro cyga onepaTMBHOM  (erKemecAauyHoM)
OTYETHOCTW, COCTaBAAEMOM MNOMOLLHMKAMKM cydei (cneumanucTamu genonpoussoactsa cygebHoro
COCTaBa) M NoAnucbiBaeMoi npeaceaaTtenem cyaebHoro cocrasa.

37.7. TMpn OCYLWECTBNEHNUN KOHTPO/bHbLIX OYHKLUMIA PabOTHMKM, Ha KOTOPbIX BO3/0MKEHDI
0643aHHOCTM NO KOHTPO/IIO, 3aNpPaLLMBaAOT CBEAEHUA O XOA4E UCMONHEHUA NOPYYEHUIN Y UCNONHUTENEN,
B CyAebHbIX COCTaBaX, B CTPYKTYPHbIX NO4pa3AeseHNsAX, NoNb3YyoTCA 4aHHbIMM CMCTEM aBTOMATM3aLMK
CYyZONpPOM3BOACTBA U AeN0NPON3BOACTBA.

37.8. MMpuKkaszom apbuTparkHOro cyaa MoXKeT OblTb CO343HO MoApasfeneHne, Ha KoTopoe
BO3/10KeHbl QYHKLMM NO KOHTPOO 338 UCMOIHUTENBCKOM ANCLUNANHOM.

37.9. TopyyeHMa NO MUCMONHEHUIO BXOAAWMX OOKYMEHTOB cyAa (Kpome OTHOCAWMXCA K
PacCMOTPEHUNIO cyAebHbIX A4en), N0 UHULMATUBHLIM AOKYMEHTAM, CAYXKEeOHbIM 3anMckam WU T.M. MOryT
6bITb 0DOPMAEHbI OTAE/NbHbIM AOKYMEHTOM WAWU pe3ofiouMein pykosoauTena ¢ GopmMyaMpoBKamM:

1

"npeactasuts...", "BHecTn...", "Aonoxutb...", "MHGOpMUpoBaTb...", "NOAroTOBUTL NPOEKT..." n 1.4., a
TaK)Ke cofiepsKaTb YKa3aHUE 0 KOHKPETHOM CPOKe UCMOHEHUA.

37.10. Ecam nopyvyeHne [daHO HECKO/IbKMM OONXKHOCTHbIM JIMUAM, TO OTBETCTBEHHbLIM
NUCNONTHUTENEM, KOTOprl‘/JI OopraHn3yetr n KoopanHupyeTt p360Ty Nno UCNOJTHEHUIO NOPYYEHUA, CHUTAETCA



TOT, KOMY MOpyYeH A0Knag 06 UCNOAHEHUN MAKN YbAa GaMUAMA yKa3aHa B MOPYyYEHUM NepBON.

OTBETCTBEHHbIN UCNOAHUTENb UHPOPMMPYET AOMKHOCTHOE NULO, AaBLIee NopydYeHue, 0 Xode U
pesy/nbTaTax ero UCNoIHEHUA.

37.11. B nopy4yeHusx, Kak NpaBu/Io, YCTaHAB/MBAETCA KOHKPETHbIA CPOK (KaneHdapHasa data) ux
NUCNONHEHMUA.

Ecan CPOK MCNOJ/IHEHNA HEe YyKa3aH, nopy4deHue OO0/1KHO 6bITb UCMOJIHEHO B MECAYHbIM CpOK,
Ha4YNHaA OTCHYET OT AaTbl NOANMUCaHNA NOPYYEHUA.

Ecnn nocnegHunii AeHb UCNONHEHMA NOPYYEHMA NPUXOAMNTCA Ha HEepPabounid AeHb, OHO NOONENUT
NCMNOMIHEHMIO He No3aHee paboyero AHA, CheayloLero 3a Hepabounm AHeM.

37.12. KoHTponb Begetca ¢ ucnonbzosaHmem CAC n CAL, Kyga no AOKyMeHTam, NoAajiexKalmm
WCMOJIHEHWUIO, BBOAMTCA TEKCT MNOpy4YeHua, MHOOPMALMA O CPOKE MWCMNOJHEHUA MOPYYEHUA WU
LOKYMEHTA, NPOXOXKAEHUN AOKYMEHTA B NpoLecce NCNOIHEHWUA, CHATUM UCNOIHEHHOIO AOKYMEHTa UN
NOPYYEHMA C KOHTPONA.

37.13. KoHTpo/b 3a CBOEBPEMEHHbLIM W MOAHbIM PAaCCMOTPEHMEM MUCbMEHHbIX 0OpaLLeHW
rpakgaH W npeactaBuTeneil  oOpraHusaumin, MNOCTYNMBLUMX HA MWCMNOJHEHWME B  CTPYKTypHoe
noapasgeneHne, OCyLLeCTBNAAETCA PYKOBOAUTENAMM 3TUX NOAPA3LENEHNN.

McbmeHHoe obpallieHre, No KOTOpPoMy BbiN0 AaHO MopydyeHue npeacedatenem cyaa WUan ero
3amectutesiem ¢ TpeboBaHMEM [A0N0WTb O pe3yabTaTaXx PacCMOTPEHWMA, CHUMAETCA C KOHTPO/AA no
pesy/nbTaTam pPaccCMOTPEHUA A0KNaAa 06 UCMONHEHUMN NOPYHEHMS.

37.14. MNnaHbl paboTtbl BAC P® 1 apbutpaxkHoOro cyaga AOBOAATCS A0 CBEAEHUA SN, HA KOTOPbIX
BO3/10XKE€HO UCMOJIHEHME MNIAHOBbLIX MEPONPUATUIA U GYHKLMIA KOHTPONS.

O xofe BbINOJ/IHEHUA NAAHOBbLIX MEPOMNPUATUIA INLO, HAa KOTOPOE BO3/I0XKEHbI QYHKLMN KOHTPOA,
eXXeMeCAYHO [JO0KNaAbliBaeT PYKOBOAUTEN0 CTPYKTYPHOro nogpasgeneHusa, paboTHMKamM KOTOporo
Nopy4YeHOo BbINOSIHEHNE MEPONPUATUI NaHa, U eXXeKBapTasbHO - PYKOBOACTBY CyAa.

37.15. Mpn Heob6XOAMMOCTM M3MEHEHMA CPOKa WCNOSHEHWA AOOKYMEHTa (N0KasbHOrO akKTa,
NNaHOBOrO MEPONPUATUA) OTBETCTBEHHbLIA MCNONHWUTENAb NPEACTaBAAET Ha MMA PyKoBoAMUTeNa cyaa
AOKNaAHYIO 3aNMCKY O ero Npoa/eHNK, He No3aHee TPeX AHeN A0 UCTeYEeHUA CPOKa UCMONHEHMS.

37.16. MNpwn HanpaBneHUW B NpPOLLECCE MCMNONHEHUSA AOKYMEHTOB, MOPYYEHMI WAM 3anNpocoB B
OpraHU3aLmMmn N yYperaeHns OKYMEHTbl OCTAlOTCA HA KOHTPO/e A0 NOCTYN/AeHUA B apbUTParKHbIM cy,
oTteeTa. CBegeHMA 0 HanpasBaeHUU nopyveHua nam 3anpoca sHocatca B CAL nam CAC B 3aBUCMMOCTU OT
XapakTepa nopydyeHus/3anpoca.

37.17. NnaHoBble MeponpuUATUA, AOKYMEHTbI N MOPYYEHUA CHUMAKOTCA C KOHTPOA Ha OCHOBAHUMU
noAnucaHHoro (yTBep»KAeHHOro) PyKOBOACTBOM apOUTPaXKHOIO CyZa MTOrOBOrO AOKYMEHTAa, OTBeTa
32ABMTENI0 WU Pe30aLMU PYKOBOACTBA CyAa O COMMacuM C MUCbMEHHbIMU MNpeasiorKeHUAMu
UCNONHUTENS, U3NOXKEHHbIMM B AOKNAAHOW (cny:kebHOM) 3anucke. [pomexyTouHble AOKNaAHble
(cny»kebHble) 3anMCKM W OTBETbI HE MOrYT ABASTbCA OCHOBAHMEM /1A NPWU3HAHMA AOKYMEHTa
WCNOJIHEHHbIM U CHATUA NOPYYEHUA C KOHTPOAA.

UcnonHnteno poknagpiBaet npeacenatento ap6MTpa>1<Horo cyda wWAn ero 3amectutenam o
BbIMO/IHEHUN UX I'IOpy'~I€HVII7I 1 06 ncnosHeHUn AOKYMEHTa.

CHAaTMe ¢ KOHTPO/1A OOKYMEHTOB U HOpy‘-IEHMI?I npon3soguTCA TOJIbKO Ha OCHOBaHUK pe3oarunn
TEX pYKOBOAMTEHEﬁ, MO YKAa3aHUKO KOTOPbIX OHU 6bln B3ATbHI Ha KOHTPO/1b, nmbo DYKOBOAMTEHEﬁ,
NCNONTHAKWNX NX obA3aHHOCTM.



37.18. [OKYMeHTbl CHMMAIOTCA C KOHTPOAA, ecnuM coAepiKawmeca B NOPYYEHMU YKaA3aHMA
BbINO/IHEHDbI U C UHbOPMaLMENn 06 MCNONHEHUN NOPYYEHMA COFNACUAOCH AOMKHOCTHOE AULO, AaBliee
nopy4eHue.

37.19. B cnyyae ecnn MoOpyyeHWe He WCMOJIHEHO B YCTAHOBJ/IEHHbIM CPOK, WCMNOJIHUTENb
(oTBETCTBEHHbIN UCNONHUTENb) 06M3aH He no3aHee C/leAyloWero AHA MOoCAe WCTeYEeHUsA CPOKa,
YCTQHOBAEHHOTO A/1A MCMNOJHEHUA MNOpy4YeHUA, NpenocTaBuTb PYKOBOAUTENO, AaBllemy nopyyeHwue,
AOKNagHyo (cnyskebHyto 3anucky) O XoAe WCMNOJIHEHWA C YKa3aHUMem MNPUYUH HEUCNONHEHUs B
YCTAHOB/IEHHbIN CPOK.

37.20. UHpopmauma O BbIMOJHEHUWM MOPYYEHUA, CHATUM C KOHTPONA WU CMUCAHUM B AENO MO
HOMEHKNaType BHOCUTCA chneuuanucTamu OefIoNpoM3BOACTBA CeKkpeTapuaTta npeacepatena U
CTPYKTYPHbIX NOApa3feneHUn B COOTBETCTBYIOLLYIO B  PErUCTPALMOHHYIO KApPTOUYKY CUCTEMBI
aBTOMaTM3auMM [eN0NpoM3BOACTBA TOJIbKO MPU  HaAMuUKM  Pe3o/IlouunM  PYKOBOAUTENA, [LaBLUEro
nopy4yeHue, n cnucanuun "B geno N...." cBOAHON HOMEHKNATYpPbI.

37.21. Mo WMCNONHEHUW AOKYMEHTA €ro NOA/IMHHUK Ha Oyma)HOM HocuTene MnoMeLLaeTcs B
COOTBETCTBYIOWLEE [AO€10 MO HOMEHKNaType CchneymaJnctom AOenonpousBOACTBA  CTPYKTYPHOro
nogpasaeneHmns, OTBETCTBEHHOIO 33 UCNOJIHEHME AOKYMEHTa.

A B cnydae ecnm AOKYMEHT CYLLEeCTBYET TO/IbKO Ha 3/1eKTPOHHOM HOCUTe/le, perucTpaumoHHan
KapTouKa Aena NepeBoanTca B paspaAg "apxmMBHan'" c ykazaHMeM HOMeEpPa HOMEHKATYPHOro Aena.

38. CpoKM XpaHeHua cygebHbIXx Aen M WMHbIX AOKYMEHTOB, 06pasylowwuxca B OeATeNbHOCTU
apbUTParKHbIX CyA0B

38.1. CpoKM XxpaHeHuA cyaebHbix Aen W [AOKYMEHTOB, 00OpasylolWmxca B AesTesIbHOCTU
apbuTpakHbIX CyA0B, YCTaHaB/IMBAKOTCA B COOTBETCTBUM C NEepeyHemM [AOKYMEHTOB, 06pasylowmxca B
OEeATeNbHOCTU apbUTpPaXKHOro cyda, C yKasaHMEM CPOKOB UX XpaHeHus, paspabaTtbiBaembim BAC PO un
yTBEpPKAAEMbIM MNpuKazom BAC PO, un asnaoTca obA3aTenbHbIMU ANA BCeX apbUTpakHbIX CyaoB
Poccuitckolt epepaumn (ganee - NepeyeHsb).

38.2. MNepeyeHb CAYKUT Lenam obecnevyeHMa COXPaHHOCTU LOKYMEHTOB B Ae/I0NPOU3BOACTBE U
oTbopa A4OKYMEHTOB HA NOCTOAHHOE XPaHEHUE NN YHUUTOMXKEHWE.

38.3. MNepeyeHb UCNonb3yeTcs NPU KnaccuPpuKaumm OOKYMEHTOB, COCTAaBAEHMU HOMEHKNATYypbI
aen n GopMmmnpoBaHMM Aen No HOMeHKIAType B Ae/10NPoM3BOACTBE apbUTPaXKHOro cyaa.

38.4. [JOKyMeHTbl, CPOK XpaHeHWs KOTopbix onpeaeneH [MepeyHem "noctosaHHO", nognexar
NOCTOAHHOMY XPaHEHWIO U MepesatoTcA B COOTBETCTBYIOLLME FOCYAAPCTBEHHbIE UM MyHULMMNANbHbIE
apxuBbl B BUAE NOAJNMHHUKOB B CPOKM, yCTaHOBNAEHHble PenepanbHbim 3akoHOM OT 22.10.2004 N 125-
®3 "06 apxuBHom gene B Poccuiickoit Pepepaumn”.

[OKYMeHTbI, UMetoL e CPOK XpaHeHMA "NOCTOAHHO", NPU HAIMYMKN COOTBETCTBYIOLLLEN OTMETKN B
npumeyvaHun [lepedyHa XpaHATCA B apbUTPaKHOM CyAe WM Ha roCyAapCTBEHHOE XpaHeHue He
nepegatoTca.

OtmeTka "IMK", npocTaBneHHas K cTaTbsiM [lepeyHs, O3HayaeT, YTo AaHHble AOKYMEHTblI MK
HEKOTOpPbIe U3 HUX MOTYT MMETb HAYYHO-UCTOPUYECKOE WM MPAKTUYECKOe 3HauyeHue. [lela C OTMETKOM
"3MNK" paccmaTtpuBaloTca COTPYAHMKAMM CYyAOB COBMECTHO C paboTHMKAMW COOTBETCTBYHOLLErO
YNOAHOMOYEHHOIO OpraHa WMCNOAHWUTENbHOW BAacT cybbekTa Poccuiickot Pepepaummn B obnactu
apXMBHOTO Aena C Le/blo peleHns Bonpoca 06 OTHECEHMM UX K COCTaBY NPUHMMAEMbIX Ha NOCTOAHHOE
XpaHeHWe UK BblAeNEHUA K YHUUTOMKEHUIO.

Cpok xpaHeHuAa "[lo MWHOBaHUSA HaAObOHOCTM" 0O3HAYaeT, YTO [OKYMEHTbl WMMEIT TOJIbKO
NpaKkTUYecKoe 3HayeHue (KaKk NpaBuio, OHWU ABAAIOTCA Konuamu). CPOKM MX XpaHEHMA ONpeaenatoTca B
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noapasaeneHunsax cyaa, Ho OH He MOXeT BbITb MeHee 04HOro roaa.

CpoK XpaHeHUs AOKymeHTOB "[lo 3aMeHbl HOBbIMM" O3HAYaeT, UTO TakMe AOKYMEHTbl Mocie ux
OTMEHbI UMEIOT CPOK XpaHeHua 3 roga. Mo mecTy paspaboTKM U yTBEPXKAEHUA 3TUX AOKYMEHTOB CPOK
XPaHEHMUS - NOCTOSHHO.

CpOKM XpaHeHMA AOKYMEHTOB He 3aBUCAT OT BMAA HOCUTENA, HAa KOTOPOM MCMOJIHEH AAHHbLIN
OOKYMEHT.

38.5. Mo pelweHno aKcnepTHOM Komuccumn (aanee - IK) apbuUTpaxKHOro cyaa CPOKM XpaHeHus
OTAENbHbIX AeN MOryT OblTb MNPOA/SEHbl UCXOAA M3 MX HAYYHOM M MPAKTUYECKON LLEHHOCTU no
cornacoBaHuio ¢ LleHTpanbHOW DKcnepTHOM Komuccuel Bbicwero ApbutpaxkHoro Cyaa Poccuitckol
denepaumnn 1 3KCNEPTHO-NPOBEPOYHON KOMUCCUEN YNTONHOMOYEHHOIO OPraHa UCNONHUTENbHOM BNACTU
cybbekTa Poccuiickoit Peagepaummn B 061aCTn apxMBHOTO Aena.

38.6. MicumcneHne cpoKoB XxpaHeHUs cyaebHbIx aen HaunmHaeTca ¢ 1 AHBapA roaa, cieaytowero 3a
rofom BblHeceHUs nocnegHero cyaebHoro akTa no geny. Hanpumep, ecam nocnegHun cyaebHblii akT
6bin BbiHeceH B 2010 roagy, a gna cyaebHoro gena onpeaeneH CPOK XpaHeHua 3 roda, TO TaKoe
cynebHoe neno MoXKeT ObiTb YHMUYTOXKEHO TonbKo nocne 1 aHeapAa 2014 ropa. Cpok XpaHeHwuA
cyaebHoro aena NnpocTaBAsieTCs CyAbel, ero paccmaTpmBalrowmMm, Ha 0610%Ke cyaebHoro gena.

CpOK XpaHeHMA B apxuBe cyaebHbIX Aen, pacCMOTpeHHbIX Mpe3nanymom Boicwiero ApbutpaxkHoro
Cypa Poccuiickon depepaumm u nognexawmx nepegavye Ha MOCTOAHHOE XpPaHEHWE B apxMBHOe
yypexaeHue, ucumcnaetca ¢ 1 AHBapA KaneHOApHOro roga, cieayrowero 3a rogom MNpUHATUA
noctaHosneHusa Npesnamnyma.

NcuncneHne cpoKoB xpaHeHMAa aden oblero AenonpousBoAcTBa HauMHaeTcs € 1 AHBaps roaa,
cneayroLwero 3a ro4oM OKOHYaHUA UX AeN0MNPOU3BOACTBOM, HAaNPUMEpP, UCYUCEHNE CPOKOB XpaHEeHUA
AeN, 3aKOHYEeHHbIX genonpounssoacrtsom B 2012 roay, HaumHaetcAa ¢ 1 aHeapAa 2013 roaa.

38.7. MaTtepuasnbl cygebHbix gen TPeTeMCcKUX cyaoB, CO34aHHbIX A/ PACCMOTPEHMA KOHKPETHOro
cnopa (cyabl ad hoc), AONXKHbI XPaHUTLCA B apbUTPa)KHOM cyde, MPUHABLLUEM WX HA XpaHeHue B
COOTBETCTBUM € TpeboBaHMAMM YacTh 1 cTaTbn 39 PepepanvHoro 3akoHa ot 24.07.2002 N 102-93 "O
TpeTenckmx cygax", B TeueHue Tpex fieT, cumTana ¢ 1 AHBaps rofa, cnepylowero 3a rogom NpUMHATMA No
HemMy pelleHus, a cyaebHble pelleHuMa TpeTelcknx cyaoB ad hoc nocne yHMUTOXKeHUA cyaebHbIx aen
nognexaT MOCTOSHHOMY XpaHeHWI0 B apxuBe apbuTpaxKHoro cyaa 6e3 nepegauM WX  Ha
rocyaapcTBeHHOE XpaHeHMe.

38.8. CyaebHble gena, anennaumoHHble, KacCcauMoHHble NMPOM3BOACTBA MNoA/eXaT nepegade B
apxuB apbuTpakHOro cyaa A4na nocaeayowero XxpaHeHus. MNepeaada cyaebHbix gen, aneanaumoHHbIX U
KaCCaUMOHHbIX MPOU3BOACTB B apXMB OCYLECTBAAETCA MO CAATOYHbIM onucAm (npunoxkeHne N 38),
(npunoskeHue N 44).

Cpasaemoe B apxvB [e10/MPOU3BOACTBO AO/MKHO B6biTh Hagnexawmm obpasom opopmaeHo B
COOTBETCTBUM C TpeboBaHMAMM NHCTPYKLMK.

I'Iepe,u, npunemom gen n nognmncaHnem onucel COTPYAHUKOM apxmBa Npon3BoaunTCA UX NpoBepPKa.

38.9. Mpu nepepaye B apxms cyaebHbIX Ae, AeN anefnAUMOoHHOro U KaccaluyMoHHOro Npou3BoACTs
nposepAeTca:

COOTBETCTBME KO/MYECTBa CAaBaembix Aesn (TOMOB) MX KOAMYECTBY, YKa3aHHOMY B CAATOYHOW
onucu;

NnpPaBUIbHOCTb d)OpMMpOBaHMFi n Od)OpMI'IeHI/IFl Aen, B T.4. noCnenoBate/ibHOCTb PaCnosioKeHUA
AOKYMEHTOB BHYTPU KaXXA40ro Aena.
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MonHoe odbopmneHue gen npeaycmaTpusaert:
NoALLMBKY UM NepennerT aena;

odpopmneHne 0b6/10XKKM Aena;

HyMepaLuio INCTOB Aena;

cocTaB/ieHMe NUCTa-3aBepuTens;

cocTaB/ieHMe BHYTPEHHeN ONncU AOKYMEHTOB;
N3bATUNE U3 AeNla MeTANZTUYECKUX CKPENOK U CKODBOK.

Mpu npveme cyaebHbiX Aen MOCTOAHHOIO XpPaHEeHMs NPOBOAMUTCA MOJIMCTHAA MPOBEPKa Kax4oro
TOMA 4,13 U CBEPKa MX C BHYTPEHHEN OMUCHIO AOKYMEHTOB.

38.10. MNpu nepepaye B apxuB AOKYMEHTOB 0bLLEro Ae/fonpov3BOACTBA COTPYAHMKOM apxvBa
NpPOBEepPAITCA NPaBUAbHOCTb UX GOpPMUPOBaHUA, 0ODOPMIEHMUSA U COOTBETCTBME MHAEKCOB M 3ar0/I0BKOB
Ha 06/10}KKe Aef, MHAEKCAM W 3aroNoBKaMm, YKasaHHbIM B CAATOUYHOM OMWMCHK, a TaK¥Ke COAEpKaHuIo B
CBOAHOW HOMEHKNAType Aen.

38.11. Bce BbifiB/IEHHblE MPU MPOBEPKe HeAoCTaTkKM B GOpMUPOBaHUM M O0QOPMAEHUM Aen
COTPYAHWKM cyaebHOro cocrtasa, CTPYKTYPHOro noapasaesieHns 06sa3aHbl yCTPaHNUTD.

38.12. lMpunem Kaxkporo gena npovMsBOAMTCA JNMLOM, OTBETCTBEHHbIM 33 apXuB, B NPUCYTCTBUMU
COTpYAHMKa cynebHOro coctaBa, CTPYKTYPHOrO noapasgeneHus. B KOoHUe Karkaoro sk3emnsapa onmcu
YKa3blBalOTCA UMPPaMU U NPONUCbIO KONYECTBO (AKTUUECKM NPUHATLIX B apXMB AeAn, AaTa npuema-
nepegayn aen, a Takxe CTaBATCA NOANUCU LA, OTBETCTBEHHOIO 33 apXuB, U IMLA, NepegasLllero gena.
MepBblit 3K3eMnAAp CAATOYHOM OMMCKM NepedaeTcs B apxvB, BTOPOM OCTaeTcA B cyAebHOM cOCTaBe,
CTPYKTYPHOM NOApasaeneHuu.

38.13. [lena, opopmaeHHblE HEPALINBO, C HAPyLIEHMEM YCTaHOBAEHHbIX TPebOBaHWUI apXMBOM
He NPUHUMatoTCA.

38.14. Jena no HomeHKNaType BpemeHHoro (4o 10 neT) XxpaHeHus, Kak NpaBuao, He nognexar
nepefaye B apxmMB U XPaHATCA B CyAebHbIX COCTaBax M CTPYKTYPHbIX NOAPA3LAENEHUAX U MO NCTEYEHUM
CPOKOB XpPaHEHMA MOoA/NeXaT YHUUTOXKEHWIO C COCTaBNeHMEM cneumannctamm cyaebHbix COCTaBoB U
CTPYKTYPHbIX NOAPa3LeNeHNIt aKTOB O BblAENEHMM K YHUUTOXKEeHUIo (npunoxkeHne N 46) B nopsagxe,
ycTaHoBNeHHOM lNpaBuaamm paboTbl apxmBoB apOUTPaXKHbIX CYA0B.

[ena no HoOMeHKNaType NOCTOAHHOTO (KpoMe NPUKA30B U PACMoPANKEHUI) U BPeMeHHOrO (CBbile
10 neT) XpaHeHUa A0 UX Nepeaaqn B apxmMB MOTYT HaX0AMTbCA B NOAPA3Ae/IeHUAX B TedeHue 3 feT.

AKTbl O BblAeNeHNN K YHUUTOXKEHUIO COCTaBNAOTCA B CyAE6HbIX COCTaBax Uanm noagpasgeneHnax
Cyaa, COrnacyrwTca C apxmBom Cyada U YTBEPXKAOAKTCA pPyKOBOAUTENIEM cyp,e6Horo COCTaBa waun
nogpasgeneHua cyga. [JOKYMEHTbl C UCTEKLWMM CPOKOM XPaHeHUA MOryT ObITb BK/HOYEHbI B aKTbl O
BblAENEHUN K YHUYTOXEHUIKO TOJIBKO NpU YyC/I0BUU YTBEPHKAOEHHDbIX onucei Aen noCTtoAHHOIo w“
A0/TOBPEMEHHOIO CPOKOB XPaHEHUA B apXUB Cyda 3a YKa3aHHblﬁ nepuoa.

38.15. [MMognerkawme YHUYTOXKEHUIO CyaebHble pfgena, anennsiuMoHHble, KacCalMOHHble
npousBoAcTBa, OQOPMAAIOTCA M MNOArOTABAMBAOTCA K YHUYTOMKEHUIO C COCTaB/I@HMEM aKTa o
BblAENEHUN AeN K YHUUTOXKeHUIo (npunoxkeHne N 45).

3TM aKTbl paccmaTpuBaloTca Ha 3acegaHuu dK cypa, nognucbiBatoTcs uneHamu IK cyga wm
yTBepKaatoTca npeaceaatenem 3K cyaa.



MNpoTokon 3acepanua 3K cyaa noanucbiBaetca npeacenatenem K cypa, cekpetapem 3K cyaa um
HanpaBAAeTCcA NpeAcesaTento CyAa Ha yTBep)KAeHWe. AKTbl O BblAENEHUN K YHUUTOXKEHUIO cyaebHbIx
OeN ¢ BpeMeHHbIM CPOKOM XPaHEHUA He NOAEXKAT COr/TACOBAHUIO C APXMBHBIM YUYpEXKAEHUEM.

B cypax nepBoit MHCTAHUMWM Npu OTOOpE CyAebHbIX Aes Ha YHUUTOMXKEHME U3 HUX U3bIMatoTcA
NOAJ/IMHHUKKN BCeX CyAeOHbIX aKTOB, MPUHATBIX MO AeAy, a TaKkKe AOKYMEHTbI, Kacatlowmeca UCNoNHeHNA
pelweHus cyaa (3a UCKIoYeHMEeM UCNONHUTESNbHbIX JIMCTOB U UX KONWUIA). U3bATble OKYMEHTbI B paMKax
OAHOro cyaebHOro Aena KOMMNEKTYIOTCA B XPOHO/IOrMYECKOM MopsAgKe B HOMEHKNATYpHble Aena
apxvMBa CyAa B Nanku-ckopoclwueaTenn. B HomeHKnaTypHoe Aeno AOKYMEHTbl MOALIMBAOTCA MO
BO3PaCTaHMI0O HOMEPOB CyAebHbIX Aen. HoMeHKNaTypHble Aena XpPaHATCA NOCTOAHHO B apXmBe cyaa U B
apxMBHble yupexaeHusa He nepepatotcAa. B CAC B KapTouKy Aena BHOCUTCA MHOOpMaLMA O Homepe
HOMEHKNaTypHOro aena.

38.16. CypebHble aena W ynpaBAeHYECKO-pacrnopsauTesbHas LOKYMEHTauus, noanerkalian
YHUUTOMKEHWIO, NOC/e U3BATUA BCEX METAN/IMYECKUX NpeameToB (CKOBKM, CKpenku) nepepatorcs Ha
nepepaboTky (yTMnMsaumio) B MyHKTbl NepepaboTKM BTOPCbIpbA. YHMUTOXEHUE aen (pasmenbyeHue)
NpPou3BOAMUTCA B NPUCYTCTBMM YNOJHOMOYEHHOTO COTPYAHMKA cyaa.

MNepepaya gen Ha YHUYTOXEHME OPOpPMIAETCA NPUEeMOCAaTOYHON HaKnagHOM, B KOTOpPOM
YKasblBaloTCcA AaTa nepesayu, nepeyeHb CAaBaemblx 4en U Bec bBymaxKHOW MaKynatypbl. PakT npuema-
nepegayn Aes Ha YHUUTOXKEHUE AO0/IKEH MOATBEPXKAATbCA MPOCTAaB/AEHNUEM Ha aKTe 006 YHUUTOMKEHUU
OeN wramna NyHKTa nepepaboTKM BTOPCbIPbA C YKa3aHMEM Beca MaKyaaTypbl, AOJKHOCTU U NOANUCH
npuemLumKa.

Morpy3ka “ BbIBO3 HA YTUAM3AUUIO OCYLLECTBAAKOTCA MNOJ KOHTPOJEM YMNOJIHOMOYEHHOro
COTpyAHUKa nogpasaeneHna cyaa, OTBETCTBEHHOINO 3a X03ANCTBEHHOE obecnevyeHue. YTunmsauma
Cy[l,E6HbIX Aen n AOKYMEHTOB OCYLLECTBNAETCA B NPUCYTCTBUKN 3TOTO COTPYAHUKA.

Mpy OTCYTCTBMM BO3MOMKHOCTM YTWAM3AUMM Aen  CheumnanmsmpoBaHHbIM - NpeanpuaTMem
[JOMYCKaeTcA WX YHUUTOMKEHWE MyTeM LWpPeAupoBaHNA OCYLLECTBAAETCA CUNaMM U CPeacTBamM
apbuTpaXkHOro cyaa noAapasaeneHMem cya, OTBETCTBEHHbIM 3a X03AMCTBEHHOE obecrneyeHue.

39. OpraHusauma nposeaeHUA SKCNepTm3bl LEeHHOCTU AOKYMEHTOB

39.1. JOKcnepTu3a LEHHOCTU AOKYMEHTOB - 3TO M3yYyeHue Aen U AOKYMEHTOB Ha OCHOBaHUK
KpUTEPUEB WX LLEHHOCTU B LENSX OMNpeaefnieHuMAa CPOKOB WX XPaHEHWs M OTOOpa Ha MNOCTOAHHOE,
AonroBpemeHHoe xpaHeHue (cebiwe 10 NeT) UAK YHUUTOXKEHUE.

39.2. inA opraHM3auum u nposeaeHMa paboTbl MO 3KCNepTUse LLEHHOCTU AOKYMEHTOB, OTOOpY U
NoAroTOBKE K Mnepefavye Ha XpaHeHWe [OOKYMEHTOB B CyAe CO343eTcA MOCTOAHHO JAencTBylowasn
aKkcnepTHaa komucema (3K), B BAC PD - LleHTpanbHasa akcnepTHasa komuceua (U3IK). Mpeacepatenem
KOMMCCUM, KaK NpaBWIO, Ha3HayaeTcA 3amecTuTenb npeacenatens cyaa, Kypupylowui BOMpoChI
OEeNnonpousBoACTBa M APXMBHOMO Aena. JKCMepTHas KOMMUCCUA CO3[aeTca NPUKA3om apbuTparkHoro
CyAa, B HEe BKIOYAIOTCA Hambonee onbiTHble U KBAMOULMPOBaAHHbIE PabOTHUKM cyaebHbIX COCTaBOB,
CTPYKTYPHbIX NOAPA3AeNeHN, a TaKKe cneLmanmncTbl apxmsa.

JKcnepTusa LEeHHOCTU U onpeaefieHne CPOKOB XpaHeHUA AOKYMEHTOB NPOBOAATCA Ha OCHOBE:
depepanbHOro 3akoHa ot 22.10.2004 N 125-d3 "0O6 apxmusHom gene B Poccuiickont Pegepaunn’;

MepeyHA TMNOBbIX YMNPABAEHYECKMX APXMBHbLIX [AOKYMEHTOB, OOpasylolmxca B npolecce
OEATeNbHOCTU TOCYAAPCTBEHHbBIX OPraHOB, OPraHOB MECTHOIO CaMOYMPaBAEHMA W OpraHM3aumi, c
YKaszaHMeM CpOKOB XpaHeHua", yTBeprKAeHHoro npukasom oT 25.08.2010 N 558 MwuHucTepcTBa
KyAbTypbl Poccuitickoint ®eaepaumm n 3apermctpmpoaHHoro 08.09.2010 N 18380 MuHtoctom Poccuu;

MepeyHAa AOKYMeHTOB, obpasylolmxca B npouecce AeaTenbHOCTM Bbicwero ApbutpaskHoro Cyaa
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Poccuitckoit ®Pepepaumm n apbUTpaxkHbIX CYyAOB C YKasaHMEM CPOKOB XPAHEHWSA, YTBEPMKAEHHOMO
npukasom BAC PO.

39.3. OcHoBHbIMK PYHKLMAMM DK aABAAlOTCA:
OpraHu3auus exxerogHoro otbopa Aen ansa XpaHEHUA UK YHUUTOXKEHUSA;

pPaccCMOTPEHUE MPOEKTOB CBOAHbLIX HOMEHKNATyp [Aen cyfda, Onucel Aen MNOCTOSHHOTO U
BpeMeHHoro (cebiwe 10 neT) xpaHeHus, B TOM YMC/ie NO IMYHOMY COCTaBY, CYAEOHbIX AN C MOCTOAHHbIM
CPOKOM XpaHEHMWS U BbIHECEHME PELIEHUI O NPeaACTaBAEHUN UX Ha yTBEPKAEHMe (cornacosaHume) MK
YNO/NHOMOYEHHOIO OpraHa WMcnonHWUTeNbHOW BnacTu cybbekta Poccuiickoit dPegepauymn B obnactu
apXMBHOTO Aena;

pacCMOTpeHMEe aKTOB O BblAeNEHUMM K YHUUTOMKEHWIO Aefl, He noanexkalux AanbHenwemy
XpaHeHMIO B apxuse cyaa;

nogrotoBKa WM BblHECEHME Ha PaccMOTpeHue LieHTpanbHOM 3KCNepTHOW Komuccuu Bbicwero
ApbutpaxkHoro Cyga PO (UIK BAC P®) npegnoskeHuii 06 M3MEHEHUM CPOKOB XPaHEHMSA OTAE/bHbIX
KaTeropuii 4OKYMeHTOB 1 06 onpeaeneHnm CPOKOB XpaHEeHUA AOKYMEHTOB U A/, He NPeayCMOTPEHHbIX
"MepeyHem TUNOBbIX aPXMBHbIX JOKYMEHTOB".

39.4. 9K npoBoAMT 3acefaHns B COOTBETCTBUM C NAaHOM pPaboTbl U MO Mmepe HeoHXoAUMOCTH (HO
He pexe [AByx pa3 B rog). 3acegaHuva 3K npoTokonupytoTca. [poOTOKOAbI MOANMUCLIBAOTCA
npeaceaatenem M cekpetapem Komuccuu. PeweHuma 3K BCTymaloT B CUAY MOC/Ae YTBEPKAEHUSA
npoToKona npeacegaTenem cyaa.

MpoTokonbl 3K, coaepskallme peleHmns o0 CornacoBaHnmM onucei aen NOCTOAHHONO U BPEMEHHOro
(cBbiwe 10 net) xpaHeHWs, yTBepPKAAKOTCA NpeaceaTteseM cyna TONbKO MOC/e UX PacCMOTPEHUs U
YTBEPXKAEHUNA SKCNEPTHO-NPoBepoUYHON Komuccum (IMK) cooTBETCTBYOWErO YNOJHOMOYEHHOrO OpraHa
WCMOJIHUTE/IbHOM BNacTu cybbeKkTa Poccuiickon ®eaepaumm B 061acTv apxmMBHOIo Aena.

CBogHaa HOMEHKNaTypa Aen cyga npeacraBasetca Ha cornacosaHme ¢ MK cooTBeTcTBYOLLErO
YNO/NHOMOYEHHOIO OpraHa MWCMNOJIHUTENbHOM Bnactu cybbekta Poccuiickon dPepepauumn B obnactm
apPXMBHOrO Aena, Kak NpaBuio, OAUH pa3 B NATb NeT.

39.5. KOHTPO/Ab 33 NPaBWIbHOCTbIO MPOBEAEHMSA ISKCMEPTU3bl LLEHHOCTU LOKYMEHTOB W
npumeHeHuna MNepeyHsa ocywecTBaAloT LleHTpanbHas 3KcnepTHasa Komuccusa Bbicwero ApbutparkHoro
Cyana Poccuiickoit degepaunm, FocygapctBeHHbIM apxmB Poccmnitckon Pepepaumm U yNoAHOMOYEHHbIE
OpraHbl MCNONHUTENBHOM BNACTUN CyobeKkTOB Poccuiickolt ®esepaumm B 061aCTM apxXMBHOIO Aena.

39.6. OTH60p AOKYMEHTOB M 0OpPMIEHNE MX HA YHUUTOMKEHME OCYLLECTBAAKTCA B COOTBETCTBUM C
Mpasunamm paboTbl apxmMBOB apbUTPAXKHbIX CYA0B, YTBEPKAAEMbIMU NpMKasom BAC PO,

40. OpraHu3auma KOHTPONA BeAeHUA 4e0Npon3BoaCTBa

40.1. OcyliecTBNeHNE OMEPATUBHOIO KOHTPOJA COCTOAHMA [Ee/IoNPOM3BOACTBA B CyAebHbIX
COCTaBax WM MOAPasAeNeHuAaX apbUTPa)KHOro cyna BO3NAaraeTcs COOTBETCTBEHHO HA pyKoBoguTesnel
CyAebHbIX COCTAaBOB U PYKOBOAMTENEN CTPYKTYPHbIX MOAPA3AENEHUN.

I'Iepwop,mqecmﬁ NAaHOBbIN KOHTPO/Ib COCTOAHMA AenonponsBoacTBa B Cy,CI,e6HbIX COCTaBax u
nogpasaeneHnax ap6MTpa)+(HOI'O cyaa ocyuwiecrtsnAaeTca pyrkosBoauUTeNem nogpasaeneHnaA
Aenonponssoacrtsea.

KoHTponb 3a cpokamyn 06paboTKM  BXOAAWENW KOPPEecnoHAEHUMW, ee  perncrpaumm,
pacnpegeneHus no cyaebHbIM CcocCTaBam W MogpasgeneHvsm, nepefayuv  UCNoSHUTeNAM, 33
NPaBUAbHBIM M TOYHbIM OPOpPMJIEHMEM UCXOAALLEA KOPPECNOHAEHLMU, CBOEBPEMEHHOCTLIO,



TOYHOCTbIO M MOJIHOTOM BBOAMMOWN MHGOPMALMKM B CMUCTEMbI aBTOMATU3aLUW CyL0NpPOM3BOACTBA U
OEeNonNpon3BOACTBA, a TAKXKE BbIMOJIHEHME APYTUX AEN0NPOM3BOACTBEHHbIX PYHKLMA OCYLLECTBAAETCA C
nomoubto CAC n CALl apbutparkHoro cyaa.

Takoll KOHTPOAb pyKoBoAWUTENemM noapasaeneHua AenonpousBoacTBa UM paboTHUKaMu
noapasaeneHna OCYLLEeCTBAAETCA MOCTOAHHO. [pyM 06HapyXeHUU HeAoCTaTKOB M 3amedaHuit no
BeeHUI0 AeNoNPOU3BO/CTBA B CTPYKTYPHbIX MoApasfeneHuax cyaa vHpopmauusa HesameamTeNlbHO
[0BOAUTCA A0 PYKOBOAMTENEN TakUX noapasaeneHuin ana NPUHATUA COOTBETCTBYIOLLMX ONepaTUBHbIX
mep.

40.2. Mo npuKasy apbUTpParKHOrO CcyAa CO343eTcA KOMMCCMA, B COCTaB KOTOPOW BXOAAT
pyKoBOAMTENb NOAPA3AENEHNA AEN0ONPOM3BOACTBA M PAabOTHUKM NogpasaeneHus 4eonponusBOACTBa,
APYrvMX CTPYKTYPHbIX NoApasae/ieHnin cyaa ona NpoBepoK COCTOSHUA Ae/IonpoM3BOACTBA B CyAebHbIX
COCTaBax U NoApaseneHnnAX He pexke 04HOro pasa B Noayroaue.

O6beKTaMK NPoBEPKM MOTYT ObITb:
NnopAAoK UCMOJIb30BaHWUSA, XpPaHEHMA M BblAaun 61aHKOB CTPOroi OTYETHOCTY;
NopAAOoK UCMOJIb30BaHUA U XpPaHEHMS NeYaTel 1 LWTaMMoB;

BEAEHME KYPHAN0B MOJIYYEHUS U BblAAYM UCMONHUTENbHbIX JIUCTOB, yYeTa NneyaTell U WTamnos.,
yyeTa MPUHATbIX M OTNpPaBAEHHbIX daKcorpamm, Tenerpamm, TenedoHOrpamm, ydyeta 3asBAEHUIA U
¥Kanob, NPMHATBIX HA IMYHBIX NPUEMAX;

YCNI0BMA XpaHeHMA cyaebHbIX feNn 1 JOKYMEHTOB B cyAebHbIX COCTaBax U B NogpasAeneHunax cyaa,
B apXuBe cyaa;

npaBuUIbHOCTb OCI)OprIeHVIFI Cy,ﬂ,e6HbIX Aen, anennAynoOHHbIX U KaCCaUNOHHbIX MPOU3BOACTB;

YC/0BUA XpaHEHUA M MOPAAOK GOPMMPOBAHMA Aen NO HOMEHKAaType B cyAebHbiX cocTaBax W
noapasaeneHusx cyaa;

CO6/'HOAEHME CpOKOB nepenayn NCKOBbIX 3asaBNEHUI nocne perncrpauunn B cyp,e6Hb|e COCTaBbl;

cobntofeHNe CPOKOB OTMNPABKM CyAebHbIX Aen Mo 3anpocy CyA0B anennaunMoHHOM, KaccalMOHHOM
WMHCTaHLMI;

cobntogeHne CPOKOB OTMPaBKM Aen  NocAe  pPacCMOTPEHUMA  cygamu  anennsiuMoHHOM,
KacCaLUNOHHOM UHCTaHUMI;

cBOEBPEMEHHOCTb CAa4n Cy,EI,e6HbIX Aen, anennAuMoHHbIX U KaCCaUuUNOHHbIX NPOU3BOACTB B apPXUB,

CO6/'HOAEHME CpOKOB BBOAa MHd)OpMaU,VIM B Cuctemy aBTomatuMsauunn cygonpowunssoacrtsa no
PAaCCMOTPEHHbIM Aenam Ccyaamun nepBoi/'l WHCTaHUUN, al'le/'I}'IﬂLl,MOHHOﬁ n KaC(:aLI,MOHHOI‘a UHCTaHUMUAMMU;

COXPaHHOCTb TEXHUYECKMX CPEACTB, NPaBUAbHOCTb MX MCMONb30BaHUA.
Mo uToram NPOBEPOK COCTABAAIOTCA CNPABKM (aKTbl) MO NPOBEPKE.

Pe3ynbTaTbl NPOBEPOK [AOKNAAbIBAIOTCA nNpeacefatento apbuTtpaxkHoro cyaa (uam  auuy,
NCMONHAOWEMY ero 0683aHHOCTH), MOTYT BbITb NpeaMeToM 06CYKAEHNA Ha ONepaTUBHbIX COBELLaHMAX
CTPYKTYPHbIX MNOAPasAeNeHUIn, COBELLaHMAX CcyAebHbIX Koanernih W 3acegaHusax npesnaumyma
apbutpaxHoro cyaa.

40.3. Mpu obHapyXeHUU pyKoBoguTeNem noapasdeneHus AeNonpousBoACTBa yTpaThbl, NMopuu,
HeHaaNe)Kallero XpaHeHMs W UCMOAb30BaHMA neyaTel, WTamnoB, 61aHKOB, TEXHUYECKMX CPEeACTB



NPMHMMAIOTCA HeobXxoAMMmble Mepbl, HaMnpaBieHHble Ha YCTPaHeHWe HapyLleHWI, CoCTaBAAlTCA
cnyebHble 3anMMCKM Ha MMA npeacegaTensa cyda, Mo PacnopsXEHUMI0 KOTOPOro MpousBoAamTCA
cnyxebHoe paccnegoBaHue.

Mpun 0B6HapY*KeHUN yTPaTbl AOKYMEHTOB COCTaBASAETCA aKT (NpunoxeHune N 47).

40.4. MoppasgeneHne A[enonpousBoACcTBa W CMEUMannUcTbl  Aenonpom3BoAcTBa  cyaebHbIX
COCTaBOB W NoApasgeneHnin seayT yyeT obbema fOKYMeHTOOH60pOTa 3a Noayroame U No utoram roga. B
o6lWwmii 06bem [OKYMeHTOO6OpOTa apbUTPAXKHOro cyAa BXOAMT KOJAMYECTBO 3aPerucTpupoBaHHbIX
WCKOBbIX 3afB/MEHUI (3aABAEHMUIA), AONOJHUTENBHO MOCTYNMUBLUMX MATEPUaANoB K HUM, KOANYECTBO
MOCTYMMBLUMX [OOKYMEHTOB HEeMnpoLecCya/ibHOro XxapakTepa M Hanpas/jeHWe OTBETOB MO TaKuMm
OOKYMEHTaM, KOIMYECTBO MCXOAALLMX SOKYMEHTOB (NPOCTble MMCbMA U 6aHAepPon, 3aKa3Hble NMUCbMa U
6aHAeponn, Tenerpammbl, [OCTaBKa KypbepoM), KOJMYECTBO 33aPErmCcCTPUPOBAHHBLIX BHYTPEHHMUX
OOKYMEHTOB (NPWUKA30B, PacnopsAKeHUI, CyKebHbIX 3aNUCOK U T.4.), KOANYECTBO OTNPABAEHHbIX MUCEM
no obpalweHnAM rpaK4aH, He CBA3aHHbIX C paccMOTpeHuem cypebHbix Aen, nepeaspecoBaHHOM
KoppecnoHAeHUMN. B AOKYMEHTOO6OPOT apxmBa BXOAMT KOAMYECTBO MPUHATbIX €AMHMUL, XPaHeHUs,
BbIAAHHbIX €4UHUL, XPAaHEHWUA, YHUUTOXKEHHbIX eAUHUL, XPAaHEHUA, NepesaHHbIX eauHUL, XpaHeHNA Ha
XpaHeHWe B [ocydapcTBeHHbIV apxmB Poccuitckoit depepaumm <1>, BblAAHHLIX APXMBOM  KOMWIA
OOKYMeHToB. Kpome 3Toro B [AOKYMEHTOOOOpPOT cyZa BKAOYAETCA KOAMYECTBO MNPUHATbIX W
OTMNPaB/AEHHbIX (aKCcorpaMm, BbINOJAHEHHbIX Me4YyaTHbIX pPaboT rpynnon aBTOMATU3NPOBAHHOM
NoAroTOBKMN AOKYMEHTOB, PAa3MHOMEHHbIX 4OKYMEHTOB KONWUPOBaNbHO-MHOXMWTEbHbIM 610pO.

<1> [lanee - rocapxus.

Mo ycmoTpeHWto npeacepaTens cyga MokasaTenn obuiero gokymeHtoobopota MoryT 6biTb
AeTann3npoBaHbl No rpynnam v BMAam AeN0NpPoun3BOACTBA, AOMONAHEHbI APYIMMU KOJIMYECTBEHHbIMM
NoKasaTensiMmu BbiNoAHAEMbIX paboT No 4enonpons3BoacTBy.

MoacyeT KOAMYECTBEHHOMO AOKYMEHToo60poTa NPOM3BOAUTCA € MWCMO/b30BAHMEM CUCTEMbI
aBTOMaTu3aLmMmn 0eN0NpPon3BOACTBa.

MoKkasaTenn [OKYMeHTOo6opoTa MCMOAb3YIOTCA A48 aHanusa obbema paboTbl CneumnanncTos
AeN0oNpoM3BOACTBA CYAa, 3aHATOCTM CMEUManUCTOB Ha OTAE/bHbIX yyacTKax paboTbl, onpegeneHus
TEXHO/IOTMYECKOWM  OCHALLLEHHOCTM npoueccoB paboTbl C  AOKYMEHTaMW, COBEpLUEHCTBOBAHMA
OENCTBYIOWMX CUCTEM aBTOMaTM3aLMM CyOONpPOM3BOACTBA M AE/0NPOU3BOACTBA, 414 aHaAusa M
BbIpaboTKM 6os1ee coBepLIEHHbIX METOA0B PaboTbl C LOKYMEHTaMM.

41. PaccmoTpeHue obpalleHunit rpaxkaaH v npeacTaBuTeNell opraHnM3aumin, opraHmsaums AMYHoOro
npvema u paboTbl TenedpoHa fosepun

41.1. TMopAAOK pacCMOTPeHUA NPeasioXKeHUMN, 3asBNeHWW M Kanob Ha p[eicTema cyaen u
paboTHMKOB annapaToB apbuTpakHbIX cyaoB Poccuiickolt degepaumn, a TaKkKe 3anpocoB O
npegoctaBaeHMm MHGOPMaLMK O AeaTeNIbHOCTM CYA0B

41.1.1. NopsaAoK PacCMOTPEHUs NpeanoXeHui, 3asBAeHUn U Xanob Ha aelcTBuA cyaen U
paboTHMKOB annapaToB apbuTpaxkHbix cyaos Poccuitickonn ®epepaumm onpegenserca npukaszom BAC
P®.

41.1.2. B pabote no paccmoTpeHuto obpalleHun apbuTparkHble cyabl PYKOBOACTBYIOTCA
KoHctutyumnen Poccuiickoir Pepepaummn, mexkayHapogHbiMM gorosBopamu Poccuitckon Pepepauum,
denepanbHbIM KOHCTUTYLMOHHbIM 3akoHOM "O6 apbuTparkHbix cyaax B Poccuiickon depepaumn”,
ApbUTpaXKHbIM  NpoueccyanbHbiM  Kogekcom  Poccuiickolt  depepaumnn, 3akoHom  Poccuiickolit
depepaunn  "O cratyce cyaent B Poccuiickon depepauun”, depepanbHbim  3akoHom 'O
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rocyAapCTBEHHOM rpakaaHckoh cayxxbe Poccuiickoit Pepgepaumnmn”, PepepanvHbim 3akoHom "O
nopaake paccMmoTpeHus obpaleHuin rpaxkaaH Poccuitckon ®Pegepauunmn”, eaepanvHbim 3akoHom "O
npoTuBoAencTBuUM Koppynuumn", PegepanbHbim 3akoHoM "O6 obecneyeHun goctyna K uHpopmauum o
aeatenbHocTM cyaoB B Poccuiickoit depepaumn”, 3akoHom Poccuinickon ®epgepaumm "O cpeactsax
maccoBon WHbopmaumn', PernameHTOM apbuTparkHbix cyaoB Poccuitickoint ®Pepgepaumn, WHbIMK
HOPMaTUBHbLIMW MNpPaBOBbIMM aKTamu, [loctaHoBaeHMaMM KoHctuTyumoHHoro Cyaa Poccuintckoi
depepaunu, nokanbHbiMn akTamm BAC PO, HacToswen MHCTpyKumen.

Ob6palueHuns, cogeprkalime npocbby npeaoctasuTb MHPOPMALMIO O AEATENBHOCTUM apbUTPaXKHOro
cyaa (3anpocbl), paccmaTpMBatoTcA C y4eTOM 0cobeHHOCTel, ycTaHoBAeHHbIX PesepanbHbiM 3aKOHOM
"06 obecneyeHnn goctyna K MHpopmaumm o gesTenbHOCTM cyaoB B Poccuiickon degepauumn'.

Mpyn noctynneHMn B apbuTpaxKHbIM Ccya BHenpoueccyanbHOro obpalleHus no  Aaeny,
HaxoAALWeMycs B MPOM3BOACTBE 3TOrO CyAa, c/eayeT yuyuTbiBaTb TPeboBaHMSA, U3N0MKeHHble B YacTh 1
ctatbu 10 3aKkoHa Poccuiickon Pepepaunn "O cTaTyce cyaeit B Poccmitickoit degepaumn’.

Mpn paccmoTpeHMM obpalleHuii, B KOTOPbIX COAEPrKaTCcA CBeAEHWS O KOPPYMLUMOHHbIX
NpPaBOHAPYLIEHUAX CO CTOPOHbI cyaen M pabOTHMKOB annmapaToB apOUTPaXKHbIX CYA0B, YYMTbIBAOTCA
nonoxkeHunss depepanbHoro 3akoHa "O NpoTMBOAENCTBMM  KOppynuuu', a TakxKe Apyrux
3aKOHOZATe/IbHbIX W SIOKA/IbHbIX aKTOB O NPOTUBOAENCTBUN KOPPYNLUN.

B apbuTpakHbIX cydax B LEeAAX opraHuMsaumu paboTbl MO PacCMOTPEHUID OOpaLLEHUI MOryT
pa3pabaTbiBaTbCA U U34aBaTbCA IOKA/bHbIE aKTbl, KOTOPbIMU YTBEPKAAKTCA MHCTPYKLMKN, NONOXKEHUS,
nopAaKK U T.4.

41.1.3. ObpauweHune, noctynuellee B apbUTParKHbIM Cya B COOTBETCTBUM C €ro KOMMETEHUMUEN,
NnoanexuT 06a3aTeIbHOMY PAaCCMOTPEHMUIO.

OpraHusaumusa paboTbl NO CBOEBPEMEHHOMY PacCMOTPeHUIo obpalleHuii Ha AelcTBua cyaen u
paboTHMKOB annapaTtoB apbUTPaXKHbIX CyA0B, a TaKXKe O0bOpalleHui, CBA3aHHbLIX C OpraHusauuen
OeATeNbHOCTU CyZl0B, BO3MaraeTcs Ha npeacegatenei apbutpaxKHbIX Cyg0B.

Mpeacepatens cyAa HeceT MEPCOHasIbHYH OTBETCTBEHHOCTb 3a CBOEBPEMEHHYIO OpraHu3auuio
paccMOTpPeHUsA 06paLLLEHUI N MPUHATUE NO HAM COOTBETCTBYIOLMX Mep.

41.1.4. ObpalLeHne, B TOM Yncae noctynmeliee B Gopme 3/1eKTPOHHOrO AOKYMEHTa NocpeacTBOM
MHPOpMaLMOHHOM cucTeMbl nogaun Kanob Ha AJenctema cyaei - paboTHMKOB annapaTos
apbutpaxHbix cyaos Poccuiickoit ®eaepaumn (aanee - CrMXK), noanexkut obssaTenbHOW perncTpaumm B
CALlL nnbo B »KypHane perncTpaumm B TPEXAHEBHbIN CPOK C MOMEHTa NOCTYNNEHMUSA B CYA.

Kpome TOro, obpaleHus, sasaawmowmeca *anobamm, BHe 3aBUCMMOCTU OT Gpopmbl U cnocoba mx
nocTynneHus nognexat obasatenbHoi peructpaumm B CMAK B nopagke, yTeeprkaaemom npmkasom BAC
PO,

Mocne paccmoTpeHus ob6palleHUA MPUNOXKEHHbIE K HeMy MOAJIMHHUKA OOKYMEHTOB B
06s3aTeNIbHOM MOpPAAKe BO3BPALLAOTCA 3aABUTENAM. KOMUU NPUIOKEHHDbIX K 06PaLLEHUIO JOKYMEHTOB
BO3BPaLLAOTCA 3aABUTENAM MO YCMOTPEHUIO PYKOBOACTBA cyaa Mb0 No 3anpocy 3asBuUTens.

PaccmoTpeHHble 0bpalleHns ¢ KoNMAMKM OTBETOB MOALWMBAIOTCA B A€/10 COMNACHO YTBEPKAEHHOM!
B apbUTpaKHOM cyae HOMEHKNaType aen.

41.1.5. /luuo, OTBETCTBEHHOE 3a OpraHM3auuio paboTbl ¢ 06paLLEHUAMM, ONPeaenseTca NPUKasom
apbuTpakHoro cyza.

JlMuo, oTBeTcTBEHHOE 3a opraHnsauuto paGOTbI C O6pal.l.l,eHVIFIMM, ocywiecrenAaeT TEKYLLI,I/II‘/JI
KOHTPOJ1b 3@ CPOKaMn paCCMOTpeEHUA 06pau.|,eH|/||7|, N €XXEKBAPTAJIbHO NpPeaoCTaBNAET OTYET O NopAaKe
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paboTbl c 0bpalLeHNnaMM NpeaceaaTento cyaa.
OKOHYaTenbHble peweHus No obpaleHnam NPUHMMaeT npeaceaatenb apbuTparkHoro cyaa.

41.1.6. ObpalleHunna, coaepKalime BOMPOCHI, PeLIeHNEe KOTOPbIX HE BXOAUT B KOMMETEHLMUIO
apbuTpakHbIX CyA0B, HEe Mo3AHee Yem B CEMWUAHEBHbIA CPOK CO [IHA Perncrpauuu HanpaBAAlTcA B
COOTBETCTBYIOLIME OPraHMsaLumMm No MNPUHALNEKHOCTU C YBEAOM/IEHMEM 3afABUTENA KPOME Caydas,
yKasaHHoro B 4actn 4 crtatbu 11 ®degepanbHoro 3akoHa "O nopsake paccmoTpeHua obpalueHui
rpaxkaaH Poccuitckoir Pepepaunn”, nnbo Bo3BpaLLatoTcs.

41.1.7. Ecnv pns peleHus MNOCTaBNEHHbIX B 0bOpaleHMM BOMPOCOB TpebyeTca noJsyyeHue
MHbOPMALMKN OT APYroro apbUTPaXKHOTO Ccya UAWN HECKOMbKUX apbUTPaXKHbIX CYA0B, OT CTPYKTYPHOTO
noapasgeneHus cya, UHbIX rocyAapCTBEHHbIX OPraHOB WM AO/KHOCTHBIX UL, KONUA obpalleHus B
TEYEeHMEe CEeMW [Hel CO AHA pPerncrpauuu HanpaBAAaeTcA B COOTBETCTBYHOWMIA apbUTpakHbIN cya,
(apbuTparkHble cyapl), CTPYKTYpPHOE nogpasaesieHue cyaa, rocyAapCcTBEHHbIW OpraH Uan SOMKHOCTHOMY
inuy ¢ NpegnoXeHnem NpesocTaBuTb HEOOXoANMblE CBEAEHNA.

41.1.8. ApbuTparkHbIMK CyAamuM paccMaTpmBaloTcA 0bOpalleHuA, NOCTYMNMBLUME B YCTHOW WAU
nUcbMeHHoM dopme, B TOM umncsie B GOPME 31EKTPOHHOTO AOKYMEHTA.

MucbmeHHble obpalleHMa B 0b6s3aTeslbHOM MOPAAKE A0/IXHbI COAepKaTb HanmmeHoBaHue
apbuTpaXkHOro cyaa, B KOTOPbI OHM HanpaenaloTca, AM60 Gamuanio, UMA, OTYECTBO NLA, KOTOPOMY
HanpasnseTca obpaleHne, AM6O [AOMKHOCTL 3TOr0 /AMua, a TakkKe GamuaAn, KMMA, OTYECTBO
(nocneaHee - Npu Hanuuuu) 3anBUTENA WMAM HaMMEHOBaHWE OpraHM3auumu, MNOYTOBLIM aapec, no
KOTOPOMY [AO/KEH 6blTb OTNpaBAeH OTBET WAM yBedOM/JEHME O nepeagpecaumm obpaeHus. B
obpalleHnM OoMKHa 6biTb M3/I0XEHA CYyTb NPEAJIONKEHWA, 3aABAEHMA WAM Kanobbl. MUcbmeHHOoe
obpalleHMe A0MKHO COAEpKaTb JIMYHYI0O MOAMUCL 3aABUTENA, a obpalleHne opraHM3aumm LO/KHO
6bITb NOANMCaHO pyKoBoanTenem. K obpalleHnio, NoagnMcaHHOMY IMLLOM, AEWCTBYIOWMM Ha OCHOBaHUK
[0BEPEHHOCTU, NPUAAraeTca Konus AOBEPEHHOCTH.

Ob6palleHunsa, noctynuBwne B popme 3/IEKTPOHHOrO [AOKYMeHTa, B 06A3ate/ibHOM Mopsake
OOJ/KHbI coaep)kaTb Gamuaunio, MmsA, OTYeCTBO (nocneaHee - MPU HaAMuMK) 3asaBUTENs, afpec
SNIeKTPOHHOM MOYTbl, €CAN OTBET [O0/KeH ObiTb HanpaBneH B GOPME 3/1EKTPOHHOrO AOKYMEHTa, U
MOYTOBbIN afpec, ecn OTBET AO/KEH ObITb HanpaB/ieH B NMCbMeHHOM dopme.

ObpaleHns, nocTtynuBwne B YCTHOM ¢opme, B 3/EKTPOHHOMW ¢opme € MCMO/SIb30BaHWEM
CEpPBUCOB, pPasMeLLeHHbIX B ceTU MHTepHeT, noanexat pernctpauum 8 CAL nopsake, onpeaeneHHoOM
NHCTpyKumen.

41.1.9. OtBeT Ha obpaueHue MoXKeT 6biTb HanpasieH apbUTpaXKHbIM cyaom B dopme
3/1EKTPOHHOIO AOKYMEHTA N0 agpecy 3N1eKTPOHHOM NoyTbl 60 B NMCbMEHHOW dopme No NOYTOBOMY
agpecy, yKkasaHHbIM B 06paLLeHum.

B cnyyae ecnn B TeKcTe obpalleHns dakTMYeckn o6xKanyroTca NpuHATble apOUTPaXKHbIM CYA0M
cyaebHble akTbl U/MAK CTaBUTCA BOMNPOC O MPUBAEUYEHUN CyAeN K ANCUMNANHAPHOW OTBETCTBEHHOCTU B
CBASN C MPUHATBIMM  CYAEeOHbIMM  aKTaMK, 3aABUTE/N0 HaNpaBAseTcA CTaH4ApPTHbIA OTBET C
pasbAcCHeHWMeM nopAgKa o06xKanoBaHWA CcyAebHbIX aKTOB, a TaKXe pPasbACHEHMEM MNONOXKEHWUN
noctaHoBneHus KoHctutyumoHHoro Cyaa Poccuiickon ®epepaumm ot 21.07.2011 N 19-N "Mo geny o
NpoBepKe KOHCTUTYLLMOHHOCTM NOJIOXKEHUI NYHKTOB 1 1 2 cTaTbM 3, NyHKTa 1 cTaTbM 8 1 NyHKTa 1 cTaTbK
12.1 3aKkoHa Poccuiickoit ®eaepaumm "O cTaTyce cyaei B Poccuiickont Gepepaummn” u ctatent 19, 21 n 22
depnepanbHoro 3akoHa "Ob6 opraHax cygenckoro coobliectsa B Poccuiickoit degepauum" B cBA3M C
anoboi rpaxgaHku A.B. MarTioweHKo" B 4aCTM HEBO3MOXHOCTU MNPUB/EYEHMA CyAbM K
AUCUMNIMHAPHOW OTBETCTBEHHOCTM B C/lyyae, €C/IM COOTBETCTBYWOLWIMK cyAebHbI aKT He 6bin
NnepecMoTPeEH CYA0M BblLIECTOALLEN MHCTAHLUN.

HanpasneHne Takoro oTBeTa 3aABUTE/IIO TEM HE MeHee He OCBO60)K,EI,3€T ap6MTpa)+(Hblﬁ cya ot
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obsazaHHOCTM AaTb BAC P® pa3BepHyTblit MOTMBMPOBaHHbLIA OTBET MO BCEM A0BOAaM o0bpallleHnsa ¢
NPUIOXKEHNEM BCEX 3anpallMBaeMblX MaTepunaios U AOKYMEHTOB B C/y4ae, ecam 3anpoc (nopyyeHue) o
paccMoTpeHun obpallleHns Hanpasasetca B apbuTpaskHbiit cyd Bbiclumm ApbutpaskHbim  Cyaom
Poccuiickoin Peagepaunn.

OTBeT Ha obpallleHMe He JaeTca B C/lyyae MNosyyeHus NMUCbMEHHOro obpalleHus 6e3 nognucu
obpaTtusLLeroca n 6e3 06paTHOro NOYTOBOro agpeca, MO KOTOPOMY A0J1KeH ObITb Hanpas/ieH OTBET.

NHbopmauus o [OeATenbHOCTU apbuTpakHbiX Cy[A0B He NpeacTaBaseTca B C/ydasnx,
nepeuyncneHHbix B PeaepanbHom 3akoHe "O6 obecnedeHUM AocTyna K MHGOPMaLUKM O AeATeNbHOCTU
cynos B Poccuinckoit depepaymn’.

OTBeT No cyllecTsy NpMBeAeHHbIX B 06pallleHUn A0BOAOB He AaeTcA M B TeX CNyYyasx, Koraa oHO
He MOAJAETCA MPOYTEHWUIO, COAEPMUT HeueH3ypHble NMB0 OCKOPOUTE/NbHbIE BbIPaXKEHUA, Yrposbl
YKU3HU, 3[0POBLI0 N MMYLLLECTBY AO0NMHOCTHOIO NNLA, @ TaKKe YN1eHOB ero cembu, 0 4em coobuiaercs
rpagaHuHy, HanpasusLiemy obpatieHue.

Echu B o0b6paweHuMnM cogep)aTca CBeLEHMA O MNOArOTAaBAMBAaEMOM, COBEPLUAEMOM WM
COBEpPLUEHHOM NPOTMBOMNPABHOM AEAHUMW, A TaKKe O JIMLE, ero NOAroTaB/NBAIOLLEM, COBEPLLAIOLLEM
WM COBEPLUMBLUEM, U €r0 PACCMOTPEHME MO CYLLECTBY HE OTHOCUTCA K KOMMETEHUUU apbUTPaKHbIX
CyL0B, TaKoe obpalleHMe NoANeXUT HaNpPaBNEeHUIO B rOCYAapPCTBEHHbI OpraH B COOTBETCTBMM C €ro
KoMneTeHunen.

Ecnv oTBeT Mo CywecTBy NOCTaBAEHHOIO BOMNPOCa He MOeT bbiTb AaH 6e3 pasrnaweHus
CBEAEHUIN, COCTaBAAIOWMX FOCYAAPCTBEHHYIO UAN MHYIO OXpaHsemylo dedepanbHbiM 3aKOHOM TaliHy,
3aABUTENO0, HanpasuBliemy obpalleHue, coobliaeTcd O HEBO3MOMHOCTM [aTb OTBET MO CyLiecTBy
NOCTaB/IEHHOrO B HEM BOMpPOCA B CBA3W C HEAOMYCTMMOCTbIO PA3rialleHNa YKa3aHHbIX CBEAEHWUN.

EcAn NpuUMHbI, NO KOTOPbIM OTBET MO CYLLECTBY MOCTaB/JEHHbIX B 06palleHnn BONpocoB He Mor
6biTb 4aH, B NOC/AeAYIOWEM YCTpPaHeHbl, 3asBWUTE/Nb BrpaBe BHOBb HAMpaBuTb obpalieHue B
COOTBETCTBYIOLLNIM apbUTParKHbIN cya.

41.1.10. HanpaBneHue obpalleHWin Ha PacCMOTPeHMEe Tem AOJKHOCTHbIM AnUAM, AENCTBUA
KOTOPbIX 06XKanytoTcs, 3anpeLLaeTcs.

MpoBepka obpaleHWn Ha AencTBUA npepcenatenelt apbUTPaXkHbIX CyAOB NPOBOAUTCA MO
nopydeHuto Mpeacepatens BAC PO mnx 3amectutenamu, cygbamm n paboTHMKamm annapata BAC PO
nmbo npeacenatensimm apbuTParKHbIX CyA0B BbILLECTOALLMX MHCTAHLMNA.

41.1.11. Ecam no obpalleHnam, NoCTynatoLmMm HeoAHOKPATHO OT OAHOMO M TOTO Xe 3aaBuUTensa no
OAHUM 1 TEM e BOMPOCam, NPOBOANIUCL MPOBEPKN U BblAN NPUHATLI 060CHOBAHHbIE PeLUEHUS, O YeM
emy cooblanoch, a B nociegHem ero obpalleHnn HoBble 40BOAbI AN 06CTOATEIbCTBA HE COoAepKaTca,
3aABUTENI0 COOBLLAEeTCA O NPEeKPaleHMM MPOoBEepoK Mo Takum obpauieHnam. Mpu Haanunm B
obpalleHnn CCbIIOK Ha HOBble (40onosHUTENbHblE) 0B6CTOATENbCTBA MNPOBEPKA NPOBOAUTCA B
YyCTaHOB/IEHHOM nopAaaKe.

PeweHune o npeKkpaweHnn nepennckn NnpuHMMaeTCAa npeacegartenem ap6MTpa)‘KHOFO cyda.

B cnyyae nNpUHATUA pelleHWA O MpeKpaleHMM nepenucku obpalieHus, nocTynatouwme
JanbHelllem B BGymarKHOM BMAe, BO3BPaLLAlOTCA 3aABUTeNt0 6e3 pacCMOTpPeHus, MNOoCTynuBLUME
3/1eKTPOHHOM BUAE 3aABUTE/I0 HE BO3BPALLAOTCA, @ CNUCLIBAIOTCA B HOMEHKNATypHOoe A4eno.

41.1.12. NpeacenaTtens apbuUTpaskHOro cya MopydYaeT NPOBEPKY M3NO0XMEHHbIX B 0bpalleHUsax
06CTOATENBCTB B 3aBMCMMOCTM OT WX XapaKTepa 3amecTuTensam npeacefatens apbutpaxkHoro cyaa,
npeacenatensim cyfaebHbIX COCTaBOB, CyAbAM, PYKOBOAMTENIO annapaTa - agMWHUCTpaTopy
apbuTpaxHOro cyAa MAM  ero  3amMecTUTesto, PYKOBOAUTENAM CTPYKTYPHbIX NOApa3aeneHui,
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paboTHUKam apbutparkHoro cyaa.

Ecnn obpaweHre 6b110 HanpaBaeHO OAHOBPEMEHHO B aapec apbuTtpaxkHoro cyga n BAC PO, B
TeyeHne 14 aHel co AHA ero NocTyn/ieHus apbutpakHblid cyg 06a3aH No pesynbTaTaM PacCMOTpeHuA
npeactasmtb B BAC P® nHpopmaumio o npoBeaeHHON NPOBEPKE M KONUIO OTBETA 3aABUTENIO.

41.1.13. Mo peweHUo npeacenatens cyga B HeobXOAMMBbIX C/Ay4YasX MOMKET CO034aBaTbcA
KOMUCCUA ANA pacCMOTpeHNA obpaLleHus.

ObpalLeHns Ha aeincTeus cygen npeaceaaTenb apbUTParKHOTO CyZa PacCMaTPUMBAET JIMYHO UM
Nopy4YaeT UX PaCCMOTPEHUE CBOMM 3aMeECTUTENAM.

41.1.14. ObpaleHMe CYUTAeTcA PaACcCMOTPEHHbIM, €CN MO MOCTaBAEHHbIM B HEM BOMpPOCam
NPUHATbI HeoBXoAUMbIE MepbI, 3afBUTE/O AaH OTBET B MMCbMeHHOW popme (Mprmep obopmaeHns aaH
B npunoxeHun N 48) nubo, npu ero cornacuu, nNo GakCUMMUALHOM CBA3M, INEKTPOHHOW NOYTOM, NO
TenedoHy, nMbBO yCTHO Ha AMYHOM npueme. B cnyyadax, Koraa 3asBUTE/lb MUCbMEHHO CHUMAET C
pPacCMOTPEHUs MNOCTaB/IeHHble MM BOMPOCblI (OT3blBaeT MnogaHHoe obpaweHune), TO MNOAJANHHUK
obpalleHMa BO3BpaWa@eTcA 3asABMTENt0 6e3 PacCMOTPEHMA C  CONPOBOAMUTENIbHBLIM  MMCbMOM,
COCTaBAIAETCA COOTBETCTBYIOLLAA CMPaBKa, KOTOpaa npMobLaeTca K Konum obpalleHna U CnMcbiBaeTcs B
Aeno no HomeHknaType. TEKCT NMCbMa-0TBETA NeYaTaeTcs Ha 61aHKe cyZa € Yr10BbIM PACMOIOKEHMEM
WwTamna cyga, wpnoptom Times New Roman, pasmepom 14.

B depepanbHbix apbUTpakHbIX Cydax OKPYroB, apbUTPaKHbIX aneafAuUMOHHbIX  Ccyaax,
apbuTpaxHbix cygax cybbekToB Poccuitickoli depepaumm oTBETbl Ha 0b6palleHMAa NoAMUCbIBAlOT
npeaceaateny COOTBETCTBYHOLLEro apbuTpaxKHoro cyaa, iMbo Nno Mx NopyvyeHUam nux 3amectTuTenn, 1Mbo
pyKoBOAMTENW annapaTa - aAMUHUCTPATOPbI apbUTParKHOro cyaa.

41.1.15. PaccMOTpeHUIo 0bpallleHMs, Kak NpaBuao, NpealecTByeT NPOBEepKa CoaeprKalmxca B
Hem [0BOJOB, KOTOPYIO NMPOBOAUT UCMOJIHUTEND (Y4N1€HbI KOMUCCUKN) B COOTBETCTBUU C MONOKEHMEM O
nopsaKke PacCMOTPEHUSA MPEeaSIOKEHUN, 3aABAEHUMA W Kanob Ha p[enctems cyae M paboOTHUKOB
annapatoB apbuTpaxkHbix cynoB Poccuiickon ®depepaumu, a TaKXKe 3anpocoB O MNpenocTaBAeHUM
nHpopmauum o AeATe/IbHOCTU CyA0B, yTBepXaaemoro npmukasom BAC PO.

41.1.16. MNpw npoBegeHUN NPOBEPKU UCMONHUTENDL (Y1E€HBI KOMUCCUM) Ha OCHOBAHWUW NOPYYEHUn
npeacenatens apbUTParKHOro cyaa 0 PaccMoTpeHUN obpallleHns BNpaBe 3HAKOMUTLCA C MMEHOLLMMMCA
B CyAe AOKYMEHTAaMM, CHUMATb C HUX KOMWUW, AeNATb BbINUCKM, NOydYaTb HeEObXoaMMble 06bACHEHUA OT
cypen, paboTHMKOB annapaTa cyAa M MHbIX /ML, 3anpalimMBaTe MHPOPMALMIO B APYrMX OpraHU3aLmsX,
KOHCY/NbTMPOBATbLCA CO CNeLMaIncTaMm B TOM UAN MHOM 061aCcTU AEACTBYIOLLETO 3aKOHOAATeNbCTBA.

Mpeacepaten apbuTpa)KHOro cyga WMAM  YNOAHOMOYEHHOE MM JIMLO B COOTBETCTBUM C
nopyyeHmem BAC P® o6s3aH (06Aa3aHO) NpenocTaBuTb HEOOXOAMMbIE ANA PACCMOTPEHUSA obpalleHun
OOKYMEHTbI M MaTepuanbl B CPOKW, YCTAHOB/AEHHblE B MOPyYeHUU, MBO COrnacHO AENCTBYHOLLEMY
3aKOHOAATeNbCTBY - B TedeHue 15 aHel. [JoKyMeHTbl U MaTepuasbl, B KOTOPbIX COAEPIKATCA CBEeAEeHMS,
COCTaB/IAIOWME TOCYAAPCTBEHHYIO MWAM  UHYIO OXpaHAemylo deaepasbHbiM  3aKOHOM  TaliHy,
HanpasasaTcA B BAC PO B ycTaHOBAEHHOM A/17 TAKON KOPPECNOHAEHUMM NOPsAAKe.

UcnonHutenb WAM  YneHbl KOMWUCCUW  AONXKHbI npoABAATb TAKTUYHOCTb, BEX/NBOCTD,
yBaXXnUteabHoOe€ OTHOWEHUE K CO6EC€,CI,HVIK3M. Nvuam, npUHMUMaLOWMm y4yactme B pa60Te C
O6paLIJ,eHMFiMI/I, 3anpewaeTca pasrnawartb CraBwne MM MU3BECTHbIMU CBeAEHUA 06 obcToATenbCTBaAX
NINYHOM  YKU3HMU rpaxgaH w”W WHYKO KOHd)VILI,eHLl,MaﬂbHyIO VIHd)OpMaLI,VIIO, a TaKXe CcBeaeHua,
coaepKaumneca s O6paIJ.I,eHVIVI, 6e3 cornacus 3anasuTens.

He aBnseTcA pasrnalweHnem CBeAEHWI, coAepiKalmxcA B obpalleHMM Ha AeicTBua cydein u
paboTHMKOB anmnapaTta cy4a, Ha YbW AeicTBMA nocTynuaa Xanoba, ero HanpasneHuwe npeacenaTento
apbuTpaxkHoro cyga, Ha AeNCTBMA cyaein U paboOTHUMKOB KOTOPOro MOCTyNuAa *Kanoba, B BbILWECTOALLMIA
apbuUTpakHblit Cya, rocyAapcTBEHHbIE OpraHbl, OpraHbl MECTHOrO CamMoynpaBieHUa UAN AOMKHOCTHbIM



NnUam, B KOMNETEHLIUIO KOTOPbIX BXOAUT pelleHne NoCTaB/1IEHHbIX B O6anJ,eHVIVI BOMpPOCOB.

MpoBepKa A0/XKHA NPOBOAUTLCA OOBEKTMBHO M BCECTOPOHHE, OXBaTbiBaTb BCe OOCTOATENLCTBA,
N3/10KeHHble B 0bpaLLeHnu.

JIMuo, B OTHOLWEHUM KOTOPOro MNpoBeAeHa MpPOBepKa, AOMKHO ObiTb 03HAKOMNEHO C ee
pe3ynbTaTamu U BMpaBe M3/0XWUTb B NMUCbMEHHON popme CBOe MHEHMEe OTHOCUTENIbHO pe3y/bTaToB
NpoBepPKM.

Mo OKOHYaHuM NPOBEPKN €€ MaTepuanbl C BbiIBOAAMU UCNONHUTENA (LII'IEHOB KOMMCCVIM),
npeanoxXeHnAMmn n NPoeKToOM OTBETA 3aABUTETIIO AO0KNA4bIBAOTCA nNpeaceaartesto ap6MTpa)KHOI'O cyaa.

41.1.17. Ecnv B 06paleHnn NpMBOAATCS A0BOAbI U 06CTOATENLCTBA Pa3peLleHHoro cygom gena u
OCMapuBalOTCA peLleHns U BbIBOAbl CyAa, KOTOPble B YCTAHOBJEHHOM 3aKOHOM MpOLEeccyasibHOM
nopsake MoryT 6biTb PAaCCMOTPEHbI TONIbKO BbILWECTOAWMMMU CYAeOHbIMU MHCTaHLMAMMK, TO obpaLLeHme
BO3BPALLAETCA 33aABUTENIO B TEYEHME CEMWU AHEWN CO AHA €ro pPerncTpaumm c pasbACHEHMEM MopAgKa
o6xkanoBaHuna cyaebHOro akTa.

Mpu nNpW3HaHWMM [0BOAOB, COAEPIKALMXCA B 0OpalLeHMU, HEeCcOCTOATE/IbHbIMU 3anaBUTENIO
HanpasnseTca OTBET C 06OCHOBAHMEM M OLEHKOM KaXK4oro ero A0BoAa, CO CCbl/IKAMM Ha maTtepuanbl
NPOBEPKM M HOPMbl AEeWCTBYIOWEro 3aKOHOAATENbCTBA, 3@ WCKAOYEHWEM [A0BOAOB, TPebylolmx
nepecmoTpa cyaebHbIX aKTOB.

B cnyyae npusHaHWA A0BOAOB 3aaBUTENA 0OOCHOBAHHBIMW (MOSIHOCTBIO MM YACTUYHO) B OTBETE
OEeNaeTca CCblNKA Ha 06CTOATENLCTBA, NOATBEPKAEHHbIE MPOBEPKOM, N COOBLLAETCA O NPUHATHIX MO HUM
Mepax. B Takom cnyyae npeacepatenb apbUTPaKHOro cyAa MPUMHMMAET COOTBETCTBYHOLIME Mepbl B
OTHOLWIEHUM NUL, AONYCTUBLWIMX Te€ WAM MHble HapyWeHWa M ynyuleHua B paboTe, a TaKkKe mepbl
OpPraHM3aLMOHHOIO XapaKTepa Nno yCTpaHeHUIo U NpeaynpesKAeHUIO BbiiBIeHHbIX HE0CTaTKOB.

41.1.18. B cnyyae noctynneHns B apObUTParkHbIM cyd obpalleHusa, coaepkalero npocbdby ob
OKa3aHWW OPUAMYECKON MOMOLLM WM  KOHCYAbTauuMuM NO MNPaBOBOMY BOMPOCY, 3anaBUTENIO
HanpaB/seTca OTBET O TOM, YTO KOMMETeHUMen apbuTpakHbIX CyAo0B, yCTaHOBMeHHON PeaepanbHbIM
KOHCTUTYLMOHHbIM 3aKoHOM oOT 28.04.1995 N 1-®K3 "O6 apbutparkHbix cygax B Poccuitckolt
depepaumnn"”, He NpPegyCMOTPEHO BEAEHME C OPUANYECKMMMU NULAMWU U TparKaaHaMKU Mepernucku
KOHCY/NIbTaTUBHOIO XapaKTepa no Bonpocam NpMMeHeHUs HOPM AeNCTBYIOLLEro 3aKOHO4aTeNbCTBa.

41.1.19. No pesynbTaTaM PACcCMOTPeHUA OOpaLLeHUA, CoAepXKaLLero 3anpoc O AeATe/IbHOCTU
Ccypa, OTBET [aeTcA C yyYeTom nosoxKeHuit depepanbHoro 3akoHa "O6 obecneyeHun poctyna K
MHbOPMaUMN O JesTenbHOCTM cyfnoB B Poccuitickon ®Pegepaumn”, a mMmeHHo: obpaTuBliemycs
npegocrasnseTcs MHbopmaunsa MbO HanpasaseTcA MOTMBMPOBAHHbLIM OTBET, @ B C/ly4ae ecan 3Ta
MHbopmaums onybaMKoBaHa B cpeacTBax MaccoBol MHGopmauumn nnbo pasmelleHa B ceTM UHTepHeT, B
OTBeTe Cy/, YKa3blBaeT Ha3BaHWe, AaTy BbIXOLa M HOMep CPeacTBa MAacCoBOM MHPOPMaLMKU, B KOTOPOM
OHa ony6/MKoBaHa, U (MNKU) INEKTPOHHbIM agpec odMUMANBHOIO CaiiTa, Ha KOTOPOM pasmelleHa
3anpalwmBaeman MHbopmaums.

NHpopmauma o BHenpoueccyaibHbiXx 0bpalLeHnax B COOTBETCTBMM C YacTbto 1 cTaTbm 10 3akoHa
Poccuitckoin depepauum "O ctaTyce cygen B Poccuiickon Pegepaumn’ nognekut npegaHuto rnacHocTu
W [OBEAEHUI0 A0 CBeAEeHWA YYacTHUKOB cyaebHoro pa3bupatenbcTBa nyTem pasMelleHusa AaHHOM
nHbopmaumnm Ha odumumnanbHOM caunTe apbuTpaxkHoro cyna B MHOPMaLMOHHO-
TEIEKOMMYHMKAUMOHHON ceTu WHTepHeT B yCTaHOBNEHHOM nopsAgke. MNopagoK pasmelleHus TaKow
nHpopmauum onpegensetca npukasom BAC PO.

Cny:kebHble NPOBEPKM NO BHEMpPOLECCYyaibHbIM 0bpalLeHNAM He NPOBOAATCA. B oTBeTe Ha Takoe
obpalleHre npeacesatens apbUTPaXKHOMO CyAa coobLAET 3aABUTEN0 O PasMeLLeHNN MHPOopMaLUN Ha
oduuManbHOM caliTe apbuTparkHoro cyaa.
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41.1.20. ObpauwieHma paccmatpuBatoTcs B TedyeHuMe 30 pgHel, 3a WCKAOYEHMeM ob6palLeHui,
YKa3aHHbIX B NyYHKTax 2 U 4 ctatbu 11 PepepanbHoro 3akoHa "O nopsake paccMoTpeHusa obpalueHni
rpaxkaaH Poccuiickoin Pepepaunn'. Takme obpalleHMa paccmMaTpmUBatOTCA B CEMUAHEBHbIN CPOK.

Ob6palleHne, noctynmellee B COOTBETCTBMU C 3aKoHOM Poccuiickoint ®epepaunm "O cpeactsax
maccoBon MHpopmauumn", 4OMKHO ObiTb PACCMOTPEHO HA OCHOBAHWM cTaTby 40 HAa3BaHHOro 3aKOHa B
CeMUAHEBHbIA CPOK CO AHS MOJIyYEHUS, B Te XKe CPOKU obpaTuBLLUEMYCA NPeaoCcTaBAAOTCS CBeAeHUs,
3anpalimMBaemble B JaHHOM obpauleHun. YeBegomneHne o6 oOTKase /anbo 06 oTcpoyke B
npeaocTaBNeHUM 3anpaliMBaemon WMHbOpPMAUMKM, B YACTHOCTM, €C/IM OHa COAEPKUT CBeAeHMUS,
COCTaBAOLLME rOCYAaPCTBEHHYIO, KOMMEPUYECKYIO UM MHYIO CMEeLManibHO OXPaHAEMYHO 3aKOHOM TaHy,
HanpaBAAeTca NPeACcTaBUTENIO PedaKuMu B TPEXAHEBHbIM CPOK CO AHSA MOAYYEHUA MUCbMEHHOTO
3anpoca.

41.1.21. Hayanom cpoKa paccMOTpeHuss obpallleHus cyuTaeTca AeHb ero perucrpaumm B
apbuTpaxkHoOM cyae.

OKoHYyaHMem CpOKa pacCMOoTpeHnA O6pa|.I.I,EHMFI CUHNTAETCA:

[AaTa pesonlouumn npeaceaatens cyaa AMboO ero 3amMectutens O COrnacumM C MpeasiorKeHUAMM
ncnosHUTeNns (Y1eHOB KOMMCCMM) MO 0OpalleHMIo, eCAn MPOBepKa HasHavanacb MO MOPy4YeHUIo
npeaceaartens cyaa Uav ero 3amectuTens;

AaTa HanpaB/eHNA NMCbMEHHOTO OTBETA C N310XKEHNUEM NMPUHATOIO No o6pau.|,eHmo peweHnAa.

B cnydyae, Korga OKOHYaHME CPOKa NPUXOAMTCA Ha BbIXOAHOM WAWM NPasgHWYHBLIA AeHb, AHEM
OKOHYaHUA CPOKa PACCMOTPEHMA CYMTAETCA NepBblit pabounit geHb, caeaylowmidi 33 BbIXOOHLIM
(NpasgHWMYHbBIM) gHEM.

41.1.22. Ecnv ana paccMoTpeHus u paspelleHns obpalteHma HeobxogMmbl NPOBEAEHNE CIOXKHOM
npoBepKn, ucTpeboBaHWe [OMNOAHUTE/NbHbIX AOKYMEHTOB, WM3yYeHMe MaTepuanoB cynebHbix aen,
HaXOAALMXCA B BbILLIECTOALWMX CYAaX, COOKM MOTYT BbITb NpoasieHbl He 6osee yem Ha 30 gHen.

CpoKk paccmoTpeHus obpalwieHus, B KOTOPOM COAEPMKMTCA 3anpoc O MpesoCTaBlAeHWUM
nHdopmaLmMm 0 AeATeNIbHOCTU apbUTPaXKHOrO CyAa, MOXeT bbITb NpojsieH He 6osiee Yem Ha 15 aHeit ot
YCTaHOB/IEHHOTO 3aKOHOM CPOKa C 06A3aTesibHbIM YBeAOM/IEHMEM 3afBUTENS O MPUYMHAX TaKoM
334€PKKM B TeYEHME CeMM AHEl CO AHA perncTpaumm ero obpatieHus.

CpoKk paccmoTpeHua obpalieHus Npoa/aeBaeTcs npeaceatenem apbUTPaxKHOro cyga MAM ero
3aMecTuTeNIeM.

O npoa/ieHMM CpoKa paccMoTpeHUn obpaleHna coobLiaeTcs 3aaBuUTeNto.

41.1.23. Ecnn npeacepatento apbuTpa)kHOro cyaa WAW UCMNOMHUTEND, PAcCMaTpUBatoWeMmy
obpaleHue, CTaHeT U3BECTHO O NPOBOAMMOM OpraHamMu CIeACTBMA PaccaefoBaHUM UM NPOKYPOPCKOM
NPOBEPKU NO WU3/OKEHHbIM B obpaleHnn ¢aKkTam, A0 3aBeplUeHUs KOTOpbIX He npeacTaBaseTca
BO3MOXHbIM [aTb ODOOCHOBaHHbIM OTBET 3aABMTE/NO, TO MaTepuanbl NO pelleHuto npeacenartens
apbuTpakHOro cyaa Uamn ero 3aMecTUTeNs OCTaloTCA Ha KOHTPOJIE 10 MOMEHTA 3aBepLUEHNA CNeacTBus,
B0 NPOKYPOPCKOM NPOBEPKN.

B cnyyae ecanm Ha MOMEHT paccMoTpeHusa obpalweHua cyaebHoe Aeno Haxoamutca B cyae
BbILIECTOALLEN MHCTAHLMMU W HEe NPeACTaBAAETCA BO3SMOMKHbIM AaTb 060CHOBaHHbIN OTBET 3aABUTE/IO MO
peleHnIo NpeaceaaTena apbuTpaKHOro cyaa Uan ero samectutens obpalleHne octTaeTca Ha KOHTpoae
[0 BO3BpaLLEHWA Aena B apbutpakHbIi cya,

0] NMPUHATOM pPELLEHNN YBEAOMNAETCA INLUO, HanpasuseLuee 06pau.|,eHme.
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41.2. OpraH13auma IMYHOTO NpMeMa rpaxaaH 1 npeacraBuTesel opraH1Msaumi

41.2.1. B cooTtBeTcTBMM C PernameHtom apbutpakHbix cyaoB Poccuiickot ®Pegepauunm
npeacepatenem apbuUTpaxKHOro cyaa, 3aMecTUTeNaAMmn npeacesaTens U PYKOBOAUTENAMMU CTPYKTYPHbIX
noapasaeneHnii  OoCyWecTBAAETCA JIMYHbIA NpUem T[pa)kgaH W npeacTaBUTENen OpraHusauui,
obpalLarowmxca no Bonpocam opraHM3aumm AeaTeNbHOCTM cyaa.

41.2.2. JInyHbIA Npuem rpaxkaaH v npeactasuTeneit opraHMsauuMii NPon3BOAUTCA MO BOMPOCAM
opraHusaumm u obecrneyeHMa AeATeNbHOCTM apOUTPArKHbIX CYAO0B, a TaKMKe Kanobam Ha AeicTBus
cynen, He CBA3AHHBIM C PACCMOTPEHMEM KOHKPETHbIX A€/, a TakKe 06¥KanoBaHMeM CyaebHbIX aKToB U
npoueccyanbHbiX 4eNCTBUI cyael.

HOpuamyeckne KoHCyAbTauMmM paboTHUKaMK apbUTPaXKHOTO CyAa He AatoTcA.

41.2.3. MNMopAfOK OpraHUsauMmn AIMYHOIO Mpuema rpaxgaH U npeacTtaBuTenei opraHuMsauuii B
apbuTpaxkHbix cygax Poccuiickoit  depgepauuu  yTBEpXKAAETCA  MPUKA3OM  COOTBETCTBYHOLLErO
apbuTparkHoro cyaa.

NHdopmauma o npasuaax JNYHOrO Npuema rpaxkgaH M npeacrasuteneil opraHusaumii (mecro
npuema, ycnosus npuema, HeobxoanuMble AOKYMEHTbI, KOHTAKTHble TenedoHbl, NOYTOBbLIM agpec, aapec
3NEKTPOHHOM NOYTbI) pasMeLlaeTca B AOCTYNHOM ANA MoceTuTeneldl mecTe M Ha oduLManbHbIX caiTax
apbuTpakHbIX Cya0B.

41.2.4. JlMuo, OTBETCTBEHHOE 3a opraHu3aumilo paboTbl ¢ obpalleHnAMU TrpaxkaaH WU
npeacraBuTeneil opraHn3aLnin, B Tom YmMcae 1 no Bonpocam ANMYHOro npuema, onpeaenaerca npuKkasom
apbuTpaxHoro cyga. Ha Hero Bo3naraetcA 0653aHHOCTb BedeHUA ydeTa 06PaTMBLUMXCA FpaKaaH M
npeactaBuTesIen opraHM3aLUmii, OCyLLEeCTB/IEHME KOHTPO/IA 3a cobatogeHmnem rpadmka npuema rpakaaH,
CBOEBPEMEHHOCTbIO M3BELLEHUS TpakgaH O BPEMEHM JIMYHOTO MpUMemMa, CPOKaMW PacCMOTPEHUS
obpauieHuin 7 nepeagpecaunm  obpalleHnihi B COOTBETCTBYIOWIME  OpraHusaumm no
noaBesoMCTBEHHOCTH.

41.2.5. MepBUYHbIN Npuem noceTuTenel NpomsBoaMTca PAabOTHUKOM MpPUEMHONM cyfa, a npu
OTCYTCTBMM TAKOro noapasfesneHusa B cyfe - paboTHMKOM ceKkpeTapuaTa npeaceaaTens apbUTpakHoOro
cypa <1>, KoTopble Ha OCHOBaHWW MpUKasa apOUTPaXKHOrO cyaa M B Npefesiax CBOel KOMMNETeHL MM
CaMOCTOATE/IbHO Pa3peLLatoT NOCTaB/AEHHbIE HA JIMMHOM MPUEME BOMPOCHI, ONpeaenatoT NopaaoK MX
OanbHeNLWero pacCMOTPEHUA.

<1> Janee - pabOTHUK NpPUEMHON cyaa.

41.2.6. J/InuHbIn Nnpuem 3asasuTeNeN NO BOMPOCaM, He CBA3AHHBIM C PACCMOTPEHUEM KOHKPETHbIX
cynebHbix aen, NponsBoaMTCA B COOTBETCTBMM C rpaduKOM npuema M CNUCKOM NMPUHMMAEMbIX NUL,
NoArOoTOB/NEHHbIM OTBETCTBEHHBIM 33 JIMYHbIA Npuem pPaboTHMKOM MNpuemHON. PaboTHMK npuemHoi
n3BellaeT 3aABUTENe O BPEMEHW JIMYHOTO MpuUemMa PyKOBOACTBOM cypa. PekomeHgaumu u
pasbAcHeHuA No cyaebHbIM fAenam He AatoTcA.

41.2.7. CnucoK NuL, 3anUCaHHbIX Ha JWYHBIA NpUeM K PYKOBOACTBY apbuTpakHoro cyaa
(npunoxkeHne N 49), nepepaetca B ceKpeTapuaTt (MPMEMHYIO) COOTBETCTBYIOLLErO PYKOBOAMUTENS He
nosgHee AHA, NPeALWEeCcTBYHOLLErO AHIO NpUemMa. B 3TOT Ke CPOK NpPOU3BOAUTCA COrNacoOBaHME BPEMEHMU
JINYHOTO NpUeMa C PyKOBOAUTENAMM CTPYKTYPHbIX NOApa3aeneHun.

41.2.8. PaboTHMK NpuMemMHOM BeAeT y4eT MNPUHATbIX Ha AMYHOM MpUemMe AuL, B cuUcTeme
aBTOMaTM3aLMM AeNONPOM3BOACTBA (KypHane ycTaHOBAEHHOMU GopMmbl).

B peruncTpaumoHHyto KapTtouky CAJl BHOCATCA 3anucu O AaTe 06palLeHna ¢ Npocbboi 0 AnYHOM
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npueme, Gamuana, UMA, OTYECTBO O6paTMBLUErocA rpaKgaHWHa WMAW NpeacTaBUTENA HOPUANYECKOro
NMLA, YKa3bIBalOTCA MECTO NPOXKMBaHWA, PaboTbl, HOMEpP KOHTaKTHOro TenedoHa (dakca, 31eKTpoHHan
MoyTa), a TaK!Ke CyLLecTBO BOMpPOCa, Pe3yibTaT PacCMOTPeHUn obpalueHns.

41.2.9. [JonXHOCTHOE /MU0, oOcyllecTBasowee npuem, 06A3aHO BHMMATE/IbHO BbICAYLWIATb
nocetTuTens, TWaTeabHO pa3obpaTbcA B CyllecTBe ero obpalleHna M Mo BO3MOXHOCTM Cpasy e AaTb
HeobxoaMmble PasbACHEHUS U peKOMeHAALUMN.

MpuHATbIE Ha npueme [AOKYMEHTbl B 3TOT e [AeHb MepedaloTcs Ha  peructpaumio B
nogpaszeneHne [AeonpousBoACTBa B TPynny perncrpaumMmM AoKymeHToB. [locne perucrpaumu
AOKYMEHTbI He3amea/IMTeNIbHO nepesatoTca No peectpy (KypHany) B NpMemMHylo npeacepatens cyaa
(pyKoBOAMTENIO annapaTa - agMUHUCTPATOPY cyaa).

Cneumannctel No  AeNONPOU3BOACTBY CTPYKTYPHbIX NoApasaeneHnin cyaa BeayT  yder
PacCMOTPEHHbIX MUCbMEHHbIX OOpalleHnit rpaxkaaH W obpaleHuin, MNOCTYNUBLLUMX C MpPUema,
OCYLLECTBAIOT KOHTPO/Ib UX MPOXOXKAEHMUSA.

Ecnu 3aaBuTeNb HE NOMYYNN OTBETA Ha CBoe obpalleHne B XO4e IMYHOrO Npuema, AabHelliee
paccmoTpeHune obpalleHns Npon3BoANTCA B COOTBETCTBUM C HacTosLLEN MHCTPYKLMEN.

41.2.10. Echv B 06paLLeHnmM CoAepKaTCA BOMPOCHI, peLleHme KOTOPbIX He BXOAUT B KOMMETEHUMIO
apbuTpaxkHOro cyaa, 3aABMTENI0 [aeTcA pPasbACHEHWE, KyAa M B KaKoOM NopaaKke emy creapyet
obpatuTbCA.

41.2.11. B xoge /MYHOrO nNpUeEmMa 3anaBUTEND MOMKET ObiTb OTKasaHO B AafibHeKlem
paccMOTpPeHMM 0bpaLLEHUNS, eCIN paHee YyKe bbln JaH OTBET MO CYLEeCcTBY NOCTaBAEHHbIX B 06palleHnn
BOMPOCOB.

41.2.12. B xo4e IMYHOTO NPUEMA MOKET OCYLLECTBAATLCA ayAno- U/ Vv BUAEO3anmCh.

41.3. OpraHusauua pabotbl TenedpoHa gosepus

41.3.1. TenedoH posepus B apbUTPaArKHbIX Cyaax BBOAUTCA B Lenax obecneyeHma OTKPbITOCTU U
OOCTYNHOCTU MHPOPMALMM O AEeATENbHOCTU apbUTParKHbIX CyA0B, COBEPLUEHCTBOBAHMA OpraHM3auum
paboTbl M nosblweHUA 3PPeKTUBHOCTU CynebHON [eATenbHOCTM, NPOPUAAKTUKU KOPPYNLMOHHBIX
npaBoHapyLleHuit B apbutparkHbix cyaax Poccuiickon depepaunu.

41.3.2. Mpuem ycTHbIX 0B6paLLEHWNIA TpaXKaaH U NpeacTaBUTENEl OpraHM3aunii (ganee - rpaxaaH)
no TenedoHy A0BEPUA OCYLLECTBAAETCA KPYr/OCYTOYHO B aBTOMAaTUYECKOM PEXMME C ayAmo3anuncbio
coobLeHnin (B pexnume aBTOOTBETYMKA) C MCMOJ/Ib30BaHWEM annapaTHO-NPOrPamMMHOIO KOMMJIEKC],
npefHasHayYeHHOro A7 BOCNpou3BeAeHUa cooblieHus, cogepallero nHdopmauuio ana aboHeHTOoB,
MO3BOHUBILUMX Ha TenedoH [OBEpPUs, 3anNUCK, PEerucTpaLuun, apxXMBMPOBaHUA W  pacndpoBKU
coobueHnin aboHeHTOB, NOCTyNaoLWmMx Ha TenedoH AoBepUA.

41.3.3. ObpalleHnsa, NOCTyNUBLUME B BbIXOAHbIE W MPA3fgHUYHbIE AHUM, A TaKXKe NOocae OKOHYaHUS
pabouyero AHA cyaa, CYMTAOTCA MOCTYMMBLUMMW Ha AaTy, COOTBETCTBYHOLLYIO cneayolemy paboyemy
OH10.

41.3.4. Nocne coegnHeHus ¢ abOHEHTOM, NMO3BOHUBLLUMM MO TenedoHy AoBepusa apbUTpaxkKHOro
cyaa, emy MoXKeT bbiTb NpeaocTaBfeHa cneayowas MHoopmauma: "34paBcTByiiTe. Bbl NO3BOHWUAKU MO
TeneboHy aosepua B apbuTparkHbii cyd (HaumeHoBaHMe cyda). TenedoH paboTaeT B perkume
aBToOTBETYMKA. [loxKanyicta, nocne coobueHUAa Has3oBUTE CBOM GaMUAMIO, WMSA, OTYECTBO,
HauMeHOBaHWe OpraHusauuMu, nNpeacTaBUTeNemM KOTOpoi Bbl sBAseTecb, agpec, Mo KOTopomy Bam
MOXeT 6bITb HanpaBAeH NMUCbMEHHbIN OTBET, U3/1I0XKUTE coaeprKaHue obpallieHns. Bpema nsnoxkeHus
obpalleHna He OO/MKHO MpeBbiwaTb NATM MUHYT. MHPopmmpyem Bac o Tom, 4to Ha obpaleHus 6es
yKasaHua damunum, agpeca 3asBUTesA, a TaKkKe Ha obpalleHus, B KOTOpbIX 0b6xKasnyetca cyaebHoe



pelweHue, oTBeT He aaetca. Cnacnbo. loBopuTe, NoXanymcra".
[anee aboHeHT n3naraeT cBoe obpalleHne B agpec apbuUTparkHoro cyaa.

41.3.5. YNONHOMOYEHHbIN pPabOTHMK noapasgeneHus genonpomssoactsa AMbo nMHoe AnUO, Ha
KOTOPOE BO3/IOXKEHO OCYLLECTB/IEHNE YKa3aHHON PYHKLUMU, exeaHEBHO OCYLLECTBASET NPOC/AyLIMBAHME
$OoHOrpamm ycTHbIX 0bpaLLeHuMii, NOCTYNUBLLIKX Mo TenedoHy AoBepus.

41.3.6. YcTHble obpalleHns rpaxkgaH, noctynueline no TenedoHy AOBEpUs, PErMCTPUPYIOTCA B
CA, npu 3TOM YKasblBaloTCA GaMuava, WHULMANbI TpaxAaHwHa (NpeacTaBuTens opraHusaumum),
HaMMeHOBaHMEe OpraHusauuu, ecnu obpaTUBLLMIACA ABNAETCA ee npeacTaBuTenem, agapec anaa
OTNpaB/eHMA OTBETA Ha 0bpaLLeHME U KpaTKoe U3N0KeHMe obpalleHus.

YcTHoe obpalleHue, nocTynueliee no TenedoHy AoBepusa, NOANEKUT perncTtpauuu B cucteme
3NEeKTPOHHOTO JAOKYMEHTO060pOoTa B TPEXAHEBHbIN CPOK CYMTAA C AaTbl €ro NOCTyMNAeHuA.

41.3.7. MNMocne perucTpaumm ycTHoro obpalleHmMa B CUCTEME 3NEKTPOHHOIo AoKymeHToobopoTa
KapToO4YKa yCTHOro obpalleHuma no tenepoHy [oBepMA YNOJAHOMOYEHHbIM PaboOTHMKOM noapasgeneHums
OEenonpounsBoACTBa NepesaeTca PyKOBOACTBY apbUTParKHOro cyAa B YCTAHOB/IEHHOM NOPALKE.

41.3.8. OTBeT Ha yCTHOe obpalleHue HanpaBaseTcA B NMCbMeHHON Gopme No agpecy, yKasaHHOMY
rparkaaHWHOM.

Ha ycTtHoe obpalieHne 6e3 yKasaHus damuamm rparkaaHuHa (aHOHMMHOe obpalieHue) uam
agpeca, Mo KOTOPOMY AO/IXKEH ObiTb HampaB/ieH OTBET, a TaKKe B KOTOPbIX 0bXanyerca cygebHoe
peleHune, OTBET He JaeTcA.

41.3.9. UHdopmauma o pexxmme paboTbl TenedoHa AoBepPUA B apbUTPaKHbIX Cyaax AOBOAUTCA A0
CBeAeHMA Tpa)kgaH W NpeacTaBuUTeNIe OpraHM3auMii nyTem pasmelleHns Ha oduuMasbHbIX calTax
apObUTpaXKHbIX cyaoB B ceTn VIHTepHeT.

41.3.10. Cyabu 1 deaepanbHbie rocyaapCTBEHHbIE rpaXAaHCKue CyKalime apbutpakHbIX Cya0s,
paboTatowme ¢ UMHPopmaumelr TenepoHa [OBEPUA, HECYT MEPCOHasbHY0 OTBETCTBEHHOCTb 3a
cobntopeHne KOHOUAEHLMANBHOCTU NONYYEHHbIX CBEAEHMIA.

41.3.11. Ucnonb3oBaHWe TenedoHa AOBEPUA HE NO HA3HAYEHUIO, B TOM YUC/E B CAYKEOHbIX U
JINYHbIX LLeNax, He goNycKaeTcs.

42. 3roToBNEHWeE, YYET, BblAadya, NCNO/b30BaHME U XpPaHeHWe nevaTten, WTamnos 1 61aHKoB

42.1. [na ypocToBepeHMA MOAJIMHHOCTM NOANMCEN HA [AOKyMeHTax apbutpakHoro cyaa,
COOTBETCTBMA KOMWA [OKYMEHTOB CyAa MX MOAJMHHMKAM UCnonb3ytoTca repbosas nevatb, ee
AybnvKaTbl U gpyrve neyaTn apbuTpaxKHoOro cyaa.

LLitamnbl MCNONB3YIOTCA AN NPOCTAB/AEHUA OTMETOK O MOJIYyYEHWUW, PErncTpaLmMm, NPOXOXKAEHUM
[OKYMEHTOB M A8 APYTMX OTMETOK CNPaBOYHOro XapakTepa.

42.2. Mopsaaok opraHM3auMM U3roTOB/AEHMA MeYyaTel, WTaMMnoB M 61aHKOB CTPOroM OTYETHOCTH,
HeobxoaumbIx pns obecneyeHMa [eATeNbHOCTM CyAa, WX Y4yeTa, XPaHeHUsa M UCNOJIb30BaHUS,
YCTaHAB/IMBAETCA IOKaNbHbIMM aKTamu BAC PO,

MprKasammn apbUTParKHOTO Cyaa Ha PaboTHMKOB COOTBETCTBYHOLLMX CTPYKTYPHbIX NOApPa3aeeHni,
a TakKe cypebHbIX COCTaBOB BO3/1aratorcs 0b6A3aHHOCTU MO OpraHM3aummn M3roTOB/IEHUA, NOJIyYeHUs,
yyeTa, XpaHeHUs 1 UCNONb30BaHUA repboBbIX Nevatel u ux AybanMKaToB, 61aHKOB CTPOrol OTYETHOCTMU.

3aABKM Ha M3roToBneHMe nedvaTelt (Kpome repboBoit U ee Ayb6aAMKaTOB), WTaMnos M 61aHKOB



NoAalOTCA PYKOBOAUTENAMM CTPYKTYPHbIX MoApasgeneHuii B noapasgaeseHue AenonpousBOACTBa U
YUMTBIBAKOTCA B XKypHa/ie 3aABOK Ha UX nsrotosneHue (npunoxerue N 50).

42.3. N3roToBAeHHble neyaTu (3a UCKAoUYeHUem repboBoit 1 ee AybaMKaTos), WTamnbl, 6aaHKK
nepeaatoTca B NogpasaeneHune AenonponsBoacTBa, Y4MTbIBAIOTCA B XKYPHAAX yyeTa neyaTei, WTAamMnos
M 6NaHKOB W BbIAAOTCA MOA PaACNUCKy paboTHMKam cyaebHbIX COCTaBoB WM noapasgeneHui,
OTBEYAOLLMM 32 UX UCMO/Ib30BAHNE U COXPAHHOCTbL (Npuaoxerue N 51).

42.4. HeobxoaumocTb msrotoBneHmnsa aybnmnkatos repboBbix nedyateir ana apobuUTpa)kKHoro cyaa
onpegenserca npeacegartenem cyfa, MCXoAs M3 KOJIMYECTBA C/YXKEOHbIX AOKYMEHTOB, Ha KOTOPbIX
npocrtasastoTcs repbosble NeyaTu.

OybnukaTtbl repboBbix nevyaTeir M3roTaB/AMBAOTCA MOA OYepenHbIM MOPAAKOBbIM HOMEPOM
M3roTOB/EHHbIX ANA cyAa repboBbIx neyartei 1 umeroT Homepa 2, 3 1 T.4.

42.5. N3rotoBneHHyto repbosyto neyatb, ee aybavkaTbl, MeTanIMYECKME HOMEpPHbIE MeYyaTn u3
oTAena matepuanbHO-TEXHMYECKOro obecneyeHmns MosyvyaeT HasHaYeHHbIN MPUKa3om apbuUTpaKHOro
cyfa paboTHMK cyfa, KOTOPbIA OCYLLECTBAAET YYeT, BblAayy, KOHTPO/b 338 XpaHEHMEM 3TUX nedaTel B
cyfebHbIX cocTaBax U CTPYKTYPHbIX NOApa3aeNeHusax cyaa.

Mpn Hanuuumu B cyae repboBOI MevaTn U HECKONIbKMX ee AyB/aMKaToB MpuKasom apbuTpaskHoro
cyda onpeaensetca nepedveHb [AOKYMEHTOB, Ha KOTOPbIX MPOCTaBAAETCA Ka)aaa W3 nevaTen,
XPaHALLAACA Y KOHKPETHOro /ivua.

[OKymMeHTbI, Ha KOTOpbIX NpocTaBaseTca repbosas nedyatb (ee AybAMKaTbl), NoanexKaT yyety B
cneumanbHOM KypHane (npunoskeHne N 52). ypHan goaxKeH 6bITb NPOLWMT U NPOHYMEPOBaH.

MpX HaINYMKU TEXHUYECKON BO3MOXKHOCTU YYeT MpPocTaB/ieHns repboBon nevyatm Ha AOKyMeHTax
npoueccyasbHOro xapakrepa segetca B8 CAC nytem BHECEHMA B PETMCTPALMOHHYIO KAPTOYKY AOKYMEHTA
CBEeLEHWN O AaTe NPOCTaBJEHUA NeyYyaTn N HoMepa OTTUCKA.

42.6. HayanbHWK nogpasgeneHna enonpomsBoacTsa nosyyaeT B NnoapasgeneHun matepuasnbHo-
TEeXHUYecKoro obecneyeHms U HeceT OTBETCTBEHHOCTb 3a y4YeT, XpaHeHWe, UCMNONb30BaHWE M Bblaauy
OCTa/IbHbIX MeyaTel, a TaKKe LWTaMnoB M Y4YeTHbiXx 6NaHKOB cyaa. Bbigaya nevyaterd m wrtamnos
NPOU3BOAMTCA NO KypHany.

Jlnua, OTBETCTBEHHble 33 WCMONb30BaHME W COXPAHHOCTb nevyatein, WTamnos w 6J'IaHKOB,
Ha3HA4akTCA pyKoBOAUTENAMU Cyp,e6HbIX COCTaBoB U nop,pasp,eneHMVl.

Mepenaya neyatM Apyromy paboOTHUKY Ha OCHOBaHMM pPacnopseHusa PyKoBOACTBA cyaa
NpPou3BOAMUTCA NO aKTy (NpunoskeHune N 53).

Ona onevatbiBaHuA cendoB C cyaebHbIMM genamum UM OOKYMEHTaMM, C BELLeCTBEHHbIMMU
[OOKa3aTeNnbCTBaMK, BXOAHbIX ABEPEN PEXMMHbIX MOMEWEHNN UM XPaHWUAUL, Aef, AOKYMEHTOB,
MaTepuanbHbIX LLEeHHOCTEN Cy:Kbol paboTbl C CEKPETHBIMU AOKYMEHTaMM BblAalOTCA OTBETCTBEHHbIM
IMLLAM NNYHbIe HOMEPHbIE METa/lIMYEeCcKMe nedaTy.

42.7. JOKyMeHTbl apbUTPaXKHOro Cyaa AO/KHbI, Kak NpaBunao, opopmaaTbca Ha 6aaHKax U UMeTb
KOMMN/IeKc 0653aTe/IbHbIX PEKBU3UTOB, PAcMO/IOKEHHbIX B ONpeae/ieHHOM NopaakKe.

BnaHKM AOKYMEHTOB M3roTaBAMBAKOTCA Ha CTaHAAPTHbIX AncTax bymarn ¢popmartos A4 (210 x 297
MMm), A5 (148 x 210 mm).

Kaxkabii nMcT foKyMeHTa, opopMIEHHbINA KaK Ha 6a1aHKe, Tak U 6e3 Hero, A0/IKeH UMETb NoNs:
nesoe - 30 mm, Npasoe - 15 mm, BepxHee n HMXKHee 20 mm.



42.8. B 3aBMCMMOCTM OT Pacno/IOKEHUA PEKBU3UTOB B CyZe MOTYT UCMO/b30BaTbCA NPOAOJIbHBbIN
(npunoxkeHme N 54) n yrnosol bnaHkM apbutpaxkHoro cyaa (npunoxkeHne N 41), MMeHHble 6aaHKK
pykosoacTBa cyaa (npunoxeHume N 55), 6naHKM yAOCTOBEPEHWUIA AUMYHOCTU, KOMaHAMPOBOYHbIX
YO0CTOBEPEHUI, TPYAOBbIX KHUMKEK.

MpoaonbHbIA BapuaHT 6n1aHKA uMcnonb3yeTca Npu 0QOPMAEHUM MNPUKA30B U PACNOPANKEHUN
apbuTpaxkHOro cyaa uan nnua, ero 3amelLLatoLLero.

B ocTanbHbIX CAy4anx UCNOAb3yHTCA 61aHKK € YrA0BbIM PACNOIOKEHUEM PEKBU3UTOB.
42.9. Yrnosow BapmaHT 61aHKa MMEEeT c/ieaytolme PEKBU3UTDI:

locypapctBeHHbI repb Poccuiickon ®Pepepaumm (6€3 repanbamMyeckoro wmra), HaMMeHoBaHUe
cyAa, NoYTOBbLIM agpec cyaa, Homep TenedoHa CnpaBoYHON cayXbbl, Homep TenepoHa PakCUMUIbHOM
CBA3M, aApec 3/IEKTPOHHOM MNOoYTbl, HaMmeHoBaHMe obuUMaANbHOIO CcaiTa, O0bLWEepPOCCUNCKni
Knaccudukatop npeanpuaTuii n opraHusauni (OKno), OCHOBHOW rocyAapCTBEHHbIM
KnaccuduKaunoHHbI Homep (OTPH), naeHTUPUKALUMOHHBI HOMEpP HanoronaaTenbliuKa, Koa, NpUYmHbI
MocTaHoBKM Ha ydeT (MHH/KMM), pernctpaumoHHbIi HOMEpP UCXOAALLEro AOKYMEHTa 1 ero Aaty.

Mpn HeobXoAMMOCTM AOMONHUTENbHO YKasblBAlOTCA PErmcTpaumMoHHbIA HOMEp BXOAALLErO
OOKyMeHTa 1 ero aarta.

42.10. HomepHble H6MaHKM apbUTPaXKHOIO Cyaa, MMEHHble H6aHKM NOANEeXKaT CTPOroMy y4yeTy B
ypHane yyeta 61aHKoB (NnpunorkeHue N 56) B noapasaesieHnn 4enonpons3BoaCcTBa.

BnaHKM UCNONHUTENbHBIX IMCTOB NOAJIEXKAT YUETY B KypHane yyeTa 61aHKOB No ¢opme cornacHo
I'IpanmaN\ MU3rotToBsaeHumA, y4dyerta, XpaHeHUnA U YHUUYTOXKeHUA 6/1aHKOB UCNONHUTENbHbIX JINCTOB,
YTBEPKAEHHbIM nocTaHoBneHnem MpasuTtenbctsa PO o1 31.07.2008 N 579 (npunoskeHne N 25).

BNlaHKM yOoCTOBEPEHMI JIMYHOCTU, KOMaHAMPOBOYHBIX YAOCTOBEPEHWUN, TPYAOBbLIX KHUMXKEK
nogsiexaT CTPOromMy y4yeTy B CNeumasbHbIX XKypHasiax yyeTa AaHHbIX OKYMEHTOB, KOTOPble XPaHATCA B
oTAene Kaapos.

42.11. bnaHku LOKYMEHTOB A0/1IXKHbl UCMO/1Ib30BaTbCA CTPOro Mo Ha3HavyeHuto. MmeHHble 6.1aHKK
npeacenartenAa cyga v 3amecTuTenemn npeacenatenAa cyaa Moryt UCnosib3oBatbCA TOJ/IbKO MO YKa3aHUIO
COOTBETCTBEHHO NpeacenaTtena cyaa, ero 3amecTuTenen.

42.12. Mucbma 3a noAnucbio npeacegatens apbuTpaXKHOrO cyaa UM ero 3amecTuTenew,
Hanpas/semble B pefepasbHble rocyAapcTBEHHbIE OpraHbl U OpraHM3aUmmn, B rocy4apCcTBEHHbIE OpraHbl
N opraHmsaumm cybvektoB Poccuinickoit Pepepaumn, B apbuTparkHble cyabl M T.4., Ne4yaTalTca Ha
MMeHHbIX B1aHKax PyKOBOACTBA apbuTpaxKHOro cyga ¢ BocnpousseseHnem FocygapcTBeHHoro repba
Poccuitckoin Pepepaumm B 04HOLBETHOM BapuaHTe 6€e3 repasibaMyeckoro Wwura.

42.13. TMucbma, Hanpasnsiemble apbuTparkHbIM CygOoM B Apyrve apbuTparkHble cygpbl,
OpraHuM3auMmM W YyyYpexaeHus Mo BOMPOCAM, BXOAAWMM B KOMNETEHUMIO apbuTpaxkHoro cyaa,
NoAMNMCbIBAOTCA COOTBETCTBYIOWMMM AOMKHOCTHBIMU AULAMM (MX 3aMeCTUTENAMM) M MeYaTatoTca Ha
oblwem yrnosom 6s1aHKe apbuUTpaxKHOro cyaa C BocnpousBegeHuem [ocymapcTBeHHoro repba
Poccuiickolt depepaumm B 04HOLBETHOM BapMaHTe 6€3 repasibanMyeckoro WmTa.

42.14. Nommnmo npoueccyanbHbIX AOKYMEHTOB, NepeyvyncineHHolx B NyHKTe 10.3 UHCTpyKuum,
repboBass neyaTb apbuTpa)kHOro cyda wanm ee paybAuKaTbl MNPOCTABAAOTCA Ha [OKYMEHTAX,
NOAMUCAHHbBIX, YTBEPXKAEHHbIX, 3aBEpPeHHbIX npeacepatenem cyaa, 3amecTuTensmum npeacepartens
cyfa, pykoBoauTenem annapata - adMUHUCTPATOPOM CyAa, YNPasAaoWwmMM Aenamu cyaa, HayaibHUKOM
¢uHaHcoBOro oTaena (rnaBHbIM OyxraATepom), HayYaNbHUKOM OTAeNa KaApOoB, HayasbHUKOM
nogpasgeneHus OenonpousBOACTBa B Tex Cay4vasax, Korga 3to obycnosneHo TpeboBaHMAMM K
0bOPMNEHNIO AOKYMEHTOB.
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42.15. Meyatn, 6AaHKM CTPOTON OTYETHOCTU XPAHATCSA B 3aMMPAIOLLMXCA OnevyaTbiBaemMblx celpax
(MeTannnyecknx wkadax), UCKAYAOWMX AOCTYN NOCTOPOHHMX AnL,. OTBETCTBEHHOCTb 33 XPaHeHUe U
MCMO/Mb30BaHME MO Ha3HaYeHMI0 B CyAebHbIX CocTaBax WM NoApasAeneHusax nedyatei, WTaMnos U
6/1aHKOB HECYT UX PYKOBOAMUTENIM N Ha3HAYEHHble MMU PaboTHUKMN.

42.16. lMeyaTn Ha Bpema HaxoXAeHUA B OTNYyCKe, KOMAaHAWPOBKE OTBETCTBEHHbIX 3a 3TU neyatu
Any, moryT BbITb NepesaHbl APYrMM ML AM, Ha3HAYeHHbIM NpeaceaaTenem cyaa.

Mpn yBONbHEHUN UAWU NepemMelleHUNn PaboTHWKA, OTBETCTBEHHOMO 3a XpaHeHWe nedyatu (Kpome
repboBoit), wWrtamna n 61aHKOB, OHU CAAIOTCA PYKOBOAMUTENIO NOApashesieHuns AenonpousBoAcTBa, O
yem genaetcs OTMETKa B XKypHase yyeTa 1 Bbl4aun neyaTel 1 WTaMroB, *KypHase Bblaaun 61aHKOB.

42.17. NpoBepKa HannumA neyarten, WTaMMNoB U 61aHKOB CTPOroi OTYETHOCTU NPOU3BOAMUTCS OA4MH
pa3s B rog, Komuccuein, cosgaBaemMolit No npukasy apbuTpakHoro cyaa. B akte npoBepKu nepeyncasatoTca
BCE NevyaTu, WTamnbl M HaMMEHOBaHWA 6N1aHKOB, HaXOAAWMXCA B CTPYKTYPHOM MOAPasAeNneHun, C
yKa3aHMEeM WX KOJIMYECTBa COI/IaCHO KypHanam y4eTa Bblaaun nevatei n 61aHKoB. TaKkkKe yKasblBatoTcs
BbIAB/IEHHble QaKTbl yTpaTbl, MOPYM MeyaTerh M WTAaMMoB, yTpaTbl BNAHKOB, HapylleHWs NopsaaKa ux
NCMNO/Ib30BaHUA U XPaHEHUS.

42.18. Mpn obHapy:KeHMn aKToB yTpaTbl NeyaTer, WTAamnoB M 61aHKOB, UX HE3aKOHHOrO
NCMNO/Ib30BaHUA PYKOBOAMTENEM CTPYKTYPHOrO nogpasfeneHua NpoBoAMTCA Cay»KebHaa nposepka. O
pe3ynbTaTax NPOBEPKN AOKAaAbIBAETCA NpeaceaaTento cyaa.

06 yTpaTe neyatu c BocnpoussegeHrem focyaapcTeeHHoro repba Poccuiickoit ®eaepauun amuo,
OTBETCTBEHHOE 33 €ee COXPaHHOCTb, MUCbMEHHO AOKAaablBaeT npeacegatento cyga. CnyxebHoe
paccnefoBaHWe npoBoguTcs B obsAsaTenbHom  nopagke. [locne nposegeHua  cayxebHoro
paccnefoBaHuA U34aeTca NPUKas apbuTparkHoro cyaa.

42.19. MNpuweawne B HErogHoOCTb, U3HOLWEHHblE, HEUCNO/b3yeMble WAWN ycTapesluMe neyaTy
(kpome repbosoit), wWTamnbl M BNaHKM caaloTcA B noapasAeneHuve Aenonpov3BoACTBa ANA UX
YHUYTOXEHUA.

B COOTBETCTBYHOLWUX XKYPHanax Bblaa4yn AeNnatoTCA OTMETKU 06 aTom.

42.20. YHMYTOXKEHMEe neyaTel, LWTamMnoB MNPOM3BOAMTCA pPabOTHUKAMW noapasseneHus
OEeNonpousBoACTBa NyTEM PE3KM, a YCTapeBLUMX, MCMOPYEHHbIX BAAHKOB - NyTeM LWPeaMpPOBaHUA Mo
yKasaHuIO npeacegatens cyfda C cocTaBieHuem akTa (npunoxkeHus N 57, 58), nognucbiBaemoro
aAMUHUCTPATOPOM Cyda WAW pyKOBOAUTENnem nojpasgeneHuva AOenonpouM3BOACTBa U ABYMA
paboTHMKamu cyaa.

YHUYTOXKEeHne I'ep6OBbIX nevatem n ux p,y6}'IMKaTOB ocyuwiecrtsnAaeTca B nopAgKe, yCTaHOBJ1IEHHOM
AONA YHUYTOXEHUA CEKPETHbLIX AOKYMEHTOB.

43. MawurHonNUcHble paboTbl U TUPAXKNPOBAHME AOKYMEHTOB

43.1. MNeyaTaHWe OOKYMEHTOB B CyAe OCYLLECTBASETCA B OCHOBHOM B cyaebHbIx cocTaBax M
nogpasgeneHnax cyaa c UCnoJsib30BaHNMEM NEePCOHAsIbHbIX KOMMbIOTEPOB NpK cobatogeHnmn TpeboBaHNi
HacToswen MHCTpYKUuK.

Mo 3asBKaM  WUCMONHUTENEl  Me4yaTaHMe  OOKYMEHTOB  NpousBoguTca B rpynne
aBTOMaTU3MPOBAHHON MNOArOTOBKM [AOKYMEHTOB <1> MAM AMLOM, Ha KOTOpPOE BO3/I0MKEeHa TaKas
0683aHHOCTb.

<1> [lanee no TeKCTy NyHKTa - rpynna.



MeyaTaloTCA TONBKO MaTepuanbl M AOKYMEHTbl CAyKebHOro xapaKktepa, CBA3aHHble C
AeATeNIbHOCTbIO cyaa.

Martepwuanbl g1 KONMPOBaHUA B KONMUPOBAIbHO-MHOXKMUTEIbHOE BIOPO NPeACTaBAAIOTCA C YETKUM,
ACHbIM TEKCTOM, MPOHYMEPOBAHHbLIMW JIMCTAMW B PacKpeneHHOM M HecbpolwiopoBaHHom Buge. Mpu
KONUPOBAHUM AOKYMEHTOB cyaebHoro gena - Aeno HeobxoAMMOo paclumBaTh.

PyKOnWCHbIM TEKCT, NpeacTaBiaseMbln A8 KONUPOBAHUA, A0/IXKEH OblTb UCMOJIHEH YETKO Ha OAHOM
CTOpPOHe nnucTa ¢ cobnogeHnem npasun opdorpadum M NyHKTyauuu, YepHbiMU, GUONETOBLIMU UK
CUHMMM YepHUNamMM WAM nacTon. He nNPUHMMAIOTCA Ha MedyaTaHUMe [OKYMEHTbl, HamnucaHHble
Hepa3bopumBo, npaB/eHHble KapaHAawom. KoppeKTopckue paboTbl pPaboTHMKaMKM rpynnbl  He
npousBogaTca.

43.2. B neBOM BEPXHEM YTy PYKONUCKU UCNONHUTEND JOKYMEHTA CTaBUT CBOLO BU3Y "B nevaTb" m
AaTy nepezayun 4OKyMeHTa B rpynny, odopmMmaseT 3aKas Ha nevyaTaHne AOoKymMeHToB (npunoxkeHue N 59).

43.3. MNpu NoArotoBKe maTepuasnos Aia neyataHua ocoboe BHMMaHMe cnedyeT obpauwaTtb Ha
yeTKoe M pasbopumBoe HanucaHwe Gamuanin, cheumanbHbiX PUANYECKMX U APYIUX TEPMUHOB,
HAaMMeHOBaHWMN BEAOMCTB M OpraHmnsaLmii, MHOCTPaHHbIX C/I0B U reorpaduyeckmx HasBaHUM.

HanmeHoBaHWA opraHusauuii M nNpeanpuaTUA Ha MHOCTPAHHOM fA3blKE MevyaTatoTcs JIATUHCKUM
WpMdTOM NN BNUCHIBAIOTCSA UCMONHUTENEM OT PYKM.

43.4. Mony4yeHHble ANA neyaTaHUAa maTepuasbl YUUTLIBAIOTCA B JKypHase ydyeTa nedyaTHbix pabor,
roe ¢uKcMpyloTca gaTta MocTynaeHusa maTtepuana, Gamuama Anua, CAAIOWEro AOKYMEHT, HasBaHue
[OKyMeHTa, bamuama cneumanncta, KOTOPOMy NMOPYyYEHO NevyaTaHne matepumana, obbem oTnevyaTaHHOro
MaTepuana, gata BbiNnosiHeHUs paboTbl (NnpunoxeHue N 60).

43.5. MNeyaTaHMe AOKYMEHTOB MPOM3BOAUTCA Ha JINLUEBOM CTOPOHEe 6/1aHKOB YCTAaHOBJIEHHOWM
dopmbl MAM Ha ogHoM cTopoHe nncta popmata Ad nam A5 B ogHOm 3k3emnaspe. MepBooyepegHomy
WCMOJIHEHUIO MOANEXKAT AOKYMEHTbI U MaTepuasbl 3a NOANMCbIO Npeacenatens apbuTpakHOro cyaa,
€ro 3amecTuTesiell, MNPOEeKTbl MPUKA30B M PaCMOPSIKEHUN, a TaKKe [OOKYMEHTbl C MOMETKOM

o

pyKoBoAMTEeNEelN CTPYKTYPHbIX NnoapasgeneHmin "CpoyHo".

43.6. [JOKyMeHTbl, NpeAcTaBAseMble Ha NOANUCb PYKOBOACTBY apbuTpakHOro cyga, U gpyrue
AOKYMEHTbI NevaTatoTca yepes NoATopa UHTePBasna, eCI MHOE He YKa3aHo B 3asBKe.

HaneuyaTaHHble AOKYMEHTbI, COCTOALIME U3 ABYX INCTOB U Bosiee, JOKHbI ObITb NPOHYMEPOBAHbI.
Homep npocTasnsetca apabcknumm umdpamm B cepesHe BEPXHEro noasa AOKYMEHTA.

43.7. Ha nuueBon CTOPOHe NoCAeAHEro JICTa HaneyaTaHHOro AOKYMEHTA B JIEBOM HUMHEM Yray
NPOCTABAAOTCA OTMEeTKA (KOJIOHTUTY/N) C HaMmeHoBaHMem ¢aila Ha MalUMHHOM HocuTene, AaTa,
WMHULMANbI U GamMuana cneunanucta 4e0npon3BoACTBa, NeYaTaBLUEero 4OKYMEHT.

damuana UCNONHUTENS LOKYMEHTa M HOMep ero cayskebHoro TenedoHa MPOCTABAAIOTCA Ha
NIMLEBOW CTOPOHE NOCNEAHEro NCTa AOKYMEHTa BHM3Y C/eBa.

Ha npoueccyanbHbIX AOKYMEHTax, OTBeTax Nno 3aABAEHUAM U *anobam YKa3aHHbleé PeKBU3UTbLI HE
neyartaroTcA.

OTneyvyaTaHHbIN AOKYMEHT BblAaeTCA MUCNOJNHUTENO NOoA PaCnUCKYy B XKYpPHase ydyeTa neyaTHbIX
pa60T BMeCTeE C HEPHOBUKOM OOKYMEHTA.

43.8. CEKDETHbIe AOKYMEHTbI Ne4vYaTarkoTCA p360THI/IKaMI/I, OTBETCTBEHHbIMX 3a BeAeHue
CEeKpeTHOoro aesnonponssoacrea.



43.9. TUparKMpPOBaHMIO aBTOMATM3MPOBAHHbIM CMOCOBOM MW NyTEM KCEPOKOMMPOBAHMA B
cyaebHbIX cocTaBax, NoApasAeneHMsAX M KOMNUPOBaJbHO-MHOMWUTENbHOM 6l0po noa/ieskaT TObKO
cyaebHble aKTbl, CAy»KebHble 4OKYMEHTbl U MaTepuanbl apbUTpaxKHoro cyaa.

43.10. Tupa*knpoBaHne AOKYMEHTOB 6osblioro ¢popmata M 60AbLUIMM TUPAXKOM NPOMU3BOAUTCA,
KaK NpaBu/io, TO/IbKO B KONUPOBA/IbHO-MHOXUTE/IbHOM 61opo.

TUparKMpoBaHUE [OKYMEHTOB B KOMMPOBAJIbHO-MHOXWUTE/NbHOM 6l0p0 npou3BoamUTCA nocne
obopmneHuns 6naHka-3akasa (npunoxkeHme N 61), KOTOpbI 3anoAHAET PabOTHUK, BbIMNOHAOLWNIMA
nopyyeHue, noANUCbIBaeT pyKkoBoauTeNb cyaebHOro coctaBa MWMAM  cyabs,  PYKOBOAMUTENb
noApaszeneHns Uan ero 3amecTuTeNb.

43.11. 3aKasbl Ha TUPaXKMPOBaHUE BbINONHAIOTCA B NOPAAKE oYepeAHOCTU UX NOCTYMNIEHUA AN,
NCXOAA U3 YKa3aHMI pyKOBOACTBa apbUTPaXKHOro cyaa, CPoYHO.

43.12. PykoBoauTenb annapata - AAMMHUCTPATOP CyA4ad, HayvYanbHWUK noApasgeneHus
OEenonponsBoACTBa BNpase NpoBepuTb 060CHOBAHHOCTb TUPaAXKa C Liesiblo obecneyeHns paLnmoHaibHOro
NCNosib30BaHMA paboyero BpemeHu cnewumnasmcToB-onepaTopos, SKOHOMHOIMO PacxogoBaHMA Bymarn u
MaTepuanos, COXPaHEHMA pecypca KOMMPOBAIbHO-MHOXUTEbHbIX MALLWH.

43.13. Ecnv KonmpyloTca OTAEsibHble [AOKYMEHTbl cyAebHoro aena, aneaisiuMoHHOro Wau
KaccauMOoHHOro npousBoAcCTBa, TO B 6iaHKe-3aKase B rpade "HammeHoBaHMe 3aKasa" Ao0/XKHbl ObiTbh
yKasaHbl Homepa cyaebHoro gena, anennsaumMoHHOro, KacCaumoHHOro NPoOn3BOACTB, JINCTbI Aena.

43.14. Tupaxupyemble gOKYMeHTbl 601bworo o6vema (MHPOPMaUMOHHbIE MUCbMA, MHCTPYKLAN U
T.N.) OO/MKHbI MMETb Ha MnocnegHei CTpaHuLe BbIXOAHble AaHHble: HOMep 3aKasa W 4aty,
npocTaB/ifemMble CMeunaancTtom KOoMMpoBasibHO-MHOMMUTENbHOrO 6topo. OpurMHanbl maTepuanos
BO3BPALLAIOTCA 3aKasuMKam Mpu BblAadye MM FOTOBOro TUpayka. o ucTeYeHMM TOAMYHOrO CpOoKa
XpaHeHuA 61aHKN-3aKa3bl HA TUPAXKMPOBAHME YHUUTOXKAIOTCA MO aKTy.

43.15. O TUParKNPOBAHNU JOKYMEHTOB, COAEPKALMX CAYKEDOHYIO MHGOPMALIUIO OFPaHUYEHHOTO
pacnpocTpaHeHus, B 3aKa3e Ha TUPAXKMPOBaAHME A0MKHbI ObITb CAeNaHbl COOTBETCTBYIOLLME OTMETKM.

B KypHane yuyeTa TUMPAXKMPOBAHWUS [OOKYMEHTOB 3TO [AO/KHO ObiTb yKasaHo B rpade 4
(npunokeHue N 62).

44, dopmupoBaHne Wn odopmaeHMe aen Mo HOMEeHKAaType B cyaebHbix cocTaBax U
noapasaeneHunnax apbuTpaxHoro cyaa

44.1. CBoagHaA HOMEHKNaTypa Aen npeacTasaseT cobol exerogHblit CUCTEMATM3NPOBAHHBIN
nepeyeHb 3aro/I0BKOB AeA, 3aBOAMMbIX B CyAebHbIX coCTaBax U nogpasaeneHusax apbutpakHoro cyaa, c
yKa3aHMeM CpPOKOB WX XpaHeHus. OHa npepHasHayeHa A/A TPYNnUPOBKW B Aena MCMOJHEHHbIX
OOKYMeHTOB, obpasylowmxca B npouecce paboTbl, WX CUCTEMATM3ALMM, Y4eTa, WHAEeKcauun Wu
onpeaeneHnsa CPOKOB XPaHeH M.

CBoaHan HOMeHKNaTypa Aen apbutpaskHoro cyaa:

a) yTBep:KAaeTca npegcenartenem apbuTpaxkHOro cyga nocine ee CornacoBaHWUA C SKCMNepTHOWM
Komuccuen apbutpaxkHoro cyaa He nosaHee KOHLA TEKYLLEro roaa v BBOAUTCA B AeicTeue ¢ 1 aHBapA
cnefytollero roaa;

6) oAuH pa3 B 5 NeT COrnacoBbIBAETCA C 3KCNEPTHO-NPOBEPOYHON KOMUCCHMEN YNONHOMOYEHHOTO
opraHa UCMoHUTENbHOM BAacTu cybbekTa Poccunitickolt degepaumm B 061acty apxMBHOro aena.

Cyp,e6Hb|e Aena, anennAunoHHblIE N KaCCaUuMOHHbIe NPOMU3BOACTBA B CBOAHYIO HOMEHKANATYPY Aen
HEe BK/IKOYAKOTCA.



CBOAHAA HOMEHK/aTypa Aen ABAAETCA OCHOBOM A/ COCTaBNEHMA onuceil Aen NOCTOAHHOIo U
aonrospemeHHoro (csbiwe 10 neT) xpaHeHMs, cAaBaeMblX B apxuB apbUTPa)KHOro cyda, a TaKxke
ncnonbsyetca AnA yyeta Aen BpemeHHoro (4o 10 neT BKAOYWUTENbHO) XpaHEHWA, HaXOAAWMXCA B
cyaebHbIx cocTaBax U nogpasaeneHusx.

44.2. CBoAHaA HOMEHK/aTypa Aen cocTaBadeTca B COOTBeTCTBMM C OCHOBHbIMKM MNpaBuaaMM
paboTbl BEAOMCTBEHHbLIX apPXMBOB, [lepeyHem TUMOBBLIX YNPABJAEHYECKMX aAPXMBHbIX [LOKYMEHTOB,
obpasylowmxca B npouecce AeATeNIbHOCTM TOCYAAPCTBEHHbLIX OPraHOB, OPraHOB MECTHOro
CaMOyMpaBNeHNA U OpraHM3auMii C YKasaHMEM CPOKOB XpPaHEHMWA, YTBEPXKAAEMbIM MPUKA3OM
MuHucTepcTBa KynbTypbl Poccuiickon ®epepaunn, NMpasunammu paboTol apxMBOB apbUTPaXKHbIX CYA0B,
paspabaTtbiBaembimu BAC PP u yTBep:kgaembimm npukasom BAC PO, MNepeyHem [OKYMEHTOB,
ob6pasyolmxca B AeATENbHOCTU apbuUTpaxKHbIX cyaoB, pa3pabatbiBaembiM BAC PO un yTBeprKaaembim
npuMkasom BAC P®. B HoOMeHKNaTypy Aen BKAOYAKOTCA 3aro/fIOBKM Aen, OTpakallwme Bce
OOKYMEHTUPYEMbIe Y4acTKM paboTbl CTPYKTYPHbIX NogpasaeneHuii apbuTpakHoro cyaa.

HomeHKnaTypa Aen CTPYKTYPHbIX nogpasaeneHunin (npunoxkerve N 63) coctaBaseTca He nosaHee
1 nexkabps TekyLlero roga crneumManmcTom Ae0npom3BoacTsa cyaebHOro coctasa UAn nNoapasaesieHus,
cornacoBbiBaeTca C pabOTHMKOM, OTBETCTBEHHbIM 3a paboTy apxuBa cyda, YTBepsKaaertcs
PYKOBOAUTENEM MOAPA3AEIEHNA.

BHOBb co3aaHHOEe noapasgeneHue obs3aHO B MeCAYHbIA CPOK paspaboTaTb HOMEHKNATYpPY Aen
nogpasgeneHus U NpeacTaBUTb ee B apxmB cyaa.

44.3. I'padbl HOMEHKNATYPbI Ae/1 3aN0HAKTCA caeayowmm obpasom.

B rpade 1 HOMEHKnaTypbl MPOCTABAAKTCA MHAOEKCbI KaXAoro Aena, BKAIOYEHHOro B
HOMeHKNaTypy. MHAeKc pena cocToMT M3 YCTAHOB/IEHHOro B cyde UumdpoBOro uaM ByKBeHHOro
0603HauYeHUs CTPYKTYPHOro nogpasaenieHmsa 1 nopaaKoBoro HoMepa 3aro/10BKa Aena no HoOMeHKaType
B npegenax CTPYKTYPHOro noapasgeneHusa. MHaekcol gen o0603HAyaloTcs apabckmmu umdpamu.
Hanpumep: 01-12, rae 01 - Homep cyaebHoro coctaBa M 12 - NopsAAKOBbIA HOMEP 3arosoBKa gena no
HomeHKnaTtype. Unun: OO-04, roe O - obo3HayeHMe nopapasgeneHua genonpoussoactsa u 04 -
NopsAKOBbIA HOMep 3aro/I0BKa Ae/sla N0 HOMeHKAaType.

B rpady 2 HOMEHKNaTypbl BK/IOYAIOTCA 3aro/I0BKM Aenl (TOMOB), KOTOpble OTPaatoT OCHOBHOE
Cofep}KaHue 1 cocTas AOKYMEHTOB Aena.

Hanpumep:

3. NMnaHbl paboTbl BTOpOro cyaebHoro cocrtasa Ha 2012 roa 1 maTepurasbl N0 UX BbINOAHEHUIO.
lpada 3 HOMeHKNaTypbl 3aN0IHAEGTCA NO OKOHYAHUU KaneHAapHoro roaa cneumnaancTtom apxmsa.
B rpade 4 yKasbIBalOTCA CPOK XpaHEHUA Ae, HoMepa CcTaTei No NepeyHio.

lpada 5 - npumeyaHue.

B HOMeHKnaType Aen cieayeT COXPaHATb OAMHAKOBble MHAEKCbl ANA OAHOPOAHbIX AeN BO BCEX
cyaebHbIx cocTaBax U noapasgeneHuax. [na aen, nepexoaalinx Ha cieayoWmn roa, MHAEKC A0/KEH
COXPaHATbCA.

44.4. MNopAAoK pacnofioXKeHUs 3aro/I0BKOB Ae/ BHYTPWU pasaesioB 1 NoApa3aenoB HOMEHKNATYPbI
Aen onpeaenserca CTeneHbl Ba)KHOCTU [AOKYMEHTOB, COCTABAAIOWMX AeNa, M UX B3aMMOCBA3bLIO.
BHauane pacnonaraloTcsi 3aro/IoOBKM  fefl, COAEprKallMx OpraHM3aLMOHHO-PacnopsanTesIbHYO
AOKYMEHTaumio. 3aro/ioBOK Ae/a AO/IKEH KPaTKo, B 0606LweHHOM popme OTparkaTb COCTaB M OCHOBHOE
CoAep)KaHWe [LOKYMEHTOB Aena. He pdonyckaetcAa ynoTpebsieHWe B 3arosoBKax Aefla HEKOHKPETHbIX
dopmynnpoBok ("PasHble maTepuanbl”, "O6Lan nepenmcka™ u Ap.), a Takke BBOAHbIX C/I0B U C/OMKHbIX



CUHTaKCU4YecKmx 060poToB.
3aronoBKM Aen MOryT YTOYHATLCA B Npouecce GopmMMPOBaHUA U 0pOopMAEHUA den.

44.5. CBofHaA HOMEHKAaTypa pgen apbuTtparKHoro cyaa ¢opmupyeTca B COOTBETCTBUMU CO
CTPYKTYpOW cyga. HazBaHMAMMK pa3fenoB HOMEHKAATYPbl ABAAIOTCA HAMMEHOBaHUA cyaebHbIX cOCTaBOB
N CTPYKTYPHbIX NogpasaeneHui.

44.6. CBogHas HOMEHKNATypa Aen apbuTpakHoro cyfa Ha npeacToAwMi KaneHAapHbld rop,
cocTaBnseTcs paboTHMKOM apxMBa B NOC/ieAHEM KBapTase TeKYLWero roga Ha OCHOBaHMM HOMEHKAATYP
Aen cynebHbIx cOCTaBOB W NogpasaeneHui, yTBEPKAEHHbIX UX PYKOBOAUTENAMMU U NPEACTAaBNAEMbIX B
apxus He nosgHee 1 aekabpa TeKylwero roga (npunoxkeHune N 64).

44.7. V13 yTBepKAeHHO CBOAHON HOMEHKNATYpbl Aen apbuTpaxKHOro cyaa Ha nNpeacToAlmi rog,
cyaebHble cocTtaBbl M MoApasdeneHna He Mo3gHee AHBApPA C/AeAyloLWero roga mnoayvyatoT BbIMUCKK
pasgenoB C nepedyHem gAen MO HOMEHKNAType COOTBeTCTBylolero cyaebHoro cocrtasa wau
noApasaeneHns Ana Ucnosib3oBaHua B pabore.

44.8. 3aKOHYEHHble MPOM3BOACTBOM AOKYMEHTblI caatoTcs B 10-AHEBHbIA CPOK WUCMONHUTENEM
cneumanncty AenNonpon3BoACTBa NogpasaeneHna, KoTopbii GopmMpyeT MX B AeNla N0 HOMeHKAaType.
[JOKYMEHTbI A0NXHbl 6bITb 0pOpMIEHbI B COOTBETCTBUM C TpeboBaHMAMM HacToswen UHCTpyKumMm 1
cnucaHbl nNpeacenaTtenem cyaebHoro coctaBa, pykoBoauTenem noApasgesneHns B AenNo C yKasaHUeEM
HoMepa gena No HOMeHKNaType, AaTbl CMUCAHUA U OTMETKU 06 ncnosHeHnn. OTMETKa NpocTaBaAeTcs
WUCMNOIHUTENIEM B HUMKHEM Yy NMUEBOM CTOPOHbI MEPBOrO /IMCTa MCNOJHEHHOro AOKYMEHTa Ha
cBobogHOM OT TeKcTa mecTe. Busa pykosBoautens 06 UCNOSHEHUU U CMCAHUM B AE€N0 NPOCTaBAAETCA B
N1EBOM HUMKHEM YrNly LOKYMEHTA.

CpOK XpaHeHMA AOKYMeEHTa onpeagenaeTca MCnosHUTenem B COOTBETCTBUU C HOMEHKﬂaTVDOVI aen.

44.9. dopmunpoBaHMe Aesl N0 HOMeEHKAaType npeactaBnfeT coboit 06beanHEHNE UCNONHEHHbIX
[JOKYMEHTOB B AeN1a U CUCTEMATM3ALUMIO JIOKYMEHTOB BHYTPU Aena (npunoxeHune N 65).

Mpn dopmmpoBaHnn gen Heobxoammo cobntogaTb caegyrowme oblme npaBuaa: NOMeLWATb B
00 TONbKO UCMOJIHEHHbIE, NPaBUIbHO 0POPMIEHHbIE OKYMEHTbI B COOTBETCTBMM C 3aro/IoBKaMu Aen
Nno HOMEHK/aType; NOMELLATb BMECTe BCe AOKYMEHTbI, OTHOCALLMECA K pa3peLleHnto 04HOro Bonpoca;
rpynnupoBaTh B 410 AOKYMEHTbl OAHOrO KaneHA4apHOoro roaa, 3a UCKAYeHUemM nepexogawmx Aen u
JINYHbIX gen paboTHMKOB; AOKYMEHTbl MOCTOAHHOINO M BPEMEHHOrO CPOKOB XpaHEeHWs rpynnupoBaTb
pa3fenbHO; NPUNOXMKEHUA, YKasaHHble B AOKYMEHTaX, He3aBUCMMO OT AaTbl MX YTBEPKAEHWUA WU
COCTaB/IeHUSA MPUCOEANHATL K AOKYMEHTaM, K KOTOPbIM OHM OTHOCATCA; NPW OTCYTCTBUU NMPUNOKEHWUM
ncnonHutTenb 06asaH caenatb 06 3TOM OTMETKY Ha AOKYMeHTe (BO3BpallleHbl 3afBUTE/IO, U3bATbI U
T.N.); B [OE€N0 He [O0/MKHbl MOMelaTbca AOKYMEHTbl, KOTOpble HeobxoaMmo BO3BpaTUTb MO
NPUHAANENKHOCTU, JIMWHUE IK3EeMNAAPbI, YEPHOBUKU; AeN0 He AO/KHO npesbiwatb 250 auctos. MNpu
Ha/IMYMM B Aenle HEeCKOIbKMX TOMOB MHAEKC W 3aro/IoBOK Aefla MPOCTABASIOTCS Ha KaXKgoM Tome C
pobasnennem: 1.1, 1.2 M T.4.

44.10. Homep pena, B KOTOpoe [0/KeH OblTb MOALWWT AOKYMEHT, OnpesensieT pyKoBoaMTe b
cynebHoro cocraBa, noapasgeneHus. Ha AoKymeHTe npocTaBaseTca oTmeTKa: "B geno N ", ctasarca
4aTa 1 NOANMUCb PYKOBOAMTENA.

44.11. Ana onepaTtnBHOro NOUCKa AOKYMEHTOB A€/1a pacnosiaralotca no nopAaKoBbiM HOMeEpPam
HOMEHKAaTypbl. KONMA HOMEHKNATypbl Aea UAK BbINUCKA U3 Hee NomeLLaeTca Ha BHyTPEHHEI\;I CTOpOHe
,u,Bepeﬁ u.macba, rae XpaHATCcA Aena NoO HOMEHKNaType CyAE6HOFO COCTaBa, NnogpasaeneHua.

Ha Kopelke 06.10KKHM AeNna yKa3blBaeTcA MHAEKC MO HOMEHKANAType Aen.

44.12. JOKyMEHTbI BHYTPU Ae/1a pacrofiaraloTc B XPOHO/I0TMYECKOM NOC/Ie0BaTe/IbHOCTY.



PaCI'IOPFI,CI,VITe}'IbeIe AOKYMEHTbI C OTHOCAWMMUCA K HUM NPUNOKEHUNAMU TPYyNnnUPYKOTCA MO
BUOAM U XPOHO/10THNN.

MpwWKasbl N0 OCHOBHOM AeATENbHOCTM FPYNNMPYIOTCA OTAE/bHO OT MPUKA30B Mo JIMYHOMY COCTaBy.

MpuKasbl NO KagpoBbiM BOMpocam (OTMNycKa, KOMaHANPOBKM) GOPMUPYIOTCA B OTAE/bHOE Aeno.
[ OKYMEHTbI B IMYHbIX AeNax pacnofiaraloTcsa B XPOHONOTMYECKOM NopAaKe No Mmepe UX NOCTyNAeHuA.

JNluesble cyeta PabOTHUKOB FPYNMNUPYIOTCA B CaMOCTOATE/IbHbIE Ae/a M PacnoaraloTca B HUX
cTporo B andaBUTHOM nopagKe no Gamuamam paboTHUKOB.

ObpaleHns rpaxaaH U AOJIKHOCTHbIX /ML, MO BOMPOCAM OpraHu3aunmn paboTbl apOUTparKkHbIX
cynoB (NpeanoskeHun, 3aaBAeHUSA U XKanobbl) U BCe AOKYMEHTbl MO PAacCMOTPEHUIO M paspeLleHnto
obpalleHuin rpynnuMpyroTca B OTAEeNbHOE Aeno.

44.13. T[lepenucka rpynnupyeTcda, Kak MpaBwno, 3a nNepuvos KaJeHgapHoro roga U
CUCTEMATU3INPYETCA B XPOHONOTMYECKOW NOCAeA0BaTENIbHOCTU. JLOKYMEHT-3anpoCc NOMELLAeTCs Nepes,
OOKYMEHTOM-OTBETOM.

Mpu B0O306HOBAEHMM NEPENUCKN NO OnpeaesieHHOMY BOMPOCY, HavyaBLIEeNca B Npeaplayliem roay,
OOKYMEHTbI BKAIOYAIOTCA B Ae10 TEKYLLEero roga c ykasaHuem UHAeKca aena npeaplaywero roaa.

44.14. OTBETCTBEHHOCTb 32 COXPAHHOCTb AOKYMEHTOB U e/, NpeayCMOTPEHHbIX HOMEHKNATYpPOou,
HecyT pyKoBOAMTENM CyAebHbIX COCTAaBOB, CTPYKTYPHbIX noApasAeneHnin U COOTBETCTBylOWME
PabOTHUKM CTPYKTYPHbIX NOAPa3Ae/IEHNA.

44.15. [lena no HOMEHKAATYpPe KaapoBoM cayxbbl, pMHAHCOBOro oTaesa u byxrantepumn, otaena
MaTepuanbHO-TEXHUYECKOro obecrnevyeHna 3aBoaAaTca M GOPMUPYIOTCA C  yy4eToM crneumduku
OeATeNIbHOCTU 3TUX NogpasgeneHun.

44.16. MO OKOHYAHMW KaneHZapHOro roga He nosgHee AHBAPA CAedyloWeEero 3a HUMM roga
cneumnannucTbl cyaebHbIX COCTaBOB M CTPYKTYPHbIX NoapasgeneHnin nepegatoT B apxuB cyaa Agena no
HOMEHKNaType MOCTOSHHOrO XpaHeHMA U gena BpemeHHoro (cebiwe 10 neT) xpaHeHua. Ecnm gena no
HOMEHKNaType NOCTOAHHOIO N BPEMEHHOr0 XPaHEHUA XPaAaHATCA B NOAPA3AE/IEHUM Cyaa B TEYEHME Tpex
neT (NyHKT 38.14 UHCTPYKLUMK), OHU NepeaatoTca B apXMB MO OKOHYaHUKM AAaHHOTO CPOKa.

OnuMcn  Jen nNo  HOMEHKnaType YTBEpPXAOAlOTCA  pyKkoBoauTenem cyaebHoro cocTasa,
noapasaeneHus cyaa.

Mepepaya Aen No HOMeHKAAType NPOU3BOAMTCA NO rPadurKy, COrNAacoBaHHOMY C PYKOBOAUTENAMM
CTPYKTYPHbIX NOAPA3LENEHUI U YTBEPKAEHHOMY PYKOBOAMTENEM NOAPA3LeNeHNA 4e0NPON3BOACTBRA.

B oTaenbHble Aena GopMMUPYIOTCA AOKYMEHTbI C MOCTOAHHbIM CPOKOM XpaHEHUA.

[nAa fen NOCTOAHHOrO CPOKa XpPaHEHWA COCTAaBASAETCA BHYTPEHHAS OMNWCb MO YCTaHOB/IEHHOW
dopme (npunoskeHne N 66). B KOHUE BHYTPEHHE ONWCUM AENAaeTca UTOroBas 3amnmcb O KOAMYecTBe
NINCTOB B Aene W npocTaBaseTca nomeTka "B apxmB", KoTopaa 3aBepaeTca NOAMNUCbIO PYKOBOAUTENSA
noapasgeneHuns. BHyTpeHHAA onncb NoALWNBaETCA B 4€NO0.

45. CnpaBoYHO-UHPOPMaLMOHHan paboTa

45.1. OcHOBOM [OCTOBEPHOCTM W ONEpPaTMBHOCTU CMPaBOYHO-MHOGOPMALMOHHOW  CAYKObI
apbUTPaKHbIX CYZ0B ABNSAETCA HEYKOCHUTE/IbHOE BbINOJIHEHWE CNELMANUCTaMK, MOMOLLHMKAMKN cyLei
cynebHbIX COCTaBOB, cheuManncTamu MoApasgeNneHunii  apbuTpaxkHbix cygoB TpeboBaHM O
CBOEBPEMEHHOM BBOAE B CUCTEMbI aBTOMATU3ALMW CYA0MNPOM3BOACTBA U Ae/10NPOU3BOACTBA CBELAEHUIA
0 ABWMKEHWW MCKOBLIX 3asBNEHWI (3asBIeHWIA), aneNNsiLMOHHbBIX M KAaCCaUMOHHbIX Kanob, cyaebHbix



Aen, 3aaBNeHNIN U X0A4aTalNCTB, APYrMX AOKYMEHTOB U NMPUHATbIX N0 HUM CyAe6HbIX aKTOB.

45.2. 3aMHTepecoBaHHble AUl MOTYT MONYYNTb MHTEPECYIOWYO UX MHOOPMALINIO O [ABUMKEHUM
cyfebHbIX Aen U AOKYMEHTOB B apbUTpaKHOM cyae Ha odUUMANbHOM caliTe COOTBETCTBYIOLLErO Cyaa, a
TaKXe Ha oduumanbHom caiite BAC PO B cet MHTepHeT ¢ ncnonb3oBaHMem cepBucoB "KaptoTeka
apbutpaxkHbix gen" nnm "baHK pelweHunit apbutpakHolx cysos".

Pabota caliTa apOUTpa)KHOro cyAa OpraHM3yeTca OTAe/IoM MHPopmaTM3auMu cyada BO
B3aMMOAENCTBUM C CyaebHbIMU coCTaBamM 1 NoapasaeneHnamm cyaa.

PasmelieHune noboro maTepnana pPeEKNaMHOrNo xXapakrtepa, B TOM 4yucne NobbIX CBe,D,eHMﬁ 06
OopraHnsauuAax, npeaocrtasanaowmnx npnanvyeckme ycnyrm, He 4onyCcKaeTcAa.

45.3. IHbopmaums 1 cnpaBkuM No TenedoHy BblAAKTCA NPU HAIMUYNUKU JaHHbIX O PErUCTPaALMOHHOM
HOMepe NOYYEHHOTO AOKYMEHTA, ero UCXOAALLEM HOMEpPEe U AaTe, HAMMEHOBaHUKN apbUTParKHOro cyaa
M HomMmepe cyaebHoro aesa, paCCMOTPEHHOMO B NMepBON MHCTAHUMW, CBEAEHUI 06 MUCTUe M OTBETUYUKe,
TpeTbnux nuuax. Mowuck ocywiecrtsnaeTtca no Kaxgomy wus3 O6ﬂ33Te}'IbeIX PeKBMU3INTOB WMAM NO WUX
COBOKYMHOCTW.

45.4. HenocpeAcTBEHHOE BeAEHME ClPaBOYHOM pPaboTbl OCYLLECTBAAETCA CMNeumasimcTom
(cneuymanuctamun) cnpaBoYHO-UHGOPMALMOHHOW CAYKOblI NoapasgeneHua AenonpousBoAcTBa MU
WMHOro nogpasaeneHua cya no yCMOTPEHUIO Npeaceaatens cyaa, paboTalowmm Bo B3aMMOAENCTBUM C
cyAebHbIMWM CcOCTaBaMM M NOAPA3AENEHUAMMU, C UCMNONb30BAHMEM CUCTEMbl aBTOMAaTM3aLUMM
CyZONpoOun3BOACTBa M Ae/10NPON3BOACTBA, MNO3BOAIOLWLEN NOAYYNTb HEOBXOAMMYIO ANA Aayu CNpPaBoOK
nHbopmaumio No genam u xanobam.

B HeobxoguMbIX cAyyasx MNPy OTCYTCTBMM TaKoM MHOOpMauMM chnpaBoyHaa cay:Kba Bnpase
ajpecoBaTb 3asBUTesIel K creumannucram cyaebHblXx COCTaBoB M NoApasAeNeHMInt WU CeKpeTapam
cyaebHbIX 3aceaaHnit AN NoayYeHUA CPaBoK MO MHTEPECYOWMNM NX BOMPOCaM.

Nudopmauus o TenedoHax (MHaA KOHTaKTHaA Hdopmauus) npeaceaateneit cyaebHbiX COCTaBOoB,
cyZieil M X MOMOLLHMKOB He NpeaoCcTaBAAeTCs.

45.5. PabOTHMKM cnpaBoYHOM ciy»Kbbl, cyaebHbIX COCTaBOB M NogpasaeneHnin cCoobLatoT AnLam,
yyacTBylOWMM B Aene, APYrMM 3aMHTEPEeCcOBaHHbIM  ANLAM, WX MPeACTaBUTENAM, a TaKXke
npeacTaBUTeNAM CPeaCcTB MAacCOBOW MHPOPMaUMK Creaytolime CBeAeHUSA:

O BXo4Auwem pernctpaymoHHOmMm Homepe UCKOBOro 3aABieHUA (3aF|B/'IEHMFI) N COOTBETCTBEHHO
HOmepe Cy,Cl,E6HOI'O Aena, HaxoaAauweroca Ha paCcCMOTPEHUN NN PACCMOTPEHHOTO Cya0Mm;

O CyLLecTBe NMPUHATOTO PeLleHmns No geny;
0 NOCTYN/IEHUWN U PACCMOTPEHMM aneNNIALUMOHHBIX U KacCaLMOHHbIX Kanob;
O CyLLLEeCTBE NPUHATLIX MOCTaHOBAEHUI NO Kanobam;

O NOCTYyNAeHWM 3anBlEHMI Ha pelleHue, Aaenlcteua (6espelictBue) cyaebHoro npucTasa-
NCMONHUTENA U pe3y/bTaTax PacCCMOTPEHNA 3aABEHNSA;

O HaMMeHOBaHUU cy,a,e6Horo COCTaBa WM nogpasageneHna, B KOTOPOM HaxXxoAUTCA Ha
PacCMOTPEHNN 3aABNEHNE, cy,u,e6Hoe Aeno nnn >+<ano6a;

O BpeMeHU U AaTe PaCCMOTPEHNA eNna Unn )KafI06bI;
O gaTe HanpaBaeHunAa peweHnAa, NnoCtTaHoB/IEHUA NLUAM, YH4aCTBYIOWMM B A€ENe;

O OaTe NonyvYeHunA n oTnpasBke cy,a,e6Horo Aena;



O BblAa4e nnum oTnpaBke UCNOJTHUTENIBHOIO JINCTA; OTNPaBKe NNCbMEHHOIO OTBETAa.

Cooblaeman MHGopMaLMA He A0/KHA COAePKaTb CBEAEHUIM, KOTOpble MOryT HapyLWKUTb Npasa u
3aKOHHbIE WHTEpecbl /ML, YYacTBYIOWMX B Aene, a TaKXKe MPMBOAUTb K pPasrfialleHuto CBedeHWi,
cogeprKalmx rocyapCcTBEHHYI0, KOMMEPYECKYIO, CYKEOHYIO U MHYIO OXPaHAEMYHO 3aKOHOM TaMHY.

45.6. CnpaBo4yHO-UHGOPMaALMOHHAA cayxba npeaoctasndeT MHPOPMALMIO O ABUMKEHUU
cyAebHbIX aen, 3asBAeHUN U Kanob Ha Ntbom 3Tane UX NPOXoXKAeHUA (PacCMOTPEHUS) CTOPOHAM UK
MX NpeACcTaBUTENAM NO YCTHbIM (TenedoHHbIM) 3anpocam B TeYeHne Bcero paboyero aHs.

45.7. Ha caitlTe apbuTpa)KHOro cyZa, a TaKXe B CNpaBOYHO-MHOOPMALMOHHOM KMOCKE cyaa
NOMMMO MHOOPMALMU MO KOHKPETHbIM CyAebHbIM Aenam LenecoobpasHo pasmeliaTb CAeayloLlyto
CNPaBOYHYO MHPOPMaALMIO:

TpeboBaHua AMNK PP k popme 1 coaeprkaHMO MCKOBOTO 3asB/IEHUS;
nepevyeHb 4OKYMEHTOB, NpUIaraemMblX K NICKOBOMY 3aABAEHUIO;

06pasLbl UCKOBbIX 3aBNAEHUI (3a8BAEHMII) NO Hanbonee pacnPOCTPaHEHHbIM B IaHHOM PerMoHe
KaTeropusam gen;

o6pa3u,b| anennAUynoHHbIX, KaCCallMOHHbIX *Kanob Ha cyp,e6Hb|e aKTbl ap6MTpa)KHbIX Cyaos,

06pasubl 3aN0NHEHHbIX MAaTEXHbIX AOKYMEHTOB MO ynjaTe rocyAapCTBEHHOM MNOWAUHbLI Npu
noaave UCKOBOrO 3aABAEHUNSA (3asBNeHMA), aneNNaLMOHHOMN, KacCaLMOHHOM ¥anobbi;

0 pasmepax rocy4apcTBEHHOMN NOLWAMHbI NO AefiaM, PacCMaTPMBAEMbIM B apbUTPaXKHbIX CyAax;
0 MOpPAAKE M BPEMEHU NpUemMa AOKYMEHTOB 3KCneanumeit apbutpaxkHoro cyaa;
0 NopAAKe M BpeMeHW 03HaKOMAEHMA C MaTepuanamm cyaebHbix gen;

rpaduk npvema npeacTaBuUTeNelt OpraHN3aumMn U rpaxkaaH pyKkoBoACTBOM CyAa Mo BOMPOCam, He
CBA3aHHbIM C pacCMOTpeHUeM cyaebHbIX aen;

npaBuWna oOpraHuM3aumMyM MPOMYCKHOrO pexuMma W nNpaBuaa MNOBeAeHUA npeacTaBuTenen
OpraHM3aLmii 1 rpaxaaH B nomeLeHMn apbuTpaskHoro cyaa.

45.8. ApbuTparkHbiii cyn ob6s3aH Ha cBoem oduLManbHOM calTe B CeTUM MHTepHeT pasmelLaTtb
CNUCOK MOCTOSAHHO [AEWUCTBYIOLWMX TPEeTeUCKUX cyaoB, WHbopmaums 06 ob6pasoBaHMM KOTOPbIX
nocTynusa B apbuUTpaxKHbI cyhd, C yKasaHMeM B TOM 4YUC/ie C/edylolWnxX CBeAEeHUN: AaTa U3BelleHun
apbutpaxkHoro cyga o6 o6pas3oBaHMM TpPeTeNCKoro cyaa, AaTa obpas3oBaHMA TPETEMCKOoro cyaa,
HaMMeHOBaHWE TPETEWCKOro cyda, HaMMeHOBaHMe OpraHusauuu, MNpU KOTOPOW CO3A4aH AaHHbIN
TpEeTenCcKUi cya, MecTOHaxoKAeHWe TPETENCKOro cyaa, KOHTaKTHaa MHpopmauma o TpeTemckom cyae u
06 opraHuMsaumu, co3gaBsLuelt TPeTENCKUI cya,.

45.9. B uenAx onepaTMBHOrO BHECEHWA W3MEHEHWI B CNpPaBOYHWMK agpecoB U TenepoHos
apbutpaxkHbix cyaoB Poccuitickolnt Pepepaunn, Beaywmiica YnpasneHmem genonpoussoactsa BAC PO,
apbuTpaxKHbIM Cyam B TeYeHWe NATU AHEeN CO AHA COOTBETCTBYHOLLErO M3MEHEHUA HAANEXUT COOBLWUTD
B YnpasneHue genonpoussoactsa BAC PP no agpecy 3n1eKTPOHHOM MouTbl (Konuio - no agpecy
3NeKTPOHHOM noyTbl BAC P®) cneagytowme ceegeHmsa 06 MsmeHeHUu:

Nno4YTOBOro afpeca cyaa;
TenedoHa GpakCMMUABHON CBA3Y;

HOMepPOB TeNlepOHOB pyKoBOAUTENEN CYAa U CTPYKTYPHbIX NoApasaeneHui;
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PYKOBOAMUTENSAMM CyZa U PYKOBOAUTENSAMM CTPYKTYPHbIX NogpasaeneHuii cyaa Gamuamm, UMeHu,
oTyecTBa.

CoobueHune 06 M3MeHEHUAX LONKHO COAEPKaTb CeayoLLy o MHOopMaLMIO:
HanmeHoBaHue apbutparkHoro cyaa

MouToBbIN agpec cyaa € yKasaHMeM UHAEKCa

Kopa ropoaa

Pa3HuuUa Bo BpemeHu ¢ r. MoCKBOM

dakc

AZpec 3/1eKTPOHHOWM NoYTbI

CnyxebHble TenedoHbl CneyoWwmx nLL:
Mpeacepatens cyna

MpuemHasn

MepBbIit 3amecTuTeNb NpeaceaaTens cyaa
3amecTuTenu npeacenaTens cyaa

PykoBoauTenb annapata - aAMUHUCTPATOP cyaa
PykoBoauTenb cekpeTapuaTta npeacenartens cyaa
Ynpasnawowuii gefamm cyaa

MoapaszeneHne Aenonpon3BoAcTBa (KaHuenapus)
OTaen KappoBs M rocyaapCcTBEHHOM CyKObI
®PUHAHCOBO-3KOHOMMYECKUIA OTAEN (T1aBHbIN Byxrantep)
OTtaen aHanu3za 1 0606weHna cyaebHOM NPakTUKK
Mpecc-cekpeTapb

AZLMUHUCTPATUBHO-XO3ANCTBEHHbIV OTAEN

OTtaen nHbopmaTM3aLUM U TEXHUYECKOTO obecneyeHmns
CnpaBoyHasa cnyxba

COrNACOBAHO

¢ PepepanbHbiM apXMBHbBIM areHTCTBOM

B YaCTW NOCTAHOBKMU

oblLero AenonponsBoacTea

nucbmom ot 20.12.2011 N 6/2459-A



MpunoxkeHne N 1

K MHCTpYKLMM NO £en10npon3BoacTBY
B apbuTparkHbIX cyaax

Poccuinckoin Pepepaumm

MHAEKCbI, OPULIMAJIbHBIE CANTBI U ALPECA
EQMHOWM CUCTEMbI SIEKTPOHHOW NOYTbl APBUTPAMHbIX CY0B
POCCUNCKOWN ®EAEPALINM

Cnu1CoK N3MEHAILLMX AOKYMEHTOB
(8 pea. MoctaHoBneHua MNneHyma BAC P® ot 11.07.2014 N 49)
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Bbicwnit ApbuTparkHbii
Cya, Poccuiickoi
depepaunu

BAC

http://vasrf.arbitr.ru

vasrf@arbitr.ru

depepanbHble apbuTpakHble cyabl oKpyros Poccuinckon ®egepaumnm

depepanbHbIn
apbuTpaxkHbIi cyg Boaro-
BaTckoro okpyra

depepasibHbIiN
apbuTpakHbIN cya
BocTouHo-Cnbupckoro
OKpyra

depepanbHbIn
apbuTpaxkHbIv cya,
JanbHeBOCTOYHOro OKpyra

depepanbHbIi
apbuTpaXKHbIN cya,
3anagHo-CubupcKoro
OKpyra

depepanbHbIi
apbuTpaxKHbIV cya,
MOCKOBCKOro OKpyra

depepanbHbIn
apbuTpakHbIN cya,
MoBOAXKCKOro OKpyra

depepasnbHbIi
apbuTpaKHbIi cyq,
CeBepo-3anagHoro okpyra

®01

®02

®03

®04

®05

®06

®07

http://fasvvo.arbitr.ru

http://fasvso.arbitr.ru

http://fasdvo.arbitr.ru

http://faszso.arbitr.ru

http://fasmo.arbitr.ru

http://faspo.arbitr.ru

http://fasszo.arbitr.ru

info@fasvvo.arbitr.ru

info@fasvso.arbitr.ru

info@fasdvo.arbitr.ru

info@faszso.arbitr.ru

info@fasmo.arbitr.ru

info@faspo.arbitr.ru

info@fasszo.arbitr.ru



depepanbHbIn
apbuTpakHbIN cya,
Cesepo-KaBkasckoro
OKpyra

depepasibHbIiN
apbuTpaxkHbIN cya,
YpanbCcKoro okpyra

depepanbHbIN
apbuTpaxkHbIN cya,
LleHTpanbHOro oKpyra

®08

®09

®10

http://fassko.arbitr.ru

http://fasuo.arbitr.ru

http://fasco.arbitr.ru

info@fassko.arbitr.ru

info@fasuo.arbitr.ru

info@fasco.arbitr.ru

ApbuTpakHble anennsauMoHHble cyabl Poccuiickoin deaepaumum

MepBblit apbUTPAXKHbIM
aneNNALNOHHbBIN ¢y,

BTopoi apbutpaxkHbIn
anennAUuMOHHbIN cy4,

TpeTnin apbuUTparKHbIM
anennAUuMOHHbIN cy4,

YeTBepTbiit apbUTParKHbIN
anennAuMOHHbIN cy4,

MAaTbI apbUTPaXKHbBIN
anenNAuMOHHbIN cy4,

LLecToi apbuTparkHbI
anenNAUMOHHBIN cya,

Ceapmon apbutpaxkHbIi
anennauMoHHbIN cyq,

01AnM

02An

03ATI

04An

05An

06AI

07AnN

http://1aas.arbitr.ru

http://2aas.arbitr.ru

http://3aas.arbitr.ru

http://4aas.arbitr.ru

http://5aas.arbitr.ru

http://6aas.arbitr.ru

http://7aas.arbitr.ru

info@1aas.arbitr.ru

info@2aas.arbitr.ru

info@3aas.arbitr.ru

info@4aas.arbitr.ru

info@5aas.arbitr.ru

info@6aas.arbitr.ru

info@7aas.arbitr.ru



BocbMmolit apbuTparkHbIi
anennAUMOHHBIN cya,

JeBATbIn apbUTparKHbINI
anennauMoHHbIN cyq,

LecaTbilii apbUTpakHbI
anennAuMOHHbIN cy4,

OpuHHaguaTbIM
apbUTpaXkHbIN
anennAuMOHHbIN cy4,

[BeHaguaTbin
apbuTpaKHbIN
aneNNALNOHHbBIN ¢y,

TpuHaguaTbIn
apbUTpaXkHbIN
anennsAuMOHHbIN cyq,

YeTblpHagLuaTbiit
apbUTpaXkHbIN
anennAUMOHHbIN cy4,

MATHaAuaTbIN
apbUTpaXkHbIN
anennAuMOoHHbIN cy4,

LLecTHaauaTbIn
apbUTpaXKHbIN
anennauMoHHbIN cyq,

CemHaauaThbIN
apbUTpaXkHbIN
anennAuMoHHbIN cya,

08AI

09AI

10AM

11AN

12AMN

13An

14AMN

15An

16A0

17AMN

http://8aas.arbitr.ru

http://9aas.arbitr.ru

http://10aas.arbitr.ru

http://11aas.arbitr.ru

http://12aas.arbitr.ru

http://13aas.arbitr.ru

http://14aas.arbitr.ru

http://15aas.arbitr.ru

http://16aas.arbitr.ru

http://17aas.arbitr.ru

info@8aas.arbitr.ru

info@9aas.arbitr.ru

info@10aas.arbitr.ru

info@11aas.arbitr.ru

info@12aas.arbitr.ru

info@13aas.arbitr.ru

info@14aas.arbitr.ru

info@15aas.arbitr.ru

info@16aas.arbitr.ru

info@17aas.arbitr.ru



BocemHaauaTbIn
apbUTpaXkHbIN
anennAUuMOHHbIN cya,

[eBaTHaguaTbIN
apbUTpaXkHbIN
anennsauMoHHbIN cyq,

[BaauaTbiii apbUTparkHbIi
anennsuMoOHHbIN cyq,

[Baauatb nepsbIi
apbUTpaXkHbIN
anennAuMOHHbIN cy4,
(CeBacTononbcKuii
anennAuNOHHbIN
XO3ANCTBEHHbIV CyA)

18Ar

19An

20AT0

21A0N

http://18aas.arbitr.ru

http://19aas.arbitr.ru

http://20aas.arbitr.ru

http://21aas.arbitr.ru

(sBegeHo MNoctaHoBneHuem MaeHyma BAC PO o1 11.07.2014 N 49)

ApbuUTparkHbIM cyA,
Pecnybavkun Aabires

ApbuUTparkHbIM cyA,
Pecnybnvkun AnTtait

ApbuUTparkHbIl cya,
Pecny6auku
bawKopTocTaH

ApbuUTparkHbIM cyA,
Pecnybavkun bypsatus

ApbutparkHbiii cyq,

AO1

AO02

A07

Al0

A15

http://adyg.arbitr.ru

http://altai.arbitr.ru

http://ufa.arbitr.ru

http://buryatia.arbitr.ru

http://mahachkala.arbitr.ru

info@18aas.arbitr.ru

info@19aas.arbitr.ru

info@20aas.arbitr.ru

info@21aas.arbitr.ru

ApbuTpakHble cyabl cybbekToB Poccuiickoit Peaepaumm

info@adyg.arbitr.ru

info@altai.arbitr.ru

info@ufa.arbitr.ru

info@buryatia.arbitr.ru

info@mahachkala.arbitr.ru


https://login.consultant.ru/link/?req=doc&base=LAW&n=166543&dst=100011

Pecnybauku OarectaH

ApbUTparkHbIN cy L, Al18 http://ingushetia.arbitr.ru

Pecnybavkun NHryweTna

ApbUTparkHbIN cya, A20 http://askb.arbitr.ru
KabapguHo-bankapckoit

Pecny6anku

ApbUTparkHbIN cy A, A22 http://kalmyk.arbitr.ru

Pecny6mku Kanmbikusa

ApbUTparkHbIN cy A, A25 http://askchr.arbitr.ru
KapauaeBo-YepKkecckoi

Pecny6anku

ApbUTparkHbIN cya, A26 http://karelia.arbitr.ru

Pecnybaukun Kapenus

ApbBUTpakHbIN cya, A29 http://komi.arbitr.ru

Pecnyb6anku Komum

ApbUTparkHbIN cya, A83 http://crimea.arbitr.ru
Pecnybanku Kpbim
(Xo3aicTeeHHbIN cya,

Pecny6aukn Kpbim)
(sBepeHo MocTtaHoBNeHMem MaeHyma BAC PO ot 11.07.2014 N 49)

ApbuTpaskHbIN cya, A38 http://mari-el.arbitr.ru

Pecnyb6anku Mapwuii 3n

ApbUTparkHbIN cya, A39 http://asrm.arbitr.ru

Pecny6amku Mopaosus

ApbuTpaskHbIN cya, A58 http://yakutsk.arbitr.ru

info@ingushetia.arbitr.ru

info@askb.arbitr.ru

info@kalmyk.arbitr.ru

info@askchr.arbitr.ru

info@karelia.arbitr.ru

info@komi.arbitr.ru

info@crimea.arbitr.ru

info@mari-el.arbitr.ru

info@asrm.arbitr.ru

info@yakutsk.arbitr.ru


https://login.consultant.ru/link/?req=doc&base=LAW&n=166543&dst=100016

Pecnybaukn Caxa (AkyTUs)

ApbUTparKHbIN cyA,
Pecnybanku CeepHas
OceTuna - Ananua

ApbuUTparkHbIl cya,
Pecnybauku TaTtapctaH

ApbOUTparKHbIN cyA,
Pecny6au1ku TbiBa

ApbUTparKHbIN cyL,
YamypTckoi Pecnyb6imku

ApbuUTparkHbIl cya,
Pecnybankun Xakacus

ApbuTparkHbIN cyn,
YeueHcKkoi Pecnybamnku

ApbuUTparkHbIl cya,
YyBawickoli Pecnybanku -
Yysawmmn

ApbuUTparkHbIM cyA,
AnTanckoro Kpas

ApbuUTparkHbIM cyA,
3abaiKanbCcKoro Kpas

ApbutparkHbiii cyq,
KamyaTcKoro Kpas

ApbuUTparkHbIM cyA,
KpacHogapcKkoro Kpas

A6l

A65

A69

A71

A74

A77

A79

A03

A78

A24

A32

http://alania.arbitr.ru

http://tatarstan.arbitr.ru

http://tyva.arbitr.ru

http://udmurtiya.arbitr.ru

http://khakasia.arbitr.ru

http://chechnya.arbitr.ru

http://chuvashia.arbitr.ru

http://altai-krai.arbitr.ru

http://chita.arbitr.ru

http://kamchatka.arbitr.ru

http://krasnodar.arbitr.ru

info@alania.arbitr.ru

info@tatarstan.arbitr.ru

info@tyva.arbitr.ru

info@udmurtiya.arbitr.ru

info@khakasia.arbitr.ru

info@chechnya.arbitr.ru

info@chuvashia.arbitr.ru

info@altai-krai.arbitr.ru

info@chita.arbitr.ru

info@kamchatka.arbitr.ru

info@krasnodar.arbitr.ru



ApbuUTparkHbINM cya,
KpacHospcKoro Kpas

ApbUTparKHbIN cyA,
MepmcKoro Kpas

MocToaHHOEe cyaebHoe
npucyTcTamne
ApbutparkHoro cyaa
NMepmcKkoro Kpas

ApbuUTparkHbIl cya,
MprMopCKOro Kpas

ApbuTparkHbIN cyn,
CraBpomnoabCKoro Kpas

ApbuUTparkHbIl cya,
XabapoBcKoro Kpas

ApbuTparkHbIN cyL,
AmypcKoi obnactu

ApbuUTparkHbIl cya,
ApxaHrenbcKoit obnactu

ApbuUTparkHbIl cya,
AcTpaxaHcKoli obnactu

ApbuUTparkHbIM cyA,
Benropoackoit obnactu

ApbutparkHbiii cyq,
BpaHcKon obnactu

ApbuUTparkHbIM cyA,

A33

A50

A50M

A51

A63

A73

AO4

AO05

A06

A08

A09

All

http://krasnoyarsk.arbitr.ru

http://perm.arbitr.ru

http://perm.arbitr.ru

http://primkray.arbitr.ru

http://stavropol.arbitr.ru

http://khabarovsk.arbitr.ru

http://amuras.arbitr.ru

http://arhangelsk.arbitr.ru

http://astrahan.arbitr.ru

http://belgorod.arbitr.ru

http://bryansk.arbitr.ru

http://vladimir.arbitr.ru

info@krasnoyarsk.arbitr.ru

info@perm.arbitr.ru

info@komi-perm.arbitr.ru

info@primkray.arbitr.ru

info@stavropol.arbitr.ru

info@khabarovsk.arbitr.ru

info@amuras.arbitr.ru

info@arhangelsk.arbitr.ru

info@astrahan.arbitr.ru

info@belgorod.arbitr.ru

info@bryansk.arbitr.ru

info@vladimir.arbitr.ru



Bnaanmunpckoii obnactu

ApbUTparKHbIN cyA,
Bonrorpaackoii obnactu

ApbuUTparkHbIl cya,
Bosioroackoli obnactu

ApbOUTparKHbIN cyA,
BopoHexcKoit obnactu

ApbuUTparkHbIl cya,
MBaHoBCKOM 061acTn

ApbuUTparkHbIl cya,
MpKyTcKoi obnactu

ApbuTparkHbIN cyn,
KanuHuHrpaackom
obnactn

ApbuUTparkHbIl cya,
Kanyckon obnactu

ApbuUTparkHbIM cyA,
KemepoBckoit ob6nactu

ApbuUTparkHbIN cyA,
KupoBsckoit obnactm

ApbuUTparkHbIl cya,
Koctpomckomn obnactu

ApbuUTparkHbIM cyA,
KypraHckoit obnactm

Al12

Al3

Al4

Al7

Al19

A21

A23

A27

A28

A31

A34

http://volgograd.arbitr.ru

http://vologda.arbitr.ru

http://voronej.arbitr.ru

http://ivanovo.arbitr.ru

http://irkutsk.arbitr.ru

http://kaliningrad.arbitr.ru

http://kaluga.arbitr.ru

http://kemerovo.arbitr.ru

http://kirov.arbitr.ru

http://kostroma.arbitr.ru

http://kurgan.arbitr.ru

info@volgograd.arbitr.ru

info@vologda.arbitr.ru

info@voronej.arbitr.ru

info@ivanovo.arbitr.ru

info@irkutsk.arbitr.ru

info@kaliningrad.arbitr.ru

info@kaluga.arbitr.ru

info@kemerovo.arbitr.ru

info@kirov.arbitr.ru

info@kostroma.arbitr.ru

info@kurgan.arbitr.ru



ApbuUTparkHbINM cya,
Kypckoit obnactu

ApbUTparKHbIN cyA,
Nluneukoit obnactm

ApbuUTparkHbIl cya,
MaragaHcKoli obnactu

ApbOUTparKHbIN cyA,
MocKoBcKo obnactu

ApbUTparKHbIN cyL,
MypMmaHcKoi obnactu

ApbuUTparkHbIl cya,
Hueropogackoii obnactu

ApbuTparkHbIN cyn,
Hosropogackoit obnactu

ApbuUTparkHbIl cya,
HoBocubupckoii obnactu

ApbuUTparkHbIM cyA,
OmcKkoi obnactm

ApbuUTparkHbIN cyA,
OpeHbyprckoii obnactu

ApbuUTparkHbIl cya,
OpnoBckon obnactu

ApbuUTparkHbIM cyA,
MeH3eHcKoM obnactn

A35

A36

A37

A4l

A42

A43

Ad4

A45

A46

A47

A48

A49

http://kursk.arbitr.ru

http://lipetsk.arbitr.ru

http://magadan.arbitr.ru

http://asmo.arbitr.ru

http://murmansk.arbitr.ru

http://nnov.arbitr.ru

http://novgorod.arbitr.ru

http://novosib.arbitr.ru

http://omsk.arbitr.ru

http://orenburg.arbitr.ru

http://orel.arbitr.ru

http://penza.arbitr.ru

info@kursk.arbitr.ru

info@lipetsk.arbitr.ru

info@magadan.arbitr.ru

info@asmo.arbitr.ru

info@murmansk.arbitr.ru

info@nnov.arbitr.ru

info@novgorod.arbitr.ru

info@novosib.arbitr.ru

info@omsk.arbitr.ru

info@orenburg.arbitr.ru

info@orel.arbitr.ru

info@penza.arbitr.ru



ApbuUTparkHbINM cya, A52 http://pskov.arbitr.ru info@pskov.arbitr.ru
Mckosckoi obnacTtm

ApbUTparkHbIN cy L, A53 http://rostov.arbitr.ru info@rostov.arbitr.ru
PocToBckoi obnactu

ApbuUTparkHbIl cya, A54 http://ryazan.arbitr.ru info@ryazan.arbitr.ru
PA3aHcKoM obnactu

ApbOUTparKHbIN cyA, A55 http://samara.arbitr.ru info@samara.arbitr.ru
Camapckoi obnactu

ApbUTparkHbIN cy A, A57 http://saratov.arbitr.ru info@saratov.arbitr.ru
CapartoBcKoi obnactu

ApbuUTparkHbIl cya, A59 http://sakhalin.arbitr.ru info@sakhalin.arbitr.ru
CaxanuHckoi obnactu

ApbuUTpaskHbIN cya, A60 http://ekaterinburg.arbitr.ru info@ekaterinburg.arbitr.ru
CeepasioBckoi obnactu

ApbuUTparkHbIl cya, A62 http://smolensk.arbitr.ru info@smolensk.arbitr.ru
CmoneHckoi obnactu

ApbuUTparkHbIM cyA, A64 http://tambov.arbitr.ru info@tambov.arbitr.ru
TamboBcKol obnactu

ApbuUTparkHbIN cyA, A66 http://tver.arbitr.ru info@tver.arbitr.ru
TeepcKoi obnactm

ApbuUTparkHbIl cya, A67 http://tomsk.arbitr.ru info@tomsk.arbitr.ru
Tomckol obnactu

ApbuUTparkHbIM cyA, A68 http://tula.arbitr.ru info@tula.arbitr.ru

Tynbckoi obnactm



ApbuUTparkHbINM cya, A70
TiomeHcKon obnacTtu

ApbUTparKHbIN cyA, A72
YnbsAAHOBCKOM 0bnactu

ApbuUTparkHbIl cya, A76
YenabuHckon obnactu

ApbOUTparKHbIN cyA, A82
Aipocnasckon obnactu

ApbuTparkHbIi cyg ropoga  A40
MockBbl

ApbuTparkHbIl cya ropoaa A56
CaHkT-MeTepbypra u
JleHuHrpaackon obnactm

ApbutpakHbiin cyan ropoga  A84
CeBacrtonons,

(Xo3alicTBEHHDBIN CYy A,

ropoza Cesactonons)

http://tumen.arbitr.ru

http://ulyanovsk.arbitr.ru

http://chel.arbitr.ru

http://yaroslavl.arbitr.ru

http://msk.arbitr.ru

http://spb.arbitr.ru

http://sevastopol.arbitr.ru

(sBepeHo MocTaHoBNeHMem MaeHyma BAC PO ot 11.07.2014 N 49)

ApbuUTparkHbIl cya, Al6
EBpelickoi aBTOHOMHOM
obnactu

ApbuTparkHbIi cyg XaHTbl-  A75
MaHcuiickoro

aBTOHOMHOTO OKpYra -

HOrpobl

ApbutparkHbiii cyq, A80

http://eao.arbitr.ru

http://hmao.arbitr.ru

http://chukotka.arbitr.ru

info@tumen.arbitr.ru

info@ulyanovsk.arbitr.ru

info@chel.arbitr.ru

info@yaroslavl.arbitr.ru

info@msk.arbitr.ru

info@spb.arbitr.ru

info@sevastopol.arbitr.ru

info@eao.arbitr.ru

info@hmao.arbitr.ru

info@chukotka.arbitr.ru
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YyKOTCKOro aBTOHOMHOTO
oKpyra

ApbUTparKHbIN cyA,
Amano-HeHeuykoro
aBTOHOMHOIO OKpYyra

Cypg no
WHTENIeKTyaNbHbIM
npasam (nepsas
WMHCTaHLMA)

Cya no
WHTENIEKTYaIbHbIM
npaBam (KaccauyoHHas
WHCTaHUuA)

A81

cunn

co1

http://yamal.arbitr.ru

CneumannsnpoBaHHble apbuTpakHble cyabl

http://cip.arbitr.ru

http://cip.arbitr.ru

info@yamal.arbitr.ru

info@sip.arbitr.ru

info@sip.arbitr.ru



Mpunoxxenne N 2

K MHCTPYKLMM NO Aenonpon3BoacTey
B apbuTparKkHbIX cyaax

Poccuitckoin ®epepaumm

YKYPHA/ (PEECTP)
nepeayn UCKOBbIX 3aABeHUI (3asBAeHNIH), aen
W AONO/IHUTE/IbHbBIX MaTepManos B cyaebHom coctase
ApbuTpaskHoro cyaa

N JaTta N damunns cyabu (NOMOLLHKUKA damunus cyabyu (NOMOLHUKA [aTa v pacnuncka cygbu
n/n nocTynjaeHus aena cyabu/cekpertaps cyaebHoro cyabu/cekpertaps cyaebHoro (nomolHKMKa cyabu/cekpeTapsn
3aABNeHun 3acepaHua/cneumanncra) 3acepaHua/cneumanuncra) cyaebHoro

nepeaasLuero NpUHABLUErO 3acepaHua/cneumanucTa)
0 nepegaye 0 Nosly4eHmn
1 2 3 4 5 6 7




Ha ©OJsaHke
apOUTPaxHOTO Ccyna
Ha nepBoM sk3eMIigpe

Mpunoxkenne N 3

K IHCTpYKLUWM NO Aenonpon3BoacTBy
B apOUTPaXKHbIX Ccyaax

Poccuiickoin epepaumm

AKT
PaBbOTHMKOM IMIPUEMHOM (3KCIeIOuLMM)
ApOUTPaxHOTO Ccyna
(®.11.0.)
cocTaBJIeH HacCTosAuM¥ akT O TOM, 4TO B OOKYMEHTax, CIHaBaeMEX B IPUEMHYIO
(ekcneguumio) " " 20 T.
(HauMeHOBaHME opTaHM3auuyu, obaMmuiamsa, MHMLIMAJL NPenCTaBUTeJIs)

OOHaAPYXEHO

(ykazaTe OedeKTeH B CHaBaeMHX IOKYMeHTax,

HaIpuMep: OTCYTCTBUE

VMCKOBOT'O 3adBJIEHUAI,

anesiISUMOHHOM, KaCCalMOHHOM XaJloOH,

JOKYMEHTOB IIPUMIIOXEHNUA,

BMeCTO INNOIJIMHHMKOB IOKYMEHTOB, YKa3aHHBIX

B I[IPUIIOXEHUN,

AKT CcoOCTaBJIeH B 3 SK3eMIlJIdpax.

[loonuce paboTHMKA
[IpreMHOM (BKCIeOULUM)

[lognuce Jnuua,
Cconapuero OOKYMEHTEI

Jlmuo, coamimee OOKYMEHTEl, OT

B IIakeT BJIOXEHH MX KONMUM, IIpouee)
(mommmce) (bammnms, MHMULMAJIE,
ykaszaTb pa30opuuBO)
(mommmce) (bammnms, MHMULMAJE,

yKaszsarh pas30opumMBO)

IIoONMCy HacTOAwWero akKkTa OTKa3aJIOCh II0 IIpUuYMHE

Ha Omnanke
apOUTPaxHoOTo Ccyna
Ha nepeomMm sk3eMmiiape

(yxazaTb OPUUMHY)

Mpunoxkenue N 3.1

K MHCTPYKLMK NO £enonponsBoacTay
B apOUTpaXKHbIX cyaax

Poccuiickoin Pepgepaumm



AKT

Mer, HMXeNonnucaBlMecs PabOTHUKHK SKCIeINLNN (mompa3znesieHusd
OeJIONPpOM3BOOCTBA, KaHUeNdpuu) ApOUTPaxHOTO Ccyda , COCTaBUIM
HacToAmwM¥ axKT O ToMmM, uto " " 20 I'. IPY BCKPBITUM [IOYTOBOI'O

OTIIPAaBJIEHMA, IIPOBEPKe INOKYMEHTOB, IIPenCTaBJIEHHBEIX B JBJIEKTPOHHOM BMIE

(HaMMeHOBaHME IIOUTOBOTO OTHnpaBJIeHMd, €I'O HOMep WMJIM IOaTa IIOCTYIIJIEHUA

IOKYMEHTOB B CUCTEMY IOoINauyM IOKYMEHTOB)
oT YCTaHOBJIEHO cJliegynuee:

(HamMeHoBaHue/®.M.0. oOTHpPaABUTEIIA)

(yxazaTp medeKTH B MNOJIYUEHHOM KOPPECIOHIOEHLMM, HAaIPUMEpP: HECOOTBETCTBME

KOoJIMueCTRBa JIMCTOB B CaBaeMbIX INOKYMEHTAX IIPUIIOXEHMI,; OTCYyTCTBUE

JOKYMEHTOB, IIEPEeUYMCIIEHHEX B IIPUJIOXEHMM; BMeCTO IIOIJIMHHMKOB IOKYMEHTOB,

YKAa3aHHBEIX B IIPMJIOXEHMM, B IIakKeT BJIOXEHEl MX KOIIUM, npoqee)
AKT COCTaBJIEH B 3 DBK3eMIJISIpax.

[Mopnucum pa@OTHMKOB SKCIIeIMLIUnM :

(mosxHOCTB, GamMmiaMsa, MHMLIMAJE, yka3aTb paz3zbopumuBoO) (momnmce)
(DoXHOCTL, GaMuiaMsa, MHMLMAJLE, yKas3aTb pa300pumuBO) (momnmce)
(mosxHOCTB, GamMmiaMsa, MHMLIMAJE, ykKa3aTb pas3zbopuuBoO) (momnmce)

MpunnoxkeHue N 4

K IHCTpYKLUWM NO Aenonpon3BoACTBY
B apOUTPaXKHbIX cyaax

Poccuinckoin ®epepaumm

Ha Osanke
apOUTPaxHoTo cyna
Ha mnepBOM 3SK3eMILJIApe

Mer, HYXEeIIOONMCaBleCs berneparbHbE TpaxnaHCKue cayxamye/cynbpu
ApOUTPaxXHOTO Ccyna (yxazsaTe »oJpxkHOCTM, daMuimm
M MHMUMAJEL JIM, COCTaBJIAnIMX aKT), COCTaBMUJIM HacTOoguMy akKT O TOM, UYTO B
CBA3M C IJIMTEJIbHOM OOJI€3HBIO (yxazaTe bammiamio, uMd,
OTY4eCTBO Cynbu WIM paboTHMKa anmapata cyza) " " 20 .

OBLIIO IIpomM3BEeEeHO n3BbATUE C ero pa6oqero MecTa (yKaSaTb HOMeEP kabuHeTa)
crenyruux CyIneOHBEIX OeJjl U OOKYMEHTOB:

N Homep pena HanmeHoBaHue Konnyectso anctos B MpumeyvaHue
n/n OOKyMeHTa aene/noKymeHTe

1 2 3 4 5




AKT COCTaBJIEH B 2 DK3eMIJIgpax.

Nonnucu denepasyibHEIX T'PaXIAHCKUX CIIyXammux/Ccyner, IPOU3BOIOUBIIMX UIBATUE :
(mosmxHOCTL, GaMmMiIMsa, MHMLIMAJLE, ykKa3aTb pazfopumBo) (momnmce)
(mnosxHOCTL, GamMmiaMsa, MHMLMAJE, yKa3aTb pas3bopumBoO) (momnmce)
(mosmxHOCTB, GaMmiIMsa, MHMLIMAJE, yKa3aTb pazfopumBoO) (momnmce)

MpunnoxkeHne N 5

K MHCTpYKLMM N0 Ae10nNpon3BoacTByY
B apbUTpakHbIX cydax

Poccuinckoit depepaumm

PerMcTpaumMoHHbIM WTamn BXoAfAWen KoppecnoHAEeHUWM, AOCTAaBAEHHOM HapoyHo <1> man no
KaHanam PEIbACBA3N nan CMELCBA3N

(HamMMeHOBAaHME CyIa)
Bxomammit N

" " 2 O I‘
JyacosB MUHYT <2>
IOOMNMCH
IOIXHOCTEL , MHUMLUMAJIE, OGaMMUIIMS
Buna mocTaBkKU <3>

PernctpaumoHHbIN WTamn BXoAAllei KoppecnoHaeHUMN, noaydeHHoi no MNOYTE

(HamMeHOBaHMEe cyma)
Bxomammit N

o 20 T.
JacosB MUHYT <4>
MIOOMNMCH
IOJIXHOCTEL, WMHMUMAJIE, GaMUIMs
IIOUTA

<1> BKnto4asa AOCTaBKY KOMNaHMAMM, OKa3blBaOLWMMM YCAYTM MO SKCMPECcc-A0CTaBKe.
<2> YKa3blBaloTCA AaTa U Bpems GaKTUYECKOro NOCTyMn/IeHNA KOPPECNOHAEHUNH B CYA,.

<3> YKasbiBatotca Buabl goctaskm: HAPOYHO, ®E/IbACBA3b/CMNELCBA3b. Cyaam pekomeHayeTca
3aKa3aTb OTAE/NbHbIN WTaMN AA KaXKA0ro BUAa AOCTaBKM KOPPECNOHAEHLMN.

<4> YKa3blBaloTca Aata U Bpemsa 06paboTKM NOUYTOBON KOPPECNOHAEHUMN CYA0M.

MpogonxkeHune npunoxeHna N 5



PerncTpaLMoHHbIN WTamn KOpPeCnoHAeHLMK, noayyeHHon no ®AKCY nan SNNEKTPOHHOWM MOYTE

(HaMMeHOBaHUE cyma)
Bxomammm N

IJaTa M BpeMs MNOCTYIJIEHMS B SJIEKTPOHHYK CUCTEMY

L 20 .
yacoB MUHYT

IJaTa u BpeMsa OOpPabOTKM CyIOM
"o 20 T.
JacoB MUHY'T
IOONMCH

IOIXHOCTEL, MHMUMAJIE, OGaMUIug
Bung mocTaBKU <1l>

PerncTpaLMOoHHbIV LUTaMN KOPPECNoHAEHLMM, NoAyYeHHOM no cucteme "MOW APBUTP"

(HaMMeHOBAaHME cyma)
Bxopgammimm N

IaTa M BpeMsa MNOCTYIJIEHMSA B CUCTEMY "MOVI APEUTP"

e 20 .
Yacos MMHYT

IJaTa u BpeMsa OOpPabOTKM CyIOOM
"o 20 T.
Yyacos MUHYT
MOINNCH

JOJIXHOCTBb, MHMLMAJE, (aMUInusa
"MOM APBUTP" <2>

<1> VYkKasbiBatotca BuAbl poctaBku: 3JIEKTPOHHAA NMOYTA, PAKC. Cymam pekomeHayeTca
3aKa3aTb OTAE/IbHbIN WTaMn 41A KaXXA40ro BUAa A0CTaBKW KOPPECNOHAEHUMNN.

<2> [Ona wtamna pgoctaBkm "MOWM APBUTP" peKomeHAyeTCA WMCMoNb30BaTb KPaCHYIO
LUTEMMNENbHYIO KPACKY.

MpunnoxkeHne N 6

K IHCTpYKLUWM NO Aenonpon3BoACTBY
B apOUTPaXKHbIX cyaax

Poccuinckoit epepaumm

HKYPHAN
y4yeTa nocTynatoulei KoppecnoHaeHUMM ¢ MoOMeTKon "J/InyHo"



N [aTta PernctpaumnoHHbin N HanmeHoBaHue damunns, [aTa, pacnucka MpumeyvaHue
n/n nocTynieHus naketa oTnpaBuTena MHUUMaNbI nosny4yarens
nosay4yartens
1 2 3 4 5 6 7




Mpunoxkenmne N 7

K MHCTPYKLMM NO Aen0nNpon3BoaCTBY
B apOUTPaXKHbIX Ccyaax

Poccuiickoin Pepgepaumm

PEECTP

llepenaum neJi/MCKOBHX SBadBJIEHMN (3a9BJIEHUN) /OONOJIHUTEIbHEIX

IOKYMEHTOBR B CcyneOHBEI CcoCTaB
N Homep gena, HanmeHoBaHue LJonKHOCTb, [ata Pacnucka s
n/n hata OOKYMeHTa damumnans n noayyeHun noay4YeHum
nocrtynaeHums UHULUMaNbl nnua,
NnoayyYmBLLEro
0eno/noKyMeHT
1 2 3 4 5 6

JOKYMEeHTEL rnepenarl:

(maTa, OOXHOCTL, dGaMunvs, OOONMUCH)

MpunnoxkeHne N 8

K IHCTpYKLUWM NO Aenonpon3BoACTBY
B apOUTPaXKHbIX cyaax

Poccuinckoin ®epepaumm

KYPHAT YHETA
NPUHATbIX Gakcorpamm, TenedoHorpamm, Tenerpamm
W 3NEKTPOHHbIX CO0BLLEHMI



N Appec KpaTKoe MpuHATO MNepepaHo
n/n | KoppecnoHAeHTa, ero copepKaHue
damuaus, N TenedoHa, coobLeHns JaTaun | Kon-BO Kem Komy HanMeHOoBaHue 4aTa, pacnucka
e-mail BPEMSA | /INCTOB NPUHATO aapecoBaHo cynebHoro coctasa, B MNOJIy4eHUN
CTPYKTYPHOTIO coobLeHns
noapasaeneHus,
dbamunma un
MHULManNbI
nosnyyartens
1 2 3 4 5 6 7 8 9




MpunoxkeHne N 9

K MHCTPYKLMM NO Aen0nNpon3BoaCTBY
B apOUTPaXKHbIX Ccyaax

Poccuiickoin epepaumm

TEJIEQOHOT'PAMMA

(obpazeln)

(nosmxHOCTH PabOTHMUKA, (ero damMmiaMsa, MHULIMAJIH) (HoMep TesedoHa)
nepemaBmero TejedoHOTPaAMMY )
(nosmxHOCTHL PabOTHMUKA, (ero damMmiamMsa, MHULMAJTIH) (HoMep TeJsedoHa)
IPMHABLIETO TeJjepoHOTpaMMy)
"o 20 . yac. MyH. N
(TexcT TesedOHOT'PAMMH)
(mosmxHOCTL, GamMmiaMsa, MHMLMAJE M OONNMCH JiMla, OT MMEHM KOTOPOI'O

nepenaerca TejgedpoHOTPaAMMa)

Ha Iepemaudy TeJjedoHOTpaMM,

Mpunnoxxenme N 10

K MHCTpYKLMK NO genonponssoacTay
B apbuTparkHbIX cyaax

Poccuiickoin Pepepaumm

3AABKA
cnyxebHOV MHOOpMaALMM IO KaHaJlaM

baxkCUMUIIBHOM CBSA3M M DBJIEKTPOHHOM INOYTEHL

HammMveHOBaHME CTPYKTYPHOIT'O IIoIpa3neJieHUnA

damvmmnmd,
TemnedoH

MHMLIMAJIBL 3aKa3dlMKa

HammMveHOBaHME InepernaBaeMoro OOKYyMEeHTa

Kosm-Bo cTp.

[Ipouwy nepemnaTh CIHYyXeOHYKn MHOOpMaLMIO



CrpaHa (KOO CTpPaHH)

T'opon (xom ropona)

Anpec »J. noute, TejynedoH, odakc

Komy (mosmxkHOCTB, damMuiusg, ¥MMS, OTUECTBO)

PyKOBOIMTEJIb CTPYKTYPHOI'O HOOPa3neJIeHUs

(momnmce) (mHMUMasne, daMuins)
"o 20 T.
3asgBKa MCIIOJIHEHA:
(HOMepP (mara) (momnucob (bamMunuvsa, ¥MHMLIMAJIE
dbaxkca) UCIIOJIHUTEJISA) UCIIOJIHUTEJISA)
OpurMHaJ BO3BpPAlIEH:
(muMUMAaIE, GaMUIIns) (pacnmucka B IOJIYUEHUM) (mara)
MpunnoxkeHne N 11
K UHCTPYKLMM NO AenonponsBoaCTBy
B apOUTPaXKHbIX Ccyaax
Poccuiickoit epepaumm
KYPHAN YYETA

oTnpaBneHHbIX TenedpoHorpamm, pakcorpamm

N 3/IEKTPOHHbIX COO6LLI,eHMf;I



N Agpec HavmeHoBaHue CTpyKTypHOEe Kon-so DaTtan ®.1.0. paboTHuKa, | AaTa n pacnucka
n/n | nonyyatens, ero nepeaasaemoro nogpasgeneHue, CTpaHuL, Bpems OoTnpaBmBLUEro WCNONHUTENA O
bamunus, Homep | AokymeHTa/ KpaTkoe | ©.U.0. oTnpasutens OTMNpPaBKK coobueHne noay4yeHum
TenedoHa, agpec cofeprkaHue NOA/IMHHWKA
3NEKTPOHHOM coobueHnn OOKYMeHTa
nouYTbl
1 2 3 4 5 6 7 8




Mpunoxkenmne N 12

K IHCTpYKLUWM NO Aenonpon3BoacTBy
B apOUTPaXKHbIX Ccyaax

Poccuiickoin epepaumm

[NOIOINCKA
O HnpenynpexIeHUM IIepeBOoOuMKa OO0 YT'OJIOBHOM OTBETCTBEHHOCTU
3a 3aBEeIOMO HEIPaBMJILHEI [IE€PEBOI

(MecTO CcoOCTaBJIEHUS)

g, HUXEeNnonnMcaBIMMCS ,
(baMmnmsa, mMa, OTUECTBO, [IACIOPTHEE IaHHEBE)

BEI3BAHHEI B APOMTPAXHEI CYI

(HaMMeHOBaHME cyna)
no meay N
10 MCKY

B KauecCcTeBe IepeBOoO4YMKa,

narmo HaCTOoALyK® IIOOINIMCKY B TOM, YTO B Cy,He6HOM 3acCellaHuM 1[I0 IOaHHOMY IOeJly MHe
Pa3bBACHEHa OTBETCTBEHHOCTDb 3a 3aBengoMO HeraBMJ’IbeH?I IrepeBon IO CcTaTbe 307
YK Po.

(IMYHadg NDOINMCH NIEePEeBOAOUMKA)

[IOONMMCKY B3AJ CyObs

(bamMunuvs, MHULIMAJIBL)

(nara)

MpunnoxkeHne N 13

K MHCTPYKLMK NO £enonponsBoacTay
B apOUTpaXKHbIX cyaax

Poccuiickoin Pepgepaumm

[NOOIINCKA
O mpenynpexieHMM CBMAETEeJA 3a Oady 3aBelOoMO JIOXHBIX [NOKa3aHUN


https://login.consultant.ru/link/?req=doc&base=LAW&n=490207&dst=103103

(MecTO coCTaBJIEHUS)

g, HUXEeNnonnMcCaBIMMCS

(baMmnmsa, wuMsa, OTUECTBO, I[IACIOPTHHEE IaHHEBE)
BEI3BAHHEI B APOMTPAXHEI CYI

(HaMMeHOBaHME cyma)
no meJjgy N
10 MCKY

B KauecTBe CBUIOETeJssd, »aln HaAaCTOoAmyln OOANMCKY B TOM, UYTO B CcynebHOM
3acemaHuUM I[I0 IOaHHOMY IeJly MHEe pas3bsACHEeHa OTBETCTBEHHOCTL 3a OTKas OT Iauu
noxkasaHmy 1no crarbe 308 VYK P®, OTBETCTBEHHOCTL 3a Jauy 3aBeIOMO JIOXHEIX
noxkaszsaHuy no crartbe 307 YK PO.

(MMuHasg NOIONMCL CBUIOETEeJIS)

[IOONMMCKY B3AJ CyObs

(bamMunvsa, MHMULMAJIBL)

(nara)

Mpunoxenue N 14

K IHCTpYKLUWM NO Aenonpon3BoACTBY
B apbMTPaKHbIX cyaax

Poccuiickoin Pepepaumm

[NOOIIMCKA 3SKCIIEPTA
00 YyTOJIOBHOM OTBETCTBEHHOCTM 3a 3aBeIOMO JIOXHOE 3aKJIoYeHMEe
¥ OTKa3 OT HaduM HOKa3aHUM

A, HWXenonnucapBLMUMCS

(baMmnmsa, mMsa, OTUECTBO, [IACIOPTHEE IJaHHEBE)

BEI3BAHHEM B ApPOMTPaXHBIM Cyn

(HamMeHOBaHMEe cCyma)
no meny N
10 MCKY
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B KauecTBe BKCIepTa, Ak HACTOAWyln HONIMCKY B TOM, UTO B CyIebHOM 3acemaHuu
MHE pas’bsSCHEeHa OTBETCTBEHHOCTL 3a Jauy SBaBeIoMO JIOKHOTO BaKJIUeHUs 10
craree 307 YK P®.

(MMyHas TONNMCHL BKCIepTa)

[IoonmMcky B34JI CyIObs

(bamMmunmvs, WHULIMAJILL)

(naTa)

MpunnoxkeHme N 15

K MHCTpYKLMK NO genonponssoacTay
B apbuUTparkHbIX cyaax

Poccuiickoin Pepepaumm

T'ep6 Poccum

ApOuTpaxHe cyn ropona CaHkT-lleTrepOypra u JIeHMHIpaICKOM O0JacTu
CyBopoBCKMiI mnpocrnexkt, nom 50/52, CaHkr-IleTepbypr, 191015,
www.spb.arbitr.ru

ONPEIEJIEHVE
O MNPMHATUM MCKOBOTO 3adBJIEHMS K IIPOM3BOIACTBY, NOOTOTOBKE meja
K CcyneOHOMYy pasOupaTesbCTBY, HAa3HAUYEHUM NPEeOBapUTEJILHOTO CymeOHOTO
3acenaHuda M CcynmebHOIO 3acenaHud

ropon CaHkT-IleTepbypr

vTon 20 T. Ieso N

Cynbsa ApOuUTpaxHOTO cyna ropona CaHkT-lleTepbypra u JIeHMHTpPAaICKOM oOJjlacTu
;y OBHAKOMMBIIMCB C MCKOBBIM 3afdBJIEHUEM (BaF[B.HeHI/IeM)

K
¢}

M NPUJIOXKEHHEIMM K 3afaBJIEHMI0O NOKYMEHTAaMM, I[IPM3HAaJ:

MICKOBOE 3asBJIEHME I[OHNAaHO C COOJoIOeHMeM TpeOOBaHM, YCTAHOBJIEHHBIX CTaTbAMU
125, 126 ApOMTPaxHOT'O MPOLECCYaJIbHOTO Komekca Poccurickor denmepaumm;
HeOoOXOIOMMO MNPOM3BECTM HOEMCTBMA, HaAOpPaBJIEHHEIE Ha oOecledeHMe MNPaBMUJIbBHOTO U
CBOEBPEMEHHOT'O PacCMOTPEHMA CIopa.

[IpuHMMass BO BHMMAaHME HOOCTATOYHOCTbL OCHOBaHMUM OJIs NPUHATHUSA MCKOBOTO
3asBJIEHUs, PYKOBOACTBYSCH dYacThi 3 cratem 127, cratesavm 133 - 135, 137
ApOUTPAXHOTO [IPOLEeCCyaJIbHOTO koIekca Poccumckoyr Odenmepaumum, APOUTPAXHBEN CyI
ropona CaHkT-lleTepbypra M JIeHMHIPaIOCKoOM oBJjacTu

OIIPEIEJINIL :

1. IpMHATE UCKOBOe 3adBjeHue or " " 20 . N .
2. Bo30yIMTb NPOM3BOLCTBO IO HeJly.
3. HasHauuTh NOpenBapuTeibHOe CyIebHOe 3acemaHue apOUTPaxXHOT'O cyna
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nepeoy wuHCTaHummu Ha " " 200 . B 4¥ac. __ MMH. B I[OMEUEHMUU
cyna IO a»Opecy: CyBopoBCKMii mnpocrnekr, noMm 50/52, Cankr-Illerepbypr, 3ana N

4. HasHaumTb cCyneOHOe 3acenaHye apOUTPaXHOTO Cyla ePBOM MHCTAHUMM Ha
"o 20 r©. B yac. MMH. B [OMENEHMM CyOa [0 ampecy:

C;EOPOBCKM% IIPOCIEKT, IOOM 50/55, CaHKT—ﬁgTep6pr, 3aj N .

lIponojrxkeHue npuijoxeHms N 15

5. B nopsamke HNOOTOTOBKM Iejla K CcymebHOMy paszbupaTesibCTBY MNPEenNCTaBUTL B
CyI ¥ HaNpPaBUTHL JiMllaM, Yy4YaCTBYOIMM B Ieje, CcJelylye OOKYMEHTH :

UCTILY :

OTBETUUKY :

ObecrneunThb IpelcTaBJIeHME yKas3aHHHX IOKYMEHTOB B apPOUTPAaXHHM CyI B CPOK
no " " 20 .

B coorBeTcTBMM C uYacTei 8 craTreu 75 ApOUTPAXHOI'O IIPOLECCYaJIbHOI'O
komekca Poccumickom <demepaumm NOMUCBMEHHEE HOOKa3aTeJIbCTBAa NIPEeNCTaBJIAKNTCA B
apOuTPaxHel Cyn B HOOOJMHHMKAX WM B QOopMe HaljexalluM OOpa30OM 3aBEPEeHHOM

KOIInn.

6. IlomHOMOUYMS IHpPeICTaBUTEJNIEM JMl, Y4YacTBYOUIMX B Hejie, LOOJIKHE OBITH
obopMIIEHEL B nopAanke, npenyCcMOTPEHHOM craTrben 61 ApOUTPAXHOTO
IpoLeCcCyaJIbHOTO koIekca Poccumckoy demepaumm.

7. Juua, y4yacTByouMe B 2 Oejle, MMEKRT I[IPpaBO Ha pPacCMOTpeHMe gjgeja C
ydacTueM apOuUTpPaxHEX 3acejaTesiel, NOpako IepenaTh CHOP Ha paspeleHre
TpeTeM¥CKOTO CcyHa, OpaBo oOBpaTUTbBCA K [NOCPEeOHMKY B LeJiIX yperyJMpOBaHUsA
CIiopa, 3aKJIDYNTb MMPOBOE CoTIJlalleHMEe Wy INPVMIMEHATE IOpyIue IIPUMMMPUTETIbHEIE
NpoLenyps, B TOM UMCJIe NPOLenypy MeamaluuM. 3asaBJIEHMS O PACCMOTPEeHUM »eja C

ydacTMueM apOUTPaxXHBIX 3acenaTejiey [IPpelCTaBJIATCA B CYyHO He INO3IHee ueM 3a
OIOMH MecHdl OO Hauajla CcynebHOro pasbupaTesbCTBa.

Jnua, ydYacTByolMe B Iejle, MMET IpaBO 3HAKOMUTLCS C MaTepuajaMu neja,
mejlaTb BBIIMCKM M3 HMX, CHMMATb KOIOMM,; 3afaBJIATH OTBOIB; I[IPEOCTaBJIATH
IookasaTeJybCTBa M 3HAKOMMTLCSA C OOKasaTeJIbCTBaMM, I[IpPelCTaBJIEHHEIMM IPYIVMMU
JamLamm, y4YacCTBYoIIMMUI B mejie, OO Haudajla CcynebHoro pasbupaTesibCTBa;
y4acTBOBATH B MCCJIENOBAaHUN I0Ka3aTeJIbCTB; 3amaBaTb BOIPOCH IPYyIUM
ydacTHMKAM apOuUTpaxHOI'O Ipollecca, 3asaBiaTh xXoIaTaMcTeBa, IeJjlaTh 3asaBJIeHUSd,
oaBaThb OOBACHEHUA apbUTpaxHOMy CyIoy, [OPMBOOUTHL CBOM IOBOHH IO BCEM
BOBHMKAKIMM B XOIe PAaCCMOTPEHMSA Oejla BOoNpocaM; 3HAKOMUTLCS C XOOaTauCcTBaMM,
3agaBJIEHHBEMM IOPYyTMMM JIMLaAMM, BO3paxXaTb I[IPOTMB XOINATaMCTB, HOOBOIOB IPYyIMUX
M, ydYacTByoUMX B HeJle; BHaTb O xajobax, I[IOIaHHBIX IPYyI'MMM JIMLLaMH,
ydacTByoIMMM B »ejle, 3HaTb O I[IPMHATEIX 10 IDaHHOMY IeJjly CyIOeOHHIX aKTax U
IOJIydaTh KONMM CyHOeOHBIX aKTOB, [IPMHMMAEMBIX B BUIE OTIEJILHOTO IOKYMEHTAa;
3HAKOMMUTBLCH C OCOOBIM MHEHMEM CyIObM IO Iejly; oOxaJioBaThb CyleOHBE akKTH;
[IOJIb30BATHLCSA MHEIMM I[IPOLECCYaJIbHEIMM [IpaBaMy, IPeNOCTAaBJIEHHBIMM MM APOMTPaXHBM
IpoLuecCcyajlbHBM KOIEKCOM Poccuyickol Odenmepauuu u IOpyruMu denepaibHBIMU
3aKOHaMU.

MubopMalMio O IOBMXEHUM Iejla, BKJoUas CBermeHusa 00 OOBABJIEHHBIX IIepepHBax,
O BpEeMeHM U MeCTe PpacCMOTPeHMA IOeJjla, MOXHO IMOJIydMThb Ha OOMUMAJIbBHOM calTe

ApOUTPAXHOT'O cyna ropona Caukr-lleTepbypra n JleHMHTpanckoy obJjacTu
www.spb.arbitr.ru, Ha cepsBuce Bricmero ApbutrpaxHoro Cyzma Poccumckon
demepaumy http://kad.arbitr.ru, B wuHOOPMALMOHHOM KMOCKE, YCTAHOBJIEHHOM B

BecTubOOJIEe Ha IIepBOM 23Taxe ApOUTpaxHOTO cyna ropona CaHkT-lleTepbypra u
JleHuHTpanckom objacTu, a Takxe o Tejg. 643-48-18.

3asaBJIeHUS u xXoJaTarucTBa 1o nesny, HaxoOAlEeMyCsa B IHIPOM3BOILCTBE
ApbuTpaxHoToO CcyHa, 3a UCKJIOUYeHMeM 3aaBJIeHur o6 obecrnedeHumM uUcka, 00
obecreyeHnn VMylle CTBEeHHEIX MHTEPEeCOB (craTbnl 92, 99 ApOUTPAXHOT'O
IpoLeCcCyaJIbHOTO koIekca Poccumckoy denmepaumum), XOIaTaMCTB O IPUOCTAHOBJIEHUMU
VICIIOJIHEHMUS CyHmeOHEIX aKTOB (craTrbu 283, 298 ApOUTPaxXHOTO MNPOLECCYaJIbHOTO
Komekca Poccuyckom demepaumm), MOTYT OBTH I[IOIAHE B DBJIEKTPOHHOM BUIE IIyTEM
3aNoJIHEHUS dopwm, pas3MelleHHBIX Ha cepBucCe Brucmero ApburpaxHoro Cyna

Poccutickoit demepaumm http://my.arbitr.ru.
[IponoirxkeHre npuiaoxeHus N 15

3anmce Ha O3HaKOMJIEHNUE C MaTepHMraJjlaMM Inejla OCylecCTBJIAeTCA II0 TesedoHy
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(812) 643-48-23 gmbo Ha obmuMaIbHOM canTe ApOUTPaxXHOTO CyIa Topola
Cankr-lleTepBbypra 1 JIeHMHTPAAOCKOM OOJIaCTM WwWw.spb.arbitr.ru c mcnojgbz30oBaHMEM
cepBuca "llomaya 3asBOK Ha O3HakoMJieHue".

[loBTOpPHAass HesBKa MCTLUa B Ccyne®Hoe 3acemaHuMe, B TOM UMCJIe IO BHIBOBY
cyna, IOpY OTCYTCTBMM XOHaTalMCTBa O PACCMOTPEHMM Iejla B eI'0 OTCYTCTBUE WU
00 OTJIOXeHUM CcynebHOTO paszbupaTeslbCTBa SABJIAETCs OCHOBAHMEM IJiS OCTAaBJIEHUS
MICKOBOT'O 3asBJIeHUs (3asaBJjeHUus) 6e3 pacCMOTPEeHUH.

Cyobsa

MpunnoxkeHne N 16

K MHCTpYKLMM N0 Aenonpoun3BoacTey
B apbUTpakHbIX cydax

Poccuinckoit depepaumm

WTAMN CBUOETENTbCTBOBAHNA BEPHOCTU KOMNN AOKYMEHTA

KOIlA BEPHA

(HaMMeHOBaHME apPOUTPAXHOTO Cyzna)

(kOJI-BO JIMCTOB, IOoIpa3neJieHue, INOJDKHOCTD)

(momnmcso) (muMUMAaJE, GaMuIns)

MpunnoxkeHmne N 17

K MHCTpYKLMK NO genonponssoacTay
B apbuTparkHbIX cyaax

Poccuiickoin Pepepaumm

B ApOUTpPaxHEM CyZI

oT

(yxazeBamoTcsa ©.1.0. muua, nomamomero
3adBJIEHMe, eI'0 MpoleccyaljibHoe
[IOJIOXEHME - MCTell, OTBEeTUMK, TpeTbe
MO, BaMHTEPEeCOBaHHOE JIMLO
B mopsnke crTaTbu 42 AIK PO)

KoHuTakTHEI TejehoH
Anpec SJIeKTPOHHOM [OYTEH

3asaBJIeHUEe
00 O3HAKOMJIEHUM C MaTepuaJiaMu cynebHOoTo Iejia

B cooreBeTcTBUMM C uYacThbio 1 cTarbm 41 ApOUTPaxXHOT'O IIPOLecCyalibHOI'O
KoIekca Poccumckom denmepaunm pouy npenoCcTaBUTH MHe BO3MOXHOCTb
O3HAKOMUTLCS C MaTepuajaMu cynebHOTO nesa


https://login.consultant.ru/link/?req=doc&base=LAW&n=482731&dst=267

N

(ykasHBaeTCs HOMep »ejia apOMTpaxHoOTo cyna Poccurickon denmepaunn)
Xenaemble maTa ¥ BpeMs O3HAaKOMIIEHUS .
[IPMIJIOXEHUS: IOOBEPEHHOCTH WMJIM MHHE IOKYMEHTH, [ONTBEePXIAnIME 1TOJIHOMOUMS

npencraBuUTesis

( )

(momnmce) (bamMunvsa, MHMLIMAJTIEL)
ll_" 20_ I‘-
(maTa noanmMcaHmMsa

3aaBJIEHUS)
C maTepmasamm cynebHoro zneisia N MOXHO OB3HAKOMUTBLCH
"o 20 r. B Jacos.

C§£bq ApOUTPaxHOTO Ccyna

(®.1M.0., mommnmuchob)

n n 20 .

JIntio, OTBETCTBEHHOE 3a O3HAKOMJIEHUuEe,

(®.M.0., mommnmuco)
" " 20— I‘ .

IponmoirxkeHre npuioxeHmus N 17

(obopOTHaAA CTOPOHA 3aABJICHUA)

CynebHOe IneJio nepenaHo CynebHOe neJjio NPMHATO
(®.1M.0., mommnmce) (®.1M.0., mommnmce)
" " 20 T. " " 20 IT.
___Yac. __ MuH. ___ Yac. __ MuH.
CynebHOe 1eJio nepenaHo CynebHOe 1neJjo MNPMHATO
(®.M.0., mommmcho) (®.M.0., monmmmch)
" " 20 T. " " 20 .
o __yac. __ MuH. o o ___4Yac. __ MMH. o
CynebHOe 1nmeJio nepenaHo CynebHOe neJjio MNPMHATO
(®.1M.0., mommnmck) (®.1M.0., mommnmck)
" " 20 I‘. " " 20 I‘.
yac. MIH . yac. MUH .

MpnnoxkeHne N 18

K MHCTpYKLMK NO AenonponssoacTay
B apbuTparkHbIX cyaax

Poccuiickoin Pepgepaumm



KYPHAN
O03HaKOMJIEHWA C maTepuanamu gena



N [ata nogaum ®.1.0. 3assutens/ N [ara Bpema Havana Bpemsa oKoHYaHuA Moanuce nnua,
n/n 3asBNEHMA HA HanMeHOBaHUe aena 03HaKoOMEHUA 0O3HaKoOMEHUA 03HaKoOMNEHUA OTBETCTBEHHOrO 3a
O3HaKoM/IEHUE opraHusauum O3HaKoM/IeHUe
1 2 3 4 5 6 7 8




MpunnoxkeHue N 19

K MHCTPYKLMM NO Aen0nNpon3BoaCTBY
B apOUTPaXKHbIX Ccyaax

Poccuiickoin epepaumm

YrojoBomn OJIaHK CIIPABKA
apbuTpPaxHoTo cyna Ha BOSBBPAT TOCYOAPCTBEHHOM MOUUIMHE

(maTa, HOMED)

HacrTosawasa CIlpaBKa BbBIIIaHAa

(HaMMeHOBaHME opTaHu3aluuy, obaMuiams, uMMsS, OTUEeCTBO TpaxIaHMHAa)

B TOM, UYUTO B COOTBEeTCTBUM CO cTarbel 104 ApOMTPaxXHOIT'O MNPOLECCYyaJIbHOTO
Komekca Poccurickoy demepaumm m crarbelt 333.40 Hajoromoro kolexkca Poccuyckoin
denepauun roCymapCTBEeHHaa IOUUIMHA B CyMMe

4

IepeunCIJIeHHAas IO MJIATEeXHOMY I[IOPYYEeHMD (KBUTAHIIUM)
oT 20 r. N , TOOJIEXUT BO3BPATY
u3 OImxeTa Ha OCHOBaHMUU

(HaMMeHOBaHMe CcymebHOI'O akTa, IaTa CcylIedOHOT'o aKTa)
no meay N ’

(HaMMeHOBaHME apPBOUTPAXHOTO CcyHa)
PacCMOTPEHHOMY

Cynobsa

(mommmcek, WMHMLIMAJE, GaMuiimsa)

repboBasg NedaThb

Mpunnoxkenne N 20

K IHCTpYKLUWM NO Aenonpon3BoACTBY
B apOUTPaXKHbIX cyaax

Poccuinckoin ®epepaumm

YroiaoBou OJIaHK CIIPABKA
apOUTPaxHOTO cyna Ha BO3BpPaT I'OCYHAPCTBEHHOM IIOLIJIMHEL

(maTa, HOMED)

HacrTosawasa CllpaBKa BbIODaHa B IoATBeEepXIeHMrue TOI'O, UYTO

(HamMMeHOBaHMe opraHmszauuu,/ dGaMmuarda, MMa, OTUECTBO I'pPaxkIaHMUHA)
He obpamajica B APOUTPAXHBEM CyI
C MCKOBHM 3afdBJIEHMEM (3asgBJjIeHMEM, KaCCaLMOHHOM/ANeJNIALUMOHHOM XaJjio®ol o)

14

(yxkazaTb CTOPOHH CIOpa WM HOMEp HOeja, €CJM TaKOBOM MMeeTCH)
a ApOUTPaxXHEM CyZL
He IpMHMMAJI K CBOEeMy INPOM3BOINCTBY M HE paccCMaTpuBall TaKOoe MCKOBOE 3asaBJIEHME
(3asBJIeHMe, KacCCalUMOHHYW0/aNeJIaLMOHHY XaJoby) .



https://login.consultant.ru/link/?req=doc&base=LAW&n=482731&dst=3
https://login.consultant.ru/link/?req=doc&base=LAW&n=489355&dst=1320

TocymapCTBeHHAas IIOMJIMHA B CyMMe ,
IepeumnciieHHas IO IJIATEeXHOMY I[IOPYYEeHMD (KBUTAHIIUU)

or " " 20 . N , HOIJIEeXUT
BO3BpaTy M3 OIXeTa Ha OCHOBAHMM CTATbU HamoroBsoro komekca
Poccurickon denmepalym.
HauaJsibHUK oTnejia
OeJIoNPOU3BOICTBA

(momnmce) (MHMUMAaJE, GaMuInsa pPas30opPUMBO)

repboBasg IedaThb

Mpunoxkenne N 21

K MIHCTpYKLMM NO Aenonpor3BoacTsy
B apOUTPaXKHbIX Ccyaax

Poccuinckoit epepaumm

KYPHAN
yyeTa BelleCTBEHHbIX A0Ka3aTeNbCTB


https://login.consultant.ru/link/?req=doc&base=LAW&n=487024

N Homep [ata Kem npegcrtasneHo | ®.U.0., LOMKHOCTD HanmeHoBaHue [Jata cyaebHoro Komy nepeaaHbl OcHoBaHuA JaTa
n/n aena nocTynnaeHua BeLLeCcTBEHHOe pabOoTHMKa, (onucaHue) aKTa o BELLECTBEHHbIE nepegauyu BeLy,
BELLECTBEHHOIO [,0Ka3aTeIbCTBO NPUHABLLErO BELL,ECTBEHHOIO BEL,ECTBEHHOM [,0Ka3aTenbCcTsa BELW,ECTBEHHOIO | A0Ka3
[0Ka3aTenbCcTBa (HaMmeHoBaHUe BELLECTBEHHOE [,0Ka3aTeNbCTBa, [0Ka3aTeNbCcTBe (naTa, pammnua, [0Ka3aTeNbcTBa
opraHusaumn/ ®.1.0. [O0Ka3aTeNbCTBO €ro KoJIN4ecTBo MHUUMaNbI
rpa*kaaHuHa) nony4yartens)
1 2 3 4 5 6 7 8 9




Mpunoxkenne N 22

K MHCTPYKLMM NO Aen0nNpon3BoaCTBY
B apOUTPaXKHbIX Ccyaax

Poccuiickoin epepaumm

PACIIICKA
B NOJIyYEHMM BEULIECTBEHHOT'O IOKaszaTeJIbCTBa N0 mejy N
apOUTPaxHOTO Ccyna

(HaMMeHOBaHME aApPOUTPAXHOTO CyHa)

(vHMUMane, bavmunmus, nacnopT N ¥ cepusa, KeM ¥ KOoTrJa BHIAH,

IPpaBOBOM CTATyC IO »Oejy,

N IOBEPEeHHOCTM, HAMMEHOBAHME OpITaHM3alMM, BbBIOABLIEN IOBEPEHHOCTH)

MOJIYyYUMJI Ha OCHOBAHUU peueHmnsa cyma ot " " 20 .
HaxomOsamyMecs B IOaHHOM CyIe BelleCTBEHHHE IOKa3aTeJIbCTBA :

1.

2.

3.

O6HSYDCB XPaHNTb IIEPEeUMCIIEHHEIE BeEIIECTBEHHBIE IOOKa3aTeJIbCTBa OO MCTEeUeHNMA
CpoKa obOXxaJIoBaHUS YKAa3aHHOT'O pPeEeleHUA.

mon 20 T. [Mopgnmuce

MpunnoxkeHne N 23

K MHCTpYKLMK NO genonponssoacTay
B apbuTparkHbIX cyaax

Poccuiickoin Pepepaumm

YTBEPXIAI
[lpemgcenaTerib
ApOUTPaXHOT'O Cyna

(mommnmce) (muMUMase, damMuiIns)

" " 20 .

AKT N
Ha YHMUYTOXEHME BeleCTBEHHBX INOKa3aTeJIbCTB

T. o 20 T.

KomMmccua B cocTaBe CyObu

(muMumMase, damMuims)

IIOMOIIHMKAa CYyIbU , ClieumaJinmcTa

(vHMUMAaNE, GaMuUIInsa)
nompasnesieHusa OeJIONPOM3BOICTEBA




(mHMUMAaIE, GaMuIns)
Ha OCHOBAHUM pPelleHUS

(HaMMeHOBaHMEe aApPOUTPAXHOTO CyHa)

no menay N 10 MCKY
K o
cocTaBUJla HaACTOSAUWMM akT O HWXeCJeOyllleM.
YHUUTOXEHEL
(HaMMeHOBaHME BEUECTBEHHBIX IOKa3aTeJIbCTB, KOJIMUECTBO)
nyTeMm
YHUUTOXEHME I[IPOMBBEIEHO B IPUCYTCTBUM UJIEHOB KOMMUCCUM.
CBeneHMrs 06 YHUUTOXEHMUM BEUIECTBEHHBIX IOKAa3aTeJIbCTB BHECEHE B
XypHaJl ydeTa BEUEeCTBEHHBEIX INOKa3aTeJIbCTB.
Cyobsa
(momnmceo) (muMUMAasE, GaMuiIns)
[IOMOUWHUK CyIObU
(momnmce) (mHMUMasne, daMuins)
CneumaJIMCT Nonpa3neJieHusd
OeJIONPOU3BOICTERA
(momnmce) (mHMUMAaIE, daMuins)

MpunnoxkeHue N 24

K UHCTPYKLMM NO AenonponsBoaCTBy
B apbuUTparkHbIX cyaax

Poccuiickoin Pepepaumm

AKT
o0 yTpaTe cyneOHOTO meja

B pesysbTarTe NPOBEPKU

(HaMMeHOBaHME CTPYKTYPHOTO MOoIpaslesieHNd)
yCTaHOBJIeHa yTpaTa cynebHoro mejya N
ApBuTpaxHOTO Ccyna .
Meprl, NPMHATHEE IO POBHICKY Iejia B CcyneBHOM CcoCTaBe, SKCIeOUlUM, apXuBe,
PesyIbTATOB HE MPUHECIIN.
06 ycTaHOBJIeHHOM (akTe yTpaTh Oejla OOKJANsHBaeTCs NpelcelaTelio cyla IJsd
IPUHATUA PEeleHNS .

HpMﬂOXeHMe: OOBACHEHME ClIelraJiucTa cyne@Horo cocTaBa

(MuMUMase, GamMuiIms)

PykopommuTesip nompasnesieHUd
OeJIOIIpOoOM3BOACTBA

(mommnmce) (muMuMase, damMuims)




MpunnoxkeHne N 25

K MHCTpYKLMM NO AenonponssoacTey
B apOUTPaXKHbIX Ccyaax

Poccuiickoin Pepgepaumm

XYPHAJI
ydeTa OJIaHKOB MCIIOJIHUTEJIbHEIX JIMCTOB

KOIH

dopMma no OKYI 0504718

JaTa OTKPHTUA

JaTa BaxKpeTUA

HamMveHOBaHMe CcyneOHOI'O OpraHa,
TOCYyIOapCTBEHHOTO OpraHa o OKIIO

CTpyKTypHOe HnonpaslesieHue I'maBa mo BK

JIntio, OTBETCTBEHHOE 34 XpaHeHre
n yuyer 6JIaHKOB MCIIOJIHUTEJIbHBEIX JIMCTOB

(mosmxHOCTL, Gammnmsa,
MHMLIVAJIE)


https://login.consultant.ru/link/?req=doc&base=LAW&n=491130

Bblaaya 61aHKOB UCMOTHUTENbHbIX

BAaHKM UCNONHUTENBHbIX

BosBpar (yTpata, nopuya)

BnaHKM MCNONHUTENBHBIX

PesynbTaT npoBeaeHus

n/n IUCcTOB JIUCTOB NOAYYUN 6n1aHKoB JINCTOB BO3BPATUA cnyKebHbIX
NCMNONHUTENbHbIX paccnegoBaHUn No
IUCTOB baKkTam HapyLeHus
MpaBuA U3roToBAEHUA,
Jata | cepusu KO/IMYECTBO [OJIKHOCTD, noAnucb | cepua u npu4YnHa OOJ/IKHOCTb, nognucb yueTa, XpaHeH!s 1
HoMmep Bbl4aBaeMblIxX bammnns, Homep (nopya, bammnns, YHUUTOXEHUA BAAHKOB
61aHKOB MHULMANbI BO3BpaT WHULMANbI UCTIOTHUTENbHbIX
OCTaTKOB, NUCTOB
bpak, yTpata un
Ap.) c
YKasaHnem
HomMepa U
OaTbl aKTa o
cnmncaHum
1 2 3 4 5 6 7 8 9 10 11
K MIHCTPYKLMM NO Aen0npon3BoacTBY
B apOUTParKHbIX Cyax
Poccuiickoin Pepgepaumn
HKYPHAN

y4yeTa BblAaBaeMblX (HaI'IpaBﬂﬂeMbIX) MCNOJNIHUTENNbHbIX TNCTOB

Ha UcnosHeHune B CyLI,E‘6HOM COCTaBe

MpunorxkeHue N 26




N N 6naHKa Kem BblgaH N gena, no LaTtbl Komy BblgaH (HanpasneH) d.1.0. BbicnaH
n/n | UICNONHUTENbH | UCNONHUTENbH KOTOopoMy WUCNONHUTENbHbIN NCT OOBEpPEeHHOro 3aKasHbIM no
oro mcra bIA NINCT BblAaH nmua, nUcbmom, aaTa | umcn
(ny6nukaTa (monkHoCTb, |ucnonHuTenbH | BBIHECEHWA | BCTYMN/IEHNA BblAa4un B3bICKaTe/1b AOJIKHUK, ponxHoctb, N | otnpasneHus, N n
NCNONHUTENBH ®.1.0.) bIil NCT CyAebHOro | B 3aKOHHYIO | UCMONHUTENb | (HAMMEHOBaHME | HAMMEHOBaHWe [L0BEPEHHOCTH no peectpy
0ro nucra) aKTa cuny HOTO JINCTa | HOPUAMYECKOTO | IOPUANYECKOTO |  kem BbigaHa | OTNpaBAeHus,
cynebHoro nvua namn ©.1.0. nmua agpec
aKTa rpaxaaHunHa) nonyuarens
1 2 3 4 5 6 7 8 9 10 11




Mpunoxkenne N 27

K IHCTpYKLUWM NO Aenonpon3BoacTBy
B apOUTPaXKHbIX Ccyaax

Poccuiickoin epepaumm

YTBEPXIAI
[lpencenmaTernsb

(HaMMeHOBaHMeE cymna)

(mHMUMasne, daMuins)

n n 2 O I‘
AKT
CBEPKM HalIMuysa OJIaHKOB MCIIOJIHUTEJIbHEIX JIMCTOB
KoMmmccua B cocTase
14
(muMuMane, damMuiInmM, OOJPKHOCTM UJIEHOB KOMMCCUM)
mercreyoumas Ha OCHOBAaHUM npmkKasa ApOUTPAXHOT'O cyna
" " 2 O I‘ N
o 20 I'. IpoBeJla MHBEHTAPU3ALMIO HAJIUUYMA MCIOJIHMTEJIbHBIX

JIMICTOB B IIOoJpa3neJieHuN
OTBETCTBEHHEN 3a XpaHeHue

14

(bamMunus, OOJIXHOCTH)

¥ COCTaBMJIa HACTOAWMM aKT O HMXecJiegymueM .

Ha @maTy WHBeHTapm3aluuu

3a Inogpal3lneJiIeHMeEM UYMCIIATCA MCIIOJIHMTEJIbHEIE JIMCTHEL B

KoJIMuecTBe mT .
N no/o Homep c o
1 2
VIcmopUYeHs ¥ [OTAlleHH MCIOJHUTEJILHEE JIMCTH B KOJIUUECTBE mT .
N /o Homep
1 2
[IponoirxkeHme npwuoxeHms N 27
OCTaTOK MCIOJIHUTEJILHEIX JIMCTOB B I[IOIpa3meJIeHMM B KOJUUECTBE mT.
N /o Homep c o




B pesynbpTaTe MHBeHTapM3aLUU BEISBJIEHA/HE BHIABJIEHA HegocTadva

VCIIOJIHUTEJILHEIX JIMCTOB B KOJUUECTBE mT .
N /o Homep
1 2

[lpencenaTesylib KOMUCCUU

YJjieHBEl KOMMCCUU :

(momnmceo) (muMUMAaIE, GaMuiIns)
(momnmce) (mEMUMasne, damMuins)
(momnmco) (muMUMae, GaMuiIns)

MpunnoxkeHne N 28

K MHCTPYKLMM NO AenonponsBoaCcTBy
B apbuTparkHbIX cyaax

Poccuiickoin Pepepaumm

YTBEPXIAN
[lpencenmaTernb

(HamMMeHOBAaHME CyIa)

(mHMUMAasE, daMuins)

n n 20 I‘-
AKT
Ha YHUYTOXEHME MCIIOPUYEHHEIX OJIAHKOB MCIIOJIHMTEJILHEIX JIMCTOB
Kommccus B cocrase
14
(muMumase, damMuiInm, OOJDKHOCTM UJIEHOB KOMMCCUM)
OelicTByomas Ha OCHOBAHMM HNpMKasa apburpaxHoro cyma ot " " 20 .
N , COCTaBmjla HACTOANMI aKT O HMWXeCJIeIyolEeM.
BJIaHKM MCIIOJIHUTEJIbHEX JIMCTOB:
N n/n Cepus Homep MpnunHa ®.1.0. nnua,
HEBO3MOXHOCTHU BO3BpaTuBLUEro 6naHK
MCNo/1b30BaHUA
1 2 3 4 5




HEeIlIpPMUI'OOHEIE OJ1d VMCIIOJIBE30BaHMA 10 Ha3Ha4YeHUo, IIOTalleHBl M YHUUYTOXEHEL
nIyTeM mpelMpOBaHMAd B INPUCYTCTBUM YWIIEHOB KOMUCCHUMN.

CrenmeHusa [e]e} YHUYUYTOXEHUU VCIIOPUYEHHEIX OJIaHKOB BHECEHEI B XypHaJll ydyeTa
6JIaHKOB MCIIOJIHUTEJIbHBEIX JIMCTOB.

[lpencenmaTesib KOMUCCUM

(momnmceo) (muMUMAasE, GaMuiIns)
UJIeHE KOMUCCUM :

(momnmce) (mHMUMasne, daMuins)

(momnmceo) (muMUMAaIE, GaMuIns)

MpunnoxkeHme N 29

K MHCTpYKLMM NO Aenonpouns3soacTey
B apbMTPaKHbIX cyaax

Poccuiickoit epepaumm

YTBEPXIAK
[lpencenaTerns

(HaMMeHOBaHMeE cymna)

(muMUMAaE, GaMuiIns)

" " 2 O I‘
AKT
Ha CIOMCaHMe YTEepPSHHEX OJIaHKOB MCIIOJIHMUTEJIbHBIX JIMCTOB
Kommccmsa B cocTaBe
14
(muMuMasne, GaMuianm, OOJDKHOCTM UJIEHOB KOMMCCUM)

OeMCTByoIllass Ha OCHOBAHMM IIpMkasza ApOMTPaxHOIO cyna

or " " 20 r. N , COoCTaBMJIa HACTOSULMM akKT O HUXeCJIeOyllleM.

BilaHKM MCHOJIHUTEJIBHEIX JIMCTOB:



N Cepwun Homep ®.1N.0. nnuga, [aTta [Jata cnyxebHoro PesynbTar
n/n noay4mBLIEro nosay4yeHusa paccnenoBaHuA no paccnenoBaHuA
6naHK 6naHKa dakKTy yTpaThl
1 2 3 4 5 6 7

rnogjiexaT CIIMCaHMIO.

CBegnmenusa @) CIIMMCaHMMN BHECEHEL B XypHal

JIICTOB .

[lpencenaTesyib KOMUCCUN

UJIeHBE KOMMCCUU :

(mommmco)

(mommnmce)

(mommmce)

ydyeTa OJIaHKOB MCIIOJIHUTEJIbHBIX

(MHMUMAJE, baMuiIns)

(MHMUMAJE, baMuIns)

(MHMUMAJE, baMuiIns)




Mpunnoxkenue N 30

K MHCTPYKLMM NO Aen0nNpon3BoaCTBY
B apOUTPaXKHbIX Ccyaax

Poccuiickoin epepaumm

(HaMMeHOBaHME aApPOUTPAXHOTO CyHa)

IEJIO N

Konnerusa
CocrTar cyzna
llndbp cynbpu

VicTen (3asgBUTENH)

OTBETUMK

3aMHTepeCcOBaHHbBle JIMlla

[lpenMmeT crnopa

Tom N Kateropusa no cr.
Cya nepsoit | Cya anennsunmoHHon nHctaHumm | Cya KaccaumMoHHOM MHCTaHUUM
MHCTaHUUN N N
nocTynuno NocTynuno NoCTynuno
paccMmoTpeHo paccMmoTpeHo

paccmoTpeHo

HauaTo 20 .

OKOHUEHO 20 .

CpOK XpaHeHUsA

"B apxup" - cynba

(momnmucek, mara)

CmnaHO B apxuB 20 T'. Ha JIuCcTax.

[IPMHATO apXMBAPUYCOM

(bamMmunvss, wHMLIMAJE, TONINVCH)
[Iponoirxkenme npwuioxeHms N 30
(BHYTPEHHSS CTOPOHAa OOJIOXKU)

O3HaKOMJIEHME C MaTepmuasiaMm neja



damunus, nHUUMan.I,
OOJIKHOCTb N3,
03HAKOMMBLLErocA C
maTepuanamu gena

[ata
O3HaKoM/IeHUA

N cynebHoro
aena

Moanuce
O3HaKoOMMBLLErocA ¢
maTepuanamu gena

damunns, MHULMaNBI,
nognucb paboTHUKa
cyaa, Npou3BoAUBLLErO
O3HaKomaeHue




Mpunoxkenne N 31

K MHCTPYKLMM NO Aen0nNpon3BoaCTBY
B apOUTPaXKHbIX Ccyaax

Poccuiickoin Pepgepaumm

(HaMMeHOBaHME CyHa [epPBOM MHCTAHLMUM)

OIIMChH JOKYMEHTOB CYHOEBHOI'O IEJIA

IOejsio N
N JaTta UcxopAawmn Homep HavmeHoBaHue Homepa MpumevaHue
n/n OOKYMeHTa OOKYMeHTa OOKYMeHTa ncros
1 2 3 4 5 6

liTamn cyma o6 yOOCTOBEPEHUM OIMUCHU

HpMMeanme. [TocTynammme B cyne@Hoe neJio HOBEIE OJOKYMEHTEL BHOCATCHA B

IPOOOJIKEHME ONMCHM, KOTOopasd KaxXIoM WMHCTaHUMEM 3aloJIHAeTCS UM 3aBepseTcs B
TAaKOM Xe IMopsaIkKe.

[IponoirxkeHue npujoxeHms N 31

Bcero B meje ( )

(mponmceo) (undpamm)
(BamoyiHgeTCsa Ha [OCJIedHEeM JIMCTEe ONMCHU B CyIe KaXIOM MHCTaHLMUM)

JIMCTOB.

liramn cynma o0 yOOCTOBEPEHUM OIUCHU

MpnnoxkeHne N 32

K MHCTpYKLMK NO AenonponssoacTay
B apbuTparkHbIX cyaax

Poccuiickoin Pepgepaumm

LITAMI
CBWIETE/IbCTBOBAHMA 3ABEPLLEHWSA OMUCU JOKYMEHTOB
CY[EBHOIO AENA




(HaMMeHOBaHME cyma)
Kojl-BO IOKYMEHTOB JIMCTOB
CneumasjmncT cymebHOTO CcocTaBa
MHMumass, ¢GaMmuiamsa
[onnuce
IDaTa

MpunnoxkeHme N 33

K MHCTpYKLMM MO Aenonpon3BoacTey
B apbUTpaXkHbIX cydax

Poccuitckoit depepaumm

[IEPEUEHD
IIOYTOBEIX OTMNPAaBJIEHUM IO IepPeChUIKe CyneOHOI'O akTa
ApOUTPAXHOTO Cyna
o meiy

(Homep meJia)
or " " 20 .

(HaMMeHOBaHMe CcynebHOT'O akTa) (maTa ODpuHATMS CyneOHOTO
akTa)



N Y4YacTHUK gena [ata MoyToBbIN [aTa nonyyeHna MpumevaHue
n/n (HanmeHoBaHne/®.1.0.) OTNPaBKM naeHTMduKkaTop yBeAOMNEHUA
cyaebHoro OTnpaB/eHns
aKTa

1 2 3 4 5 6

1

2

3

4

5

NToro OTIIPaBJIEHO

(

) BakKas3HBIX NOUYTOBEIX OTHpaBHeHMﬁ

(kommuecTBO UMbpaMm

Y MNPONMCBI)

C yBeIOMJIEHMEM O BPYUEHUN

OTBEeTCTBEHHOE JIMLO

(DOJIXHOCTE )

(©.11.0.)

(mommnmce)




Mpunoxkenne N 34

K MHCTPYKLMM NO AeN0Npon3BOACTBY
B apOUTPaXKHbIX Ccyaax

Poccuiickoin Pepgepaumm

KYPHAN
yyeTa 3aHATOCTM apbuUTpaXkHbIX 3acedaTtenei

N | ®Pamununsa, nms,

MecTo paboTbl, HOmep

Jomawnnii agpec,

OtmeTKa 06 y4acTum B

n/n 0TYecTBO TenedoHa, agpec Homep TenedoHa, cyaebHbix 3aceaHnsax
3/IEKTPOHHOM MOYTbI MObuNbHbIN TenedoH (Homep pena, aaTa,
BpemMs 3aHATOCTH)
1 2 3 4 5

MpwnnoxkeHne N 35

K UHCTPYKLMM NO AenonponsBoaCTBy
B apOUTPaXKHbIX cyaax

Poccuiickoin Pepepaumm

YronoBom OJIaHK
apOUTPaxHOTO cyna
IIepBOM MHCTAHLUU

(HamMeHOBaHUE ap@MTanHOPO Cyoa

aneJuISUMOHHOM (KaCCaLMOHHOM) MHCTAaHLMM)
ConpoBOIUTEJILHOE MNMCBMO
B coorBercTBMM CcO cTaTbaMmm 257, 275 ApOUTPaxHOTO MNPOLECCYaJIbHOTO

komekca Poccumckoy demepaluumM HaANPaBJIAEeTCH alesIJIALMOHHAsA KacCCalMOHHAasA xajoba
(HEHYXHOE BaUYEepKHYThb)
nucrTua

c mejgoM N

[lpunoxeHre: 1. amnesgUMOHHas KaccaluMoHHas xajoba Ha J.
2. NpuJoOXeHMe K xajode Ha .
3. cymebroe peno N Ha J.

[lpencenaTernb cynebHOTO cocTaBa

(mommnmce) (muMUMase, damMuins)



https://login.consultant.ru/link/?req=doc&base=LAW&n=482731&dst=101669
https://login.consultant.ru/link/?req=doc&base=LAW&n=482731&dst=101810

(nara)

Mpunoxkenne N 36

K IHCTpYKUWM NO Aenonpon3BoacTBy
B apOUTPaXKHbIX Ccyaax

Poccuiickoin epepaumm

(HaMMeHOBaHME aAPOUTPAXHOTO aNleJUISLUMOHHOTO CyHa)
AIIEJIJIALOVMOHHOE IIPOVM3BOICTBO
N Cynme®OHer cocTas N

(BXOmAWMM HOMEP XaJIOOEHI)

[lo meny N

ApBOUTPaxXHOTO Ccyna

(HaMMeHOBaHME aApPOUTPAXHOI'O CyIa [NepBOM MHCTAHLMM)

Vcren

OTBETUMK

3asaBUTENb

HauaTo "o 20 T.
Oxonueno " " 20 .
Ha JIMCcTax

CpOK XpaHeHUA:

[lepenaHo B apxus

(momnmuce, marTa)
lIponojrxkeHme npujaoxeHms N 36
(BHYTPEHHSS CTOPOHA OOJIOXKU)

O3HaKOMJIEHME C MaTepmruaslaMm areJiJIAIMOHHOTI'O IIPpOM3BOIOCTBA



damunus, nHUUMan.I, [OaTta N cyaebHoro Moanucb Anua, damunns, MHULMaNBI,
OOJIKHOCTb N3, 03HaKoOM/IeHUA aena 03HAKOMMUBLLEroCA C nognucb paboTHUKa
03HAKOMMBLLErocA C maTepuanamu gena cyaa, Npou3BoaUBLLIErO
maTepuanamu gena O3HaKomaeHue
XY PHAJI

ydeTa NPOXOXIeHMA Xajiod,

Cyﬂe@HbIX neJl M IOOIIOJIHMTEJIBHBEIX MaTepMaJiOoB

B CyIeBHOM COCTaBe aleJUISaLMOHHOM/KaCcCaluMOHHOM MHCTAaHLUM

(HamMMeHOBaHME apOUTPAaXHOTO Cyla,

HOMep CcyInebHOT'O cocTaka)

MpunoxeHune N 37

K MHCTPYKLMM NO Aen0onpon3BOACTBY

B apbUTPakHbIX Cyaax
Poccuitckoit ®epepaumm

N Jata
n/n MoCTyn/ieHns
»Kanobbl ¢ gesiom

Bx.

3aaBuTenb

[ata
nepezayv B
cocTaB

[ata nepegaumn
cyabe,
NOMOLLHUKY
cyabwu, pacnmcka

[laTta noctaHOBNEHUA
(onpenenenus)

[aTta oTnpasku
Konuu
NOCTaHOBAEHUA
(onpenenenus)

[ata [aTta
nonyyeHus BO3BpaLLEHUA
Aena ot cyabu hena B cya

MpumeyaH!




B NoQ1y4eHUn

6

10

11




CIATOUHAA OIIMCH

ChoaBaeMbBIX B apXup

MpunnoxkeHne N 38

K MHCTPYKLMM NO Aen0nNpon3BoaCTBY

aHeHHHHMOHHMX/KaCC&uMOHHMX IIpomM3BOOCTB,

B apOUTPaXKHbIX Ccyaax
Poccuiickoin Pepgepaumm

(HaMMeHOBaHUE cyna)

cyne®HBIM COCTaBOM

N Homep HanmeHoBaHue N pena Konunyectso MpumeyaHue
n/n npousBoACTBa cyaa nepBom nepsom ncros
MHCTaHUUNN UHCTaHUUU
1 2 3 4 5 6
Coman crneuuaJucT cynme®HOT'O cocTaBa
(vHMumanel, davmnusa, TejedoH)

HpMHHﬂ CrielnajimcT apxXrBa

(naTa)

(MHMLMAJTIE,

bammmsa)

MpnnoxkeHne N 39

K VIHCTPYKLMM NO AeN0nponsBoacTBy

B apbUTPaXKHbIX cyaax

Poccuiickoin Pepepaumm

(HaMMeHOBaHME QemepalibHOTO apbUTPaxXHOTO cyla)

KACCAIMOHHOE IIPOM3BOICTBO

(BXOmAmWMM HOMEP XaJIOOEHI)

I[lo meny N

Cynmebuemr cocTar N

ApOUTPAXHOTO Ccyna

(HaMMeHOBaHME aApPOUTPAXHOTO Cyla [EepPBOM MHCTAHLMM)

VcTen




OTBETUMK

3agaBUTEJIb

HauaTo "on 20 T.
OxoxHueHno " " 20 T.
Ha JucTax

Cpox XpaHeHUud:

[lepenaHo B apxXuB

(BHYTPEHHAS CTOpOHa OOJIOXKU)

O3HakOMJIEHME C MaTepuajiaMu

(momnmuce, mara)

lIponmoirxkeHre npuiaoxenmus N 39

KaCCalVMOHHOTI'O IIpoM3BOIOCTBAa



damunus, nHUUMan.I,
OOJIKHOCTb N3,
03HAKOMMBLLErocA C
maTepuanamu gena

[ata
O3HaKoM/IeHUA

N cynebHoro
aena

Moanwuce nnua,
O3HaKoOMMBLLErocA ¢
maTepuanamu gena

damunns, MHULMaNBI,
nognucb paboTHUKa
cyaa, Npou3BoaUBLLIErO
O3HaKomaeHue




Mpunoxkenne N 40

K MHCTPYKLMM NO Aen0nNpon3BoaCTBY
B apOUTPaXKHbIX Ccyaax

Poccuiickoin epepaumm

YTBEPXIAI
[lpencenmaTernsb

(HaMMeHOBaHMeE cymna)

(mHMUMasne, daMuins)
" " 20_ I‘ .

AKT
O NPOBEPKEe HaJMuMs, IpMeMe-claue NOKYMEHTOB U IeJl, COLEepPXalMx
nHbOpMaLMIO OTPAHMUYEHHOTO PACHPOCTPaHeHUsS

" " 2 O I‘ N
OCcHOBaHMe: INpuKas apOUTPaxHOTO CyIa N oT
HacTosmmy aKT COCTAaBJIEH KOMUCCHMEN B COCTAaBEe:

npencenaTesida

(moymxHOCTE, GaMMIMS, MHMULMAJIE)
YJIEHOB KOMMCCUM: 1.

(moymxHOCTL, GaMMIMsa, MHMULMAJIH)
(pacnojarawnrcsa 2.

no anbaBuTy) (mosmxHOCTL, GaMMIIMS, MHMULMAJIE)

KoHCcTaTupywoma s yacTb: UeJu, 3aladu, xapakrep paboTe, [IpPOIeJIaHHOM
COCTaBUTEJNIAMM aKTa, U e€e pPe3yJIbTaTH, YCTaHOBJIEHHEIE B XOIe IPOBEPKM GaKTEH,
COOBITVIS M T.I. BEBOIE M BaKJIOUEHMUS.

CocTaBJjyieH B BDK3.

1-11 3x3. -

2-7 BK3. -

3K3. — B HeJIo IO HOMeHkJlaType N

HpencenaTeﬁb KOMMCCHUMN

(momnmce) (muMUMase, damMuiIns)
UJIEHBEl KOMMCCUM :

(mommmce) (MuMUMAaE, GaMuUIns)

(mommnmce) (muMUMase, damMuiIns)

Mpunoxkenne N 41

K MHCTpYKLUMM NO Aenonpon3BoacTey
B apOUTpaXKHbIX cyaax

Poccuinckoin depepaumm

OBPA3EL, O®OPMJIEHMA NOKA/IBHOIO AKTA



APEUTPAXKHOTO CYZIA POCCUMCKOM GELEPALIAM

T'epb Poccum
IECATHM APEUTPAXHHY ANEJJISLUMOHHHN CYII

[IPVIKA3

Mockea

(HaMMeHOBaHMe 23aroJIOBKA JIOKAJLHOTO aKTa)

Mpunoxkenne N 42

K UHCTPYKLMM NO Aenonpons3BoaCTBy
B apOUTPaXKHbIX Ccyaax

Poccuinckoit epepaumm

Obpasey 61aHKa apbuTpaxKHoro cyaa

T'ep6 Poccum

IECSTHA APBUTPAXHHN
ATIEJUILIVOHHEY CYII

yn. CamosHMueckada, n. 68/70, crp. 1,
Mockea, 117997
Tesr. (495) 987-27-64
baxc (495) 987-27-13
E-mail: priem@mail.lOaas.ru
www.l0aas.arbitr.ru
OKIIO 74545382, OI'PH 1047796149158
VHH/KIOO 7705045236/770501001

N

Ha N oT

MpunnoxkeHue N 43

K IHCTpYKLUWM NO Aenonpon3BoACTBY
B apbMTPaKHbIX cyaax

Poccuiickoin Pepgepaumm

[TPOTOKOIJI

BacenaHusa

(HaMMeHOBaHME KOJIJIETMAJIBHOTO OpTraHa MM CTPYKTYPHOTO IOIpas3neJieHMs)

"7" 20 . N



(MecTO mpoBeneHMd BacelaHusd UM COBEHAHUS)

NPENCEIOATEJIL -

(bamMmnvsa, MHMULIMAJIEL)
CEKPETAPL -

(bamMmnvsa, MHMULIMAJIEL)
[IPYICYTCTBOBAJIN :

IIpuIJlalle HHBIE @

(DOJXHOCTH ) (bamMmams, MHULIMAJIL)

[loBecTKa OHS:

1. 0
(comepxaHMe BoOIpoOCca)
(moJpxkHOCTL, GaMMIMS M MHMIMAJE JOKJIaguuKa)

Ha BacemaHumM: OPUCYTCTBYIOT yes.

OTCYTCTBYIOT yes.
1. 0O

(comepxaHye BOIpPOCa, IOOJXHOCTL, GaMuiIMsa UM MHMUMAJE OOKJIaOuMKa;
KpaTKoOe M3JIOXKEHMEe COoIepXaHMud OokJjala WMIM numeTcs opasa
" (TexcT mokJlama npuiaraetrcs)")

BHCTYIINIIN :

(baMmymm, MHMUOMAJIE BEHICTYNMBIMX; OIPY HEOOXOOMMOCTM IPUBOIOUTCS KpPaTKoe
MBJIOXEHME COINEPXaHMs BHCTYIJIEHMS WM numercsa dpasa
" (TexCT BEICTYIJIEHUMA Opuiaaraercs)")

[IOCTAHOBMJIM (PEMWIIN) :

1. e e
2 e e e e
[lpencenmaTesb
(mommnmce) (muMuMase, damMuiIns)
CekperTapsb
(mommnmce) (muMUMase, damMuiIns)

MpunoxeHue N 44

K MHCTPYKLMM MO Aenonpon3BoacTBy
B apOUTpaXKHbIX cyaax

Poccuinckoin epepaumm

CIOATOYHAA OIIMCH N
CyneOHHX mneJi, IepenabaeMEX B apxXmuB apOUTPaxHOTO cymna

(HomMep cyzmebHOT'O cocTaBa)



N Homep pena CTopoHbI (ucre, Kon-Bo nucros Cpok MpumevaHue
n/n (Toma) OTBETYUK, TPETbU aena (toma) XpaHeHus
aua)
1 2 3 4 5 6
CIAJI COTJIACOBAHO
(HaMMeHOBaHMEe IJOJIKHOCTM) (mpemcemaTesb CcymeBHOTO cocTaBa, CyObs)
(momnmmce) (pacumdpoBka IOOIMUCH) (momnmuce) (pacumdporka DOONMUCH)
(maTa) (mnaTa)
[IPUHAJI
(DOJIXHOCTL JIMLla, OTBETCTBEHHOTO (momnmcso) (pacumdpoBKa MIOONUCHK)

3a apxuB)

(naTa)

MpumeyvaHue. Jena pacnoniaratoTcA B ONUCK B NOpALAKe BO3pPaCTaHUA MX HOMEPOB.

Mpunoxkenne N 45

K MHCTPYKLMM NO AenonponsBoaCTBy
B apOUTPaXKHbIX Ccyaax

Poccuinckoin ®epepaumm

(HaMMeHOBaHME apPOUTPAXHOTO Cyna)

AKT YTBEPXIAI
oT N 3aMecTuTesb NpencenaTend
O BHIOEJIEHMM K YHUUTOXEHMIO apOUTPaxHoOTO Cyna - MNpencenaTesb

SKCHepTHOIZ KOMMCCHUMN

(Bunm mesia)

(momnmce) (pacumdporka MIOONUCH)

(koqmeruu, cyme®bHOTO COCTaBa)

(nara)

Ha ocHoBaHumM "llepeuHd OOKYMEHTOB, OOpasyluMxCs B NpOolLleCCe OesATeJIbHOCTHU
Bricmero ApburpaxHoro Cyma Poccumickom denmepauum U apOUTPaxXHBEIX CyIOB C
YKa3aHMeM CPOKOB XpaHeHuA", yTBepXIeHHOI'o npukasoMm BAC PO ot
N p OTOOPAaHE K YHUUTOXEHMIO CcJenypnuue neja, He MMeplue
Hay4YHO-MUCTOPUYUECKOM LEeHHOCTM M yTpaTMUBIIME NPaKTUUeCKOe 3HaueHMe:

N Homep pena CTopoHbI (UcTel, Kon-so CpOK xpaHeHunsa MpumeyvaHue
n/n OTBETUMK, TPETbU eanHUL,
CTOPOHbI) XpaHeHus
(Tomos)

1 2 3 4 5 6




VToro:

(umbpaMy M MNPONMUCHIO)

eIOMHNI XPaHeHMUs 3a Toxm (BI) .
UJIeHEl DKCIIEPTHOM KOMMCCUM :
(momnmceo) (mHMUMAaIE, GaMuiIns)
(momnmceo) (mHMUMAaIE, GaMuiIns)
(mara)

MpunnoxkeHune N 46

K MHCTpYKLMK NO genonponssoacTay
B apbuTparkHbIX cyaax

Poccuiickoin Pepepaumm

(HaMMeHOBaHME aApPOUTPAXHOTO CyHa)

AKT YTBEPXIAI
oT N lIlpencenaTesb cynmebHOT'O cocTaa <1>
O BHIOEJIEHUU K YHUUTOXEHMIO (PYKOBOOUTEJIE CTPYKTYPHOTO
oeJl yHnpaBJIEHUECKOM NOKYMEHTALUMU IoOpas3nesyie s )
(mommnmco) (pacumdppoBKa MIOANMUCHK)
(mara)

Ha ocHoBaHumM "llepeuHd OOKYMEHTOB, OOpasylUMxCs B NpOolLleCCe OesATeJIbHOCTHU
Bricmero ApbutpaxHoro Cyma Poccuiickon demepauumM U apOUTPaXHHX CYyHOOB C
YKa3aHMeM CPOKOB XpaHeHuA", yTBepXIOeHHOI'O npmukasoM BAC PP ot
N , OTOOpaHel K YHMUTOXEHMIO KaK He MMelllMe M yTpaTHMBIME NPAaKTUUeCKOe
3HaUeHMe HAay4YHO-MCTOPMUYECKOM LEeHHOCTHM CJelyllyMe nejia IO HOMEeHKJIaType:

N MHaekc 3aronoBok [aTa gena Kon-so Cpok MpumevaHue
n/n aena aena WU KpanHue TOMOB, XpaHeHusA
natbl gen yacTen aena
aena
1 2 3 4 5 6 7
UToro: nes 3a Toxm (Br) .
(HaMMeHOBaHME IOOJIXHOCTM JiMlla, NPOBOAOMBIIETO (MIOIMNMUCH) (pacumbporka
DKCIEPTU3Y LEeHHOCTU HOOKYMEHTOB) HNOONNVCH)
Onmcm neJl NOCTOSHHOTO XPaHEHUS 3a ron (Bl) yTBEpPXIEeHB, a IO
JIMYHOMY cocrTaBy COIJIaCOBAaHEL SIIK APXUBHOTO YUpexneHm4d, MNPOTOKOJI

oT N




ner.

COIJIACOBAHO <2>

COTJIACOBAHO
[lpoTokon 3K cyma oT N

(HaMMeHOBaHMe OOJIKHOCTU JMila,

(momnmuce)

OTBETCTBEHHOI'O 3a apXMB)

(pacumbporka DOONMUCH)

<1> YTtBepxaaetca npeacegatenem apbutpaxkHoro cyaa v ogobpsaerca 3K cypga ans gen co
CPOKOM XpaHeHua cebiwe 10 ner.

<2> CornacosbiBaeTcA C AMLOM, OTBETCTBEHHbIM 33 apxus, ona Aen co CPOKOM XpaHeHuA A0 10

AKT

06 yTpaTe IOOKYMEHTOB

MpunnoxkeHue N 47

K MHCTpYKLMK NO genonponssoacTay
B apbuUTparkHbIX cyaax

Poccuiickoin Pepepaumm

B pe3ysibTaTe IIPOBEPKM OPpIaHM3alMM LOeJIOIIPOM3BOILCTBA B

(HaMMeHOBaHME CTPYKTYPHOTO NOIOPAa3OeJIeHU:)
ApOUTPAXHOTO Cyna

YCTAQHOBJIEHO OTCYTCTBME IIEePEeUMCIJIEHHBIX HIMXe IOKYMEeHTOB.
HpVIHHTbIe MEPEI IO PO3EICKY IOOKYMEHTOB pe3yJIbTaTOB He IaJll.
B ¢cBa3M C MBJIOXKEHHEIM CUMTaeM BO3MOXHEIM CHSATb C ydeTa:

N Homep 3aronoBoK [ara Konunyectso Mpegnonaraemsble
n/n| [AOKymMeHTa DOKYMEHTa DOKYMEHTa 2INCToB B NPUYNHbI OTCYTCTBUA
DOKYMEHTe OOKYMEHTa
1 2 3 4 5 6
NToro: IJOKYMEHTOB .
(undpaMm M HOPONUCHIO)

ConepmaHme YTPAa4YEeHHEIX OJOKYMEHTOB MOXeET OBITH YACTUUHO BOCIIOJIHEHO CJie oy MM
IJOKYMEHTaMM

(HOMepa OJOKYMEHTOB UM MUX obuue BaPOHOBKM)

PyxkoromuTesns nompasnesieHuA

OeJIOINpOoOmM3BOOCTBAa

CrneumanmucTe CyneOHBIX

COCTaBOB,

nompasnejieHun,

yYacTByoIME B MNPOBEPKE:

(momnmceo)

(MHMLUMAJIE, GaMMIIu)

(momnmce)

(MuMUMAasE, GaMuIIms)

(momnmceo)

(MHMUMAJIE, (aMMIIns)



" " 20 .

MpunokeHne N 48

K MHCTPYKLMM NO Aen0onpon3BoacTBy
B apOUTPaXKHbIX Ccyaax

Poccuiickoin Pepgepaumm

OBPA3ELL OPOPMJIEHUA MNCbMA TPAXOAHNHY

(wpwndT Times New Roman, pasmep 14)

Bilank ¢ yIJIOBEIM [IETPOBRY II.II.
mTamMIIoM cyna yn. Ilepasa, non. 1, x. 2, xB. 3,
r. Mockma, 121030

TekCcT OmUcChbMa

(HaMMeHOBaHME IOJIKHOCTMU) (momnmce) (MEMUMAaIE, QaMuUIIMS)

VICTIOJIHUTEJIb

(mosmxHOCTE, GaMMIIMsS, MHMULMAJIIL)
TenedOH MCHIOJIHUTEJIS

MpunnoxkeHune N 49

K MHCTpYKLMK NO genonponssoacTay
B apbuTparkHbIX cyaax

Poccuiickoin Pepepaumm

HKYPHAN
yyeTa rpaxgaH u npeacrasutenem
opraHu3aumin, 06paTUBLLMXCA B MPUEMHYIO
ApbuTparkHoro cyaa




N | OaTa ®.1.0. CywecTso MpeacTtasneHa MpuHATO [aH nMCbMEHHbIN, MpumeyvaHue
n/n obpaTtmBsLueroca YCTHOrO NUCbMeHHasn OONKHOCTHbIM YCTHbI OTBET.
nnua, agpec, mecto obpaweHua | kanoba. Cyuiectso NLOM. Jata.
paboTbl, KOHTaKTHbIM anobbl HanmeHoBaHue UcnonHutensb
TenedoH OONXKHOCTU,
UHUUMan.I,
dpammnns
1 2 3 4 5 6 7 8
MpunoxkeHne N 50
K MHCTpyKUMKM NO Aenonpon3BoacTBY
B apOMTParKHbIX Cyaax
Poccuiickoin Pepepaumm
KYPHAN
yyeTa 3asiBOK Ha M3rotos/ieHne neyatei (Kpome repbosbix),
WTamnos u 61aHKoB
N CTpyKTypHOEe Pykosogutenb HanmeHoBaHue Konnyectso [ata
n/n noapasaeneHue noapasgenenHus, neyartu, WwWramna 3aABNEHHbIX BbINONHEHUA
cyaa NoAnMCaBLUNIN 3aABKY nnn bnaHka neyaren, 33ABKMU
LWTamMoB Unu
61aHKoB
1 2 3 4 5 6




KYPHAN

yyeTa BblgauM 1 BO3BpaLLeHNA neyaten (Kpome repboBbIx)
1 wTamnoBs paboTHMKY NoapasgeneHunn, cyaebHoro cocrtasa

N HanmeHoBaHue OTTUCK LJonxKHocCTb, Bo3BpaweHue Homep akTa Ha MpumeyvaHue
n/n neyaTm, WwWramna neyaTw, UHULUMANDI, neyartu. YHUUTOXKeHue.
wTamna damunmna, LJonKHoCTb, [ara
pacnucka B UHULUMANDI,
nosayyYyeHumn damunus, gata
1 2 3 4 5 6 7

MpunoxkeHne N 51

K MHCTpYKLMM NO AeN0onpon3BoacTBy
B apbuTpakHbIX cyaax

Poccuiickoin Peagepaumn

MpunorkeHne N 52

K MHCTpYKLUMM NO AeNonpon3BoACTBY
B apbuTpakHbIX cyaax

Poccuiickoin Peagepaumn



KYPHAN

yyeTa npocTasieHunn repboBoli neyaTu

N | daTa N AOKYMEHTa, Ha HanmeHoBaHue damunnua nnua, Moanwuce nnua, MNoanuce
n/n KOTOpOM OOKYMEHTA noAnucbiBaBLLEro NocTaBUBLLETO ncnonHuTena
npocTaBaseTca OOKYMEHT neyatb OOKyMeHTa
neyaTb
1 2 3 4 5 6 7




MpunnoxkeHne N 53

K MHCTPYKLMM NO Aen0nNpon3BoaCTBY
B apOUTPaXKHbIX Ccyaax

Poccuiickoin Pepgepaumm

AKT N
npmueMa-Inepenauy nedarTu (mwramiaa)

Ha ocHoBaHUMU IIpmuKasa

(HaMMeHOBaHME cymna)
or " " 20 r. N coCTaBJIEH HACTOAULMM akT O

TOM, UYTO nepenan,
(vHMUMAaNE, GaMuins, IOOJIKHOCTL, IoIpa3leJieHue)

a

(MHMUMaNe, GaMuiMsa, IOOJIXKHOCTL, IIoIpa3nelieHue)
IPMHAJ IedYaThb (WTaM)

(HaMMeHOBAaHME [IeyaTHu, MTaMia)
CO CJenyl MM OTTUMCKOM :

OTTHUCK IEYATM (IITAMIIA)

[lepenan [MprHAan

(DOJIXHOCTE ) (DOJIXHOCTE )

(momnmcso) (MuMUMAaJE, (aMuUIIns) (momnmcso) (MuMUMAaIE, (aMuUIIns)
AKT COCTaBJIEH B 2 DB3K3eMIJISIpax.

" " 20 .

Mpunoxkenne N 54

K MHCTpYKLMK NO genonponssoacTay
B apbuTparkHbIX cyaax

Poccuiickoin Pepepaumm

Ob6pasel, NpoaobHOro 61aHKa apbuTpaxkHoro cyaa
lepb Poccuu
ApbuTparkHbIi cyg ropoga CaHkT-MeTepbypra
n JleHnHrpaackon obnactm

CyBopoBCKuiA npocnekT, aom 50/52, CaHkT-NeTepbypr, 191015,
www.spb.arbitr.ru



Mpunoxkenne N 55

K MHCTpYKLMM NO AenonponssoacTey
B apOUTPaXKHbIX Ccyaax

Poccuiickoin Pepgepaumm

Ob6pasey AMYHOro 6raHKa npeaceaaTena apbuTpaxHoro cyaa

T'epb Poccum

IECSTHI APBUTPAXHHNA
ANEJUIALIVOHHEN CY I

[NPEICEJIATEJIb

yn. CamoBumueckas, n. 68/70, crp. 1,
Mockea, 117997
Tes. (495) 987-27-64
baxc (495) 987-27-10
E-mail: priem@mail.lOaas.ru
www.l0aas.arbitr.ru
OKIIO 74545382, OI'PH 1047796149158
VIHH/KIII 7705045236/770501001
N
Ha N oT

MpunoxkeHne N 56

K MHCTPYKLMM NO AenonponsBoaCTBy
B apOUTPaXKHbIX Ccyaax

Poccuinckoin epepaumm

RYPHAN
y4yeTa Bblaa4un 61aHKoB CTpOFOﬁ OTYETHOCTU Noapa3geneHnem
Aenonponssoacrtsa B CTPYKTYPHblE noApasaeneHna
n CyAE6HbIe COCTaBbl



N HanmeHoBaHue Konunyectso LonKHoCTb, Pocnucob BosspaleHo BosspaleHo YHUYTOXKEHO, (aKT,| YTepaAHo
n/n 6n1aHKa BblAAHHbIX damumnus n paboTHMKa 3a HEencno/ib30BaHHbIX NCMNOPYEHHbIX para) 61aHKoB
61aHKOB MHULMaANDI nosy4yeHue, 61aHKOB 61aHKOB
Nnoay4YnBLLETO haTa
61aHKK
1 2 3 4 5 6 7 8 9




Mpunoxkenne N 57

K IHCTpYKLUWM NO Aenonpon3BoacTBy
B apOUTPaXKHbIX Ccyaax

Poccuiickoin epepaumm

YTBEPXIAI
[lpencemaTesnb ApOUTPaxXHOTO CcyOa

(HaMMeHOBaHMeE cymna)

(momnmce) (mHMUMasne, damMuins)
" " 20 I‘-

AKT N
Ha YHMUTOXeHMe IrneuarTeln (mTaMIIoB)

T. "o 20  roma

Kommccusa B cocTare:
npencenaTesyisgs KOMUCCUU

(DOJXHOCTL, WMHMLIMAJE, GaMuimsa)

(moJpxkHOCTM, MHMUMAJE, QaMWUIIMM)
OercTeybollas Ha OCHOBaHMUM npukasza or " " 20 r. N ,
cocTaBMJla HACTOAWMM aKT O HMXeCJIeNyoueM :
[leyuaTn (WTaMIIH)

(HaMMeHOBaHVIe nevaremn (LLITaMHOB), X KOJIMYeCcTBO, HOMepa 3K3eMIJIAPOB,
perncrpalMOHHBIE HOMepa 10 XYypHally ydeTa U BbI,JIa‘E[M)
YHUYTOXEHE B CBA3U C

(yKaBaTb HpI/IT:U/IHyZ VIBMEHEHNME HAVMMEHOBAHUA
nompasnesieHusa, M3HOC M T.I.)
nyTeM
CBemeHus 00 YHMUTOXEHMM [IeudaTelM BHECEHH B XypHaJl yueTa M BHIAUM IedaTey U
MTAaMIIOB .

OTTUCKY YHUUTOXAEMHX [EUATEN (WITAMIIOB)
lledyaTy (WTaMObl) YHMYTOXEHBEI B NPUCYTCTBUM KOMUCCUMA:

[lpencenmaTesyib KOMMCCUMA

(mommnmce) (muMUMase, damMuiIns)
UJIeHEl KOMMCCUM :

(momnmceo) (MHMLUMAJIE, (aMMIIns)

(mommnmce) (muMuMase, damMuians)

MpnnoxkeHne N 58



K MHCTpYKLUMM MO Aenonpoun3BoacTey
B apbuTpakHbIX cyaax
Poccuiickoin Pepgepaumm

YTBEPXIAO
[lpencenmaTernsb

(HaMMeHOBaHMeE cymna)

(mHMUMAaIE, GaMuiIns)

" " 20 I‘
AKT
Ha YHMUTOXeHMe OJIaHKOB CTPOTOM OTUEeTHOCTHU
KomMmccma B cocrTase:
npencenaTeyisga KOMUCCUM
(mDoJXHOCTL, WHMLIMAJE, GaMuimsa)
UJIEHOB KOMMCCUM :
14
(muMuMane, damMuiInmM, OOJPKHOCTM UJIEHOB KOMMCCUM)
OeMCTByblllasd Ha OCHOBAHMM IpuKasza apburpaxHoro cyma or " " 20 .
N , COCTaBMJla HaCTOAWMM aKT Ha YHMUTOXEHMe OJIaHKOB CTPOI'OM OTUYEeTHOCTH,
HENPUTOOHBEIX IJIS MCIOJIb30BAHUA:
1.
(HamMMeHOBaHMA OJIAHKOB, KOJIMUECTBO, [IPUUMHA YHMUUTOXEHUS)
2.
BJIaHKM YHUUTOXEHB B IPUCYTCTBUM UJIEHOB KOMMCCHUM/IIEepelaHbl B OTIeJ
MaTepMaJIbHO-TEXHUUECKOT'O
cHaDOXeHMSa IJIS [OCJIenyllero YHUUTOXEeHMS (HYXHOe yKasaTh) .

KBuTauumsa N or " " 20__ T. NIyHKTa
nepepaboTKM MaKyJlaTypbl, IOoOTBepxnawumas ©QaKT YyHUUTOXeHMS OJIaHKOB CTPOIOM
OTUETHOCTM (IPU YHUUTOXEHUM OJIaHKOB B NYyHKTe IepepaboTkM MaKyJaTyph) .
[IlpencenaTesib KOMMUCCUM

(momnmce) (muMUMase, damMuiIns)
YJIeHEl KOMMUCCUN :

(mommmce) (MuMUMAaE, GaMuUIns)

(mommnmce) (muMUMase, damMuiIms)

MpwnnoxkeHne N 59

K MHCTPYKLMM MO Aenonpon3BoacTBy
B apOUTpaXKHbIX cyaax

Poccuitckoit epepaumm

3AKA3
Ha IedyaTaHMe CJyXeOHHX HOOKYMEHTOB

HayMeHOBaHME CTPYKTYPHOTO [HOIpa3nejieHus




daMmIMsa, MHULMAJE BaKas3uyka
TemnedoH
HamMeHOBaHMe OOKyMEeHTa

Kom-Bo cTp.
Kosn-Bo 2K3.

PYyKOBOIMTEJIL CTPYKTYPHOT'O NOApPa3IesIeHUs

(momnmceo) (muHMUMAaIE, GaMuIns)

1] 1] 20 .

3akas MCIIOJIHEH:

(mara) (momnmce) (mHMUMAaIE, GaMuiIns)

MpunnoxkeHne N 60

K MHCTPYKLMKM NO AenonponsBoaCTBy
B apbuUTparkHbIX cyaax

Poccuiickoin Pepepaumm

KYPHAN
yyeTa neyaTtHbix pabot



N [ata Ha3BaHue Kon-Bo damnnus, MNogpasaenenue Hataun
n/n nocTynneHua OOKYMeHTa CTpaHuL, MHULUMANbI pocnuch B
3aKa3uuKa noayyYeHumn
LOKYMEHTa U
opurnMHana
1 2 3 4 5 6 7




Mpunoxkenne N 61

K MHCTPYKLMM NO Aen0nNpon3BoaCTBY
B apOUTPaXKHbIX Ccyaax

Poccuiickoin Pepgepaumm

3AKA3
Ha THUPaXMpoOBaHME IOOKYMEHTOB

HaumMveHOBaHME CTPYKTYPHOI'O IIoIOpa3neJiIieHUA

damMuiiusa, MHUMLMAJE 3akKas3duKa
TenedoH
HamMeHOBaHMe IOOKYMEHTA

Kom-BO cTp.
Kosn-Bo %Kk3.

PyxkoromuTesns CTPYKTYPHOT'O IIOoIpa3neJieHUA

(momnmce) (muMUMase, damMuims)

nw nw 20 .

3akas MCIOJIHEH:

(mara) (momnmce) (MuMUMase, GamMuiIms)

MpnnoxkeHne N 62

K IHCTpYKLUWM NO Aenonpon3BoACTBY
B apOUTPaXKHbIX cyaax

Poccuinckoin ®epepaumm

HKYPHAN
y4yeTa TMPArKMPOBAHUA LOKYMEHTOB



N [ata Ha3BaHue LJOoKymeHT Kon-Bo Kon- damnnus, MNopgpas- Ldatau
n/n nocTynneHua OOKYMeHTa OrpaHNYEeHHOro CTPaHUL, BO MHULUMaNbI aenenuve pocnuch B
pacnpocTpaHeHus 3K3. 3aKa34mKa noayyeHnmn
OOKYMEHTa U
opurMHana
1 2 3 4 5 6 7 8 9




MpunnoxkeHue N 63

K MHCTPYKLMM NO Aen0nNpon3BoaCTBY
B apOUTPaXKHbIX Ccyaax

Poccuiickoin Pepgepaumm

dopMa HOMEHKJIATYPH IeJ Ccyme®HOTO COCTara,
CTPYKTYPHOTO MOApa3IOesIeHUS

(HaMMeHOBaHME aApPOUTPAXHOTO CyHa)

YTBEPXIOA
(HoMep cynmebHOT'O CoOCTama, (mpenmcemaTesb CcymebHOTO COCTama,
HaVMMeHOBaHME CprKTypHOI‘O pyKOBO,D;MTe.Hb CprKTypHOI‘O
noOpas3nesyIeHUs) noOpas3nesyIeHUs)
HomeHkaTypa Inein (momnmcso) (pacumdpoBKa MIOONUCHK)
Ha Tom
(mara)
MHgekc | 3aronosok gena | Kon-so TOMOB, CpoOK xpaHeHua genan N MpumeyvaHue
aena (Toma, yacTtn) yacTelt gena cTaTbk no MepeyHio
1 2 3 4 5
(HavMeHOBaHMEe IOOJIXKHOCTM JIMila, (momnmce) (pacumbporka MIOONUCH)
OTBETCTBEHHOTO 3a IEJIONPOM3BONCTRO)
COTJIACOBAHO
(HavMeHOBaHMEe IOOJIKHOCTM JIMila, (momnmce) (pacumdpoBka MONNMUCH)

OTBETCTBEHHOTO 3a apxXWuB)

" " 20 .

[IponoirxkeHme npuioxeHms N 63

WToropasa 3amnmchb K HOMEHKJIaType neJl cyne@Horo cocTaBa,
CTPYKTYPHOT'O IIoIpa3neJieHUnA

NTOT'OBAA 3AINCH
O KaTeropMAxX M KOJIMUeCTBe [eJl IO HOMEeHKJIaType,
3aBEIOEHHEX B romy

Mo cpoKam xpaHeHuA Bcero B Tom yncne:

nepexoaniLumnx c otmeTKom "IMK"

1 2 3 4




ﬂeﬂaﬂOCTOﬂHHOFOXpaHeHMﬂ

[Jena BpemeHHoro (cebiwe 10
NeT) xpaHeHus

Jena BpemeHHoro (go 10 net
BK/IIOYMTEIbHO) XpaHEHUA

NTOTIO:

(HaMMeHOBaHMe OOJIKHOCTU JiMila,
OTBETCTBEHHOTO 3a HOEeJIONPOM3BOICTEO)

(momnmuce) (pacumbporka DOONMUCH)

"_" 20_ I‘ .
Mpunoxkenne N 64
K UHCTPYKLMM NO AenonponsBoaCTBy
B apOUTPaXKHbIX Ccyaax
Poccuiickoit epepaumm
BraHk cyna
YTBEPXIAK
[lpencenaTerns
(HauMeHOBaHME apOUTPaxHOT'O CcyHa)
(mommmce) (pacumppoBKa MIOANMUCHU)
(mara)
CBOIOHAS HOMEHKIIATYPA IIEJI
Ha Tonm
NHpekc 3aros0BoOK Aena (Toma, 4acTm) Kon-Bo CpOK XpaHeHusn MpumeyaHune
aena TOMOB, n N cTtaTbu no
yacTel gena MepeyHio
1 2 3 4 5
(HaMMeHOBaHME IOJIKHOCTM PYKOBOIMUTEJIS (momnmce) (pacumbporka MIOONUCH)
CJ'IY)KGBI JOKYMEHTAIIMOHHOTI'O
obecrneueHmusa cyma)
(HamMMeHOBAaHME HOOJIKHOCTU JIMla, (momnmce) (pacumdpoBka MONNUCH)

OTBETCTBEHHOTO 3a apxXWuB)



COT'JIACOBAHO COT'JIACOBAHO

[IpoTokois OK ap®uUTpaxHOITO Ccyna [Iporokost JIK yNOJIHOMOUEHHOI'O OpraHa
VICIIOJIHUTEJIbHOM BJIACTU CyOBEKTa
Poccurickom Odenepauum B objacTu
ApPXMBHOTO Jeja

oT N oT N

[IponmoirxkeHve npuiaoxeHus N 64
dopMa MTOTOBOM BaNMCK K CBOIOHOM HOMEHKJIATYype IeJjl

NTOT'OBAA 3AINCH
O KaTeropmax M KOJMUECTBEe IeJl 10 HOMEeHKJIaAType,

3aBeII€HHEIX B - rony
Mo cpoKam xpaHeHuA Bcero B TOM uncne:
nepexoaALLnx ¢ otmeTKom "IMK"
1 2 3 4
Jena nocToAHHOro xpaHeHuA
Oena BpemeHHoro (cBbiwe 10 neT)
XpaHeHus
[ena BpemeHHoro (4o 10 net
BK/IIOUYUTE/IbHO) XpaHEHMS
UTOro:
(HaMMeHOBAaHMEe OOJIKHOCTU JIMiia, (momnmceo) (pacumdpoBKa MIOONUCHK)

OTBETCTBEHHOI'O 3a HeHOHpOMSBOHCTBO)

(naTa)

WToTOBEE CBeIeHUSA IIepernaHbel B apXUB.

(HavMeHOBaHMEe IOOJIKHOCTM JIMila, (momnmce) (pacumbporka MIOONUCH)
lIepenaBller0 CBeOeHUS)

(naTa)

MpunnoxkeHne N 65

K MHCTPYKLMM MO Aenonpon3BoacTBy
B apOUTpaXKHbIX cyaax

Poccuinckoit epepaumm

®OPMA OBJ10XKKU
OENA NO HOMEHKNATYPE NOCTOAHHOIO U BPEMEHHOIO (CBbILLE
10 /IET) XPAHEHMA



Kon roc. apxuBa
Kon apburp. cyzna

®. N
Onm. N
oO. N
(HaMMeHOBaHME TI'OCYyIapCTBEHHOI'O apxXubBa)
(HaMMeHOBaHME apOUTPAXHOTO Cyna U
CTPYKTYPHOT'O MNOOpaslelIeHN)
IOEJIO N TOM N
(3aroJIOBOK gJeJja)
(kpavHMe »naTH)
Ha JIMCTax
XpPaHUThb
®. N
Onm. N
oO. N
[IponoirxkeHue npuioxeHms N 65
dopmMa mcCTa-3aBepUTENIA
JIMCT-3ABEPUTEJIE IEJIA N ToM N

B @mejie mommmMTO M MNPOHYMEPOBAaHO

JucTa (oB) ,

(undpaMm M HOPONUCHIO)
B TOM 4YMCJIe: JIMTEPHBIX JIMCTOB ,
IPOIylleHHEIE HOMepa ’
JIMCTOBR BHYTPEHHEV ONUCU ,

OcobeHHOCTM HU3NYECKOrO COCTOAHMSA U Homepa nucrtos
dopmupoBaHusa gena
1 2
(HavMeHOBaHMEe IJOJIKHOCTM Jmila, (momnmce) (pacumbpoBka MIONNUCH)

COCTaBMBIIET'O JIMCT—-3aBEpPUTEIIb )



(maTa)

MpunnoxkeHne N 66

K MHCTpYKLMM NO Ae10Npon3BoacTBY
B apOUTpakHbIX cydax

Poccuitckoit depepaumm

®OPMA BHYTPEHHEW ONUCWU LLOKYMEHTOB [ENIA

BHYTPEHHAA OIIMCH ITOKYMEHTOB

Oesio N TOoM N

N JaTta Ncxopawmi HavmeHoBaHue Homepa MpumevaHue
n/n OOKYMEHTa | HOMEp AOKYMEHTA OOKYMEHTa INCTOB
1 2 3 4 5 6

VToro B IeJjle OOKYMEHTOB Ha

(umdpaMm M OPONMUCHI)
JIMCTAaxX.
KonmnuecTBO JIMCTOB BHYTPEHHEMN OIUCHU
(undpaMm M OPONUCHI)
Onmce COCTaBUI
(HaMMeHOBaHMEe IOOJDKHOCTM JIMila, (momnmce) (pacumdpoBKa MIOONUCHK)

coCTaBMBIIET' O OHMCI:)

(nara)




